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MARSHALL FIELD, that great nzer­
chant prince, once said: " The man who 
puts $10 ,000 additional capital into an 

established business is pret~y certain of increasing 
returns; and in the same waJ', the man who puts 
additional capital into brains-information with 
dfrected thought and study of possibilities-will as 
surely, yes, mo1'e surely, get increased returns. There 
is no capital, and no increase of capital safer and 
surer than that.'' 

Your brain is your capital in life. You are am­
bitious and interested in the development of your 
brain, or you would not be reading this book . 

You realize that the world is calling for that brain 
of yours if properly prepared. You realize as Charles 
M. Schwab has said, ''The captains of industry in 
America are not seeking moneJ1; they a1'e looking for 
brains-specialized brains.'' 

To the y oztng men and y oung women who are able 
to visualize the future that business offers them, we, 
believing that what follows will aid in constructive 
and intelligent planning fo r the future, dedicate this-

73ook of JModern 73usiness 
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JoHN D. RocKEFELLER , 

\Vo rld's Richest l\1 an: 

I believe that every )'Oung 
man and woman who wants 
to succeed in business should 
do as I did-take a course al 
a commercial college. 

r F OU R ) 

The ~tional c:Business College 

T HE ROANOKE NATIONAL BUSINESS COLLEGE, 
for a period of forty- three years, most of the time under 
the same managem ent, has gone forward o n its own worth 

in doing one thing well. That one thing has been the proper 
education of young men and young women in the fundam ental 
necessities of business. It has educated along the line of bus iness 
and placed in lucrative positions literally thousands o f young 
m en a nd women who are emp loyed in local business concerns 
and other firms from Maine to Orego n and from Michigan to 
Texas. 

v\7ith an aggrega te of over 20,000 alumni scattered throughout 
the length and breadth of the land, it is in fact and not merely in 
name a national institution of business education . 

The R oanoke National Business College is a private institu­
tion, receiving no State aid and having no endowment fund. Its 
success has been due entirely to its own m erits, for no institution 
without endowment funds, without support from the public 
treasury, or other similar sources, could exist fort y-three years, 
if it did not genuinely m erit success. 

Due to the success that it has made, The R oa noke National 
Business College is one of the bes t know n institutio ns of its kind 
in the entire South, and is frequently referred to merely as 
"That splendid business college in R oa noke." Thi s designation 
is a tribute to its superior work. 

Following then upon its record of success which in turn has 
made it most favorably known, The R oa noke National Business 
College must of necessity be an established institutio n. In its 
work it places the student above the dollar. Its cornerstones are 
honesty, thoroughness, virt~1e ~nd justice. _It has nothing in 
com mon , and can have noth111 g 1l1 commo n with schools offerincr 
cheap and inadequate courses of stud y which prove in the end 
only a detriment and disappointment to all concerned. 

The R oa noke Natio nal Business College ow ns a nd occup ies 
its own building, valued at more than $ 300,000. Thi s building 
has been especiall y planned for the purposes of the coll ege. The 
building is eq uipp ed with modern busin ess a nd offi ce machinery, 
ten separate and d ist inct departments, adequate ad mini stratio n 
a nd executive offi ces , club roo ms, etc . \Vhen you enter an y 
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department of The Roanoke National Business College, you see 
a modern, up-to-date and properly conducted business office 
full y functioning. 

The advantages of a large school are similar to the advantages 
offered by any large enterprise. Anyone who will stop to reason 
intelligently will recognize at once that a large enterprise can do 
many things, secure many benefits and afford many advantages 
not possessed by a smaller concern. 

The large school attracts and secures better teachers. 
The large school maintains a better equipment. 
The large school is, because of its extensive acquaintance, 

ca lled upon to fill more and better positions with its graduates. 
The large school can, for economic reasons, give greater va lue 

than any small school can possibly give. 
The inspiration that comes from numbers, the enthusiasm that 

comes by association with willing workers, the training afforded 
by competitive effort are of a value that cannot be expressed or 
estimated in dollars. This va luabl e training is only possible in a 
large school and alone is sufficient to recommend a large school 
to any intelligent person. 

The Roanoke National Business College is one of the largest 
schools of its kind in the South. 

The Roanoke National Business College has the advantage of 
sufficient numbers to make actual business practice work possible. 

It has the confidence of business and professional men who 
seek office help. 

It has the good will and hearty support of thousands of suc­
cessful graduates . 

It has the advantage of a splendid new building-a model of 
light and ventilation. 

It has the adva ntage of separate departments and complete 
equipment. 

It has the advantage of a strong united faculty. 
Roanoke National Business College has the pres tige of forty­

three vears of successful history . 
It h·as the advantage of an enviable reputation among. business 

houses for recommending only those qualified to do clerical work 
satisfactorily. 

It has the advantage of a complete, concise, standard course of 
study that provides every requisite _for b_usiness success, which 
can be acquired in the shortest possible t11n e_. . 

Because of its location, its ideals, and its eqmpment, the 

E. H. HARRIMA N, 

America's Greatest 
R a il road M agn.:i te: 

I know of no training that 
costs so little and pays so 
much as a business college 
course. 

fl 
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• .\NDREll" C A RNEGIE, 

Stcc:l Kin g and 
Philan thropist : 

I advise )'Ottng men and 
women to save the most p1·e­
cio11s )'ears of their lit'es by 
securing a business educa­
tion, that the)' may go forth 
f u lh· equipped ear~y in life. 

College has the advantage of being continuall y abreast of the 
fast-moving times, thus graduating its students with an ed ucation 
that is modern. It does not teach its students the me thods o f 
business disca rded five ~·ea rs ago, but it teac hes th e me thods 
required for th e present and those whi ch wi ll be req uired in th e 
future . 

Dr. B. H. Va n Oot, Supervisor of Trade and Indus trial 
Education for Vi rgini a, says: "The business coll ege is perhaps 
the mos t perfectly orga nized vocational institution in ex istence 
today. It is th e one voca tional institution which has not as yet 
been hidebound by tradition and artificial barri ers. Its rnrricu­
lum is definite, its obj ec ti ves are clearly seen and large ly under­
stood, th e training and education are specific and lead towa rd 
well-defined fi elds of work. Each unit of ins tructi o n is so 
orga ni zed that the tim e required by a ny average s tu de nt to 
co mpl ete any given unit is approximately determined. The 
curriculum is st ripped of all nonesse nti als so that th e stud ent 
receives the maximum of practical skill and informat io n in the 
minimum of time commensurate with his abilitv." 

"The business college occupies a fi eld which is peculiar to 
itself a nd the standards which must be se t up must be determined 
by th ose factors which control the activities of th e business 
coll ege." 

That is The R oanoke National Business College! 
Happ y, prosperous careers await ever y young man and young 

woman of today-bountiful lives of success, achievement and 
distinction, if these young men and young women only demand 
it. This is th e golden age of opportunity, but opportunity for_o'.1ly 
those who a re prepared to grasp it. Lincoln with his amb1t10n 
but minus books or eve n a li ght with which to study; Jackson 
holding th e high position of President but embarrassed for lack 
of educatio n; Ford a mec hanic but today the world's ri ches t m a n; 
A.l Smith a product of th e eas t side of N ew York but rece nt_J y a 
candidate for the high est office within the gift of the Amenca_n 
people- these men of achievement would have given half th eir 
lives for th e opportunities that today confront our youn g men 
and young wo men. 

The Modern Busin ess College is the medium which makes 
such achi eve ment possible for ou r American youth. It has 
opened a new vista to th em and ushered in a new era. The very 
nature of the orga nization is conducive to progress . Onl y am~ng 
such institutions will you find th e keen co mpetiti ve spi rit which 
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makes possible th e proper training a nd preparation of boys a nd 
girls for the future. 

The Modern Business College adds st imulus to education. 
It must initiate the newes t and mos t effici ent methods de manded 
by the mod ern a nd progressive business orga nizati on. It must 
stand a lone upon its reputa tion for service. No p ubli c tax 
supports it, and its success depends upon an effi cient service to 
the busin ess world and to the young m en and wo men desi ring 
to enter it. 

That is The Modern Business College! 
The R oa noke National Business College, based upon fort~· ­

three yea rs of service, working toward an ideal, properly equipped 
and financi a ll y responsible, prides itself upon being modern. The 
R oanoke National Business College, real iz ing th e need and the 
ad vantages to be derived from a modern business educa ti on, 
prides itself on the fact that it is offering such an education. 

To you, who a re interested in yourself and the proper develop­
ment of your brain which is your capi tal, has bee n presented 
what The R oanoke National Business College is and the need of a 
modern business education. In the fol lowing pages you will 
have presented precisel y what The R oa noke Na ti onal Busin ess 
Coll ege does . 

In ~-eadi ng the following pages it is important for you to con­
tinu a ll v remember that the untrain ed man or woman, no m a tter 
how g1:eat hi s or her natural ability, is a drug on the marke t . 
Busin ess men no longer have time to train apprentices; they want 
men and women who require the leas t in supervision. For such 
men a nd women they a re willing to pay top-o'-market prices. 

It is evident that vou do no t consider that you ha ve develop ed 
your possibilities for. success to the highest possible degree. That 
;s a very encouraging symptom . Y ou a re aft er success. The 
successfu l person is the one who knows what he wants and knows 
how to ge t it. You want a n independ ent inco me-one that is 
large enou gh to give you necessary thin gs for your happi ness . 
The following pages of this catalog tell you how you ca n secu re 
this thin g tha t you want . . . 

An opportunity is offered you through a business course 111 Th e 
R oanoke Na ti ona l Business College. vVe ca nnot make you take 
it . \Ve ca n o nl y offer it to vou, tell you wh a t it is and how it 
works and s how vou others who have succeeded with it. The actua l 
securing o f this success li es in the action vou take a ft er vou ha ve 
turn ed -the last page of this ca talog. . . 

_l oHN \ o\1AK AMA KER , 

Founder o f Am erica 's 
Grea te s t D epartment 

St o re : 

In these dn_Y S the• _vo 1111g 
mnn or womnn without busi­
ness training stands lillle 
chance. A great, grand work 
is being done by the b11s iness 
coll.:ges . 
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September enrollment. (Less than one-half annual student body.) A living 

ROANOKE NATIONAL 

Summer School students get an 
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testimonial to the e.fficiency and success of this splendid business training institution 

BUSINESS COLLEGE 

earlier start on their business careers 
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ru1" c3r(essage from the President 
of the 

1(oanok,e ~tiona! G_Business (o!lege 

I T SHOULD NOT take the eye of a prophet to see that 
history is being made in the present day development of 

the South. At one time we were wont to think of the 
South as a land of laziness; miles upon miles of rolling and 
unproductive plantation lands; petted and pampered youth of 
an aristocratic division of the country growing up into indiffer­
ent and irresponsible men and women. Today, we see in the 
South a new land. It is not today the Old South but the 
New South that is calling its attention to an amazed world . 

Fields that were once unproductive are laden with crops; 
towns and cities that have produced little are humming with 
the buzz of industry ; young men and women through proper 
preparation are taking their stand in the forefront of the 
nation's leaders. 

The entire South is advancing at a s t a rtling ra t e. Never 
before have the advantages which lie in its natural resources, 
its unlimited supply o f domestic labor, its proximity to num er­
ous ports and its un equal ed markets been full y reali zed . 

The Sou th has s tarted toward its fullest development. T he 
burden of thi s continued development rests upon the shoulders 
o f the younger generation . For those young men and young 
women who are prepared to take their places in this great age 
of indus tri al development, and to meet the keen competition 
of the twentieth century, unlimited opportuniti es are awaiting. 

It is the desire of everyone associated with T he Roan oke 
:\l"ational Busin ess College to aid in the preparation of these 
future leaders o f the nati on. Your su ccess in life is our greatest 
concern. To see you properly trained for the responsibiliti es 
that lie before is our objective. 

Sin cerely yours, 

[ E L EVEN j 
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I. E. M . CO U LTER 

2 . M . A . SMYTHE 

3. Mi ss GLADYS H I NE S 

4 · M RS. E. M. CO U LTER 

5. Mi ss VELMA B 1EDLER 

6. Mi ss M A RGARET H u GHE S 

7. MR S. L. T . METCALF 

8. MRS. H . E . CHR I SMAN 

9. B. c. B ACO N 

I O. M i ss GARNETT B OWMAN 

I I. M i ss SAVANNAH L EFFEL 

1 2 . Miss GEORG I A McC u TCHEON 

13. M i ss MYRTLE SmvELY 

q. MR S. M A RY P. MACG UR N 

I 5. LE S LI E A. KIMBLE 

16. R. S. LEFTWICH 

17. MRS. MARY T . ALLEY 

[ TWEJ.\ "E I 
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Faculty 
E . M. C OU LTER 

President 

M . A . SMYT HE 
Vice-President and General Ma nager 

Director of Ac tu al Business P ractice and Banking 
Lec turer on Commercial Law 

Ma themati cs of Accou nts 

MRS. E. M . C OULTE R 
Associate Direc tor Shorthand D epartment 

Chairman Ad visory Board fo r Girls 

lVIr s s G LADYS H INE S 
Secretary 

Office T raining and Business E thi cs 

B. c. B ACO N 
Principal In troduc tory Bookkeeping D epartment, 

Ma them atics and P enm anshi p 

M i s s M YRT LE SHIVE LY 
I ntrod uctory Bookkeeping D epar tment 

lVIR s. L. T . METCALF 
Principa l Gregg Shorthand D epa rtme nt 

L ES LT E A . K IMBLE 
(C. P. A. VIRGINI A) 

Hi gher A. ccountancy and Business Ad mini s tra tion 

M RS. MARY P . MACG URN 
P rincipal Shorthand D epar tment 

Ad vanced Di ctation 

l\lh ss i\1ARG ARET H uGHE S 
Principal In troducto ry Shorthand D epar tment 

i\lh ss SAVANNA H LE FFEL 
P rin cipal I n termedi ate Shorth and Depar tment 

i\1 rs s G EO RGI A Mc C uTC HEO N 
Principal Actual Business D epartment 

Spelling, E nglish and Mathema ti cs 

i\1 Iss VELMA BIED LER 
P rin cipal Touch Typewriti ng D epartmen t 

MRS. H . E . CH RI SMA N 
.'\ ssis tant Advanced Shor thand D epartment 

MRS . MARY T. AL LEY 
P ri ncipal B anking and Office Training D epartmen ts 

Salesmanship , M a thematics and P enm anship 

M i ss G ARNETT B owM AN 
Cashi er and Bookkeeper 

R . S . L EFTWICH, A .B ., LL B. 
Ad vanced Law 

ddvisory <J3oard 
H o N. R. H . A NG EL L 

Presiden t of Centra l M an ufactu ring Compan y 
Shena ndoah L ife In surance Company 

Coloni al N ational B ank 

DR . W . C. B oo NE 
P as to r F irs t Baptis t Church 

EDwA1rn L. STo:--r E 
C hairman of t he Boa rd , T he Stone Prin ti ng and 

i\ll an ufoc tu ring Compa ny 

R EV . \V. c. CAMPBELL 
P as to r E meri tus, Fi rs t Presby terian Church 

L EVI B. D AV IS 
P res ident l\!Ioun tain Trus t and Bank Compa ny 

T. TY LER M EADO WS 
Chairm an of t he Board, First Na tiona l Exch ang<B ank 

H o N. J As . P. \ \ ' oo Ds 
Attornev at L aw 

President Borde rl and Coa l Corporati on 

\Y . E . TH OM AS 
Ge nera l M anager, T imes-V.'orld Corpora tion 

(Newspape r P ublishers) 

Ho N. C. A . \ \ ' o oDRUM 
United Sta tes R epresen ta tive from Sixth District 

DR. H . SP ENCER EDMGNDS 
P astor Second P rcs bvterian C hurch 

D .o.v lD P. SITES 
\" ice-P res ide nt an d Chai rman of th e Board , '\ l ou nrn in T rnst 

and Ban k Com p an y 
Sec reta n ·-Treasurer, Ca ldwell -Sites Com pan ,· 

ddvisory c:Board for <;iris 
\lR s. F. iVI. C oLTI"E R 

C hairman 
:\1Rs. S . Ho1no: sE Ropp 

Lec turer 

MR S. M . M . C"<LD\\T LL 
Presiden t o f Civic Be tterm ent Club 

( TH !RT EE:\' l 
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Standards of Practice . 
Adopted by the 

.\'ational .'\ssociation o f Accredited Commercia l Schools 

T HE MEMBERS of t h is Associat ion are defin itelv co m­
mitted to t he policy of ra ising the educationa l a nd_ b~s in ess 
standards of t he individual schoo ls of th e Associat ion to 

the end that the whole system of commercial education in t he 
United States and Canada may be constantly improved. 

Eac h member of t he orga nization must: 
I . Maintain such policies a nd practices as wi ll re fl ect credit 

upon the cause of business education, and t hat wil l command 
respect in a ll business re lations with students and wit h t he 
genera l publ ic. 

2. Pro vide such qua r ters and sc hoo l equ ipme nt as this Asso­
ciation ma y approve. 

3. Meet the min imum requ irements of such s tandard courses 
of study as ma y be approved by t hi s Association and o ffe red by 
th e schoo l. 

4. Use such tex ts as are generally regarded as s tand a rd, o r 
such as ma y be approved by this Association. 

5. Dea l fa irly and in a d ignifi ed mann er wit h a ll c lasses o f 
co mp e titi on. 

6 . R efra in fro m know ingly inducing s tudents to lea ve ot he r 
schoo ls or ins ti tu ti ons of lea rn ing, eith er pub lic o r private. 

7. Make no mis leading statements o r mi sreprese ntation s o f 
a ny kind, eith er in person or through any agency . 

8. R efrain fro m varying published tuiti o n rates , e ith e r cl i­
rec tl y o r indirec tl y, and fro m offerin g fr ee tuition as an induce­
ment for registration. 

9. R efuse, either directly o r indirec tl y, to guarantee positions 
to prospective s tudents. 

10. Pay legitima te debts pro mptl y . 

I I . Maintain t h roughout th e sc hool such standard s o f char­
acter and reputation as wi ll promote high mora l idea ls . 

12. Cu ltivate within the sc hool and in the community where 
t he school is loca ted the h igh es t mora l s tandards. 

13 . R eport promptlv to t he Chairma n of the Bet te r Bus iness 
Bureau a n y violat io n of t he Standards of P ractice . 

14. Submit to arbitrati on <J11 y difficu lt y or d isagree ment wit h 
a n y other member that ca nn o t be adjusted through th e Be tte r 
Busi ness Bureau. 
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BUSINESS DEPARTMENTS 

B l lSINESS today is the greatest of all professions. No one shou ld expect to qualify for a suc­
cessful career without a business education. It is impossible in a few weeks or months to master 

thoroughly t he subjects which pertain to commercial life. Thirty or forty years ago, three months' 
attendance covered the usual course, but as business requirements became more exacting, business 
men d emanded better and more thoroughly trained assistants. The Roanoke National Business 
College is an institution giving such training. 

This work is given in four departments; namely, Introductory Commercial, Actual Business 
Aud iting and Accounting, Banking and Finance, A.ccountancy and Business Administration . The 
work is designed not on! y to make good bookkeepers and efficient office help but successful business 
men and high-grad e accountants. These departments are explained and outlined on subsequent 
pages. 

CON!PLETE BUSINESS COURSE 
CON!N!ERCIAL COURSE 

BANKING AND FINANCE COURSE 
ACCOUNTANCY AND BUSINESS AD 1\11NlSTRA1~ION 

PEN N!AN SHIP COURSE 
S_:_\LESNIANSHIP COURSE 

Fl !'TEE:\' j 
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/lctual Business and , fccounting Department 

COMPLETE BUSINESS CO URSE 
O U R Complete Busi ness Course is outli ned to meet 

the requi rements of students who a re seeki ng the 
. best techn ical prepara tion poss ible for business life, 

e1i;_her as e_mployees or upon their own respon sibility. 
fh e bus111ess of t he ordin ary office is di vided in to two 

departments ;_ correspondence and accoun ting , and our 
complete business course is designed to fi t the gradua te to 
unders tand the work of both of these departments and to 
accept employment in either or both of th em. 

