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Our New College Home 
••Thinking Costs Nothing, Y et Creates Everything" 

i71 ll E 11 01\IE nf lh<' Ru:rnnkc ~a1ional Bu~iness 
\.!)' Coll!'ge, a pil:turc of which is presented on the 

oppo~ite pagr, i' one of the finest buildings of its 

:-iml in the l'nited States. 

Location-Si111a1e<l on 1hc main thoroughfare at 
1he corner of Jrflrr~on Street and Tazewell A ,·cnuc, 
aht1111 111idwa\· hc1wcc11 the Norfol k and \\'cs tcrn ancl 
Virgi 11i:rn pa~~c 11gc r ~1 :11i o n s, ii i5 c lose enough to the 
rc5 iclen ti al section in g ive ~ i ndent~ ca5y :iccess from 
1hcir homes or hnanli 11 p: places :tnd is a lso wi1hin a 
few minutes walk of the business scclion. 

The rntirc huildin,:: i~ occupied and used exclusi,·ely 

hy the Col lege. 
The building i~ of Greek archi 1ccture, of fireproof 

cnn~truction, and i> four >torics high. Spacious porchC's 
extend almo;.t cntirch · around the huilding and large 
and commodious corr.idnrs make it delightful ly cool in 

lh<' >Ulllmcr. 
:\II clas• rooms arc l:irge and well lighted. :ind \'Ct1· 

iil:11ion throughout 1hc hnilding is practically perfect. 
Sp<'cial :m cniion h:i> he.en paid to the sani.t:iry ar­

ran,:tcm<'nts. which arc cR1ci<'nt and modern ·~ e,·c ry 
detail. Crc·at carr has been taken at all 11mrs to 
as~ure the comfort and c·on\'enience of every student. 
There i' 1111 0 ,·,· r-crowclin,:t. Ample cloak room f:tcili­
lie, arc furni~hcd for hoth l:idies and gentlemen. 

Firs t F loor-On the fim floor, you wilt find the 
1111 rnducto r' Cn111111crcia I Dep:1 rtment, seat ing one 
h undr('d ai;cl forty >llHl enl ~, 1he Ach·anced Shortha nd 
l)cpartntcill :111d .'\1h·anc('d 1'ramcript D epartment, 
t:ikini.: 1·arc 11 f a pproximately se,·ency-fi,·c stud cnt5. 
J'hi• T ramnipt lkpa r1111 c1ll is equipped w ith twent,·­
lin' 

11
( 1ht• lall» l 1n111kl Roya l ty p cwritcr~. I t is in this 

cl i'par1nicn1 tha1 >1t1d t•111 , attain rcmarkahlc speed a nd 
an:uracy thr<111;:h rhythm practice to mus ic. 

Second Floor- On 1his floor you will find 1he rc-
1cp1inn lnhhy, pri\ at(' ollircs of the President and \ ' ic:c 
l'rr>id cnt, hu,inr>' office. supply dcpanment and 
:111<1 itnri u111. \ \' c h:t \'C 011 r o wn pri ,·ate telephone 
cxdiani.:c. r11t1n('ctini.: C\ n~ dcpartmcnt of the ~chnol 
,., that 1hc otlicc can 1·0111municate with any da~s or 
indi\·iclual. Thi> i' only one example of the hu$ine~,.­
lil..c m:11111cr in "hid1 the 'd1ool i,. 1·m1<lt1('ted. The 
utlicc' arc a11r:11·1i\'cl~ furni-hcd in mahng:rny and 
quart('rcd 11:11.. . 1 t i' in thc'c nlhrc' that the >tuclent> 
arc i.:i\t' n ilwir final i.:rad11:11i1•n \\tll'I.. before accepting 

pn>iliun' ollt>i<lc. 

Auditorium - Tia· Roanol..c Na1i1111al 8min('" 
l'11llegc i> lnnunatc in Pll»•»,in~ prnhahh ihc finr~t 

:t~~cmhly hall in me hy any >chool of its kine! in the 
United Stale~. Ii contain,. four hundred and fifl\· 
opera chair> and a conn~nicntl~ arranged ros trum witi1 
suitable lighting facilitic~. It i~ here th:it the students 
a~scmhlc c \·cry mnrning and where they gi,·e their 
pl:ty~ :tnd c 111enai11111cnt~. 

Third Floor-On the north ~id c of the building arc 
locatrd thr l ntrod11 1·tor~ T~·pcw ri1i11g D epa rtment and 
E ngf i, h Dcpartmc111. T hc'e dep:tnmcn1s :ire lighted 
a 11 d nnti la icd fro111 three ~id es and the Typewriting 
l'cpa n mcn t i, equ ipped with one hundred modern 
~1:indarcl typcwriicr,, On the south 5ide are the 
l n t rod uctory :111d I 111cnned iatc Shor1h:111d Departments. 
Thc>c d cparimen1' will ~cat two hundred and thin,· 
,lllclrnt, and arc equipped with :idju~tahle mahogan~· 
1;11i,hcd 1ir>k, dc'ij.!n<'CI e,peciall~· for the comfort ~f 
lh(' >l111l1•11t. TheH' room' :ire unn>u:tlly \\ell ligh1ed and 
well \'entil:ttcd, t':Jch ha\·ini:: a ceiling l\n•nty feet high. 

Fourth Floor-On thi' Roor :ire located the .'\ctual 
Bu.inc>' and Banl..ing lkparuncnt,.. The' are furnished 
"ith >tand:i rd hanl..ini;t am! office equi~ment, ~uch as 
5ttcl fife,, hnnkkc<"ping and adding machines, typc­
wri1er>. quartrn•d nal.. dc>k> and banking fixtures. The 
clcpannwnt> arc well lii:thted and ,·cntilated. ha,·ing 
window> on three 'iclc,, 

Roof Garden- On 1hc wp ol the building is a 
1•lt':t>antl.1 arranj!ecl and 111ud1 med rnnf garden-the 
de light nf al l >111de111,. Loof..ini: ,nuth frnm 1hc roof 
i:arclt'n, llH' f:1111nu' :111cl hcautiful l\ l ill ;\loumain is 
read il.1 'cc11 ; whil<' w 1h1• \l'C>t an· 1he famou5 Bent 
:\ lou111:iin>. Thir1.' 111il'" di>l:llll, hn l plai1il.1· Yisible. 
:ire the· hc:1u1i fu l 1'1•al.' of Oucr. On tlw w hole. the 
,·icw' (mm the roof g:1rden arc gnrgrou, and 11ncx­
C'<·lkd. The roof ga rden i> uH·d h~ 1hc s tudrnts for 
r•·cre:11innal purpnH'> and I urni> lll'' an idl':tl pl:t1·c ol 
cn tcna in111c111 durini.: 1hr >11111nH'r c' cning» 

Equipmen t- E' ,·r~ dcp:1nm t'1H in thr ::\ation:il 
Hu.in<'" ( 'ollcgr i> 1hornughl.' <'quipp~d "ith m n<l<'rn 
f11rni1urc and otli1·1• appli:111c<'» No t'XP<'llH' ha' heen 
>p:tretl tu e11uip the ,dwol in a mauner 1h:tt i' con­
d m'i' <' to thl' h1•,t "11rl.. :iml a1h :111n·m1·11t 11t th l' 

>tmlent. ( 'l:i>' f ' ar(' c·allcd and di,111i,,ed au111111:11i,·ally 
h~ :111 <'l('nric l'l11cl... "hid1 i- 1·111111el·1ed "i1h all rnolll­

and :t"Ur<'' al1>nl11t1' >.' >tt•m a11d 1111itnrmit~ nl workin).! 
hnur' thn111).!hnut lhl' Cnllt•J.!t'. l h·at i,. 'llpplied h~ our 
"" 11 'tl':llll h<·:11i11g plant and 1111itor111 heat .,. 
111ai11tai1u•d, tlu·reln prm idi11g 'tu<l1·111- "i1h cumtnrt­
ahk rn11111, , l'h l· h11il<lin).!. t'l)Uipmt'nt and groumb 

n •prt''l' lll :lll i111 ('>lllll'llt 111 U\' l'r $:!00,000. 



r. E . M . Cour:nm 
2 . M . A . SMYTllE 
3. MRS. E . M. Cou 1: rnR 
+· A:-10s M . C ,\SSEL 
5. 'N. B. ZoLT. MA-N 

FACULTY 

6. M1is. NORMA KuEs 

7. Miss v\lo::-: rn LnTREl.I. 
8. J. S. \\IATK l l\S 

9. l\1Rs. M Auo S-roxER 
10. Miss CLARA M AY Cou1.Trn 

F11 11r 

11. Miss G 100RGI.\ M c C u -rc11Eo:-< 
12. MRS. AMOS M. C1\SSEL 
13. MRS. MARY P. M 1\CC; URX 

M iss E1.1zM1ETll R us11rm '+· 



Faculty 

E. M. COULTER 
Prrsidmt 

M. A. SMYTll E 
l"i(I' Prrsidrnt nud Grurrnl !Ut11u1gl'r 

Dirrctor of .·l rt11nl flusinrss Prarticr and flanking, 
Lrrt11rrr 011 Commrrrial La~.JJ 

MRS. E. M. COULTER 
. l ssoriflll' DirNlor S/mrlhnnd D1·parf1111·11/ 

Cllflirmnn 11 dvisory /1onrd for Girls 

MRS. MAUD STONER 
S rrrl'lary 

0 Oir1• Training nnd flusinrss Ethics 

AMOS M. CASSEL 
Principal /nt rod11rt11ry /lookkrl'f>i11g f?cpart111ml , 

illath1·11wtics and Prn111a11s/11p 

MRS. AMOS i\I. CASSEL 
lutrod11ctory llookkrrpi11r1 Drparl111mt 

MISS CLARA M:\Y COl"LTER 
Principnl Shorthn11d Dr pnrt111r11t 

. I d'l.Ja11rrd Dirtation 

MRS. MARY P. MACGl"RN 
Principal /11trod11ctory Shorthand D1•part111cnt 

MRS. NORrvrA KTES 
Principal /11/i'rm rdialr Shorthnnd Drpart1111•11t 

MISS GEORG IA McCUTCHEON 
Principal . l cturil R11si111·.rs Drpartmrut 
llusinrss English fin.I 1lfnthr111atits 

MISS WINNIE LITTRELL 
Prinripal Tou ch Typrwriting D1·part111ru/ 

l\llSS EL12ABETH Rl"SllER 
. I d<v1111 r1'd S horl hand Drparl 111 mt 

\\'. B. ZOLLMAX 
Prinri />fll l1n11i·i11g n11d 0 ffi r,· Prnrtirr Dr par/ mruts 

Pm111n11ship, 11ooi· frrping rwd J/athrmntia 

J. S. \\'ATKINS 
Cnshil"r and RooH·Np1.,. 

ADVISORY BOARD 

E. T. BliRNETT 

Purr!1<1Sill{/ . I gr11t, /\'or/ olk and I/' 1'.1/rrn Rt1ilcway 
(Ul'limf) 

REV. J. F. \'INES 
Pastor First /?aplist Ch11rrl1 

EDWARD L. STONE 
Cllllir111t111 of /hr lloard, Thr Slour Printing and 

Man11/Ml11ri119 Company 

REV. W. C. CAMPBELL 
P11slor 1:·111,.,.it11s, Firs/ Prrsby1aia11 Churd1 

!ION. R. II. ANGELL 
Presidmt of Cmtrnl Ma1111fart11ri11g Co111pn11y 

Shma11doah Li/1· luwrn11cr Com pn11y 
Colo11inl /\' nlio1111l !1t111k 

J. TYLER i\I EADO\\'S 

l'rrsidl'lli of Firs/ i\"alional /1n11k 

llON. JAS. P. WOODS 
• I llor11ry-at-l,a<tt• 

President llordrrland Coal Corpora1io11 

JAMES I). JOllNSTON, JR. 
: I 11or11ry-at-lmt• 

!ION. C. A. \\'OODRl"l\I 
{ ·11it1·d Stall's Rrpr,·sr11/aliq_•1· from Si.i:th Dislrirl 

!ION. \\'ALLER R. TAPLES 
.I llorury nud Form l'r Judgt• of Corpora1io11 Court 

RE\". G. OTI S M E:\D 
Ra tor Christ E piuopnl Church 

ADVISORY BOARD FOR GIRLS 

MRS. F.. M. C'Ol.LTER 
c:1f(lir111t111 

MRS. M. M. C'ALD\\'ELl. 

i\IRS. S. llORTE~SE ROPP 
I 1·1·t11r,•r 

Prl'Sidn11 of Ciq•ic lfr//1'/"1111•11/ Cluh 



ROANOKE NATIONAL BUSINE SS COLLEGE 

List of Former Students Connected With Roanoke Banks 

National fxrlian g1• /Jank 

NA TI ON AL BUSINESS COLLEGE STUDENTS 
OBTAIN SPLENDIL> POSITIONS. S O 

THOROUGH IS THE TRAINING 
OUR STUDENTS RECEIVE THAT THEY ARE 

EAGERLY SOUGHT BY THE LARGEST 
A ND MOST REPRESENTATIVE 
BANKS AND BUSINESS H O US ES 

FIRST NATIONAL BANK OF ROANOKE 
CAPlTAL ,\:\D S URPl,US $ 1,000,000.00 

E. GRAY LixXEY, Ass istant c a, hi er 
NrLE B. ] OX i\S, Auditor 
I~. E. WEST, JR., Manager Bookkeeping Department 
I'. L. BRu~1n.wc11, \ ' ice-Mgr. Bookkeeping D epa rtrnent 
SOMERS BA ILEY, Paying T eller 
GroORCE V. BooxE, Pay ing Teller 
\ '\TM . R. DYER, Indi vidual Bookkeepe r 
M. R EED ROBERTSO:-i , Receiv ing Telle r 
F. A. D UFFY, Receiv ing Teller 
D. C . B1ww:;;, I ndi v idual Bookkeeper 
\VM . B. FE1.Tox, Indi v idual Bookkeeper 
J u LiAx V. COPEJ\ JfAl'ER, I ndi vidual Bookkeeper 
MAUKICE BAR J\ t~rr, Gene ral C lerk 
Miss M AR\' C. H ARRixcTo:-;, Secretary to Cas hie r 
Mrss MARY Covrnsrox , Stenographer and Cink 
Miss M AYSIE V. SrnoLD, Statement C lerk 
Miss NELLIE RE Y:-IOLDS, C lerk Trausit Depanmcnt 

THE DAY AND NIGHT BANK 
C ,\P[T,\l. Al\() SURPLUS $230,000.00 

Mrss Ri;1•A E. \NHKS, Assist:111t Ca~hi e r 
F. A . S.\ W\' ER, Bookkeeper 
I IAl(lff G. R rc 11 ,1Rt>SO:-., Bookkee per 
llowAKD 11. ll Ax:-.:.1nAss, Teller 
M iss ELEAXOI< M . LE11:vi .1:-.x, Stcnogr:1p ltcr 
i\1 1ss /\1.1.1E \". Ft: \' E, Stenograplin 

Si.1· 

NATIONAL EXCHANGE BANK 
C .lf'IT.\f. ,\,)) Sl' Rl' l.l 'S $ 1.100,000.00 

T . I.. E:-:cr.1·:11Y, :\,~ i ,. t a11t ( ':1'hi c· r 
P.\l' J. s . s ·10 :-. ESIHiR, Trt1't OHic .. r 
I.. l\I. PE t·:tn', 'J 't·llt·r 
E. R . \\ '.\TI'S, Bookkct' ping Dqia rt111c·111 
P .\ L' J. K. ))1 ·u1.EY, Bookkt't'pin.g l)t'p:tl'lllH'llt 
E1.11ERT C. i\l.\tffl :-; , Bnokkt·<·ping Dq1a rt lll t' lll 
l' .\ l' I. D . I IE1t :-.:uox, Bonl;l;"l'J'i11g l)t'pa rt111 t· 111 
Miss \\ ' 1u1.\ KEtSTE I<, Bo11kkn·pi11_g Dt'partmcnt 
Miss Bl .. \:-.' ClfE 11 L' llll.\fW, Bookk e t'pi11g l)t'partme nr 
Miss R 1;1u i\loo.\1 .11\', B11okket·pi11i..:; I> t·part111c111 
R. C. l.1; 1-FEI., :Vlont',. l kp:trtlllt'll t 
MRS. J . E. C'O.\ltrn. Chri ,.t ma~ S;"· i11g" Cl uh 
:Vl1ss T11 Er..\1.\ l '.\1-..:n;i< , S a\' i11g, Dt·parunt·nt 
Miss T11 Er..\1.\ Yot<K , Bank and Tra11 ~ it Dcpa r·tmt·nt 
Mrss CllRISTl:-.' t·: iVl.1RTI:-.', Bani; a11d Tr:1n~i t D cp:irtment 
iVl1ss Eurr11 FELT)'. Bank :111d Tran ,. it D c p;irtmt·11 1 
Nlt<S. D. I'. J{ .\Y, Bani; :111d Tra11,it Dcp:1rtn1e111 
lVIRs. IRE:-.'E i\ I. l'ETIT.JOfl,, B:1 11k :111d Tra11,. i r 11 l'pa rtment 
C'. E. P1u1. r.1 .\t.\:-.', lh:tft :< :ind ('ollenio11" 
M rss L. R. i\ l.\DSE:-.', S tc1111i..:;1·a phn 
Miss D .\tSY EniRE'JT, S 1c11ngraphn 
iVl tss M .\ 'ITIE P1111. r.1f's , Tcll'phm1c Exc ha11gt· 
:Vl1ss C1.1 v1ox Pi:·n Tr. Stl'11ograp lH·r 

THE AMERICAN NATIONAL BANK 
C,\l'IT.\r. . \:-:11 St ' Rf'l.l 's $-i Xo .000. 00 

iVI. \\ '. T t.:1<' EK, l'rt',i d t·n t 
(,, ('. 11 01.1.:n.\111, C':1'hit·r 
F. :\. CROSS, T dlc: r 
iVl 1ss !Vl.11n· l ) .11: ro:-.:, BoukktTlh' r 
Miss M.\RY C1.1: .\11" .. "· Stt·1wgr;1p hn 

Fir.<! 1\ 'ati ona/ !1ank 



Business Education and Its Growth 
" Education that Leads to Knowledge is Fine ; Education that Leads to Action is Better " 

i7i ll E United States is now the recognized money 
W center of the world. The balance c>f trade in its 

favor since 1 9 1 .~ is g reate r than the wtal balance 
for the past +o years. T he crediwr nation of the 
\\'Oriel, it leads in agricul ture, mining and manufactur­
ing. 

Business has gro\\'n to such an enormous size that it 
cmhraces practically all other professions. A business 
education places a young man or woman right at the 
ht>art of b ig busines>. Positions as account:ints, stenog­
raphers and p rivate secretaries afford opportunities to 
ll•a rn and anal\'ze bus iness methods such as are afford ed 
b~· no other ·profess ion. Business attracls not only 
ca pital but also the brains, ::ibility, elfon, energy :ind 
't rcng th of most of the besl m en of the n:1tion. 

This gigantic d e ,·clopment could have but one 
nalural and logical result: viz., an increased demand 
for efficienth- trained as,istants. The ahsolute need of 
help is too great to admit of the old ' tylc apprent ice­
~hip. Business men need !rained assi,t:rnts-assistants 
who know what to do and ho\\' to accomp]i, h results. 

It was thi ~ O\·apowerini:: demand for thoroughly 
trained business workers, ,::rowing i;::rcatcr and g reater 
c·vcry year, that ):!:we birth to the fostcri11i;:: nf business 
colleges bv busi11css men. Business men have said for 
many yea.rs as thev sav now to the leading business 
colleges: " \Ve nccli yo~ng men, bur haven't tl~e tir:i1e 
to train them. Get them. train them, and we will hire 
them at double and treble the wages they c:in earn a. 
unskilled worker~." 

This countn"s commanding position in finance, man­
uf:1cturing an;I commerce has done much t? attract the 
public's :1ttention to the g rea t need for hustncss educa­
tion. 

Public schoc1ls h:l\'c not done the work: pri,·ate 
~chools are compelled 10 do it. Thus the purpose and 
nhjec1 of the honMahlc bu~iness collci;::e' Wt're fixed 
not lw the fonc,· or wishes of any one man or set of 
men, ·hut hy the. conditions surroundini: the commercial 
de,·elopment of thi> country. 

Opportunities in the South-I~' no othu part of 
1hc country is thae at the. ~resent tune sul'11 opp<?rtun­
itics hcing opcnnl fo r :11nb1t1ous YlH11 1~ people as 111 the 
Soulh. 

Tht' phenomenal commercial growth of th r South 
hrings to us opportunities 1111parallel~d in the history 
of the countn· · hut if we arc to att:11n a full measure 
of success, we ;nu't equip ourseh·es with education and 
training. 

Our land is hrbtlinp: with pos~ibilitic~ :rnd all that 
i• required is suflic ient <"onfidencc In take the ini tiatin:. 
ll encc, we dedicate this hnok to thl' amhi1 io11s ynu n~ 
rnan o r youn p: wornan who is willing lo se ize the 
npportunity we prt·,cnt. 

Business, the Greatest Pr?fessio 11 - Business 
to-d:1y is tht' p:reateM of all professions. No 011.e should 
expect to qualify for a successful t•areer without a 
business education. It is impossihle in a few weeks 
or months to ma~ta thoroughly the suhjects which 
pertain to conuriercial life. Thirty or forty years ago, 
in the early history of business col leges, lhrec months' 
:1 ttendance covered rhe usual course, hut as business 
r equirements bec:unc more exacting, business men 
demanded better and more 1horo11ghly lr:ti lll·d assis tants. 
This exacting demand necessitated lwttcr 1raining for 
those entering hu>ine;.s lifr :ind to furnish this training 
the best husinrs~ colleges lengthened and '.1road€'ned 

St•1•ru 

their courses, making the :l\·erage time of attendance 
:it le:ist six to nine months and, in many cases, a 
Ionizer pe riod. 

The difference between the man e:irning twenty to 
fifty do llars a month as a farm hand, or twenty to 
fony-fi,-e dollars as a ~chool te:iche r, or fifteen to fo rty 
dollars a month :is a clerk, and the same man earning 
from one hundred to two hundred and fifr\· dollars a 
month as a responsible business :issistani is not a 
difference in the man hut ~imply and entirely a differ­
ence in training. If the young person is wise, and if 
the parent is wise, borh \\'ill recognize th.: , ·:i lue of an 
inslitution where praciical education and training go 
hand in hand. 

The Roanoke Nationa l Business College is such an 
institu tion. 

MRS. OCIE MARTIN 

l\lrs. Ocie Martin writes:·· ) ha,·e 
hccn employed hy the Pulaski 
Foundry and Manufacruring Cor­
poration, Pul:lsk i, \ ' a., as stenog­
raphe r and assistant bookkeeper for 
the past nineteen momh>. which 
work I han• thoroui::hly enjoyed, 
and attribute m,· MICCe>> fulh· to 
the training recei~·ed at the Roa.noke 
National Busine>s College. I would 
'trongly recommend that en.•n· in-

-
# 

dividual that expect' co enter the 
business field wot1ltl, hy all means, ge t th~ t r aining th:u 
is offered :it the Roanoke National 811, in c'~ College.'" 

D. C. BROWN 

Bookkeeper, First National Bank 

Mr. I\ I. A. S,nyt h<', 
Roanoke, \ ' n., J:111. 10, 1924. 

Roanoke Na 1 ion a I B 11>inc~s College, 
Roanoke, Yirginia. 

l\ly DF..\R l\IR. S~ll l'llE: 

It is with much pride that l think harl.. 11\'er rhe day$ 
l !-pent at old N. B. C'. 

I nm now bookkeeper :it the First 
National Bank of Roanoke and 1 
a111 ;.ure that I owe 111\' suC'cess to 
your school. £ ,·cry tl a~· l fi nd the 
training l recei\'ecl there of un told 
\'alue to me. 

To 1hose who wi,h co inn•st a 
-mall amount of mo1H'\ and time 
and recci\·e a lifetime incom... I 
n•,·mn1111•nd the National. 

I ~hall not hesitate to speak a 
i.:oud word for 'nu and \ ' Oii r S<'hool 
~,· hellt'\' t'r !ht' ;,ppon1111iiy presents 
lbdf. 

\\' i, hing ~-11u i.:l'l·:t 1 >U<'<'<'S' in yc>ur \\'Ork, I :nn 

Sincrrd-' ~ nur,, 

)). C'. BRCl\\'~. 



ROANOKE NATIONAL BU S INE SS COLLEGE 

Private Offices of Prcsidc111 and /?ice P rcsidc111 

II Few of the Public School T eachers 11ow II tte11di11g R oa11oke I\' at ional n 11si111•ss r. ol/ rr11· 
Splendid positions and attractive salaries are open to teacher s who ;ire t ra i11C' cl in h 1n-i 1 1e~~ . E a ch yc:1r 

many take the "National Way to Positions that P ay." 

Eioht 



BUSINESS EDUCATION AND ITS GROWTH 

REC:EPT/01\" l! . ILL .·/ 1\"D LORRY-T"isitors . Irr .1/r..1.:ays IT"d<omr 

Increase Your Earning Power-To ha\·e an 
education is a fine thins:; but an education that has a 
money va lue-that will really increase your £·ar11i11g 
pown· is what \'Oll want. Such an educ:ition t:ikes You 
out of the ranks of the poorly paid and puts you in· the 
''well p:iid" class, with ever increasing opportu nities. 

This is the kind of education the Roanoke National 
Business Colle~e i.:ivc> you. The opportu nity is yours. 

E ducation for W omen- Practical, " money-earning" 
ed ucation for i::irls is a" important to-day as a ~imi l ar 
education for boys. 

The woman who has a thuroui::h business training is 
very much in demand and i" practically independent. 
There is no more pl ea ~:111t, no more luc rati,·e, no more 
ideal position than that of a first-class stenographer 
or pri\•ate secretary. 

In many positions she is expected to he both stenog­
rapher and secretary, for which she is w ell paid and 
highly respected. 

\Ve can show \ 'OU many Roanoke 1ational Business 
College students: who arc now holding commanding 
positions :is stenographers and pri\·ate secretaries at 
large sal:i ri l•S, who, my dear reader, were, perhaps, 
no hetter prt'parcd to recei,·e business training than you 
are at this moment. 

The Sccrct:1rial Course, referred to on Page .J-9, is 
particularly adapted to )Ol!nJ:!: women. who aspire t? a 
posit ion of imlepcndcnc-e with substantial remunerau on . 
The capable steno):!:rapher's or pri,·ate secretar~ .. s 
position is for superior in returns and the nature of the 
work more ag reeabl e :111<l pleasant than that of the 
~chool teacher, the saleslady or the nurse. 

School teaching is not profi table employment; llllrsing 
has its many disadvantages, while clerking has on ly 

Niue 

limited opportunities and is neither pleasant nor profit­
able. There rem:iins to the untrained young woman 
only household duties, either at home or after an early, 
and possibly, an unwise marriage. 

To the woman who, either from necessity or a d esire 
to he incl epencl('nt wi, hes to earn her own liYing, a 
husinc•s cour,e opens up a wid er field and far greater 
possibilities than other lines of endea,·or. 

The bes t cottr'c for )'CHI to pur~ tt c is to complete a 
trainini; at the Ro:111okc N:ttio 11 a l Busi11e"s College. 1f 
yott are a youn):!: woman with spirit, with energy, with 
mind, with some education, and wit11 a willin"'ness 
to work and the d esire to be guided toward succes~ w e 
can he! p you. 

\\' rite us, S latin~ your plans for the future, and w e 
will i::i\·e you ou r c:indi<l and honc,t opinion as to 
what course i, hc>t to pur>ue. 

