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Home of the Roanoke National Business College



Our New College Home

“ Thinking Costs Nothing, Yet Creates Everything ”

HE HOME of the Roanoke National Business
@ College, a picture of which is presented on the

opposite page, is one of the finest buildings of its
xind in the United States,

Location—Situated on the main thoroughfare at
the corner of Jefferson Street and Tazewell Avenue,
about midway between the Norfolk and Western and
Virginian passenger stations, it is close enough to the
residential seetion to give students easy access from
their homes or boarding places and is also within a
few minutes walk of the business section.

The entire building is occupied and used exclusively
by the College.

The building is of Greek architecture, of fireproof
construction, and is four stories high. Spacious poerches
extend almost entirely around the building and IMI_:E'
and commodious carridors make it delightfully cool in
the summer.

All class rooms
tilation throughou

are large and well lighted, and ven-
¢ the building is practically perfect.

Special attention has been paid to the s.'lni‘l:lr'\' ar-
rangements, which are efficient and modern |{! every
detail.  Great care has been taken at all times to
assure the comfort and convenience of every smdc.n‘t.
There is no over-crowding. Ample cloak room facili-
ties are furnished for both ladies and gentlemen.

First Floor—On the first floor, you will .ﬁnd the
Introductory  Commercial  Department, seating onc
hundred and forty students, the Adv:_mced Shorthand
Department and  Advanced ’l'rnnscnpt‘hcpamucm.
taking care of approximately sc\.'cnt_\'~h\'? students.
The Transeript Departinent is equipped wnhl t\‘\-cm_\.--
five of the latest model Roval typewriters, It is in this
department that students :l“ilil'l. rc:nnrkah’lc speed and
accuraey through rhythm practice to music.

Second Floor—Ou this floor you will find the re-
ception lobhy, private offices of the President and Vice
President,  business  office, supply department and
auditorium,  We have our own private telephone
exchange, connecting every department of the school
so that the office can communicate with any class or
individual. This is only one example of the business-
like manner in which the school is conducted. The
offices are auractively  furnished in mahogany  and
quartered oak. It is in these ofhees that the students
are given their final graduation work before accepting

positions outside.

Auditorium — The  Roanoke  National — Business

Callege is fortunate in possessing probably the finest

Ihyee

assembly hall in use by any school of its kind in the
United States, It contains four hundred and ffty
opera chairs and a conveniently arranged rostrum with
suitable lighting facilities. It is here that the students
assemble every morning and where they give their
plays and entertainments.

Third Floor—On the north side of the building are
located the Introductory Typewriting Department and
English Department,  These departments are lighted
and ventilated from three sides and the Typewriting
Department is equipped with one hundred modern
standard  typewriters,  On the south side are the
Introductory and Intermediate Shorthand Departments.
These departments will seat two hundred and thirty
students and are equipped with adjustable mahogany
finished desks designed especially for the comfort of
the student. These rooms are unusually well lighted and
well ventilated, each having a ceiling twenty feet high.

Fourth Floor—On this floor are located the Actual
Business and Banking Departments. They are furnished
with standard banking and office equipment, such as
steel files, bookkeeping and adding machines, tvpe-
writers, quartered oak desks and banking fixtures. The
departments are well lighted and ventilated, having
windows on three sides.

Roof Garden—On the top of the building is a
pleasantly arranged and much used roof garden—the
delight of all students.  Looking south from the roof
garden, the famous and beautiful Mill Mountain is
readily seen; while to the west are the famous Bent
Mountains, Thirty miles distant, but plainly visible,
are the beautiful Peaks of Otter.  On the whole, the
views from the roof garden are gorgeous and unex-
celled.  The roof garden is used by the students for
recreational purposes and {urnishes an ideal place of
entertainment during the summer evenings.

Equipment—FEvery
Business College is thoroughly equipped with modern
furniture and ofhce appliances.  No expense has been
spared to equip the school in a manner that is con-
ducive to the best work and advancement of the

department in  the National

student.  Classes are called and dismissed awtomatically
by an electrie elock, which is connected with all rooms
and assures absolute svstem and uniformity of working
hours throughout the College.  Heat is supplied by our
heating  plant  and
maintained, thereby  providing students with comlort-
I'he building, equipment and grounds
represent an investment of over $200,000.

OWIL steam unitorm  heat is

able  rooms.
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Faculty

E. M. COULTER
President

M. A, SMYTHE
Uice President and General Manager

Dircctor of Actual Business Practice and Banking,
Lecturer on Commercial Lazw

MRS. E. M. COULTER
Associate Director Shorthand Department
Chairman Adwvisory Board for Girls
MRS, MAUD STONER
Secretary wll
Office Training and Business Ethics
AMOS M. CASSEL
Principal Introductory Bookkeeping Department,
Mathematics and Penwmanship

MRS, AMOS M. CASSEL
Introductory Bookkeeping Department

J. S.

MISS CLARA MAY COULTER

Principal Shorthand Department
Advanced Dictation

MRS, MARY P. MACGURN
Principal Introductory Shorthand Department

MRS, NORMA KUES
Principal Intermediate Shorthand Department

MISS GEORGIA McCUTCHEON

Principal Actual Business Department
Bustness English and Mathematics

MISS WINNIE LITTRELL
Principal Touch Typeseriting Department

MISS ELIZABETH RUSHER
Advanced Shorthand Department

W. B. ZOLLMAN

Principal Banking and Office Practice Departments
Penmanship, Bookkeeping and Mathematics

WATKINS

Cashicr and Bookkeeper

ADVISORY BOARD

E. T. BURNETT
Purchasing Agent, Norfolk and I estern Railavay
: (Retired)
REV. J. F. VINES
Pastor First Baptist Church

EDWARD L. STONE
Chairman of the Board, The Stene Printing and

Manufacturing Company
REV. W. C. CAMPBELL
Pastor Emeritus, First Presbyterian Chureh

HON. R. H. ANGELL

President of Central Mamtfarnu'i{ag Company
Shenandoal Life Insurance Company
Colonial National Bank

J. TYLER MEADOWS
President of First National Bank

HON. JAS. P. WOODS

. Attorney-at-Laaw
President Borderland Coal Corporation

JAMES D. JOHNSTON, Jk.
Attorney-at-Lazv

HON. C. A, WOODRUM
United States Representative from Sixth District
HON. WALLER R. STAPLES

Attorney and Former Judge of Corporation Court

REV. G. OTIS MEAD
Rector Christ Episcopal Churel

ADVISORY BOARD FOR GIRLS

MRS. E. M. COULTER
Chatrman

MRS. M.

MRS, S. HHORTENSE ROPP
Lecturer

M. CALDWELL

President of Civic Betterment Club
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ROANOKE NATIONAL BUSINESS COLLEGE

List of Former Students Connected With Roanoke Banks

National Exchange Bank

NATIONAL BUSINESS COLLEGE STUDENTS
OBTAIN SPLENDID POSITIONS. SO
THOROUGH 1S THE TRAINING
OUR STUDENTS RECEIVE THAT THEY ARE
EAGERLY SOUGHT BY THE LARGEST
AND MOST REPRESENTATIVE
BANKS AND BUSINESS HCUSES

FIRST NATIONAL BANK OF ROANOKE
Caprrar asxp Surprrus $1,000,000.00
E. Gray Lixxey, Assistant Cashier
NiLe B. Joxas, Auditor
I.-}. E. West, Jr, Manager Bookkeeping Department
I. L. Brumsauvcn, Vice-Mgr. Bookkeeping Department
SomEers Bairey, Paving Teller
Grorce V. Booxe, Paving Teller
Wum. R, Dyer, Individual Bookkeeper
M. Reep Ropertson, Receiving Teller
I. A. Durry, Receiving Teller
D. C. Brow, Individual Bookkeeper
Wwum. B. Fevrox, Individual Bookkeeper
Jurian V. Corexpaver, Individual Bookkeeper
Maurice Barxery, General Clerk
Miss Mary C. Harrixeron, Secretary to Cashier
Miss Mary Coversroy, Stenographer and Clerk
Miss Mavsie V. SmoLp, Statement Clerk
Miss NeLLie Revsorps, Clerk Transit Department

THE DAY AND NIGHT BANK
Caprran axn SureLus $230,000.00
Miss Reva E. Weeks, Assistant Cashier
F. A, Sawyer, Bookkeeper
Harry G. Ricnarnson, Bookkeeper
Howarp H. Haxxanass, Teller
Miss ELeasor M. LEnymaxy, Stenographer
Miss Avrvtie Y. Five, Stenographer

NATIONAL EXCHANGE BANK

CAPITAL AND SURPLUS $1,100,000.00
T, I.. Excreny, Assistant Cashier
Pave S, Sroxesirer, Trust Otheer
I.. M. Peery, Teller
. R, Warrs, Bookkeeping Department
Pavre K. Dubrey, Bookkeeping Deparunent
Erperr C. Marriy, Bookkeeping Departunent

Miss
Murs.
Mugs.

Miss
Miss
Miss
Miss

M. \

Cre s

Fo A
Miss
Miss
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Pavr D, Herspox, Bookkeeping Department

Miss Wiata Kerstrer, Bookkeeping Departument

Miss Brascne Hunparn, Bookkeeping Departunent
Miss Rena Moosaw, Bookkeeping Deparunent

R. C. Lerren, Monev Deparunent

Mgs. J. E. Cosmer, Christmas Savings Club

Miss T'nersia Paxrer, Savings Deparunent

Miss Tnersa Yorg, Bank and Transit Department
Miss Cumisring Marris, Bank and Transit Department

Eprra Ferry, Bank and T'ransit Deparument

D. P. Ray, Bank and Transit Departiment

Irexe M. Perry jons, Bank and Transit Department
Purinnisax, Drafrs and Collections

I.. R. Mapsex, Stenographer

Darsy Evererr, Stenographer

Marre Poinvies, Telephone Exchange

Crarros Pevrer, Stenographer

THE AMERICAN NATIONAL BANK
CAPITAL AND SURPLUS Y1 8%0,000.00

V. Turxer, President

Horcosn, Cashier

. Gross, Teller

Mary Davros, Bookkeeper

Mary CrLEMENT, Stenographer
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Business Education and Its Growth

“ Education that Leads to Knowledge is Fine; Education that Leads to Action is Better ”

HE United States is now the recognized money
w center of the world., The balance of trade in its

faver since 1914 is greater than the total balance
for the past go wvears. The creditor nation of the
world, it leads in agriculture, mining and manufactur-
ing.

Business has grown to such an enormous size that it
embraces practically all other professions. A business
education places a yvoung man or woman right at the
heart of big business. Positions as accountants, stenog-
raphers and private secretaries afford opportunities to
learn and analyze business methods such as are afforded
by no other profession. Business attracts not only
apital but alse the brains, ability, effort, energy and
strength of most of the best men of the nation.

This gigantic development could have but one
natural and logical result: viz., an increased demand
for efficiently trained assistants. The absolute need of
help is too great to admit of the old style apprentice-
ship. Business men need trained assistants—assistants
who know what to do and how to accomplish results.

It was this overpowering demand for thoroughly
trained business workers, growing greater and greater
every vear, that gave birth to the fostering of business
colleges by business men. Business men have said for
many vears as they say now to the leading business
colleges: “We need young men, but haven't the time
to train them. Get them, train them, and we will hire
them at double and treble the wages they can earn as
unskilled workers."”

This country's commanding position in finance, man-
ufacturing and commerce has done much to attract the
public’s attention to the great need for business educa-
tion,

Public schools have not done the work; private
schools are compelled to do it. Thus the purpose and
abject of the honorable business colleges were fixed
not by the faney or wishes of any one man or set of
men, but by the conditions surrounding the commercial
development of this country.

Qpportunities in the South—In no other part of
the country is there at the present time such opportun-
ities being opened for ambitious young people as in the
South. y i 2

The phenomenal commercial growth of the South
brings to us opportunities unparalleled in the history
of the country: but if we are to attain a full measure
of success, we must equip ourselves with education and
training.

Our land is bristling with possibilities and all that
is required is suflicient confidence to take the initiative.
Henee, we dedicate this hook to the ambitious voung
man or voung woman who is willing to seize the
opportunity we present.

Business, the Greatest Profession — Business
to-day is the greatest of all professions, No one should
expect to qualify for a successful career without a
business education. It is impossible in a few weeks
or months to master thoroughly the subjects which
pertain to commercial life. Thirty or forty vears ago,
in the early history of business colleges, three months’
attendance covered the usual course, but as business
requirements  became more  exacting, business  men
demanded better and more thoroughly trained assistants.
This exacting demand necessitated better training for
those entering business life and to furnish this training
the best business colleges lengthened and bYroadened
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their courses, making the average time of artendance
at least six to nine months and, in many cases, a
longer period.

T'he difference between the man earning twenty to
fifty dollars a month as a farm hand, or twenty to
forty-five dollars as a school teacher, or fifteen to forty
dollars a month as a clerk, and the same man earning
from one hundred to two hundred and fifty dollars a
month as a responsible business assistant is not a
difference in the man but simply and entirely a differ-
ence in training. If the voung person is wise, and if
the parent is wise, both will recognize the value of an
institution where practical education and training go
hand in hand.

The Roanoke National Business College is such an
institution.

T

MRS. OCIE MARTIN

Mrs. Ocie Martin writes: “1 have
been emploved by the Pulaski
Foundry and Manufacturing Cor-
poration, Pulaski, Va, as stenog-
rapher and assistant bookkeeper for
the past nineteen months, which
work 1 have thoroughly enjoved,
and attribute my success fullv 1o
the training received at the Roanoke
National Business College. 1 would
strongly recommend that every in-
dividual that expects to enter the
business field would, by all means, get the training that
is offered at the Roanoke National Business College,”

[

D. C. BROWN
Booklkeeper, First National Bank

Roanoke, Va., Jan. 1o, 1924,
Mr. M, A, Smythe,
Roanoke National Business College,
Roanoke, Virginia.

My DEar Mg, Smyrne:

It is with much pride that 1 think back over the davs
I spent at old N, B. C. k

I am now bookkeeper at the First
National Bank of Roanoke and 1
am sure that 1 owe my success to
vour school.  Every dayv 1 find the
training I received there of untold
value to me.

To those who wish to invest a
small amount of money and time
and receive a lifetime income, 1
recommend the National,

I shall not hesitate to speak a
good word for you and vour schoal
whenever the opportunity  presents
itself,

Wishing vou great success in vour work, 1 am

Sincerely vours,

D. C, Browx.



ROANOKE NATIONAL BUSINESS COLLEGE

A Fezw of the Public School Teachers now Attending Roanoke National Business College

Splendid KP‘T““_"*"H and attractive salaries are open to teachers who are trained in business.  Fach year
many take the “National Way to Positions that Pay."”

Eight



BUSINESS EDUCATION AND ITS GROWTH

RECEPTION HALL AND LOBBY—Tisitors

Increase Your Earning Power—To have an
cducation is a fine thing; but an education that has a
money value—that will really increase your carning
powwer is what you want.  Such an education takes vou
out of the ranks of the poorly paid and puts you in the
“well paid” class, with ever increasing opportunities.

This is the kind of education the Roanoke National
Business College gives you, The opportunity is yours.

Education for Women—Practical, “money-earning”
cduecation for girls is as important to-day as a similar
education for boys.

The woman who has a thorough business training is
very much in demand and is practically independent.
There is no more pleasant, no more luerative, no more
ideal position than that of a first-class stenographer
or private secretary.

In many positions she is expected to be both stenog-
rapher and secretary, for which she is well paid and
highly respected.

We can show vou many Roanoke National Business
College students, who are now holding commanding
positions as stenographers and private secretaries at
large salaries, who, my dear reader, were, perhaps,
no better prepared to receive business training than you
are at this moment.

The Secretarial Course, referred to on Page 39, is
particularly adapted to young women who aspire to a
position of independence with substantial remuneration.
The capable stenographer's or private secretary's
position is far superior in returns and the nature of the
work more agreeable and pleasant than that of the
school teacher, the saleslady or the nurse.

School teaching is not profitable employment; nursing
has its many disadvantages, while clerking has only

Nine

Are Alzvays Welcome

limited opportunities and is neither pleasant nor profit-
able. There remains to the untrained voung woman
only houschold duties, cither at home or after an early,
and possibly, an unwise marriage.

To the woman who, either from necessity or a desire
to be independent wishes to earn her own living, a
business course opens up a wider field and far greater
possibilities than other lines of endeavor.

The best course for you to pursue is to complete a
training at the Roanoke National Business College. 1f
you are a voung woman with spirit, with energy, with
mind, with some education, and with a willingness
to work and the desire to be guided toward success, we
can help you,

Write us, stating vour plans for the future, and we
will give you our candid and honest opinion as to
what course is best to pursue.

To Public School Teachers—There is no nobler or
better calling than that of a school teacher, but, un-
fortunately, the world does not appreciate the good he
does and his financial returns are not commensurate
with his labors. No one ever accumulated any amount
of this world's goods as a school teacher, unless he
specialized and rose to the head of his profession in
some one branch of education. He will never earn
anything more than a nominal salarv as a teacher
of a public school. As a teacher of shorthand, tvpe-
writing, bookkeeping or penmanship, should he pﬂ;;_qr:._».‘
pronounced teaching ability, his services will be in
demand at an  attractive salary, with the added
advantage that this same knowledge and proficiency
could be immediately and continuously used in
business at even a greater financial return.