There is a consta n t ly growi ng demand in man)' lines of 
bus111ess for t he services of young people whose business 
ed_ucat1on extends beyond the trai ning pro vided by the 
briefer courses that we li st, and for this reason we especiall y 
recommend our complete busi ness course to s tuden ts who 
ha ve had high schoo l work or its eq uiva lent or who, t hrough 
th eir own efforts, have acq uired a fairl y broad funda mental 
ed ucation and are anxious to make the hest prepa ra tion 
poss ible for advancement afte r t hev have begun their 
busin ess ca reer. · 

This course covers practica ll v al l of the phases of mode rn 
o ffi ce work, fo r whi ch reason the gradua te is ab le to 
command a be tter initial sa lary than wou ld be possi ble 
wi th less thornugh tra ini ng. Another ad vantage that this 
course afford s 1s discovered later in the busin ess ca reer of 
t he grad ua te when promotion s are made, for the employee 

( S I XT EE :--J ] 

who is not bi gge r than his position can neve r hope to be 
eleva ted to an ad vanced position. The grad ua te of our 
complete busin ess course is in school long enoug h not onl,­
to be t horoughl y train ed for busin ess emplo y ment bu t a lso 
to be broad ly trained. 

Vl'e especia ll y recomm end t hi s cou rse to young m en and 
young women who ex pec t to go in to bu sin ess fo r them selves , 
for whil e it is possibl e for one with limited training to earn 
promotion if he is wi sely superv ised, t he one goi ng in to 
bu siness on hi s own accou nt and who must necess aril y tak e 
a ll th e ri sks o f hi s ve n ture with out supervi sion, ca nnot 
affo rd to begin with less than the bes t prepara tion. 

T o summari ze bri efl y ; we recomm end our Comple te 
Busin ess Cou rse to all s tudents who are prepared to tak e it 
bec ause it provid es a supe ri o r type of edu ca t ion, bec au se 
t he business pub lic is dem andi ng thi s rvpe o f ed ucatio n , 
because competit ion makes it important tha t t he ad ve nrnre r 
in to busin ess li fe sha ll have th e ve ry bes t equipm e nt pos­
sible, beca use advancement d epend s ve ry la rgely upo n 
profi ciency , and because t he protection of th e in te res rs o f th e 
studen t who ma y embark in bu siness on h is ow n respo n­
sib ility demand s the safeguards t hat thi s co urse affords . 

.'\ complete out line of ou r Comple te Bu sin ess Co urse 
and its c redit va lue wil l be fo und o n page J l. 
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fn lroductorJ' Co111merciaf Department 

COMMERCIAL COURSE 

0 UR Comm ercial Course is practical and comprehen­
sive . It gives the student not only thorough ground­
ing in the theory and plac tice of accounts, but a t the 

sam e tim e gives him wide and practical knowledge of business 
me thods and procedure. Thi s sci ence of accounting has 
made rapid strides in th e las t few years, pa rticularl y since 
the passage of the f<'ed eral Incom e Tax L aw and simila r 
measures not on ly bv the genera l government but also 
Srare and municipaliti es , whi ch require reports based upon 
accurate and sys tematic bookkeeping. 

R eceive rship reports, not infrequently, lay at the door 
o f poor bookkeeping th e bl ame for insol vency, and trade 
commi ssions o f variou s kinds are constantl y calling a ttention 
to bu siness disas te rs th a t ari se t hrough lack of kn owledge 
of accounting. 

So rapid has been t he expansion of business within the 
las t few yea rs th a t an enterp ri se whi ch was on ce owned 
b y a sing le propri e tor and managed by him, has grown 
into such proporti ons , that it has thousands of employees , 
and th e same method of bookkeeping that was origin ally 
adequa te has grown into an in volved accounting sys tem 
requiring the services of expertl y trained bookkeepers. 

Our Comm ercial Course gi ves the student the technical 

skill and the facility necessa ry fo r the p ractice of his pro­
fession, but more than th a t i t gives him a fund amen ta l 
business educa tion th a t will be of inesti m able va lue to h im 
throughout hi s li fe . Our course is revised constantly to 
keep r t in tune and in touch with new busi ness co nd itions 
and new developm ents, and the gradu a te who steps from 
our Ad van ced Bookkeeping D epartme nt in to a b usiness 
posi tion goes without trepid ation fo r he knows that the 
conditions he will mee t in busi ness wi ll not be esse n tia ll y 
different from those under which he has been working 
with us. 

.'\ co mpl ete outline of our Commercia l Course and its 
credi t va lu e will be found on page J I . 

" By the time a man is read y to g rad ua te from the univer­
sity o f experience he is too old to go to work . "-Hem~v Ford. 

" The changed scope, charac ter, and me th ods of modern 
busin ess have uni ted to demand a trai ning superio r to anv­
thing tha t was ever needed befo re." - Frnnk .1. Vanderlip.· 

( SEVENTEEN j 



46'==========================================================================~ 

A MODERN EDUCATION IN BUSINESS 
46'=====================================================================S. 

I nterior Banking Department. B urroughs bookkeeping machine, electric drive adding machine and l/fJ -to-date eql/ip111ent 
and systems enable stl/dents to hold responsible bank positions 

BANKING AND FINANCE COURSE 
"Few !Vien Can Ha11dle JV!on ey They Didn't Earn" 

T HE National College Bank was orga ni zed under 
the National Banki ng Act wi th a capita l stock of 
$ 1 50,000.00, its purpose being to take ca re of all 

t he banking business of the s tudents of the .'\ ctual Business 
Department. 

W hen the Federal Reserve Act was passed, thi s bank 
increased its capital to $ 200,000 and changed i ts books to 
conform with thi s act. 

T he books kep t in thi s bank and the methods of hand ling 
papers are the sam e as those used in a ll firs t-class national 
banks. 

M echanica l hand ling of figures is rapid ly supplanting 
the old pen-and-brain methods in modern banks and business 
houses, and keeping pace with the times, we ha ve added a 
Burroughs to our teaching equ ipme nt. We were the first , 
and probably the on ly school in the State, to ins ta ll book­
keeping machines as part of the regular school equ ipm ent. 

Lectures are given on banking and explanations made 
of th e Federal R eserve Ac t. 

T his bank has real correspondents in various ci ties on 
whi ch it d raws drafts and send papers for col lectio n and 
with whi ch it keeps its reserve funds; no tes are di scounted 
and taken fo r co llection; di scoun ted notes protested for 
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non payment; the books are balanced ever y night and 
daily s tatements made and filed . 

All books must be in perfect balance before the opening 
hour of the nex t day, thereby training our s tudents who 
do this wo rk not only to handle a large vo lume o f business 
rapid ly, but to hand le it correctly . The books are closed 
monthl y, at which time they are examin ed , surplus se t 
aside, di vidends declared and p aid to stockho ld e rs , man y of 
whom a re students in our Actual Business D epartment. 

Only those s tudents who have shown abi lity in our 
Actual Business Departments, who have good character 
and habits and have shown th eir qualification s for thi s 
hi gh-grade work, are permitted to work in thi s bank, 
thereby insuring to our Actual Business s tudents the best 
at ten ti on, the correct handling o f t heir accounts and papers 
and the rapid dispatch of their business. 

\Vhile in this department the student holds all the posi­
tions from collection clerk to that of cashie r. Any stude nt 
successfully handling the wo rk in this bank will ha ve no 
d iffi cu lty in filling similar openings in othe r banks of the 
cou ntry. 

:\ complete ou tline o f our Banking and Finance Course 
and its cred it va lue wi ll be fo und o n µag e 3 1. 



~========================================================================= 

OFFERED THROUGH MODERN BUSINESS COURSES 
4S==================================================================================='-~ 

Pro111 i11ent _,·01ing b11s i11ess wen and women of Roanoke are members of these classes 

A CCO UNT AN CY AND BUSINESS 
ADMINISTRATION 

T HE \\'ORK in this course is des igned to provide a 
sound training for execu tive leadership in business. It 
is believed that the principles which will lead to success 

in the Accounting D epartment of a business enterprise will 
be equa ll y vi tal to the success of a young man who accepts a 
position in the Purchasing, Production, Advertising, Credit, 
Perso nne l or Sales Department or who des ires to enter 
Pub lic A.ccounting prac tice. The s tudent who accep ts a 
position in the Accounting D epa rtment will know what 
information should be furni shed the heads of other depart­
ments , and he wi ll know the form in which the information 
shou ld be provided to be mos t use ful. The s tudent who 
accepts a pos ition in any other department wi ll know what 
information ma y be obtained from the Accounting Depart­
ment, and what use to make of the inform at ion furnis hed. 
l n other words, the student with a thorough training in t he 
operation and supervision of accounts ma y choose between 
two broad p a ths of prog ress ; namely, first, Accounting as an 
occupation in itse lf, with the prospec ts of stead y advance­
ment to responsible and remunerative positions; second , 
Executi ve and Admini st ra tive work , the opportu nities of 
which a re grea tl y in creased to the man who ca n apply a 

knowledge of accounting in t he con tro l of t he activities for 
which he is responsi ble. 

Do you ask to what ex ten t a know ledge of Accountancy 
and Business Administration will increase your market va lue, 
if you decide to remain in private employme nt? Here you 
can find you r answer in the opinions of nationally known 
commercial leaders, all of whom have learn ed from experi­
ence the market va lue of a knowledge of t he fundam en tal 
principles of Accountancy. 

James A. Farrell, President of the U ni ted States Steel 
Corporation in the course of an address to young men, pu t 
a knowledae' of Accountancy among the firs t requisites for a 
man to p;ssess in orde r to atta in a position of manageria l 
importance in business. 

Wilbur C. Fisk, C.E., Ex-President of the Hudson and 
Manhattan Rai lroad Company , and member of the banking 
house of Harvey Fisk & Sons, both of New York, says: "In 
my own expe ri ence, both as a ba nker and a railroad m an I 
have fo und a knowledge of .'\ ccoun tancy invaluable ; inde~d , 
l canno t emphasize too strongly the advantage it has been 
to me." 

.'\ complete outl ine of ou~ .'\ ccoun ting and Business Ad­
ministration Course wi ll be tound on page 32. 

[NINETEEN] 
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A specimen of ornamental penmanship written by E . M. Coulter, President 

PENMANSHIP CO URSE 
GOOD PENMAN SHIP is more essential than any other 

one subject taught in a business college. It is a pass­
port to a good position. It has secured and held more 

good positions than any other one accomplishment. Bad 
handwri ting has sent more let ters of application to the waste­
basket than any other one fa iling. 

The Pe'tlmanship Classes in The R oanoke National 
Business College recite daily. The class dri ll s, together with 
the home lessons, produce, in a few mon ths' t ime, an excel­
lence in plain, rapid, unshaded business pen manship. 

h. · b the T hrough the beau tiful copies of penmans 1p g ive n ~has 
teachers students become fond of their practice, wh1c 'd 
h e retofo~e , perhaps, been un successful when attempte 
under unskilled instruction. t 

The standard of excellence maintained in other d ep:ir- -
men ts of the school is in keeping with that of the P enmans 11 P 
D epartment. . · h 

Many students are wise ly influenced and gu.1ded 111 h e 
se lec tion of a business college by th~ penmanship_, for t er 
feel that by this s t andard they may Judge the entire schoo · 

SALESMANSHIP COURSE 
T HIS COURSE gives the student a clear idea of busi­

ness ethics. It clearly shows that characte r in com bi­
nation with brains, efficiently trained, is the highest 

priced, best paid product in the world; t ha t ch aracter is the 
basis of all business success; that a man who attempts to 
take advantage of another in a business transac tion is not a 
salesman but a robber; t hat a man who resorts to sharp 
practice is not only dishonest but foo lish, si nce such practice 
inevitably leads to failure . 

T his course has aroused in ternational en thusiasm because 
it teaches an individual how to deve lop his personality and 
how to s tudy human nature. It teaches the philosophy of 
leadership, mental and business efficiency, as well as the 
essentials and art of salesmanship. T his s tudy reaches down 
to the very depths of the individ ua l's life, revea ls himself to 
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himself, arouses and inspires him, a nd for that reason g ives 
him a new vision of life. . 

The ave rage m an is not acq uain ted with him self and IS 

hungering fo r se lf-knowledge. In fact, th~ reason he. does 
not have con fid ence in himse lf is because he 1s no t acquarnted 
with himself. This course is doing m':1ch to g ive you n,g mr 
and wome n a saner conception of Ii fe, 1 ts need s and 1 ts idea s . 
ln a very hum an way it shows them how t~ ey must co-ordi­
nate t hemselves with life and its p roblems 1n order to render 
the greatest service and win success. I t teaches that_ a ll 
legitimate achievements a re based upon servi ce . The sub~ ec t 
of salesmanship has been correlated with othe r practica l 
subj ects essenti a l to t he success o f t he modern comme rcia l 
salesman. 

A complete outl in e of ou r Salesmanshi p and Business 
E ffi ciency Course and its credit va lue is fo und on page 33 · 
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SECRETARIAL DEPARTMENTS 
A RAILROAD OFFICIAL in answering the question, "Why should young men study short­

hand?" made the following reply : 
"For instance, in railroad work, a stenographer comes in contact with officers more quickly 

through the stenographic route than through any other route, and if he has a desire to work and the 
ability to absorb, there is no limit to his opportunities. I have run across quite a number of big 
railroad men in the last few years who started as stenographers." 

The Complete Secretarial and Stenographic Courses of The Roanoke National Business College 
are designed not for the purpose of producing mediocre stenographers who are capable of filling only 
secondary positions, but cover sufficient knowledge and training to make of an intelligent person 
an efficient, thorough, capable stenographer and lay the foundation which with experience and 
practice will develop private secretaries and court reporters. 

SECRE TARIAL 

SHORTHAND 

COURSE 

COURSE 

TYPEWRITING COURSE 

TEACHER TRAINING COURSE 

( T \VE :\TY-ONE) 
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I ntermediate Si10rthand Department 

SECRET ARIAL COURSE 

T HERE has been a n in sis tent demand on 
the part of busin ess men for stenographers 

and secretari es with a broader business training 
than is usuall y acquired in a regu lar Shorthand 
and Typewriting Course . The demand has re­
sulted in The Roanoke National Business 
College incorporating in its courses of in st ru c tion 
a Secretari a l Course . 

While it does not cover as mu ch work as the 
Complete Busin ess Course, it is thorough a nd 
comprehensive . It is the ideal course for youn g 
ladies and furnis hes young people with the 
necessa ry trai ning to become expert ste nogra­
phers and capable p ri vate secretari es. 

Vi/e believe that there are num bers of youn g 
men and women who have t he characte r a nd 
ambit ion to make of themselves capa bl e bu si­
ness men and women a nd fo r those who do not 
feel financ iall y ab le to fin ish the Complete 
Business Course, t hi s Secretaria l Course be­
comes the ideal one fo r them to pursue. Thi s 

[TWENTY-TWO j 

Secretarial Course will m a ke o f th e brigh t, 
ambitious student a first-class, high-grad e 
stenographer with a suffici ent knowl edge . of 
Bookkeeping, Arithmetic, Secre tarial duties, 
and associated subjects to qualify him for th e 
better class positions and e nabl e him to secure 
rapid adva nceme nt. 

Th ere is an excell e nt fi eld for private secre­
taries, but it shou ld not be understood tha t a 
graduate always steps d irec tly from the sc hool 
roo m into a sec retaria l position. As a usua l 
thin g, private secretaries a re ste nographers 
who because of their effi cie ncy as s te nogra­
p he: s and because of th eir exce ll e nt preparation 
for ge neral offi ce employment a nd because o f 
t heir industry , have bee n advanced fro m 
ste nograp hic ra nks to positions o f larger re­
spons ibilit y and larger remun erati o n. 

A co mpl e te outlin e o f our Secre tarial Course 
and its credit va lu e will be found on page 32. 
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/ldurmced Shorthand Deparl111enl. Here actual letters are dictated lo the students , afterwards being trnnscribed and filed. Speed 
allained is I25 words per 111i1111te. Pupils are pro111oted j rom this department lo the College Office in order lo ga in actual of/ice 

ex perience bejore graduation 

STENOGRAPHIC COURSE 

SHORTHA!'\D is an office necessitY. There is hardl y 
any business conce rn of an y size that does not employ 
one or more stenographers; whi le in many large enter­

prises, hundred s of s tenograph ers are to be found in a single 
office. 

The s tenographer in the bu siness offi ce occupies a singu­
larl y strategi c position in that th e transac tions of the entire 
ente rprises flow through s tenographic channels, and the 
shorthand writer who has any ability whatever, quickly 
learns a large number o f intimate things about the business 
that never com e before the untrained clerk . 

The good s tenographer mu s t be an excellent typi st. She 
must be abl e to write rapid ly, accurately and smoo th!)·· 
She mu s t know how to arrange her le tters in pleasing form; 
she mus t be abl e to put contrac ts and vari ous o ther legal 
papers into proper form , and she mus t be able to do all these 
things with suffi cient rapidity to enabl e her to turn out a 
day's work in a day. 

The good s tenogra pher mu s t know something of business 
procedure and business me thods, mus t write longhand well, 
mu s t understand filing, dupli cating, billing, ere.; in short, 

she must have a general offi ce ed ucation in additio n to her 
special training in shorthand and t)"pew ri ting. 

Contrary to the popular notion, shorthand is not an 
extremely difficult subj ec t . T o be sure i t cann ot be mastered 
withou t effort- if it could it would be worthless-but any 
young person having a fairly good genera l ed ucation , who 
is willing to work and has a reasonable ca pac ity for close 
app li ca ti on, will be able to learn sho rth and and its accom­
panying subjec ts. 

1 t should be no ted in pass ing that whi le our course in 
shorthand equi ps a gradua te to hold a remun era tive posi tion 
immed ia tely upon the comple tion of his cou rse, i t is also an 
accompli shment of grea t value to t he man o r woman who 
may no t work as an employee. Thousa nds of profess iona l 
me;1 , s tudents in colleges and uni ve rsities, busi ness men and 
women with large social dmi es make d ail y and profitab le 
use of shorthand . 

But for the young person seeking an adv antageous star t 
in business, shorthand offers specia l adva nt ages and shou ld 
be included if possible in every p lan for a business education. 

A complete outline of our Stenographic Course and its 
cred it value will be found on page 31 . 
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Touch Typewriting Department 

TOUCH T Y PEW RITING 
DEPART MENT 

"To Eani !VI ore L earn More" 

COU LD you spend on e hou r in the T ypewritin g D epa rt­
ment of T he Roanoke N ationa l Busi ness College, you 
would desire to a t once become a typewriter operato r. 

Th e T ypewriting Department is located in the front of 
the bui lding and is admirably adapted to t ypewriting 
practice. It is equipped with substanti al oak desks, carrying 
one hundred and twenty-fi ve s tandard typew ri te rs. 

T ou cH T YrE WR !TlNG .- Touch typew ri ting is modernized 
typewn ting. 

In The R oanoke l\ a tional Business College the operation 
of the typewriter is taught exclusively by the touch sys tem. 

With the touch system, the operator need not look at th e 
keyboard and hi s eyes can be kept cons tantly upon his copy. 
His hands remain almost stationary in a ho ri zontal position. 
Onl y hi s fingers move and these onl y s lightly . The keyboa rd 
is small and t he operator's hands cover it so easil y that no 
reach111g forw ard or backward or sidewise is req ui red and 
one 's speed.i s onl v limi ted by the rapidi t y with whi ch he 
can move his fingers. 

.'\I I the s tan da rd makes of typewri ting machines have a 
standard ke yboard and the firs t t hing in lea rning Touch 
T vpewriting is to learn t he loca tion of t he keys . Thi s is not 
a di ffi cul t t hing to accompli sh and, once learn ed, is a lwa ys 
a t Your command . 

f.,·ery person should be ab le to ope ra te a t ypew riter, as 
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outside of purely perso na l le tter-writing , it is the syindard 
modern method of conducti ng correspo ndence. '.\ o t o nl v 
shou ld every person be ab le to ope rate t he typewriter, bu t 
he shou ld be able to operate it t he ri g ht way; the easier , 
more rapid, more profitable way, with the toucli system. 

Eve ry student in The Roanoke Natio na l Busin ess Co llege, 
regard less of t he department in which he may be enroll ed, is 
urged to learn touch typew riting. T here is a minimum 
charge of $rn.oo made for t he use o f t he machin es to th e 
students o f the Commerc ia l D epa rtm en t. . 

In conn ection with t ypew riting t he stud ent 1s taught 
how to make carbon copi es, how to use t he iVIul ~1~raph; is 
in st ru cted in Manifolding, Tabu lating, Le tter-f.d 1ng and 
Card-lndexi ng. . 