To Public School Teachers-There is no nobler or 
hcner callin):!: than that of a school teacher, hut. un­
fortunate!~·. _ihc worl~ does not appreciate the good he 
does and l11s financial returns are not commensurate 
with hi~ labor,. No one e\·er accumulated a1n- amount 
of this world·~ s:oocls as a school teacher, unless he 
specialized and rose to the head of his profession in 
~ume one hranch of education. lie will never earn 
anything more than a nominal salary as a teaclH'r 
of a puhlic •chool. As a teacher of shorthand t,·pe­
writin ):!:, huol..l..l'eping or prnmanship. should he 'posse~s 
pronounced teaching ability, his services will be in 
demand at an a ttr:tctin• salan·, with the added 
:llh·a111agc that this same knowledge and proficienc,­
could be immcdiateh · and continuoush· used ii1 
husiness at en•n a i;i·eat('r tinancial return: 



ROANOKE NATIONAL BU S INE SS COLLEGE 

The Largest ETigi11e iTI the World. The Gmeral .\la11n9rr o/ thr Rt1ilrot1d ()q_::11i119 This ll119e 
locomotive is Proudly Sta11di11g 1\"enr. ! fr is n Roa11okr .\'ntio11al /111si111·ss r:ol/,.9r Graduate 

T l'11 States and Eighty-Five /l ocntio11s R epr£'sr11 trd 
The .Ronnoke National Bu•ine's College docs no t confine it' c ffor1' Ill a11 y i11d i,· id11a l cla ~s of s t uden ts. 

The fol low111i.: trade, and profes!.ions arc rcpre,ented by parents o f 1hc aho ,•c ~111d t· 11h : 
\ccountant (C. I' .. \.) Stockman J ailor )Jain· F ar111.-r 
Ln~nlR·r ln""t>CC\<Jr Steam Sho,·el Engim.:l·r jC\\Ck· r . \I n ... rt < ' 11111111•'-t' r 

Bo1lermak"r Retail L nmh<:r J<ailroacl ( ontr:ictor lla11k«r 
Caq>t-·nter Fruit ~l <:rchant J>apf"r ;\ J:tn!afac.uarcr Sl1c..·rilT 
l~e .\lanufactun·r Pharmacist l ', S. ) Jail S~rv1cc..· Travl·liuJ.: Salt.·snla11 
Coal CJJ,erator J'o~trn: .... ter Blacksmith l<:ul 1 ,,;ul ~11pc..·rintc.·11t lt.•n t 
Jn~uranct.·,,, . Canner Cahi11etn1akc·r t "n11u 1 y ~"l'l·r v i:-.or 
l<allro:uJ J·~ng11u:tr f' tinh:r l "rulcnakl'r I h _·h·l·th l" 

Lawyer l<aalroa.I tonductor Airhrnke ' ""lll-'CIOr I 1la:,ll0 rl·r 
\\"holc"11C (;ro«er Freight .\g~nt Coal l?c;okr I 0lu·m iM 
Dr~·!-i..,rnal.t·r l<cal E~tate D ry (100,ls T1..·x11lc .\l:1uuf:1C"1t1rc r 
Bri_ckluycr .\line Official Hardware .\lcrcha111 lluukh'<' l•<'r 
.~111l<lcr . .\rmy Officer (;cncral .\l <" rchant St«dWo• k<'r 
J ol,acc6 C 1r<HH·r ~' l iuiMcr P<>uhryma n S1111h_· ~I a ... u n 
l(oadma..,tt•r F:uml'r Fir eman .\ J a tt1 1..·:-..., .\l a11uf:_H·111rl·r 
FNl<:ral l 'rt1lubitio11 \H;c11l .\J u~ic Tt.·aclu: r Boarding ff 1,u~c "'"'-' IH:r .\ ut •1 J h·a kr 
\\'lool"'""' l.111nl1l'r l'uulic School T eache r .\1 ;1chi11i.i l«·ta d I ;run·r 
~ l iumg <- ontractor Sa l<:!i.man .\l iner .\h· 11 · , F nr1ushi 11 l-!s 
.\l illcr Sun·cyor (;love Cutt . r lh'par1111<'tt t Stor« 
Lttm bcr .\l anufactun·r Flori" Uakcr l'« rt i lo , " r l>t•akr 
Foreman .\l ayor nf Ci ty Jlh y•ic1a 11 J.;1u 1Hlr) " " "' Painter 

Ten 



BU S INESS EDUCATION AND ITS GROWTH 

Y oung Men Should Study Shorthand and Type­
writing- It is deciclcclly wrong to think that only 
women arc desi red as stenographers. \Vhi le young 
women m:ike very s::ttisfactory and successful stenog­
raphers, there are many business men who prefer and 
will only employ m en s tenographers. 

This preference is particularly true of railroad and 
express companies, mininp; companies, contracting firms 
and other large corporations where a young man is 
expected to do more than stenop;raphic work. 

\\' hen a ,·ou11~ 111:111 enters one of these l:irge corpora­
tions, it i~ ·usually with the i11tcntio11 of learning the 
man:q.~cment of the hu~inc~~ :111 <1 ri sing to high and 
rc~pcmsihl c positions. 

\\' hen large corporations hire a young man as 
stenographer, they hire him as much for the possibilities 
that are in him a~ for his knowledge of stenography. 
They may ~cc in him a future superintendent or m:rn­
ager. and therdore, the po~ition of stenographer or of 
secretary to the pre~iden1, manager or superintendent 
ih a , ·cry desirable po~ition. It enables a young man 
to s tudy successful bu~iness men at close range by daily 
cont:ict with them. I le writes their lencrs, handll's 
th<"ir m:iil. hear~ their con,·ers:11ion~. sees hig deals put 
through and l earn~ th<' methods of modern husine~s 
m:ign:iH». 

A FEW RAILROAD OFFICIALS WHO HAVE ATTENDED THE NATIONAL BUSINESS COLLEGE 

J. H. PAKIU 51l, Gcn<"ral Manager, C. & 0. Railway Comp:rny, Richmond, \"ir~inia. 
E. ~. MOORE, Superintendent Tr:insport:ition, N. & \\'. Railway C'omp:iny, Ro:rnoke, \"irgini::i. 
J . 11. C'i.i;M~in-r, Purchasing Agent, N. & \V. Railw:iy Comp:111y, Ro:111okc, \ "irgini:1 . 
\ '. O. 11 11.t. , Counsel, Southern Railway Comp::iny, \\':ishingto11, D. C. 
J. \\' . \\'.\t>ll, Genl'ral S1orekct•per, N. & \\'. R a ilw:iy C'omp:rn). Roanokt>, \ "i rginia. 

1 n an>wcr to the question, " \\' hy should young men ~1ud) shorthand ? .. one of the a hove rcc.-ntl) "rote us: 

.. I han• noted with a great d~al of regret th:it .'·~~Y. fc,~· young men are Sllld) inp; >horthand :11 this time and 
find it entireh· due to the mistaken ideas of the po~s1b1h11 e~ 111 store for any ) "OlHll! man that w:mts to :id,·ance with 
hi~ corrnr::itions. 

··For in>tance, in r:iilroad work, a stenographer come, in contact with oAi<-rr, morr quickly through th f' 
i.letwp;r:iphic rmtte than through any other route and if lw lo:t' :i <lnin• tn wnrk am\ ahili1 .\ Ill ah,urh. then· i~ 11,. 

limit to hii. npportunitic·~ . 

.. 1 h:t vc rnn acro>S quite :i numlwr of hi~ rail ro:itl 1nci1 in 1 he 1 a't r t·w .' C'a r~ who >t :i rte!! :h 't t·no~ra phei».'" 

A FEW OF THE FORMER STUDENTS OF THEN A TIONAL BUSINESS COLLEGE WHO ARE NOW 
CHIEF CLERKS AND PRIVATE SECRETARIES TO NORFOLK AND 

WESTERN RAILWAY OFFICI ALS 

J. [ (. GEAKIL\R'r, ('hi r f C lerk to N. D. Maher, Pres ident. 
!\. \\ ". 0nEl\Cll"1l\, A s>i>t:1111 Chief Clerk to N. D . l\Taht·r, Pre,idellt. 

:\. !\I. F1.1t•i•1t-.:, ('hid Clrrk to \\' . J. J1:nk~, General Manager. 
T. I l. r.\KM!;lt, Pri,•:t tc Secretary to \\' . j. Jenks, General l\lan:tg•:r. 
j. F. FM\M i;R, J'ri ,·;11c S"crct:iry to D. E. Spangler, General !->up.-ri111cndt't1t. 
j. 11. FLlPPf.1' Chief ('lcrk to A. S. Payne, Supcrinwtdent, Norfolk Di"i,ion. 
n. I.. A ci:i-., S~crrtary to C. S. Churchill, \ ' ice P resident in Charge or Purr h:t"''· R,·al E,t:11t· and \ "aluatiun'. 

Ct.YO!i CocKE, Chief Clerk to ] . 11. Clemmin, Purchasing .'\gent. 
t\ 1 tss Ac::.: ES DOl'C•'-.:, Ch id Cl.-rk to Superimendent of T de"raph Depart 111 .-n t. 

j. E. Pint.\!\, Secretary to \\' . S. Battk General Claim .'\gem. 
B. F. Pi: xcF, Tas :ind l n~ur:rnce Agent. 
11. B. \\'At>f., ('hitf Clerk, El.,ctrical Engineer. 
(). \\' . Rr1m, .\uditM Rccl'ipl~ Deparunent. 

ater.l 
s tep 

These ynunj.! men. h:n·c. :ill used ~!•Orthand in. gNtin g to tht'ir prt>,Clll cnnlid,•ntial pos11111n~. ThC\ arc associ­
dail\' with thCot' ht!; railroad ?Aic1als, ahsorbrng :ill the)· know abou t th t' h11•i11e,-. and ~ooner o r later will 
up 1;ighcr in oftici::il railroad circles. 



ROA N OKE N ATIO NA L B U S I NESS CO L L E GE 
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1\fa11y grndunlr .r of 1/tr Roanokr 1\'atio11al !lusi111·ss r:otfrgr n,.,. !toldi11!/ 1·x,.,./fr11t J•osi1io11.< hrrr 

Municipal, county and ~tate offices welcome the opportunity to secure the sl'n·in·s of compl't<:nt, l'llici<·11t young 
m en and women. The possibi lities for advancement are cxcelle11t 10 the B u~ irll''' Col lcgl' g r :1d11:ill'. 

The following is a list of the Roanoke National Rus ine~s Co llege student~ l'lllp loycd in th <· beautiful bui lding 
pictured above : 

J. \.V. COMER, Counc ilman 
L. G. STIFF, Counci lman 

R. J. vVATSOX, Clerk of Court 
W. 1-l. CARR, Deputy Clerk 
MRS. CLYDE M ATHERS, D eputy Cle rk 
Miss R UTH LICHT, Stenographer, Clerk's Office 
Miss EDITH LtCllT, Stenographe r, Clerk 's OA1ce 
Miss ELslf·: B OOl'E , Stenographer, Cl erk's Office 
R. S. SM IT tr, A ss istant Common wealth's Attorney 
C. M. SPESSA RD, D eputy Sergeant 

Management-The management o f the Roanoke 
National Bus iness College is in charge o f M . A. Smythe. 
1 n Mr. Sm y rhe, w e find a man ri chly endowed by 
n a ture, temperament and training to guide the d estinies 
of an institu tion o f this kind. Mr. Smythe is a nat i ,.e 
o f \ ' irginia and is a ty pe of the y ounger generation of 
progressi,·e, en e rgeti c, conservati ve, faithful business 
men. 

In addition to hi s seventeen rea rs' expe r·ic nce in the 
R oanoke Nation a l Business Col lege, he h::ts the aclcled 
a ch·an rage over many business college men o f ha ving 
had a n urnhe r of years' ex peri ence in business and is 
e nabled the reby to combine theory and practi ce where 
i t "'ill h e m ost effecti ve . 

Twelve 

JI. R. Y ,\TES, Desk Scrgea11t a11d Clerk, Police Dept. 
Miss 11 .\XXAll ll ARR IS, S ecretary, Ci ty Manager 
MRS. A11A M . SMl'l'll, Trc a s 11rcr's OHicc 
MRS. NA0~11 T. BEARI>, 'l'reas u•Tr's Ollicc 

I I. C. STUl.TZ, Deputy ( 'n11s tahlc 

MRS. Mv:-:1'.' IE R,\:-: SO~IE Cr.1-::-::-:, St<·1mgraphe1" I l e:ilth 
D e partment 

Miss BERTllA T UC KER, Stc110graphn, City Clerk anti 
Auditor"s OHice 

Mrss lRE:-:E S 1rn .\DEI(, Ste11ographe r , Buildi11g Inspector 

Mr. Smythe has ina ugurated for a nurnhcr of the 
l;1rgcst firm s in Roanok e, not 011l_v their systems of 
bookkeeping, but their entire office :wcounting a11d fili ng 
sys tems. Ilis stud e11ts , recog;11iz i11 g; hi s abilit,· in this 
line and the co11fidence Roanoke's husi11css men repose 
in him, are further i11 s pired h_v his leadership. 

Mr. Smythe is a man \\'it h whom .' ·oung people shou ld 
a ssociate. Jle is an e x enrti , ·e of exception al ahility. 
pnsses,i ng u1H1ucstionahl e horH•sty of purpnse, cnrnbined 
\\'ith d ctc rmi11:1ti o11, candor and :111 appreciation of 
fairnt'~~. \\'hich the ~t11d,.11t ~ of all department~ ~non 
learn to appreciate. I le knows tlH' many mngn ilicrnt 
oppo rtuni t ies th;n are dai ly h e ing de,·e loped; :111d 
young .111cn and \\'<llll Cll ca11 fi11d 11n one helter q u al i fied 
to :11h· 1 ~e, t11co11ragC' :rncl i11 ~truc t th em th an !V!r. Smythe. 



Selecting a School 
"Don't Worry So Very Much About What People Think of You, but See to I t That 

They Ought to Think W ell of You" 

'lltlt E II A\/ E se t forth the natura I and logical reasons 
]l:ll:I fo r the existence of a bus iness college, the Yalue 

of a business education and the requirements 
ncecled fo r success. I t is now our pu rpose to bring 
to your attention, in :111 intelligent and consen ·ati\·e 
manner, the merits of the Roanoke National Ilusiness 
College. 

Sel ecting a school is an important matter. It marks 
a turning point in every young person's li fe. Iluy ing 
education is something you do but once in a lifetime. 
It is not like buying other commodities which you buy 
frequently and upon which you may wisely experiment. 
Selecti ng a school is too important to be done without 
due con ~ id c ration . 

· T he Roanoke N ational Business College is one of the 
hest known institutions of its kind in the South and is 
frequently referred to as " th ::it splendid business college 
in Roanoke." 

It is a priv::ite institution. It receives no Srntc ::ii<l 
:111d has no endowment fond. I ts success has been clue 
cntirch· to its own merits. No institution without 
endo" ·;11ent fund s, without support fro m the publ ic 
treasury or other s imila r sources, could exis t thirty­
eight year~, i f it did not genuinely merit success. 

The Roanoke Nation:1l Business College is a n 
es tablished institution- by far the largest in the State. 
lt places the schola r abo,·e the dollar. lts cornerstones 
arc honesty, thoroughne~s . Yirtuc and j u ~ticc. T he 
prospective s tudent should keep in mi nd tha t the heH 
is really chcapc~t and that the inferior school, though 
possibly cheaper, is de:1r a t any price. !"f ere price 
means nothing. lf "hal 011 1" !Jl'ls for 1!t1· f>rtCt' mus/ b1· 
1·011siclacd. 

Pure, Frt'sh _ / ir . I hou 11ds 

T he Roanoke N ationa l Business Coll ege has nothing;, 
a nd can have nothing, in common with schools off ering 
cheap and inad equate courses of s tudy, which pro \·e 
in the end only a detriment and disa ppointment to a ll 
concerned . Its courses proYide the sub jects essentia l 
to business success regardless of the difficulties to be 
oYcrcome in teaching. In asking you to ::i ttend the 
Roanoke N ational Business College w e mig ht u rge onh· 
the age of the institution, fo r it is thir ty-eig ht yea rs 
old ; we mig ht urge only its size, for it is the largest 
in the Sta te; w e might urge only its reputation, for it 
has an enviable and un rivaled reputation a mong 
business men for hones ty and integrity ; w e might urge 
only its un equalled fa culty, ev ery member a specialis t, 
with both business and professiona l experience; w e 
mig ht urge only its building and equipment, for it is 
the fin est of its kind in the South ; but, excellent as 
these features are, our st rongest appeal is fo r consider a ­
tion of the superior serYices w e can render you. 

Roanoke, Virginia- Roanoke is, of all the new and 
old cities of the South, the most wonderfu I. I t is one 
of the most progressi\·e cities in t he Commonwealth of 
Virg inia. lt has aptly been rcrmed the '·M agic Ci ty." 

Situated in the \'all e,· of the Roanoke RiYer ::ind 
sur rounded hy mounta in;, Roa noke is not only beauti ful 
in setting, but is health ful ::is well. Trs hreezes ;ire 
from the All egh:rn i e~ on the west and the Blue Ridge 
on the eas t. Its water ~upply is from a na tura l spring 
Aowi11g fi , ·c million gallons a d:iy. Cry~ra l Spri ng has 
no ~upe rio r as ::i d rinking \\·ater. 

A lthoug h hut fo rty-two yE':i r~ of :igc. the city and 
sub urbs ha\·e a popula tion of 70.000. l ndust rialh- it 
is proud a nd s ucce~~fu l. O ver , ix tee 11 thou~and people 

T it!' Roof (J ardot- a FtM:orilt' lfr11,fr -:'1•011 .t of St11dt'11 /s-O't•1•r /ook.< 1/t,· C:ity, !'arks 11 11.! .\/111111111i11s 
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"Talking Matters 

arc employed in its railway 1 iron plant•, mills and other s topsf, furnaces, s tructural 
I I manu actur· · 
t' annua pay roll is in cxc• f $ mg enterprises. 

I, k . I d .ss o .,2 2" ,oano ·c ,, tea qua rte rs fo r th ~ - • >0,000.00. 
R:1ilwa) and i' the most importa c • .orfolk and \ Vestern 
Railway whid1 is opening; th~ 111 c~ty on the Virg;inian 
and timhcr !ei.:ions of this secti on~" e\·elopcd coal , o re 

Roanoke '' the g;atcw;w 1hrou •I . 
portion of 1hc 1lu1pu1 of tiic coal ~~ whi.ch the. greater 
timhcr i11du>1rics of \lirg;inia and \~~~:· ,'~?0 .m.mcs and 
to the marker, of 1hc world. t irgin1a passes 

Educationally, Koanokc is rapidly d 1 • 
eve oping. f our-

Ovrr lll itlt tl1r· Prrsi1fr11t .. 

teen thou,.:111d chilclrc·11 aut·11tl it,. puhlic ~chools. Other 
educa tional i11,tit11tinn-. are 1111mero11" :ind prominent. 

Ro:111okc ha,. fine cdifi1·1 .. , for all religiou~ clcnomina­
tion>. It ,. moral a11 cl ''"·ial cn11di1ion!' arc o f the best. 

Roanoke ha,. a eo111plete -.rweraj.!e ~~· !'tem , which h:t5 
eliminated :111 t r:wc•-. nf m:daria and oth<'r fe,·er". It 
ha,. man~ mile·' of pa ,·cd ,.t r<'<'t,.; and it!' ,_ptcnclid 
,.iclcw:dk-., hmh in tlw 1·it,· and ,.uhurh~. are the wonder 
of ,·bitor>, who e11111111ei11 011 finding ~o m:in,- good 
,.idcwalb in a <"ii .' "'" 11C·w. That it ma_,. h e ·a i:ood 
plac:e in which to l iv<' i' lh<' 1·11nn• r11 of it ~ citizen~. 

Roanoke h;" four na 1inna l hank~. as w e ll as other 

Fourteen 



SE LECT I NG A SCHOOL 

( 

//flr.·iny Pl'/'JOllflll)' Srlrctrd n Good S<hool }'011 .lfay Pursur 1. 
11

.,.1'1 (:11//uuiasm and S1uass 
our Coursr 

commercial and ~a,·ings hank~. in all of which can be 
found !!rad uates and former Mu dents of the Roanoke 
Nation:il Bminess College. 

The 1orfnlk and \Vcstcrn Railway has hundreds of 
former studen ts in its j?encral offices. 

The \ 'irginian Railw:1y has alrcad.'· a number of 
our forrner students, located on its line all the "'.ay 
from J)cepwatt'r to Tidewater, receiving good salaries 
as c l erk~. stenographers and in \'arious other depart-
ment~. . 

RO/\NOKE is only forty- two years old and the third 
city of Virginia. It offers :Hh'.:rn tagcs. ~o young people 
not approached hy old cstahl 1shcd c111es, where fe~,. 
changes arc rnki n~ pl :1ce and where most of . the posi­
tions are, :ind h:l\·c hcrn, filled for yea rs by friends and 
relati,·es of members of the \'arious firms. 

ROANOK E is a young man's town, a young people's 
town. . 

RO/\NOKE i~ con~idered the most wide-awake city 
of its s i:tc in the South. It. !s pulsating with energy. 
It is the home of opportun111es for young people. It 
has the ,·im and push of a western city and the 
ach·ant:tl!<'S of an t>astcrn loc:uion. Ir is the town of 
all to\\·ns for the younj! m:rn. IT IS TllE 1101\IF. 
OF T ll E ROANOKE NATIONAL Bl'SI NESS 
COLLEGE. 

Compan· 1hr :111' ~nl:t~c' of Roanoke with your home 
town and communtl)'. Compare thr ad,·anta,e:es of 
the Roanokr ':11ional Bu,ine'~ Collej?e with the ad­
,· antaj!e~ of your loc:il ~chool, hi,e:h school and the 
,·arious lrn~ine~~ and ltrer:iry collej?rs. 

Advantages of a ~a~ge School-The adnmtage5 
of a large >chool an· ~11111lar to the ach·a ntaJ?<'~ offered 
hy any larj!i: rn tHprt,e. An.\ one who will stop to 

rca«on · ·11 rcco.c:ni:1e at once that a lar"'e 
· 1t11clJi.,.cnth· \\'t · 1. " cnterp · " · 1 , . thin.c;s. $ecurc man,· L'<'nefi1s 

a11d ~1t"'e can do 1~a1 t. ·1"'<'' not po"e~srcl h1·. :t ~mailer 
" ord man,· :111' :in •,.. . 

concern · 
The j.1. 

1 1 ·ittraCt~ and secures hettcr teachers. 
"l'he 1• t ge >C 100

1
' aint:tin~ a hcttcr equipment. 

. a rge ~choo Ill• f 't . . · · 1 he I· . 
1 1 ·. hccau~c 0 1 s exten$1\'C :icquamt-

ancc· c •1
1
1
1/!:cl'e >C 100 ' '·fill 111nre :ind hctter po~itions with 

· · a c upon co 1 
11' graclu·11c•s Tl ' · · for c•c·onnmic rea,on~. gi ,·e 

1c large >thool c:in. ·I I · J!r<'atC'r , .. 1 · 1 .111 ,. ~ 111 all ~cl<>n ca n pos~ 1 hly ll:i,·e. 
• • .1 ue t 1an • . . fron I th 

I 
1 !ic in,pir:11ion th:tl coin<.'.' " . 1

. num 1 ~,.1~. .:1 1 ~n-t 111siasin 1 c . Jn· ,1,>11c1a t1 011 w 111 "1 mg 
· • · t 1·11 cont ' · 1 1 1 · w ork<'r< ti ' · ·11,., :ifforc ec 1 ." co1npctiti\'e effort · , 1e 1r:11111 ,. • I , . • . · 

;ire flf a \':tluc th:it c:111not '~ ~xpr~5,ccJ or e~t!matt?d 
tn dollar~. This ,·alu:ihlc. tra111~n_g 1$ only pMstble in 
a large ~chool and alone is sufficient to recommend a 
large school ,..., a1n· intelligent .1wr~o 11. 

The RoannJ..<' Naiional Bu~tne'" ~nllc·.c:c i~ one of 
the largc•>t >Chool> "f it> )..incl in the ~outh. 

Special Advantages of the Roanoke National 
~usiness College- The Roau~k.e National Busines~ 
<oil<'~<' ha' tht" ach·antaJ!<' of ,uftir.1ent numhers to maJ..c 
actual hu,inc'" prartic·e " ·ork po~'thle. . 

It ha~ the c·cmfidt·m·e of hu<.1ne» and profes,1nna1 
men who ><'<'J.. ulli<·e hc·I P· 

I t ha~ tht> ~noel "ill :incl heart) >uppon of thousand~ 
of 'll<'<'<'"f ul J!r:iduat<''· . 

It ha, tlw ach· anta~<' of a >plendul ne" building-a 
mod1·I of lij!ht and , C'lltila1ion. 

It ha, thl' a<h· :1111a~c· ut ><'parate department~ and 
complet(' l'<Jllipml'tll. 

It ha, till' a1h a11t:1p• 11f a ~tron~. united facul1y. 
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oanokc Na1ional Bu~i 11 e~s College courses arc 

'r1 v a ua, c acq.ui:,i1io11 to all who ·;eek advancem~nt and 
lit u rr prospcrny. 

A hig h ~chool o 11 I · · 
I 1 . . r co cgc ec ucat1011 1s worth money i 11 
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S ELECTING A S CHOOL 

,l/.111\' E/\'TR.INCE-Tftrsc Strps arc St1·ppi11g Stones to S11ruu 

Roanoke National Bu~inc>> College has the prestige 
of thirty-eight ye:irs of successful history. 

It has the ach·antai.tc of an enviable reputation a1~ong 
hu,inc>s homes for recommending only those qualified 
to d o clerical work satisfactorily. 

It has the advantage of a complete, concise, standard 
course of studv, 1hat 1)1'0\'idcs e' 'ery requ1s1te for 
business success; which can be acquired in the shortest 
possible time. 

It has the ath·antap:e of being abrca~t of tl~c times. 
It does not teach its students .the methods _required fiv e 
years ago, which ha\'c hccn discard.eel, but 1t tea.ches t!1e 
methods required at the present t11nc a11d which "111 
be required in the future. 

Discerning business mc.n ha,·e co11fidencc in an .in­
;.titution that for thirty-eq::ht years, most of the t11!1e 
under the same management, has gone for~\·ard on. its 
own worth, that has educated and placed 111 lucratl\·c 
positions literally thousands of Y?ung men a.nd women 
who arc now not onlv employed 111 local bus111ess firms, 
hut ciot the country ·from Maine to Oregon and from 
Michigan to Tt"xa~. 

Our Relations With the. Public ~~d Other 
Schools-\\'e want to emphasize our po~1t1?n as re­
gards pupils in publ_ic and other sch~ols. It 1_s not o~r 
wish or purpose to 1nf1.uencc or :Hl\'lse a pupil who 1s 
doing well in the puhl.'c or t~ther schools to le:l\·e ~uc.h 
institutions until he fi111~he.s his course or feels that 11 1s 
time for him to take a h11~111e,.,_ or ,honhand course and 
begin to earn a salar.'. 1 f you are attending school 

~imply hecame your father or mother insists upon your 
doing l>O and you arc not intere~tcd in your work and 
are not making good use of your time, the sooner you 
cease your attendance the better it will be for all con­
cerned. 