ROANOKE NATIONAL BUSINESS COLLEGE
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The Largest f;:ngim in the World. The General Manager of the Railroad Ozcning This Huge
Locomotive is Proudly Standing Near. He is a Roanoke National Business College Graduate

- - 3 2 \

Ten States and Eighty-Five Vocations Represented
The § I“"' Roanoke National Business College does not confine its efforts to any individual class of students.
e following trades and professions are represented by parents of the above students:

I\:|1|;J.|un|.‘|ln! (C. . A Stockman Jailar Dairy Farmer
|i il »" s I.-“hlwﬂ‘lr Steam Shovel Engineer Jeweler Music Composer
oilermaker Retail Lumber Railroad Com tor Banker

Carpenter ) Fruit Merchant Paper Mam turer Sheritf

I_.:v Manufacturer Pharmacist 1. S. Mail Service Travelhing Salesman
Coal Operator Postmaster Blacksmith Ranlroad Superimiendent
I_"'f"“““'" oy Canner Calinetmaker County Supervisor
Railroad Engincer Prisiter Undertaker eteetive

Lawyer Railroad Conducior Airbrake Inspector I"lasterer

Wholesale Groeer Freight Agent Coal Dealer Chenst

|}J|:r-~»‘1.n.||.(: Real Estate Dry Goods Textile Manufacturer
Bricklayer Mine Official Hardware Merchant Bookkeeper

Builder Army Officer General Merchant Steclworker

Fobaceo Grower Minister Poultryman Stone Mason
Roadmaster Farmer Fireman Mattress Manufacturer
Federal Prohibition Agent Music Teacher Boarding Haouse Keeper Auto Dealer

Whaolesale Lumber Publie School Teacher Machinist Retuil Lirocer

Q;:;;:l:ﬂ Contractor Salesman Miner Men's Furnishings

i =F sSurveyor Glove C 130 : 3 -
Lumber Manufacturer [-'i-.nh[} lg‘ll;\:l. Shikyee :,-J‘tll.;':lll“:_l; "|IJ‘:=:_I:.l

v, . e - s . . LS

{‘:::‘:1::1;1:: Mayor of ( ity Physician Fanndry man

Ten



BUSINESS EDUCATION AND ITS GROWTH

Young Men Should Study Shorthand and Type-
writing—It is decidedly wrong to think that only
women are desired as stenographers. While young
women make very satisfactory and successful stenog-
raphers, there are many business men who prefer and
will only employ men stenographers. !

This preference is particularly true of railroad and
express companies, mining companies, contracting firms
and other large corporations where a young man is
expected to do more than stenographic work.

When a voung man enters one of these large corpora-
tions, it is usually with the intention of learning the
management of the business and rising to high and
responsible positions,

When large corporations hire a voung man as
stenographer, they hire him as much for the possibilities
that are in him as for his knowledge of stenography.
They may see in him a future superintendent or man-
ager, and therefore, the position of stenographer or of
secretary to the president, manager or superintendent
i=. a very desirable position. It enables a young man
to study successful business men at close range by daily
contact with them. He writes their letters, handles
their mail, hears their conversations, sees big deals put
through and learns the methods of modern business
magnates,

A FEW RAILROAD OFFICIALS WHO HAVE ATTENDED THE NATIONAL BUSINESS COLLEGE

J. B. Parwist, General Manager, C. & 0. Railway Company, Richmond, Virginia.

E. $. Moore, Superintendent U'ransportation, N. & W. Railway Company, Roanoke, Virginia.
1. H. Cresmirr, Purchasing Agent, N. & W. Railway Company, Roanoke, Virginia,

V. O. Hirt, Counsel, Southern Railway Company, Washington, D. C.

J. W. Waobk, General Storekeeper, N. & W. Railway Company, Roanoke, Virginia.

In answer to the question, “Why should young men study shorthand 2 one of the above recently wrote us:

“T have noted with a great deal of regret that very few voung men are studving shorthand at this time and
find it entirelv due to the mistaken ideas of the possibilities in store for any voung man that wants to advance with

bigg corporations.

“For instance, in railroad work, a stenographer comes< in contact with officers more quickly through the
stenographie route than through any other route and if he Las a desire to work and ability 1o absorb, there is no

limit to his opportunities.

I have run across quite a number of big railroad men in the last few vears who started as stenographers.”

A FEW OF THE FORMER STUDENTS OF THE NATIONAL BUSINESS COLLEGE WHO ARE NOW
CHIEF CLERKS AND PRIVATE SECRETARIES TO NORFOLK AND
WESTERN RAILWAY OFFICIALS

J. T GEARILART,
AL W, OpexcaN,

Chief Clerk to N, . Maher, President.
Assistant Chief Clerk to N. D. Maher, President,

A. M. Fuppes, Chief Clerk to W. J. Jenks, General Manager.
T 11, Fakser, Private Secretary to W, J. Jenks, General Manager.

J. ¥. Farmer, P

rivate Secretary to D. E. Spangler, General Superintendent.

J. 11 Friepex, Chief Clerk to A. S. Payne, Superintendent, Norfolk Division.

1. 1. Aceg, Secretary to . S. Churchill, Vice President in Charge of Purchases, Real Estate and Valuations,
Crype Cocke, Chief Clerk to J. H. Clemmitt, Purchasing Agent.

Miss Agnes DoUGAN, Chief Clerk to Superintendent of Telegraph Department,

J. E. Prrmay, Secretary o W. S. Battle, General Claim Agent.

B. F. Pexce, Tax and Insurance Agent, :
II. B. Wapg, Chief Clerk, Electrical Engineer.
D. W. Reen, Auditor Receipts Department.

These voung men have all used shorthand in getting to their present confidential positions. They are associ-
ated daily with these big railroad officials, absorbing all they know about the business and sooner or later will
g -

step up higher in official railroad circles.



ROANOKE NATIONAL BUSINESS COLLEGE

MUNICIPAL BUILDING. ROGINOKE, I'IRGINT A

Many graduates of the Roanoke National Business College are holding cxcellent positions here

Municipal, county and state offices welcome the opportunity to secure the services of competent, etheient young
men and women. The possibilities for advancement are excellent to the Business € ollege graduate.

The following is a list of the Roanoke National Business College students employved in the beautiful building

pictured above:

J. W. Comer, Councilman

L. G. Stirr, Councilman

R. J. Warsox, Clerk of Court

W. H. Cargr, Deputy Clerk

Mpgs. Crype MaTtuers, Deputy Clerk

Miss Rurna Licur, Stenographer, Clerk’s Office
Miss Eorra Licur, Stenographer, Clerk's Office
Miss Evrsie Booxg, Stenographer, Clerk's Office

R. S. Smrru, Assistant Commonwealth’s Attorney
C. M. Spessarp, Deputy Sergeant

Management—The management of the Roanoke
vational Business College is in charge of M. A. Smythe.
In Mr. Smythe, we find a man richly endowed by
nature, temperament and training to guide the destinies
of an institution of this kind. Mr, Smythe is a native
of Virginia and is a type of the younger generation of
progressive, energetic, conservative, faithful business
mern.

In addition to his seventeen years' experience in the
Roanoke National Business College, he has the added
advantage over many business college men of having
had a number of years' experience in husiness and is
enabled thereby to combine theory and practice where
it will he most effective.

Twelve

H. R. Yares, Desk Sergeant and Clerk, Police Dept.

Miss Hasxan Hareis, Secretary, City Manager

Mpgrs. Apa M. Smrrin, Treasurer's Othee

Mgs. Naoan T Bearnp, Treasurer's Ofhee

H. C. Sturrz, Deputy Constable

Muis. Myxxie Ransome GLENN, Stenographer, Health
Department

Miss Bertna Tucker, Stenographer, City Clerk and
Auditor's Ofhee

Miss IrexE Suraper, Stenographer, Building Inspector

Mr. Smythe has inaugurated for a number of the
largest firms in Roanoke, not only their systems of
bookkeeping, but their entire ofhce accounting and filing
svstems,  His students, recognizing his ability in this
line and the confidence Roanoke’s husiness men repose
in him, are further inspired by his leadership.

Mr. Smythe is a man with whom voung people should
associate.  He is an executive of exceptional abhility,
possessing unquestionable honesty of purpose, combined
with determination, candor and an appreciation of
fairness, which the students of all departments soon
learn to appreciate. e knows the many magnificent
opportunities  that are daily  being  developed; and
voung men and women can find no one better t|u;1|iﬁt‘ll
to advise, encourage and instruet them than Mg, Smythe.



Selecting a School

“Don’'t Worry So Very Much About What People Think of You, but See to It That
They Ought to Think Well of You”

E HHAVE set forth the natural and logical reasons
m for the existence of a business college, the value

of a business education and the requirements
needed for success. It is now our purpose to bring
to your attention, in an intelligent and conservative
manner, the merits of the Roanoke National Business
College.

Selecting a school is an important matter. Tt marks
a turning point in every young person’s life. Buying
education is something vou do but once in a lifetime.
It is not like buying other commodities which vou buy
frequently and upon which you may wisely experiment.
Selecting a school is too important to be done without
due consideration.

The Roanoke National Business College is one of the
best known institutions of its kind in the South and is
frequently referred to as “that splendid business college
in Roanoke.”

It is a private institution. It receives no State aid
and has no endowment fund. Its success has been due
entirelv to its own merits. No institution without
endowment funds, without support from the public
treasury or other similar sources, could exist thirty-
eight years, if it did not genuinely merit success.

T'he Roanoke National Business College is an
established institution—Dby far the largest in the State.
It places the scholar above the dollar. Its cornerstones
are honesty, thoroughness, virtue and justice. The
prospective student should keep in n}ind that the best
is really cheapest and that the inferior school, though
possibly cheaper, is dear at any price.  Mere price
means nothing. W hat ene gets for the price must be
constdered.

The Roanoke National Business College has nothing,
and can have nothing, in common with schools offering
cheap and inadequate courses of study, which prove
in the end only a detriment and disappointment to all
concerned. Tts courses provide the subjects essential
to business success regardless of the difficulties to be
overcome in teaching. In asking vou to attend the
Roanocke National Business College we might urge only
the age of the institution, for it is thirtyv-eight vears
old; we might urge only its size, for it is the largest
in the State; we might urge only its reputation, for it
has an enviable and unrivaled reputation among
business men for honesty and integrity; we might urge
only its unequalled faculty, every member a specialist,
with both business and professional experience; we
might urge only its building and equipment, for it is
the finest of its kind in the South; but, excellent as
these features are, our strongest appeal is for considera-
tion of the superior services we can render vou,

Roanoke, Virginia—Roanoke is, of all the new and
old cities of the South, the most wonderful. It is one
of the most progressive cities in the Commonwealth of
Virginia. It has aptly been termed the “Magic City."”

Situated in the Valley of the Roanoke River and
surrounded by mountains, Roanoke is not only beautiful
in setting, but is healthful as well. Tts breezes are
from the Alleghanies on the west and the Blue Ridge
on the east. Its water supply is from a natural spring
flowing five million gallons a dav. Crystal Spring has
no superior as a drinking water.

Although but fortv-two vears of age, the city and
suburbs have a population of 70000. Industrially it
is proud and successful.  Over sixteen thousand people

Pure, Fresh Air Ahounds

The Roof Garden—a Fazvorite Rendezvous of Students—Ozerlooks the City, Parks and

Congeniality Prevails

Mauntains

{lgitean



ROANOKE NATIONAL BUSINESS COLLEGE
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and Partial 7
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THE DIGNITY OF IMPOSING SURROUNDINGS
“Talking Matters Ower With the Presideat”
are employed in its railway < ) ) )
iron plgnﬁ millc."-;u:]nl,l:;:a*‘ shops, furnaces, structural teen thousand children attend its public schools, Other
Its annual pay roll is i’n er manufacturing enterprises. educational institutions are numerous and prominent.
Roanoke is heade “:'m”_'-";['-t'f-s of $22,250,000.00. Roanoke has fine edifices for all religious denomina-
Railway and is 'hc!'nﬂ\'l i:“ or the Nprfoik and Western tions.  Its moral and social conditions are of the best
Rathvvns which 'ts "p;'nin 'pml'mul €1ty on the Virginian Roanoke has a complete sewerage svstem, which has
and timber regions of thisil the undeveloped coal, ore eliminated all traces of malaria and other fevers. It
= Bnanokeis thc‘g-um\\-v;\-'(;‘]-“m" has many miles of paved streets; and its splendid
et of e DUtouE oF o' 8 r::.-:iug'! which the greater sidewalks, hoth in the city and suburbs, are the wonder
timber industries of Virginia a'nd“ll‘l!ws. Iron mines and of visitors, who comment on finding so many gooC
to the markets of the waorld est Virginia passes sidewalks in a citv so new. T'hat it may be a goo0
. " ace hie e e - " ite ¢1tis L
Educationally, Roanoke is rapidly . place in which 1o live is the concern of its citizens
i Ropty ‘lc""loplng. Four- Roanoke has four national banks, as well as othet
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SELECTING A SCHOOL

Having Personally Selected a Good School You May Pyyg, Y

commercial and savings banks, in all of which can be
found graduates and former students of the Roanoke
National Business College.

The Norfolk and Western Railway has hundreds of
former Students in its general offices,

The Virginian Railway has already a number of
our former students, located on its line all the way
from Deepwater to Tidewater, receiving good salaries
as clerks, stenographers and in various other depart-
ments. )

ROANOKE is only forty-two vears old and the third
city of Virginia. It offers advantages to young people
not approached by old established cities, where few
changes are taking place _.-m{l where most of the posi-
tions are, and have been, filled for years by friends and
relatives of members of the various firms,

ROANOKE is a young man's town, a young people’s
town.

ROANOKE is considered the most wide-awake city
of its size in the South. It is pulsating with energy.
It is the home of opportunities for young people. It
has the vim and push of a western citv and the
advantages of an eastern location. Tt is the town of

all towns for the young man. 1T IS THE HOME
OF THE ROANOKE NATIONAL BUSINESS

COLLEGE. )
Compare the advantages of Roanoke with vour home

town and community. Compare the advantages of
the Roanoke National Business College with the ad-
vantages of vour local school, high school and the
various business and literary colleges.

Advantages of a Large School—The advantages
of a large school are similar to the advantages offered
by any large enterprise. Any one who will stop to

Fijteen
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T acts and secures better teachers,

large school maintains @ hetter equipment.
The | ’ ;, hecause of its extensive acquaint-

ar " is e
Ince, m”er-:.;' l!;(];];(l‘:l'lltn £l more and better positions with

s graduares,

l. ¢ large school attr
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for economic peasons, give

e oy ¢ school can, £
Breater "ﬂhlt‘ .lhl'llln any amall school can possibly give.
i & < ' s from numbers, the en-

he inspiration that ¢ome e ¢ €
thusingy l:h“ conies by association  with  willing
:

Workers, the training afforded by competitive effort,
are of a4 yalue that cannot be expressed or estimated
in dollars, “This yaluable traiting is only possible in
a large school and nIuIIE_ is sufficient to recommend a
I“fi:e school to anv intelligent person.

'he Roanoke National Business College is one of
the largest schools of its kind in the South,

Special Advantages of the Roanoke National

usiness Collegc—".l"‘e ‘anu}k_c National Business
College has the advantage of "‘“"“‘.wm numbers to make
actual business practice work p"’f’"hh"

It has the confidence of business and professiona’
men who seek ofhee help-

It has the good will and hearty support of thousands
of successful graduates.

It has the advantage of a splendid new building—a
model of light and ventilation.

It has the advantage of separate departments and
complete equipment.

It has the advantage of a strong, united faculty.



ROANOKE NATIONAL BUSINESS COLLEGE

A C.'n_‘ur_.‘- of College and
University Stu

fents

Former |, p, 1

. Students

Graduates of Koanoke
Hiahh School

Abore:
Beaver (Blueficld, 1. 17a.)
High School Gradonates

Covington, 1w, Mgl School Graduating Class

College and High School Graduates Know the Value of Business Training

The Roanoke N
a valuable acquisit
future prosperity.

A high school or
the business wor
value, it is necessary
business training, 2

COVIN

Jonx Bowig
Warter 1. Smirn
Justice Bexyerr

ROANOKE HIGH SCHOOL

Ixa HorFrmax
EvELYN Moormax
Eroise Bisuop
Jovy JexNines
MiLprep MEApows
Opessa Prrrarn
Lavoxia Weichr
Mitprep Hubparp
MarcreT Lornrop

ational Business College courses are
1on to all who seek advancement and

college education is worth money in

Id, but in order to realize its full money
to have a thorough course in V. Pl STUDENTS:

GTON HIGH SCHOOL GROUP:

BEAVER HITGIH SCHOOL GROUP:

Berxice WINBORNE
Mave Cone

CARLISLE STAKLORD
May WarLker
ITELEN SPANGLER

M. 5. Dixox SESSLER WATKINS
J. R. Bower Jonux Roperrsox
R. Il. MURRAY oW Winniams
PErcY RIDDLEBARGER
Hortox SHANKS
RecinA GiLmoRE

COLLEGE AND UNIVERSITY STUDENTS:

R. I.. Cookx

Viviax Lapes
Marria McIxNTYRE
Ina TUurNER

V. L. Cioarte

Guy HAawks
Ep GARDNER
M. 8. Dixox
ERNEST SMITH
RopertT MuUrry
SessLErR WATKINS Linriax McLauvgHLIN
M. T. MEAbE Arsa REvYNoLDs

J. P. GUYER . R. HENDERSON
Virciniy Lrrree CoLEN JUNKEN

Co W, Winniams Laxcornxy KISER
Jaserie Harmx 11. T'. POINDEXTER
Murs. W. A, WaLKER

GROUP:

Fraxk WEINSTEIN
Runy UrQUHART
Susie Rem

(GRACE SCHILLING
Hexry HerMmAaN
Mugs. Maupe StoNER
Nita ScuiLrineg
KaruLeex Roserts
NaxNIE Moormax

Sivleen
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MAIN ENTRANCE—These Steps are Stepping Stones to Success

Roanoke National Business College has the prestige
of thirty-cight years of successful history.

It has the advantage of an enviable reputation among
business houses for recommending only those qualified
to do clerical work satisfactorily.

It has the advantage of a complete, concise, :.it_:mdard
course of study, that provides every requisite for
business success, which can be acquired in the shortest
possible time,

It has the advantage of being abreast of the times.
It does not teach its students the methods required five
years ago, which have been discarded, but it teaches the
methods required at the present time and which will
be required in the future.

Discerning business men have confidence in an in-
stitution that for thirty-eight vears, most of the time
under the same management, has gone forward on its
own worth, that has educated and placed in lucrative
positions literally thousands of young men :t.nd women
who are now not only employed in local business firms,
but dot the country from Maine to Oregon and from

Michigan to Texas.

Our Relations With the Public and Other
Schools—We want to emphasize our position as re-
gards pupils in public and other schools. It is not our
wish or purpose to inﬂ’ucncc or advise a pupil who is
doing well in the public or other schools to leave such
institutions until he finishes his course or feels that it is
time for him to take a business or shorthand course and
begin to ecarn a salary. If vou are attending school

simply because your father or mother insists upon vour
doing so and you are not interested in vour work and
are not making good use of vour time, the sooner vou
cease vour attendance the better it will be for all con-
cerned.