Every piece of typew ri t ing work don e b y t he s t ud ent is 
carefu ll y corrected by t he teache r. Abso lute accu racr: :: nd 
neatness are requ ired from t he beginning . \.York conta111 1ng 
er rors of any kind or erasu res is ret urn ed to th e s tude nt an d 
rewri tten. As a result, t he studen t is constan tl y making an 
effort to do hi s best and accuracy and speed are d eve loped . 
N ot on ly are e rrors in typewritin g co rrec ted, but :il so rn 
punctuation, spelling and the use o f Engli sh . Th e stude n t is 
also ta ugh t the mechan ism of t he tvpew ri te r so t hat simpl e 
repai rs, cl eaning, oil in g and changin g o f ribbo n m ay be 
accompli shed without cos t . .'\n emplo yer app reciates t h is 
abi lit )' on the part of a s tenograph er. 
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//dvanced Tmnscript Department. Pupils keep perfect time to music f rom Victrola. Through rhythmic practice, students attain 
remarkable speed and acmrac_v. Tliis department is equipped with New Royal Standard Typewriters 

TEACHER TRAINING COURSE 
B USINESS education is making such rapid s trides that 

there is a con s tantly increasing demand for capable 
teachers of comm ercial subj ects. 

For forty-three years The National Business College has 
mad e a d efinite s tudy of thi s subj ect and is familiar with the 
qualifications success ful commerci a l teachers should have. 
Thi s course is plann ed to mee t these requirements. It 

includes a comprehensive stud y of the best methods of 
presentation, tes ting, recording and organizing , toge ther 
with a broad technical training with sufficient prac tice 
teaching to develop capable teachers fo r commercial schools , 
commerci al departments of high schools and colleges . A 
complete outl ine of thi s course and its credit va lu e will be 
found on page 33. 

Advantages of Superior Instruction 

T HE T\·\'O important factors in the success of an!' 
educational in s titution are teachers and students. 

Our faculty is made up of men and women who are 
thoroughly qualifi ed both educati onall y and through 
practical expe ri ence to guide s tudents along the path wav 
of edu cational prog ress ; but our teachers are se lec ted no t 
alone for their edu cational and practica l experi ence. They 
a re chose n because of their ability to teach- because they 
ha ve the faculty of imparting to the s tudent bo th in fo rm a­
ti on and enthu siasm. \Ve do no t hesitate to say tha t a fin er 
group of in s tructo rs canno t be found an ywhere .' 

\\'e are proud o f our s tudent bod y. · Our boys and gi rl s 
are earnes t, enthu siastic, indus trious students. They a re 
lair minded. They are always willing to play their pa rt in 
school life. They recog nize that the school takes on the 
spirit o f th e s tuden t and th a t the bes t environm ent, and 
t he refore the best co nditions fo r rapid p rogress, prev ail 
where the s tudent assumes his responsibili ty as a uni t in the 
organi za tion and m anagement of the school i tself. 

.'\ p ri vate bu si ness sc hool cannot properl y qu ali fy its 
g raduates for t he bes t class o f bu siness posi tions unless its 
co urses o f s tud v are adeq uate to the needs of bu sin ess. 
.\fore than thi s, t hey mus t be we ll admin istered. Effecti,·e 

teaching means competency on the pa rt of t he student, a nd 
in our school compe tency means t ha t the s tudent must not 
only know the things th a t he has been taught, bu t t hat he 
must also be able to carry his knowledge in to actual practice . 

Throughout all of our depa rtments there is the nearest 
possible approach to actual business conditions .. Tow~rd 
the close of hi s course the studen t is given defi m te office 
responsibilities and is req uired to d ischa rge t hem satis­
factoril y. H e is t aught through practice to do in a business­
like manner things tha t he will be ca lled upo n to do when 
he leaves the school rooms. 

ln addit ion to being thoroughl y prepa red to quality t he 
s tuden t fo r employment, we a re also prepared to give him a 
fav orable in troduction to t he busi ness public. T he best 
business firm s in thi s com muni ty look upon our Emp loyment 
Department as the logical, depe nda ble source of supp lv for 
well-q ualified office employees o f a ll of t he higher grades . 
.'\nd we are proud of t he fact t hat our graduates rende r such 
satisfactory service that t heY are steadi ly and r:1pidh· 
promoted. · T od:tY man\' of them are bevond ~ h e ernp\o,·­
ment stage and are operattng businesses ot their own 
successfullv . 
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English Department. // thorough course in English branches is given j or tl10se who need it 

Blackboard writing by M. /l. Smythe 
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COURSES OUTLINED 
J N THE F OLLOWING outline of courses you may selec t those in which you are in~erested and 

see the completeness with which each is handled . These outlines gi ve you the various cours~s, 
their credit va lu e, scope of work, graduate courses, tuition and how payabl e, cos t of books, eqmp­
ment , e tc. 

W es/ E n/ra nee 
find pflrlifll 
view of 
,-/11di1ori u111 

The dignity of imposing s11rro11ndings 
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COURSES 
Course I-Bookkeeping-Part A 

Credit Value-IY, Points 
Our students learn the principles o f bookkeeping and accounting 

by recording business t ransactions. Part A is plann ed to give the student 
an unders ta nding o f the purpose of double entry bookkeeping, the m ethod of 
recording transactions in books of o rigin a l entry, the purpose of posting, 
the T ria l Balance, Balance Sheet, Profit and Loss Statement a nd dosing of 
the ledger at the end of a fis ca l period. 

Course I- Bookkeeping-Part B 
Credit Value-IY,Points 

T he purpose of the work in this division is to give fur t her practice in 
the recording of t~a n sactions so t~rnt th e student may learn mo re of t he 
fu nd amental. pr_inctples of acc?';10tmg and ~ccome more accurate in apply­
ing thc s ~ pnnc1ples. I n add1t1on to learning more of the principles, the 
student 1s taugh t so me of th e short-cut methods used in connection with 
th e recording of t ransactions. After co mpleting this section the s tuden t 
wil l unders ta n~ the applicatio n of accounting princi ples to the bookkeeping 
record. H e wil l know t he purpose of reserves and their rela t ion to fixed 
asse t s; .t he. m e thod of keepinp ~ sy.s ternatic record o f insu rance policies 
a nd adj usting fi re losses ; the d1stmct1o n between "freight in" and " freigh t 
out" and t~e effec t these have on p urchas.es and sales; the relation of 
purch ases discount t o .P1;1 rcha~es, and sales di scount to sa les; the distinction 
be~ween general ad mm1strat1ve e:tpense and sa les expense and the re­
lat1.on of t hese t? the genera l C!Peratmg cost C!f the business. Our gradua tes 
go 1~ to t he business wo rld with confidence rn their ability to do th e work 
required of t~ em becau se we have taught t hem correct principles and 
correct pract ice. 

Course I-Bookkeeping-Part C 
Credit Value-I Point 

T h e p~ rp?se of t he work in t h is di vision is to give further p ract ice in 
the app.hcatJ~n of short-cut m~thods and the principles of accoun ting in 
connection w ith t he bookkeeping record of a corporation. The student 
d oes t he work of t~ e head bookkeeper; studies the pri nciples of specia l 
ruled boo~s as a n aid t~ greater efficiency a nd time saving. and the va lu e 
?f co!1tr~ll1.n.g accou nts m the genera l ledger. A fte r co mpleting the work 
m th is d1~1s1?n . the student :vill more thorough ly understand the funda­
mental p nnc1 ples of acco~ntmg as a pplied in connection with t he work 
of t he boo.k keeper .. He wi ll understand the meaning and purpose of the 
notes receryable d!scounted account. the use of t rade accep tances, the 
a~cou n ta n t s wor krng sh e_et, sch c?ules, ana ly tica l statements, accounts 
~1th agents! bra n~h s tore !nven ton es, petty ca sh fund and many account­
rng te rm s with which he will com e in co ntact when he goes into an office. 

Course I-Bookkeeping-Part D 
Credit Value- I Point 

T his is a n actual business co urse in wh ich no bookkeeping te:n is used. 
T .hc studcn~ becomes a trad er on his own accou nt and must origina te 
his tr;;i.ns~c~1ons .as well as properly enter the m in books o f record Th e 
wor k 1s d1v1d.ed mt? thr~e d ivisions of two weeks each a nd he is ex.pec ted 
to ~on~u.ct his busrncss m a profitable a nd business- li ke ma nner firs t a s 
an rn~ 1 v 1 d1:1al. th en as a partner~h i p and fi na ll y as a corporat i~n . The 
wor k_ 111 th is department is <l?i:ie m connection with the N atio na l Coll e c 
Ba~k . studen t ~ actu a lly Wn t ing a ll. pape rs, doing a n actua l ba nki~ 
busrn~ss a n.cl wi t~ ~he usual opportuni t ies fo r ga ini ng o r losing. Practica~ 
~xph~'cdce 10 audnmg- t h r.ee. set s o f books must b e audited b y the s tudent 
in t is cpartment~ th ~s. ~1vmg actua l experience in the gene ra l a udi t in 1f accou nts. ~ n t h1.s d1v1s1011 a stud ent 's abili ty is d eveloped and gau cl 
pr~~ti~~ld cb~okke~h1i~ de~~d~~ e nt. is ~iven t he opportuni~y to app l: i~ 
p rinciples J ea rncd~n gPA RTS 1~eBg~~~aC~ o f ca pab le rnst ru c to rs the 

Course 2- Banking and F inance­
Part A 

Credit Value- Y, Point 
T he theory wo rk in t he Ba nk · D · d · · 

'Stud ent a knowledge of the pur~g:c o f pba;~~e n t .1 s es1gn,ed hto dg ~ vffc the 
classes of ban ks t i · · . rng m gen era , t c 1 eren t 
System and . its c·h. fe fr or&a 111 za\~on an d operation, the f edera l R eserve 
operati n~ costs t ic ~n~t1 on f· t e sou rces of ba nking pro fi ts , losses, a nd 
oth er specia l fo;m s1e fvano~~ o ri;i s of checks , drafts , no tes, bo nds, a nd 
needs th is i f .o n.(Shti:ible ~ n str u m cn ts and securities. Th e stud ent 
to th e work ~[~1. tion 1 c 15 t~ ind crstan d the re lation of bu siness fo rms 
other and ba k e hbank ,I t he diffe rent depa r tmen ts o f t he ba n k to each 
at larg~ . • n s t em se ves to each o ther and the bu siness communi ty 

Cou rse 2- Banking and Finance­
Part B 

Credit Value-IY, Points 
I n t.he bank ing practice W<;> rk t he student b eco mes fam il ia r with t he 

operation of the ledger pos ung a nd adding mach ines with wh ich t he 

( T WD/TY-EJ G HT j 

OF STUDY 
Nationa l College Bank is equipped. Each student .i. ctua ll y hand les the 
va rious transactions met in t h e banking business. He " lea rn s by d o ing ." 
Entering the bank as bookkeepe r, t he student is advanced from depart­
ment to d epartmen t unti l he ha s actu a ll y done t h e wo rk requ ired o f 
bookkeepers, t ell ers a nd office rs in well o rg :i. niz ed banks. He learns to 
kee p the customers ' accounts, handle d ep osits, receive .i.nd pay cas h, 
issue dra ft s, g rant loans, discount notes, make collectio ns . :rnd make the 
d a il y proofs and statem ents requi red in a ll departments. F'or three wee ks 
he is in charge of the entire acco unting sys tem of the bank :tnd is r~quired 
to sub mit fi na ncia l and profit a nd loss state ments at t h e end of hi s term 
of office. 

Course 3-Shorthand-Part A 
Credit Value-4 Poi11ts 

FIRST GRADE 

Consonants; joining o f conso nants; vo wels; word.bl~ ilding ; wo r.d s ig ns; 
phrasing ; s im ple prefixes a nd suffixes; senten ce butldrn g . . l.n thi s g r.ad e 
a re drills in word sounding , word bui lding , readin g and ' ''.'Ti ling exercises 
and sen tence dic tation. Examina tions are g iven on word si g ns .:i nd theory. 

SECO~D GRADE 

Cumulative princi p les in word building; phras ing ; wo rd sig n s ; c~n n ec:ted 
matter. In this grade are dri ll s in word dictatio n, sentence d1ctat1on, 
new a nd old matter dictation, a nd reading o f dictated m atte r, and o f 
mod el notes. 

THIRD GRADE 

Cumulative phrasing ; word signs; specia l co n t ractions ; spec ial phra s inJ?; 
differentiated o u t lines · derivative forms · lette rs and cou rt work. In tlus 
class is developed qui~kcr thinking in ,;ord drill s, taking of ... di ct.at ion o n 
both o ld and new matter, and transc rip tion of e lementary d 1cta t~o n from 
shorthand notes. This grade completes th e text in bot h wo rd si g ns a nd 
theo ry. 85 % requ ired. 

Course 3-Shorthand-Part B 
Credit Value-2 Points 

Constant review of bas ic princ iples ; additional phr:tses: o ld matter 
dictatio n; new matter dictation; reading and copying o f model s h?r th ~nd 
notes; typographica l accu ra te transcription of a ll sho rth and d 1ctat1 o n. 
In this course a re monthly exam in at ions in word si g n s and. phra ses ; .1 

month ly t h eory examination o n an art icle of 700 wo rds, w ith a g rade 
requirement of 88%, and a contemplated speed o f 75 wo rds per minute 
from new matte r. 

Course 3-Shorthand-Part C 
Credit Value-2 Points 

Practica l di ctatio n requ iring la rger vocabu lary; increa sed amount of 
tran scription work ; increased amount of repetition wo rk fro m sel f-f?rmc:d 
outlines. In this course is a monthly theory exam inat io n o n a~1 ar~ 1 cle ?f 
700 word s, with a g rade requi re ment of 92 % ; monthly c x:am 1nat1o n s in 
word sig ns and p h ra ses ; contemp lated s peed 100 wo rds per minu te from 
new m atte r, with t imed t ran scription. 

Course 3-Shortha nd-Part D 
Credit Value-I Y, Points 

Ad vanced bu siness d ictatio n and secretaria l work, repre senting G.ctual 
office dictatio n in var ied lines o f bus iness; sec reta ri a l s t udies; l ~l\Y a_ nd 
cou r t WC?rk; se rmons; lectures; ed itoria l m atte r, etc., a nd transcnp~ 1o n 
of t hese 10 approved bu siness form . I n thi s cou rse arc mo n th ly exa m111 a­
tion s in wo rd sig ns and p h ra ses, a nd a mo nthly th eory cxami n.:it ion o n an 
artic le of 700 wo rds with a g rad e requirem en t o f 92 3 . . . 

I n connectio n with Shorthand B C a nd Dis a rev iew cla ss . 111 w in ch 
wo rd dri ll s arc given, including cit ids, Sta tes, proper nam es , an~ a g eneral 
voca bu la ry, as we ll as phrases, wo rd sig ns and th e ir d e riva tives ,. hand 
movement, e tc. R equirem ent for co mp le t io n o f S ho rtha n d D 1s 115 
wo rds pe r minute from new ma t te r with timed tran sc riptio n . 

Course 4-Touch Typewriting-Part A 
Credit //alu e-2 Points 

SECTIO N I 

P arts o f m achin e; posit io n o f h a nd s and bo d y ; co rrec t fi nge rin g ; co rrect 
form : words using firs t ro w o f keys ; wo rds u sing seco nd ro w o f keys ; 
words using firs t a nd second rows of key s ; drill s usin g th e c<:n~1plet e 
a lph a bet ; sen tences ; drill s in s m a ll wo rd s o f commo n u sa ge ; wn t rn g o f 
p=irag ra ph s ; fi g ures ; le t t e rs. 

S E CTIO N 2 

Al p ha betica l sen tence p ractice ; le tte rs o f va ri ed leng th; ce nt e ri ng o f 
le tters o n page; c<: nte ring o f headin gs; lef t- hand wo rd p rac Li ce ; ri g ht­
ha nd wo rd prac ti ce ; t h ird a nd fo ur t h fin ger wo rd p rac ti ce ; d o ub le le tte r 
wo rd . p rac ti ce ; pract ice o n b eginnin gs a nd te rm in a tio ns o f wo rJ s ; u se of 
m a rg111 a l s tops ; add ressing en velopes · practi ce o n rn a ue r co nt.1 ini ng 
fig ures ; bill ing , e tc . ' 



~~========================================================================================~ 

OFFERED THROUGH MODERN BUSINESS COURSES 
~~========================================================================================·~ 

SECTION 3 
\ Vriting ordinances , resolutions, contracts , specifications, deeds, peti­

tions, lega l fo rms, a rticl es, constitutions and by-laws, inventories, speed 
sentences; re pet it ion work fo r accuracy and speed , transcription of letters, 
articles an d stories from shorthand notes; letter form s; plain copy work. 

In PART A are d efin ite lesson assignments. Students are taught the 
care of the m:i.chinc (oi lin g, du sting, cleaning t ype, changing of ribbons, 
etc.). Absolute accuracy is req uired, and specia l emphasis is pl:iccd on 
co ncentration, neatness and rhythm. This cou rse contempla tes a speed 
of 30 net words per minute, Inte rnat io nal Rules, for w hich the student 
receives a cert ificate in typewriting. 

Course 4-Touch Typewriting-Part B 
Credit Value-I)/, Points 

T ranscriptio n o f le tters, articles, legal forms, sermons, lectures, edito rial 
ma tte r .. etc., t im ed transcriptio n, increased repetition work, tabula t ing, 
a ddress ing envelopes ; addressing from cards and typewritten lis ts , folding 
o f letters and papers , writing o f form le tters , billing, carbon copies, t ele­
g rams, copying from rough dra ft , etc. One wee k of every month is devoted 
enti rel y to rhythm , du ring which time arc given exercises for accuracy and 
speed , strengthening wea k fin gers and shifti ng, a lphabetica l dri ll s, alpha­
b e t ica l se ntence drills, a lphabetica l sentence a nd paragraph dri ll s, and 
dou b le letter drill s. A ll these exercises arc for rhythm a nd are accompa­
ni ed by music. Monthly typewriting speed tests ;ire given and In te rn a­
t iona l Typewriting Rules govern the correction o f t hese t es t s. This 
course contem p lates a speed o f 50 net words pe r minute for wh ich t he 
student receives a gold pin suitably inscribed. 

Cou rse 4-Touch T ypewriting-Part C 
Credit Value- I )/, Points 

T ranscri p tio n of letters , a rticles, lega l form s, etc., from shorth a nd 
notes. Increased amount of re pe tition wor k fro m all lines o f bu siness. 
The exe rcises and drill s o utlin ed in PART B a rc continued in PART C 
wi t h increased emph.:i.s is p laced upo n accuracy and speed. Th is cou rse 
conten:ipl.:i.tes a s peed ?f 60 n e t wo rds pe r minu te, Inte rnational Rules, 
f01: wl~1ch s tud ents receive a ca rd case certificate enti tli ng th em to member­
ship in the Employ ment Department of th e lea ding ty pewriter com­
pa ni es with offices in t he various c ities o f the Un ited States. Empha sis 
is pl aced upon th e care o f t he machine and a complete mecha nica l d emon­
s tr;ition is given by an experienced typewriter mecha nic. 

Course 5- 0ffice Training-Part A 
Credit Value-I Point 

Th e o.bject o f thi s cou rs~ is to give the students o f t he Stenographic. 
Secreta ri a l, Co mpl ete Bus iness Course and T eacher Training Course 
act ual o ffice expe ri ence. The work consists of takin g and transcribin~ 
for m a ilin g, lellers , art icles, adver t isem ents and te legrams; accuracy ir~ 
read ing a nd t yp in g fro m no tes ; the proper arrange ment of letters o n the 
page, t h e hand lin g of correspond ence, addressi ng envelopes, newspape r 
w rappe rs, a nd circul.:i.rs fro m card fil es a nd from lists and th e bes t methods 
of fi! ing then~; fillin g in na mes. add resses and sa lut at ions o n form letters; 
cutt1!1 g stencil s a nd th e use of the mimeograph; sett ing up letters on the 
mult1 graph. _a nd t h e u se o f t h e mac l ~inc ; fo ld ing, s.ealing a nd stamping 
lette rs; m ;i dmg packages , c~uc o f statio ne ry , typewnters a nd o th er office 
machin es ; us ing t he teleph one and teleg raph to best adva ntages; t he 
prope r way to t elepho ne; how to c:d l ;i number; how to answe r t he tele­
phone; answerin g ca lls for yo ur em ploye r; how to w rite a te legra m ; ofllce 
refere nce boo ks; t he c it )· d irec to ry a nd ho w to use it; how to use t he 
t e:!cphone d irecto ry; t h e U nited States pos tal g ui de; co rrect dress, oflice 
etique t te and deportment. 