The l>tudem s of the Roanoke National Bu~ine~' 
College find the work mo~t interc;.ting and fa~cinating 
and seldom do we find a pupil \\'ho, afrer a few \\'eeks, 
doc' not hecomc en1husias1ic and greatly inte re~ted in 
hi~ \\'Ork. \Ve have in mind hundreds of bo,·s and 
girls who were making little or no progress iii other 
;.chools, lwc:1usc of lack of interest or compulsory at­
tendance, but who found our work so agreeable that 
they became good students. It gi,·es us great satisfac­
tion to place in desirable positions pupils of this kind. 

Impartial, Just and Helpful Criticism-No 
l>tudent is complimented upon his \\'OJ'k if it i~ not de­
~en·ing of prai;.e. The ;.tudcnt \\'ho i, industrious and 
put~ forth the righ~ kind of effort \\'ill merit our appro­
bation equally \\'1th the student whose progress is 
greater, but who;e industry may he less. 

No student is kept in school one day longer than is 
necc,;ary for him to do his \\'Ork as ic should he done. 
~o student is graduated until his examinations are 
passed, and t!1e student. who secures a diploma from the 
Roanoke la11onal B11~111css Collei;:e know, that he ha> 
accompli;.hed ;.omething ."·orth while; he kno\\'S that 
he has had to ~t11d~ for 11; he knows that he has had 
to put in a g(lod many hours of hard work: :ind he 
knows further th:it he has accomplished that \\'hich will 
enable him to succeed. 



ROANOKE NATIONAL BUSINESS COLLEGE 

S FHO'.\ I :\ FOR'.\I E. H S T UDENT. H& READ THI - s ,,Ys. · ·w1T110U T MY NATION AL 
TRAI N I NG I WQ t l LD ;-;OT BE WORKI NG UNDER SUCH 
F:\VOR:\131.E C O:"'DITIO:"'S . "' 

Carson G. Be ll. a Roa11okc :>;atio11al Bus iness College 
s tudent " '<'I ll to Califoniia and made good. 

li e wri1c,, .. th e training ynu gct in the R oanoke 
l\:;11io11al B'"''H''' ( "ollt·gt· he lp~ a person in 

t' \ 'l'f.\ " \\':l_\. 
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cci vcd. Not only 
doc~ h e rccei,·e 

a good ~alary but 
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profit~ . too. 
The "'i 11 to succeed, 

hard w ork and Roanoke 
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lcgc training did it. 
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SELECTING A SCHOOL 

V1cTOR T11A1:-:, Fircco 
VIRGIL BRll, L, Richwood 
f:R:-: EST SAYERS, J cnkin jones 
ROllEl<.T LEFLER, Herndon 
R. C. COOK, Matoaka 

GrotJ.P of IV est //ir9i11ia Students 

J. L. HEXRICKS, Cocbnrn Miss NAXC\' FRAXK, Bramwell 
H . S. B1\ILF.Y, \'\Telch G v Y T UCKWll..ER, Hughart 

MISS BERNICE \ ;\llKIJORXE, Bluefield 
MISS MAE COLE, B luefield 

HAROLD LE\T, \'\'elch 
Miss Lou 1sE Cox, Mingo 

Miss lREKE RODGERS, Beckley Miss HELEN H UGHES, Rock 
Miss EDITH SM1SKO, Tams I.. M. AUER, l3arn 

GEORGE D. GEORGE, Beckley 
C'1\ltt.1sLi; STAFFORD, Bluefield 
T. R. L1\XCASTER, Matoaka 
ERNEST R1c11MOXD, East Gulf 
T110M 1\S CAI.DWELL, Bluefield 
STANARD T110R1', Princeton 

Miss PANSIE FERGUSON, Princeton 
Miss lo,\ TuRXER, Richwood Miss AGNES RILEY, \'\1illiamson 
Miss MABEL ST. CLAIR, Northfork 
Miss DICKENS, Bluefield 

Miss GrnRGIA McCuTCHEOX, Reed,· 
M iss ZEoA Bt:t.L HoucH1:-;s, Northfork 
Miss STACEL CAMPBELL, Craig MRS. SAUL, Bluefield 

Miss l31L1,y \'\1ALKF. R, Northfork 
Miss Gussrn S110RT, Sink Grove 

Miss \'F.1.M,\ LEWIS, Kimball 
EDDIE McCu·1-cHEOK, Reed ,· 

Enthu siasm-One of the greatest factors in develop­
ing and maintaining the success and supremacy of the 
Roanoke National Business College is the unbounded 
enth usiasm that prevails in e,·ery department. It is 
impossible for a sane and healthy boy or g i rl to remain 
in our class room w ithout acquiring this enthusiasm, 
this spirit of cndea,•or, and it is always the subject of 
comment lw vis itors, \\·ho frequently remark: " How 
industr ions ·your pupils seem to he. Do they always 
work as I see them now?" One business man recentlv 
remarked: "If vou didn't tell me this was a schooi. 
I would assunie it was the counting-room of some 
large hus iness enterprise." 

f-requently men ancl women of mature years, in 
"is iting the Col lege and looking through its splendidly 
lighted and equipped rooms, catching just a little of 
the atmosphere. remark:") am tempted to take a course 
myscl f." 

Conlidcnce, enthusiasm and determination ha,·c 
turned man,· a defeat into a \'icton· ; and it is the con­
fidence, the. ent hnsiasm and the determination which 
is C\'ervwhere in this ins titution that accomplishes the 
~pl endicl results from year to year among our student 
body. 

Hom e Endor sement-The Roanoke National Busi­
ness College is to be congratulated upon its home en­
dorsement. Its Advisory Board, found on Page 5, 
is alone proof of this endorsement. The members (lf 
this Board arc among the best business and professional 
men of the City of Roanoke, and is ample proof to the 
pro.specti , ·c. student that the scho?l is all the ca talogue 
claims for 1t. More than one-third of our annual en­
rollment is composed of students from the C in· of 
Roanoke which, im·estigation will clearh· shm;-, j,, 
unusual. \'\' e feel justly proud of our Roa11oke patron­
age. Banks of Roanoke Cit~· secure practicalh· all their 
clerical help from our school and the same mav be said 
of a ll other enterprises of the cit\'. The No1:folk and 
\Vestern General Offices, l(lc.ated. in this c ity, emplo.v 
hundreds of our s tudents. 'I he school not only enjo_,·s 
the patronage, hut the confidence, as well , of the be~t 
business and professional m en of Roanoke. 

\\'c in,·ite prospecti,·e Hudent~ to write an,· bank or 
husiness house in Roanoke about 011 r school: Pastor» 
of the ,·arious churches ,·isit the ~chool and cul ti,·ate 
the ~piritual interests of the students, i1witing them to 
their churches ancl Suncla_,. Schools and giving them 
opportuniti es for local recreat ion. 
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II I K /:'RS' CL{' ll-Short::i11r1 Snapshots of So1111· / 11trff'sti11g Pltirl's r isiltd 

Robert Bryan, Mrs. A. M. Cassel, Bert Spraker, Lincoln Kiser, Prof. A. M. Cassel, M. S. Dixon, Leonard Whitaker, C'ccil Fields, 
]. D. Akers, 11. S. Bailey, W. B. Zollman, Celia Warren, May LaFoon, Margaret Lothrop, Frank Cassel (Mascot), Estelle 
Yoffie and Odessa Pittard. 

1- Hikers' Club. 2-Enjoying an Outing. 3-Ma!>on's Creek. ol- Road Scene. 5-Natural Bridge. 6-1 langing Rock. 
7- Coyner's Springs. 8- Peaks of Oner. 9-McAfee's Knob. 10--Rivcr Scene. 11-Power Dam, Roanoke River. 12-Along 
the Tr:iil. 13-S,\·inging Bridge. 1-l-E:its. 15-Kcsslcr's Mill. 



General Information 
"If There Were No Difficulties There Would Be No Triumphs" 

Regular fall session opens first Tuesday in September. 
\\' inter session opens first Monday in J:rnuary. 
Spring and summer session. A g reat many teachers, 

high school :ind college students, who arc unable to 
:Hlcnd the foll and winter sessions, enroll during the 
spring or summer months. The regular spring session 
opens the first Monday in April and the summer session 
the firH M onday in June. The school is in session 
the entire summer, thus enabling students who enroll 
for the spring and summer sessions to continue their 
courses without interruption until graduation. 

When to Enter- \Ve receive new students each 
Munday. Our plan of combining classes and personal 
instruction makes ir possible for us to accommodate 
beginning students at any time. New classes are 
started in shorthand e:ich Monday. So if you :ire ready 
to enter school, do it now. Don't wait-procrastination 
is the cause of most failures. The right time to start to 
srhool is: 11ow. 

Entering Qualifications-O rd in::irily, ::i hoy or girl 
who is old enoug h to he :iway from home is old enough 
10 take up the subj ects embracing a business education. 

A pupil should ha,·c, at least, a common free school 
education. The curricul um and the schedu le of classes 
arc so arr:inged that even those with ::i \'err limited 
nlucation can pursue the work with success. \Ve ha\'e 
h::id students d o well who came to us with no knowledge 
of ad\'anced arithmetic and practically no knowledge 
nf E nglish. If ::i pupil has the study hahit and is will­
ing to learn we c::in teach him, though his education 
he extrt'meJy' limited. \Ve h:wc pupils whose cduc:ition 
has been neglected and F ~!hers \\'!Jo :~re normal scl1?ol 
and college gradu:ncs. l he g!·ad1ng is such as to gn·e 
each of these claSSt'S of pupils l'vcry a(h•antage for 
ad\'ancement and no student is retarded in :iny w ay. 

Discipline and Supervision-Pupils are admitted 
to Roanoke National Business College upon ex:lctly the 
s:lme cond itions that they are admitted to other first­
class educational institutions or well-regulated business 
houses. The,· are received as ladies :111d gentlemen and 
treated as such. No ironclad or arhitrnry rul es are laid 
d own that are not :ihsolutcly necessary. The discipline 
is kind , but firm. 

Time Required- \\'e are often asked how long it 
will take to complete a cou rse. It depends entirely upon 
the qualifications of the student, his appl!c::ition to his 
l cs~ons and his power to grasp the principles and ex­
planations as set forth in the class room. 

E ,·ery opportunity is afforded the student to make 
the g reatest possible progress. Ab~ol utc accuracy and 
a hig h degree of ncat11css are demancl rcl. Thoroughness 
and complete mastery of every suhj ect is required. See 
Page 51 for d csrriptio11 of courses :ind ("Stimatccl length 
nf time. 

Absence and Extension of Tuition-Stllllcnts 
n•rnaining out of srhool for a week or more at a time, 
nwing to sickness or other un:i,·oidahle cau,t>s, will he 
:i llowt'd to extend their time, thu!' payi ng for on ly the 
:1ct ua I number of months in school. 

Tuition Not Transferable-Tuition is not trans­
f.-rablc and is redel·mahle onh- in ca~e of death of the 
holder in the early part of liis course, in which case 
monthly tuition is re1:1incd and b::ilancc remaining is 
rc·turned to the parents. 

Report~-A complete record is kept of each student. 
show111g his attendance, effort :ind progre's in branches 
pur~u~d, studie~ comJ?ICtcd :ind general deportment. 

1 111s report 1s m:11l ed to p:irents or g uardi::in each 
month. 

Home Study-One reason students at the Roanoke 
National ~usi~ess College accomplish so much in such 
::i ~hort tune. !s the amount of home ~tudy required. 
Lessons reqm n ng from l wo to four hour • stud,. a re 
nssigned e~ch day and must be prepared by nine o'clock 
next mor n111g. 

Ii:tdividual Supervision-In the Ro:inoke N::ition:i l 
Business College, each and C\'cn· student's w ork i• 
carefully supen·iscd, examined, criticised and returned 
for cor;ection. The classes are so closely g raded, and 
promo11ons from one class to another are made so 
fre9ue~tly, !hat each pupil"_s ad,·::incemcnt depends 
e!111rel) on h1~ own effort and rndustry, and, at the same 
11me, he dern·es the enthusiasm ::ind inspiration of 
numbers and the competiti , ·e spirit of a wide-aw:ike 
class of students. 

~mount in Money Necessary to Start- Do nor 
hesitate to start ::i course because of I ack of sufficient 
money to. p::iy expenses for the entire course. Onl" a 
c-n111pa rat1,·ely small ::imount is needed to begin 5tutlies. 

Students, of cour.se, must ha,-e enough mont:y to pa\' 
for bo.oks and st:1t1onery, one month's tuition and on-e 
1~onth s hoard, ::ill of which will amount to less than 
~iS -00 the first month. After"':irds it need not exceed 
$?5.00 a month. A s~ uden.t _should not po,tpClne cnterin~ 
'1 h?ol becaus.- of 111suA1cient money w ddr:l\' the 
entire cost of the course. Mone,· m:H· he sent' from 
home monthly, as it is need ed. · · 

Pupils may at ::i ll times deposit any mo11ey or valua­
hlt:s 111 the College safe and withdraw it when dcsirl'd. 

B_orrowing the Money- \Ye are often a;kcd if it i"> 
ad ,:1s::ible tCI horrow the money with which to secure :i 
hus111e's cduc:i tion. To this ques1ion \\'l' ans"'er-1 f 
you, ym~ng man or you.11g woman, ha ,.e the elements of 
' un·c:-.' 111 you and heJie,·e that a hu!'inc" education i~ 
nll tha1 you need, more th:in you now pos>cS~, to enable 
you to earn success, a11d if you ha ,.e no t the mone,· we 
'ay, '"BORRO\\' IT." By the clements of Hlcces;. \\'C 

mean health, honesty, willingness to work, an ambition 
to ~ucceed, agreeablene,s of manner and dt•terminaiion 
of p_urp?se. _ll undreds of young people h:we taken our 
adv1.ce 111 this matter and h:i,·e ne\'er rcgr1:tted it re­
turnrng _che borrowt'd 11101H'Y within ::i frw months ;fter 
graduation. 

Ar,rival of 1 St_udents-~tudents intcn din~ to enter 
ch ~. h oanoke • at1011al -~~11s1 ness C'olle~e should alw:t\'S 
notify M. A. Sm_1 th ~. \ ice Pre$idcnc a11d Ct•neral l\laii­
:ii;cr, ~ few days 111 ath·;rncc, ~t ati11~ nn "'hai rrain 
they will rt:ach _Ro:inokl'. Il e will then lw ahle co ml'et 
them at the station. lf he should fail to identifr them 
the.' ~hould report to ~he Tra\'elers' .'\id, in th .. ~,·ailing 
roo1_n, and the lady ~n. c-h:i.rge will notit .' the prnpcr 
pcr>u11. Student> arnnn~ 111 Roa noke durinp; th.- dai· 
~hould report at onec at tlw Coll(·ge oAit·c. · 

l f at 111~ht a11d 1.H> hoa rding placl' ha~ hl"l'll e11g agcd 
:111J no f riend~ nn11fic.d, they should tch·phone or h:i,·c 
>nine one tcl cpho1w d1rl'n to l\l[r. Sm.' tht" s home, telt'­
phone 1

0. 2326- R, and he will dirt't"t them to a hotel or 
ha\'c .some one scr that they are comfonahh lodged for 
the night. · 

7'101·111 .1· ,.,,, .. 
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COLLEGJ: !IUDITORIU.ll 
The spacious lluditorium slww11 abo'Ve is for the daily usi: of students for assembly, lu turrs and c11tcrtain111r11ts. Ii numbrr of i11trrrstin9 /rct11rcs a11d 

entertainments arc yi'Ven durin(J the year. / 11 additi o11 to these, it is planned to fl{l'VC two or t/irrc r1ddressrs a week by local business and 
f;rofessional men who are interested in the school and its students. This lrcture course alone is worth morr than tlir rt1tirr amount 

paid for tuition. / fie know of no otlur businl'Js rolltgt offering /ht advantagrs of surh an auditorium and a frre lrrturr roursr. 



GENERAL INFORMATION 

Books and Stationery-The books and stationery 
are kept in stock at the College. The cost of the books 
and station ery fo r the various courses may be found on 
Page 51, listed with the tuition fo r the respective 
courses. 

Lectures and Entertainments-In the spacious 
and beaut iful auditorium of the Roanoke National 
Business College arc given c,·ery year interesting 
lectu res and entertainments. Many of these lectures 
are by men of national reputation :ind occasionally of 
internationa l fame. Instead of the regular chapel 
exercise in the auditorium, it is pla nned to have some­
t hing in the nature of an interesting a nd instructi,·e 
lecture at least once a week. 

Short Courses-\Ve do not offer short courses. \Ve 
do not believe that thinking young people want short 
courses. \\Tc know that business men do not want em­
ployees who have been poorly . t~ainc_d and it is im­
possible to provide adequate tr:11nmg, if courses are too 
much abbre,·iated. So called " short cou rses" are pro­
ductive of nothing but dissatisfaction, discouragement 
and failure. 

\Ve intend that our cou rses shall contain only the 
stud ies essential to the proper preparation of t he student 
for the serv ice that he intends to render but we 
recogn ize the fact that time is an important element_ in 
ed ucation and all of ou r courses a r·e planned to g 1_vc 
the student an ed ucation that wi ll he val uabl e to him 
as long a s he Jj ,·es. Of course! a s tudent r~ay en roll 
for a brief period should l~e desire and he will be ~ble 
to accomplish as much with us as would be possible 
were he to attend a short course school fo r the same 
length of time-and more. 

Postgraduate W ork- Many students, who have 
g raduated from other school s, tak~ ad vantage of the 
high d egree of eAiciency and Ie:1r11 1ng ~£ the _Roanoke 
National Business College to contmue their s tudies. . 

T his postgr:tdu:Hc " ·ork is most valuable as 1t 
thoroughly prepares youn_g men and women for a suc­
cessful entry into the busmess worl_d. 

The National Business Coll_egc 1s always abreast of 
the times-up to the minute 111 all matters perta1t11ng 
to business educa tion and systems-the postgrad~~te 
work increases the student'~ knowl ed~e. and capabili ty 
and enables him to secure better pos1ttons and fulfill 
his duties with absolute confidence. Our regular 
diploma will be issued to postgraduate _students pro­
vided the,· spend at least three months 111 our school 
and pass all examinations. 

Saturday Wor k a nd Examination:;-Mos~ _ex­
aminations are held on Saturday to avoid confl1ctmg 
in any way with the ~cgular schedu le o! ~lass~s and 
thus considerable t ime 1s sa,·ed. T he bu1ld111~ is a lso 
open 0 11 Saturday until noon for the <:onve111ence of 
thusc students who prefer to s tudy at their school desks 
rather than at home. 

Graduation-If the you 11 g peopl e and their parents 
could rt.'alize the g reat importance of completing a 
("Ou r~e , there w ould b e many more successful men in 
the world. 

The d emand 10- d~1y is for, ~horougl~ly and efficiently 
trained business assistants. 1 he parually prepared or 
half-prepared me11 are not wan~ed. A littl e training 
is good, but a complete course ts so m~ch better that 
e\·erv effort and, if necess:1ry, many sacnfices shou ld he 
matt"c to complete. a ~ourse one<: bcl?un and to secu re 
your diplom a, which 1s you r rrC'd(•1H1al that your \\'Ork 
h a~ been thoroug h and complete. 

\\' e do not urge you t ~ complete your course mereh· 
that you may ea rn a tl1ploma, but the s tudent who 

secures his diploma, secures with it confidence and a 
sense of inherent ability that gives him greater power 
and carries him on to g reater success. 

All students finishing any of our courses are g radu­
ated at the assembly exercises. There is hardly a week 
passes that we do not have a grad uating class of from 
one to fifteen . Our plan of combining classes and 
personal instruction makes it possible for students to 
enter any week day and by the same means they are 
enabled to graduate in the shortest time possible con­
sisten t with their ability, industry and education. 

Diplomas and Degrees-A handsome diploma is 
issued to students satisfactorily completing either of the: 
following cou rses : Business, Banking, Secretarial, 
Stenographic and Full Combined. Certificates are 
issued to those who complete the work in Penmanship 
:rnd Typewriting. 

The H. G. 13. ( Honor Graduate in Business) Degree 
is conferred upon graduates of our Full Combined 
Course, who fini sh :ill their subjects with grades 
averaging 90% . The degree is evidenced by a very 
beautiful diploma issued by the National Association of 
Accredited Commercial Schools. In addition to the 
diplomas that a re awarded, each graduate is given an 
eng ra ved certificate in a leather card case in order that 
his creden ti :ils may be conven iently carried with him. 

c 

Typewriting Classes Always Use 
First Class Equipment 

L. B. HORNIDA Y 
Royal Typewriter Department 

\\'e maint;iin a mechanic at all times to care fo r our 
typew l' itin~ machi nes. l\lachines are ne,·er permitted 
tu be used unless in the finest condition. To assure 
this, every machine is cardully gone o,·er from time 
to time hy ou r expert typewrite r mechanic ::111d s tudents 
:ue thcrehv assu red th r us .. of A- 1 machines. 

Bec:111se· (>f the high rating nu1· school enjoys, we 
w ere chosen by the Roya l Typewriter Company to 
represent them in this entire dis trict. 

Onl.r :ifter rhoroug h in,·es tigat ion of all typewriters did 
we decide to equip our school almost entirely with Royals. 

l\ lr. ll orn ida.' · b in charge of this c.lepartment. 

Twc11ty· 7' /11•uc 



ROANOKE NATIONAL BU S I NESS COLLEGE 

Bank's Resources Increase Over 
160 Per Cent. With National 

Student In Charge 

J. If/. Bland 

As C a shi er of the N ation a: 
Bank of 131 acksbu rg, \ · :1.. 
J. \ V. B land-one of ou r 
s tudents-has met with r e­
markable succes~ . 

During the time Mr. B la11d 
has been in charge, this 
Bank's resources h a\'e in­
creased OVER 160% . 

To his thorou~h trai11i11 g 
at the National d oes M r. 
Bland attribute hi ~ ~uccc;.,, 

THIS LETTER FROM G. F. CRAl G, ASSISTANT CA S JI IER. 
FIRST NATIONAL BANK, BASSETT, VIRGlNIA, 

FULLY PROVES TIJE VALUE OF ROANOKE 

NATIONAL BUSINESS COLLEGE 
T RAl NI NG 

Twr uty·t'11 u1· 

Nationa l Student' s Rapid 
Rise to Director of 

S7,500,000 .00 Corporation 

II. II '. .\1 1.\'it'I 

Former 
A 

Roa noker 
Big Job 

Gets 

Harry W . McNeil Chosen as Official 
of Sullivan-Pocahontas Coal 

Company 

!!:1rr\' \\ ' . 1\lcNt·i l, \\'ho is w ell known 
111 Ro a;,.,k,., wa, l'kctcd di1·ector anti as­
, i,ta11t ,,.,.,. ,· tan· and tre :1 ~11re r of the 
S 11l li\'a11 - J>oca lu ,"11ta:< Coa l Company, wh~ch 
;, a $7. 500,000 cnrpor:11i o11, fo rmed with 
the cn11,olidatinn of H'\'t'll large smokeless 
('oal o p e ratin11:< in the \Vinding Gulf, 
\\' . \'a., coal lid d :< . '!'his m e rger create~ 
Oil<" of th e laq.~,· ,t ope rating companies in 
th e :<111okl'lt·'" fi l' ld :<. 

l\1r. l\Ic:-..! .. il attC"11ded the National 
B11 , i11 t'' " Cnllq_o:t· of this city in 19 1+ and 
)-'.rad11:1t t'd frorn th e fu l l comhi1lt'd d c­
pa rt11H011t of the school \\'ith one of the 
highe,t a\'eragt·s that has e , ·c1· been madt', 
hl'ill)-'. )-'.r:rntt·d th e d eg r ee of ] I. G . B. . 

111· \\'as p laced hy the Colleg!;! with 
the \ · irgi11i:111 Railway Company and 
ad,·anced to :r11 i1nporta11t p osition. "'. l~cn 
\\'ar \\':r s declared, h e r esigned his pos1non 
to e nt e r the 11:1\·y a11d upon hi s discl~nrr:e 
th e cmploy me11t d e partment of this 1ns t1 -
tutio1 1 p laC"ed hi111 \\'ith th e Harris H_:i~d ­
\\'ood Company of thi s c ity , which po~1non 
h e h e ld 1111ti! h e \\'e11t with Mr. Sulh\'an, 
presidt·111 of the pre:<ellt corporation. 

I Ii " :11h·a11cerne11 t was rapid, first bec~m­
i11g chil'f ckrk a 11d on Januan· J b eing 
promote d to hi s p1·esc 11t position :is directo r 
and a~s i :< tant secretary and tre a sure r of the 
llC\\' companv. 

The J\ll 11l li11s /\d\'ocate s ays: " \Vhilc 
Mr. Ml'Neil ha :< n ot h ee11 with the organi­
za tior1 long, h e ha :< prove n to h e a man 
of unusual ahi lit,· :111d is al so closely as­
sociated \\'ith M1:. S ulli"an in a ll his en ­
te rpri se~." 

Mr. M eNt·il' !< fr ie nd s wi ll h e g l:1d to 
he ar of his :-uccess. 
Tl1t• R oa11 0 /, ,· 11 ·orld-N1·'tus, 1?..oa11okr, rn., 

Saturday .·I ft1·r110011, .la1111ary 26, I 92.J. 



Board and Lodging 

n l.nrgr l\'11111brr of Our }'011119 
nu:/ Room. 

So m e of t/11• 
llrst Rcsicfr11 -
tial S treets i11 
the C ity If! hel"I' 
Lndirs Board 

Private Homes 
From the momenr the student steps from the t ra in at 

Roa11ok~, his or h er w elfa re becomes a matter of vi ta l 
i 11 tcre~ t :m d concern to every memb er of the A d minis­
trative and F aculty Boar ds. 

fo"or the 38 yea rs d uring w hich the ~chool has been 
in ~uccessful oper ation, the grea t c~t care in the 
selection of bo:irding homes has :issured students of 
comfortable home surroundings amo11g refined people 
:ind with proper :issociations. 

The rccre:itional acti,·ities of the school are carefully 
hut not annoyingly supen·ised. Each student is urged 
to take a11 active interest in religious work of some 
nature, :i personal, cordial invitation by the minister 
of the faith which the student professes being extended. 

The uphui ld ing of the character and self-r el iance 
of students is deemed an essential part of the cu rriculum 
and every member of the Facu lty is :ilw ays a ,·ailable 
to act as a fr iendly adv isor for any needs w hich may 
a rise. 

Board and furn ished room, i11c ludin~ light :ind heat, 
can be had at $25 to $30 :i month in private fami ly and 
i11 m:my cases where students have been boarding for 
yea rs. 

"Owes Her Success To 
The National" 

R ead Miss S t inson's L ett e r 

Bulfalo, N . Y., January 18, T ~P+· 

M 11. M. A. SMYTIJ F., \'ice P resid cm nn tl Cm' l Mgr. 
N:1t io11al Hu !'ine!'~ College, 
Roanoh, \ 'irginia. 
/ )NII' J\lr. Smytlir: 

A!' you k11ow, after I graduated. I wa« ~cnt 1n 
\\'illiam~on, \V. \'a., to do two month!'' •upply work 
for the Ami-riran Legion. l\ly work being ~ati~faC"tory 

in this pos1uon, I was then recommended to and em­
ployed by the Bankers Fi nance Cor por:1tion, a corpora­
tion which w:is just organized :1hout th:it time. l was 
with them for eighteen morahs, my salary being r aised 
at the end of the first year, when the capital stock was 
increased to one million doll:irs and the home office 
mon•d to lluntington, \ \'. \ 'a. I w:is transferred with 
the office :is the President 0 5 stenographer. 