The students of the Roanoke National Business
College find the work most interesting and fascinating
and seldom do we find a pupil who, after a few weeks,
does not become enthusiastic and greatly interested in
his work,  We have in mind hundreds of boys and
girls who were making little or no progress in other
schools, because of lack of interest or compulsory at-
tendance, but who found our work so agreeable that
they became good students. It gives us great satisfac-
tion to place in desirable positions pupils of this kind.

Impartial, Just and Helpful Criticism—Nao
student is complimented upon his work if it is not de-
serving of praise. The student who is industrious and
puts forth the right kind of effort will merit our appro-
bation equally with the student whose progress 1is
greater, but whose industry may be less,

No student is kept in school one day longer than is
necessary for him to do his work as it should he done.
No student is graduated until his examinations are
passed, and the student who secures a diploma from the
Roanoke National Business College knows that he has
accomplished something worth while: he knows that
he has had to study for it; he knows that he has had
to put in a good many hours of hard work: and he
knows further that he has accomplished that which will
enable him to succeed.

Seventeon



ROANOKE NATIONAL BUSINESS COLLEGE

FROM A FORMER STUDENT. HE
READ THIS_S,\\'H. SWITHOUT MY NATIONAL
TRAINING [ WOULD NOT BE WORKING UNDER SUCH
FAVORABLE CONDITIONS.Y

Carson G. Bell, a Roanoke National Business College
student went to California and made good.
He writes, “the training vou get in the Roanoke
National Business College helps a person in

every way.”

M. Bell attributes his success

to the thorough business
training he re-

ceived. Not only

does  he  receive

a good salary but

a share of his firm's
profits, too.

The will to succeed,
hard work and Roanoke
National Business Col-

lege training  did it
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BUSINESS OFFICE IN CHARGE OF MRS. STONER—M adern Offices arve Attractive to Men and 1 omen
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Group of IWest Firginia Students

Vicror ‘T'uarx, Fireco J. L. Hexricks, Coeburn Miss Naxcy Fraxvk, Bramwell
Vircit, Brinn, Richwood Guy TuckwiLier, Hughart H. S. BaiLey, Welch

ErNEST SAYERS, Jenkinjones Miss Bervice WinporNE, Bluefield Harorn Levy, Welch

RoperT LEFLER, Herndon Miss Mae Corg, Bluefield Miss Louise Cox, Mingo

R. C. Cook, Matoaka Miss Irexe Roocers, Beckley Miss HeLEx HucHEs, Rock

L. M. Aukr, Barn Miss Pansie Fercusox, Princeton Miss Epirn Smisko, Tams

Georce D. Georci, Beckley Miss Ipa TUurNER, Richwood Miss Acxes RiLey, Williamson
Carviste Starrorn, Bluefield Miss Mager St1. Crair, Northfork Miss Georcia McCurcneoN, Reedy
T. R. Laxcasrer, Matoaka Miss Dickens, Bluefield Miss Zepa BeLn Houchins, Northfork
Erxest Ricimoxn, East Gulf Mgs. SauvL, Bluefield Miss Stacer Campeniry, Craig
THomas CarpweLL, Bluefield Miss BinLy WaLker, Northfork Miss Verma Lewis, Kimball

Stanarp Thorx, Princeton

Miss Gussie Suort, Sink Grove

Eppie McCurcneox, Reedy

Enthusiasm—One of the greatest factors in develop-
ing and maintaining the success and supremacy of the
Roanoke National Business College is the unbounded
enthusiasm that prevails in every department. It is
impossible for a sane and healthy boy or girl to remain
in our class room without acquiring this enthusiasm,
this spirit of endeavor, and it is always the subject of
comment by visitors, who frequently remark: “How
industrious vour pupils seem to be. Do they always
work as I see them now?” One business man recently
remarked: “If you didn't tell me this was a school,
I would assume it was the counting-room of some
large business enterprise.”

Frequently men and women of mature years, in
visiting the College and looking through its splendidly
lighted and equipped rooms, catching just a little of
the atmosphere, remark: "I am tempted to take a course
myself."”

Confidence, enthusiasm and  determination  have
turned many a defeat into a victory; and it is the con-
fidence, the enthusiasm and the determination which
is everywhere in this institution that accomplishes the
splfndid results from year to year among our student
hody.

Home Endorsement—The Roanoke National Busi-
ness College is to be congratulated upon its home en-
dorsement. Its Advisory Board, found on Page s,
is alone proof of this endorsement. The members of
this Board are among the best business and professional
men of the City of Roanoke, and is ample proof to the
prospective student that the school is all the catalogue
claims for it. More than one-third of our annual en-
rollment is composed of students from the Citv of
Roanoke which, investigation will clearly show, is
unusual. We feel justly proud of our Roanoke patron-
age. Banks of Roanoke City secure practically all their
clerical help from our school and the same mav be said
of all other enterprises of the citv. The Norfolk and
Western General Offices, located in this citv, emplov
hundreds of our students. The school not onlv enjovs
the patronage, but the confidence, as well, of the best
business and professional men of Roanoke.

We invite prospective students to write anv bank or
business house in Roanoke about our school. Pastors
of the various churches visit the school and cultivate
the spiritual interests of the students, inviting them to
their churches and Sunday Schools and giving them
opportunities for local recreation.
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HIKERS' CLUB—Showwing Snapshots of Some Interesting Places Ptsited

Robert Bryan, Mrs, A, M. Cassel, Bert Spraker, Lincoln Kiser, Prof. A, M. Cassel, M. S. Dixon, Leonard Whitaker, Cecil Fields,
J. D. Akers, H. S. Bailey, W. B. Zollman, Celia Warren, May LaFoon, Margaret Lothrop, Frank Cassel (Mascot), Estelle
Yoftie and Odessa Pittard.

1—Hikers' Club. 2—Enjoying an Outing. 3—Mason’s Creek. 3—Road Scene. s—Natural Bridge. 6—Hanging Rock.
7—Coyner's Springs. 8—Peaks of Otter. g—McAfee’'s Knob. 10—River Scene. 11—Power Dam, Roanoke River. 12—Along
the Trail. 13—Swinging Bridge. 13—Eats. 15—Kessler's Mill.




General Information

“If There Were No Difficulties There Would Be No Triumphs ™

Regular fall session opens first Tuesday in September.

Winter session opens first Monday in January.

Spring and summer session. A great many teachers,
high school and college students, who are unable to
attend the fall and winter sessions, enroll glurlng _thc
spring or summer months. The regular spring session
opens the first Monday in April and the summer session
the first Monday in June. The school is in session
the entire summer, thus enabling students \s"hn enroll
for the spring and summer sessions to continue their
courses without interruption until graduation.

When to Enter—We receive new students each
Monday. Our plan of combining classes and personal
instruction makes it possible for us_to accommodate
beginning students at any time. New classes are
started in shorthand each Monday. So if you are ready
to enter school, do it now. Don't wait—procrastination
is the cause of most failures. Tlhe right time to start to
school is nozw.

Entering Qualifications—Ordinarily, a boy or girl
who is old enough to be away from home is old enough
to take up the subjects embracing a business education.

A pupil should have, at least, a common free school
education. The curriculum and the schedule of classes
are so arranged that even those with a very 'hmlted
education can pursue the work with success. We have
had students do well who came to us with no knowledge
of advanced arithmetic and practically no lmn'w!ec!gc
of English. If a pupil has the study habit and is will-
ing to learn, we can teach him, though his education
be extremely limited. We have pupils whose education
has been neglected and others who are normal school
and college graduates, The grading is such as to give
each of these classes of pupils every advantage for
advancement and no student is retarded in any way.

Discipline and Supervision—Pupils are admitted
to Roanoke National Business College upon exactly the
same conditions that they are admitted to other ﬁrst-
class educational institutions or well-regulated business
houses. They are received as ladies and gentlemen and
treated as such. No ironclad or nr'mlmr‘\‘_ EI.I[(!H are I:_nd
down that are not absolutely necessary. The discipline
is kind, but firm.

Time Required—We are often asked how long it
will take to complete a course. It depends entirely upon
the qualifications of the student, his application to his
lessons and his power to grasp the principles and ex-
planations as set fm‘lh_m the class room.

Every opportunity is afforded the student to make
the greatest possible progress.  Absolute accuracy and
a high degree of neatness are del]‘lal_ld(‘(l.. llm.rnughness
and complete mastery of every subject is 1:equ1red. See
Page s1 for description of courses and estimated length

of time.

Absence and Extension of Tuition—Stml.cms
remaining out of school for a week or more at a time,
owing to sickness or other un:l\'mdnhle: causes, will be
allowed to extend their time, thus paying for only the
actual number of months in school.

Tuition Not Transferable—Tuition is not trans-
ferable and is redeemable only in case of death of the
holder in the early part of his course, in which case
monthly tuition is retained and balance remaining is
returned to the parents.

Reports—A complete record is kept of each student,
showing his attendance, effort and progress in branches
pursued, studies completed and general deportment.

his report is mailed to parents or guardian each
month,

Home Study—One reason students at the Roanoke
National Business College accomplish so much in such
a short time is the amount of home study required.
Lessons requiring from two to four hours’ study are
assigned each day and must be prepared by nine o'clock
next morning,

Individual Supervision—In the Roanoke National
Business College, each and every student's work is
carefully supervised, examined, criticised and returned
for correction. The classes are so closely graded, and
promotions from one class to another are made so
frequently, that each pupil’s advancement depends
entirely on his own effort and industry, and, at the same
time, he derives the enthusiasm and inspiration of
numbers and the competitive spirit of a wide-awake
class of students.

Amount in Money Necessary to Start—Do not
hesitate to start a course because of lack of suficient
money to pay expenses for the entire course. Only a
comparatively small amount is needed to begin studies.

Students, of course, must have enough money to pay
for books and stationery, one month's tuition and one
month's board, all of which will amount to less than
75.00 the first month.  Afterwards it need not exceed
¥55.00 a month. A student should not postpone entering
school because of insufficient money to defray the
entire cost of the course.  Money may be sent from
home monthly, as it is needed.

upils may at all times deposit any money or valua-
bles in the College safe and withdraw it when desired.

Borrowing the Money—We are often asked if it is
advisable to borrow the money with which to secure a
business education. To this question we answer—I#f
You, young man or yvoung woman, have the elements of
success in vou and believe that a business education is
all that you need, more than vou now possess, to enable
you to earn success, and if you have not the money we
say, "BORROW IT."” By the elements of success, we
mean health, honesty, willingness to work, an ambition
to succeed, agreeableness of manner and determination
of purpose. Hundreds of voung people have taken our
advice in this matter and have never regretted it, re-
turning the borrowed money within a few months after
graduation.

Arrival of Students—Students intending to enter
the Roanoke National Business College should alwavs
notify M. A. Smythe, Vice President and General Map-
ager, a few days in advance, stating on what train
they will reach Roanoke. He will then be able to meet
them at the station. 1f he should fail to identify them,
they should report to the Travelers” Aid, in the waiting
room, and the lady in charge will notify the proper
person.  Students arriving in Roanoke during the day
should report at once at the College office, ;

11 at night and no boarding place has been engaged
and no friends notified, they should telephone or have
some one telephone direet to Mr. Smythe's home, tele-
phone No. 2326-R, and he will direct them to a hotel or

have some one see that they are comfortably lodged for
the night.
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entertainments are Jl'ﬁ.‘(‘ﬂ durm_; the year.

COLLEGE AUDITORIUM
The sparwus Auditortum shown above is for the daily use of students for assembly, lectures and entertainments. A nwmber of interesting lectures and

In addition to these, it is planned to have fawo or three addresses a sweek by local business and

professional men awho are interested in the school and its students. This lecture course alone is avorth more than the entire amount
paid for tuttion. We knosw of no other business college offering the advantages of such an auditorium and a free lecture course.



GENERAL INFORMATION

Books and Stationery—The books and stationery
are kept in stock at the College. T'he cost of the books
and stationery for the various courses may be found on
Page 51, listed with the tuition for the respective
courses.

Lectures and Entertainments—In the spacious
and beautiful auditorium of the Roanoke National
Business College are given every year interesting
lectures and entertainments. Many of these lectures
are by men of national reputation and occasionally of
international fame. Instead of the regular chapel
exercise in the auditorium, it is planned to have some-
thing in the nature of an interesting and instructive
lecture at least once a week.

Short Courses—We do not offer short courses. We
do not believe that thinking voung people want short
courses. We know that business men do not want em-
ployees who have been poorly trained and it is im-
possible to provide adequate training, if courses are too
much abbreviated. So called “short courses” are pro-
ductive of nothing but dissatisfaction, discouragement
and failure, .

We intend that our courses shall contain only the
studies essential to the proper preparation of the student
for the service that he intends to render but we
recognize the fact that time is an important element in
education and all of our courses are planned to give
the student an education that will be valuable to him
as long as he lives. Of course, a student may enroll
for a brief period should he desire and he will be able
to accomplish as much with us as would be possible
were he to attend a short course school for the same
length of time—and more.

Postgraduate Work—Many students, who have
graduated from other schools, take advantage of tl}r:
high degree of efhiciency and learning qf the Roanoke
National Business College to continue their studies. .

This postgraduate work is most valuable as it
thoroughly prepares young men and women for a suc-
cessful entry into the business world.

The National Business College is always abreast of
the times—up to the minute in all matters pertaining
to business education and svstems—the pnstgrmlv:rz_lte
work increases the student’s knowledge and capability
and enables him to secure better positions and fulfill
his duties sith absolute confidence.  Our regular
diploma will be issued to postgraduate students pro-
vided they spend at least three months in our school
and pass all examinations.

Saturday Work and Examinations—Most ex-
aminations are held on Saturday to avoid conflicting
in any way with the regular schedule of classes and
thus considerable time is saved. The building is also
open on Saturday until noon for the convenience of
those students who prefer to study at their school desks

rather than at home.

Graduation—If the young people and their parents
could realize the great importance of completing a
course, there would be many more successful men in
the world. o

The demand to-day is for thoroughly and efficiently
trained business assistants. The partially prepared or
half-prepared men are not wanted. A Tittle training
is good, but a complete course is so m\_u_‘h better that
every effort and, if necessary, many sacrifices should be
made to complete a course once begun and to secure
vour diploma, which is vour credential that vour work
has been thorough and complete.

We do not urge vou to complete your course merely
that you may earn a diploma, but the student who

secures his diploma, secures with it confidence and a
sense of inherent ability that gives him greater power
and carries him on to greater success.

All students finishing anv of our courses are gradu-
ated at the assembly exercises. There is hardly a week
passes that we do not have a graduating class of from
one to fifteen. Our plan of combining classes and
personal instruction makes it possible for students to
enter any week day and by the same means they are
enabled to graduate in the shortest time possible con-
sistent with their ability, industry and education.

Diplomas and Degrees—A handsome diploma is
issued to students satisfactorily completing either of the
following courses: Business, Banking, Secretarial,
Stenographic and FFull Combined. Certificates are
issued to those who complete the work in Penmanship
and Typewriting,

The H. G. B. (Honor Graduate in Business) Degree
is conferred upon graduates of our Full Combined
Course, who finish all their subjects with grades
averaging 9o%. The degree is evidenced by a very
beautiful diploma issued by the National Association of
Accredited Commercial Schools. In addition to the
diplomas that are awarded, each graduate is given an
engraved certificate in a leather card case in order that
his credentials may be conveniently carried with him.

e

Typewriting Classes Always Use
First Class Equipment

L. B. HORNIDAY
Royal Typewriter Department

We maintain a mechanic at all times to care for our
typewriting machines.  Machines are never permitted
to bhe used unless in the finest condition. To assure
this, every machine is carefully gone over from time
to time by our expert typewriter mechanic and students
are thereby assured the use of A-1 machines.

Because of the high rating our school enjoys, we
were chosen by the Roval Twypewriter Company to
represent them in this entire district.

Only after thorough investigation of all typewriters did
we decide to equip our school almost entirely with Royals.

Mr. Horniday is in charge of this department.
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ROANOKE NATIONAL BUSINESS COLLEGE

| Bank’s Resources Increase Over
160 Per Cent. With National
Student In Charge

As Cashier of the Nationai
Bank of Blacksburg, Va.,
J. W. Bland—one of our
students—has met with re-
markable success.

During the time Mr. Bland
has been in charge, this
Bank's resources have in-
creased OVER 1609,

To his thorough training
at the National does Mr.
Bland attribute his success.

J. V. Bland
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THIS LETTER FROM G. F. CRAIG, ASSISTANT CASIHIER,
FIRST NATIONAL BANK, BASSETT, VIRGINIA,
FULLY PROVES THE VALUE OF ROANOKE
NATIONAL BUSINESS COLLEGE

TRAINING

Trwenty-1ronr

National Student’s Rapid
Rise to Director of
$7,500,000.00 Corporation

.0 McNiel

Former Roanoker Gets
A Big Job

Harry W. McNeil Chosen as Official
of Sullivan-Pocahontas Coal
Company

ITarry W, AeNeil, who is awell known
in Roanoke, was elected director and as-
sistant  seeretary and  treasurer  of !hQ
Sullivan-Pocahontas Coal Company, which
is a $7,500,000 corporation, formed with
the consolidation of seven large smokeless
coal operations in  the Winding Gulf,
W. Va., coal fields. This merger creates
one of the largest operating companies in
the smokeless fields.

Mr. MeNeil  attended  the National
Business College of this city in 1914 and
graduated  from the full ‘combined de-
partment of the school awith one of the
highest averages that has ever been made,
being granted the degree of . G. B. |

He was placed by the College with
the Virginian Railway Company an
advanced to an important position. \When
war was declared, he resigned his position
to enter the navy and upon his discharge
the employment department of this nsti-
tution placed him with the Harris H-ﬂfd‘
wood Company of this city, swhich position
he held until he went with My, Sullivan,
president of the present corporation.

Iis advancement was rapid, first becom-
ing chief clerk and on January 1 being
promoted to his present position as director
and assistant secretary and treasurer of the
new company.

The Mulling Advocate says: “While
Mr. MeNeil has not been with the orgam-
zation long, he has proven to be a man
of unusual ability and is also closely as-
sociated with Mr. Sullivan in all his en-
terprises.”