Course 5-0ffice Training- Part B 
Credit Va lue-I Point 

The wo rk in thi s department g ives th e s tu dent o f th e Commercial 
Departmen t act ua l expe rien ce in handling the va rious d epar tments of a 
large a nd well systema ti zed oflice . Th e work embraces that o f t he stock 
cl er k with pe rpe tu al inventory reco rds, rece iving and shi pping o f mer­
ch a ndise ; that o f the cas hi e r handling cas h receipts, c ustomers" ledger 
and a.bs trac t s ; th at of th e purcll.1sing d epa rtm ent in making p urchases, 
h a ndling pu rchase records; th at o f th e com missi on and rea l estate depart­
me n t; consigni ng llll"rchandise, that o f th e ge ne ra l bookkeeper 
in bri ngin g th e work of th e Yarious de partments togeth e r in the genera l 
led ge r, th e c losing o f th(' boo ks for a fisca l period, th e prepa ration of 
s'ta t ements o f Joss and ga in a nd the accou nt ant's wor king sheet . No 
textbook is used in thi s d epa rtm ent, b ut t he work is und er the supen ·is ion 
of ;in expert ollice man and t he transactio ns origin;itc with th e students 
in bookkeeping, PAR'T' 0 . Th is office also hns correspondents in th e 
princ ipa l cit ies of th e United States and bu siness is ca rr ied on by nrnil. 
Th e work in thi s d epartmen t s imulat es that of t he well o rganized business 
o ffic e and s t ud cn ts may step fro m o ne to th e ot her without any materi a l 
ch a nge in met ho d s. 

Course 6- Business Arithmet ic-Part A 
Credit Value-I Point 

An effort is made to presen t t he subject of Business Arithme tic in 
s uch a man ner th at a st udent sha ll be ab le to gai n a knowledge o f th e 
prin cip les gove rni ng bu si ness ca lcul atio ns toge the r wit h speed an d acc u­
racy in the use of th ese p rin ci pl es. PART A is devo ted to th e r ea din~ 
and writ in g o f numbers, d ril ls in addition . substrac tion . multi plicatio n 
and d ivision , and met hods of proving calc ula tio ns ; ra pid ca lculatio n 

drill s in aliquot parts and simple interest; common and decimal fraction' 
t reated interchangeably as th ey are used in business; preparation of pa y 
roll s, sales reports; averaging, ra tio a nd proportion, factoring, etc. 

Course 6- Business Arith metic-Par t B 
Credit Value- I Point 

This di vision takes up the subject o f d enominate numbers; involution 
a nd evolution; mensuration; practica l m easuremen ts of painting, plas:er­
ing, papering, ca rpeting, roofing, pavin~. book making, lumber, capacit y; 
graphs; percentage; billing and trade discounts ; profit and _loss based on 
both the sale price a nd cost p rice of goods ; manufactun_ng costs a_nd 
profits; marking goods; com mission a nd brokera_ge. . Rapid calculauon 
drill s a nd ins t ruction in short cuts a rc cont inu ed in tl11s class. 

Course 6-Business Arithmetic-P a r t C 
MATHEMATICS OF ACCOUNTS 

Credit Value- I Point 
This di vision deals with the mathematics of accounts. I t i ncl udes 

such subjects as simple and accurate in terest; a n n ua l a nd compou nd 
interest as related to si nking fund s, annuities, bo~d ca lcu la tio_ns, rea l 
estate and insu rance investments; bank and true discou n t; pa r t ial pay­
ments; property and income taxes; life _a nd fi re i~ s urance ; postal .and 
savings banks; stocks and bonds; do mes t ic and foreign exch a nge; Un1t<:d 
States customs ; equations of accOuf! ts : cash b~lanccs; P3:rtncrs~11p 
adjustments; buildi ng and loan assoc1at1ons_. R apid calcul~t1on .dnlls 
a nd short cut methods in business calcu lations a rc emphas ized 111 a ll 
parts of t his course. 

Course 7- Busi ness E nglish 
Credit Value-I P oint 

Business English has bee n d efined . as, " Th e_ art of employing writ~en 
English to arouse in others such fcelrngs and_ ideas as shall cause ac.uon 
th a t results in business profit , and to do so with the least wa ste of t11ne, 

effTJ~~ a ~~i~0'di~~;cnce between Li terary Composition and Business 
English is th e purpose. In most fo rms of Li terary Compositi91~ the writer 
endeavors to express h is thoughts with cl_ea.rness and prec1s1011 fo r: the 
p urpose of giving in fo rmation to o r entert~111111g th_e read er . . I n Busmess 
English, however, the purpose is profi~ . Srnce Bus111css En~lish produces 
profit, it mus t not merely please or 111struct the reader ; It must cause 
him to think, it must make him respond. . . 

T he Roanoke Nation.:i. l Business College full y realizes t he g reat impor­
tance of this sub jec t. Its reputation for sendin_g o~i t well-.t ra ir:ed s te1~og­
raphers is la rgely d ue to the thoroughness of i t s 111stru~t1on 1 ~1 ~nglish. 
I n t his study the teacher goes d irect ly to the foundation pnnc1ples o f 
language and b y shor t. interesting, d i~ect lessons reach es and co vers a 
practical working knowled ge of the subject. . . 

The course consists o f a pract ica l study of the essentials of the subj ec t; 
ca reful illu stra tions o f the use of the sentence. a nd t he pa r ts of spe~ch: 
sen tence structu re throu J?h informal a nalysis; s y n tax; . .Punctuatton; 
d iscrimi nation of common ly misused words; me thods o f wn tm g clearly. 

Course 8-Business Correspondence 
Credit Value- I Point 

B us iness Correspo ndence entt: rs largcl.Y into co 1~1 me rc i al . a c ti v i t ~ es . 
N o business course wou ld be comp lete witho ut co nsiderable 111 structto n 
on thi s subject. The Roa noke N a tio nal Bu sin ess Col~cge . in reaching 
t his s ubject goes much ft~rther t ha_n th e m ere mech ~ ntca l. a rrange men t 
of a letter on a page. Tlu s cou rse 111 co rrcsp<;> ndence is <;> f immeasurable 
v a lue to t he young person abo ut to enter busrncss. I t g1 \:es the s t uden t 
train ing and experie nce which other men ha ve had to get, 111 m a ny cases . 
a t considerablt: expense if not actua l loss. 

Th e co urse is outlined as follows : . . 
Th e form a nd mechan ica l ma ke u p o f lette rs: fo.ld111g a nd a ddres~mg : 

types of business letters . applica tions ,. re~o!11me !1d a l!on s , sales, collcc t1o ns. 
et c.; d evelopme nt of sty le. tone a nd 1nd1\:1<l l_1 a lity; te legra ms : par;_1 g r~ph~ 
ing ; co mposition; enclosures ; use o f abbren a u o ns a nd wo rd s : sy ll.:1b 1cat10n ; 
titles. 

Course 9-Spelling 
C1·edit Value-I Point 

Thi s cou rse a ims at th e developmen t o f a mo re com1?re:\1cnsi ,.-c business 
, -ocab ub ry through th e study and use~? f commo n. busm ess word s ~s \ye ll 
as the co rrect spell ing of t he words. 1 he course: includ e_s J? ronunc1a_t10 1~ 
s vllahicatio n. defi nitio ns. sy nony ms. ho mo nyf!'.lS. ab~rena ttons . cal?1ta \1 -
z~1ti o n. c iti es. s ta tes, cou ntr ies. ri vers a nd specia l b11s111ess ~o.cabu l a n es.-

O ne m av be able to spell all the wo rd s c;>rall y. ~rom ~ d 1 A1 c~ il t ~pclhng 
book. but ~f he ca nno t spel l them correc tly 111 wnt111g. h1~ spc \l mg is of no 
ad,·a ntagc to him. All spelling lesso ns, .:i. rc, t he refo re . wn t ten . 

Course Jo-Penmanshi p- Part .'\ 
Credit Va lue-I Point 

Th is pen manshi p course is to d~velop a_n easy. leg ib_lc ha nd~writi ng . 
Th e course incl udes movement dnlls: ca pita l let te r dnll s : sm a ll letter 
d ri ll s; fig ures; word a nd sentence writi ng. An easy a nd well con t roll ed 
move ment is essential to t he d evdopmen t o f p rope r sho rth a nd speed. as 
wt: ll as ra.pid a.nd accu r:n c longha nd , s uita ble for co mmercial wo rk . 

[TWENTY- N INE] 
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A MODERN EDUCATION IN BUSINESS 
~=====================================================================================~ 

Course JO-Penmanship-Part B 
Credit Value-I Point 

Good penma nship is a n a ccompli sh me n t and a b usiness asset. \Vhen 
fi ling a le tter o f application it is the p erson a l represe nta tive o f the appli­
cant . It m a kes a good o r b a d impress ion acco rding to i ts qu a li t y. 

Th e ad va nced pen m a nsh ip work emb races a review o f th e elementary 
exercises; a t horough study nnd p rac ti ce of capita l a nd small let ter form s ; 
\vord , sentence, a nd full p age p racti ce; fi g ure drill s , a nd a prac t ical s t yle 
of single stroke letteri ng. 

Course Io-Penmanship-Part C 
Credit Value-I Point 

,.A co urse in p rofe ssional w ri ting, inclu d ing bus iness and ornamen tal 
penmanship, letteri ng and engrossing. R ecom mended for teachers a nd 
o thers interested in t h is bea utifu l a rt. 

Special P enmans_h ip Cer t ific a tes are . issued to those q uali fying in 
excellence a nd ~~Cl en cy. Stud~ n ts ? esirou.s o f co~tin u ing P enmanship 
wo rk a lo~g art1st1c :rnd engrossing li nes will find in Professor Smythe 
and P resid ent Co ul te r every encourageme nt and ass ista nce. C lubbing 
ra tes o f subscript ion a rc secu red fo r ou r s tuden ts to a numb er o f cx:cellent 
P enmanship periodicals, which arc p ublished mont hl y. 

Course I I- Sales manship and Business 
E ffici ency 

Credit Value- 2 Points 
T his course is pla1.rned for men and wome n who as pire to master the 

art of successful .selling. Salesmanship and B usiness E ffic iency is give n 
und e r three headings : 

PE RSONAL DEVE LOPMDiT AND C H ARACrE R A ·A LYSIS: 
T h.is . em braces su~h subj ects as th~ qua lities o f lead ershi p, cha racter 
bu ildrng, value of time, menta l ana lysis and human nature ana lys is. 
. SALE SMANS_HIP : Defi nition. laws of selli ng. approach, arousing 
interest, producrng conv1ct1on, cre:n 1ng desire , closing the sa le sa les 
psychology. ' 
MANAG~MENT: B~ild i ng sa les organizations, ana lysis of m anage­

men t ,. plan mng, managerial strategy, branch o rga nization man agemen t, 
selecting competent assistance and service. 

Course I 2- Commercia l Law 
Credit Value- I Y, Points 

>Jo o ne ca n be successfu l in business wit hou t a work ing knowledge of 
the fundam~n ta l laws governi ng business transactions. O ur Com mercia l 
Lad ~ou1rsd is a comp l c~e stud y of C"orrcct business pri nci p les and customs 
an inc u cs such subjcc~s. as P roperty, Contracts, Sales of P e rsona l 
~r<?fc r.ty , Age ncy , Negotiab le I n st r.~1ments , Gua ranty and Suretys hi p. 

B
ai mk c:nt, I_nsCurancc, R eal E.statc, . f 1.xt ~1res, P artne rshi ps, Corporat ions, 
an ruptcy , ou rts and their J unsd 1ct1o n. 

Course I J-Rapid Calculation 
Credit Value- ]/, Point 

. J\ccura9: in a ll operations .is. t he fi:s t co nsidt:rat io n. T he course includes 
rapid add1t1p n; short cuts , bil li ng ; disco unts and inte res t · pay roll · aliquot 
parts ; . ~ pec1~ \ methods o f chec kin f{ the accuracy o f c'alcula ti o~ ~. \Ve 
r:cth~l\l~p~~::n~hf~cCt~~CCt a nswer I S essentia l in b usiness a nd t ha t t im e 

Course 14- Accountanc y-Part A 
Credit Value-I P oint 

f The work in . this div.isio1.1 relates to cost accounting. The principles b cost <l:c~ounting ap plied in thi_s divis io n a re t hose regarded as correc t 
i /s~ ract1c1ng cost accou n tants. The work is in tensely inte resting beca use 

h~ scll:st l~~~u~tl~~h~td;~~ve ~ldi s~fbt~[i~~t t~fcr lea.hns Jhc cost o! the prod ~ct 
with t he materia ls a d I b ove r ca expense 111 conn ec tio n 
fam iliar witi1 such s ubjcc~s o~s cC~s\ AT hc st~de n t~~chmes thorouqhly 

~~:cR~ t~~ CAst, Raw M aterial. Labor, M~~~tf ~cg~uringe£x0p~sns~f ~~~1~?!~ 
Books o f Ac'cou~~oun~s ~br ~ MSa nufacturing Business, B usindss Forms 
panying Balance Shc~;r~ndt15n hect and Floor Pl.a n, Schedules Acco m­
are s uccessful because • . . ta tement of t he Bus 1 ~css .. 01._! r gra d uates 
best practice in t hci we tt1ch. them correc t acco ui:iu ng p nnc1plcs and the 
is a pproved bv ac r a?p icat1dn. Our boo kkecpmg course througho ut 
as practic ing acco~J~ul~~·~~ .ts a u ma ny o f our g rad ua tes a rc now engaged 

Course I 4- Accountancy-P art B 
C1·edit Value-4 Units 

T his is an adv·rnccd co · H. 1 A 
Business Course o'f I . u rse. Ill ' f; icr . ~coun ta ncy .. :.tnd t he reg ular 
such suhjects . A 7 um~s o r Its equ iva lent is a prercqu1s1te. l t em braces 
the Balance Sl~:ct ctj o.ugung: and Accountancy, t he Accounti ng Process, 
A • . lt tateme nt o f Profit a nd Loss, T he Tria l B a la nce 
s~~d~ilAcc~~~1~ir~ltlng. Records, .Peri~d i c Work, t h ~ yvo r ki ng 'Sheet: 

. · . , . Cg Methods, Ac~ou 1~t1ng for O eprec1at1o n, Pa r tnersh ip 
Acco unt!ng . t he . <:> rporatc Orga111zat1on , Accounti ng fo r Cap ita l Stock 
!\ccou1111r~~ fo ~ 91ndends, Accou~ting fo r Affi li ated Compa ni es, Accoun t~ 
1ng for Sccu.nuers. Iss.ued, R eceive rsh ip Accounting, Cost Accounti r , 
a n<l Acc.:ouHt!llg I erminology. lg 

[THIRTY j 

Course 1 5-.'\.uditing 
Credit Value- I P oint 

The cou rse in Auditing embraces s uch subjec ts as Purposes and .-\d van­
tages of an Audit, Qu a li ficati o ns o f an Auditor, R esp o n s ibiliti es o f a n 
Audito r, Beginning an Audit. Value of a n Aud it. Kinds o f Audit s, Proce­
dure in Auditing, H ow to End an Audit , th e Audito r 's \Vo rk shcc t. th e 
Audi tor' s R epo rt, State ments, C o mments and C e r tifi cates . 

Course 16-Income Tax Accounting 
Credit Va lue-I Point 

Th is course includes s uch subj ects as I nco m c Tax L cg is l:nio n, t he 
Income T a :t on Indiv idual s, Reportin~ on Cash or Accrual Bas is, Inco me 
T a :t \Vo rking Sh ee t, Inco m e Ta:i:: o n C o rpo rati o n s, Return s fo r C o rpo_ra ­
tions, a nd Co nsolidated R e turns. Every phase o f I n co mc T.:tx A ccoun t ing 
is given care ful co nsid e ration. 

Course 17-Business Admi nist ratio n 
Credit Value-I P oint 

Th e fu nc tio n o f Business Adminis tra t io n is to cont ro l a nd di rec t bu siness 
ac t iv iti es. 'T'his co n t ro l a nd direction m ay b e tho ug ht of as ir~cludin ~ 
three things : (1) th e es tabli shment o f po lic ies ; ( z) t.h c; pl a nmn g and 
setting up o f an organiza tio n fo r carry ing o ut t h ese poli c 1cs, and _ ( 3 ) th e 
ope rat ing o r running o f t h e o rganizat io n w hi ch in volves the es t a bli shme n t 
a nd enforcement o f ope ra t in g pro cedures. . 

Thi s course d ea ls w ith Business Admini s t ratio n as related to Org:u11za­
tion; Purchas ing a nd M a rke t ing ; P rodu c ti o n a nd Fiance ; S tand .::i :ds and 
R eco rd s ; relatio n b e twee n th e e mploye r a nd e mp lo yee; T raH1c, e tc . 
Th ese :i. nd man y o th e r s ubj ec ts a rc co nside red i n t hi s cou rs L·. 

Course 1 8-Met hods 
Credit Val11 e- 2 Points 

Th is cou rse d eal s pri m aril y wit h o r~aniza tio n o f classes. ~h e~ ~i1 H! o f 
wor k, nt::cessa ry reco rd kee ping . s t a nd a rd s fa: cl asses .a nd 111d 1v 1du a ls, 
t es ts a nd how to use t hem and practica l tcac hmg expe ri ence. 

Course 19-Pace Courses 
Ci·edit Vab1e-I5 Points 

Th e N at io nal Busin ess Co llege is the o nl y Bus iness C o llege in _Y'irg ini :t , 
\Vest Virginia, North C a roli n a , Kentu ck y, 3nd 'T'c nn essee o ffe nnµ- Pa ce 
Co urses in Accounta ncy a nd Business Ad m ini s tratio n. The Pace C<?urse 
const itu tes a com p le te edu catio na l tra ining in Acco untancy , Busmc~s 
Admin is tra tio n . F inance and a llied s ubj ects. A co mpl e te se t o f t exts 13 

furn ished fo r th e course. 
1!1 additio n th e re arc a p prox ima tel y t hree hundrc~ and e ig hty: fo uJ 

b usrness accoun t ing and lega l p robl em s. I\l[o <l e l so luu o ns arc fur~ 1 s l.1e 
t he s tuden t fo r th e business a nd a cco unting p ro b le m s. Ea ch cla ss sess ion 
in Accountan cy and Business Admini strati o n is co ndu c t ed in .acco~d a ncc 
with th e o utlines a nd instructio ns furni sh ed b y th e account111g hrm o f 
P ace & Pa ce, N ew Yo rk C ity. Thi s co urse leads to th e C. P. A. d eg ree 
in this and other S tates. It is given in s ix se m es te rs . e ac h 1...'tJ lll p lc te 
wit hin itse lf. 

\Vr it e for specia l bu llet in conta ining fu ll o utline o f co ursc5 . 

Course 20-Mac hin e Courses 
T he M od er n Bu siness o Ai cc m a kes use o f manv o fli cc a ppliances and 

m uch o f the wo rk is d o ne b y m achines . T o t hose. w ho wi s h to s p e..: iali ze 
in m:ichin c o pera tio n we o ffe r th e fo llo wing : 

Ba nk Pos t ing... Yi poin t 
lvfim cog ra p hin g. . ... ~ poin t 
Adding a nd Lis ting . . . . . . . . . . . • . . . 0 poin t 
T y pewriting. . . .. . . . . . 3 p o ints 
Ca lcu lat ing Ma chine A . ·; po~nt s 
Calcu la t ing tvlachine B . . . . . . . . . . . . . . . . . z po~n ts 
Mu ltigra phing . . . . .. . . . . . . . . . . . . . . . . I po~nt 

1 These courses co n template a t horo ugh m as te r y o f t h e ma~h111e t hro t~ ~ 1 

p rac ti ce b y follo wing a prescribed se ri es o f lesso ns. ln tl11 s wa y a l11 g h 
d eg ree o f cAiciency is acq u ired . . 