I was in Huntington for six months, when !Vlr. Sin­
clair, General Manager of the Jeffrey-Dewitt Insulator 
C'omp:iny, of Kenova, \V. Va., offered me a $+o increase 
in 5al:iry to go to Buffalo and rake charge of the 
ste 1~ograph ic work in their new pl:int, the Champion 
Switch Company. I h ad :i good posi t ion w ith a b right 
fu t u re and my w ork h ad p roved s:i tisfoctory, so I h ated 
to ch :rnge, as I loved my work t here, but l did not feel 
that I could t urn d o,•m that salnry, especiall v, as I was 
promised another r aise as soon as the compa~w got on a 
production basis, so I accepted it and came ·to Buffalo 
the first of October. \ Ve expect to put on other stenog­
rapher!' from time to time and coming in on the 
ground Aoor, l will h:t\'e complete charge of that 
department and will grow with the com p:iny, the refore, 
I feel that I ha,·e a Yery bright future here. 

l might :idd t hat Mr. Sinclair, who is also our 
Gener al Manager, h:is nsked me if 1 could get him 
\'iq:dnia girls who are gradu:He!' of the National 
Business College fo r h is stenographers from no"· on, 
:1s he has tried six in the \ Vest \" iq:~in i a plant inside of 
two .month~ and fou nd all st1 incompetent that he h :id 
to d ischa rge them. I h ave found th at once a business 
ma n has one of the "National" graduates, he ne,·er 
wants any one from any oth er school. l do not m ean to 
he hoa~ti11g of my success, hut I am only tell in~ you thi ;: 
to try to show my appreciation of this wonderful school 
and what it h:is done for me. I t:ikc none of the credit, 
hut feel that I owe it all to mv ··National" trainin.,. and 
l ~hould certainly ad,·isc any. one who wants to t';ke a 
course to t :ike it in your school. as the reputation of this 
school is known far rind wide. 

l will always have a warm spot in Ill\" heart for the 
"N ational" and all of the facult,-, a!' th

0

e\" take such a 
persona l intl'r e;:r in each anti ·all of th eir student!', 
a I way;: ready to spe:i k an t•11cm1 raging word and if 
there is anything that 1 can do for , ·011 and , ·011 r school 
:11 any time, please do 11ot hesitate· i1> ca ll on. me. 

Sincerely you rs, 
MARY J. sn~so~ . 

)"0 1111 11 .\1 1"11 S1·111rr Hn11r.I 1111.I Room !11 .'\01111· of 
R nn110/.·, 's .\I 11.1t '\ ,·/,·ti II 0 111 1·s 



ROANOKE NATIONAL BUSINES S COLLEGE 

Basket Ball T tam J\' o. I 

Basketball Team No. 1 

RoRERT CoxxoR, Salem, \ 'a. 
M. S. D1xox, Bridgewater, \ "a. 
SAXDERS GRADEi!!., H agen, \'a. 
AR·11e GR!XSTEAD, Seven Mile ford, \ "a. 
STAXl..EY BAii.EV, \\Telch, \\I. \'a. 
( Mascot) P1111.1P COULTER SMYTHE 

Calisthenics 

Twe11ty -S i.r 

Sq,,:.:i Ill Ill i II{/ 

Tram Nu. 2 

Bask e tball T eam No. 2 

\\'. B. Zo1.1.MA:-.", R oanoke, Va. 
Ell<:,\K R t-:Y'-"01.l>S, North \ Vilkesboro, 

Nonh (':irolin:-i 
J> ,\ t: I . ('11 ,\l'M .\ :-.", \\'ood stock, Va. 
j o11x Bnw11·:, Roanoke, Va. 
\\ ' 11.1.1AM FARftlliK, Sinking Creek, Va. 



S TUDENT ACTIVITI ES 

l' . .11. C . . /. B11ildi119 

Athletics 
The faculty of the N:uional Business College takes 

a d eep personal interest in the w elfa re of the students. 
Not alone :ire they interested in the high atta inments 
of thei r pupils in school, but :ilso encourage clean, 
wholesome athl etics and sports. 

Th rough a spec!al. coiipera t ~,·e. arrangement w ith the 
Young M en's C'hr.i s11a 11 A~soc1at1on, regula r cl~1sses are 
maintained exclusively for our young men. 1 here a rc 
excell ent cl asses in gymnastics, calisthenics, etc. Basket 
hall a nd other m anly g ames a re fu lly indulged in and 
the Roanoke Nationa l team h as hrought many honors 
to the College. The Y .. ~I. C. A. is ~nl ly .CCJUippcd \\'ith 
lockers showers, etc. I he gymnasium 1s complete 111 

eve ry ;lctai l a nd the laq.(c swimming pool i ~ the delig ht 
of a ll who use it. 

Speci al short 11:rm rates have been granted by the 
Y. M. C. A . fo r ou r swdcnts as follows: $2.50 for three 

months; $;.oo for ~ix month<>. These fees may be paid 
to the C'ollege along with other >chool expenses. \Ve 
recommend that our ~rndents join the;e cla,.st>s as soon 
a~ po!->ihle aftt'r hcginning their work in the :--l:nional 
Bu~incss C'ollci::e. 

For the young womrn are the usual Y. \\'. C. A. 
a thletics and nunwrous o ther 'plendid sports. The 
Y. \\'. C. A . maintains :i Bu~inc>~ College C'luh and 
t ake~ a \'Cry ac tin· p:trt in the social ac ti\'i t ies of our 
young women. 

Tcnn i, cnurt ~ u"·d hy our '111d r r11s arc located in 
El mwood P:irk, d iagona l!.'· al·rn~~ the s treet from the 
Collei.:e hu ild ini;. 

Such 5chool acti,· ities are cond ucin • to good health 
a nd better citizen~h i p. 

Stu1J.·11t.\ 
.·It l 'i<I) 

"OU f u1· a (;a111r" .. It the 7«•r 1•1 .\J ill \/ v11 111u111 



T//E GLEE CLCB JS .·lllfl : IL\' !'Of'l'f .. /R 
R k I I · ('/ <'I I J:',,. ,.,.11,.111 si119 i11r1 

oano r N ational Business Collrr;r has alv.:ays /;r'1'n pro1u o ils . ' n· • /1 
' : ( .'Iii/, 

by I I' I p f '/ • • J /' / .' {' ·y f .'/'ltftl)' /l/flJ'/111/f/ / /ii• 111s lfll PY amt y 1s a JOY lo lift: 1stn 1cr. "" / . . · · !. 
and st11dr11ts sing i11 the A uditorium and is r;rratly 1·111°Y1"l hy I Jl'lll 

TJ/F. n 11nr: <.'UJSS JS // !.SO If/{:' / , / , ,,/ TTl'.1\ ' /J/:' /) 
l.: 11der the careful d irertion of Profrssor Cassrl a11d lltfr. ll i11d111a11, r: r n rral s,.,.,.,·1ary nf 1/11· 

Y . M . C. 11 ., this Class is very popular and 1/11! work most r njoyah/1• 



Em ploy ment Department 
The demand made upon the 

Roanoke National Business Col­
lege for its graduates to fill re­
~ponsible and lucrative positions 
has for a number of years been 
greater th;:n can be supplied. 

The successful experience of 
the Roanoke N:11ional Business 
Coll ege for the pas~ thirty-ei~ht 

years 111 preparing 
)·oung men a n cl 
\\'omen for businc5S 
positions has given 
the institution an 
enviable reputation 
among business 
men. 

Letters and tel e­
grams arc received 
:ilmMt daily from 
out-of- town firms, 
~uch as banking 
and mining com­
panies in \Vest 
Virgini:i and man­
ufacturing enter­
prises in this :ind 
other states. Many 
of the positions a re 
of a very high 
character. Local and 
nc:tt'h\' bus iness 1nen 

and, quite frequently, those at a dista1~ce, c~me in 
person to the College, and after consultlll~ with the 
management, select a pupil ar!cl engag~ h11f! . to com­
mence w ork at once or \\'hen l11s course is fin1'h ed. 

0 

lU 
----

0 

Business men kno\\' that President Coulter and Mr. 
Smy the will not recommend any young man or "·oman 
to a position who is not qua li fied to fill same, and 
because of their good judgment in selecting the rig ht 
pupi l for the right place business houses usually leaYe 
the selection entirely to them and engage those whom 
they recommend. 

\~l e arc called upon to fill many kinds of positions 
at salaries from $75 to $ 150 per month and there is 
seldom a time when we do not know of sc, ·eral 
,·acancies demanding high-grade and efficiently trained 
young men and women. 

T he Employment Department recommends and 
secures positions for those who ::ire not graduates, pro­
vided they are capable of filling positions, but does this 
only when there is no graduate aYailabl e for the 
position. 

The demand for efficient clerical assistants is so 
gre:it that many business men insist upon their 
prospective employees, including their sons and 
daughters, attending the Roanoke Nationa l Business 
College before beginning their business career. 

A number of our students lea,·e positions temporarily 
to attend the Roanoke National Business C'ollege and 
secure the education and training which, after a ver,· 
short business experience, they disco,·er they needed. · 

Not only does the Roanoke National Business C'ollege 
prepare and place its s tudents in de~irahl e position~. 
but, best of all, it teaches and trains them while in 
school how to secure positions fo r themseh ·es. 

A s a furth er assurance of our ability to place g radu ­
ates in desirable positions, we not onh· g i,·e pupils the 
pri,·ilege, but urge those who ha, ·e iraduated to con­
tinue their work, entirely free of charge, until a satis­
facto ry position is ~ecu red. 

0 

.11 . . ·/. S mythr. r;,.,. Prrsidr11 / and C l'ncral .1lt111ar11•1" 111 /a·< ·i1·'1.~·i11y Sl111l1·111s 

"/ Wt'Uty·Xi11 ... · 
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l 11!ro,/urtory RooH,·1'fi1111 f), ·par/111011 

ANNIE LEE MULLEN 

Ro:i11oke. \ 'a., Jan. •i· 1 92 ~. 

• ·A ~ 1 sec all a round ine ~uch 
~pl endid re~ult~ from ~tl1den 1> at­
tending you r school, I can11ot resist 
putti11g my 'thank you' in \l'ith the 
rest fo r \\'hat \ 'OU hare done fo r 
me." · 

]. M. HARRIS 

\Ir. J. \I. llarri .:. hooUl'<'pl·r, 
\ loinr Fi11a11rc Corpora1ion, ll'ri1r': 
" I had 011h· a >e\·c111h grack \'cl11ca-
1io11 \l'hc11. I r111cml 1hc Roanoke 
:\:11io11al Bminc~~ College and \l'ilh­
out the trai11i11g I receired there I 
\l'ould he like a ship \l'ithout a 
rudder." 

A Few Former Graduates -and What They Say 



Courses of Study 
" Opportunity Knocks as Often as a Man Has An Ear Trained to Hear Her, An Eye 

Trained to See Her, a Hand Trained to Grasp Her and a 
Head Trained to Utilize Her" 

COM P LETE CO MMERCIAL C O URSE 

iii HE Complete Commercial Course, as here outlined 
\:)- and as taught in our school, is designed to make 

not only i;oocl bookkeepers and efficient office help, 
but successful business men and high ~rade accountants. 

The Commercial Course embraces the following sub­
jects: Bookkeeping, 13usiness Practice, Banking (sepa­
rate cou rsc), Penmanship, Arichmetic, Rapid Calcula­
tion, Business En~lish, Spelling, Punctuation, Cor­
respondence, Commercial Law, Lectures on Advertising, 
Salesmanship, C redits and Collections and Business 
Science. 

The Commercial Course is divided into three de· 
pa rtmcnts: The Introductory Commercial Department, 
the Ad,•anccd Commercial, Actual Business, Auditing 
and Accounting Department, and the Banking Depart­
ment. 

The Introductory Bookkeeping Department is under 
the direction of Professor Amos M. Cassel, who is a 
graduate of the Firs t Pennsylvania State Normal 
School and holds the degree of A. B. in Dickinson 
College. Ile is an experienced business college man 
with eighteen years' teaehin~ experience. 

Many former students of this ins titution will remem­
ber Professor Cassel as their instructor and counsellor. 
1-lis many friends throughout this section will be glad 
to learn of his continuance a s a member of the faculty 
of the National Business College. It is interesting to 
note that his connection with this institution extends 
over a greater period than that of any other member 
of the faculty. ll is ability as a teacher of young 
people is evidenced by the success of his pupils in 
Virginia and 11cighl>ori11g s1:1tcs. as we.II as in the North 
where he was actively engaged in bus111css college work 
for a number of years. 

Young men a11d worncn of the Commercial Depart­
nwnt arc for1unat e i11 h:l\'ing Professor Cassel to lead 
and direct them i11 the rnost important and fundamental 
work of the Int roductory Department. He is an ideal 
teacher-sympathetic, enthusiastic and with. a keen 
und er~t:rnding of young people that enables 111111 to get 
the best results frorn his students. 

llis desire to help young people has led him back 
into the teaching profession after several years engaged 
in bu~iness . This institution fee ls especially fortunate 
in as much as it was selecicd as the one where he could 
clo the most good to the l:irgcsc number. 

His ideals as a man :ind teacher are an important 
factor i11 the co11tin11cd growth and development of this 
inMitutio11. 

Professor C'a~sel is ably assisted i11 this department 
lw Mr~. C':-issel, who is a graduate o f the Seate Normal 
School of Miller~,·ille, Penn~ylvania. Mrs. Cassel has 
a teaching experience of. se'·.enteen Y.ears. Both l'\1r. and 
Mr~. C'a~~el rnke a11 aCll'' e 111terest tn s tudent acti,·ities, 
hei11g memher~ and official chaperons of the Hiking 
Cluh. 

In the l ntroductor.' Commercial Department students 
are well ~tarted upon thei r course. This department 
la,·s the foundation for the work which is to follow 
in. the Advanced Commercial Dcpariment. 

Rnokkeepin!! in thi~ department consis ts of a thorough 
and complete mastery ?f the J!rndamcntal princ~pks of 
double-entry bookkeeping. 1 he laws of cl.eh1ts ancl 
crerl it~ arc clearly rxpoumlrd and the teL·hn1cal terms 
are fu lly explained. 

The s tudent is in~tructcd in the use of the journal, 
~a~I~ book, s:iles hook, purchase l>ook, ledger and the 
issuing of statements to show loss and gain, resources 
and liabilities. Special anention is gi\·en to forms, 
rulings and neatness, and, if sa tisfacton ·, the work is 
g raded by the he:1d of the department. · 

This course ~ivcs the student a comprehensive 
knowledge of bookkeeping and he is well prepared for 
the Ach·anccd and subsequent courses which succeed 
this work. 

Ari thmetic, Penman~hip, Rapid Calcul::ition, Com­
mercial Law, Engl ish and Correspondence in this 
dc.>p:inment are taught as the s tudent advances with his 
Bookkeeping Course. 
. Advanced Co~mercial, Actual Business, Audit­
ing and Accounting Departments-This department 
is in direct charge of Miss Georgia McCurcheon. Miss 
Mc~.utcheon is an. ideal t eacher. lier congenial dis­
pos1110n, ~ympathct1c nature and keen interest in young 
m~n :rnd women not onl): inspire, but hold, the good 
will of her students. She ts thoroughly com·crsant "'ith 
the work of her department and is so definiteh· 
interested in the we! fa re of her students that her 
influence is of inestim::1ble value to them. 

Advanced Department- l n this department the 
work in Bookkeeping is designed especially to gi,·e our 
~tudentl- a hroader knowledge of the subject of accounts 
and accounting, in which many styles of special -column 
rulings in cash books, journals, sales books and ledgers 
are used. It also introduces the Three-Ledger System. 

Actual Business, Auditing and Accounting De­
eartment-011 r ~tudcnt' ~11 ent~ring this department 
till ou t l ease~ for properly 1n which to do business and 
arc gi,·en sufficien t c:ipital for that purpose. A careful 
check is kc.>pl on c.>:tch ,wdcnt's work, therdw insuring 
his hcst efforts. · 

In thi ~ cll'p:trtrne11t ynL.1 will find the N:itional College 
Bank, 1horo11ghly organized :ind carrying on its busi­
nc~" in acconlancc with the recent Federal Rcsen·e 
Act; :l G l~N ERAL. OFFICE depnrtmcnrized and 
org:-iuizl'd :ilC1nJ.: the hcst accou ntini::; principles, i11 which 
the ~tudent j, ta11glH the hest lahor sa,·ing methods of 
~ecording bu~iuc~s 1 r:rn~actions, fi ling, hilling, collect· 
mg, etc. 

Jn nddition to 1he :thoYc ihere arc n11merous retail 
merch:111t' e11.gai.:i11g .in hu~ine~s as incti,·icluals, partners 
and corporat 1nn~. 'ou \\'111 find all the business acri,·i· 
ti cs of a cnmm~n1il) rtp~c,cntc1l in thi ' clcpartmcnt, 
~uch as \\'holc,al111g, rctail111g, transportation, insurance, 
n1n.111"!i~>io11 and hrol..eragc: ~1~~1 the reg.ular hanking 
ac11n11es such a' tcl.lcr; r~cc1nng dcpos11s or paying 
che<·ks, merd1ant> d1>count111g notl'~. collection clerks 
t•ollet·ting note~ :incl tlr:ift~ and the same business 
acti,·ity aml t'arttc>tttc>" to be found in any business 
center. 

Students in thi> dcparunt·nt ha,·e :ihsolutek no text· 
h'.1ok .to folio": hut arc g11icled h~ carefully. prepa~ed 
d1rctt1on~ outl111t•d h~ l'\-lr. Sm) the. It is, therefore, 
impo>~ible to cop) or to rel .' upon other i<tuclents for 
!heir re~n.lt~. The pupil~ arr thcrl'hy forced tn put 
111tn pr:wt1n thl' l..nowlcd!!<' the.' ha,·e acquired in c1ur 
lntrnduetOr) J)epar111w111. Each student is merchant 
:111cl hookl..<?eper, not onl) qua I if.' ing himself a~ a book-

1t (1uti1111,·d •'" Pot1t~ .~5> 
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lntrodur /ory Typewriting IJcf>art111n1t 

Tl1ir/ y.'/ w., 
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C. E. CURTIS 

\I r. Cuni- write~: "I am head 
hook keeper for the B:111nn \\'arr­
ho1N, making a good >ala ry. I 
oll'c my po~ition to the Roanoke 
National Businm Colle!.(e a1HI 
ne\'er fai l to recommend it to nn· 
friend ~." · 

MABEL P. JONES 

Rirl11n1111d, \' a., Ja11. q, 1 9~ I· 
" \\'i1ho11 t lhl· i11,1rnrti1111 :111d 

:uh-icl' rt'n·i n-d lw Jill' at thl· 
Roanoke :\atinnal B·u,ine" Collq:r. 
I do nnt hdit•\'l' that I roultl -ur­
<'Nfully hold the pn>ition 11 hirh I 
now hare and I >hall a l ll':t~'> prai, t· 
1hc ·'.'\a1io11al' for the hrnefih ll'hirh 
I ha 1·e deri 1·ed from it~ teaching'." 

Satisfied Students Substantiate Success 



COURSES 

ORCl/£STRll 
Cl·orr11· IJ. G1·ory.-, BrcHry, IV . l ' n.; I~. L. Cook, 

.\/11/ 011~·t1, ff'. rn.; ff' aynr l/arn.r, J\1o1111/ 
.·I iry, 1\". r:.; Ov.:nr Trrn or. Gladi· Spring, f"a.; 
f:"d'l.Wll'tf ( ."t1111phdf. R ot111ok1", ra. , and llor/011 
Slu11d·s. Roa110 ~·1" /"a. 

(Co11ti1:11"d from Pao« .It) 

l..c:epcr, hut abo t ra ining himself to transact business 
with other> who arc just as anxious as he to make a 
profit on their dcalin~s. . . . 
Suhject ~ that arc d1scus>ed 111 ou r Ari thmetic classes 

a11d Commercia l Law and other lectures arc here put 
imo practice :111d question~ often arise amon.g students 
in their ln1 ~ incs~ tra11 sac11 011~ that a rc carried to the 
I.aw ('la,~ fo r ~ettl ement. This so fixes in the student's 
mi11d the prope r method s and r:nanncr of handling 
hu>illc>> tra11<actions a 11d co111mcrc1a l papers that when 
he goc> into the business world, he has a practical 
l..nowlcdgc of the~e subject>, >uch as a person g ains 
who ha> >pc11 t the g reater portion of his life in business 
acti ,.i tics. 

Student>' work in this department also is carefully 
gra11l-d. I l e fir~t conduct~ his business as :m indi,·idual.; 
make' hu>iness statements; determines his profit or loss; 
clo''" h i> hooks and admits a partner. The partnership 
i> <·omlucted for two or three weeks, at the end of which 
ti111c Ill' closes his books :ind i11corpor:itcs the b usiness 
11 11 dn the la\\'S of his state. 

Corporation Accounting-Corporation Accounting 
i• gi\'t' ll especial attention. A stude11t writes all papers 
nn·n-:in· for incorporatin~ his company, issues cer­
tilit-att·> 'of stock, sells them to the best ach ·ant:ige :ind 
tht·11 proceeds to conduct his business on :i broader 
•calc :t> n corporation. He borrows money from the 
hank, di~counts hills, renews notes and makes man,· 
other t r:i1Hactions that he \\'ould be called upon to 
make in husine,.s. H e th~n has the actu:i l practice of 
!'lo•ini:: a corporation set of books, declaring dividends, 

OF STUDY 

S TUDENTS FROM S:ILEJ\11, l'IRGINIA 
J\1abel Boley, Douald If/ ray, Lillia Otey, 

ll rle11 Stump, Ceorgt· ill arli11, Thelma 
Doss, R. G. Davis, Ida Gun/Pr, J ohn 
Cray, r irgiuia Li11lr . .\fary Coodr and 
.I/bat Cox. 

. .. ·de surplus .and u.ndi"ided profi t>- The books 
~cltlll~ :i;i' he determi!'es hrs Per c~m. of di ,·id ends and 
are clo>t' ' i~~ued to his stockholder• 
checks arc · · 

Auditing-One of the most import:i111 feat ures of our 

1 Business Oepartme11t is the instructio11 g i,·en 
Ac;11~1 c pr:ictice afforded th: student> in auditing books. 
a_nc , den t, before le::t \'111g this dcpartmenr must 
Each ' t,"r of hooks, \\'Orked h" ·1 frllo w ~tuden'r and 
t·1ke ·1 'e · f I · · · · ' ' • ' 1· , i11siructton o 11s teache r carcfu lh· audit and 
1111dcr t ic · f I · ' · 

11 1r·111sactton ounc 111 them J'ust as the auditor 
check cac ' · · I I .' · · • · f . J·ir~c cornpan~ \\ ou c takt• II> hook> and audit 
0 • an~ ~l ererin ine the accu racy of the work. 
th~m to r dernancl , · I· 1 · \\'' helie, ·e ou s 11~ t 11~ 1ne are e,·en more 

~ " th:in those of the maiorit\' of the he~c auditors. 
exacun,.. ·~Jue co o 1· I · ·d d Thi> b or great \ ,, ur ~Ill( ent~ an( I~ cons1 ere 

I I n a< one of the mo,t 11nportant features of our 
H' t lCI • · ff d h · ~~ ir is o ere Y onl" a few schools in the 

C'OUr!<-C, ._. . · 

t ·nited States. . . . . . . . 
The entire stud~ of Bookkeeping t> pracucal, !nteres.t-

. thorough :ind complete; and w e are conhdcnt 111 
rng! th 'tf the cou rse cannot he materialh' impro,·ed. 
'::l) I ll~ • I . I . 
Students, from r ie time t i.ey ~o!nmence the cou r~e unt~I 
the,· finish, a~e raug~t as rnd1\'lduals and no srud.ent 1s 
rct;rded in lu s work on accou! it of :mother w ho 1s less 
industrious or not so w ell qualified for ach·ancement. 

Bus iness Writing- Judge a S c hool by its Work 
-Only S c hool in State Where Students are In­
spired br Y" ork of Pr<;>fessional Penmen-Good 
penmansh•P. 1s more. essential than a1~y other one sub­
ject taught 1n a husmess college. It is a passport to a 
good position. I t has secured and held more good 

(Co11ti1111cJ 0 11 Pag.- 3;) 

Tl1irty·Fit·c 



ROANOKE NATIONAL BUSINE SS COLLEGE 

'"A boy with a poor handwriting is out of tune with h opl'. Il l· pla , ·, di-cord 1111 dt<' -1ri 11g- of npport1111i ty."' 

or / 

//_/ 

) 

/ . / 

-f'n-.ri,/,·11 f 

II Rrprrsrntative Cathrri11g of St11de11ts from f :flrroll t111d (,"ray so11 <:01111ti1·s. f"ir!1i11ia 
Top Line (left to right)-//a11<e Edwards lflood/a'l.tm, l't1. ; <:. /:". lly/1011 , .ll radov.:s of /)a11, /"a.; 

!~011 Johnson, Rayrwood, //a.; !;ti Gardnrr, ll illsvi/Ji., /"11.; ,\/ . II . (;i/frspi r . <:a/ax. /"a .; 
Guy flarwks, Galax, /l a.; //.I .. Choalr, Galax, //a. 

lowrr ~ine-Clar~n:r [lash, Mouth of ///i/so11, /~a.; Mrs . . \far /Jl1 ·~·i11s. <~·rant. /"a .: Ot~isy 
l, w ebrrry, Clt/fv1cw, //a · J\1arie Naylor, (,ttlax, /l a.; Ky/1· II ard. t .01111·r s R ork. I a.; 
Nra/ Wright, Comrrs Rn~k, fi n. 

7 /11rty-Si.1· 



COURSES 

(Co11!i1111«:l from Pooc JS) 

po,111011 ~ than :111y other one accomplishment. Bad 
h a11dw riti11g; has sent more letters of application to the 
wa>te-ha,kct tha11 an,· other 011e foiling;. 

Tl11: Pt·runan~hip ('1:i,~es in the Roanoke National 
Bu ... inc,, Coll ... g;e recite claih-. The cl:iss drills, together 
with the home lessons, produce, i11 :1 fow months' time, 
:111 excdlc11cc in plain, rapid, unshaded business pen­
m:rn-.hip. 

Th roug;h the heautiful copies of penmanship ginn 
h~ thl" kacht'rs, >tuclcnts hccome fond of their practice, 
whid1 ha, hcrNoforc, perhaps, been 1111>11ccessful when 
atternpted under unskilled in>truction. 

The Roanoke National Business College has 
alway, enjoyed the rcp11tatio11 of teaching the. best 
penm:111,hip. It has in it~ facu lty four. profess~onal 
pc11mc11 and sc,·cral good free-ha nd hu~1ncss ":nters. 
f-:11:ilitie, arc offered to students who so desire to 
perfect the1nsel ,·es in or11amc11 tal writing as well as 
hu>ine,, pe11manship. 

The >tanda rd of excellence main1ained in other de­
partme11t-. of the school is in keeping with that of the 
Pe11111a11>hip Department. . . 

l\lany >l11dcnt~ are wi~ely inHucnccd and gmded .111 

the H·lt·ction of a hu~ine>-~ collei.tc hy the penmanship, 
for ch.-,· fl·l"I that Jw thi ~ siandard they may judge the 
elll ire ;chool. · 

Specia l Pen 111a 11 ~hip Certificate~ a!·c. issued to those 
qua Ii fyini.t in excdlencc and efficiency. Stud~n!s 
rlc>irnu, of continuing Pen111;111 ,.hip work ;1long artistic 
a11d c11gro,.~ ing; lines will rind in Profe,.sor Smyt.he and 
Pre,idt·111 Coulter c,·en · encourage111c11t and assistance. 
C'hrhhinµ; rate" of suh~criptinn are secure~( for. ot!r 
'lllth·n t' to a 1111mbcr of excel lc11t Penma11,J11p penod1-
cab, which arc publi~hed monthly. 