Mr. McNeil's friends will be glad to
hear of his success.

The Roanolke W orld-Neavs, Roanoke, Fa.,
Saturday Afternoon, January 20, 193¢



Board and Lodging

Some of the
Best  Residen-
tial Streets in
the City IWhere
a Large Number of Our Young Ladies Board
an:d Room.

Private Homes

From the moment the student steps from the train at
Roanoke, his or her welfare becomes a matter of vital
interest and concern to every member of the Adminis-
trative and Faculty Boards.

For the 38 years during which the school has been
in successful ~operation, the greatest care in the
selection of boarding homes has assured students of
comfortable home surroundings among refined people
and with proper associations.

I'he recreational activities of the school are carefully
but not annoyingly supervised. Each student is urged
to take an active interest in religious work of some
nature, a personal, cordial invitation by the minister
of the faith which the student professes being extended.

I'he upbuilding of the character and self-reliance
of students is deemed an essential part of the curriculum
and every member of the Faculty is always available
to act as a friendly advisor for any needs which may
arise,

Board and furnished room, including light and heat,
can be had at $25 to $30 a month in private family and
in many cases where students have been boarding for
yeaurs.

“Owes Her Success To
The National”

Read Miss Stinson's Letter
Buffalo, N. Y., January 18, 1924

Mupr, M. A. Smyrie, Vice President and Gen’'l Mgr.
National Business College,
Roanoke, Virginia.
Dear My, Smythe:

As you know, after 1 graduated, T was sent to
Williamson, W. Va, to do two months' supply work
for the American Legion. My work being satisfactory

in this position, I was then recommended to and em-
ploved by the Bankers Finance Corporation, a corpora-
tion which was just organized about that time. 1 was
with them for eighteen months, my salary being raised
at the end of the first year, when the capital stock was
increased to one million dollars and the home office
moved to Huntington, W. Va. 1 was transferred with
the office as the President’s stenographer.

1 was in Huntington for six months, when Mr. Sin-
clair, General Manager of the Jeffrey-Dewitt Insulator
Company, of Kenova, W. Va,, offered me a $j0 increase
in salary to go to Buffalo and take charge of the
stenographic work in their new plant, the Champion
Switch Company. I had a good position with a bright
future and my work had proved satisfactory, so I hated
to change, as I loved my work there, but 1 did not feel
that T could turn down that salary, especially, as I was
promised another raise as soon as the company got on a
production basis, so I accepted it and came to Buffalo
the first of October. We expect to put on other stenog-
raphers from time to time and coming in on the
ground floor, 1 will have complete charge of that
department and will grow with the company, therefore,
1 feel that 1 have a very bright future here.

I might add that Mr. Sinclair, who is also our
General Manager, has asked me if 1 could get him
Virginia girls who are graduates of the National
Business College for his stenographers from now on,
as he has tried six in the West Virginia plant inside of
two months and found all so incompetent that he had
to discharge them. 1 have found that once a business
man has one of the “National” graduates, he never
wants any one from any other school, 1 do not mean to
be boasting of my success, but 1T am only telling vou this
to try to show my appreciation of this wonderful school
and what it has done for me. 1 take none of the credit,
but feel that T owe it all to my “National” training and
I should certainly advise any one who wants to take a
course to take it in vour school, as the reputation of this
school is known far and wide.

1 will always have a warm spot in my heart for the
“National” and all of the faculty, as they take such a
personal interest in each and all of their students,
alwavs ready to speak an encouraging word and if
there is anything that T can do for vou and your school
at any time, please do not hesitate to call on me.

Sincerely vours,
Mary J. Stixsox.

Youny Men Secure Board and Room In Some of
Roanoks's Most Select Homes
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Basketball Team No. 1

Rogert Coxxor, Salem, Va.
M. S. Dixox, Bridgewater, Va.
Saxpers GrapeeL, Hagen, Va.

Artie GrixsTeAD, Seven Mile Ford, Va.

StavLey BaiLey, Welch, W. Va.
(Mascot) Puitip CouLter SMYTHE

Basket Ball Team No. |

Calisthenics

Twenty-Six

Basket Ball Tram No. 2

Basketball Team No. 2

\W. B. ZorLLmax, Roanoke, Va.

Epcar Revsowps, Neorth Wilkesboro,
North Carolina

Paul, Chuarmas, Woodstock, Va.

Jonx Bowik, Roanoke, Va.

WiLLiam Farrier, Sinking Creek, Va.



STUDENT ACTIVITIES

Y. M. C. A. Building

Athletics

The faculty of the National Business College takes
a deep personal interest in the welfare of the students.
Not alone are they interested in the high attainments
of their pupils in school, but also encourage clean,
wholesome athletics and sports.

Through a special cobperative arrangement with the
Young Men's Christian Association, regular t;l‘:usses are
maintained exclusively for our young men. There are
excellent classes in gymnastics, calisthenics, ete. Basket
ball and other manly games are fully indulged in and
the Roanoke National team has brought many honors
to the College. The Y. M. C. AL is fully equipped with
lockers, showers, ete. The gymnasium is complete in
every detail and the large swimming pool is the delight
of all who use it

Special short term rates have been granted by the
Y. M. C. A. for our students as follows: $2.50 for three

“Graduates”

months; $5.00 for six months. These fees mayv be paid
to the College along with other school expenses. We
recommend that our students join these classes as soon
as possible after beginning their work in the National
Business College.

For the vyoung women are the usual Y.W.C.A.
athletics and numerous other splendid sports.  The
Y. W. C. A, maintains a Business College Club and
takes a very active part in the social activities of our
young women,

Tennis courts used by our students are located in
Elmwoond Park, diagonally across the street from the
College building.

Such school activities are conducive to good health
and better citizenship.

Stwdents
At Play

YO for a Game”

At the Top e Al Monntain

Scene Near Roanoke
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THE GLEE CLUB IS ALIWVAYS POPUILIR ; 5o
Roanoke National Business College has alzeays been proud of “‘f Glee Club. k.“; ,:HF{;L!;‘””””!;
by this happy family is a joy o the listener. _)';'qu'r}r Friday .ar:{m}u{rt;.r/ -i,:, .
and students sing in the Auditorium and is greatly enjoycd by 1

THE BIBLE CLASS IS ALSO JWWELL ATTENDED
Under the careful direction of Professor Cassel and Mr. Hindman, CGeneval Secretary of the
Y. M. C. 4., this Class is wery popular and the awork most enjoyable

Twenty-Light



Employment Department

The demand made upon the
Roanoke National Business Col-
lege for its graduates to fill re-
sponsible and lucrative positions
has for a number of years been
ereater than can be supplied.

The successful experience of
the Roanoke National Business
College for the past thirty-eight
yvears in preparing
young men and
women for business
positions has given
the institution an
enviable reputation
among business
men.

Letters and tele-
grams are received
almost daily  from
out-of-town  firms,
such as  banking
and mining com-
panies in West
Virginia and man-
ufacturing  enter-
prises in this and
other states. Many
of the positions are
of a very Thigh
character. Local and

nearby business men
and, quite frequently, these at a distance, t‘fﬂ]‘.e I{'n
person to the College, and after consultl;\g with the
management, select a pupil and engage ;im]_lm]mm—
mence work at once or when his course 15 hnished.

Business men know that President Coulter and Mr.
Smythe will not recommend any voung man or woman
to a position who is not qualified to fill same, and
because of their good judgment in selecting the right
pupil for the right place business houses usually leave
the selection entirely to them and engage those whom
they recommend.

We are called upon to fill many kinds of positions
at salaries from $75 to $r1s50 per month and there is
seldom a time when we do not know of several
vacancies demanding high-grade and efficiently trained
young men and women.

The Emplovment Department recommends and
secures positions for those who are not graduates, pro-
vided they are capable of filling positions, but does this
only when there is no graduate available for the
position.

The demand for eflicient clerical assistants is so
great that many business men insist upon their
prospective  employees, including their sons and
daughters, attending the Roanoke National Business
College before beginning their business career.

A number of our students leave positions temporarily
to attend the Roanoke National Business College and
secure the education and training which, after a very
short business experience, they discover thev needed.

Not only does the Roanoke National Business College
prepare and place its students in desirable positions,
but, best of all, it teaches and trains them while in
school how to secure positions for themselves,

As a further assurance of our ability to place gradu-
ates in desirable positions, we not only give pupils the
privilege, but urge those who have graduated to con-
tinue their work, entirely free of charge, until a satis-
factory position is secured.

T riig
=

M. Ad. Smythe, Vice President and General Manager, Interavicscing Students
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Introductory Bookkeeping Department

ANNIE LEE MULLEN J. M. HARRIS
Roanoke, Va., Jan. 17, 1924 Mr. ] M. Harris, bookkeeper,
Motor Finance Corporation, writes:
"I had only a seventh grade educa- |
“"As T see all around me such tion when I entered the Roanoke |
| splendid results from students at- National Business College and with- |
| tending vour school, T cannot resist out the training 1 received there |
putting my ‘thank vou' in with the would be like a ship without a
rest for what vou have done for rudder,”
mcl"l

A Few Former Graduates—and What They Say



Courses of Study

“ Opportunity Knocks as Often as a Man Has An Ear Trained to Hear Her, An Eye
Trained to See Her, a Hand Trained to Grasp Her and a
Head Trained to Utilize Her”

COMPLETE COMMERCIAL COURSE

HE Complete Commercial Course, as here outlined
@ and as taught in our school, is designed to make
not only good bookkeepers and efficient office help,
but successful business men and high grade accountants.
The Commercial Course embraces the following sub-
jects: Bookkeeping, Business Practice, Banking (sepa-
rate course), Penmanship, Arithmetic, Rapid Calcula-
tion, Business English, Spelling, Punctuation, Cor-
respondence, Commercial Law, Lectures on Advertising,
Salesmanship, Credits and Collections and Business
Science.

The Commercial Course is divided into three de-
partments: The Introductory Commercial Department,
the Advanced Commercial, Actual Business, Auditing
and Accounting Department, and the Banking Depart-
ment.

The Introductory Bookkeeping Department is under
the direction of Professor Amos M. Cassel, who is a
graduate of the First Pennsylvania State Normal
School and holds the degree of A. B. in Dickinson
Collegre, He is an experienced business college man
with eighteen years' teaching experience.

Many former students of this institution will remem-
ber Professor Cassel as their instructor and counsellor.
His many friends throughout this section will be glad
to learn of his continuance as a member of the faculty
of the National Business College. It is interesting to
note that his connection with this institution extends
over a greater period than that of any other member
of the faculty., His ability as a teacher of young
people is evidenced by the success of his pupils in
Virginia and neighboring states as we'll as in the North
where he was actively engaged in business college work
for a number of years, :

Young men and women of the Commercial Depart-
ment are fortunate in having Professor Cassel to lead
and direct them in the most important and fundamental
wark of the Introductory Department. He is an ideal
teacher—sympathetic, enthusiastic and wilh' a keen
understanding of young people that enables him to get
the best results from his students.

His desire to help young people has led him back
into the teaching profession after several years engaged
in business, This institution feels especially fortunate
in as much as it was selected as the one where he could
do the most good to the largest number.

His ideals as a man and teacher are an important
factor in the continued growth and development of this
institution,

Professor Cassel is ably assisted in this department
by Mrs. Cassel, who is a graduate of the State Normal
School of Millersville, Pennsylvania. Mrs. Cassel has
a teaching experience of seventeen years. Both Mr. and
Mrs, Cassel take an active interest in student activities,
being members and official chaperons of the Hiking
Club.

In the Introductory Commercial Department students
are well started upon their course. This department
lavs the foundation for the work which is to follow
in the Advanced Commercial Department.

Bookkeeping in this department consists of a thorough
and complete mastery of the ‘f.umlamcnml pr:nc':p!cs of
double-entry bookkeeping. The laws of d_elms: and
credits are clearly expounded and the technical terms
are fully explained.

The student is instructed in the use of the journal,
cash book, sales book, purchase book, ledger and the
issuing of statements to show loss and gain, resources
and liabilities. Special attention is given to forms,
rulings and neatness, and, if satisfactory, the work is
graded by the head of the department.

This course gives the student a comprehensive
knowledge of bookkeeping and he is well prepared for
the Advanced and subsequent courses which succeed
this work.

Arithmetic, Penmanship, Rapid Calculation, Com-
mercial Law, English and Correspondence in this
department are taught as the student advances with his
Bookkeeping Course.

Advanced Commercial, Actual Business, Audit-
ing and Accounting Departments—This department
is in direct charge of Miss Georgia McCutcheon. Miss
MecCutcheon is an ideal teacher. Her congenial dis-
position, svmpathetic nature and keen interest in young
men and women not only inspire, but hold, the good
will of her students. She is thoroughly conversant with
the work of her department and is so definitely
interested in the welfare of her students that her
influence is of inestimable value to them.

Advanced Department—In this department the
work in Bookkeeping is designed especially to give our
students a broader knowledge of the subject of accounts
and accounting, in which many stvles of special-column
rulings in cash books, journals, sales books and ledgers
are used. It also introduces the Three-Ledger Svstem.

Actual Business, Auditing and Accounting De-
partment—OQOur students on entering this department
fill out leases for property in which to do business and
are given sufficient capital for that purpose. A careful
check is kept on each student’s work, thereby insuring
his hest efforts.

In this department you will find the National College
Bank, thoroughly organized and carrving on its busi-
ness in accordance with the recent Federal Reserve
Act; a GENERAL OFFICE departmentized and
organized along the best accounting principles, in which
the student is taught the best labor saving methods of
recording business transactions, filing, billing, collect-
ing, etc.

In addition to the above there are numerous retail
merchants engaging in business as individuals, partners
and corporations.  You will find all the business activi-
ties of a community represented in this department,
such as wholesaling, retailing, transportation, insurance,
commission and brokerage; also the regular banking
activities such as tellers receiving deposits or paving
checks, merchants discounting notes, collection clerks
collecting notes and drafts and the same business
activity and earnestness to be found in anv business
center.

Students in this department have absolutely no text-
book to follow, but are guided by carefully prepared
directions outlined by Mr, Smythe. 1t is, therefore,
impossible to copy or to rely upon other students for
their results.  The pupils are thereby forced to put
into practice the knowledge they have acquired in our
Introductory Department.  Each student is merchant
and bookkeeper, not only qualifving himself as a book-

tContinued on Page 35)

Thirty-One



THE FALL ENROLLMENT—ROANOKLE N ATION 11, BUSINESS COLLEGE
(Al group pictures represent less than one-half of the annual attendance)
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Ldvanced Commercial and Banking Drepartments

C. E. CURTIS MABEL P. JONES

Richmond, Vi, Jan. 1, 1924
“Without the  instruction  and
advice received by ome  at the
Roanoke National Business College,
I do not believe that T could sue-
cessfully hold the position which |
now have and [ shall always praise
the ‘National' for the benefits which
I have derived from its teachings.”

Me. Curtis writes: 1 am head
bookkeeper for the Banner Ware-
house, making a good salarv. 1
owe my position to the Roanoke
National  Business  College  and
never fail to recommend it to my
friends.”

Satisfied Students Substantiate Success



COURSES OF STUDY

ORCHESTRA

George D. George, Beckley, 1. Va.; R. L. Cook,
Matoaka, 11°. I'a.; Wayne Harris, Mount
Airy, N. C.; Oacen Trenor, Glade Spring, Ua.;
Edecard Campbell, Roanoke, I'a., and Haorton
Shanks, Roanoke, 'a.

(Centinued from Page 31)

keeper, but also training himself to transact business
with others who are just as anxious as he to make a
profit on their dealings.

Subjects that are discussed in our Arithmetic classes
and Commercial Law and other lectures are here put
into practice and questions often arise among students
in their business transactions that are carried to the
Law Class for settlement. This so fixes in the student’s
mind the proper methods and manner of handling
business transactions and commercial papers that when
he wgoes into the business world, he has a practical
knowledge of these subjects, such as a person gains
whao has spent the greater portion of his life in business
activities.

Students' work in this department also is carefully
wraded. He first conducts his business as an individual;
makes business statements; determines his profit or loss;
closes his books and admits a partner. The partnership
is conducted for two or three weeks, at the end of which
time he closes his books and incorporates the business
under the laws of his state.

Corporation Accounting—Corporation Accounting
is given especial attention. A student writes all papers
necessary for incorporating his company, issues cer-
tificates of stock, sells them to the best advantage and
then proceeds to conduct his business on a broader
scale as a corporation. He borrows money from the
bank, discounts bills, renews notes and makes many
other transactions that he would be called upon to
make in business. He then has the actual practice of
closing a corporation set of books, declaring dividends,

STUDENTS FROM SALEM, 'lRGINIA
Mabel Boley, Donald IWray, Litha Otey,
Heten Stump, George Martin, Thelma
Doss, R. G. Dawis, Ida Gunter, John
Gray, Virginia Little, Mary Goode and
Albert Cox.

te surplus and undiviged profits. The books

ing askt - Lt
:—T:I’;sﬂ , he dewrmﬁl‘_&\_ h"‘_ per cent. of dividends and
checks are issued to his stockholders,

Auditingl"o f“};’ef ;hr'il:lnnsl important features of our
Actual Business ffor!)ded ”cm_ is the instruction given
and the ,,mc“telﬂ-fnre Ie'n‘-"‘ Students in auditing books.
Each student “k*a ik ;“H this department, must
tike @ gaet_l‘—‘f E‘"f:‘ vt l:itﬁt _l“_\' a fellow student, and,
under the instruc “_0 % ‘-"llﬁ‘-z('hcr. carefully audit and
check each lr:nl_\.l(‘th!l‘lv l!ll(] mn thgm_. just as the audlm_r
of any large€ c‘.’mp'h- Fran d take its books and audit
them to determine tl . a“il.rﬂ.':-" of the work.

We believe our ¢ e;nnl:u S in this line are even more
exacting than ll““-‘"]" the majority of the best auditors.
This is of great va “;““ our students and is considered
by them as one of t ‘I most important features of our
course, as 1t 18 offered by only a few schools in the

"nited States.

‘ t"lll“l:‘:' entire study of Bouklieepin}: is practical, _interi'"_t-
ing, thorough and Cf"“m}eh‘: and we are rm_lhdem in
saying that the course cannot he materially improved.
Students, from the time they commence the course until
they finish, are taught as individuals and no student is
retarded in his work on account of another who is less

industrious or not 0 well qualified for advancement.