Students en rolling for m achin e cou rses arc req u ired Lo carry s.uffic1 e nt 
correlated s ubj ect• for seve n poin ts c redit. Al l po~n ts are c:: l c~ u ~c . and 
any seve n m ay b e selected , thus p e rm ittin g co mbi natio ns to s ui t 1ndn:1dual 
need s. 

Course 21-Lecture Course 
Thi s course consists o f a num be r o f lectures w idel y va ri ed in s ubj ec t 

m a tter incl uding s uch topi cs as Ad venisi 11 g . S a l esrnan shi1~. Banking , 
C redi t s, Fi na nce, Bu siness E t hi cs . Com m e rc ia l Scien ce a nd misce ll aneo us 
s ub jects o f in te res t a nd p ro fi t. The di sc uss io ns a re g ive n b y s p eakers o f 
note with a wea lth o f experience as a b ac kg ro u n d for t h e p ra ctica l and 
helpful in fo rma tio n a nd advi ce th ey g ive. 

In addition to th e lectu res , a se r ies o f mu sical p rog ram s is presented 
by t he city's bes t t al en t a nd v isitin g a r t is t s. Bes id es th e d o ll a r- :t nd-cc nt.s 
va lue o f this cou rse to Lh c s t ud en t in inc reased know led ge, c Al. c ien c y a nd 
ea rnin g power, t he re is a c u ltura l b e ne fi t, th e va lu e o f whi c h c:111not b e 
es t ima ted . S uch a co urse th e Nation a l ta kes a just p r id e in o ffer in g as 
o ne o f t he exclu sive fea t ures o f its serv ice in t r a in ing \ ·nun !.! me n to m ee t 
t he in c rea sing d ema nd o f bus iness for its gra d uatt:s. · 
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GRADUATE COURSES 
TUITION P:\. YABLE IN ADY . .\NCE 

"True Economy Sometimes Calls for Courngeous Spending as fVd! as Courageous Saving" 

Tuiti on is pay abl e in either o f t he fo llow ing wa!·s: 

1. MONTHLY PAYMENTS-I n which ma nner ,·ou pa ,· 
each month as you take t he courses. 

2. THE SCHOLARSHJP PL.'\N-Which gives Y O U :t 

libera l discount for cash. 

Below is given a co mpl ete list of all payments that are to 
be made to the Co ll ege. 

Tuition is based on the calendar month and studen ts are 
permitted an extension of tim e for approved absences of fi H~ 
or more co nsecutive davs. 

\;y hcrc th e stud ent grad uates before th e end of t he term 
con tracted for un ea rn ed tuition is refu nded. Our prices are 
as low as can be mad e and at the sa me time maintain the 
hi gh s tandard that has p laced Th e Roanoke Na tional 
Busin ess College in its pos ition of leadership in the fi eld of 
bus in ess ed ucation. 

Young peop le acquiring an ed ucation wi ll remember 
q uali ty long a ft er cost is forgotten. 

No. 

I. 

4· 

5· 
6. 

COMMERCIAL COURSE 

19 Points R equired 

Estimated Tim e, 8 to IO lvlontlu 

Subjec t Parts 

Bookkeeping ABCD 
Typewriting A 
Office Trai ning B 
Arithmetic and Mathematic• of 

Accounts ABC 

Poin ts 

3 
7. Bus iness English Complete 
8. Business Correspondence Complete 

J O . Pe nnmanship AB 2 

9· Spe ll ing Complete 
12. Commercial Law Comp le te 
13. Rapid Ca lcu lation 

* Stude nt Activ ity 
Comp lete y, 

y, 
Sa lesmanship and Business E ffi ciency ma y be substituted 

for T y pew riting A. 

Account ing A may be subs tituted fo r O ffi ce T ra in ing R. 

Tuiti on by the month . 
Scholarshi p , good for eigh t months . .. . . .. . . . 
Typewri ti ng , good fo r course ............... .. . . 
Books for the Commercia l Course abou t. 

$ 20.00 

'+5 . 00 

10 .00 

1 9 80 

Students bu ying an eigh t months' sc ho larship wi ll be 
cha rged $18.00 a month if additi onal time is req uired. 

:"o. 

B ANKING CO U R SE 

19 P oints Required 

Estimated T ime, S to 10 A1.ontlis 
Subj ect Parts 

I. Bookkeeping .'\ B D 
0 Banking and F in ance A. B 

+ T ypew riting .'\ 

6. .-\rithmetic and Mathematics of 
Accou nts .'\BC 

7. Business Engli sh Complete 

8. Business Correspondence Complete 

9 · Spelling Complete 

I O . Penmanship AB 

1'2 . Commercial Law Complete 

13. Rapi d Calcu lation Complete 

Student .'\ctivity 

T uition by the month . . .. .. .. . . .. $ 
Scholarship, good fo r eight mon ths . 
Typewriting, good fo r course 
Books for Banking Course abour. . 

Poin ts 

+ 
2 

'.'. 

3 

'.'. 

)~ 

Yi 
l O 0 0 

1+5 .00 

I O 00 

25 .30 

Students buying an eight months' schola rship wi ll be 
cha rged $I8.oo a month if additiona l t im e is requ ired. 

:"o. 

3· 

+· 
)· 

7. 
8. 

9· 
I O. 

13. 
* 

STENOGRAPHIC Co uRsE 

I9 Points Requii ·ed 

Estimated Tim e, S to 10 !\llont/1s 

Subj ect Part s 

Shorthand (Pitman or Gregg) .-\BCD 

Typewriting AB 

Office Training A 

Busi ness E ngli sh Complete 

Business Correspondence Complete 

Spelling Complete 

Penmanship .'\ 

Rapid Calculation Complete 

Student .'\c ti vit,· 

Poin ts 

T ypewriting C rna,· be subs tirn ted for Shorrhand D. 

Tui tion by the month . . $ 20 oo 
Sc holarship, good fo r eight months. 1+5 .oo 
Books for t he Shorthand and T vpewriti ng Cou rse 

about . I I .70 

Students buy ing an eigh t months ' scholars hip will be 
charged $ 18.00 a month if addit iona l t im e is required. 

No extra charge for use o f t,·pewri te r. 

*Som e oth er work o f eq ua l va lue rn av lie substituted fo r St udent :\ ct ivity. 

l · 1HJRTY-O~E j 
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COMPLETE BUSINESS COURSE 

(FULL COMBINED) 

The Greatest Demand is J or Graduates of 
This Course 

Points offered. . ...... . . . . . 
Points required for graduation . . ...... . . . . . 
Points optional (see optional subj ects below) . 

Estimated Time, I 4 to I8 Months 

COURSES OFFERED 
Ko. Subject P arts Points 
I. Bookkeeping :\BCD 5 
2. Banking and Finance AB 2 
3. Shortha_nd (Pitman or Gregg) ABCD 9Y, 
4 · Typewnnng ABC 5 5. Office Training AB 2 
6. Arithmetic and Mathematics of 

Accounts ABC 3 7. Business English Complete 
8. Business Correspondence Complete 
9· Spelli ng Complete 

I O. Penmanship ABC 3 I I. Salesmanship and Business 
Efficiency Compl ete 2 

I'.!. Commercial Law Complete 
lJ. Rapid Calcu la tion 

2 
Complete y, 

I 4. Accounting A I * Student Activit y y, 
T otal 38Y, 

OrnoNA L \A.' oRK 
. f ~\l h i l e a studen t may take all the work as outlin ed above B e_s_o desires, he may elect to MAJOR in Shorthand or in 
,. ookkeep1n.g and not t ake more t han 30 po in ts requ ired 
ror graduation. 

If a s tu dent el ects to MAJOR in Shorth and, th e fo llowin, 
cou rses or parts of courses ma y be omitted if desired : g 
Ko. Subject 

Parts 
Office Training 

Points 
I. 

B 
~ Banking and Fi nance 

T ypewri ting AB 2 
4 · c 1Y, I O. P enm anship c 

I I. Sal esma r: ship and Busin ess E ffi ciencv 
I 

1+ Accoun ti ng · 2 
A 

P oints Optional SY, 

Or if a s tuden t elects to MAJOR in Bookkeeping, the 
fo llow111g courses or par ts of courses ma v be omit ted 1"f 
desi red : , 

'\o. Subject 
Parts Point s 

2. Ban king and Fin ~nce AB 3. Shorthand 2 

4. T ypewriting D rY, 
I O. P en manshi p c 1Y, 
I I . Sales manshi p and Business E ffi ciency 

c I 

2 

P oints Optiona l 8 

We strongly recommend that one or all of the op ti onal 
cou rses be taken when t ime will perm it . 

Tui tion by t he mon th 
Scholarship, _good fo r f~ ~r~~~~ ~~~~h ~ $ 2~~ ~~ 
Books fo r t hi s course cost about. . 

24 
s

5 
Studen ts buy ing a fo urteen months ' scholarship wi ll be 

charged $ 18.00 a month 1f additional t ime is required . 

SECRETARIAL Cou RSE 

24 Points R equired 

Estimated Time, IO to I4 l'v'lonths 
~o. Subj ect P a rt s Po int s 

1. Bookkeeping A B 3 
3. Shorthand (Pitman or G regg) .'\ B C D 9Y, 
+ T ypewriting A B 3Yz 
5. Office Training A 
6. Arithm etic A 
7. Business E ng li sh Co m plete 
8. Business Correspond ence Comple te 
9. Spel ling Comple te 

10. Penmanship A B 2 

13. Rapid Calcu lation Complete Y, 
* Stud ent Activity Yz 
T ypewriting C may be subs tituted for Shorthan d D. 

Tuition bv the month. . . . . . . . . $ '.20. oo 
Scholarsh.ip, good for ten month s. 180. 00 
Books for this course cost about. I 7 . 50 

Students bu ying a ten months' scholarship will be ch arged 
$ 18 .00 a month if additional time is required. 

AccouNTANCY AND BusINESS 

ADMINISTRATION 

Training 'Junior and Senioi· A ccountants 

Coacliing Applicants for the C. P. /I. D egree 

Prepai-ing Joi- Executive and /lrfministrative 
Positions Open to Hiih School Graduates Only 

30 Points R equired 
'\o. Su bj ec t Parts Points 

Commercial course or i ts equivalent 
Prerequisite 19 

2. Banking and Finance .'\ B '.2 
! 4 . Account in g .'\ B -' 
I 5. Auditing C o mpl e te 
16. In com e Tax Accounting Comple te 
17. Busin ess Adminis trati on Comple te '.2 

Send for detai led Bull e tin o n Accountan cy a nd Business 
Adm inis trat ion. 
Tuition by th e month. . . . . . . . . '$ 20 .00 
Schol arship, good for eight months . . . 140. 00 
Books for th is course cos t about ... .. .. 18. 7 ~ 

Stud ents bu yin g an eight months ' s ch o l ars l~ i p w ill be 
charged i 18.oo a month if additional t im e is required. 

PACE HIGHER AccouNTANCY 

3 4 Po ints R equired 
~o. S ubj ect P ;1rt s P o in ts 

Comm ercial Course o r its equivalent 
P rerequi site 19 

19. Th eor y of Accounts, Applied Eco nomi cs, 
Organ izati on and f.'inan ce 

.Accoun t ing A B C D E F 5 
Au d iting A B C D E F 
Law and T ax ati on A B C D E F 

\Nrite fo r specia l bu ll e tin showing com p le te outl in e o t 
courses . 

Tui t ion, each semes ter cash in ad van ce . .. . 
T ext material s semes ters A B and C, each . 
Semes ters D E and F, eac h . . . . . . . . .. . . . 

;; -+ 00 
.00 

.1 00 

*Some other work of equal value may be substituted for Student Activity. 

(THIRTY-T WO j 
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TEA CHER TRAINING Cou RSE SALESMANSHIP Co URSE 

I ? P oints R equii·ed 

Estimated T ime, 6 to 8 JV!ontlis 

FoR COMME RCI A L DEPARTMENT S OF H rGH 

SCHOOLS AND COLL EG E S 

:\o. Parts Points 
29 Yz Points R equired 

S ubject 

I I. Salesmanshi p a nd 
E ffi ciency 

Business 
Complete 

Entrance R equirements, 4 Y ears H igh School 
Estimated T ime, I2 to I4 Months 

I. Bookkeeping AB .3 
'.! 

'.'\o. Subject Parts Points 
4· Typewriting A 
6. Ari th me tic AB 
7. Business English Complete 
8. Busin ess Corresponde nce Complete 

9 · Spelling Complete 
J O . Penmanshi p AB 
I ~- Commercia l Law Comple te 
I J. Rapid Calcu lation Complete 
* Student Activity 

Send for special Bulletins on Sa lesmanshi p . 

1. Bookkeeping 
J. Shorthand (Pitman or Gregg) 
+ Typewriting 
) · Office Training 
6. Arithmetic 
7. Business English 
8. Business Correspondence 
9 . Spelling 

1 o. Penmanshi p 
1 ~. Law 
13. R apid Calculation 
18. Methods 
* Student Activity 

ABC 4 
A BC 8 

AB 331 
B I 

ABC .3 
Complete I 

Complete 
Complete 

A B 2 
'.! 

Complete y, 
Comple te 2 

y, 
Tuition b y the month .. . . 
Scholarship, good for six months 
T ypewrit ing, good fo r course .. 
Books for thi s course about . 

$ 20.00 
I 10.00 

10. 00 

16.70 

Tu ition by the month .... ........ . . $ 20.00 

Scholarship , good for twelve months . 210.00 
Books for this course about . . . . . 20. 8 5 

Students buying a six months' schol arship will be charged 
$ 18.00 a month if additi onal time is req uired . 

Students buying a ten mo1nhs' scholarshi p will be charged 
~ 1 8.00 a month if additi onal time 1s req rnred. 
· ~o ex t ra charge for use of typewri ter. 

*Som e ot her work of equal value ma y be substitu ted for Student Activity. 

CIVIL SERVICE EMPLOYMENT 

T HERE are nearl y always positions ope n fo r stenograp hers and 
bookkeepers who care for Civil Service employ ment. A government 

position may be held during the continued competency a nd good behavio r 
o f th e e mp loyee, eve n though that be for a lifet ime. Promotions are 
earned eas ily, and shor t working-hours provide exce llent opportunities 
fo r spa re- ti me s tud y . This is particularly true in \Vashington where 
man y colleges and univers iti es offer courses that m ay be taken· after 
o ffic e hours. 

T o youn g people who wish to work for the government, we recom­
m e nd first o f all that th ey secure such an educat ion as will enable them 
to make hi g h ma rks in a 1~ exa minat ion, for the beginning sa la ry a nd the 
position to whi ch the ca nd idate is appointed depend p ret ty la rge ly upo n 
th e exam inat io n, a nd, of course, sin ce pro motio n is based upon effi ciency, 
th e we ll-trained e mplo yee will be rapidl y adva nced. 

In th e seco nd place, we reco mmend thorough p reparat ion so that 
the e mployee who may dec ide to change hi s occupation will be p repared 
to undertake other lin es of service. 

To s tud e nts who wish to prepare fo r government positions, we offer 
spec ia l instruction in co nn ec tion with our regul ar classes so that they 
ma y be fitt ed to pass examinations wi th hi gh grades. 

United Stales Capitol, 
?f/r1s hi11glo11, D. C. 

I TH TRT Y - THREF: l 
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The spacious (JUditorium shown (/bove is/or the daily use of the students/or Assembly , Lectures (/IJd Entert(Jin111ents. Interesting (/ddresses , lectures and entertai11111ents (Ire given during 
the year. Many studo1ts think this lecture course alone is worth more th(Jn the entire {lllJOUnt pa id for tuition. !Ye know of no other college offering the (JdV(J nt(Jges of such r111 

auditorium and daily free lecture course t i 
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GENERAL INFORMATION 

Roanoke's most spacious 
roof garden tops N. B. C. 
Th is f aoored spot is the 
scene of such social a.ff airs 
as the //nnual lFatennelon 
FestiM I and the H al/owe' en 

Carnival 

vVHo SHOULD ENTER? 

O RDI NARILY, a boy or girl who is old enough to be 
away from home is o ld enough to take up the subjec ts 
em bracing a bu si ness ed uca tion. A pupil should have, 

at least, a common free school edu cation. Even those with 
a very limited ed ucatio n ca n pursue the course with success 
due to the arrangemen t o f curriculum and cl asses . If the 
pupi l h as the h abit of s tudy and is willing to learn , he can be 
taught by us t hough hi s ac tu al educa tion be extremely 
limited. \'Ve h ave those whose educa tion has been neglected 
a nd also those who are co llege g raduates. The gradino- is 
such as to give each o f these classes everv advantacre 

0

for 
ad vancement, a nd no s tuden t is re tarded ir{ any way.

0 

W HEN TO ENTER 
The regul a r F all Sess ion opens the first Tuesday in 

Sep tem be r._ T he vVi n te r Session opens J anuary 2-5. The 
regu la r Spring Session ope ns the fi rst Mond ay in April and 
the S ummer Session the second Monday in June. A great 
many teachers, hi gh school and college students who are 
un ab le to at tend the fa ll and wi n te r sess ions enroll durina 
the spring and sum mer mon ths. T he school is in session th~ 
enti re sum me~ , i; nabling students who enro ll fo r the spring 
and sum mer sess io ns to conti nue their courses without in te r­
ru p tion un til g raduation . 

New . stud en ts a re rece ived each Monday. Our plan of 
combrnrng classes a nd perso nal ins tru c tion makes it possible 
to accom modate begi n ning students a t any ti me. New 
classes a re started in short hand each Monday. T he right 
ti me to start to sc hool, we be li eve, is now. 

\ VHAT TIME I s R EQUIRED? 
It depends en t ire ly upon the q ualifi cations of the student 

as to the time req uired to com plete a course. I t depends 
up.on . hi s appli cation to his lessons and power to grasp 
p rrncrples a nd explana tio ns as set forth in the cl ass room. 
Eve ry ~ppor tuni ty is affo rded the student to make the great­
es t ]JOssrb le p rogress . On pages3 1, 32 and33 will be fo und an 
o utl111e o f courses wi th m ini m um time req uirements. 

Above: T wo uiews of tlze 
garden with skyline oj city 

in background 

Left: View of beautiful 
Elmwood Pm·k showing 
City Library Building and 

Mill A1ountain 

WHAT MoNEY Is NEEDED? 
Do not hesitate to start a course because of lack of suffi­

cient funds to pay expenses for the entire cou rse. Only a 
comparati ve ly small amou nt is needed to begin studies. 
Students of course must have enough money to pay for 
books and sta tionery, one month's tui tion and one month 's 
board, all of which wi ll amount to less than $7 VJO the first 
month. Afte rwards i t need not exceed $55.00 a month. 
Money may be sent from home monthly as needed. Pupils 
may at all times deposi t money or va luables in the College 
safe and withdraw it when desired. 

SHOULD MONEY BE BORROWED? 
We are often asked if it is advisable to borrow the money 

with which to secure a business education. To this questioi1 
we answe r: I f you, young 1nan or young woman, have the 
elemen ts of success in you and believe that a business educa­
tion is all tha t you need, more than you now possess, to 
enabl e you to earn success, and if you have not the money, 
we say borrow it. By the elements of success we mean 
health, honesty, willingness to work, an ambition to succeed, 
agreeableness of manner and determination of purpose. 
Hu ndreds of yo ung people have taken our advice in this 
matter and have never regretted it, re turning the borrowed 
money withi n a few months afte r graduation. 

W HERE Do I SECURE Boo Ks? 
T he books and other sta tionery are kept in the Coll ege 

Book Store. T he cost of these mav be found in the outline of 
courses elsewhere in t his carlog. Th e textbooks used in the 
National have been verv carefull1' selected for the ir accuracv 
and comple teness and ~v iii becor.;, e valu abl e refere nce books 
after the students leave school. 

WHAT TO Do UPON ARRIVAL? 
Students intending to enter the College should a lways 

noti fy M.A. Smythe, Vice-President and General Manager. 
T his should be done a few days in advance, stat ing on what 
train thev wi ll arrive. Mr. Smythe wi ll then meet them at 
the station. If he foi ls rn ident ify them, they should repor t 
to the Travelers' Aid office in the station. Students arr iving 
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during the day should report at once to the College office. 
If at night and no other arrangemems have ~een made by the 
student for hi s or her accommoda t10n, special arrangements 
have been made by the College with Hotel Patri ck H enry. 
This is one of th e fin es t hotel s in the South and the student 
should report to this ho tel s tating that he is a prospective 
stu den t of th e Na ti on al. 