Arithmetic-The subject of Arithmetic, as taught 
in the Roauokc National Bu,inc» College, i~ one of tl)t 
1110-1 f:i,("i 11ating of subject~. Jfo,ine'l- Arithmetic~ ,-uch 
a' i' n·qui red in business and >UC~I as we teach, is 1~ot 
the d r.', complicated. diAic~1h ,.uhicct that some pupils 
h:t,·l" found it in their prev1ou~ ,cud~·. 

Tia· Arithmetic t e:1chc r~ in 1hc :•Na ti?~a l"' possess 
111ark,·d ahi lit ,· i11 teaching the suhicct. l hey clo not 
i.ti,·e rnle, anti ask stmlcnls to fo llow chem hlindly, but 
tearh tlwm tO use their reasoning powers and to sec 
the prirwipl.:s und erlying the ,·arious nperatim1'. 

Rapid Calculatioi:i-Rapitl Ca.lculation in the 
lfoa110!..t· ::-.:ation::tl 8us1ne>s College ·~ made ::t p:irt ?f 
the r<'i.tular Arithmetic work. Exe.rc1ses and d_nlls 1n 
rapid 1n('lltal and written caku!atton'. emhr~Cllll! the 
varirn1' -hort methods so con\"eu1c111 and prnntahle are 
a part 11( ilu: n·i::;ular co11r•t'. . , . 

Th<· \\ork in the Rapid CalnilatHHI (la>' alo11e g1,·cs 
1ht· -.u1de11t great facility in makini.: acnirate and read~· 
calnila1in11 ... and g i,·e>" him a i.:rrat ach·an1agc m·er one 
"h11 ha, 11nt had thi> work. 

\\\·du 110t >acrilice accurac~ for 'i><'<'d, hut cnde::in1r 
'" gi'" or1h· "1d1 ,.hnrt lll t' thod ~ ;i, wil l gi,·e lrnth ~peed 
:111d a1·t·11 ra·n. \\',. teach 1111 >ho rt 1·111, 11ot practica I for 
hu~il\t'l"' pur:pn:-.e:-:. 

Commercial L aw-It i• not 1hc purpose in tht> 
Cn11111wrei:tl I.aw ('las' to make l:1w.' l'fS of 11ur students. 
hut 111 t<':ld1 11t ... 111 tn di>t·crn "a~> tha1 lt•ad from litig::i­
ti1111 a11d to enable them tll cn11tluc1 1heir business 
dt"ali11µ; ... "i1h an intelligent id<'a nf their lt>gal rights 
:ual limitati1111>. 

\\· ,. aim in the Cmnmrrcial Law Cl:i>i' to show a 
-.111d,·111 th:tt the law' of 1ht' laud ha,·t• hc,•n madt' for 

OF ST UDY 

his protection :ind not for his persecution as m:iny 
young people sometimes thin~. 

The work in the Commercial Law Cl:iss co,·ers such 
interesting subjects as the follo wing: Contracts, Sales 
of Personal Property, Negotiable Jni'truments, Agency. 
Bailment, Partnership, Corporationi', Insurance, Trans­
fer of Real Estate, Mortgages, Deedi', Jurisdiction of 
Courts Pleading and Practice. 

Live topics are discussed and important cases are 
carefulh· followed . 

The subject of Commerci:il Law is taught by what is 
known as the case method; that is, :ictu:il cases which 
h:l\·e come before courts and ha,·c heen decided arc 
used to illustrate the points cli scu~scd. This adds an 
interc~t to the subject which cannot he h ad 111 any other 
\\':ty. 

Business English-Same as d escribed on Page 47 
in the Shor1h:111d Course. 

Spelling-Same as described on Page +7 in the 
Shorihancl Course. 

Punctuation-Same :ls described on Page +7 in the 
Shorthand Course. 

Commercial Correspondence-Bu,iness Corre-
~pondence enters largely into commer~ial acti ,· it~es. N o 
b11,ine" cour~c would be complete wuhour considerable 
i11,trnc1ion on this ubject. 

The Roanoke National Business College in teaching 
chis suhject goes much further than a mere mechanical 
:irrangemcnt of a letter on a page. The outline and 
arrangeme11t of the letter is covered in a few lessons 
and is follow ed by exrcnsi,·e practice i11 the writing of 
ti11 ,i11e~s letters embracing ~uch features as the ordering 
of goods, letters accompanying remittances, letters re­
que>ting payment of o,•er-due accounts, letters ot 
:tpplicaiion, letters for sale purpo>e>. leners of recom­
mendation and testimony, letters of congratulation anti 
condolence, letters of commendation and c:-riticism. 

Thi' work in Corrcsponclencl' i> of immeasurable 
,·alue to the young per~on about to enter business. It 
i:th·c~ him training and experience which other men 
ha,·e h:itl ro i::;et, in many ca,cs, at considerable expen~e 
if 11ot ac111al loss. This work. though taught in a 
"'para1c class, correlates with Cra111111ar, Spelling and 
Punc;rnntion, gi,·ing the s111tlen1 :1 grea t ach·antage 
over 011e not thus prep;1 red. The work on this subject, 
with it> a»ocinte lectures, alo11c is \\'onh many times 
1hc co>t of the e11 tire co111»e. 

Miscellaneous Lectures-Ad verti-i11g Sale~man­
>hip. Credit, and Bu~ine's Science. 

In 1he Corrc,pondence (')a,, and i11 the Commercial 
Law (')a,,, a1 appropriaie poi111-. a' well a> from a,,­
>c111hh, lecture> on .-\dn·ni,ing, Sale-man-hip. Credib. 
Culltcti<llh and lhi>inc" Sri(' llt"c an· i.:i,·t·n wi1h grea1 
,·aluc ancl profit to the ~tudt'nt. 

The Commercial C'nu n·c. :I> will ht• ' "en, develop> 
an all -round b11~i11 c~i' man. The Bookl..e('(li11g worJ.. 
tt•achc> hi111 to m:ik..- t'ntri t',, Ariil1111clic hnw to 111aJ..e 
t•:ilculation~. C'onunt'rcia l Law 111"' t<• proi·cct hi~ i11 -
t('l'e~t,, 1111.• Pc111n:111~hip work how to cxecull" and lhc 
c1d1t•r >uhj<·cts add ability and knn\\ lcclge "hich t·an he 
turned co moncy-car11i11g ll>C. 

The increa,ed demand tor high-i.: radc bookkeeper-. 
ha~ indt1<'l'cl u:-. t{1 1nake our l"C.l\11 .... l. ~ ' t..1 11 rnnrc thoruu~h 
anti l·mnplctc than it ha> c:n·r lwt·n hefore. ::ind a• 
ml'thntl- art' rapid),· imprcwing in hti-int'"• " ·e cnde:ln•r 
each ~ t•ar IO ke<'P our n111r-t- ahn•a-.t nl the time•. 
··.111-1 a littk hcttcr than 'l't·111' nt•t•e,>:tr.':· can aptl~ he 
~aid of our .-011r~e> of in>trunion. 

Tl1irly-Sc:•c11 



Executive Positions Open to Women 

GAYE HARTE 
Secretary, All h eg any Motor Car Company Inc., 

Roanoke, Virginia ' 
Entered the Roanok . N . . h ·or Va 

1 
c r ational Business College from 

' ., anc gradual d f Course recei\·ing 1 1
e rom the Full Combined 

Degre:. ier l onor G raduate in Business 

Immediateh· upon r d . 
with the Alleg han . ~ a uation, the College placed her 
and stenographer )a t ot~r ~ar. Company as bookkeeper 
month Sh h .'' egrnnmg salary of $125.00 a 

· e as recc1 \'ed se\·e I · · promotion., until she · · ra raises m salary and 
at a <alary of c,, 

5 
15 now Secretary of the Corporation 

-r-, oo.oo a year. 

.. MRS. R. M. TATE 
I owe my •ucce'~ to h . . 

recei\·ed from the .'. . t 
1
e training and discipline I 

. au on a ' I h · k teaclung are wonderf 1 • d t m · your methods of 
me in many ways ~r't •n e~~· and they ha\'e helped 
rhusiasm 1h:11 pre\:·ii ls t'h spaht of endeavor ;:nd en­
factor .toward the ~uccessrooufg t~ut the school is a big 

.. , l11 ghly recommend th e student. 
College 10 any one who ~ ~oanoke National Business 
career, for r know wha/ ~fires to take up a business 
it can do the same for 0'ther;.~. school did for me and 

MRS. R. M. TATE. 

CLARA M. FULCHER 

From Public School Teacher to a $160.00 a month 
Stenographer 

Prior Ill c·11tl'ri11J,! thl' R t1:111ok<· ~ational Business 
Collej.!e, ;\Ii" Fult:hc· r "'"' a tc·adwr in the public 
~ehoob, \\'orki111-t 11i11t• 111<111th' in tht· \'ear. 

Sh<' writt·' : "/\ftt·r l'11111pkti11g tht· Sl'crctari:tl Course 
at the R11a1111l.c· :\' :11i1111al Bu,i1H·,.,. ( 'nlkgc. I was ad\'ised 
of all ope11i111-t for a ,.tl'11ographt·r in t he office of the 
Clerk o f Count\' Court of ;\lcDowdl Count\'. I wn 
a~:.igncd llJ thi~ po,.1111111 at a hl'ginning ·salary of 
$100.00 a month. Four 1111111th,. frn111 the time of m~ 
cmploy111cnt, Ill." ,.a I a r.v wa' r :1 i,.ecl 10 $1 :?o.oo; since 
that time I ha\' l' n·<'l'i,«·d two othl'r rai,-e:<. making my 
pre<c111 'alar.v $1f.o.oo." 

M . HANNAH HARRIS 
From Store Cle rk at a Small Salary to Secretary 

to the City M a n ager of R oanoke 
Roa11okt', \ 'a., J:tn. :?3. 1 9:?~. 

Mr. M. A. S111\·tl1<-, \ ' in· l' rl',.i<knt and (~c11'l J\,[gr., 
J{oanokl' N:11 ini1al B11,.illl' "" Col kg<', 
Roa11nkl', \ ' irJ,!i11ia. 

D1i .\lt M11. SM n llF : 

I arn at prt' 'l' fll •·rnplo.' ·l'd ;a,. ,.l'l'rt' t:1n· tn the City 
:Vl:mage r of Hoa11okl'. J'v1'· wnrk ,,. i11tt·n~>'ti11g and my 
~11rrou1ulingi- art' v<·ry plt:a,.:1111. I t 
is entirely due to the· trainins.t which 
I recci\'ed at tilt' " ~ational" that 
r am ahle '" hold thi' po ... ition. 

Before entering ~our i-d1nnl. 
wa~ employed :1, ... ale~l:uh· i11 a 
small cl cpartrrwnt !-tore. ea~ning :t 
,.mall ,.:tlan-, whkh ha ... hee11 alino't 
irchlcd. · . 

I. w ould ad"i'c :111.v .' ·01111g " ·or11a11 
de!-1ro11,. of h ec:orning i11dependt'11t 
10 take a hu~i 111:,., <·011 r'<'-

With best wi sh es to you and all th e faculty, I am 

Very s incerely. 
M. I LDIX:\ll JIARRIS. 

'l hirty ·l.!io/11 



AN ACCREDITED S CHOOL 

.r4 

l.ooki1111 To:u:nrcl .llfl i11 t:11trfl11rr, S/Jo<:.d11g 
Prrsiclrnt r:oulta i11 //is l'rivatr Of!ia 

Visitors-\'i ~ it ors are always wel­
come. \ V c a re i::I ad 10 ~how those in­
terest ed throui;:h the building at any 
time. Duri11~ >Chool hou rs, how e\"er, 
whc11 the students arc pre~ent, is a 
111uch hettcr time to i.:ct :111 idea of the 
work. \'i sitnrs will sec room after 
room fi lkcl with cnth usia stic, interested 
young 111cn a nd \\'Olll Cl1, attending to 
thei r s tud ies and dut ies more like hu~ i ­
nc~s me11 :incl ll'omc11 than like s tudents. 

A n A ccredited School- The Na­
tional Association of Accredited Com­
mercial Sd1ools, of ll'hich this school 
i~ a mcmhcr, is made up of tho~e in­
~t it lit irnt> that ha 1·c heen fa 1·orahly 
pa»etl upon lw the business public and 
hy the cxamin.ing hoard of the As5oci:1-
1ion. The re ha1·c been admitted 10 
11u•mher~hip onl~· tho>e schools that h:11·c 
fully (Hm·ed their right 10 he regarded 
in the hc>t ><'ll>c of the \\'Ord as bu>i­
IH'>~ traini n~ in>titutions-schoob that 
ha1·e heen alert to meet pn»ent day 
requirements :ind ha\"C been >Ucce5sful 
in thei r respective communitie5. 

11 11,/ 1;1,·~·t1for /rom If" al Futrtlllt . 
l .oh/JJ" . ' 

J ltirty·.\' im• 



ROANOKE NATIONAL BUSINES S COLLEGE 

BAXK!.\'G STUDl: XTS 
11 ·m. A.rcrs, C . JI . . \/eyers, John Sca.r, S am lilliotl, B . Culbcrtsou. Cerro// Crai~t. l: ru r·st N1l· !t 11111 ;1d, .l1t.,•f 1t·1 · IJ •• ,,,, •• fl. }oltu 

Aus1;,, , s. 0 . . \lorri.s. Guy Culbertson, Clarc11 C!' l/aslt, r . . I. .\0 o'Wdcr, / :' nres t .")mitlr . (;r fl ,\" (_ 0 /c ·c·/•. /-' ,·r\_' 1',\' N iddlt'• 
berger, F1·011kli11 Rasli, Q11 i11ti11 Harris, A . C. Roacli, l'.tltlic /Jrrn·. (; , I: . /la rr is. 1:,-,.,f /'of'<'. II. I: . J.a z-i 11da . 
Russell ~·a rsf, Perry Ganlucr, .Norman Creasey, ... /,. ye/ 1''i11rrr, · lt 'a/tcr .\'mitlt . /l /ai1· . 11110/1 ·. J!d-;l'urd ( 't1111 / 1b.·/I, 
... I. P. Hudgins, lf'm, Joucs, luuius t awson, Oren T rc uor F.<lwa n l .·l1tdr,,,;,·s. JJ.·u ry . lm n,,·. I<. ( ;, / Jo -:,·; ... . lt 'illiam 
£ . Bean e, r<. L. Cooll, C. IV. tVil/iams, Eura Rakes, /imma 

0

1/ayc,., .\l<iraar t•f 1: 11 rh 11.~h . f\'u hy 1111.· . f) ,,r ,,t hy Clijt 
011,J W. B. Zol/111011. 

A Few Bank O fficials Who Have Attende d The R oa nok e Natio n a l Bus i ness Coll e~c 
0. R. \\.M o, :'\ational Bank Ex~mincr. l,;ni ted States (;o,·crn· 

men t Official 
F. fl. '.\fcCo~xELL, Cashier, Pco1>les Xational Bank , .\ bingdon. 

\ "a. 
J. B. \\·.-..rru:R. P resident, First Xational Bank, Big Stone 

c;ap. \ · a. 
J. \\', flLAXO. Cashier . :"\ational Bank of 131ackshurg, Blacks· 

hurg. \ ·a. 
I<. J. '.\f<-.\r,EXAXDF.K. Cashier, Farmers and '.\[crchants Hank 

. Hlackshurg, \ ";t. ' 
,\. J:. . • \soERsos, \ .. ice President. Dominion :\' a tional Hank. 

Bristol, \ ·a. 
J. 1 ·. I fyue . • \ssi•t:mt Cash ie r, llttclranan :'\ational Hank, 

J :uchana11 , \ "a. 
J' JI. F'JSTt.k 1 Cashier" First ~ati onal Hank, Christian~hurg. 

\·a . 
. \, fL C',nrnu.1., .\ssisLa11t Cashier First X:uional Bank , 

< hris1ianshurg, \ "a. ' 
E. F. J F.SSI E, Cashier, I' copies Bank. Clcv<:land. Ya. 
F. B. )J c ( 'os.:-: £1.1.. President, Bank of Cli11chhurg, Clinch· 

l ·urtr. \ a . 
!' . L. ,:\luc-K. President. l~ank ,,f Da mascus Damascus, Va . 
J . \. J r.1• sso~-. C'ashicr. Hank o f Eggles ton'. Eg--gh:st1Jn . Va. 
T. l\. .. 11~~1..,;~~· \ "ice J'rcsidcnt. Erwin Xatioual Bank, Erwin, 

< • r •. ({q:,s, Caslticr, Firs t Xational Bank. Fc:rrum, Ya. 
( . \. <"••Ll. JEk, Cash ier. First X:nional Hank, Cak1x, Vn. 
H. f) . HeA~JEM, Cashi1..·1·, J'<-'<1plcs State Bank , (;::ilax , \ "a. 
\\'. I<. ( ; AuosE1< • • \~sist~111 C:i shi(;r, J'c;oplcs St:nc Han le, 

c ;aJ:1x . \ "a . 
.'\. f I. 1'1.As'rKR, Cash i'-·1·, Farmer s and ~l iners Hank, I lunal<c: r, 

\ ·a. 
I. E. Tn• \IJ•sos. ( "ashil'r. F i rst :\ati1)11al Hauk. Jl o nak~r \ "a. 
11. F. P 1-:J·.1<". ( "ashier . l ' coplcs Xational Bank, .\lar ion' \"a. 
r f ' •kl:"FAfe, ( ';i~h it·t. Bank of Ri ner. l(incr Va I 

• \[,' \\'. T ·l :1<:-;Ek. P r<·sident, .\mcrican Xationt~I H;n k Roauol,c 
\ "a. I :I 

/ ·11 1 / \' 

C. C'. Jlt1uo\tH, C:p:.i1k r . . \nh ·ric.:an ~a ti .. n :tl 1< :11.J~ . l{ o:u1ol,c. 
\ ' a . 

.:'\T1 ss l<H\'A \\' t·:H h:~ •. \ ssista 11t (";p.;fiit·r. l>ay a nti :\'igh t Bank. 
l< o;:noke. \ "a . 

E. c;. L. 1 ~:-:F.Y , . \ :-.s i:,1:. 111 <"a s lii l· r. l:i r:-. 1 :'\;uio 11 a l Bank 
J< oan1,kc , \ ·a. 

T . J •. E s,:t .. Ell Y . . \ :-.:-.i .... 1<1111 ( 'a:-.hier. ).';11 iu 11 :1l Ext-·han,.:\_· Hau k , 
l< oa1H' k"-. \ ·a. 

1•A 1· 1. S ·1<1:->v.s1 1·1-::1-r . T ru .... t f Hlict.·r , :-\a 1io11:il l·:x 1.:ha 11gt_• Bank, 
J<.1,a 11Hk1', \ ' a. 

F. L . :\l1 rc11P.1. 1.. ( 'a~.hit· r. F ir:-.1 :'\ : 1ti1111 : t1 Ba11k . \ ' i 11 t 1Hl. ·v a. 
. \1_, UEl<'I" C . IL\l<l<I S, .\s!-.i:-.1a1u Ca:-h it·t'. 1: 1r:-.1 :'\ ;11 io11a l Bank . 

\ "i11t <111, \ ':1. 
JI. r,. ll A!Ht l S, .\~~ ... i ~-..1 :.1 111 Cash il· I'. 1 :i r ~1 :\'atinu;d Bauk . Tro ut · 

\•i lk. \ ·a . 
I •. ~I. C1\l\l' F.H , . \ ~.:-. i !'l t:i 11 1 c·a:-.l1il·r . Fla1 T o i• :'\·:11i , .11:il Ba nk . 

Bl ttclicl.t . \\'. \ ·:1. 
\\' . IL [I 1c1,s • . \ :-.:-.i .... 1a111 < ·a:-.hh-r. 1: 1:11 '1'11 1• :'\:ni1111al Ba n k . 

Hll u:fi<-1•1. \\". \ ·a. 
C'. \\". ll ex111<1x , ( "aslti\_· r . ' J\ :11 1h·:-.,n.· Tr u .... 1 ( ", ornpau'.\· . J ohn:-:.011 

c·ity. T ... · 1111. 

B. \\'. l·:1.1.1s , Ca ~.h i l·t ' . ,\J,· r<.· lt :111i.... :1 11 .J .:'\l111t·r ~ B:111 k . \\'t..·kh . 
\\'. \·:i. 

1·:1.r.1:-; 

F .. \1. 

l.1\ X1> 1< 1: ·1 11 . • \ ,:-.i .... 1:t111 c ·a,h11.· 1'. .\ J,· rcha111:-; an• I ~l i11l'r ::· 
Ha uk. \\.deli, \\', \ 'a, 
l)'J\\ :\ES, .\ ~:-. i :-. 1 a11 1 (

0

:1·. lii ... ·1 . . \ J 1._· 1'l'ha111:-. ;1u •I ~1i11t·rs 
11

'"'" · \\',·!.- lo. \\ ' . \ ·a . , .............. ,.. ll a11I, , 1·: 11- c r,·,·k . :\r c L t-:Ax, .\ !-.!':> i ~t :1 111 Ca~.f1ic.1. 
\ ·a. 

Sll l ";\IJ\ "11·: • . \ ~~i ~ta11 1 ( 'a· h1t· I', i( ;uil, n l l{idgl'\\;l,Y. '' i d~,·· 
\\Hy, \ 'a . 

c;. I I. <" k ,\I • ... \ ... .., j ~.1;1111 ( ';,:-.hi t ·•-. 1:1r ... 1 ."\ :11 io1ta l B a11 k. H ;1!'! ..,l"lt, 
\ 'a . 

I '. L. ( '<t~ 1 1-:1<, . \ ,si:-;1a 111 c ·a·.lti .. · r . ~ f 1._• 1'"· ha111 ... :ind Far111~ 1· ~ 
Baul, . l<i do Crn·k. \ 'a . 

C'A:-:XAIJA\. ('; ... hit· r . l'1.·c q 1ft· .... . \" a 11 .. 11 : tl H.ud, . B 10 .. 1, 1wa l, 
\ ·a. 



Banking Department 
" Few Men Can Handle Money They Didn't Earn" 

i7f 11 E ·N ational Cullep:e Bank " ·as orp:anized under 
W' the Natio11al Ba11king Act with a capital stock of 

$100,000, its purpose being to take care of all the 
banking husim· s~ of the stucknt~ of the Actual Bnsine~s 
Depa rtmcnt. 

" ' hen the Federal R esen·e Act was passed, this bank 
incn :a,ed its c:1pital to $:?00,000 and changed its books 
to co11form with this ;te l. 

The hook~ kept in th is hank a nd the methods of 
handli11g papers arc the same as those used in all 
firs t-cl:1's 11atio11al hanks. 

lVl ech:rnical handling of figures is rapid ly supplanting 
the old pen-and-brain methods in modern banks and 
bu~ine~s houses, and keeping pace with the times, we 
have added a Burroughs to our teaching equipment. 
\Ve were the first, and probably the on ly school in the 
sta t e, to install bookkeeping machines as part of the 
regu I a r school cq u i pmcnt. 

Lectures are gi , ·c11 on hanking and explanations made 
of the Federal Rese n·c Act. 

This hank has real correspondents in various cities 
on which it draws drafts :ind sends papers for collec· 
tion and \\'ith "'hich it keeps it~ reserve funds; notes 
arc di~col11ttcd and taken for col lection; cliscountcd 
notes prote~ted for non-payment; the hooks are ba lanced 
t'Very night and daily sta t ernent~ made and filed. 

Al l hook~ must he in perfect balance before the 
opt:11i ng hour of the next day, thereby tr'ainini:t our 
:-tudent~ \\'hn dn thi ~ \\'ork not only to handle a large 

volume of business rapidly, bur to handle it correctly. 
The books arc closed monthly, at which time they are 
examined, surplus set aside, dividends declared aod 
paid to stockholders, many of whom are students io 
our Actual Business Department. 

Onlr those students who have shown ability in our 
Actuai Business Department, who have good character 
and habits and han shown their qualifications for this 
high-grade work, are permitted to work in this bank, 
thereby insuring to our Actual Business students the 
best attention, the correct handling of their accounts 
and papers and the rapid dispatch of their business. 

\\'hile in this department the student holds all the 
positions from collection clerk to that of cashier. Any 
student successfully handling the work in this bank 
will ha,·e no difficulty in filling similar openings in 
other banks of the country. 

Mr. \V. B. Zollm:in is in charge of the Banking and 
Actual Business Office Practice Departments. He is a 
member of the American Bankers Association class in 
Roanoke and is thereby kept in touch with the actual 
banking acti,·ities of the city. Mr. Zollman is one of 
the coming young penmen of this country and 11is fine 
writing is an inspiration to the students of this de­
partrnent. He h:1s unusli:tl ability as an accountant and 
the Office Prac1ice Department, which comes unqer his 
supcrvi~ion, is one of the most practical and important 
departments of the School. In this deparcmenr st11dents 
receive an actual working knowledge of accounting 
principles a~ applied to large bank and office orgatliza­
tions. 

l 1\' Tl: R IO I~ IU 1\'Kl.\'C DC I'. I RT.i11:·sr 

!111rro11r1hs llooH·,·,.pi11r1 .Had1i11t' . U,.,-tric /Jri'l:r-.·lddi11{1 .\!Mlii11,. and l ·p- T11-Da1t Eq11ipmo1! 
a11d .\"y.<to11s /:'nahlr Stu .lmts to // old Ra/•011.ri/J/1· Rank Positions 

I tn l y·C 1H•' 
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/utro,/uctory Short/11111,/ IJ.-p11rt111mt 

V. E. DAVIS 

\'. E. Da1·i, ll'ritr,: " ( 1h ink 1h:H 
1111 :-.: :Hio11a l trai ni11g ha, hl'l' ll 111H· 
nl. lhl· grt•:11 t hing~ that h:11·r rrall.r 
rounh'li i11 1111' life a11d I 11n11hl 
1rrn1111111·1HI th;H a111 1111111)! man or 
ll'o111a11 ll'hn rnntr1;1pbte' laking a 
hu-im·" rou r,e ,houhl a11end the 
'.':atin11al in preference 111 any nthrr 
>rhnol. I ha1·r met man1· :-:a1in11al 
>l11 dr111' and I ti11d 1h;i1 1hrl' all 
hold J"('>po11,ihlr po, it ion>." . 

A. L. PALMER 
Cashier, Wilson and Company 

Il a, hrru 111·0111ntl·d thrr·<· 1i111l'' 
,i11n' hi, grad11:11i1111 in :\nwrnhrr, 
1<)!1. llr i- hrad nf the ollirr at 
:\11r1h Fork. Thrrr :ire thrrr other, 
in the oftire 11ith hi111. all from the 
:\a tinna l. l k 11 ri te- : " ( fer! 1ha1 
ll' ithout 111 1· 1ra i11 in i.: al 1hc :-:atin11;d, 
I ll'oul d 

0

11111 he ahle 10 hold 1hc 
pn~it inn I 111111' hal'C ... 

Roanoke National Business College Is The Stepping Stone To Sure Success 



Complete Shorthand and Typewriting Course 
Edward Bok says: "There's Little Jostling or Crowding on the Road That Leads to 

Success." He Traveled i t Himself, Therefore, He Knows 

i7f 11 E compkte Shonh an<! and T .' ' l?cwri1ing Cour:e 
\!J- of the Roanokt: :-.lat1onal Bu:'111ess C'ollege as 

. d c> ig"nt:d , not for the purpu><· of producing 
m e d1ocrct :'lt:ni:-1-{raphcr"· who arc eapahl C' (>f fi lling only 
secondary positions, hu t cove r" s11Hicic111 know l ed~e a11d 
tra ini11g to makt: of any intc ll i~cnt pcrso11 all cilicient, 
tho !·o111 . .d1, .capable s tc110grapher and lays a foundation 
whic h, wi th cxpc ricnec and contin ued practice, will 
develop pri ,. a tt: "cc rcta ric·s a 11d court reporte rs. 