Business Writing—Judge a School by its Work
—Only School in State Where Students are In-
spired by Work of Professional Penmen—Good
penmanship is more essential than any other one sub-
ject taught in a business college. It is a passport to a
good position. It has secured and held more good

{Continned on Page 37)
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ROANOKE NATIONAL BUSINESS COLLEGE

“A boy with a poor handwriting is out of tune with hope. e playvs discord on the strings of opportunity.’”
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A Representative Gathering of Students from Carvoll and Grayson Countics, I'irginia

Top Line (left to right)—Vance Edaards, IWoodlazen, Va.; €. E. Hylton, Meadoaws of Dan, I'a.;
Don Johnson, Bayawood, Va.; Fd Gardner, Hillsville, 1'a.; M. If. Gillespie, Galax, a.;

S awre Guy Haavks, Galax, Va.; V. I, Choate, Galax, Va.

,thr!l:mr—-f.!arrlﬂ_rr Hash, Mouth of Wilson, Va.; Mrs. Mar Blezins, Grant. 'a.: Daisy
,_mrbrrry', Cliffvienw, Va.; Marie Naylor, Galax, Va.; Kyle IWard, Comers Rock, Ua.;
Neal Wright, Comers Rock, Va,
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COURSES OF STUDY

(Continucd from Page 35)

positions than any other one accomplishment.  Bad
handwriting has sent more letters of application to the
waste-hasket than any other one failing.

'!'_hc Penmanship Classes in the Roanoke National
Business College recite daily. The class drills, together
with the home lessons, produce, in a few months’ time,
an excellence in plain, rapid, unshaded business pen-
manship.

Through the beautiful copies of penmanship given
by the teachers, students become fond of their practice,
which has heretofore, perhaps, been unsuccessful when
attempted under unskilled instruction,

The Roanoke National Business College has
always enjoved the reputation of teaching the best
penmanship.” It has in its faculty four professional
penmen and several good free-hand business writers.
Facilities are offered to students who so desire to
perfect themselves in ornamental writing as well as
business penmanship.

The standard of excellence maintained in other de-
partments of the school is in keeping with that of the
Penmanship Department.

Many students are wisely influenced and guided in
the selection of a business college by the penmanship,
for thev feel that by this standard they may judge the
entire school. X

Special Penmanship Certificates are issued to those
qualifving  in  excellence and efficiency.  Students
desirous of continuing Penmanship work along artistic
and engrossing lines will find in Professor Smythe and
President Coulter every encouragement and assistance.
Clubbing rates of subscription are secured for our
students to a number of excellent Penmanship periodi-
‘als, which are published monthly.

Arithmetic—The subject of Arithmetic, as taught
in the Roanoke National Business College, is one of the
most fascinating of subjects. Business Arithmetiec, such
as is required in business and such as we teach, is not
the dry, complicated, difficult subject that some pupils
have found it in their previous study.

The Arithmetic teachers in the “*National” possess
marked ability in teaching the subject. They do not
wive rules and ask students to follow them hlindly, but
teach them to use their reasoning powers and to see
the principles underlying the various operations,

Rapid Calculation—Rapid  Caleulation in the
Roanoke National Business College is made a part of
the regular Arithmetic work. Exercises and drills in
rapid mental and written calculations, embracing the
various short methods so convenient and profitable are
a part of the regular course.

T'he work in the Rapid Caleulation Class alone gives
the student great facility in making accurate and ready
saleulations and gives him a great advantage over one
who has not had this work.

We do not sacrifice accuraey for speed, but endeavor
1o give only such short methods as will give both speed
and aceuracy, We teach no short cuts not praetieal for
business purposes.

Commercial Law—It is not the purpose in the
Commercial Law Class to make lawyers of our students,
but to teach them to diseern ways that lead from litiga-
tion and to enable them to conduct their business
dealings with an intelligent idea of their legal rights
and limitations.

We aim in the Commercial Law Class to show a
student that the laws of the land have been made for

his protection and not for his persecution as many
voung people sometimes think.

The work in the Commercial Law Class covers such
interesting subjects as the following: Contracts, Sales
of Personal Property, Negotiable Instruments, Agency,
Bailment, Partnership, Corporations, Insurance, Trans-
fer of Real Estate, Mortgages, Deeds, Jurisdiction of
Courts Pleading and Practice.

Live topics are discussed and important cases are
carefully followed.

The subject of Commercial Law is taught by what is
known as the case method; that is, actual cases which
have come before courts and have been decided are
used to illustrate the points discussed. This adds an
interest to the subject which cannot be had in any other
WiV,

Business English—Same as described on Page 47
in the Shorthand Course.

Spelling—Same as described on Page 47 in the
Shorthand Course.

Punctuation—Same as described on Page 37 in the
Shorthand Course.

Commercial Correspondence—Business Corre-
spondence enters largely into commercial activities. No
business course would be complete without considerable
instruction on this subject.

The Roanoke National Business College in teaching
this subject goes much further than a mere mechanical
arrangement of a letter on a page. The outline and
arrangement of the letter is covered in a few lessons
and is followed by extensive practice in the writing of
business letters embracing such features as the ordering
of goods, letters accompanying remittances, letters re-
questing payment of over-due accounts, letters ot
application, letters for sale purposes, letters of recom-
mendation and testimony, letters of congratulation and
condolence, letters of commendation and eriticism.

This work in Correspondence is of immeasurable
value to the voung person about to enter business. It
gives him training and experience which other men
have had to get, in many cases, at considerable expense
if not actual loss. This work, though taught in a
separate class, correlates with Grammar, Spelling and
Punctuation, giving the student o great advantage
over one not thus prepared. T'he work on this subject,
with its associate lectures, alone is worth many times
the cost of the entire course, )

Miscellaneous Lectures—Advertising Salesman-
ship, Credits and Business Science.

In the Correspondence Class and in the Commercial
Law Class, at appropriate points as well as from as-
sembly, lectures on Advertising, Salesmanship, Credits,
Collections and Business Science are given with great
value and profit to the student.

The Commercial Course, as will be seen, develops
an all-round business man.  The Bookkeeping work
teaches him to make entries, Arvithmetic how to make
caleulations, Commercial Law how to protect his in-
terests, the Penmanship work how to execute and the
other subjects add ability and knowledge which can be
turned to money-carning use.

The increased demand ftor high-grade bhookkeepers
has induced us to make our course even more thorough
and complete than it has ever been before, and as
methods are rapidly improving in business, we endeavor
each vear o Keep our course abreast of the times.
“Just a little better than seems necessary,” can aptly be
said of our courses of instruction, ' i
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Executive Positions Open to Women

GAYE HARTE

Sec
retary, Alleggany Motor Car Company, Inc.,
Entered ke, Vieginia
T e{fa the (lj{o:mukc National Business College from
Cnu;'se, ;-::c:il:.;n I‘:r:]:du;ucd from the Full Combined
Degree. & her Honor Graduate in Business
1 iatelv .
“_hg:rtr;]ccdﬁt';!} hupnn. graduation, the College placed her
and steno r:ghany Motor Car Company as bookkeeper
OBk Sﬁ [; €F at a beginning salary of $125.00 a
F € has received several raises in salary and

promotions until she s )
at a salary of $:_5m.£‘;“‘_§$fﬂar)~ of the Corporation

MRS. R. M. TATE

“I owe my - N

received frm-‘ h;,lt"f""? to the training and discipline I
teachin ;,,.n r . :\mmlfai" I think vour methods of
seachl ;1;11311';- \\Tnmlerfl,ll‘. indeed, and they have helped
thusiasm 111‘-1t“a'\.5.'.- he spirit of endeavor and en-
gaasinsm: (s prevails throughout the school is a bi

Mllorf toward the success of the student g
o righly recommend the Roanoke Nati’oml Business
-ollege to any one who desires to take up a business

career, for I know what
C at the s i
(o Ghhe i Fos i chool did for me and

Mrs. R. M. TATE.

CLARA M. FULCHER

From Public School Teacher to a $160.00 a month
Stenographer

Prior to entering the Roanoke National Business
College, Miss Fuleher swas a teacher in the public
schools, working nine months in the vear.

She writes: “After completing the Seeretarial Course
at the Roanoke National Business College, 1 was advised
of an opening for a stenographer in the office of the
Clerk of County Court of McDowell County. I was
assigned to this position at a beginning salary of
$100.00 a month. Four months from the time of'm,\'
employment, my salary was raised to §i1zo.00; since
that time I have received two other raises, making my
present salary $160.00.”

M. HANNAH HARRIS

From Store Clerk at a Small Salary to Secretary
to the City Manager of Roanoke

Roanoke, Va., Jan. 23, 1924

Mr. M. A, Smythe, Vice President and Gen'l Mgr.,
Roanoke National Business College,

Roanoke, Virginia.

Dear M, Ssmy e

I am at present emploved as seeretary to the City
Manager of Roanoke. My work is interesting and my
surroundings are verv pleasant. It
is entirely due to the training which
I received at the “National™ that
I am able to hold this position.

Before entering  vour school, 1
was emploved as saleslady in a
small department store, earning a
small salary, which has been almost
trebled.

I would advise any yvoung woman
desirous of bhecoming independent
to take a business course.

With best wishes to vou and all the faculty, I am

Very sincerely,
M. Haxxan HARRIS,
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AN ACCREDITED SCHOOL

53 \"\
Looking Toward Main Entrance, Shozwing -
President Coulter in His Private Office

T -lgg |
‘_.‘4"'_: - -24_‘ T |
1 |

1 |

Visitors—Visitors are always wel-
come. We are glad to show those in-
terested through the building at any
time.  During school hours, hnwg\'t‘r.
when the students are present, 1s a
much better time to get an idea of the
work.,  Visitors will see room after
room filled with enthusiastie, interested
voung men and women, attending to
their studies and duties more like busi-
ness men and women than like students.

An Accredited School—The Na-
tional Association of Accredited Com-
mercial Schools, of which this st'hpul
is a member, is made up of those in-
stitutions  that have been favorably
passed upon by the business public and
by the examining board of the Associa-
tion. There have been admitted
membership only those schools that have
fullv proved their right to be regarded
in the best sense of the word as busi-
ness training institutions—schools that
have been alert to meet present day
requirements and have been successful . and Elevator from 115t Entrance
in their respective communities. Labhy
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ROANOKE NATIONAL BUSINESS COLLEGE
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BANKING STUDENTS
W, Ayers, C. M. Meyers, John Seay, Sam Elliott, B. Culbertson, Cerroll Craiw, Ernest Richmond, Justice Beanett, Sl
Austin, 8. 0. Morris, Guy Culbertson, Clarence Hash, ', A. Sowder, Eritest S mith, Grav Cleck, Pereey Kiddle-
berger, Franklin Rash, Quintin Harris, A. G. Roach, Eddic Berey, G. E. Harris, Fred Pope, M. E. Lazvinder,
Russell Garst, Perey Garduer, Norman Creasey, Arvgel Kincer, WWalter Swmith, Blair linele, Edweard Camphell,
A. P Hudgins, WWm. Jones, Junius Lawson, Oven Trenor, Fdward Audves s, Henry clmos, K. G Dazis, illiam
E. Beane, R. L. Cook, C. W, Williams, Eura Rakes, Emma Hager, Margaret Fuvbush, Rabiv Hite, Plovothy Clift
and [V, B, Zollmau,

A Few Bank Officials Who Have Attended The Roanoke National Business College

D. R. Woep, National Bank Examiner, United States Govern- (i Co Hovcosn, Cashier, Anerican National Bank, Roanoke,

ment () al i,
F. i 1\[1'('(;\:.\‘, ., Cashier, Peoples National Bank, Abingdon, Muiss I:r—:\'a WeEks, Assistant Cashier, Day aml Night Bank,
K toanoke, Vi
I B \\'-\.\tl’\u:k. President, First National Bank, Big Stone Z. G, l.v.\':cr—:\u\ Assistant Cashicr,  First National  Banle,
Ciap, Va. ke, Va.
Jo W ll!m.-cni Cashier, National Bank of Blackshurg, Blacks- Tl E A Cashier, National FEschange Bank,
mrg, Va. i, Vi
R. I. MeAvexaxoes, Cashier, Farmers and Merehants Banlk, Pave Svoxesteer, Trust Officer, National  FExelhange  Bank,
. Blacksburg, Va. Roanoke, Vi, x
A. E. Axperson, Vice President, Dominion National Banls, Fo L Mare Cashier, First National HBank, Vinton, Va,
 Bristol, Va. Arperr Co Harios, Assistant Cashier, First Natonal Bank,
Jo U Tlvpe, Assistant Cashier, Buchanan National Bank, Vinton, V x
Buchanan, Va, I K. Makees, Assistant Cashier, First Navonal Baok, Trout
B0 Foster, Cashier, First National Bank, Christianshurg, ville, Vi
it ] L. M. Cagper, Assistant Cashicr, Flinn Top Natoenal Hank,
A B Commgie,  Assistant Cashier, First National Bank, Bluefichl, W, Va. )
) Chiristiansburg, Va, W, 1. oo Assistant Cashier, Flar Top Nattonal Bank,
. 1. Jessig, Cashier, Peoples Bank, Clev d, Va. Bluetiehd, W, Vi

IF. B, McCax

erL, P'resident, Bank of Clinehburg, Clinch- CoAWL Hesorix, Cashicr, Tenpessee Proast Company, Tohnson

burg, Vi. { o Tern "
T L. Macg, President, Bank of Damascus, Damasecus, Vi B, W. Eres, Cashicr, Merchant=s el Miners Bank, Welch,
Joo\ Joessoxn, Cashier, Bank of Eppleste 1, Eggleston, Va. Yoo Va
T. K. Keys, Vice President, i':r\\'ill“i.:\'ill;i::lﬂl hsnl;. Erwin, Erias Laxorerin, Assistant Casloper, Merchans and Miners
Tenmn. Bank, Welelh, W. Va. .
( .. Ross, Cashier, First National Bank, Ferrum, Vi, Pave Dowxes, Assistant  Cashier, Merchants amd  Miners
€N Corrier, Cashier, First National Bank, Galax, Va. Bank, Welel, W. Vi : :
15, 13, Beasmer, Cashier, Peoples State Bank, Galax, Va. . ML MeLeas, Assistant Cashicr, Farmers Bank, Elk CUreek,
W, K. Garpxg Assistant Cashier, Peoples State  Banb, Vi, " !
talax, Va. Jons Suesare, Assistant Cashier, Banl of Ridgeway, Ridge-
I TeR, Cashicr, Farmers and Miners Bank, Honaker, way, Va,
Vi G He Crare, Assistant Cashier, First National Banlk, Bassett,
I. E. Tuosesos, Cashier, First National Bank, Honaker, Va. V.
M. F. Peewry, Cashier, Peoples National Bank, Marion, Va. I L. Comer, Assistan Cashier, Merchams ol Farmers
[, ). tiwgear, Coshier, Bank of Riner, Riner, Va, Bunk, Rich Creek, Va
M, W. Terser. President, American National Bank, Roanoke, Zera Caxxapay, Cashier. Peoples National Rank, Brookneal,
Va. ¥Va,
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Banking Department

“ Few Men Can Handle Money They Didn't Earn™

HE National College Bank was organized under
i'[ the National Banking Act with a capital stock of
$100,000, its purpose being to take care of all the
banking business of the students of the Actual Business
Department.

_ When the Federal Reserve Act was passed, this bank
increased its capital to $200,000 and changed its books
to conform with this aet.

The books kept in this bank and the methods of
handling papers are the same as those used in all
first-class national banks.

Mechanical handling of figures is rapidly supplanting
the old pen-and-brain methods in modern banks and
business houses, and keeping pace with the times, we
have added a Burroughs to our teaching equipment.
We were the first, and probahly the only school in the
state, to install bookkeeping machines as part of the
regular school equipment.

Lectures are given on banking and explanations made
of the Federal Reserve Act.

This bank has real correspondents in various cities
on which it draws drafts and sends papers for collec-
tion and with which it keeps its reserve funds; notes
are discounted and taken for collection; discounted
notes protested for non-pavment; the books are balanced
every night and daily statements made and filed.

All books must be in perfect balance before the
opening hour of the next day, thereby training our
students who do this work not only to handle a large

volume of business rapidly, but to handle it correctly.
The books are closed monthly, at which time they are
examined, surplus set aside, dividends declared and
paid to stockholders, many of whom are students in
our Actual Business Department.

Only those students who have shown ability in our
Actual Business Department, who have good character
and habits and have shown their qualifications for this
high-grade work, are permitted to work in this bank,
thereby insuring to our Actual Business students the
best attention, the correct handling of their accounts
and papers and the rapid dispatch of their business,

While in this department the student holds all the
positions from collection clerk to that of cashier. Any
student successfully handling the work in this bank
will have no difliculty in filling similar openings in
other banks of the country.

Mr. W. B, Zollman is in charge of the Banking and
Actual Business Office Practice Departments. He is a
member of the American Bankers Association class in
Roanoke and is thereby kept in touch with the actual
banking activities of the city. Mr. Zollman is one of
the coming voung penmen of this country and his fine
writing is an inspiration to the students of this de-
partment. He has unusual ability as an accountant and
the Office Practice Department, which comes under his
supervision, is one of the most practical and important
departments of the School. In this department stydents
receive an actual working knowledge of accounting
principles as applied to large bank and office orgapiza-
tions.

INTERIOR BANKING DEPARTMENT

Burronglis Rookkeeping Machine, Electric Drive—Adding Machine and Up-To-Date Equipmen!
and Systems Enable Students to IHold Responsible Bank Positions
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Introductory Shorthand Department

V. E. DAVIS A. L. PALMER

Vs , . : Cashier, Wilson and Compan
Vo L Davis writes: 1 think that i
my National training has been one

of the great things that have really las been promoted three times
counted in my life and 1 would since his graduation in November,
recommend that any voung man or 1921, He is head of the othce at
woman who contemplates taking a North Fork.  There are three others
business  eourse  should attend  the in the othee with I'lilil. all from the
National in preference to any other National.  He writes: T feel that
school, T have met many National without my training at the National,
students and 1 find [|1;|.[ |]1(-.\ all I would not be able o hold the

hold responsible positions,” position T now  have.”