\;vHERE Do ST UDE NTS BoARD ? 
From the moment the s tudent s teps from the trai n a t 

Roanoke, hi s or her welfare becomes a matter .of vi.ta! 
interest and concern to every member of the Adm1111strat1ve 
and Faculty Boards. 

For the forty-three years during which the school has bee n 
in successful operation, the greatest care in the se lec tion of 
boarding homes has assured s tud en ts of comfortable hom e sur­
roundings among refin ed people and with proper associations. 

The recrea tional acti vi ties of the school a re carefully but 
not annoyingly supervised. Each student is urged to take 
an acti ve interest in religious work of some na ture, a personal, 
cordi al invita tion by the mini ster of the faith which the 
s tudent professes being extended. 

The upbuilding of the character and self-reli ance of s tu­
dents is deemed an essential part of the curriculum and 
every member of the Faculty is always available to act as a 
friendly advisor for any needs which may arise. 

Board and furni shed room, including light and heat, can 
be had at $30.00 a month in a private family, and in many 
cases where students have been boarding for yea rs. 

I s YouR SCHOOL ACCREDITED? 
The Na tional Association of Accredited Commercial 

Schools, of which thi s school is a member, is made up of 
those institu tions that h ave been favorably passed upon by 
the business public and by the examining board of the 
Association. There have been admitted to membership only 
those that have fully proved their right to be regarded in the 
best sense of the word as business training ins ti tu tions­
schools tha t have been a lert to meet present day req uirements 
and h ave been successfu l in their respec ti ve communities. 

UNDER WHAT D1 sc 1P1.1 NE W11.L I BE PLACE D? 
Pupils are admitted to t he R oanoke N ational Busin ess 

Coll ege upon exac tl y t he same cond iti ons that th ey are 
admi tted to other first-class ed ucat ional instituti ons or well­
regul ated business houses. They are received as ladi es and 
gentlem en and treated as such. The discipline is kind but 
fi rm, and is in charge of the Na tional Coun ci l of Standards. 

I s HoM E ST UDY R EQUIRED? 
One reason s tudents at the R oa noke National Busin ess 

Coll ege accomplish so much in such a li mited ti me is du e to 
the a~ount of home study required. Lessons requiring from 
two to four hou rs stud ,· are assigned each day and must be 
prepared by nin e o'clock the fo ll owi ng morning. 

I s THER E l NDIVJDUAL SuPERv1sJO N or- 'NoRK? 
Each and every st udent's work is carefu lly supervised, 

Young men secure board and room in some of Roanoke's 
mos/ select homes 
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examined, criticized and return ed for co rrect ion. Th e 
classes a re so closely graded and promotions fro m o ne class 
to another are made so frequ enrl y that eac h pupil's advance­
ment depends entire! y on his own effort and industr v, and 
at th e same tim e, he derives th e enthusiasm and inspiration 
of numbers and th e competitive spirit of a wid e-awake class 
of stud en ts. 

\'lHE N ARE ExAMINATIONS H ELD? 
M ost examinations are held on Saturda,· to ;-ivoid co n­

flicting in any way with the regular sc h ed ul ~ of c!asses. Th e 
bui ldi ng is also open on Saturdays un ril noon to r the co n­
,-eni ence of s tuden ts who prefer to st ud v ar t heir sc hool 
desks rath er than at hom e. 

ARE REG ULAR REPORTS SENT HOME I 

A compl ete record is kept o f each st udent, showing hi s 
attendance, effort and progress in bran ches pursued , s tudi es 
compl eted , and general deportm ent. This report is m ail ed 
to parents or guardian eac h month. 

Do You OFFER SHORT Co u Rs Es ' 
'v\le do not offer short courses. \;ye do not beli e,·e tha t 

thinking young people want s hort courses. \\"e kn ow that 
business men do no t want empl oyees thnt ha ve lieen poorlv_ 
train e<l. So-ca ll ed " short co urses" are productive o t 
nothin g but di ssati s faction, di scouragement and failure. 
\Ne intend th at our courses shall co ntain onh· th e studi es 
essential to t he proper preparation o f the s t,;d en t for th e 
service that he intends to rende r, but we recog ni ze th e fact 
th at time is an importan t elemen t in ed ucati o n. :\II o f our 
cou rses are planned to g iv e th e s tud ent an ed ucati on t hat 
wi ll be va luabl e to him as long as he lives. A st ud ent mav 
enroll for a bri ef perio<l shouk(h e des ire, and he will be able 
to accomplish as mu ch with us as would be possibl e were_ 
he to attend a short course school for the sam e lengt h o t 
time-and more. Certificates are issued as each unit of 
work is compl eted. 

D o You HAvE AN EMPLOYMENT DEPARTMENT? 
Th e Fmploymen t Burea u of th e National Business 



~================================================================================~ 

OFFERED THROUGH MODERN BUSINESS COURSES 
~========================================================================================~ 

College is a n acti ve o rganization. I t is the purpose of this 
bureau to bring toge ther the righ t candid a te fo r a position 
and the ri ght positi on. Manifes tly , such a department mus t 
be man aged wi t h care and wi sdom . 

In locating graduates and competent underg radu a tes we 
g ive specia l consideration to the ques tion of whe ther the 
employee is being put into a position fo r which his trai ning 
a nd pe rsona li t~· qu alify him , and in which he may expect to 
wo rk out a worth-whi le caree r. W e do no t expect our young 
peop le to rem ain em p loyees. W e in tend so to train them as 
to g ive t hem a found a ti on u pon which to build broad ly­
the type o f tra ining that will q ua lify them to g row into 
executi ves and propri etors. 

Th is depa rtm ent has adequate em ployment faci li ti es in 
this and adjoinin g citi es. T he manage r o f this department 
has spen t m a ny ye ars fittin g the righ t applicant into the 
right place . H e has bee n so successful in th is that man y 
em p loyers lea ve th eir se lec ti on en t i rely to his judgment. · 

Vve no t o n l ~· loca te our graduates in our own vicinity bu t 
a t di s ta nt points. We g ive the same care to the maintenance 
o f our E m p lo ,·men t Bureau tha t we do to every other de­
partment of our sc hool, and s tuden ts may join us with the 
com p le te ass ura nce th a t their in te res ts will be iden tical with 
o urs, both whi le they are in school and after they have been 
introduced to t he business community. 

\ \/ h a t bu sin ess needs a nd wants is more compe tent, ea rnes t 
young m en and women to t ake t he begi nni ng places in t he 
commercia l world and to adv ance into executi ve positions. 

A RE VI SITORS ALLOWED? 
Visi to rs are always welcom e. \Ve are g lad to show those 

in te res ted th rough the buildi ng a t any time. During school 
hou rs, however, when the s tudents are present, is a much 
bette r tim e to ge t a n id ea of t he work. Visitors will see 
room after room fi lled with enthusiastic, interes ted young 
men and women, attending to their s tudies and duties more 
like bu sin ess men and women th an like s tudents. 

D o You H AVE L ECTURES AN D ENTERTAINMENTS? 
O ne of t he mos t outstanding characteris tics of th e 

Na ti onal Bus iness Coll ege is th e annual seri es o f lec tures 
and en te rtainm en ts g iven t he s tudents da il y in t he spacious 
audnonum. i\!Ian y of t hese lec tures a re by men and women 
o f na t ion al an d intern a ti onal reputation. ·Practica ll y every 
p hase of human thought and activ ity is tonched upon during 
t he school Ye ar. Am ong th ese m ay be mentioner! Economi cs 
R elig ion, P s ,·chology, P oliti ca l Science, Intern ational 
R ela t ions, Socia l H ygiene an d H ealth. ln addi tion to 
t hese inst r uc ti ve .l ectures and addresses, man y musical and 
d rama t ic en terra1 n men ts are p resen tee! by t he bes t ta!en t 
t ha t our ci tY affo rds . 

D o You Fo RMA LI.Y GRADUATE STU DENTS? 
A ll s t ud ents fini s hing an v of our courses are gradua ted at 

Some of t/1e 
best residen­
t ial streets in 
the cit)' 

where a /m·ge number of ou1· _)'oung ladies board and room 

t he assembl y exercises. T here is harcl ly a week tha t passes 
t hat we do not have a graduating cl ass of from one to 
fiiteen. If the young people and their parents could realize 
the grea t importance of completing a course, there would be 
many more successfu l men and women in the world . The 
dem;nd today is for thoroughly and effici entl y trained 
business assistan ts . T he partiall y prepared or half-prepared 
are not wanted. 

\Ve do not urge you to complete your course merely that 
you may earn a d iploma, bu t the student who secures his 
diploma secures w!th it confidence and a sense of inherent 
ability that gives him grea ter power ancl carri es him to a 
greater success. A lit tl e training is good, but a complete 
course is so much better that every effort and, if necessary, 
man y sacrifices should be made to complete a course once 
begun and secure , ·our diploma, which is vour creden t ial 
tha t vour work has heen thorough and complete. 

Do Yo u l ssuE DI PLOMAS AN D D EGREES? 
A handsome diploma is issued to s tudents sa tisfac toril y 

comple ting either of the fo llowing cou rses: Commercia l, 
Banking, Secretarial, Stenograph ic, Complete Business, 
Salesmanship, Teacher Train ing, and Higher Accountancy 
and Business Admin is tration. Certifica tes are issued to 
those who complete the work in P enm anship and T ype­
writing. 

The H . G . B. (H onor Gradu ate in Business) D egree is 
conferred upon graduates of our Complete Business Course , 
who finish all their subj ects with grades averaging 903. 
The degree is evidenced by a very beautiful diploma issued 
by the Na tional Association of Accredited Commercia l 
Schools. l n addition to the diplom as that are awarded, each 
graduate is given an engraved certifica te in a lea ther ca rd 
case in order tha t his credentia ls may be conveniently 
carried with him. · 

A s tudent averaging less than one poin t a month and com ­
pleting the prescribed course will be gradua ted a fter six 
months' sa ti sfactory employment. 

D o You H AYE P osTGRADUATE \.YoRd 
Many students who have been 5raduated from other 

schools take advantage of the high degree of effi ciency and 
learn ing of The R oanoke National Busi ness Coll ege to 
continue their studies. This pos tgraduate work is most 
va luable as it t horoughl y prepares you ng men and women 
for a successfu l entrv into the busi ness world. Ou r regular 
diploma will be iss L; ecl to pos rgrad uare students proviclecl 
th ey spend at least three months in our sc hool a nd pass our 
exan1inations. 

I s T un 10N TRANSFERABLE? 
The applicant, in the event of the acceptance of his or her 

application fo r enro llment, agrees to pay the schedule 
charges as outlined in this catalog, or as agreed upon at th~ 
ti me of enrollment. 

I t is understood that regis tration resu lts in t he assignmen t 
of a class p lace, tha t the engagement of teachers and other 
prov isions fo r the management of the school a re contracted 
fo r in advance, and that there will be no refund or transfer 
of tu ition or text mate ri al charges, except in the case of death 
of the holde r in the early part of his course, in whi ch case, 
monthl y tui tion is retained and ba lance remaining is returned 
to the pa ren ts or guard ian. 

I s T HERE AN ExTENSION FOR SicKNEss? 
Studen ts remaining out of school for a week or more at a 

time, ow ing to sickness or other unavoidable causes wi ll be 
allowed to extend th ~ir rime, t hus paying for only th'e actual 
number of months in school Penrn ts for such absences 
must be secured at the College office in advance . 

MAY GRADUATES R ET URN FOR REVIEW \.YORK? 
Vile ex tend to a". grad_uates .the privi le.ge of retu rn ing to 

the school at anr time for review work 111 their respective 
courses, or to co nti nue their practice beyond minimum 
graduation requirements entire ly free of charge. 
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ROANOKE, VIRGINIA, WELCOMES YOU 

W H EN YO U have decided to attend the Roanoke 
Na tional Busin ess College, you arrive in the city 
of R oanoke ove r the Norfolk and Western R ai lway, 

th e Virginian Railway, by m o tor bus or in your ow n automo­
bi le. \Vhe ther by rai lroad o r by an y o f the splendid highways 
that feed into the c ity, you rea li ze before you actu all y 
a rri ve in the ci ty t hat you are enteri ng a land of opportunity. 

Having notifi ed the autho riti es o f The R oa noke National 
Busin ess Co ll ege regardin g your arriva l, the interes t of the 
college in you a nd your welfare fun c tion s imm ediately. You 
will be met if yo u so desire and show n immediately to one 
of the m ode rn hote ls of which the city boasts, o r taken to 
your boardi ng hom e. 
· You wi ll find the home of the R oa noke National Busi ness 
College s itu ated in the heart of the city on the corner of 
J effe rson Street and Frank lin Road. City s tree t cars go by 
the door, and adj o ining the college bui ld ing is the H otel 
P at rick H enry , one of th e fin est ho tels in the State of Virginia. 

A fte r co mfortabl y sett ling yourself in your new home, you 
most naturall y wish to see the city in which you are going 
to live. 

You wi ll find that R oa noke is a young city in an old State. 
The city o nl y fort y- five yea rs of age in the oldest State in 
t he country. But R o anoke is of a ll t he new and a ll t he old 
ci ti es in the Sou th , the mos t wond erful. It has long been 
s ty led one of the mos t progressive in the State of Virginia 
and te rmed the "Magic C ity" because of the apparent 
magi c it has di splayed in its bu ilding. You will find a city 

H otel Patrick H enry 

situated ideally in the va lley of t he Roanoke Ri ver and 
completely surrounded by mountains. The city is not only a 
beau tifu l one in its natural setting, but a most healthful one 
as well. I ts breezes are from the majestic ranges of the 
Alleghani es on the west and the Blue Ri dge famo us in song 
and story on the eas t. I ts water supply is furnished from a 
natural spring flowing fi ve million gallons a day, situ ated 
in the corporate limits of the city and whi ch you may visit 
a t your leisu re. 

Growth is a habit in Roanoke and in 1927, the city had 
doubled its population in a period of seventeen years . You 
wi ll find in the city of R oanoke a ll th at is desired for a 
growing community, and at the same time a cosmopolitan air 
that makes li vi ng a pleasure. You wi ll find: 

Indus tri es tha t employ 18,5 18 worke rs whose annual 
income is $24,747,086. 

A manufacturing output valued a t $68,490,549 an nua lly. 
H eadquarters for the Norfo lk and V\'estern Railway and 

the most important city on the line of the Vi rgin ian R ai lway . 
A city situ ated a thousand feet above sea level, high 

enough to escape the humidity of lowlands during su mmer 
m_o nths and far enough south to enjoy comparatively mi ld 
w111 ters. 

Five well-equipped publi c servi ce companies supplying 
the city with gas, electricity, water, te lephone, and trans­
portation facilities. 

A city of beautiful homes, sweeping lawns, and gorgeous 
natural fol iage. 

Water powe1· a?llp/e fo r all i11d11.rtrial needs 
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Recreation at one of the South's most delightfu l amusement resorts 

A ci_ty with no slum tenements and one with a hi gh birth 
rate ot 3r.) and a death rate of only 13 .4. 

A city with t:velve hotels for white people, outstanding 
among them be111g the recently built Hotel Patrick Henry 
to whi ch a l_arge addition is now being added, the Hotel 
Roanoke s1t t111g 111 vast acres of natural woodland and the 
Ponce de Leon located, as are the others, in the ve ry heart 
of the city . 

Most adequate Y. M. C. A. bu ilding and equipment and a 
new and most modern Y. 'vV. C. A. home, bu ilding, cafeteria, 
etc . 

A city in which there a re sixty-six churches of every 
denomination. 

In the city there are six commercial banks, three trus t 
companies and fi ve bui lding and loan associa tion s with bank 
resources exceedi ng forty million doll ars. 

_Industries in the city numbering among others twine 
m dls, public warehouses, can manufacturing, fo undries, 
bndge and structura l steel, hardware, lumber, ar ti ficial silk, 
furn i tu re, etc. 

An auditorium and armory accommod<~ting the largest 
conventions and exhibi ts . 

An up-to-date publ ic school system with twenty colleges 
also within a radius of ninety mi les . 

Health building parks and one of the larges t inland 

. ' 

/ 111 auditorium and armory to accommodate the larges/ con­
ventions and ex/1 ibits 
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bathing pools and beaches in the South, surrounded with an 
up-to-date amusement pa rk and faci lities. 

Outs tanding theatres and vaudevi lle ho uses. 
iVIodern department stores and specialty shops. 
A city that is the gateway through which the g reater 

portion of the output of the coal mines , iron mines, and 
timber indu s tries of Virginia and 'v\les t Virginia passes to the 
markets of the world . 

A complete sewerage system , which has e liminated all 
traces of malaria and other fev e rs. J t h as man y miles of 
paved s tree ts, and its sp lend id sidewa lks in the city and 
the suburbs are the wonder of vi sitors who inspect the m. 

A ci ty that offers advantages to yo ung peop le not ap­
proached by old es tabli shed ci ties, where few chan ges are 
tak ing place and mos t of the positions are a nd ha ve bee n 
fill ed for years by fri end s and re lati ves o f members of the 
various firm s. It is a young man's town- a town for you ng 
people. 

A city that is con sidered the mos t wide-awake of its s ize 
in the South. It is pu lsating with energy . It is the home 
of opportunities for young people. It has the v im and push 
of a western city and the ad vantages o f an eas te rn location. 
It is the town of all towns for the young man and you ng 
worn an. 

It is the home of th e Roanoke Na tional Busin ess College. 

H ealt/1 building parks f or a growing city 
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R oa noke has six co mmercia l ba nks , three trust comprm i~s a 11d.five bui/di11g associations . Ban k resouras e.weed.fort_v million dollars 

[ FO RTY-ONE j 



~========================================================================S. 

A MODERN EDUCATION IN BUSIN ESS 

li .C. STAFFORD RH MURRAY -

G.R.GLASS · R.BJ].AVIS . A.J. WILLIAMSON J.WALTER WAYLAND 
L---

PAST PRESIDENTS OF THE NATIONAL 
COUNCIL OF ST AND ARDS 

T HIS C<;:>UNCIL is elected by the Associated Stu den ts o f the.N_ a~iona l Busin ess Co ll eg e . It is th e 
govern ing board of the student bod y . The student act1v 1t1 es , s tud e nt gov e rnme nt, h o nor 

sys tem, college publica tions, etc ., come directl y un de r its supervi sio n. E lect ion to this council is th e 
highes t honor within th e gift of the student bod y. 

H. c. S TAFFOR D 

-EMMA H AGER 

Presidents Secretarirs 

-R.H. Mt;RRAY 

-RALPH FRALIN 

-G. R. GLA SS 

....R . B . TRA VI S 
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/- ] . WA LTER WAYLAND 
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L. E D WIN WARD 

- vVARD MEYERHOEFFER 

- H E LE N CARTER 

..::r . R . RoRR ER 

-B ET SY DARK 

B . H. CONNER 

LEON JOHN SON 

J. \\' ARREN GRAHAM 

PA t.: L I NE LIKIN S 

M A y CHI I.DRE SS 

HARTLEY J\1AY S 

\ "ELMA BIEDLER 

-,'\1ARY KINZIE 

L ENON OAKE S 

~H . L ScoTT FRANK THOR N TO N 

-C. C. STANLEY H owARD CoLJ.INs 
Treas 11rcrs 

- BETSY D ARK J o H N C ASSEL 

- R. B. WORRELL 0 . D . GARD NER 

A . G . ROAC H 

J AME S BLO UN T 
LENNA O RR 

MABEL RICHARD SON 

FANNIE VI N CENT 

W. L. BR YANT 

H. S. B A ILE Y 

w. H. A YER S 

H. c T t: R N ER 

E DGAR R EYNOLDS 

Lot:JS KEN NAR D 
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c. VI/. \\1JLLIAMS 

R uTH HnE 

L. c. C ARTER 

DOY LE BLA IR 

- CLARISSE SHEPPAR D 

PERR Y MELTON 

- FRANK ML"RPHY 

E. M. B ROWN 

]. S . REMENAK 

ANN IE B t: CHANAN 

- W. B. KINCA ID 

- NEVYN R ANKI N 

CHARLIE D" LON, ]R. 