The ,uhject ' t·anhraccd in 1he S ho rthand Cou rse arc 
Pitm~n S!rnn l.iand, Touch Typewriting. Business 
EnP:la:'h, Spdl 111 ~. P11nct11:11ion. Rapid Calculation, 
~11:'1nc:"" Lct.t e r-\\'ritin~. Pcnman"h ip. General Exer­
c1,;cs and Office Practice. 

. The Sh?rthand Department of the Roanoke Na­
~1ona 1 I~ u~ 111 ess Col lcgc i:' unde r the s u pen·ision and 
1ns tn1ct10n of Mi"s C lara Coul ter, "i"t"r to the Preside11 t 
of th e Coll e).{c, in whom the familv c haracteristics ::are 
\'cry. strong. S he devotes he r cani.rc time and energy 
lo tl11 s d ep:artmcnt. !Vl is" Coulter IH' nature and train­
i111'.?; i s richly endowed for he r work and we douht if 
~he ha~ a 'upcrior a" an i11~tructor in ~horthand. She 
h;:i s hl'en a tcacha in the National Business Coll ege for 
twenty-on<' co11 secuti,·e years and her " t11dc nts ~ho~v the 
res1.al~ of h(•r experience when they go into business 
pos11ann,, 

T he results .. accompli~hcd in this d epartment are 
P!1e1.1m~cnal. I nder !'vl1ss Couft('r's firm b11t kindly 
d1"c1p la ne and c areful in struction, stude11t~ :icquire tl{e 
sense ?f cx;:ict n css :ind s pN•d in shorthand, which is so 
essen tial to 'ucccss in a stenographic position. Miss 
Cou lter has that ra r e ability of gett ing a m:ixinrnm 
amount of w o rk from her student", the reh,· enahling 
~~c1.11 t.o make rapid prngrcs" i11 t heir shorthand course. 
I has 1s a. matter of great importance in select ing a 
~chool, a' II has ht·c:n just ly s:i icl that the teai:hers make 
the scl~onl. It is dillirnlt to cxplai11 her natural ability 
a s a~1 111'truc ior and only s tudents who fta,·e hee11 under 
her 111struet1011 can fu lly appreciate hrr :ihility. 

S ~hy V:'e Teach ~itman Shorthand-Pitman 
, 1~0 1 th~nd '' the· on ly sattsfactory "'·s1em e , ·er p roduced 
h.' . '~·ha c·h 'tc11ngraphers can r r ach and hold a hi~h 
pn!-1t 1on. · 

Thi, 'Y:<t<'m j , the oldc:<t " ':<trm in use to-d:11· a nd is 
the late!-! impro,·ctl. · · 

It ~l:t s 'toocl the t6t of more than :<ixt1· , · ca r~· :1ctua l 
praCtl l't', · · 

It i:< the ano,t legi bl e :111d con~i,tcnt ,n1c111. 
I t i' u,ed hy the ent i re staff of the. 1·11iterl State~ 

Sena te r<·porter' and i:< written in som e form lw n inet1·­
fin: per c .. nt. of Engli,h and Ame r ican cn11rt s tt•nogra­
pht·r,. 

It l~a:< more ' honha nd l iteratu re th an all other 5\'Stems 
co111h111ed and "upports one Wt'ekh· and eight nio11thlr 
~h11rth:111d pub I ieatinns . · · 

It i" nii d nf thct crud .. and ahH1rd fe:i tures which 
c h ar: 1<: te ri zc man.' · of the qu ick- to- lea rn s,·stem~ rhat 
are nffrn•d to th e public . · 

Many of the quick-to-learn S\'stems which became 
popular a fr w years ago ha,:c di ,apprared, while 
ntlw r:<, making similar c laims, arr b<'ing exploited by 
~choo l :< whe 1:t' more attention is paid to securing pupi ls 
than 10 mak 111 g good ste nographers. 

Quick-to-learn systems of s horthand make attractive 
ad ,·enising material, but usual ly end in disappointment 
to the student. 

Begin ners should be careful not to be influenced by 
g lowing promises of learning shorthand in a few e:isy 
lessons and wi thout earnest study and close application 
w work. 

The l:irgest and most successful shorthand schools 
adhere st ri ctly to the standard Pitman system. 

Since the best schools teach some form of the Pitman 
s\'stem and only by means of a standard system can 
h igh-grade work be done, a beginner should start r ig ht 
- should start with a standard system-with Pitman 
Shorthand . 

It is the only system producing certificated writers 
of two hundred and fifty words per minute, under the 
most stringent tests of ten minutes' continuous writing 
from new matter. 

The Introductory Shorthand Department is in 
clrnrgc of Mrs. Ma~y M~cgurn who ha~ been teaching 
the principles of P11ma111e Shorthand 111 the Roanoke 
National Business College to beginning students for 
many years. \Ve belieYe that Mrs. Macgurn has no 
s upe rior as a teacher. of th.e th~or.'' of ~horthand. C nder 
her careful and pa1nstak111g 1nstruct1on, students lay 
s uch a thorough foun dation in shorthand principles that 
they have linle difficul ty with the remainder of the 
cou rsc. 

Intermediate Shorthand Department- The Inter­
mediate Shorthand Department is in charge of Mrs. 
Norma Kues. Mrs. Kues has been connected with this 
insti tution as ::a teacher of shorthand for a number of 
,·ears and the success of her s~udent~ te~tify to her 
;1nusual ahility as a teacher .of tins fascmanng a.rt. The 
Intermediate Department Ill Shor thand carries the 
sll!dent throug h wha~ is gen em ll~: t~nned the Corre­
sponding Style, th~t as, all th; pnllcap!es except those 
related to Cumulatan or ~pec1 al Phrasrnp;. \\hen the 
wo rk in this department 1s completed, the Hudent is 
prepared for the Ad,•anccd Depanrnen1. 

Advanced Shorthand Department- Miss Coulter, 
while in cha rge of the entire Shorthand nepartmenr, 
d c,·oies most. of he.r time to the Ad ,·a nee~ Cl~s~. She 
·, a<sisted Ill this department b~· Miss Elizabeth 
~i· .i,·er who is a graduate in Secretarial Training. 
:vi:~~ 1~ 11 ~her also holds a teacher's cenific:i.te from 
Fann,·ill r S tat~ Normal School and has had s ix years' 
teaching experience. I~ t~e Ad,· :rn~ed D epanmem, a 
$lmfrnt takes up. the pnncapl.es re la.ting to Cun:ulat~,·e 
N' Speci:il Phr:is111g a11d begins taking actual d1ct~llon 
of new m:1tter at approx1111atef,· fifty words a minute 
and ath·ance~ to se ,·~nty-fi,·e, one !11rnclred and one 
hundred and tw<'nty-fwe ~\'Orcls a rn1~1ute, after which 
tht•v :ire ready for their final office pra('lite and 
graduation. 

Office Practice and Business Ethics-This de­
parm1cnt i ~ in charge o.f the Secretary of the College, 
Mrs. Maud Stoner. It as here that the studC'nts of the 
Shorthand Depanmem are gi\'en their final work before 
graduation. They arc giYen actual office work, taught 
tili ng, multigr:1phing, duplicating, how to meet callers 
tar1fu lh ·, how to handle the 1elephone efficiently and 
Jll:lll\' other things that are very beneficial to them 
wfl!'i1 they accept positions. 

F o•'I)" Tliree 
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The Typewriting Course 
" To Earn More Learn More" 

/1i O l ' LI) you :-pend one hour i11 the Typewriting 
\!.1-- Depa nm .. nt of the Roanoke :'\a1io11al Business 

College .vou would d esire 10 ;11 once b ecome a 
typewriter opt·rator. 

The Typ .. writi11g D epanmc111 is located in the front 
of the huildi11g a11d i:- admirahl,· adapted 10 typewriting 
practice. It i:- equippc:d with ,.uh:-tantial oak desks, 
ca rrying 011c hundred and 1wc:11t,·-fi,·c new statH.larcl 
ty pewrit er:-, ead1 one :-upplied " :ith a modern copc-
holdcr. . 

The course i11 T:: pewriti11g is Htpervi~ed, directed 
and taught hy Mi:-s \\'in11i e Littrell. She dc,·01es her 
c111in· time a11d c11c rgy to the i11:-truc1ion in this dcpan­
m .. nt. !'vii:-:- l.i1tn:ll ha:- u11hou11clcd enthusi35111, a 
cheerful dispo:-i1io11 and a per:-011alit,· that attracts and 
hol d s h <"r pupi l:-. · 

l·nder Mi" 1.ittrcll"s firm di~ciplinc and careful in­
~tructio11, students :tC'quirc that speed. skill and ncatne~s 
which is :-o c:-~t·ntia l to :-ucce% i11 slC'nngraphic positions. 
The traini11g in this departmt·nt is i11calculable in 
value. Each :-tudent rec .. ivcs i11dividual attention. \Ve 
consider thi s one of the st rongest and most helpful 
departments in our :-chool. 

Touch Typewriting - Touch T y pewriting is 
modernized 1ypcwriting. 

I n the Roanoke N ational Business Coll ege the opera· 
tion of the typnvriter is taught exclusiYely by the 
touch ,.,ys tcm. 

The shorthand :<tudcnts 
the cour,.,c, to ma ster th(! 
eAicie11cy 11111:-t go hand 
ahil it,·. 

are required, as a part of 
typewriter and typewriting 

in hand with shorthand 

\Vi1en the typewriter wa:< first introduced it was 
operated i11 a :-low a nd l aboriou~ mann er. The eyes 
were u sed to search out the kevs on the kc,·board and 
there wa~ no ~ys t ematic m ethod of fin gering. C5ually 
11ot more than two finger s of each hand, and, in some 
ca,.,cs, only one finger 011 the right hand. was used to 
operat e these keys. No attention was paid to unnecessary 
movements of tl1 (! h;1nd, which would travel in manr 
case:-, lllilcs in needl ess upward, downward ' and sid e­
wi se motions i11 1hc writing; of a single page. rnd er 
this lllCthod, s pt .. :d wa:- obtained with the greatest 
difticu lty. 

\Vith the touch system, the operator need not look 
at the keyboard and his eyes can be kept consrantly 
upon his copy. His hands remain almost stationa ry in 
a horizontal position. Only his lingers move and these 
only ~l i ghtly. The keyboard is small and the operator 's 
hands cover it so easily that no reaching forward or 
backward or ~idewise is required and one's speed is 
only limited by the rapidity with which he can move 
his fingers. 

All the standard makes of typewriting machines have 
a standa rd keyboard and the first thing in learning 
Touch Typewriting is to learn the location of the keys. 
This is not a difficult thing to accomplish and, once 
karned, is always at your command. 

£,·ery person should be able to operate a typewriter, 
as outside of purely personal letter-writing, it is the 
standard modern method of conducting correspondence. 
Not only should e,·ery person be able to operare the 
typewriter, but he should be able to operate it the right 
w:ir; the easier, more rapid, more profitable way, <i.uith 
th1· touch sysfl·m. 

£yen· student in the Roanoke National Business 
College, regardless of the Department in which he may 
he enrolled, is urged to learn touch typewriting. There 
i~ a minimum charge of $6.oo for six months made for 
the use of the machines to the students of the Com­
mercial Department, as this subject is not a part of the 
Commercial Course. 

In connection with typewriting the student is taught 
how to make carbon copies, how to use the Multigraph · 
is in ~truct ed in Manifolding, Tabula ting, Letter:Fi lin ,:. 
and Card-Indexing. " 

Every piece of typewriting work done by the Hudent 
.i~ carefully corrected br the teacher. Absolute accuracy 
and neatness :ire required from the beginning. " ' ork 
containing errors of any kind or erasures is returned to 
the student and rewritten. As a result, the srudent is 
constantly making an effort to do his best and accuracy 
and speed are d e,·eloped. ~ot only ar.e errors in type­
writing corrected, but also 111 punctuau on, spell ing and 
the use of English. The $tudent is also taught the 
mechanism of the typewriter so that simple repairs, 
cleaning, oiling and changing of ribbon ma.'· be ac· 
complished without cost. An employer appreciates this 
ahili1.'· on the part of a ~teno~rapht>r. 

.-IDTl .../ 1\"CED TR.-I NSCRIPT DEPARTMENT 

Pupils ~·r,·p prrfat timr to 11111 sit from f"i ttrola. Throur1h rhythmatic pra.-tiff, st11d1•11/s attain ro11arlwb/1· sf> 1•1·d 
and t1rntrfu·y. This Drpartmn1t is rquippcd <i.uith New Royal Standard Typrwritas 

Fu,.ty·I'fr·" 
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The Excellent Record of The Roanoke National Business College 
Is Known In Many States 



English Department 
"What Does It Profit a Man to Know a Dozen Languages if He Can't Make 

a Living in One?" 

Business English- l"he ahility to U>e the English 
la11i;:uagc l't1rr<·1·ll) i' one of the greatc>t accomplish­
mc11 1' a11y ) •11111g JH'r'"" <':tll acq11in·. hut it is <loubly 
impnrta1n and 11111n· llL'C'<'"an· to th e- >otu<lent whCl 
expcch to 1·111cr hu-im·,,. lift-. · E,.pccia lly is this true 
if he c·xpec·1, tn hec·rn11<' :t -,1c1rngraphcr. The Roanoke 
:'.'!ational B11-i11"" Coll .. ge fu l ly reali;,,e, the great i111-
por1a11cc nf 1hi - -uhjcl'l. It' rqi111a1in11 fo r >l'1tding 
out w ell 1rai111·d - 1 .. 1111gr·aphn,. i, l:irgch· due 1n its 
tho ro 111 .. d111<'" of i11-1 r11n io11 in E111.~l i,.h. · 

An al1110-1 1111i\'1·r,.; il c·oi11pla in1 fro 111 husine5~ m en i> 
that thl'ir ' lenograp lll'r> du 11111 >JWak a11d write cor ­
rccd~-. nr. i11 ''llllL' ca'e'· intelli gently. whidi ~nmctimt>S 
lead -. to ""'l'ricn1 ... nii ... uud t.· r:-. t;11u1in ).!:o- iu hu~in cs~. 

Th e '"ll'k in 1hi' D 1· par1mt·111 i,. i11 charge of Mi~s 
l\lcCu1chcnn. ~he i> familiar with the requireme111s 
of hu,i11c·,,. nllice' and i ,. 1h ercft1rt• ahle to make an 
othc rwi'l' dry -uhjl'l'l hn1h i11t<·rt·,ti11g and practical. 

J 11 l hi ' >l 11 tl .'. the 1<•ach<· r g11<» di rl'Ct h- to foun dation 
prinl'iplc·, of language and hy ,.hon. inicre~ting, direct 
lc"Oll' n·ad1<·' a11d t'O\' <·r, a pract ical working 
knowledgl' of the >11hjl'Ct. 

Spelling-Though the l:i11i;:11age be faultless and 
pe11ma11>hip l'l<·g:111t, Y<'l, if thl' 'pelling is incorrect, the 
unfurt1111a tl' hl11111ll'rl'r will he t he suhject of ridicule. 
I Ii ' prngn·" in e111pl11yml'11t will he retarded and he 
wil! . he d eharn•d frn111 reaching the most responsible 
pO>ll1on' nf honor and t n.,.t. \\'hilc one gets no credi t 
for correct !-pl'lling, he i:. ,.uhjl'ct w H'\'Crc cri tic ism if 
he >pell~ incorrccdy. For the aho\'e reasons, spcllini; is 
taui;:h t 111 regular l'la~,e!- and is careful!" w atched in 
con11~ction with all written work, most - especially in 
En~l,,h and T."pnvriting. One may he ahle to spell 
all o_f the word' orally from a di fllcul t spelling book, 
h~11 if h~· c a!llHll, when w rit ing, spell them correctly, 
111, ~pd ling; ' '.of 110 :111\'antagl' to him. All spel ling 
le,,on!- arc '"''lll cn. 

Punctuat!on- Ncxt !'~ ~pell in,::. incompetent s tcnog­
rnphcr" l'l'Cl' l\' l' 1110n• cri t1c 1s111 fur incorrec t punctuation 
th:in. for any other faul t. Punctuation is, in written 
~nJ!li > h, tl~c >:line a s cx prc~si o 11 in s poken E nglish. T he 
!111crpre1at11111 of a .s l'ntcncc may d epend la rge! ." upon 
11 ~ l'O ITtt' t p1111c111a1wn and f,.," reali ze the s ignifica nce 
of a knuw lcdgt• of thi :. suhj .,c·t. The re are occas ional 
in>tann,,. where c·1111:.idcrahk l os~ h as heen sustained 
hy i111prnpl'r ll>l', 11r t11tal alht'nce, of punctuation. In 
many >chonl, p1111ctuatio11 i, gi\'e11 onh· a l ittle :ittention 
in the Engli>h c l:i,.,.. In the Roanoke 'National Business 
Collri;:e p1111ct11a1io11 i, ta11J.tht in a separate and distinct 
cla>'. and .'tud~•H> an~. n·•1uircd to apply the knowledge 
acqu 1n•d 111 tl11, cl:r,,. 111 all writtc•n work. 

Bus iness L etter-W riting-The same as in the 
C n11111H:rcia l C'our>t\ explained on P ai::e 37. 

Penma n s hip- The >:JllH' as 111 the C'ommercial 
C'our,c, explained on Pas:e 35. 

G~neral Exer cise- I 11 addi tion to the foregoing 
~tu <l1 e~. the. Shorthand Course is ~upplemented and re · 
enforced w11h >U<'h helpful exe rcises as the followi ng: 

The prep_aralinn nf lt'i.:al papers. 
The mak1111{ nf \':t rhon t·npic~. 
The 11~c of tahulating mach ines. 

The stu<l" of m:hnical words :ind business idioms. 
The USC of ahhrc\'i:11ions, titl es and cont ractions. 
l)ictionar\' di:icri tic:il marks. 
Foldins: :ind arranging of business, leg:il :ind l iter:ir~-

documents. 
\\'riting from "rough draft." 
Preparing •·cop\'" for the printer. 
Teki::rams ancf te legraphic codes. 
Numerical, \'Crtical :ind other filing. 
l\lakini; applications in person :ind by letter. 
Bu~iness ethics rcl:1til'e to confidential m:iners. 
Rdations of employer :ind employee. 
R cgul:irit" ;ind promptness. 
Sa lary :11id promotions. 
The 1elepho11c, "isitors :incl \':JCations. 
1 land ling money :ind pro,·ing c:ish. 
Pa~on:il hahi ts, dress and depornnent. 

NANNIE PARKER 

Spr:iy, ~. C., J:1n. q, 19:?+. 
"!\ I " emplo"er has remarked that 

he c:i;1not recommend the ·~:ition:il' 
too highly for its thorough 1r:iining. 
I le has had in his employ quite a 
number of girls from there an<l :ill 
ha\'e gi\'en perfect sa ti sfaction." 

ETHEL WOOD 

Ethel \\'ood writes: " ! :im now 
employed h.' · 1he Norfolk and 
\\ 'cstern Railway Company and 
there is nothing J would exchniwe 
for 1hc. bu~incss training and gc~­
cral office idea~ that were insti lled 
in me while auencling the Roanoke 
N:11io11:il Business College." 

R. E. SEAT 

R. E. Seat ,,..iH»: " I feel that the 
cour>e I tool.. at tht' Roanoke Na­
tional Business College wa~ a A;reat 
help to n1t·. in p:1$5ing tht> C'i"!' 
Service J um or Account:inr Exami­
nation. I am at prc,ent employed 
with th<' ('(1ntr:ict Audit Section, 
finance Dil'ision. \\':ir Department 
:is a junior account:int." 

Successful Students Tell The Story 
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Combination Courses 
"Trying to S~cceed W~thout Much Reading and Studying Would be Like 

Trying to Build a House Without Hammer and Saw" 

Secr e t a ria l C ourse 
J;T llER!~ ha .. h<·t·n an in._i .. ll'nt dt·mantl o n the p:in of 
\?,)- h11 .. 1nc" llt<·n l nr 'lt·nogr:1pl1t·r,. anti secrct:iries 

wi1h a hro:tdl'r h11 .. int·" trainin:.: 1ha11 is U>u:tlh· 
acquired in a n·gular Shon hand anti T'pcwri1i11;• 
Cour>c. Th .. t1 .. 111and ha .. r .... ult .. d in 11,;. Ro:inok; 
:\ational B11 .. inl'" ( 'oll .. g 1· i11n1 rpura ti11:.: in its cour><» 
of in ~trunion a Sl't'rl't:trial ( 'our''" 

\\' bile i1 dm·, 11<11 t''""' r a- 111ud1 work a,. the Full 
Comhincd C'o11 r-1· d .. ,crilwd ht· lo". it i,. thorough anti 
comprchcn-i,·t'. "111hrad11g tht· >11hjl'c t ~ of S ho rthand, 
Typewriting, S1wlling. lbp id C'alnila1io11, :\rithmetic 
Bu~in c" E11gli-h. B11-int'" ( '11rrl''J'•llldc1wc. Bonkk<'ep­
ini;.: and Ollin· l'ral'til'l'. 11 j, th" idc:tl conr~c fnr 
you ng lad i t·' and t 11 rni >h l'' .' 111111g pt·nplt· with t ilt' 
nccc>>:tr.' · training tn h .. c11111" t'l\(lcrt >tc1111grapher> aml 
capable pri ,· ate 't't'l' t' l:t ri1·,. . 

\\'c hclit•\'l' that tltl'rl' art· 11111nhcr> of \'Otlll" men 
:ind w11111l·11 wh11 h:l\· c 111" d1:rra1·1l'r :111d ;1111hi~on 10 
make of tl1c111, .. I \ ' t'' «:tpahll' hu,illl'>> tnl'n and women 
and for 1hr1>c "ho d11 1101 f1·1·l financ·i:tlh· :thlc to com­
p le tc tlw F111l ( '11111hi11t·d ( 'our'"· thi, St·c.rl'l:irial C o ur,c 
hecomc' t h t· i d .. a 1 1111<· for tll\·111 1<1 pu r>ue. Thi~ 
Secretarial C'ou r'c will m:tkl' nt th l' hri:.:h1, amhitinu~ 
>tudcnt a fir .. 1-da--. h igh gr:ul t· >lt·nographcr wi1h a 
,ufnc icnt knowl1'll g t· of Bo11kkt·t·pin:.:. :\rithmctic and 
:i~~m:iat ed ,.uhjn· t, 111 qualify him fo r th t· better cla~s 
po .. ition> and l'nahl1· him tn 'l'<'ltrt· rapid :Hh·:111n .. me111. 

Our :rth· in: to :ill ~ 111111:.: 1woplc i ,.. to t:lkl' the Full 
Comhinnl ( "'"' ''" I f. """ "'' t•r, ti"· Full Comhined 
Cour,..c i~ i111po .... ihlt·, th l· St·l·r .. tarial Cour,..c is llll» t 
<l c~irahlc, :t' \\C l':tn rl':ulil .' · plan· :.:radu:11(',.. of thi~ 
coun.c in J.!t1t1d po,ition,., Thi,. l'tHlr>l' can ea~ily he 
complete d h~ an i1ulu .. t riou' -t11th·n t in nine to tweln: 
month~. 

Full Combination 
The Full Combined C'our. e includes :ill the work of 

the Complete C'ommerci:il Course, together with the 
con~plete Shorth:ind :ind Typewriting Course, hoth of 
whu:h h::t\'e heen pre,·iouoly outlined. 

:\,._ :i numher of subjects, ,·iz.: P enm:mship, English, 
Spd hnJ.!, P11nc111:11ion :ind Correspondence, occur in 
both courses, the Full Combined Course c:in be com­
ple ted in considerahly less time than is required for 
hoth cour>es if taken independently. The well-prepared 
:ind imlmtrion ~ ~llH.lcnt ought to complete the Full 
( 'nmhined C'onn•c in twcl\'e months. 

TIH'rc i ~ not a co111binecl graduate of the Ro:mokc 
'.'\ :11innal Bu>i1 :c:-s C'ol lcgc ou t of employment. Prohabh­
fnur 0111 of li,·e application ~ for our graduates call for 
thl' combined :111d they get the highest salories. If 
pro>pt•c ti\'c ,111dcnts realized, :is we re:ilize, the g reat 
import:tn('e of perfecting thcmseh ·cs as rill-round 
clerical assis1:1111s. they would cert:iinlr enroll for the 
C'n111hi11cd C'onr~e. 

l\lany former students who completed only one 
cnttr>e found, :ifter cnterin i: the business world, that 
their alh·anccnlt'nt w ould ha,·e heen much more rapid 
had they prepared themsel\'CS in both lines of work. 

Th.: 11. C . B. Dei::ree is conferred upon m1dents 
lini,hin~ thb course with i::rades :ihon ninety per cent. 

E=-=-l 

Mr. R~gin:ild Short, of \'imon, \'a., i~ one of che 
l:11e;i Full Comhined G raduates to step into the ten 
thou>and -dollar cl:iss. The Houston Coal and Coke Co .. 
of C"incinn:iti, O hio, increased his s:il:in· Januan· 1 

$333 1 .I a month, makini: his :innual salary. $10.000. -~1r'. 
Short is one of the m:im· Full C'omhined Gradu:ues 
m:ikini:: from $ 10,000 to $:5,000 :i ye:ir. 

Ult11 ~· h()t11. I 11 ·,.;1i11r1 hy .'1 . . /. S111ytl11'. ,-;,.,. l'l'Nirl,·1111111,/ (,'r 11,·rn/ .l1 11111111rr 

/•,.,-("··' ·;,,,. 



THE EMilLEi\l OF EFFICIENCY 

ST AND ARDS OF PRACTICE 
Adopted by the National Association of Accred i te<l 

Commercial Schools 

T HE members of th· A · · b ment oft . . 1~ ssoc1at.1on are dennitely pledged to the etter-
the whol Y he md1v1dual schools of the Association, to the end that 
may be .es stem of private commercial education in the United States 
machine~mprlved, and may become an effective part of the educational 

Y 0 our country. 
For the pur f . 

organization w~~-~e 0 accomplishing these objects, each member of our 

I. i\'Iaintain in his ow · . . . . ness education. n 1nst1 tut1on such practices as will rcAect c n.:d il upnn 1h c cause o f h us1-

2 . Pay his legitimate d b 3. Follow in h" 
1 

. e ts prom ptly and in a businessl ike m an11c.: r . 
ness procedure and 1~~~~/tj~ns wit!1. h ~s students an~ t he gene ra l p ubl ic t IJ<i,;c s t a nd a rds o f h u:-i-

4. Provide the ver . t 1at prc_va d in t he bes~ business ho~ses . . . .· 
o r that the ed ucat" Y b~st quarters a nd equ ip me nt fo r hi s school t ha t l11 s 1ncrnn c '' 111 a llc)\, .. 

3. Install an~on com mittee of t his Association may requ ire . 
6. Select ;nd tsuphor t standard cou rses of study as p rescr ibed bv t hi s Associat io n . 
7. Avoid exaggeea: .texts th at a re included in t he accredi te<l li ~ t of thi s 1\ ssoc iat ion . 