Roanoke National Business College Is The Stepping Stone To Sure Success



Complete Shorthand and Typewriting Course

Edward Bok says: “ There's Little Jostling or Crowding on the Road That Leads to
Success.” He Traveled it Himself, Therefore, He Knows

HE complete Shorthand and Typewriting Course
@ of the Roanoke National Business College is
designed, not  for the purpose of producing
mediocre stenographers, who are capahle of filling only
secondary positions, but covers sufficient knowledge and
traming to make of any intelligent person an efhicient,
thorough, capable stenographer and lays a foundation
which, with experience and econtinued practice, will
develop private secretaries and court reporters.

The subjects embraced in the Shorthand Course are
Pitman  Shorthand, Touch T'vpewriting, Business
English,  Spelling, Punctuation, Rapid Calculation,
Business Letter-Writing, Penmanship, General Exer-
cises and Ofhce Practice.

The Shorthand Department of the Roanoke Na-
tional Business College is under the supervision and
instruction of Miss Clara Coulter, sister to the President
of the College, in whom the family characteristics are
very strong.  She devotes her entire time and energy
to this department.  Miss Coulter by nature and train-
ing is richly endowed for her work and we doubt if
she has a superior as an instructor in shorthand. She
has been a teacher in the National Business College for
twenty-one consecutive years and her students show the
result of her experience when they go into business
positions,

The results accomplished in this department are
phenomenal.  Under Miss Coulter’s firm, but kindly
discipline and careful instruction, students acquire the
sense of exactness and speed in shorthand, which is so
essential to success in a stenographic position, Miss
Coulter has that rare ability of getting a maximum
amount of work from her students, thereby enabling
them to make rapid progress in their shorthand course.
I'his is a matter of great importance in selecting 2
school, as it has been justly said that the teachers make
the school. It is difficult to explain her natural ability
as an nstructor and only students who have heen under
her instruction can fully appreciate her ability.

_ Why We Teach Pitman Shorthand—Pitman
Shorthand is the only satisfactory system ever produced
by which stenographers can reach and hold a high
position.

I'his svstem is the oldest system in use to-day and is
the latest improved,

It !m.s stood the test of more than sixty vears' actual
practce,

It is the most legible and consistent systen.

It is used by the entire staff of the United States
Senate reporters and is written in some form by ninety-
five per cent. of English and American court stenogra-
phers.

It I‘m_~ maore shorthand literature than all other syvstems
combined and supports one weekly and eight monthly
shorthand publications,

It is \-_md of the crude and absurd features which
characterize many of the quick-to-learn svstems  that
are offered to the publie.

Many of the quick-to-learn systems which became
popular a few years ago have disappeared, while
others, making similar claims, are being exploited by
schools where more attention is paid to securing pupils
than to making good stenographers.

Quick-to-learn systems of shorthand make attractive
advertising material, but usually end in disappointment
to the student.

Beginners should be careful not to be influenced by
glowing promises of learning shorthand in a few easy
lessons and without earnest study and close application
to work.

The largest and most successful shorthand schools
adhere strictly to the standard Pitman system.

Since the best schools teach some form of the Pitman
svstem and only by means of a standard svstem can
high-grade work be done, a beginner should start right
—chould start with a standard system—with Pitman
Shorthand.

It is the only svstem producing certificated writers
of two hundred and fifty words per minute, under the
most stringent tests of ten minutes’ continuous writing
from new matter.

The Introductory Shorthand Department is in
charge of Mrs. Mary Macgurn who has been teaching
the principles of Pitmanic Shnrth:}ud_ in the Roanoke
National Business College to beginning students for
many years. We believe that Mrs. Macgurn has no
superior as a teacher of the theory of shorthand. Under
her careful and painstaking instruction, students lay
<uch a thorough foundation in shorthand principles that
they have little difficulty with the remainder of the
course.

Intermediate Shorthand Department—The Inter-
mediate Shorthand Department is in charge of Mrs,
Norma Kues. Mrs. Kues has been connected with this
institution as a teacher of shorthand for a number of
vears and the success of her students testify to her
unusual ability as a teacher j)f lh‘ls fascinating art. The
Intermediate Department 10 Shorthand carries the
student through what is generall_\: t?rmed the Corre-
sponding Style, that is, all the principles except those
related to Cumulative or S:pecml Phrasing. When th'e
work in this department is completed, the student is
prepared for the Advanced Department.

Advanced Shorthand Department—Miss Coulter,
while in charge of the entire Shorthand Department,
devotes most of her time to the .'\d\':mcefl Cl: She
is nssisted in this department by Miss  Elizabeth
Rusher, who is a graduate in bca:rctnrmil‘ Praining.
Miss Rusher also hnl(ls.a teacher's L'cmhm_te irmlz
Farmville State Normal School and has had six vears
teaching experience. In thc Advanced l"n-piu'rmem: a
ctudent takes up the principles relating to Cumulative
ar Special Phrasing and begins taking actual i|lt‘lfllinn
of new matter at approximately fifty words a minute
and advances to seventy-five, one hundred and one
hundred and twenty-five _\\‘m‘(_ls a minute, after which
thev are ready for their final ofhce practice and
eraduation.

Office Practice and Business Ethics—7This de-
partment is in charge u‘f the Secretary of the College,
Mrs. Maud Stoner. Tt is here that the students of the
Shorthand Department are given their final work before
graduation. They are given actual office work, taught
fling, multigraphing, duplicating, how to meet callers
tactfully, how to handle the telephone t:ﬂ-_mcml_\' and
many other things that are very beneficial 1o them
when they accept positions.
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The Typewriting Course

“To Earn More Learn More”

Department of the Roanoke National Business
College vou would desire to at onee become a
tvpewriter operator.

The Typewriting Department is located in the front
of the building and is admirably adapted to typewriting
practice. It is equipped with substantial oak desks,
carrying one hundred and twentv-five new standard
typewriters, cach one supplied with a modern copy-
holder,

The course in Tepewriting is supervised, directed
and taught by Miss Winnie Littrell,  She devotes her
entire time and energy to the instruction in this depart-
ment.  Miss Littrell has  unbounded enthusiasm, a
cheerful disposition and a personality that attracts and
holds her pupils,

Under Miss Littrell's irm discipline and careful in-
struction, students acquire that speed, skill and neatness
which is so essential to success in stenographic positions.
The training in this department is incalculable in
value. Fach student receives individual attention. We
consider this one of the strongest and most helpful
departments in our school,

@U['I.H vou spend one hour in the Typewriting

Touch Typewriting — Touch Typewriting is
modernized typewriting.

In the Roanoke National Business College the opera-
tion of the typewriter is taught exclusively by the
touch system.

The shorthand students are required, as a part of
the course, to master the typewriter and typewriting
ethciency must go hand in hand with  shorthand
ability.

When the typewriter was first introduced it was
operated in a slow and laborious manner. The eves
were used to search out the kevs on the keyvboard and
there was no systematic method of fingering.  Usually
not more than two fingers of each hand, and, in some
cases, only one finger on the right hand, was used to
operate these kevs. No attention was paid to unnecessary
movements of the hand, which would travel, in many
cases, miles in needless upward, downward and side-
wise motions in the writing of a single page. Under
this method, speed was obtained with the greatest

difficulty.

ADUA z'(?!;‘D TRANSCRIPT DEPARTMENT

With the touch system, the operator need not look
at the keyboard and his eyes can be kept constantly
upon his copy. His hands remain almost stationary in
a horizontal position. Only his fingers move and these
only slightlv. The kevboard is small and the operator’s
hands cover it so easily that no reaching forward or
backward or sidewise is required and one's speed is
only limited by the rapidity with which he can move
his fingers.

All the standard makes of typewriting machines have
a standard keyboard and the first thing in learning
Touch Typewriting is to learn the location of the kevs.
This is not a difhcult thing to accomplish and, once
learned, is always at yvour command.

Every person should be able to operate a typewriter,
as outside of purely personal letter-writing, it is the
standard modern method of conducting correspondence.
Not only should every person be able to operate the
tyvpewriter, but he should be able to operate it the right
way; the easier, more rapid, more profitable wav, =it/
the touch system.

Every student in the Roanoke National Business
College, regardless of the Department in which he may
be enrolled, is urged to learn touch typewriting. There
is a minimum charge of $6.00 for six months made for
the use of the machines to the students of the Com-
mercial Department, as this subject is not a part of the
Cammercial Course.

In connection with typewriting the student is taught
how to make carbon copies, how to use the Multigraph;
is instructed in Manifolding, Tabulating, Letter-Filing
and Card-Indexing.

Every piece of tvpewriting work done by the student
is carefully corrected by the teacher. Absolute accuracy
and neatness are required from the beginning, Work
containing errors of any kind or erasures is returned to
the student and rewritten. As a result, the student is
constantly making an effort to do his best and accuracy
and speed are developed. Not only are errors in type-
writing corrected, but also in punctuation, spelling and
the use of English. The student is also taught the
mechanism of the typewriter so that simple repairs,
cleaning, oiling and changing of ribbon may he ac-
complished without cost.  An employer appreciates this
ability on the part of a stenographer.

Pupils keep perfect time to muste from ictrola. Through r;"u:.'fmmrff' practice, students attain .:'."Hmr&ahi’r speed
and accuracy. This Department is equipped with Neaw Royal Standard Typeacriters
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STOKES COUNTY, N. C.
1. P Pavse, Jr., Westfield
( i].l- xx Forresrt, F rancisco
Jusivs Lawsox, ]’1‘1111:11::!1"
‘lmu LLAWRENCE, I"ram E!«_l‘n
MeCray Pyrroe, Francisco

SURRY COUNTY, N. C.
Wayne Harris, Mount Airy
J. S. Cuiirox, Ararat

J. P. WaLteRs, Pilot Mountain
Oscar DENNY, Pinnacle

H..T. Poixpexter, Elkin

i i llege
The Excellent Record of The Roanoke National Business Co g
Is Known In Many States
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English Department

“ What Does It Profit a Man to Know a Dozen Languages if He Can't Make
a Living in One?"

Business English—T'he ability to use the English
language correctly i~ one of the greatest accomplish-
ments any yvoung person can acquire, but it is doubly
important and  more necessary to the student who
expects to enter business life.  Especially is this true
if he expects o become a stenographer.  The Roanoke
National Business College fully realizes the great im-
portance of this subject.  Its reputation for sending
out well trained stenographers is largely due to its
thoroughness ot instruction in English,

An almost universal complaint from business men is
that their stenographers do not speak and write cor-
rectly, or, in some cases, intelligently, which sometimes
leads to serious misunderstandings in business.

The work in this Department is in charge of Miss
MceCutcheon,  She is familiar with the requirements
of business offices and is therefore able to make an
otherwise dry subject both interesting and practical.

In this study, the teacher goes direetly to foundation
principles of language and by short, interesting, direct
lessons  reaches  and  eovers a practical  working
knowledge of the subject.

Spelling—Though the language be faultless and
penmanship elegant, vet, if the spelling is incorrect, the
unfortunate blunderer will be the subject of ridicule.
His progress in employvment will be retarded and he
will be debarred from reaching the most responsible
positions of honor and trust.  While one gets no credit
for correct spelling, he is subject to severe criticism if
he spells incorrectly,  For the above reasons, spelling is
taught in regular classes and is carefully watched in
connection with all written work, most especially in
English and I'yvpewriting. One mav be able to spell
all of the words orally from a difficult spelling book,
but if he cannot, when writing, spell them correctly,
his spelling is of no advantage to him. All spelling
lessons are written.

Punctuation—Next to spelling, incompetent stenog-
raphers receive more eriticism for incorrect punctuation
than for any other fault.  Punctuation is, in written
English, the same as expression in spoken English. The
interpretation of a sentence may depend largely upon
its correet punctuation and few realize the significance
of a knowledge of this subject. There are oceasional
instances where considerable loss has heen sustained
by improper use, or total absence, of punctuation. In
many schools punctuation is given only a little attention
in the English elass. 1n the Roanoke National Business
College punctuation is taught in a separate and distinet
class and students are required to apply the knowledge
acquired in this class in all written work.

Business Letter-Writing—The same as in the
Commercial Course, explained on Page 37-

Penmansh_ip—']‘lw same  as in  the Commercial
Course, explained on Page 3s.

General Exercise—In addition
studies, the Shorthand Course is sup
enforced with such helpful exercises

to the foregoing
plemented and re-
as the following:
The preparation of legal papers.

The making of carbon copies.

The use of tabulating machines.

he cannot recommend the ‘National’
too highly for its thorough training.
He has had in his employ quite a
number of girls from there and all
have given perfect satisfaction.”

The study of technical words and business idioms.
The use of abbreviations, titles and contractions.

Dictionary diacritical marks.

Folding and arranging of business, legal and literary

documents,
Writing from “rough draft.”
Preparing “copy” for the printer.
Telegrams and telegraphic codes.
Numerical, vertical and other filing.

Making applications in person and by letter.
Business ethies relative to confidential matters.

Relations of emplover and employee.
Regularity and promptoess,

Salary and promotions.

The telephone, visitors and vacations.
Handling money and proving cash,
Personal habits, dress and deportment.

—

NANNIE PARKER

Spray, N. C,, Jan. 14, 1924,
“My employer has remarked that

(T——

ETHEL WOOD

emploved by the

Ethel Wood writes: “1 am

Western  Railway  Company and
there is nothing 1 would exchange
for the business training and gen-
eral office ideas that were instilled
in me while attending the Roanoke
National Business College.”

(e
R. E. SEAT

R. E. Seat writes: “1 feel that t_he
course 1 ok at the Roanoke Na-
tional Business College was a great
help to me in passing the (‘n‘_ﬂ
Service Junior Accountant Exami-
pation. 1 am at present employed
with the Contract Audit Section,
Finance Division, War Department
as a junior accountant.”

Successful Students Tell The Story
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Combination Courses

" Trying to Succeed Without Much Reading and Studying Would be Like
Trying to Build a House Without Hammer and Saw”

Secretarial Course
HERE has been an insistent demand on the part of
i'l business men

tor stenographers and secretaries

with a broader business training than is usually
acquired in a regular Shorthand and Ty pewriting
Course.  The demand has resulted in the Roanoke

National Business College incorporating in its courses
of instruction a Secretarial

While it not as much work as the Full
Combined Course desceribed below, it is thorough and
comprehensive, embracing the subjeets of Shorthand,
Typewriting, Spelling, Rapid Caleulaton, Arithmetic,
Business Faoglish, Business Correspondence, Bookkeep-

Course,

(l‘ll" cover

ing and Othee Practice, It is the ideal course for
voung ladies and  fturnishes voung people with  the

necessary training to bhecome expert stenographers and
capable private secretaries,

We that
and whno

]‘l'lil'\'('
wornen

there

are mumbers of voung men
have

the character and ambition to
make of themselves capable business men and women
and for those swho do not feel financially able to com-
plete the Full Combined Course, this Secretarial Course
becomes  the ideal for them o pursue.  This
Secretarial Course will make of the bright, ambitious
student a ti|'~|-:'|;|\~_ h];_;ll :__\r.'nla' ‘-ll'l!ll_’_[l".l'lhl‘l‘ with 2
suthcient knowledgze of Bookkeeping, Arithmetic and
;|~~r|ri:|1t'(] -~l||l':|‘l't~ L t|||.|1i|\ him ftor the hl'ltl.‘r t‘];l“
positions and enable him to secure rapid advancement.

nne

Our advice to all voung people is to take the Full

Combined Course. 1f, however, the Full Combined
Course is impossible, the Secretarial Course is most
desirable, as we ean readily place graduates of this
course in good positions.  This course can easily be
completed by an industrious student in nine to twelve

months,

Full Combination

The Full Combined Course includes all the work of
the Complete Commercial Course, together with the
complete Shorthand and Typewriting Course, hoth of
which have been previously outlined.

As a number of subjects, viz.: Penmanship, English,
Spelling, Punctuation and Correspondence, occur in
both courses, the Full Combined Course can be com-
pleted in considerably less time than is required for
both courses if taken independently. The well-prepared
and industrious student ought to complete the Full
Combined Course in twelve months,

There is not a combined graduate of the Roanoke
National Business College out of employment. Probably
four out of five applications for our graduates call for
the combined and they get the highest salaries, If
prospective students realized, as we realize, the great
importance of perfecting  themselves as  all-round
clerical assistants, they would certainly enroll for the
Combined Course.

Many former students who completed only one
course found, after entering the business world, that
their advancement would have been much more rapid
had they prepared themselves in both lines of work.

The H. G. B, Degree is conferred upon students
finishing this course with grades above ninety per cent.

[

Mr. Reginald Short, of Vinton, Va., is one of the
latest Full Combined Graduates to step into the ten
thousand-dollar class. The Houston Coal and Coke Co.,
of Cincinnati, Ohio, increased his salary January 1,
$333'3 a month, making his annual salary $10,000. Mr.
Short is one of the many Full Combined Graduates
making from $10,000 to $25,000 a vear.

Blackboard Writing by M.

'

1. Smythe, Viee President and Geneval Manager
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THE EMBLEM OF EFFICIENCY

STANDARDS OF PRACTICE

Adopted by the National Association of Accredited
Commercial Schools

. the better-
THE members of this Association are definitely pledged to

pr the end that
ment of the individual schools of the Association, to

. - : United States
the whole system of private commercial education in the

. educational
may be improved, and may become an effective part of the
machinery of our country.