Council Members 
-FRANC E S SHREVE 

- FRED RE YN OLD S 

- R UTH GUNTNER 

j OHN SHEFFI ELD 

- ARTH UR H A LLATT 

-DOROTHY SMYTHE 

]. J. D UNCAN 

_;P AU LINE CRE WS 

-.\1ARGARET H t:G HE S 

..JIIRGI N I A H ALEY 

R ov 

H U RXAL D UNCAN 

REPP H . L AMBE RT 

~\\/ALTER DAY 

A. D. TIPPETT 

- E D GAR WIN STE A D 

- N ITA PUC KETT 

- GLADYS HI NES 

- DOROTHY DILLON 

G. E. CRABTREE 

MARY D AVI S 

LO L' I S HICKS 

-l\1ARY KINZIE 

RECTOR 

MER LE EPPERLY 

R UB Y H A LE 

\ V . S. SA U NDER S 

] RENE TRO UT 

c. R. H AGA 

B ARNET TE H A L E\" 

LE NROY A S B U RY 

\ V. L. vVILLI AM SO N 

S AM WILKIN SO N 

R . B. R ADER 
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Right: "Graduates" 

"OJI f or a game" ,11 the lop of A1ill !11ountain 

Below: 
Students 
al play 

THE STUDENTS 

Scene near R oanoke 

JT I S TH E POLICY o f th e R oa noke N ational Business College to encourage all 
s tude nt ac ti v iti es des igned fo r the promotion of student welfare and the advance­

m ent o f coll ege life. The ac ti vities found here help care for the social, spiritual and 
phys ical n eeds of the s tudents just as amply and effi ciently as the school itself m eets 
its m ental requirem ents. You will fin d in the fo llowing pages the various activi ti es 
a nd a v iew o f th e pleasant a nd healthful work and environment you will encounter 
a m o ng the s tudents with whom you will make your future home. Each student 
en rolling p ays a m embershi p fee of $2 .00 to th e Associa ted Students for the promot io n 
o f their w o rk. 

STUD E N T G ROUPS 
STUD E N T ORGANIZATIONS 

STU D ENT ATHLETICS 
G RADUATES 

[ FO RTY-T H R EE 1 
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Student rv'fctivities 

Supervised 
condu ci ve to 
citizenship. 

school act! v1t1es are 
good heal th and be teer 

(FORTY-FO U R j 

/ l t!ilctic Council 

R nv ),: f1 '.'::-.· 1c n , Prcsid c r1r 
J .c n · 1 s 1 ~ \ \i1·: 11 S TER. Hxco rJin g Secrct.:i.ry 
I .E:'\"O:'\" 0 \ K i-:s. Correspo 11 dinl.!' Sec reury 
l. E:"ROY : \ s nt "RY, Bus in ess :\lanager 
G ,\ R'.\" E rr KELLY 

En. ER Y \ '.\"CE Y, Vice-Pres ident 
R 1; ny J o:-.: 1-:s 
l\ f \RY Kr :-.:z tE 
L L"T ll FR BL,\ JR 

B.\R'.\" ETTE l-1 .\I.E Y 

N ational J\Tews Staff 

o. D. G .\JU)'.\"F.K 

i\ f\ E Cii C ll lU '.\" 

f .t" l.l; .\ f. \E i\ J.\RTI :"; 

R t iT ll i\tf ,\RTI '.\" 
G ,\R'.\" i :T T K E LL Y 

.f. G. S JJ , \VJ·: R 
K ,\ Tll RY:-0 S 11 El' TI EKD 

\\i. w·.\ RD H.i-: Y~OLD ~ 
j. \ V .\1.T E ll \\ ' ,\YL1\ N O 

J \.\ IES L. J> Rov1· rrr 
R l 'Sf; E l.L l--1 E l. .\ I S 

E:;..101t y H I CK. S 

Rl ' BY P E rH l .\1 ,\.:-l 

J .E :X O:>: 0 ,\K ES 
~L\KY K1 s z11;: 
Jnsa: P1·: .\R SO:-r 

Lou 1s t:: \VE usr ER 

1Yat ional Colleg ians 

C oRA T uRXER 

!vL\ UE L V. \ SS 
L 1\TTA \V11. 1.1J\ :-.1 soN 
B 1u, !\tfl ·s E 
\ V 11.LL\M J. \VII.1.1:\:-.r s 
CEC J I. T ,\U OR 

L E::-;RoY A s Bl /l(Y 

R oY RE cTnR 
B .\Ri"ErrE I h 1. E ·t 



~=====================================================================================S.. 

\ \"ITH TI ME FOR S1TDENT ACTIVITIES 
4t;'=====================================================================================~ 

Girls' BCY Club . T his club has fl high 
sc/1olflstic standard flS fl 1J1e111bership re­

quirement 

Above: JVatio n fll Literm~v Club 

Rig/11: Gids' BCY Club, ~o i 1111crs of the 
Y. IF . C . . -/ . L oeing Cup 

( lubs 
Clubs organized in the College 

must have a definitely planned 
program approved by the Nationa l 
Council of Standards before be­
coming a recognized student ac­
ti vity . 

N ational Literar)' Club 

• 

[ FORTY-Fl\'E j 
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Above: Glee Club 

Right: Girls' "Y" Class 

( FORTY-S l X) 

Physi'cal education 
Through a special co-?P­

e ra ti ve arran ge ment w1 t~ 
the Y. M . C. A . and Y. \\. 
C. A., r eg ul a r cla sses are 
. l · ly for our young 

m aintained exc us1Tehere are excellent 
men and women. . 1· h nics . ' mnast1cs, ca is t e , 
cla.sses . 1~ ~~ Basket ball and other 
sw1mm1n,,, f 1i indulged in and the 
games areNT u. y I te·1111 s have brought 
R ke at10na ' 

oano the College. 
man y honors to 
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'0/'![thletics 

The faculty of th e :'\atio nal Business College 
takes a deep persona l inte res t in the we lfare of the 
students. l\"ot alone are th e y interested in the h igh 
attai nm ents of the ir pupil s in school , but also e'fi­
courage clea n, who lesom e ath let ics and sports. 

'29 , b II vm·sit_v, 
Bn ski:t tl 

Baseball Varsil)' 

( FORT\"-SEVE"! 1 
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G_Business executives 

in the c:Yreaking 

Southwest Virginia, I nc., is well represented by 
this splendid group 

The Shenandoah Valle)' has more than prelly 
scenery-good business executives are produced 

there . T hey are nat ionally tra ined, of course 

Right: These are ou1· W est Virgin ians . T hey are 
pacemakers, too 

(FORT Y - E I G HT j 
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B elow: P oslgrad11a/cs i11 Com11Jcrce. Grad11 -
ales and 1111 dergrad11a/es of co 11111Jercial scie11ce 
in other schools who crnn e lo the .Na1 io11al lo 
cnmplele 1/1 eir lra i11i11g. Natio11al graduates 

are finished products 

Advocates of higher ed11ca1io11 endorse 
g r adua t e wo r k i n / lie N a ti o n a l. 
The p resence of these ) 'Ottng m en and 
women of college train ing sp erds their 

approva l of N . B . C. i nslr11ctio11 

A bove: A s c/100 / experience covering 
one to f 0 111· y em·s of college education 
prompted this splendid group to choose 
business as a caree1-. T /1e same sound 
reason ing led lo the selection of N. B. C. 

J o1· t!ieir train ing 

E leven States R epresfnted m 
the Student B ody 

T h:-i t t he Na t io n:d 's di ~t i nc t i on o f b eing the 
Sout h 's L c:i d ing Commercia l College is by no 
mea ns a n imagin:i.ry or ad n .' r t isi n )'.? t i t le is 
shown by its cou ntry-wide recogn it io n. 

F or the present sess ion , st uden ts were at­
t rac ted from elc,·e n d ifferent Sta tes. Flo rida, 
T ennessee . !vb ryl:tnd . District of Colu mbia. 
Sout h C:n olin a . l\1l0 ntana . New Yor k, K.en­
tu c k~' . Nort h C:n o lin :i. . \\"es t Virgi n ia and 
Yirgini a-:tl l sent sons :i.n d dauJ.?h tcrs to 
N . B. C. for their commerc i;t\ cd uc:i.t io n. 

[ FO RTY-N I N E l 
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Above: Salesmanship and 
P ersonal Efficiency . One of the 
outs/anding class organizations 

of the College 

Righi: H onor Graduates in 
B11siness . Do it lhoro11g!ily is the 
be/ref of this progressive group , 
so !he)• enrolled for the complete 

business course 

f FIFTY j 

(lass Organizations 
Groups represent l ess 

than o ne-h a lfo t t he annua l 
m embershi p. 

//boue: The Short/J({nd Deparl111enl 
poses for the cmnera. In S horthand 
these industrio11s writers have found 
the key lo the gateWf/)' of opportunil)' 

and !lie !1ighwa_v to s11ccess 
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(lass Organizatio11s 

Th e D epartme nt of Ran k in g and 
Finan ce .- Fu ture financi e rs n1as ter 
t he p rin ciples o f ban king I"· d o ing 
banking in a real ban k a t :\'a rio nal. 

Above: Ba11king a11d Fina11 c« 

Right: Co111111,·rr- i ,tf Tvpi sls 

Gregg Shorthand 

T he Commercial De­
partments lwve their 
p iGl11re m ade , too . 
T hese lru;tworlhv ac­
co11nla 11/s prepai·e f or 
com ing p rosperit.v in 
the South's L ending 

Commerci fil College 

[ F ! FTY -Oc-!E \ 
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( FIFTY-TWO ) 

//boue: Wise County 
Below: Patrick County 

//llcgliany Count_,. (.Jbove) 
\\' . L. \V J LLIA~f SO :-t 
EL JZAOET ll L OWRY 

IR A P A YNE 

DEi.L A CooK 
R AYMo:o;o CooK 

, . I RG l :'\" J ,\ RAINE S 

\ l AK I E C ,\RTER 
*En:-;- ,, HEPL ER 

*jEl< U~ ! E J-> ,\YNE 

Pittsylvania Co1111/y 

R uEnE:-: RoLA!'>D 
BRADFORD H ooK 
c. G. \VJLLI ,\M S 
C 1. Y IJ E OA K ES 

I.A U RA STo'.\'E 

C1.A DY S fl E!\"'.\'ETl" 

R u Tll Coc KF. 
J-' 11.;.; S Y 1'V'IIDKIF F 

E 1.1 Z 1\R E TJI B U RK S 

,'.\/f ARY J'l<I CE 

EL~! ER LY NS KEY 
I .LOYD \V E Ll. S 

I .EXON OAKE S 

\\ "AR D R EYNO LDS 

l . t"TJIE R BLAIR 

*\11<s . NA:-:NYE SuE :'.\ h · RR .-\Y 
*\ J ,\ RY J ,Y'.\"S KEY 

B edford Count_v 

f )!.: 1. 1. A p ,\DG ETT 

.K 1\T l l ER l :\"E CE E R l :"G 

E1.1 z ,,111-:T11 SrRAn1 . 1 x 

Fl.IZA HETll CARTER 

•j11 11 ;.; GRA Y BI LL 

Lo v ts E O snoR:xE 
:'v1. /\. SM YT11 E 

E~10KY H ICK S 

BLANC llE .\1t "l.LI .'.\S 

Ro11 ERT CAR I C O 

C LAHE'.\' CE :Vft '.\"T(J;..' 

5 ,,~D.1I E ' !'o~fP SO:..' 
I LE :\'. E T t <._;<. Ll : 

Co R:\ Tt · R s LR 

"' .Not in p ictu re 

!F ise Co u nty 
I l uR i\CE ::'vl cCA RTY 

.\11u1R ED Bncc:s 
"l . 1:1 . I A B E V E RLY 
... ,, .OIJllRll\\. f ,A Y 

• \ ' 1cE Y C ,\ Tlu >;.; 

Patrick County 
R l · ssE LI. HEl. :\fS 
\ ' JR C J ;.; I A ' J 'l . RNER 

"' \ .J:: R'.'\ I E R u RRER 



46'=======================================================================~ 

\\'ITH TI ME FOR STC DENT ACTIVITIES 
46''====================================================================~ 

(ounty (lubs 

The Natio n a l's popu lari ty is built 
on t h e m e rit of forn· - thr~e Years' 
s uccess ful se rvice in t h e O ld Dorn.inion. 

R ockingham Count_" (.dbove Left) 

} Aeon D orFLE:\ I YER 
\V,\ 1.T ER \\ .A YL ,\'.'\ll 

OLIS 5 ,\ '.'\C EK 
J. G. S lf,\\.ER 

E. D. Orr. -' "· 
\\11\ RRl : S K 11t ,\ COFE 

En.1:: 1t YA:-: c 1.: Y 

R. T.i-: r:: RA;.;n ,\LI. 

I.ot· 1s1-: \L, c n:\1n 
\ ·1-: 1. ~1 ,\ B TEl> l. ER 

J. "I' . Ft 'S KllOL'SER 

• 1-1. E. R 11 01> E S 

•R. ,\l.1'11 E. AREY 

"'\1.\R S ll A LL. J\1.1-:XAXDER 

Botetourt County ( / fbo ve Right) 

1-I uc H 1-{ nt.,;S :\JAN 
R. B. RADER 
BRUC E 1-IAR!'SllERCER 

C1.A u o 1:--: 1-: Vn1T 
FRED DL' S' C AN 
GLESX Ynt ·;.;c 
] A~; Jf: OnE'.'\S llAIX 

li EU l.1\II F ERHE l.t. 

LA S D E J.LA J~JDDLEDARCER 
ELIZAUETll ~OFS I XGER 

E L VA f-Til . I. 
l ,\ XE Osnon.sE 
)\ 1. v 1. E1>A R E1n 

*G EOR GE \\ ' . RREEDE:-.: 
"'CL. ,\RES CE rvln:ro;.; 
* J. E\"EllETTE AUST I N 
*\L, RtE CRO:\" JSE 
*] ,\ CK \\!1L1. I A~I SON 
""A. R . Bai.Tax 

McDowell County , TV. Va. (Center Right) 

Rov R ECTOR 

J~nsEPH S1::vn. LA 
} HEU I.nwE 

\ V. J. \ V11.1 .11\:\t s 
Ci::c11. 1~ ,, 11 0 R 

F L OYD .l ON E S 
CJJJ\H. LE S \ V1UG H T 

• N ot hi picture. 

I 

IlE NXY KA TZEN" 
'"r11 E l ,l\ 11\ s ,\Dl. Ell 

L E TI! ,\ \ V J\LI.1\ C E 

G 1 .. \llY S Jt ·sT I C E 
C 11 A1t 1.1 r·:- l "' ,\YI . OR 

*l\L\LCOL.\t Lt::t:: Enn 1:-.;s 

Right: R oanoke believes i11 the 1Va1io11t1!. 
This group of R oanokers is e~·idc11 cc for the 

assertion 

[ FlFJY-THREE} 
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H igh School ( lubs 
A few of the 1J1any grou ps in the 1Vatio11al.fa111ii)• 

that are 11pholrli11g the tradit io11.r of their 
High Scliools 

Sa/rm H ig/; Scli oo! (Left) 

DOROTHY Jn :-: 1: s 
C uSTI S BclwEK 
V 1s c 1-: :>: T rv t oo1u: 
A I. V I N T ,, YT.OR 

rvLu1n: K El.1. NEJ<. 
i\1ARl.I E J . JTJ"l.I·: 

B L,\X C ll E CLAYTO R 

1'. ,\TllRY :-.i S111-:1' ll ERD 

Ev A ;o.; GEl. I :\' E T ,\ Y L O R 

P1 : ,\R I. Rtt O W:'\ 

;\ RTll U H fVf O RA:\" 

CE C ii. iVL\ X:E Y 
R~-\ y CALUW E LL 

Hm-,.isonbHrg High School (_Jbo~·c) 

VELl\IA RIEDi.ER 

\\l ,\RRFN Krn. ACO F J:: 

E. D. Orr, .J K. 

\ V ;\LTF K \V AYLA:\'0 

J. G. S 11 A \ ' ER 

'Jefferson High School (Center L eft ) 

J. \V. CKMG 
'.t-I E RBERT R E DD!·: :-> 

MITC H EL L \VtLl.I A l\I S OK 

RALPH FoRBE S 

T. Y . H o., c 111~ s . J '" 
MASTON ivl ooR 1\1A N 
GRACE Cov1NGTO!\ 

HAROLD K1i\"G 

A. G . CROSBY 

Vrnt.ET Cos L EY 
] O S IE PEAR S ()!'; 

'.rVI ARY E uzAnETll RRU:'.'\ER 

RuT11 MARTIN 

Guss r r:: C u r-;n IFF 
ORA TI !'\'N ELL 

E v 1: 1.YN STEW1\RT 

Do1H>Tll Y CR A WFORD 

H E LE K A s 11 w1-:LL 

V u {0 1:-: 1,\ P E TrY 

T'ABOA R E YX O T. DS 
I E N :S IE S PE N C ER 

'E u t. A LI A D11.1.ox 

PA U LI ~E T 1 :s:si-:1 .r. 

Gt.Anl·s Rt)BERT ::>ox 

C 1·: RTR L" l> E D .\\"IS 

] ,EONA ]\IL\RKll.\ '.\I 

E. 1. JZ A D ET l-f \ V ,\ CN ER 
'T'11EL MA S c u1 · 101 ,\x 

Vrn.r. I N IA I K F:S ll ERRY 
(--;J. .\ DY S 011. 1.ox 
O'Di-:t.I. BL.\:\KENSillP 
MERR ILL j\y,.; RS. 

1~ ll E LM 1\ C ,\:S:S .\U,\Y 

NE ! . L HARRI~ 
:rvJ,,Rv DA,·1s 
Lt"CY p ,\Y :\"E 

ELTZ A ll E T JI H ·{ITT.\I X 

LL"C I L LE R1111111·: :-' 

Vinton High School (Lef t) 

Co 1~:s i-: 1.1 ,\ \J,, 11n ;.; c 
C L A R A 'Tll<J '-1,\ S O :\ 

R11.1. lVIi ·s i:: 
J-L \ H RY SPR A D LI '.\" 

Cu :ssT A:-\CE LPS (1 N 

HnRTE:SSE S1 1nRT 

A 11 JlltA \VH! G llT 
.f FS.S I E J ,11 (; .\ ;'\ 

J\1f E L V JLL E !\'l E.\ll O ll 
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C/\RLo s c,,H R 
RALl'll Ht ' !'\"GATt: 

0. D. GARD:\'ER 

R A Y\10:'\ l l C .\RD:\'ER 

J . l ' Tll ER J\ J ,\RSll ,\1.1. 

:'Vl cC1.uRE P111.EG ,\R 

11i">1tgomn-)' Co11111_,. (Top L1:f1) 
R o Y F ,n ; sT 
PAt:L11\'E l .IK l :\'S 

J ,,~11-: s L. P1u1FFrrr 
l. En HA Nn 1.1 .r: y 
H. 0. '\ l cN 1EJ. 
R1 ·uy Jos Es 
AL\',\ .i. \\ " ll . L1 A~!SO:s' 
V 1 K G I!\" J A J :-\ C J. ES 

PE ,\RL B1ui\\"7'' 

1-f 1 ·r. 11 ~ l SSO:\' 
: ' :Yll,\ Ht " Fl ·~ 

\ IR r. 1 :-... 1 ,\ KATll E Rl:\'E S 110\\" .\ l.TF !! 
*l.01s B ,\;.;Ks 
*H E l.E:'\" C .\SSELL p ,\GE 

*BLAXCHE EuzAnETll j o:--;i-::; 

Cmnpbell Co11nt_v 
E 11 :\'A HoLLA r< D 

Rt · uy <_;111 s 11;.; 
(; E HTRl ' l lE Bi-:1.J. 

~1 /\RY CtJ:\':\"l:. l.LY 

R. C. ·r11rn.1.'s 
"".\ I I l . I JR E l > .\ I AS l l X 

"'V1KG I X I A LAXt: 

Giles Co11n1_,-
1-loRTO:\' Cl·:-;s 1sc 11 ,,M 
B 1· 1· c11t u H1 · r r E 
( ;, :\1. STL l'll E:\'S 

!VfH S . l\1L\~I J E 1'. ELLXER 

l· R ,\NCES l , t "C/\S 

R i-:rr, lc 11 1:.:sos 
).l,\R Y j(J :\'Z I E 

Carroll and Grayso n 
DEW E Y c .. , u "n: i.L 
CJ./\L: ])E C ,\HlCU 

D. D. Bon.1< 
E. R. C ou i'\ 1:.rr 
F ,\Y E Cox 
T11 E u.1,\ \,\ ' i::un 
l .u L,, l\1,\ 1: IVI A HTI ~ 
FH /\sc1:.s J) 1c Kt::-.: so x 

• 1\ 'ot -i n pfrtu rr. 