8 ' [ ration of every k" I . f f .. · ·' ake no mi" sl d. in( in eve ry o rm o ad ve rt1 s1ng . 
th I ea ing st1tem · · · · I · roug 1 any agency. < ents o r m isrepresentations o f a ny kind. e 1L i c r 111 p er,;nn o r 

9 · Deal fairly and · d. . . 
Io. Cultivate with " inl a igni li ~d manner wit h a ll classes o f co m petitio n. 
I I. Refuse d ir t i 111 t _1~ sc!1ool 1tself and in its community th e h ighest possib le: mo rn I st a11 d :1 rJ,;. 

no Statements rega ex y OJ md1 rectly to gua ra ntee positions to prospect ive st ude n ts ;1 11 d to 111;1kc 
of the school. r ing prospecti,·e employment that a rc not fu lly ~o rrobo ra t.e <l b ~· t h e e xperi e nce 

J 2 . . R eport prom ptl l . . . . . 
profession, as understood t~ t 1e propc; o.ffice r o f the Assoc1a t.1o n ~.lllY v1ola u o n. o f. th e c t l.11 c" o f t he 
membership of the A . . b}_ t he Assoc1at1on, whether t hese v1ola t10 11 s occ u r w 11 h 111 o r w11 hn u t t he 

ssoc1at1on 
r3. To submit to a bo d . f . . . . . . . • . agreement that may . ar 0 a1b1trat1on to be appom ted b,· t he p res ident an y d i ffi c ul t y o r d1s-

s uch decision and ca/n~e as bfTetween himsel f and a ny othe r n~ember o f t he J\ssoc ia t i0 n; abide b,-
ry 111 to e ect such · b · I b I I · 1 I · q . .\ Iembers of th. A . . requ irements as may y sa1<. oa r<.. JC presc ri JC<. . 

proach. and who sha ll is ~sociati?n shall be those whose charac ter anJ repu tatio n a rc a bon : rT­
persons to di rect the eJ0 o r. er thei r general cond uct as to ent it le them to b e rega rded a " sui t a hk 

ucation and mora l development of young people. 

Fifty 



Course of Study-Tuition Payable In Advance 
.. True Economy Sometimes Calls for Courageous Spending as Well as for 

Courageous Saving " 

Tuiti1111 i, p:1~ ahk i11 .. i1h l'r of thl' f11llowing way~: 

1. 1\1 0:>.:T lll.\' l'.\Y:'\1 E~TS-i11 which 111:11111l'r .' nu 
pay 1:ar.:h 11111111h :t, ."111 t ak<· till' 1·1111 r'<''· 

2 . T ll E SC' ll l> l..\RSl lll' l'l. .\~-"l1id1 t!i,·.·s '"11 a 
liberal di,1·111111t 1111· ca,h. · · 

Below i!> t!i \ ' <:II :1 cn111plc·tc li't .. r :i ll p:tylllt'llb that 
3re to he mad<· 111 th1· < ' nlkg1-. 

' J'uition i, l>:1,1·cl 1111 tlw .-.1k11d:1r 1n.1111h :u:tl ,111dcnts 
:ire pcrrnitt.:d :111 1·x11·11'ion 111 1i11w fnr n/•f>roq·,·d 
ab~e11cc~ of fi , .c 11r 111111·1· c•111 'tT11 t i , .,. da ""· 

\\' h1:n.: th e , 111d 1·111 gradu:111·, h l'1 11r1· · tlw 1·11d nf the 
term <.:<1111r a ctl'd fnr. 111tt·:1r 11l'd t11iti1111 i' r1·f111t<kd. Our 
price'- are ;i, low :t' 1·a 11 lw 111ad1· a11d at th <: ":lnH· time 
m::iintai11 th1: hi1 . .d1 'ta11dard that ha' plac1·d tht• Ro:mokc 
::>:ational Bu,in1:" ( '1111,·g« in it' p11,i1i11n nf h'atlcr,hip 
in th l' tidd 11f h11,i1H·" nl11cati11n. 

Young peopl1· acq11iri11g :111 1·d11ca ti11n wi:l r<'lllt'lllher 
quality ln11g :dt1·r 1h1· , . .,,t i ,- forg11111·11. 

Bus iness Co u rse 
Averag e T ime to Complete, Six to Nine Months 

' l ' hc B11,i11t'" C'11111·,1· •·111hran·, tht· 1 .. llnwi11g ,.ubj<•c ts: 
Bookkl'c·pi11g. . \ t·t11al Bu,i111·" l'r:11"tic1'. :\11di1ing. 

Bu<ine-., '.\l anag1·11H·111. C'1111111H0 r1"ial .\ri1h11ll'ti.-. B11,.in<·,.,. 
I.aw, l't"111lla11,hip. l.t· tt<-r \\' riting. B11,i1w"" E11g\i,.h. 
Spclli11g. l'm11·111a1i11n. Rapid ( 'aln1l:11i11n, the {'"" nf 
the 1\dding '.\l achi11t· and 111hn (>Iii,.,· l)n· ic1·s and 
Lcttu rc' 011 .\dq· ni,in)!. Sa l t·,111:111,hip , l'rl'dits a11d 
('n ll ccti1111 , , and B1 " i1w,.,. Scit'IH'<". 
Tuitio11 h y th <· 11111111h. . . ................. . . $ :?o.oo 
Schnlar,hip. !!""" lnr ,.;x 11111111h,. ........... . 100.00 
T ypcw riti11g. ,.:111111 f11r 'ix 11111111h' . ......... fi.oo 
Book, for th1: B11,i1tt·" C'1111r,..._ ah1111t . . . ... .. 1r .. oo 

S t11dt·111' ""·' i11)! a 'ix mn11tlh' ,,·h111ar,hip will lw 
cl1argt·d $ 17 .00 a 111011th if addi1iu11al t i111<· i,: n·quin.'d. 

Banking Course 
Average Time t o Complete, Six to Nine Months 

The Hankin)! C'nur,.<' cmhran· ,: th <· fnll11\\'i11g subjt·c t,:: 
Bookk1:cping, ,.ix ,...1,.: :\ c tual B11,.i1tt·,:,: l'raciice, thn·e 

sch; J\ctual Bank l' rat·tin-, 11i110: wt•t·k,; St11<h· of th<' 
Feder:il R1-, c r\' l' .'\t·t and l\lod<·rn Bank: :\.uditini.::: 
Bu~inc" '.\-l a11:ig:c111t·111: Co111111crl'ial . \ rithmt'tic: R11 ~i-
11c•~ Law: l't·111na11,hip: l.1·ttl'r- \\'ri ti11g: Busine~~ 
En~li~h; S1wlli11)!: 1'1111ct11ation: Rapid C'ak11latio11: 
u,.c of .'\ddi11g, B1111kkl'q)in)! and Bank Statcltll' nt 
Machine,. : Fili11)!: Bank R eco rd Kn·pi11 i.::: :tlso l.c1·111n·s 
0 11 .l\1h ·cr1i,.i11,.:, Sa l t·,.111:111s hip, Cn·dit s , ('olkctio11 ~ and 
Businc;.;. Sci.: 11ct·. 
Tuition hy the 1111111th .... .............. .. .. $ zo.oo 
Scholar~hip. g:ornl for -.ix 111onth,. . . . ...... .. . 100.00 
·rypewritin~. g:nod fnr ,.ix month, . ..... .... 6.oo 
B1111k-. for Ba11ki11)! ( '1111r't'. ah1111t............ 23.00 

Studelll' hu.' i11g a -.ix month,· ,.drnlar,-hip will he 
charged :): 17.00 a 11111111h if addi t ional time is required. 

Shorthand a nd Typewriting 
Course 

Average Time to Complete, Six t o Nine Months 
The Shortha11d :111 d T~ pe"' r iti ni.:: Course embrace~ 

the follow in)! ,.11hj t·ct,.: 
Pit ma11 Shortha11d. Touch ·1-_, pcwritini.::, Busine~,. 

Eni.:lish, Spelling, Rapid Calculation, Letter-Writing, 
Puncwation, Business \\7riting, Manifolding, Multi­
graphing, Office Dict:11ion, Use of Typewriters and 
Ccneral Exercises. 
Tuition IH' the month...................... $ 20.00 
Schol::trshfp, goo<l for six months . . . . . . . . . . 100.00 
llook:; for the Shorthand and Typewriting 

Cour>c, abou t . . . . . . . . . . . . . . . . . . . . . . 8.85 
Stude1m buying a six mo111hs' scholarship will be 

charged $ 17.00 a 1110111h if additional time is required. 
No ex tra charge for use of typewriter. 

Secretarial Course 
Average Time to Complete, Nine to Twelve 

Months 

The Secretarial Course consists of the complete 
Shorthand and Typewriting Course with the I ntro· 
tluctory Bookkeeping Course, as follows: 

Shorthand, Typewriting, Bookkeeping (si..x sets}, 
Letter-\\' riting, Spelling, Business English, Penmanship, 
Punctuation, Commerci::il A rithmetic, Rapid Calcula­
tion, Office Practice, l'se of Duplicating Machines, etc. 
Tuition by the month...................... $ 20.00 
Scholarship. good for nine months.......... 140.00 
Books for this Course co~t about . . . . . . . . . . . . q..25 

Students hu,,·ini.:: a nine months' 'cholarship will be 
c·h:i rged $ 11.00 :1 mo111h i f additional time is required. 

Full Combina tion 
Course 

Average T ime to Complete, Twelve to Fifteen 
Months 

The Full C'omhin:11ion Course embraces all of the 
subjects of thl.' Business Course and all those of the 
Shorthand and Typewriting Cour~e. 

Tuition by the month ........ .............. $ ?o.oo 
Schola rship. good for tweh-e months . . . . . . . . 180.00 
Books for this Course cost about . . . . . . . . . . . . 22.25 

Students buying a twch·e months' >chol:trship will be 
dtaqred $17.00 a month if additional time is required. 

Special Charges 
(Optional) 

Y. M. C. A. Membership 
Three months . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $2.50 
Six months . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ;.oo 

Board and Lodging 
Board and Lodg ing, \\'hen secured th rough the 

Col lege in pri,·:11c homes, "·ill cos t npproximatcly $30.00 
:i month. 

Students g raduating from any course may con­
tinue in school for g reater efficiency or return for 
post-graduate work without cost. 

l'ift:y·011c 



\\'ASllI !'\GTO~ A~J) SMYTH COCNTIES 
P.\l:L I L\\VTllOR~F., Chilhowie 
J. \\'. M l.:SSEl. WlllTE, Abingdon 
R,\y jo11,so,, Senn Mile Ford 
RoBER'I R ,\f'ES, Abingdon 
ARTIE CRl,STF. ,\D, Se\'en Mile Ford 
.\-ltss Lt-.'"\ ORR, lhma;cu• 
W. 0 .• TRF.\~R, ]K., Glade Sprin~ 
:\11ss ( 1.n1s f11 ,\Yt.R, Abingdon 

VIRGINIA 
MO::'\'TGOMER\' C'Ot"NT\' 

\' .\t.I· '\Tl\F. SO\\'ln.R, C'hri,tiam.hurg 
J. 11. JkoL '1, C'hriMian~hurg 
J. R. C1.,\RK, Rad ford 
Miss S.\R,\11 K1\:11 F., Elli ~ton 
Miss PF..\IU. \\'1 ... \\' f.R, Lafa"ette 
MRS. E1.s 11; L LC:AS, Riner · 
Miss Rt 111 Mosf.s, C'amhria 

From every 
county they 

come­
ambitious, 
energetic 
students 

Fifty· Two 

:\l1ss 01.1.ll' 0\\' f. '-'S. ll:111,.011 ville 
J. Ll' t.:111.'-' KISH(, B11rtn11,. Fnrd 
J. :'\l. Ronl'SO,, ('a,Jlewnml 
:'\l1 ·s l'.\, S\ Boo111. Blad,fnrd 
:\ llss :\ 1.1 .\ :\ k<"1.ou>. Black f nrd 
:'\l1~s Zt-.1.1 .. \ Sl I llERl. .\"l. l.ehannn 
l\l1ss Et.S I~ \\' \ ~OR, I lonakt-r 
C'1 .. \l II S .\I.\ l. R, ( ·a,.tll'wood 

M 0 11/!Jo m cry C 0 1111/y 

FRANKi.i~ ('Ol' 1T Y 

Miss A'-'~I F. \ ' t.\, F e rrum 
l\l1ss RAto.\ P wrF. RS, Callawa,· 
R OY 1>1cKF.RSO'-'. \\'irtz · 
T1t. l.!\IA\ Yoc'l:r:, J l ,..nrv 
P t-.Rn' ( i .\IW\EK, Sydno~s,·ille 
Miss l\l1'"I F. K1;ss1.F.R, Bonne t\l ill 
11. E. L\\·1 \ llf.R, Rock\· Ivl nunt 
Miss El R.\ R .\J;F. S, Rr;ck.' · l\lount 
MRS. E1.slf. l.n:As. R in e r 
M iss l .rJI 1s1· \\ · 11 1 1 \~t s . Pen 1 l nok 



LI S T 0 F G RADUATE S 
" Diamonds are Chunks of Coal that Stuck to Their Job " 

.\:-;c.1.1 ..... C . I.. 
\!ad j"'"· ~. c. 
(.",, 111 1111·r1 i11/ 

B ,\ f<:'>I .- ... \I. I .. 
Roa n11ke. \ a. 

(.'r, 111111 ,·r.-ial a11d 
llt111ki11" 

.\w, .... I . R. 
Sn111:q.:·. \ ·a. 
(.·,,,,, ,,,,.n ial 

. \ :-;:-;,\ lh:1.1.1·: 
l{ .. :111 .. kt•. \ . :i. 

s 1i .. r1/w11d 

. \ TKI"'· R. (; , 
\\ .0111 \\'ifll'. \ ':1. 
(.'111n llh'rt ial anti 

N1111l.:111g 

Bl .. \ CK\\' l , 1.1 •• 11. T . 
Sall\·ilk·. \ ":i. 

(.',, ,,,111,·ri-i11! 

. \" l>l . lt-;o:-;. C ,\ ltlll E 

Bluff Cit,·. \ "a. 
S /ir,rtlw 111i 

B1t,,:-> ,;t·o~1..:. I. B. 
Dm:~pur: \ ":i . 

c·(J /llJll1' rc·ifl/ """ }J,.,,_ 
///(/ 11 .rh ip 

. \ 1.i-.1<. R. C. 
Crnt•kt•ll . \ ·a. 
(.'tJ 1111111·rrial 

B1.1<:-;A1tn. \·1 01.Ern. 

l "ninn I Jail, \ 'a. 
S/iortha111/ 

• \ 1u-. Y. B. I I. 
B rid1.:t· 11·:11er, \ "a. 
(;,,,,, ,,,,.n· ial 

Bl(O\\' IH. 1(. 

s~ ,, al u~ . \ ·a. 
( ,·,, ,,, ,11,·r, ial 

. \ v1 "'· \\ ·. 11. 
I l n1d1ki~,_ \a . 
(,·,, ,,,,,,,.,,.,.ti, 

B""'' Tl. c. E. 
B;is-t·1 1. \ ":i . 
( .'11111111,·nial 

BARXARD, E. IL 
Peters Creek, \ "a. 

Commrrrial and Prn-
111a11s/1ip 

BASSETT, ]. D. 
Basseu, \ "a. 
Commrrrial 

CouLTER, BErn:>~: 
Pittsburit, Kan. 

Commrrcial. Ba11l:i11g 
a11tl Penma111/iip 

BRO\\'XELL.. EDYTll E 
Kingsport. Tenn. 
Sur.-tarial 

CLElll::XT. IL c. 
Roanoke, \ ·a. 

Commercial and Pfll­
ma11.rl1ip 

BRow:-:ELL, Rt:Tn 
Kingsport, Tenn. 
Sar,·tarial 

BAKER, I.. D . 
Spencer, \ ·a. 
Commrrrial and 
Banking 

J3ALDWJ;o.;, jAXET 
Roanoke. \ "a. 
Strrt'/aria/ 

CnP. J. R. 
Brid!!ewatcr, \ "a . 

Commacial 

llll•,.....-=>1111":-l'llta 

BAK ER. G. 1' .. Brid)!CWa ter. \ "a., Co111111m·i11/ 
C 1w:-;i-:. \ · 1,·1A :-1. Salem. Va., Com111at'i11!, IJ11nking. Pt11111aniltip <111d Sltor1/111nd ( II. G. B.) 

Fifly·Tlirec 



ROANOKE NATIONAL BU SINESS 

Students from /li11to11, fl a. 

Miss LAVOXIA WRIGHT 
Miss M ARY D1c KExs 
LAWRENCE MCGEORGE 
M iss CAROL W EST 
CARLTON K1xG 
BR UCE ROOP 
Miss VERLIE Snx1.EY 
Miss MAE BRAM!VIER 
Miss DIMPLES LOVELi. 
Miss HELEll CoMPTOll 
Moooy KEFA UVER 

CECIL FIELDS, Pleasant Garden 
McCRAY P YRTLE, Francisco 
SANFORD CHILTOll, Ararat 
ARTHUR BOWMAll, \ -Valnut Cove 
}Ollll LAWREllCE, Francisco 
ALBERT \.VAGllER, Walnut Cove 
J u x1us LHvsox, Pinnacle 

J\.ort!t (;(lfO/i11ia11 s : lf11•1u/i11!1 lf1t· i\"ationnl 

H T. POJllDEXTER, Elk i11 -r: p, p ,\Yll E, \ •\lcs tficld 
Ron F.RT F. MARTIK, Ston ev ille 
Miss MARY Ow Ex, \Ves t Jefferson 
Miss Es-n;Lf.I( YOFFIE, Pi11chur~t 
Miss L ELIA C11AMPIO:\ , La\\'11dale 
FRED POPE, \\1adeshora 

coLLEGE 

l't 1''--· ' · R1nn 1.EH.\ l-tGER, 
f ,U\\' I J100f 

11·,- 1 ICE BE )I )I E 1· r , I.o w moor 
( • 11.\1<1.lE Rosi, , C o \· ing;ton 
1 1<1 1( 1 0-..: S l l.\)11-: S , C oving ton 
J <1 11-..: How IE. Coving t on 
\ \ '. ). s~t !Tl '· C1n·i11g 1on 
( · .. , 1> E C .\RSO:-.. Earl ehurst 
\11~" R EC:l)I .\ (;11 . ~tORE , 

( '1n· i111.,:tn11 
\I•~" \l.\~ll E SDl~IO)I S, 

I rnn (;al(' 

\1 " " B in· 1..\11 Sl.OL' C: ll, 
]roll <.;att.· 

\11"" Rt 'Tll \lcF.\l>E)I, 
(. ·u,·inglon 

) FSSE I .O\\' E, S1a11lcy 
\\'.\\-:-.- E I l.\IUUS. Mt .• ·\iry 
( ; 1.E)I Fo1u·:sT, Frarn; i,.co 
j. J>E)l:-0: \\ ' ALTERS, Pilot !\ l o1111tai11 
\\'.\I.TEI( 1'1· 1. 1.1.\~1. Spray 
< >s1..-,\R \\'. DEll llY, Pi1111aclc 
l '.\ 1..\1 ER Roi:1so-..:, ' J'homa,.villc 

GUIDA OTEY CLARA M. KASEY 

\;<,7ith the State llighway Com­
mission. 

" I have been repaid many times 
for the time and money I spent on 
my ~ati onal tra ining ." 

M 1ss Otey has one sister in the 
Secreta ri al D epartment of the 
Roanoke National Business College 
at the present time and another who 
g raduated f rom the Secretarial De­
partment recently, is now with D r. 
]. P. McCon nell, President o f St·1te 
Normal School, East Radford. ' 

F if ty· F our 

F 111p lm 1·d lw the l'ula,ki Grnccn · 
Co111pa11 _~-. 1 h,· · , ,·1·w1<I la rg<'" t \\'hole­
!'-al e gn>ct·ry in \ 'irginia. 

" I wa111 to tha11k _,·011 fo r the 
'Pl<'11did lett e r _\'!HI \\·rot<' thi~ con-
1·c· r11 regard i11g 111_,. abi li ty, which 
he l1w d me tn ,t·cure th is position. 
i\l,o I want to 'ay that 111_, . training 
i11 the ~- B. C . ha " hrrn ill\·aluablc 
111 m1· and " ·he11 I "re other~ who 
ar t' 1111dC'c- id1·d a ,- to whic-h ~chool to 
;1tt e11d. I ah\' a\" rt•1·0111mr11<I tht' 
>::11in11al." . 



LI S T OF GRADUATE S 

"Make Your Own Way and People Will Make Way For You" 

I I. 

''"" 1.: 

<..'1<1,~.\1. \ . 
I :1·11 I J I ll . \ : 1. 

(;, n.•11. ·r J,d 

( :1 11; ll it'f"t ,,t/ " 1: ci 

" " ' /.:1.:: 

(.' .... " . .\I.\'' \' 
\ u t: u ... 1.1. ( ; ;l. 

.\"l1•f1J 1 /.i11!d 

<.."11 .1 \1.\ :-., 11. ~. 
l{id 1.:1'\\:I\ . \ ' a. 
( ; , , " 11,,· r ·i,lf 

C1.1\1 :-.1. 1 it . 111 i-n 1. 
.\I a.xi ... \ ' :1. 

.\"fJ ,, r.rhfl11d 

Cn~ 1 1 IC I'. I .. 
\\ ' il.d. \\ . \ :t . 
(;,, ,,, 111,·r, 111/ 

(.'111 rn · ~ 1. R1.1.i ·1 .. \ 
R .. anokt·. \ ":a. 

.';/1,.rt l1t111d 

C .\1.1•\\ I.I I., .\l.\1<\' 
F ccl,.,1n11. \ ' :1. 
Sft1,rtlta11d 

I ),\ I.TO)(. T. R. 
~\ h ·a111,, \ 'a. 

( :,, ,;11111·r1 ul/ t111tl 

s /,, ,,.,fw11rl ( 11. ( ; , B. ~ 

C n1<:>. 1: 1· r. l-: sT1-.1.1.1-
R11a1111kc. \ ·a. 
,','ft,.rt !ta 11cl 

l)i · :-.;, ,\:'\, :\:1.1.1.11-: 
\\ ilkl·, J)(>r'P, :'\:. C. 

_<..;,., r1·1arial 

Cooi... 1- F. 
\\ ' id. h:;111 . \\ ' . \ ' :1. 
(;1,111111,·n i11/ 1111d 
lla11l.·111f!. 

D1 · :-.t,\X. C. 11. 
l-' a~ t·l l<'\ ilk . \\'. \ 'a. 

<:11 111111,·n ial 

D 11 1-11.v, F. \ .. I lay111ak<'rlll\\11, \ '.1., Ba11ki11g 

Fifty-Five 

DAXXER, RAY 
Roanoke. \'a . 
St'Crl'tarial 

F.c1101.s. C. 11. 
lrolllo, \ ·a. 
Co111111rrriol 

D1mR1CK • .\IAUI::L 
Roanoke. \·a. 
(.'0 111 maciol a 111! 
Slior1/w11d (11. G. B.) 

Fl<AXKLIX, J. I.. 
Philpott. \ ' :1 . 

Commu<iol a11d 
Bt111l·i11g 

l)R,\rI:R, \\'. C. 
Roanoke. \ 'a. 
Cn111muciol 

FI::l.TOX, \\'. B. 
Doyle, Tenn. 

Cr1111111ntia/ 1111ti 
Bo11ki11g 

J·:,\TO:\ , \\'. L. 
Bedford, \'a. 
Co111111adal 

Ft:Lc11rn, \ '10L.\ 
Cascade. \ 'a. 

Sl1orJ/11111d 

EnmETI'. D.\ISY 
Roanoke, \·a. 
S,·,·r.-f<irial 

l·:ARLY. E. F. 
>:onh River, \ ' :1 . 
C:ommariol 

FR\'I: . • \I.I.IE 
Pembroke. \ 'a. 

Slzortlzo111l 

J•:ARL\', S. :\. 
Rocki111:ha1n. Va. 
C111111111·r.-ial 

FL' l.('111-.R, E1.1Z,\ llEl'll 

Roanoke. \ 'a. 
Slwr1/1011d 

FARR ! ~, F1 .1ZAUET11, Sall\·ill<', \'.1 , Sliorth1111rl 

- - - - - - - - - --

1 



ROANOKE NATIONAL BUSINES S COLLEGE 

STCDt:XTS FRO.\! UCl:S. I rt.\7. 1. r!R (: f.Yl . I 

jOHl' SE.\Y, Ln.E C'Of'FF.\·, E. C. I L\tuos. E.\KI. B1 .. \~'f.:\\'H .1., Eoorf. 
BERRY, :'\l rss S.\1.1.11: lh:rrns ,\'\ll B1 .. \1R .'\~mu 

S Tl'DE/\'TS WllO 11.lrl: . ITT£1\.DED OTllER 
CO.l/.\IT:RCl .IL SCl/OOLS .-1 1\'D CO.\l.\IT:RCl .IL 
DEP.lRT.\IHSTS OF lllCll SCllOOLS 

R. L. Coo..:, Matoaka. We~t \·iq.~inia 
H \RR\' M,\RTI,, Concord, North Carolina 
1\lrss GOLDIE \\'rtf.:ERSOl', Roanoke, \ ·irginia 
Et:GEl'E Rrrc111F., Concord, North Carolina 
EDGAR RF.YXOl.DS. North \\'ilke,horo, North Carolina 
THO~l.\S C.\l.DWEl.L, Bluefield, W est \ 'irginia 
Mr s A '\X,\BEl.l.f: BEl.KIX, Roanoke. rirginia 
GOLDE" Gii.LS, 11edford, \'iq~inia 
Miss NELi.if. R110.\0ES, Roanoke, \' irginia 
R.w~10"0 R1100F.s, Roanoke, \·i rginia 
Miss EMii.\' ]AllROUR, Roanoke, Virginia 
\'. L. CHO.\H, Galax, \ 'irginia 
P. R. ll F."DF. l\SO", Troutville, \'iri:;inia 
C.\Kl.ISl.f. STAFm1w, Bluefield, West \'irginia 
P .\LMEI\ Ronrsox, Jack;on\'ille, Florida 

P!TT.'ffl.f' / 1\ ' / . I (.'(Jl 'STl' G/Wl'P 

El\XF.ST SMnll, ja\'a 
C1.AUDF. D1xo-.;, D:111\·i llc 
A. C. Ro,\ CIJ , \\'hittl c~ D epot 
R. C. F1rn·::o;o, C'ha1ha111 
BEX T ,\Yl.01\, Dr.\' Fork 
C. N. S1 ~11·so.._, ilurt 
Miss M ,\111(1. Rl\'11,\l(f)SO'\ , 1):111\' i lk 
F1·: R11 B1w w x, Java 
1 l EXRY AM OS, (':il1:111d~ 

!HG MEN PREP. IRlt\ ' (j FOR !JIG /Jl.iS/1\ ' /:SS 

Tlll's1 thirty-l<v:o studrnts arr all over six Jeri tall. T!tr t1illrst is six /1'1'1, s1·vr11 i11t!11·s hi11h. l frsi,frs /1ri11r1 
big physirnlly, tltry show promise of hri11y "/Ji9 M l'll i11 U11si11us ," ton. · T/11 · 

J\' atio11al is showi11g them the <u.·ay to "Po.1itio11s that l'r1y" 

fi/ty·Si.r 



LI S T 0 F GRADUATES 

•·Work Isn't Enough. You Must Think" 

F • ..... I L "' · ( ; \ I t I .. \' f) 

. \ d, :111 c • ., :" . C . 
c·,, ,,, ,,:,·r t ial 

(; OC>h \\t :-.: . ( .\ ' (Y 

S :il<-111. \ "a . 
:..;J,,. rr ft t1 11 d 

F 1 1 i.. . R . I·:. 
P il•>t \J.,111n:1i11 . :-\. l". 
( ."11 Jll lllt'rt i<1/ 

( ; 1 1.1. ..;, ( ;. \\". 

I !n lf.,rd. \ · :1. 

(.'11 111 l llt'T( it1/ 

( ; I \It 11 .\ ll 1 • :-\ I I. I . I I·. 