For the purpos

; ember of our
€ of accomplishing these objects, each m
organization wi]] -

. he cause of busi-

I. . Maintain in hjs own institution such practices as will reflect credit upon 1

ness education. , y ! ;
2. Pay his legitimate debts promptly and in a businesslike manncr. hose standards of busi-
3- Follow in his relations with his students and the general public tho:

ness procedure and honor that prevail in the best business houses. | that his income will allow,
4. Provide the very best quarters and equipment for his school tha '

or that the education committee of this Association may require.

e ) e Asgsociation,
5. Install and support standard courses of study as prescribed _b,‘ r‘{'i:i: Association.
6. Select and teach texts that are included in the accredited list o i
7- Avoid exaggeration of every kind in every form of advertising. kind. either in person or
8. Make no misleading statements or misrepresentations of any kind.
through any agency. s
9. Deal fairly and in a dignified manner with all classes of competitio
10. Cultiv

ate within the sch
11. Refuse directly o
no statements regarding
of the school, '

Iz, R(‘IJOI’T_ prom

. . B cible moral standards.
ool itself and in its community the highest ]_mzht!ll:a.llccni s and to make
r indirectly to guarantee positions to [‘H‘f'_:spr.,icll‘\- e by S e
prospective employment that are not fully corrobor: 2

b - violation of the ethics of the
ptly to the proper officer of the Association any violation

. . ; sthin or without the
— i al e 2 3 b ations occur wit

prr;fuw_m,_ as understood by the Association, whether these violat

membership of the Association.

i i . o T any difficulty or dis-
13. To submit to a board of arbitration to be appointed by the president any

Association; abide by
agreement that may arise as bet ween himself and any other member of the .f:‘;h::()‘(;t:_li;i::{‘ bide by
such decision and carry into effect such requirements as may by said board be p’rlt.,i,m1 o .

14. MNembers of this Association shall be those whose (:Im.ractcr and rcp‘ulcllmrd&]
proach. and who shall so order their general conduct as to entitle them to be reg:
persons to direct the education and moral development of voung people.
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Course of Study—Tuition Payable In Advance

“True Economy Sometimes Calls for Courageous Spending as Well as for
Courageous Saving "

Tuition is pavable in either of the following wavs:
. MONTIHLY PAYMENTS—in which manner vou
pay each manth as vou take the courses,

2. THE SCHOLARSIIP PLAN—which gives you a

liberal discount tor cash.

Below is given a complete list of all pavments that
are to be made to the College.

Tuition is based on the calendar month and students
are permitted an extension of  time  for approzved
absences of five or more consceutive davs,

Where the student graduates betore the end of the
term contracted for, uncarned tuition is retunded.  Our
prices are as low as can be made and at the same time
maintain the high <standard that has placed the Roanoke
National Business College in its position of leadership
in the field of business education.

Young people acquiring an cducation will remember
quality long atter the cost is forgotten,

Business Course

Average Time to Complete, Six to Nine Months

The Business Course embraces the tollowing subjects:

Bookkeeping, Actual  Business  Practice,  Auditing,
Business Management, Commercial Arithmetic, Business
Law, Penmanship, Letter Writing, Business English,
Spelling, Punctuation, Rapid Calealation, the Use of
the Adding Machine and other Office Devices and
Lectures on Advertising,  Salesmanship, Credits and
Collectinns, and Business Science.

Tuition by theanomthc coceiss svapimmaess $ 20,00
Scholarship, good for six months, . ... ... ... 100.00
Typewriting, mood for six months, .. ....... 6.00
Books for the Business Course, about. .. 16,00

Students buving a six months” scholarship will be
charged $17.00 a month it additional time is required,

Banking Course

Average Time to Complete, Six to Nine Months

The Banking Course embraces the following subjects:

Bookkeeping, six sets; Actual Business Practice, three
sets; Actual Bank Practice, nine weeks; Study of the
Federal Reserve Act and Modern Bank; Auditing;
Business Management: Commercial Arithmetic; Busi-
ness  Law;  Penmanship; Letter-\Writing: Business
English; Spelling; Punctuation; Rapid Calculation;
Use of Adding, Bookkeeping and Bank Statement
Machines; Filing; Bank Record Keeping; also Lectures
on Advertising, Salesmanship, Credits, Collections and
Business Science,

Tuition by the Mmonth. .. cocwaevvinmere e i $ 2o0.00
Scholarship, good for six months. .. ... .. ..., 100.00
Typewriting, good for six months. ... .. ..., 6.00
Books for Banking Course, about. . ... ....... 23.00

Students buying a <ix months’ scholarship will be
charged $17.00 a month if additional time is required.
Shorthand and Typewriting
Course

Average Time to Complete, Six to Nine Months

The Shorthand and Typewriting Course embraces
the following subjects:

Pitman  Shorthand, Touch ‘T'yvpewriting, Business

English, Spelling, Rapid Calculation, Letter-Writing,
Punctuation, Business Writing, Manifolding, Multi-
graphing, Office Dictation, Use of Typewriters and
General Exercises,

Tuition by the month.....coooviiiiiininan. $ 20.00
Scholarship, good for six months .......... 100.00
Books for the Shorthand and Typewriting

Course, about .....cvciiciisioraesss 8.85

Students buving a six months’ scholarship will be
charged $17.00 a month if additional time is required.
No extra charge for use of typewriter,

Secretarial Course

Average Time to Complete, Nine to Twelve
Months

The Sccretarial Course consists of the complete
Shorthand and Typewriting Course with the Intro-
ductory Bookkeeping Course, as follows:

Shorthand, ‘Typewriting, Bookkeeping (six sets),
Letter-Writing, Spelling, Business English, Penmanship,
Punctuation, Commercial Arithmetic, Rapid Calcula-
tion, Office Practice, Use of Duplicating Machines, etc.

Tuition by the month, . .....ooiiiiiiiinnn. $ 20.00
Scholarship, good for nine months.......... 140.00
Books for this Course cost about ............ 14.2

Students buving a nine months' scholarship will be
charged $17.00 a month if additional time is required.

Full Combination
Course

Average Time to Complete, Twelve to Fifteen
Months

The Full Combination Course embraces all of the
subjects of the Business Course and all those of the
Shorthand and Typewriting Course,

Tuition by the month. ..., $ 20.00
Scholarship, good for twelve months ........ 180.00
Books for this Course cost about ............ 23,2

Students buying a twelve months' scholarship will be
charged $17.00 a month if additional time is required.

Special Charges

(Optional)
Y. M. C. A, Membership
Three months: ..ovevnevessrovessrismarrsnens $2.50
Six MoOthS o.oniiasreiss svissandimsvesrr v 5.00

Board and Lodging

Board and Lodging, when secured through the
College in private homes, will cost approximately $30.00
a month,

Students graduating from any course may con-
tinue in school for greater efficiency or return for
post-graduate work without cost.
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RUSSELL COUNTY

Miss Ornie Owexs, Hansonville
1. Lixcorx Kiser, Burtons Ford
1. M. Romxson, Castlewoaod

Miss Paxsy Boorn, Blackford
Miss Avra MeCrovn, Blackford
Miss Zerea Starnerrasn, Lebanon
Miss Erste Wiysok, Honaker
Cravp Sanyer, Castlewood

Russell County

1ashingten and Suvth Connties

A

Franklin  County

WASHINGTON AND SMYTH COUNTIES
Pavr Hawrnorxe, Chilhowie

I. W. MusseLwhire, Abingdon

Ray Jouxsox, Seven Mile Ford
Rosert Raines, Abingdon TR

ArTie GRINSTEAD, Seven Mile Fard e
Miss Lexxa Orr, Damascus

W. O. Trexor, Ju, Glade Spring VIRGIN[A FRANKLIN COUNTY

Miss Creris Tuaver, Abingdon

Miss Axxie Via, Ferrum
MONTGOMERY COUNTY From every Miss Raiba Perers, Callaway
i L ] county they Rovy Dickersox, Wirtz
VaLexTINe Sowpkr, Christiansburg Timan Yousa, Henry
1. H. Broust, Christiansburg come— PEreY GARDNER, Svdnorsville
J. R. Crark, Radford ambitious, Miss Mixxie Kessier, Boone Mill
Miss Saran Kixzie, Elliston : f. E. Lavixper, Rocky Mount
Miss PEARIL. WEAVER, Lafayette energetic Miss EUra Rakes, Rocky Mount
Mgs. Evste Lucas, Riner students Mues. Eisie Lucas, Riner
Miss Rusy Moses, Cambria Miss Lot st Wirtiams, Pen Hook
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LIST OF GRADUATES

" Diamonds are Chunks of Coal that Stuck to Their Job™

AxGcrs, C. 1.
Madison, N. C.

Commier .u’

Bover, Vircrxia
Roanoke, Va.
BN Sccretarial

Barxerr, N 1.,
Roanoke, Va.
Commercial and 8
Banting

Barxarp, E. H.
Peters Crcck Va.
Commercial and Pn;~
manship

.\\|u- _|. R.
Sontap, Va.
Commercial

Braorey, A, H.
] Roanoke, Va.

{ Commercial and
Banking

JnnkiN, Axxa Benng |
Raoanoke, Va.
Sharthand

Basserr, J. D,
Bassett, Va.
Commercial

Arnrss, R G

Waoolwine, Va.

Commercial and

Baniing

Barcer, Fuxice
. Roanoke Va.
| Secretarial

Courrer, Belrye
Pittsburg, Kan.
Commercial, Banking
and Penmanship

Brackwen, 11T,
Saltville, Va.
Commercial #

Axprnsoxn, Canrie
Bluff City, Va.
Shorthand

BrowxewrL, Epvrae
I\mupnrt Tenn.
Secretarial

Braxscomy, J. B,
I)m.:spur. Va.
Commercial and Pen-
manship

Cremext, H. C.
Roanoke, Va.
Commereial and Pep-
manship

Acer, R. G.
Crocketr, Va.

Commercial

BrowxeL, Rurn
Kingsport, Tenn.
Secretarial

Brrexaro, VioLerre
Union Hall, Va,
Shorthand §

Carter, Beatiice
Roanoke, Va.
Shorthand

Nwey, BLLL
.|n|m W .lu Va.
Coammercial

Baker, L. D.
Spencer, Va.
Commercial and
Banking
Srowprw, R, B
Sylvatus, Va,

Croxk, Axxie
Commercial §

Roanoke, Va.
Shortha nd

Aviers, W, I,
Hotchkiss, Va.

Commereial

Bavpwix, Jaxer
{ Roanoke, Va.

B Sccretarial

Bassvar, C 19,
Basset Va.
Commercial

Cuep, ). R.
BI’IJL(“‘II(I Va.

Commercial

Baxker, G. T., Bridgewater, Va., Commercial
Croxk, Viviay, Salem. Va. i (.um:mn tal, Banking, Penmanship and Shorthand (H. G. B.)
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ROANOKE NATIONAL BUSINESS COLLEGE

Students from Uinton, Va.

Miss Lavoxia WRiGHT
Miss Mary Dickexs
Lawrexce McGEORGE
Miss Caror WesT
CarLton Kixg

Bruce Roop

Miss VERLIE STANLEY
Miss Mag BrRAMMER
Miss DimpLes LoveLL
Miss HeLex Compron
Mooby KEFAUVER

Cecit FieLps, Pleasant Garden
McCray PyrTLE, Francisco
Saxrorp CHiLToN, Ararat
Artiur Bowmax, Walnut Cove
Jonx Lawrexce, Francisco
Arpert Wacxer, Walnut Cove
Juxius Lawsoy, Pinnacle

Nor

i Carolinians Attending 4y,

Natignal

7. POINDEXTER, LElkin
j P. PAYNE, Westfield
Ropert . MARTIN, Stoneville
Miss Mary OWEN, West Jeffersoy
Miss EstELLE YOFFIE, Pinchurs
Miss Leria CHAMPION, Lawndale
rrep Pore, Wadeshora

GUIDA OTEY
With the State Highway Com-

mission.

Seeretarial

Normal School,

“I have been repaid many times
for the time and money 1 spent on
my National training.”

Miss Otey has one sister in the
Department  of  the
Roanoke National Business College
at the present time and another who
graduated from the Secretarial De-

» s now with Dr.
President of State
East Radford.

partment recently

J. P. McConnell,

Jileahany County Alzvays
* Sends Its QOuota
P reY RIDDLEBARGER,
lL.owimoor
[1 STICE Bexxsurr, Lowmoor
Criartie Rose, Covington
[Torios Sitaxks, Covington
jorts  Bowik, Covington
AL Lo Sarn, Covington
¢iayoke Carsox, Earlehurst
Aiss REGINA GILMORE,
Covington
Nss MAMIE SIMMONS,
lron Ciate
Miss BeEvLAn StouveH,
Iron Ciate
Aiss Run MceFabex,
Covington

Jrssi Lowe, Stanley

Wavse Harrs, Mo Airy

Gres Foresr, Francisco

J. Prxx Warters, Pilot Mountain
WarnTer Puinias, Sprayv

Oscar W, Dexyy, Pinnacle
Pasier Rosisos, Thomasville

CLARA M. KASEY

Fifty-Four

Fmploved by the Pulaski Grocery
Company, the second largest whole-
sale grocery in Virginia,

“1 want to thank vou for the
splendid letter vou wrote this con-
cern regarding my o ability, which
helped me to secure this poesition.
Also 1 want to say that my training
in the N. B. C. has been invaluable
to me and when 1 see others who
are undecided as to which school to
attend, 1 alwavs recommend  the
National.”




LIST OF GRADUATES

“ Make Your Own Way and People Will Make Way For You”

Currnerrsox, €5, |1,
\ Chelsa I:”". \ ol

Leimmers tal aimd

Cress, XL AL
Ben Har, Va.

Clommer fal

(.In\‘ (;. "‘"
Giadax. Vi,
Coommerotal amd
Bantins

Cook, Naky
Nuvusta, CGa.
Shorthand

Corraax, 1L S,
Rideeway, Va,

. g
S (oompmer fal

Crevexcer, Herne
NMaxie, Va.
Shorrhand

§ Comue, P L.
Wikel, W, Va.

{.-“H.' e re {r-f/

Cherrest, Recena
Roanoke, V'

1
Shorthand

Carowernn, Manry
Ileeleston, Va.
Shorthand

Davrox, "I R,
Sylvatus, Va.
Commereial and

S Corxerr, FsrTenn
Roanoke, Va.
Shorthand

\\ E“\l.'!\]\lif'l : 18 \ (‘,

Caoog, ). I,

i Wickham, W. Va.
Commercial and

d anling

Duvxcax, C1L
Faverteville, W, Va.

Cammercial

8 Secretarial

Shorthand (11, Q. B &

Duexcasn, Neve |

Secretarial &

Daxxenr, Ray
Roanoke, Va. [/l

Fcunovs, C. H.
Ironto, Va,
S )
Commercial

Derrick, ManeL
Roanoke, Va,
Commercial and
Shorthand (H, G. B.)

Fraxkuy, J. L,
Philpott, Va.
Commereial and
Banking

Drarer, W, C.
Roanoke, Va.
Commercial

Fevrox, W. B.
Doyle, Tenn.
Commercial and
Banking

IlaTox, W. L.
Bedford, Va.

Commercial

Fricner, Viora
Cascade, Va.

Shorthand

Evererr, Daisy
Roanoke, Va.
Secretarial

Fair, W. C,
Spencer, Va.
Commercial

EFaxry, E. F.
North River, Va.

Commercial

Frye, ALLig
Pembroke, Va,

Shorthand

IarLy, 8. N,
Rockingham, Va.
Commercial

Ferener, Evizasern
Roanoke, Va.
Shorthand

Durrey, F. A Havmakertown, Va., Banking Farws, Fuzasern, Saliville, Va, Storthand
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ROANOKE NATIONAL BUSINESS COLLEGE

STUDENTS FROM BUENA I'IST.1, I'IRGINI.]
Joux Seay, Lyre Correy, E. G. Harwris, Earl. Brackwent, Eopie
Berry, Miss Sannte Deeps axp Bram Asons

STUDENTS w0 HAVE ATTENDED OTHER
COMMERCIAL SCHOOLS AND COMMERCIAL
DEPARTMENTS OF HIGH SCHOOLS

R. L. Cook, Matoaka, West Virginia

Harry MarTiy, Concord, North Carolina

Miss Goupte WiLkersox, Roanoke, Virginia

Evcese Rrrcuig, Concord, North Carolina

Eocar Revxorps, North Wilkeshoro, North Carolina e e, ex OUNTY GROU
Tuomas Carowert, Bluefield, West Virginia PITTSYLIINL] COUNTY GROUP
Miss AxxapeLLe Beukiy, Roanoke, Virginia Erxest Smrrn, Java

Gorpex Gines, Bedford, Virginia Cravpe Dixox, Danville

Miss NevLie Ruoapes, Roanoke, Virginia A. G. Roacu, Whittles Depot

Ravmoxnp Ruopes, Roanoke, Virginia

Miss EmiLy Jaspour, Roanoke, Virginia

V. L. Cuoate, Galax, Virginia

P. R. HExpersox, Troutville, Virginia
CarvisLe Stavrorn, Bluefield, West Virginia
Parmer Romsox, Jacksonville, Florida

R. C. Friexp, Chatham

Ii:-‘\ Tavror, Dry Fork

C. N. Simpsox, Furt

Miss Mapkr Ricnarpsox, Danville
Fern Browx, Java

Hexry Amos, Callands

BI1G MEN PREPARING

T hese H’fff'.")‘-f"{:_.‘n .t.'i'ﬁ!'r'{.'.f} are all over six feel tall,
big  physically, they showe promise

FOR BIG BUSINESS

Tfu'_-'uf."lr's-" is six feet, seven inches high. Besides being
of being “Big Men in Business,” too. The

National is showing them the scay to ' Positions that Pay”
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LIST OF GRADUATES

" Work Isn't Enough. You Must Think"

Fosrer, Gartasn
.\\1\ SANce \ t‘.

Commereteal

Have, Carn
Ghent, W. Va.
W Commercial and
N Banking
Goopwix, Luey
Salem, Va, e
Ni: r.'t':,n;.." [

Hackrer, Kuyse

Roanoke, Va.

Commercial and

Banking

Frus, R 4. L
Pilot Mountain, N. C,

B (Commeretal

Hawn, A. R,
Riner, Va.
Commercial, Banking
and f’:‘umm:;fn'p
Chines, Gl W, B
Bedford, Va.

Commereial

Hupaixs, A, P,
Roanoke, Va.
Commercial and
Banking
Grarimary, NELLIE
Vinton, Va.
Shorthand

Hexorix, S. E.
MilliganCollege, Tenn,
e Secretarial

Gruenns, B, A
Shenandoah, Va.
.'\‘.l{'r-r.’j"ltHHJr

Joxes, W. L.
Roanoke, Va
Commercial and
Banking
Goexs, AMawe
Roanoke, V.
Seeretarial

Hewws, J. W,
Stuart, Va.
Commercial and

Banking
Harris, I G.

Buena Vista, Va.
Commercial and
Banking

Jexkins, W. G.
Speers Ferry, Va.
Commercial and
Banking
Granay, Cravmse
Salem, Va.

Hexsox, Epxa
Shorthand

Roanake, Va.
Shorthand

Hawre, Gave
Ivor, Va,
Commercial and

Shaorthand (11, G. B.)

Janmes, Carnyg
Floyd, Va,
Shorthand

GorosTerN, Mary
Roanoke, Va.

Haxprey, QuesenLe
Shorthand

Roanoke, Va,

Shorthand
Hrewsax, Luona

Natural Bridee, Va.

Jacksown, Avzvinig
Sharthand

Laurel Fork, Va,
Commereial
Goobpe, 1), 11,
[Henry, Va.
Coummereial

Huriey, Epiry
Freeman, W. V.
Shorthand

“I.I{\'I}UN, ]'. 1.
Abingdon, Va,
Commercial

Kasey, H. 1,

Goodview, V.
3 !

Commercial

Grrrrrri, Foxa, R vanoke, \a., Shorthand Gobsey, |. W., Roanoke. Va., Secretarial
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LLEGE
ROANOKE NATIONAL BUSINESS CO

i ount
Students From Rockbridge (C] Y
WG
Famous For Its “NATURAL BRII

e ints of natural and
aecedd heauty, are many i pnl_lt_ " et
Within a few miles of Roanoke, through scenery of 11|1~ti(P"‘_i'l‘]l‘i|, casy reach and is visited by thousands
historical inteﬂ'st.c Natural Bridge, f."!rned all over the world, is W
of National students.

kbridge County . Ay, Buena Vista
- 4 J”“'\ :!!I\:'\|I u("””“ A, ('ull?r‘rhtn\\':}
Miss, '!iflll.f-iﬁ‘. 2 Brussel St _( lifton Forge
M. (‘-l"l 17A Morrisos, B.‘lphitll'
:\“Sh{ "i_\:m.r. Buena Vista

BrAt QAR NMeNi, Lexington
e RAL!
NS

E. G. Haruis, Buena Vista

Miss SaLLie Deeps, Riverside

Wittiam Avegs, Hotchkiss

Miss GertrupE CumsixGs, Lexington

EARLE BrackweLL, Buena Vista

Miss EmiLy Tyree, Raphine o
Eppie Berry, Buena Vist

Wythe County
Craig County

Roseny Bryax, Paint Bank
Percy Ly FFEL, New Castle
Ropery Myers, New Castle
Ravmoxn Brickey, New Castle
STUART Woon, New Castle
WiLLiam Joxes, New Castle
WiLLiam Farrier, Sinking Creek
Richarp Asnorr, Lignite

Miss Viviax Lypes, New Castle

Fifty-Eight

Serakkr, Crockett
::-\xl':.nx SHUPE, \-\'.}'lh(‘\'_lllll?'
Craupe FUNK, W _\'ﬂu'\.'.l_ le e
\Ii'ss GEORGIA !\H!\-}I{l_lkl::ll ER, :d F
T s Marrin, Ripplemead
!\Ir‘lf:;sil"'“,._l.u.;\ HiLroN, (‘t:d.'ll' E:-_[;lrmgs
Miss KATE ANDERSON, \\‘}'thm._l”c
Miss HAZEL l)rm:;:n\'. Wytheville
Miss Arcil, KiNcer, (‘rm'ke‘t_t“
Miss Mary Raper, Wythevi e ok
Miss Esma Hacer, Max Meadow



LIST OF GRADUATES

“ Employers Now Want to Know a Young Man's School Record. They Like Leaders”

Kuex..N N Ly, 2 €
Savon-Va, Beckley, W. Va.
Commer Commercial
Py, 191 4 Mansuant, Recixawn
Boecklev, W : \a Roanoke, Va.
[ e ol arnid

Commercial

8 Laxoreru, F. AL
H Monarat, Va,
Commereial and
Banking

Nuaze, Wi e
!{.'l-ITi'l;.l'. \.‘.

Coromimmien

Lavori, WY,
I\'!l]l].l“ll"-. \-d.

(Cumniereta

: Myers, L. C.
N. \\Iilk(‘:‘l‘lirl'l. N. C.

Commercial

Nise, Sasian
Raanoke, Vi

Sheorthand

Lamxkix, J. P.
Gretna, Va.
Commercial

<

Larivee, W, R, §
Pedfowd, Va

Commercia

Mirener, Runy
Natural Bridge, Va.
Shorthand

.+ LTSN R T S O
o \Wourheville, V.

. ]
{.-‘JH.' mere ol

Moonryax, Linuax
Roanoke, Va,
Shorthand

Lavaax, Dovorny

Troutville, Va, [g
Commercial and

Shesrthamd (11,6 B)

Munux, J. R,
Nemours, W. Va,

Commercial

Nexxerr, \veLserr
| Roanoke, Va.
Secretarial

Meap, H. O,
| Nickelsville, Va.
Banking

Larikenn, Sapre

Mamur, Vira
Salem, Va.

Salem, Va.
Secretarial

i K oisseie, Nissie
Boone N, Vi,
Shovthand

Mian, W, D.
. Nickelsville, Va.
N Banking

Lacur, Rorn
Roanoke, Va. :
Sharthand B

Myers, \. Z.
Saltville, Va.
Commercial

{ 1.0 ’Ed L, Fva
Salem, Va.
g Shorthand

i Mawrix, Mary
A Mlinden, W, Va.
N Shorthand

Loxa, Forest 11, B8
Whitmell, Va. &
Commerdfal and
Banling

Meavows, Bessie
Oak Hill, W. Va.
Shorthand

o
0
£

LowaANCE, Sy ivia. Clover dale, Nao, Secretarial Murnnins, Joux, Grundy, Va., Shorthand
Muiver. Luoxa, Tillman. Fla., Shorthand

Fiftv-Nine



ROANOKE NATIONAL BUSINESS COLLEGE

An Elegance and Completeness of Building and FEquipment Seldom Seen in an Tustitution of this Kind

BOTETOURT COUNTY
SessLer Watkins, Troutville
Howarp Crarr, Springwood
Roraxp Raper, Nace
Jous Avsmiy, Fincastle
Joy Jemsixgs, Nace
Hexry Crarr, Springwood
Joux Roperts, Buchanan
Curtis Hyiton, Nace
I. P. Guver, Cloverdale
KeEswern Framerty, Eagle Rock
P. R. Hexverson, Troutville
Miss Mary Srusser, Fincastle
Miss Luta Frrepaven, Fincastle
Miss Paviive WitLiamsox,
Springwood
Miss SteLLa Wiees, Trouville
R. H. Mugray, Troutville
Ravmonp Riuooes, Springwond
QOuesTiN Harris, Cloverdale
<EWis AvLrren Bovtos, Troutville

Botetourt County has q Good Representation

FIRGINIA COU

Students from Henry County

Y . TS

Bedfore

NTIES FURNISH TpR gnNUAL QUOTA OF SUCCESSFUL

AYREAY

IHENRY COUNTY
Miss Dogorny Crnier, Martinsville
Percy Cox, Ridgeway
Hosmer Seexcer, Uritz
Carront. Crarg, Dassctt
Fpcar Jovee, Critz i )
Miss Rirn Hive, .\l-‘u'_l]nml-ﬂh_-
Arrita DBrows, Martinsville

BEDFORD COUNTY

Bediord

s itiosE GILLS, 1
Frser CrREASY, Ih--l!urul

Golpes Giees, DBediord ,
Aiss Frizanern Rusiier, Bedford
Alrss Loy Mose , Bedford
Crarpe Jupp, Lowry

Nonvaxn Creasy, Bedford

Fren TUrrNER, Bediord

Miss Magy Ilavr, .\_1uu_l)-n[¢
AMiss Froes Toacker, Thaxton
Miss ALsa Re S Bedford
Prrsakn OvessTreet, Bedford

! County Is Also Jell Represented

MEN AND ITOMEN



LIST OF GRADUATES

“First Know Where You Want to Go.

Maowrax, Frmn:
S.‘l]t'n'.. L ala
R Shorthund

MoCows, Jaot pris
lexineton, L a.
Sthorthand |

Merz, Fusn
l{' ‘-‘lll"].l-‘ \ oh
Sheorthoand

NMoGiraw, |1
Narlinton, \W. Va

(eomrmeri tal

Nz, X, ).
Sanville, Va.

Commeretal

Mo N, Fraxkn
Ui, W Va.

Shertland

Mawsnan, Lorraixe
I{l-.‘ll]l 11\1'. \ e
Secretarial

Nicrets, Mavie
We Stone Gap, Va.
Shorthand

Movie, Braxone
Roanake, Va.
Shorthand

Noves, Nora
Fandicort, Va.
Sheothand

Bl \cCrunre, Bissn
1 Bediord, Va,
Sherthand

O, P2, 1.
Svilvatus, Va.
Commercial and

)(fu‘ ke rny

MolFapex, Sweern
Tower Hill, Va,
W Shorthand

ey, Havin
Nalem, \a.
Nesretarial

P.—'\b-‘.l.l-_\', Zaon A, Promindale, N

. Shorthand

Then

Concentrate Upon Fitting Yourself to Make the Journey ”

O'Hears, Cuaruie
Roanoke, Va.
Shorthand

Paixter, F. E.
Roanoke, Va.
Commercial

PerbuE, Rusy
Roanoke, Va.
Shorthand

Pritravax, C. I,
Callaway. Va,
Commercial and
Banking

Puirorr, Ixgz
Roanoke, Va.
Shorthand

Priceamvax, N, W.
Rocky Mount, Va,

Commercial

Pacaxs, y [y 1
Wirtz, Va.

Commercial

Proen, Eva
Roanoke, Va.
Secretarial

Porr, G. C,
Copper Hill, Va,

Commercial

Perrer, CLirrox
Roanoke, Va.
Secretarial

Pearsox, L. B.
l'azewell, Tenn,
Commercial

Richarpsox, W, |,
Whitehead, N. C.

Commercigl

Paxcue, S. D.
Middletown, Va,
Commercial

RoserTsox, SADIE
Minden, W, Va.

S!J n r!nai an :.;

Ronerrsoy, Saran, Roanoke, V., Shorthand

Sivty-One



ROANOKE NATIONAL BUSINESS COLLEGE
“Some Employees are an Asset at $10,000 a Year; Others are a Liability at $1,000 a Year”
? ﬂ Rockuruy, HELEN
8 Roanoke, Va.
: ; Cor.'wafrc:al Bmikirig

and Sfmrrhand
(H.G. B.)

8 Repmax, CI.,\Um-:_f\I.
Pilot Mountain, N. C.
Commercial

Ross, C. L.
: Roanoke, Va. |
A Commercial, Shorthand,
Banking and Pen- §
manship (H.G. B.)

Roacu, A. G.
Whittles Depot, Va
Commercial

RopErsox, \}-";\le-:
Flamsville, Va.
Sharthand

1 Ross, GEorGE
S Buffalo Ridge, Va.

Commercial

Sroxer, Mavpe
Roanoke, Va.
Secretartal

Recror, Jor |
Fries, Va.
Commercial

Revxowps, C. B.
Troutville, Va.
Commercial and
anking

Rucker, NMaupe
Roanoke, Va.
Secretarial

Savinue, I L
Fagle R.f"tl\ "Va.
Commercial and |

Shorthand (11.G. B}

REevxouns, W, [,
Augusta, Georgia
Commercial and
Banking

Rocers, PEanrt

4 Roancke, Va.
Commercial, Penman-
ship and Shorthand
(H.G. B.)!

RiioaDES, NELLIE
Topeka, Kansas

Shorthand

Saryrm, 1. WL
Abingdon, Va.
Commnercia

Rucker, Rosavixe
Shenandoah, Va.
Shorthand

Rivey, Hazen
Portsmouth, Ohio
Shorthand

Rakes, Dovie

Endicott, Va.
Shorthand

Savers, 15. M.
Jenkinjones, W. Va. |
Commercial and §

Shorthand (1. G. B.) §

Rakes, Fura
Rocky Mount, Va.
Commercial and
Banking

Rosertsox, IsapeLLe
Roancke, Va.
Shorthand

Rusner, FLizaBETH
Bedford, Va.

Secretarial

SwrENey, PEARL
Ghent, W. Va

Commercial B

Rioney, Myprie
Bramwell, W, Va.
Sharthand

Ricnarps, R. R.
Lvansy 1”(. Va.
Cfmuwrrmf

Reyxonps, ALaa
Bedford, Va.
Shorthand

Ropcers, R, F.
Sprigg, W. Va,
Commercial and

Ranking

Sxow, C. L. § '
Roanoke, Va.

Commerctal

Rick, Frzavern. Welch, W, Va., Secretarial Ricuaroson, W, J., Roanoke, Va., Commercial
RevyoLps, NeLie, Roanoke, Va., Shorthand

Sixnty-Two



LIST OF GRADUATES
* Succeeding Comes Only by Trying ™

SADLER. NANCY
Oak FThtl, W. Va.

Shorthand

Winre, C. AL
Buena Vista, Va.
Commercial

Thnowasox, lsaneLLe
Roanoke, Va.

Shorthand

Wricnrt, Evsie BN
Sanville, Va.
Commercial

Wanreyx, Cenia
Roanoke, Va.
Commereial

Sy, Laons
Vinton, Va.

Seeretarial

Tassome 1L W,
Roanoke, Va.
Shorthand

Wittians, D, O,
Tazewell, Va, B
Commercial and BE%
Banking B

i Scrrms, O,
Roanoke, Va,
Ceommercial and

Banling

Wurrexack, H. L.
Simpsons, Va.
Commercial, Banking
and Penmanship

Toriver, Pearn
Roanake, Va,

Shorthand

Wire, Masme
Boissevain, Va.
Shorthand

4 Seari. Mansrw
Vireilina, Va.

= . ,
Shortland

Warters, P. E.
Christiansburg, Va.
Commercial

WricuT, Hazerrixe
Vinton, Va
Commercial and
Shorthand (H.G. B.)

Lerey, Crara
Roanoke, Va.
Shorthand

[l

S Scnwiarzer, Hazen
1 NMinden, W Va.
Shorthand

Wricn, F. L.
Dodson, Va.
Commercial

Vises, Rosewr [
Odd, W. Va. 8

Commeretal

Warker, ALex
Hcdl’urd. \.:‘I.. 1
Shorthand B3

Suareren, BN,
Bristal, Va.
' .\'f.'urrf!,;lr“"

Wintiams, L. C.
Nickelsville, Va.

f:rr}l.' m r'l"r'.'u'u'r

Vaxover, R, L
Paw Paw, Ky.
Commercial

Wacxer, Mary @
Roanoke. Va. §

Secretarial L

Winren, R. 8.
Dye. Va.

Commercial

Treker, Ravaa
4 Jordan Nines, Va.
Shorthand

Wittiass, W, C.
Poff, Va.

- j
Commercial

Via, Lovise
Roanoke, Va.

Shorthand

Sanvers, Kowisa, Roanoke, Va., Shorthand Sarrn, 1L 8., Roanoke, Va., Secretarial
Swixxenn, M. E., Rocky Mount, Va., Commercial

Sixty-Three
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“The Man Who Dares Does”

Wens, STELLA
Vandyke, Va.
Shorthand

¥ Waskey, Beatrice
Roanoke, Va.
8 Shorthand

Wricnr, Lessig
Sanville, Va.
Commercial and
Shorthand
(H.G. B,

Warkixs, J. 5.
Troutville, Va,
ammercial

Yares, G. D,
Grundy, Va.
Commereial. Shorthand
and Banking

tH. G. B.)

Youxe, R. B.
Bridgewater, V.
Commercial

Youxa, Grace
Salem, Va,
Shorthand

ACTION

“Don’t Sit Down and Take What Comes; Go
After What You Want"”

An ounce of action is worth a ton of hesitation.

Two things you have done. First, you have
received the catalogue. Second, you have read the
catalogue. The third step, and the most important,
remains for you to take.

Fill out the Application Blank and mail it to
President Coulter to-day.

The only person who does’something is the per-
son who begins something.

Begin by filling out the Enrollment Blank.
This action will determine your destiny.
This action will keep you from drudgery.
This action will place you in a good position.

It is YOUR future we are considering. It is
YOUR future that is at stake.

Don’t delay.
Don’t hesitate.

No large amount is needed at the start. No
good can come from waiting.

You can be a successful graduate.

The NaTioxar will place you in a good position.

ADDRESS
E. M. COULTER, President
Roaxoke NaTtioxarn Business CoLLEGE

RoaxokEe, VirGinia

Sivty-Fonr

m Oy




— e = — i

APPLICATION FOR ADMITTANCE
TO THE

ROANOKE NATIONAL BUSINESS COLLEGE
ROANOKE, VIRGINIA

APPLICANTS for admission are requested to fill out the following blank so that we may analyze their individual
needs and requirements, plan their work for the particular type of position desired and make arrangements
for a desk and board:

TUAIILE . ....ooeoeeioeeeenessmsssassinnasesbamnnmnn s e e e s e e S - e e I A Le O R D ITEN:

StreetorR.F.D.. o oo e e e P hone No

(ot A ST PSPPSR L S R e L

Name of parent or guardian............................

X Ui oy - f I o S0 s o e D s ol iy S G s e e bt

To what executive position do you aspire—Banking, Accountant, Auditor, Bookkeeper, Credit Manager, Salesman,
Sales Manager, Office Manager, Advertising Manager, Purchasing Agent, Stenographer, Secretary, Civil

Serwce?
School last attended ... e R ey

What'grade have your fimishedr. . e NI T A N

If you have ever studied commercial subjects please state what subjects, in what school and how long?.......... ...

I expect to start.. ... .. _.occeecoand: owill talte the o e —CouTEe
Date

Do you wish us to meet you at the station?..... ... ... ... 5. . TrainNo. .. .

Do you wish us to assist you in securing board and room? . ... ... ... . Price,$.

Do you wish us to secure position for you after graduvation? ...

Give three character references:
8 11 TSN AR I O 1.y = S M 0 ¥, 1 LI e e
IVATG - ove s s v v s s e s e e A AT B e Iy

NAMe. er Lot e s m e e o PR Rl A d T e sE

Please give below the names and addresses of other young people of your acquaintance who will be interested
in our courses of study.

NAME POST-OFFICE ADDRESS COUNTY STATE
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