\ i111n11 . \ .I. 
S ltr.rtl1<111 d 

< ;1n· 111 i..;. B .. \. 
Slw 11and nah. \ "a . 

.\'ltortlw "'' 

< ;,11.x..; . .\ L,~111 : 
Rna 11o kc . \ ·:L 
. \·,.,. r,·ta r in/ 

I 1,, IUU '· I·:. <:. 
H111·11 a \ "is1:1. \ "a . 
c .. 111111<rt'l'n / fl lid 

lla11l.·i11i: 

( ;lt A llA~I. ( "' I.Al ' 1)1 :-.; Ii. 
S :1 k m, \ . :1. 

. t..,"ltu rtlw11d 

I 1,, llTE . CA \" I·: 
I ,·n r. \ "a. 

( :,, 111 111c·r1· it1 / t111d 

S ft,,r1 /1111ul ( 11. ( ;. B. l 

( ; ., l . l>S Tl.I X • .\ J.\ It\' 

R11:1 nn kc . \ ·a . 
: ... ·,,,, ,., /11111d 

I l a K~IA X , l.1 · 1.i\ 
:-\ :1111ral B r id g1·. \ ·a. 

: ... ;111,,·1ha11d 

( ;,,., f) I·: . I ) , 11. 
ll1· 111T, \ :1. 
( ;,,,,, ,;1,·rc 1cl/ 

111 . lt:"l >O X. I '. D. 
. \ hi 11 ~dn 11. \ ' a . 

(.',,,,, 111 ,·r1· in/ 

Fifty-Seuen 

l IAC KLl, R, KLY XE 

Ro:inoke, V:i. 
Commtrcial and 

Ba11ki11g 

I LH.L, .\ . R. 
Riner. \ 'a. 
Co111111rrcial, Banking 
and Pn1 111 a11sl1 ip 

lluoc1xs. A. P. 
Ro:inoke. Va. 

Co111 111ucial and 
Ba11!.:i11g 

I I E XDRI X. s. E . 
.\ l illiganCollege, Tenn. 
Sccrc"tarial 

J oxEs , \V. L. 
R oanoke, Va 

Commurial and 
Ba11 ki11g 

If EL~IS, j . \V. 
Stuart. Va . 
Com macial and 
IJ1111h11g 

J El\ KI NS, \V. G. 
Speers Ferry, Va. 

Commtrria/ a11d 
Ba11ki11g 

I IExsox, EoxA 
Roanoke, Va . 
Shortl1<11ul 

( iAX l) L.E Y, Q1.J1:: l\EL!,£ 
Roanoke, \ ·a. 
Sliortha11d 

J ACK SON, Auzv11.1. r. 
Laurel Fork, Va. 

Co111111ercial 

l i l"Rl.EY. Enn11 
Freeman, \\·. \ 'a . 
Sl10rt//(///(I 

KAS~;v, 11. I.. 
Goodview. \'~. 

Com11urcial 

G oonEY, J. \\".. Roanoke. \ ':1 .. Secretarial 



ROANOKE NATIONAL BUSINESS COLLEGE 

Students From Rockbridge County 
Famous For Its " XAT{.;RAL JJtUDG E"' 

Within a few miles f R k h h f p·i--<·d bC"a111~-. an· 111:111\ pni111' of natural :ind 
h
. . . o oano e, t roug sccncn · o 1111,11 r · · I 1· · · · I 1 J d 
1stoncat interest Natu I B 'd f d 11 ·h 1 1 · wi1h111 <':I'' r.·ac • :1111 '' ,.1,11t·< '" 1 1o usan s 
f 

, , . 
1 

· ra n ge, ame a O\'C'r t c w or t , " • 
o _,311on3 students. 

Rockbrid9r 
E. G. HARR IS, Buena Vista 
M,rss SALtlE DF.Eos, Ri ve rside 
\\ ILL!iur A VF.RS, Hotchkiss 
~1ss ~ER'fRUDE Cu~1 ~11 :-:cs, Lexington 
EARi, !·., BLACKWEtL, Buena Vista 
Miss E~111.Y TYREE, Raphine 

Crai9 County 
RonER'1 BRY,\ "• Paint Bank 
PERCY L~HF.L, New Castle 
RonER'r MnRs, New Castle 
R iWMO\D BRtCKE" ' ' . C I S · • • "e" ast e 1, LART \Vooo, New Castle 
'',II.I.I \M J0\1'.S, New Castle 
~\II.I.IA~• F,\ltltlER, Sinking Creek 

ICll .\~O Anuo·r1, Lignite 
:-.11ss \ l\'IA\ LYN:s, New Castle 

Fifty·Eiol1t 

If ' yf/11· <:01111 /J' 

I) B. S1'1t•'" 1•.R, Crockett 
B,~R·rox Siil 1'1', \ \'yt h<'villc 
('1.,, uoF. Fl'\K, \ \ 'ytht"villc 
Miss G1.01tc:i .\ A1t~11JRISTF.R, l\ l :ix l\ll c:id o"·s 
T110~L\S M ARfl'i , Ripplt"m<':td 
Miss llF.1.1. \ 11 11.ro,, Cedar Springs 
Miss KA·n : A\1>1, KSO\, \\'y t he,· i llc 
Miss l1Az1,1. l)ouc:m,, \\'ytht"\'ille 
Miss A1tr;11 . Kl\c1m, Crockett 
M 1ss M \R , . Ri\11 !· R, \ \' ' 1 hn· i lie 
Miss E~1~1 ,\ II '"''K, :-:1ax l\kad ows 



LIST OF GRADUATES 
"Employers N ow W ant to Know a Young Man's School Record. They Like Leaders" 

1! 

I . 11 I. \. F . I·:. 
1;.,,J ..... \\ . \ ;i. 

( .' 11 n."··r, :.;/ ancl 
!~t/Jt I· 111.i:. 

1 . 11• 1•1.I. . \\. \\ ". 

J{ i, l1l.t 11d , . \ ·a . 
(: 11011 ,·r, i,I/ 

"I '-t. . s \\1\111 
I{, >,Ill•"'"· \ ,I. 

"""''''""'"' 
I., 11~11 "· \\ . IC 

1:.-,l t", ·rd. \ ":1. 
(:t.111 111,·rr/af 

l•..iu :-.:-. 1'"· I .. F. 
\\"n ltn il l<-. \ ; 1. 

c·,,·,,, ,,,~·r. ''" 

I.A\ ~I.\ :->. I )tll(llTllY 

T r. •111' i lk . \ 'a. 
( .'11 111 111,·r, 111/ 1111tl 

.O...'h1.rth1111d 111. ( ; . B. ) 

Kl :-.:-;1 ; 1 I. \t> i. l . Ul.l<T 

R .. :111"!.". \ :1. 
.'-·,', ·t 1'1'/ario/ 

l.11 1 1u . 1.1.. s" "1 " 

Sal .. 111 , \ "a. 
S hr11·1/w11tl 

K 1 .. ,.,,.. 1. 1·. 1t. :\11:->:-;1 ..: 

H"""" .\l ill. \'a. 
S /i,,r1ha 111/ 

I . 1 I I I<! . I 1.. I·:,._, 
Salnn. \ ' :i. 
.... ,.,,,,,.,"""'' 

l.11" .. 1:01u .. 1 II. 
\\ l1i tnu·l l. \ ";1. 

(.'r,1111111·r1 wl and 
Hu1tl·i•1t, 

:\IA!tSllALL. R EG l:-:ALO 
Roanoke. \ ·a. 

Com maria/ 

l..\ :-=1)1tt:Tll . E. :\1. 
:\lon:1r:n. \'a. 
Commrrcial <111d 
Ba11ki11?. 

:\I Yt:RS. L. C'. 
>:. \\'ilkcsboro. :\. C. 

Co111merfi<1f 

LA~t Kl:-:. J. P. 
Gretna. \ 'a. 
Cummercial 

:\it TC n L LL. R l'll\' 
>::nural Bridge, \ 'a. 

Shortltand 

:\ l on1t ~1A:-:. l.11.1.1.\ :-: 
Rn:111nkc. \ ':i . 
Slwrtlw11d 

:\l n1.1:-:. J. R. 
:'\cmours. \\'. \ ':1 . 

Com ma« iaf 

:\I I.AO, 11. 0. 
Xickrls,·illc, \ 'a. 
Ra11l·i11g 

:\JAi II L. \ ' 1:1tA 
Salem. \ a. 
Srcretarial 

:\ l t;A U, \\' . D. 
:\ ickrls,·illc, \ ·a. 
B a11ki11g 

:\lvrns . . \ . i'.. 
Sall\·illc. \ 'a. 

Commacial 

\IAttTt :-: . :\IAR\' 
:\linden.\\ '. \ ':1. 
Sl111rtl11111d 

:\I EAD011·~ . Jh:s~ ll·: 
Oak I lill. \\'. \ ·a. 

Sltorrlw11d 

l.ri\\ 1\ '< 1 . s, 1 'IA. ('J,,"·r,lal,., \ " .. S,·, r,-1ar111/ :\h·1.1.1:-:s. Jou:-:, Grt11hly. \ ·:1 .• Slwrtl11111d 
\I 1 ' Im. l . 1·. 0-.:,\ . Till 111<111. Fla .. S /111r1h1111c! 



ROANOKE NATIONAL BU S INE SS COLLEGE 

.·/11 Elrgance a11d Co111p/ete11css of R11ildi11g and Eq11ipmn1t Sddom s,.,.11 111 an l11.<tit11tiu11 of this A·i11.t 

BOTETOURT COUNTY St11de11/s from l/rnry County llE~RY COl.NTY 
.\11 !"~ 1Jnun-r11v < ·1. 1 F T . )fartinsvi lle 
l' .. :1u. .. · , · ( ·,,x , ){il l t-::t.·way SESSLER WATKJ:<s, Troutvill e 

H owARO CRAn, Springwood 
Ro1.A"o RADE•, !'\ace 
J o u" .\ usTI,. , Fi ncastle 
Joy )£:<"J"GS, ;\ace 
JI EXkY C•APT, Springwood 
Jou x ROBERTS, Buchanan 
CuRT1s l lYLTos . Nace 
J: P. GuvER, Clo\•erdale 
h£1'X£T11 FLAHERTY, Eagle Rock 
P. R. llE:<DERSOX, T routville 
:'Ir iss :'llA RY StussER, Fincastle 
Miss L ULA F1REsAuc11, Fincastle 
:'ll1ss l'Au1.1x£ W1LLIAMSOx 

Springwood · ' 
:'1
1
,Iiss STELLA \\' 11.Ls, T routville 
'· II. :'11 u RRAY, Troutville 

RAY'1 0 :< o R1100£s, Springwood 
0t.:E." T1" llARRIS, C loverdale 
L E\\ 15 .\1.Fr. eo Bo1.To", T routville 

Rotetourt Cou11ty has G l 
a 00< Representation 

I l 11 ~1E1< SP .. : !'\CEK . Critz 
c ·,\1<1< •11. 1. (

0

R.A 1•; . B a!->~ 1.:1t 
J·:1u;,\lt I oYC E. l'r i n~ 
,\1 r.:->:o; 1(, · ·r11 I I 1T1::. :\J :1r ti11svillc 
. \1.1•11 1\ BluH\' S , .:'\lartinsvillc 

BEDFORD COCNTY 
. \ \1 IUtn:: 1·: ( ;11.1. ::. lk·dfo rcl 
E1. ,\ 1 E H { · 10:,, :-;v , Hctlfonl 
(;, 11. 1>1·:s (;11.1.s. Hcdfon.I 
.\11 ~~ 1':1.llAllETll ){ USJ lr.R. lkdfonl 
.\Ii " 1,,..., . .\f o~.: 1. E\' , Bed fo rd 
( ·1.,\l ' l>E f c un. LPwry 
:-.,: , ,H~IA':-.' . t ' i< t--:AS \ ' , Bc.·tlfo r<l 
1:1n. 1> T1 · H:-: En. lk ·tlfonl 
.\I 1>~ .\!ARY J 1.~ 1 . 1 .• .\l o n t»alc 
.\1 1:-;:-; E1. 1.EN Tll :\ C K Ek . 'r'haxto n 
.\Ji ~:-; . \1. ~1A H ..:v:q_)L US. Ucclfortl 
l!J..HS .\l<U U\'E.l<S1' 1< E1·:T, lh.·dfortl 

Bedford r:o1111ty I s . lfso 1rrll Rr prrsn1/1·d 

rlRCIN//l COUNT/ES FURNI SH Tf/E/R /INNU/1 1, (Jll 0Tr1 OF scccr:ssrct. J\[f;. j\' . ISIJ 1rn.l !I:' !\ . 

Sis l y 



LI S T 

" Firs t Know Where You W an t t o G o. 

\ 1, (.'" \\ ' . I ''·" I I I' I 
I .t"\111.:I• •ll. \ .t. 

.,·,. r•I. 4 I 1/ 

1 .. 1 ~11 

\ I l ( ; I< \ \\ • I . I .. 
\ 1.11 li111• •ll . \\ : \ a. 

( ;, 11:11. 1' f 1 1,r/ 

I·:. 

.\ I t " I II . F IU " K II 
l 'ni .. 11. \\ . \ 'a. 

. \ "ft, , rf /:,1 11,/ 

.\I.\ I( ... II ,\ I.I • I" •ll ll \I:-; L 

R .. a,, .. k«. \ .1. 

:-;,., r1 ·1nrin/ 

:"\ 1t · ..: 1.1 ,.; , .\ l A'l"lll·: 
Hi i: S1u11<· ( ;:1p. \ ' a. 

-"""' '"""" 
.\lo\ 1. B1 .. '"' 111 
Rna11t•kt·. \ ' a. 

"'"''''"""" 
"<J I . I '. ;>;. \: !ll<A 

l ·:11din>11 . \ 'a. 
,\'/,1.11 lu111d 

.\ I cC 1.1 1u . H 1- .. .., , 1 
lkd f,11d. \ ' :i. 
s1,,,,.,"" '"' 

c >o. 1. 1.. . I ' . I.. 
s, 1,·a1 '"· \ ·a . 

<:,, ,;,,,,,.,., 111/ 1111d 

N1111~·111.~ 

.\1, FA111.=-. s" 1.1-.11 1. 

'1'11\\'«r I lill. \ a. 
. <.;ft,,,.,,,(/"" 

( li I\ . I 1,, I. I 11 

Salt-111. \ a. 

0 F GRADUATES 

Then Co ncentrate U pon Fitting Yourself to Make the Journey" 

PA I XTE R, F. E. 
Roanoke, \':i . 

Commucial 

PERot·~;, R t·uy 
Roanoke. \ ';i . 
Shor/l/(/11d 

P1<11.1.,n 1A N. C. E. 
Ca ll :t\l':t\', \ 'a. 

Commu<ial a11d 
Ba11ki11g 

P 1111.rOTI'. I x i:z 
Roanoke. Va. 
Shortha11d 

PRllLA~IAX. :\. \\". 
Roch .\lount. \ ';i . 

. Commnrial 

PAC,\XS, J. 1.. 
\\'inz, \ 'a. 
Commtrcia/ 

PROElll.. E\'A 

Roanoke. \ 'a. 
Srrre/nrial 

P OFI'. G. C. 
Copper H ill. \ 'a. 
Commercial 

P1n 11-r. CLIFTON 
Ro:tnokc. \ ·:1. 

Srrrl'tarial 

PEARSOX, L. B. 
Tazewell. TC'nn. 
Com mr'fcial 

R ICll ARDSON. \\". F. 
\\ 'hi1chcad .. I\. C". 

Co111111ari11/ 

PAxc1.i:. S. D. 
.\liddlC'town. \ 'a . 
Comm,.,ria/ 

R oui;RTsox. SA1> 1 ~: 
.\linden. \\'. \ ':i. 

Slior/l/(/11d 

R o111-:RTSO'(, S.\R·\11, R11;1 11nkc. \'a .. S/1ortl11111.I 

---- - - - - - - ---- --==---=:::' 



ROANOKE NATIONAL BUSINESS COLLEGE 

"Some Employees are an Asset at $10,000 a Year; Others are a Liability at $1,000 a Year" 

ROCKHILL, HELEX 
R oanoke, Va. 
Commercial, Banking 
and Shortlza11d 
(H. G. B.) 

R OACH, A.G. 
Whittles Depot, Va. 

Commercial 

RECTOR, loE 
Fries, Va. 

Commercial 

REYXOLDS, c. B. 
Tro utville, Va. 
Commercial and 
Ba11ki11g 

R EYXOLDS, \\' . E. 
Augusta, Geo rgia 

Commercial and 
Banking 

ROGERS, P EARL 
Roanoke, \"a. 
Co111111ercia/, Pe11 man­
.ship and Shorthand 
(J-1. G. B.) : 

R1 ·cK ER, R osALIX E 

Shenandoah, Va. 
Shorthand 

RAK ES, D ovlE 
Endicott. Va . 
SILortha'lld 

R ,\ KES. EuRA 
Rocky':.rount, Va. 

Commercial a11d 
Banking 

R onERTsox, I SABEi. LE 
R oanoke, Va. 
Shortltand 

R ICN EY, ~ I YRTJ.E 
Bramwell, \V. Va. 

Shortlta11d 

R1 c 11ARos, R. R. 
E \•ans \·illc, Va . 
c ,,mmercial 

R o o cERs, R. E. 
Sprigg, \V. Va. 

Commercial and 
Ba11lt i11g 

R1m~1Ax, CLAUDE :.r. 
Pilo t \[ounta in, N. C. 
Co111111,-rcial 

Ross. C. L. 
R o :rno ke, Va. 

Com mar ial,Sltortlw nd, 
Bankinf!. and !'01-
111a11 sltip ( I !. G . B.) 

R onrrnsox, \ VA \ · 1 E 
flam svillc, \ 'a . 
Shortlu111d 

STox1m, :'\LH'DE 
R o :111o kc. \·a . 

s,·catarial 

RucKElt , ;.!At.: JJE 

R o ano ke, V:i . 
Secretarial 

SA \'11.1.E, E. Ir. 
Eaclc Rock, \':i. 
Co1111111·rcial and 

Slt1JTtlu11ul (11. G . B.) 

RHOAD ES, :'\E l. LI E 

T o peka, Kansas 
Slwrtlumd 

s~1YT 11, i:. ' "· 
,\ bin.,don, \':1. 

C~m 111 ,·rcia/ 

R11.EY, I L\'l.EI. 
Po rtsmouth, Ohio 
S /10 r tlu111 ti 

S,\Y eRs, E. :. !. 
J cnk injo ncs, \V. Va. 

Co111111r/'f ial and 
S!tortluwd (I I. G. B. ) 

R us111-:1t, F1. 17.ABETll 

Bedfo rd, \ ·a. 
Secretarial 

SwtoEXE\', PEAJU. 
Ghent, \V. Va. 

C(J m 111,·rcial 

REYXO!, l) S, ,\ L~I A 
Bedford, \ ' :i . 
S!tortlw nd 

Sxow, C. L. 
R oano ke, Va. 

c "'11
11/t'TC iri1 Me~fliiif1jEll 

R ici;, Ei. 1Z/\ lll-.T 11. \\'clch, \V. Va., Su re/aria/ RICHARDSO N. \\' . ]., R<!a no ke , \ 'a ., r:,,111111,·rcial 
R E Y NO l.DS, NE1.1.1f., Roano ke, Va., Slt vrtlwnd 

S i.rty·Two 



LIST 0 F GRADUATES 
" Succ eeding Comes O nly by T rying" 

S \1>1 111. >:\"t ' 
< >.1k I l ill. \ \ . \ a. 
SJ,,,r,'l•,1 nd 

Tll 0\1 \ ... o:-; . l -..\ 111.1.1.1: 
R u:innk.-. \ ·a. 

S\11 1 11. l .01 -. 

\ in It •II. \ .;i . 

.\·,., r,·;r1ric1/ 

S f1e,r• l:rrnd 

T ., ._ :"1'. I<. T. \\·. 
l.t.1 •:t nn kt.· . \ · ~L 

Sftu r //1t111d 

S 1· 11 · 11 1 ", < >. 1: . 
Jl .. :11~· "' ' " \ .:I. 
( .""lll l llt' l't ''" 1111d 
!f,111 /.z" ~ 

· r o 1. I\ 1 ' ' · 1'1·,,, 1< 1. 
R .. an<ck«. \ ·:1. 

.'\/11.r1ha111/ 

S 1 \I I. \I \ 1111. 
\ ·j, 1:ilin:1 . \ ·:i . 
Sft,,r1ft,11•d 

l ·1.111. \'. C i.." '" 
Rcc:11111la· . \ ·:i . 

S ftur//unul 

S< II \\ I I l'Z I "· 11 ,\'l,l'.I. 
.\ 1i11d1' t1. \\ ' . , .: .. 
S /ir.11hu1u / 

\ · 1:-; 1. >' . R o1n.1<T 
O d d. \\·. \ ·:1. 

(.',, 111111,·r c' i td 

S 11 .\l 1 I I<, B. " · 
Bri -.1 .. J. \ ·:1. ...... ,,,,,,,/(//Id 

\ ·,, :-;en 1. 1t. R . .\ I. 
P:iw P :1w. K ,-. 

( ;,, ,,, ,,,,·rt i~1/ 

T 1 t i.:1 1<. R .\\' ~1 ., 
fc11da11 .\l ine-. , \ ·a. 

:<.;1i,,r1!1t111d 

, . .. ,. l.01 · 1.-i: 

R <•:111nl..e. \ a. 
Sltortl1t111d 

\\' lllTE. C. .\!. 
Buena \ ·ist:i. \ ·a. 
Cu111111rr<ial 

\ \' 1<1C 11T. ELS I E 
S:im·illc. \ ·a. 

Comml'rrial 

\\',\luu-:=- . C i.:1.1.' 
Ro:111okc, \ ·a. 
Commarial 

\\' 11 . l .IA~1 g . D. 0. 
T :tzcwdl. \ ·:i. 

Co111111arif// ""d 
Ba11!.·i11r. 

\\ ' 11rn: :\.\ CK. 11. I .. 
Sim psons. \ ·:1. 
C11111 111rrri11l. Ba11h11g 
1.11d l'n11111111 .o lrip 

\\' 11u: . .\L, ~11 1-: 
Boi;~c,·:i i n. \ ·a . 

Sltortlta11d 

\\',\l.n: 1t~. P. E. 
Chri.1ian~h11ri:. \ «t. 
Co111111trri11l 

\\.1<1C 11T . I L\'l.1 .t.1·1"t: 
\ ·i111011. \ ·:i 

Cu111mari11f anti 
Slm1lu111d (I I. C. 11.1 

\\'1<1<: 11T. F. r.. 
Dod~on . \ ·:i. 
C:r>111111atial 

\ \'1\1. K E ll • . \ l .E X 

Bedford . \ ·a. 
Sltortl1t111d 

\\' 11.1.1 1\ ~1 -;. 1.. C. 
:\ irkcl ~ ,· i lk . \ ·:1. 
Comnurri'af 

\\·A(::\ I I< • .\h1<Y 

R1':I no kc. \ ';t. 
S,·,-,,-111rial 

\\ 111 n.1>. R. S. 
Dn·. \ ·a. 
c ,:mmt"rt·ial 

\\ 11.1.1.ui-.. \\._ C. 
PntT. \ ·:i . 

Cum mc·r.-ial 

S A N u1rno; . 1·:1>\\ ""· R":t ll" kc, , ... .. . \ .lturtlwnd s~11 rn. 11. s .. R1,:t11<\kc, \ :i . • S,·rr,·111ri11f 
Si.: 1:-;xE1.1. • .\I. E ., Rock~· ~ !ount, \ ·:i., C1111111urtial 

Six t .1•· Three 



ROANOKE NATIONAL BUSINESS COLLEGE 

" The Man Who Dares Does " 

\\' 1::00. ST1;LL.;\ 

\ 'andrkc. \ ·a. 
Sho11/u111d 

\\'AS KEY, BEATRICE 
Roanoke. Va. 
Sliortha11d 

\\' l\ ICJIT, J.F.SS I E 
San\"ille, \'a. 
Commacial a11d 
Shortlio11d 
(J·l. G. B.) 

\\"AT KIX S. j. S. 
T routl"ille. \'a. 
Co111 111ercial 

Y 1\TES, G. D. 
Grundy, \ 'a. 
Commercial. Sl111rtl1a1:d 
a11d Ra11ki11g 
111. G. B.) 

YoL xc,. R. B. 
Rrid,l!l"\1 a1cr, \'a. 
Cr1111111arial 

Yo1 :-.c,. GRMr. 
Salem. \ ' a . 
• '>lu1rllir111d 

ACTION 
" Don't Sit Down and Take What Comes; Go 

After What You Want " 

An ounce of action is worth a ton of hesitatio n. 

Two things you have clone. First, you ha,·e 
recei,·ed the catalogue. Second, you ha ,.e read the 
catalogue. The third step, and the most important, 
remains for you to take. 

Fill out the Application Bl ank and mail it to 
President Coul ter to-day . 

The only person who docs: something is the per-
son who begins something. 

Begin by fill ing out the Enrollment Blank. 

T his action will determine your destiny. 

This action will keep you from drudgery. 

This action will place you in a good position. 

It is YOUR fu ture we are considering. It is 
YOUR future that is at stake. 

Don't delay. 

Don't hesitate. 

o large amount is needed at the start. No 
good can come from waiting. 

You can be a success fu l grad uate. 

The KATIOXAL will place you in a good position. 

ADDRESS 

E. l\II. COULTER, President 

R oAXOKE NATIOl\"AL B l.iS JXESS C OLLEGE 

R oAi\OKE, \ ' rnc1 x JA 

Si.10··1-twr 

- -- -

I 
\ 



APPLICATION FOR ADMITTANCE 

TO THE 

ROANOKE NATIONAL BUSINESS COLLEGE 
ROANOKE, VIRGINIA 

APPLICANTS for admission are requested to fill out the following blank so that we may analyze their individual 
needs and requirements, plan their work for the particular type of position desired and make arrangements 
for a desk and board: 

Date .................................................................................... 192 ....... . 

Name ...... .. .................................................................................................................... Date of Birth .. ......................................... . 

Street or R . F. D ................................................................................................ , ........ 'Phone No·---············································· 

City ................................................................................................................................ State ........ ................................................. . 

Name of parent or guardian .............................................................................................. · ........................................................... . 

Address ........ .. . ................................................................................................................................................................................ . 

To what executive position do you aspire-Banking, Accountant, Auditor, Bookkeeper, Credit Manager, Salesman, 
Sales Manager, Office Manager, Advertising Manager, Purchasing Agent, Stenographer, Secretary, Civil 

Service? ........ ........................................................................................................... ~ ........................................................... . 

School last attended ....................................................................................................................................................................... . 

What grade have you finished? ........ ...................................................................................................................... .................... . 

If you bave ever studied commercial subjects please state what subjects, in what school and how long? ........ ........... . 

····----·--- ---· ·--· ---· ·····-···· ·--------···· ··· ··'-·--··· ···· ········ · ······--·-·····-------- -------··-···---································ ·········---·-·············································· 

I expect to start. ............................................... and will take the ............................................................................ Course 
Date 

Do you wish us to meet you at the station? .................................................... :: .............................. Train No .......................... . 

. Do you wish us to assist you in securing board and room? ....................................................... Price, $ .. ........................... . 

Do you wish us to secure position for you after graduation? ............................................................................................... . 

Give three character references: 

Na.me .......................................................................................... · Address ..................................................................................... . 

Name·- ······················································································· Address ..................................................................................... . 

Name ................................................. : ........................................ Address ..................................................................................... . 

Please give below the names and addresses of other young people of your acquaintance who will be interested 
in our courses of study. 

NAME POST-OFFICE ADDRESS COUNTY STATE 

-

J 
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