.'.\L\R Tll A GKn1 1: s 
P\ 1· 1. J :'\E H ,\Rl' 

.\ 1 \H l~ L VA SS 

!\1 \R C ,\R ET L I ND SA Y 

· 1. E. 1-i A Y,;J '. S 
•rvt .\R'\ FT11E1~ , -1, t ·c 11 ,\N' 
"'£u,11: R F.\llPI S 

Above: Giles Co1111I)'· Below: Carroll a11d Grayson 

[ FIFTY-Fl\1£ 1 
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[ Fl FT Y-SI X j 

R ecent Graduates 
1 *Adkins. Goldie, Vin ton. Va., Sccrc ta ri ::d . 
2 *Adkins, Naomi, B lacksburg, Va . , Stenog raphic. 
3 Aldcrm:in, Oscar F., R oc ky Gap, V:t . , Comme r' I 
4 *Alley, Ma ry T . . R oa no ke, Va . , C o m merc ia l. 
5 Amos, G ladys, H ardy, Va. , Sccrct:lria l. 
6 Anderson . E dith, R o anoke, Va .. Scc rc t:tri:d. 
7 *Andrcws, Frances, Ba nnc rs E lk. N .C. , Sccrctar' I. 
8 Andrews, J ohn M., R oanoke, Va . . Comme rcial · 
9 Angell . Jan e, Boones Mi ll , Va .. Stcno~ raphic. 

10 Ashwell , Helen rvla ric, Roanoke.\! .'.l • .Sccrct;iria 1. 
1 I Avis, J. C. , Berryvi ll e, Va., Banking & Com. 
1 2 Bail ey, Lonnie D .. Erwin. T e nn .. C o m. & Bkg . 
13 Baker, Earl , Clintwood, Va., Comm ercia l. 
14 Barbou r, Ada, Fi gs horo, Va .. Stc nogr;i ph ic . 
15 Barnard, Ruth G . , R oanok e, Va., Sec retaria l. 
16 Ba rtl ett, Lo la, \Vayneshoro. Va., Stenographi c. 
17 Beave rs, O la, Swo rds C ree k, Va., Stcnogr .J.phi c. 
18 Bel l, Frances E li za , Bedford , Va., Stcnogr.:iphi c. 
19 Bell, Gertrud e, L y nc h b urg , Va .• Stenographic. 
20 Bell , Maym ie, Bedfo rd , Va . , Stcnogr:iphi c. 
21 • Belton, Henry C., R o ano ke, Va., Commcrci:i I. 
22 B ishop, A lm a, R oa noke, Va., Stc nog ra phir. 
23 Blackburn, \Vm. B., Stone, Ky .. Stcnol:!ra i,J.:i c . 
24 Blan kenshio. Dcxtc r,V 11l ca n ,\ V.Va .. F ul l Co mb. 
25 Boitnott, Ell a, Boo ne Mi ll , Va., Stenograph ic. 
26 Boley, E lsie, R oa noke, Va., Ste nol:!ra phic. 
2 7 Bowli ng, Bernard, Endicott, Va., Bk!?. & Com. 
28 Bowli n~, Buel, F crrum, V;i ., Com m erc ia l. 
29 Bowlini:. Glen, E ndicott, Va .. Bk)!. & Sa lcsm's'p. 
30 Boyer. D ean D., lndep cndcn ce, Va., Commer' !. 
31 Breede n, Roy H ., Arcadia, Va .. Com. & B k)(. 
32 Brown, Lorena, Bel s pring, Va ., Ste nographic. 
33 •Brown, Ma ry Vial. Galax. Va .. Secre taria l. 
34 Brown. Ray \V., Chi lhowie, Va., Stcno!! raphic. 
35 Browning, J\. A., .J essee, \ \I . Va., C o m. & Bkg 
36 Bunts, Th elma, Pul.J.ski, V.J.. , Secretaria l. 
3 7 Burke, T. J., J r., Roanoke, V.J.., Co mm e rcia l. 
38 B urns, C lara, Orchard, \V. Va., Stenog raphic. 
39 Bush, Viola M., F o res t , Va . , Ste nographic. 
40 Carrell, Ruth Z . . B lue Ridge. Va., S te nog r.J.phi c. 
4 1 Carter, Emma, Reidsv ill e, N. C., Stcnog rap~ii c . 
42. Casse ll, Kath lee n, R oano ke, Va., Secre t a ria l. 
43 Caudi ll , R ecccca A., R o.J. no kc, V a., Secrct.J.ria l. 
44*Chambcrs, Th elma, R oa no ke, Va., Stcnog ra'ic. 
45 Charlto n, M il dred, E . Rad ford, Va., Stenog 'i c . 
46 C hecks, Geo rge C . . C h ilh o wi e. Va., Comme rcia l. 
47 Ch il d ress , E lsie, R oanoke. Va .. S t cnogntphic. 
48 Chitwood. Co .1 rad , I-lill sv ill e, Va .. Co m. & Bkg. 
49 Clark, Lois, Stuart. Va., Ste nog raphic. 
50 Coffey, Dolli e, Roanoke, Va . , Stenog raphic. 

* ///ithout P ictures. 
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R ecent Graduates 
5 1 C offey , \ V.:l lb cc l-T. , Alto, V :i . , C o mm c rci:d. 
5 2 Coff m a n , J ess e M . . ·rro ut v ill c, V:1., Scc n : t:iri.:d. 
53"'C o lli c r, Op;i l, G ala x , Va .. Stcnol! r:tphi c. 
s ~i. Co nl ey , Vi o le t, R o :tno kc . Va . . S cc rc tari :tl. 
55 Coo k , E s telle . B a nn e rs E lk. N . C . . S cc rc t:lri:i. I. 
56 C ox , C ather in e D. , R o an o ke, Va., Ste nog ra ph ic. 
57 Cox , F lo re n ce, R o an o ke, Va .. S t c nog r:i.phi c. 
58 C ra btre e , Elmo re , Gratto n, Va . . C o mmcrci:t l. 
59 • C raft, C harl i.:s t-L . Dungannon, V :i . , Co mm er' !. 
6 0 C rai g , B c rn :i rd. Basse tt, Va., C o mmercial. 
6 1 C rai g. E. G ., R o :in o k c, Va., C o mmcri c:i.I. 
6 :? C re a sy, I n cz , L eesv ill e , V:i. , Stc nog r.:iphic. 
63 C re w s, E s th e r Pauline , Vint o n, \/:1 . , Sec retari a l. 
6 .i. C ru ik shank s , \ V. P., 1Vl a xwclto n, \ V.Va.,Co m ' a l. 
65 C r um pJ. c k c r, S . A .. Ca mbri ;1, V a. , Co in . & S :d'p. 
6 6 Cru s h. R :q.··m o nd C . , New C a s t le , Va., C o m'al. 
67 C undiff, Gu ss ie . R oa n o ke, Va., St e no graphi c . 
6 8 Da l to n . Hatti e , Draper, Va. , Ste nog raph ic. 
6 9 •Da rk, B e t sy , Burlin g to n, N. C . , S e cretaria l. 
70 Dau g herty, Fre d F., N icke lsvill e, Va. , C o m ' al. 
71 D J.vis, Mary, Henr y . Va., S cc r c t ' al & Sales m ' p. 
72 •Da v is , Virgin ia, R o :i.no kc, Va . • Stenographi c. 
73 Di c k so n, Virg inia, R o :i.no k c. Va .. Ste nog raphic. 
74 Di llo n, C h a rl es L. . Jr., B oo ne lV!i\I , Va . . Com'!. 
75 D oo ley , G le n, B edfo rd , Va . . C o mm e rcial. 
76 D o ss . Lloyd C., G lade H ill, Va ., Co mmercia l. 
77 D oos in g , Lu cill e , Shaws v ill c, Va., Ste nog raphic. 
7 8 D o wd y , Bess ie, Farmville. V.:t .• Ste nographi c. 
79 Duncan, F. F., Finc.'.l s t le , V.:t . • C o m. & Bkg. 
80 Duncan, J. ]., Dublin, Va .• Com. & Bk!'. 
8 1 Ean es , V~. R oa no ke , Va .• Ste nog r:tphic. 
8 2 E a rl ey, Lu la l'vl a c , Hill svi lle , Va . . Ste nog rap hi c. 
8 -; Ea s lcy,G . La.ni c r , Chath am , Va., Bkg. & Sa. lcs ' p . 
s:._ Eppe rl y . Merl e , R o J.no ke, Va ., Sccrc tari ~d. 
8 5 Fa rl ey, D e wey. Mat o aka, \ V. Va., Com. & Bkg. 
86 F e rr is , El izab e th, Sa lem, Va .. Ste nog raphi c . 
8 7 Flanne r, G ra ce, Je nkin Jones , \ V. Va., St e nog'i c. 
88 F li ppe n, L o ra. R o an o ke. Va . . Srcno(?ra p hi c. 
R9 Flippo , R. D .• Da y to na Beach. Fb .. Co m. & Bk. 
9 0 F loyd, 1-l cl c n , l\1art insv ill c , Va. , St e nog raphi c. 
9 1 Flo yd, Virg ini 3 ,i\lfartin s v ill e ,Va ., Stenog raphi c . 
9 2 F o rt un e, L o rra in e . S h e nando ah . Va.., Sec rctar"I. 
9 3 F os t e r, C. i\lf., Ste ll a , Va., C o m m erc ia l. 
9 + Fri cdm:t n. E s n.'.1. Broo klyn ,N. Y . . S t e nog raph ic. 
95 Furr, Earl H . . C11mhc rbnd , Va .. S:des 'p & Co·n. 
96 Gardn e r. 0. D .. \\ ' ill is . V a .. Com .. 13k ~ . & Sa lcs' p. 
9 7 G:i. r ri so n , R . D ., Fr~lnklin\·illc . N . C . , B a nkin g. 

• /Vitli ou t p icturt:s. 
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Recent Graduates 
98 Garst, Louise. R oa noke , V::i.., Stenograph ic. 
99 Garst, V irginia, Salem, Va., Stcnogr:iphic. 

JOO Gccring, Katherine, Bedford , Va., Stcnogra'ic. 
101 Gibson, Ruby A ., Lynchbu rg, Va .. Commcrc' I. 
102 Glass, Gaither R., Bluefield, \V . Va.,Sccrctar'I. 
103 G oode, Norman S . . I-Ic n ry, Va. C om mercial. 
1 0~ Gordon, Wi llie, G lcnvar, Va. Com. & Bki:. 
105 Gouger, Lu la, Pinehurst, N . C., Secretaria l. 
I06 Graham, J. Warren, Belfa st Mi ll s, Va. , Scc rc' I. 
107 Gray, Vi vian P., Vinton, Va . . Sccre' l & Sales' p. 
108 Grccn , F.L .. Stratton, Va., Commercial & Bk,1?. 
109 Grogan , Jeter, Martinsville, Va. , Commercial. 
I 1o•Guntncr, Ruth, Appa lach ia. Va. , Com m ere' !. 
1 11 Haga, Carl R . , Stotesbury, \V. Va., Commcrc ' I. 
I 12 Ha ley, Sarah V., Chris tian shurg, Va . • Sccrct' I. 
1 13 H a ll , Helen I-I., Chri s tiansburg, Va . . Stcnog'ic. 
I r4 •Ha ll , Eu la, Roanoke. Va., Sccrt!tarial. 
115•Halstead, El va Virginia. L ex in gto n. Va. , Bkg 
116 Hank ins, R. 0., Cedar Bluff, Va., Fu ll Comb. 
11 7 Harp , Pau line, Ga lax:, Va., Sccret' I & Sa lcsm ' p. 
I 18 Harri s, Vi o la Mac, C loverda le, V;i .• Stenogr'ic. 
1 r9 Ha rris, Nel l, Roanoke, Va., Stenogr a p hic. 
120 Harrison, Hattie, Squire, \V. Va ., Commercial. 
r zr Hartse!, F . C., Fincastle, Va., Commercial. 
122 Harvey . E lli e, Crewe, Va., Stenogra p hic. 
123 H ash , C lare nce C., Mario n, Va .. Commercial. 
1 2 4 H atfi eld, Ge rtrude, Wi lliam son , W. Va.,Stcnor;. 
125 Ha y nes, Allen, Martinsvill e, Va .. Com. & Bkg. 
126 Haynes, C. ]., Bassett, Va., C o mmercia l. 
1 27 H enry, Ruth, R oa noke, V a ., Secretaria l. 
1 2 8 Hethering ton, I la Mac , R oanoke, Va .. Stt!nog. 
129 Hick s, Lo uis, Axton, Va., Co m. & Banking. 
1 3 0 H ines. Gladys, Gretna, Va .. Stenographic. 
l J l Hite, Virg inia. M a rtin s vil le , Va .. St e nog raph ic. 
132 H ol land, Beulah Mary, R oc ky Mount, Va., 

Secreta ria l & Salesmansh ip. 
133 1-Tol la nd , Edna, Altavista, Va. ,Sect. & Sales'p. 
1 .1 ..J. H oye, Perry G., S had y Sprin ~s. W.Va.,Com' \. 
135 Hudd leston, L ula, Roano ke, Va. , Ste nographic. 
136 Hu ghes, Betty, Ab ingd o n, Va., Secre tarial. 
117 Hugh es , G ladys. Ab ingdo n. Va . . Stenog ra ph ic. 
138 Hu ghes, Mary M .. Abin l.{d o n. Va. , Secre tarial. 
139 Hunt, Tncz, Mt. Ai ry , Va ., Stenog raphic. 
qo Hurd , 1'vl11rri c: I, Ca mbri a, Va., Stenog raphi c. 
r .p Hurt, Mary St.nart, R oa no k t.:, Va .. Stenogra ' ic. 
q.2 H 11tchinson. Lawre nce:, Boone M il l, Va., C o: n . 
J.O H yler, 1\lfaudc, \Veno 11d a , Va., Stenographic. 

• !f/ 1"tho11t p ict ures. 
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R ecent Graduates 
144 In man. E u gen e, Axto n , Va., Ste nograph ic. 
14 5 J ackson , Ruth . Au s t ins, ·illc. Va . , Secreta ria l. 
146•J :1cob. The lma. Roanoke, Va ., Ste nog raph ic. 
I.t 7 J arrett , J u lia, Bassett, Va., Ste nographic. 
q .8 .J enn in gs. J o~r. Nace, Va. , Stenograph ic. 
1..4.9 .J o hn s , l'vf yrt lc, B u ena V ista, Va., Secre tarial. 
1 50 .J o hnson , Leo n, Cam b ria, Va., Commcrci>d. 
1 5 I J o hn so n , P au l, R oanoke, Va., Commcrci:t!. 
152 Joh n s to n . Mamie K ., Roa noke. Va . . Stcnog r' ic. 
I 53 J o nes, Bess ie. R oa no ke, V:t. , Ste nographic. 
154 Jo nes, ivl clv ill c, Ne mo urs, \ V. Va.,Commcrcia l. 
155* foycc, S. l., Basset t, Va . . Commercia l. 
156 K ee n , R u t h , Roa no ke. Va . . Secre tarial. 
157 K ell y. Mar)' E t h el. Bluefi eld. W. Va . , Secre t' !. 
15 8 Kenn ed }~, \V. 13 .. B t!d ford. Va .. Commerci a l. 
159*Kinca id. H este r, H o t Sp rings, Va . , S t cnogr ' ic. 
160 K ing. Ha rold E .. R oa no ke. Va .. Com. & Bkg. 
161 K inz ie , l'vf ary , Newpo r t . Va . , Banking, Sa les-

man s h ip & Commercia l. 
16 = Kirb y, Cecil. R o a no ke, Va., Ste nographic. 
16'; K ise r. Bo nn ie , Carrie. Va. , Stenograph ic. 
1 6:~ Koonce, M :t rgaret. Jac kso nv ill e. N . C . . Stc nog. 
165 Kyl e, J. iVL. \Vood lawn. Va . . Comme rcia l. 
166 Laffoon, Li lli an, R oa no ke, Va ., Secretarial. 
167 Lawless, Ru b ~' . B edfo rd. Va. , Sc..·crct:iri ::i l. 
168 Lawso n, iVl a lco lm R .. l \'anhoc, Va., Commcr' l. 
169*Lay nc. l'vl c t a. R oanoke. V;i., Sec r c t <iria l. 
170 Lee ~ Kat h e ri ne . R o ano ke, Va., Stenographic. 
171 Li g h t , Da y, R oano ke. Va.~ Secretaria l. 
172*Light, P ercy, R o.:rno kc, Va., Secre t a ria l. 
17?. Li ght , Rita i\11. , Draper, N. C., Secretaria l. 
174- L ig h t, Wa lte r, Draper, N. C., Secretaria l. 
175 Likcns. P au l'e .Shawsville.Va .. Co m .. Bk g. & Sis. 
176 Li ll y . l:iitiJ.a S . . Princeton. W .Va .. Ste n. & Sa l' p· 
177 Lm ko~£d1 son D., R oc k y Ga p , Va. , Com I. 
,178 L oo ney, J. Carl. . G rund y . Va., Com m~rcia l. 
1 79 Love . J.C .. Gbdc Spring, Va .. Banki ng. 
180 Love ll. R. C.. R oc k\' Mt .. Va . . Fu ll C mb.,H .G.B. 
1R1 Lovette. C le tu s, R o:rno kc, Va., Secretaria l. 
1 8::?. Lo we. D orothy, R oa no ke. Va., Sec retarial. 
1R3 L~r n s k cy . J. E lmer, \:\l cno nda. Va., Com mcrc' I. 
t R i Lvtto n. Virg ie B. , B la c ks burg . V:i. , Stc noin' ic. 
185 1\1:.grill , Esther, P oca hontas . Va .. Sec reta ri a l. 
186 1\lf:lrkh:im. E ls ie. Arca d i:i. Va .. Ste nograph ic. 
187 M:i.rsh:d l. Avis. M ea d ows o f D :111. Va. , Stenoµ-. 
188 1\1:i. rsha lt. L11 nan J .. \ :Vi\ lis, Va., Commerc ia l. 
189 J'vl :trti n . George S .. · Sa lem. Va., Commercial. 
19o•i\1fays, R c£?ina ld J .. H o nake r, Va .. Co1nm crcia l. 
19 1 *!\1aye, I'Vlildrcd , Bassen. Va .. S tenograp hi c. 
192 1\1oyc, Theim .:! . R o:l no kc. V:l . . Ste nogra p h ic. 
i 93 lvl cGcc, E lm er E .. P oundiw! ivf ill. Va . , Bank'g. 

• ll"ithou t picturo. 
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R ecent Graduates 
1 9 ,~ Meyers, Shi rl c ~l. R o.:i. no kc. Va .. Sec retaria l. 
19 5 Nli ll cr, J. \V . . C lo n :rdal c . v~1. . Commcrci.:i. I. 
196 Iv1illcr, Virgin ia . Bridgewate r . Va . , Scc rctari:d . 
197 Milton, H . C.. Eai: le Roc k, Va .. lhnk ini:. 
198 Mi lton, Bertha Ann, B lue Rid ge Sp rin gs, Va . , 

Stc no~ra phic . 
199 Mi tchell. Alta Virginia, R oa noke. Va . , S ec ret'!. 
200 M oore, Claude F., D u ngan no n. Va .. Banking. 
201 M onp n, I n ez l'vfac. G ru ndy. Va .. Sccrcta ri:d . 
202 Mullins, Roscoe, Flat G.:i.p . V:i .. C o m mercia l. 
203 Ivl u s~rovc . H anna h, Roano ke, Va .. Scc rcl'.i ri al. 
2o i *Musick, iVIrs. Eu la , R oa no ke, Va .. Stenogra' ic . 
205 Mye rs, J. R .. New Cas tl e. N . C .. Commercia l. 
2o6 McGloth lin , T. ] .,Matoaka. W. Va .. 13k.& Com. 
207 McNeil, F rankie, R:td fo rd . Va .. Scc rc t":ir ia l. 
208*McN icl, Robc rtO . . E ast: R:id fo rd. Va .. Sec re t ' I. 
209 N:ifT, Ruth Kathl ee n . Sa le m. Va . . Srcnog ra'ic. 
2 ro•N a jjum, E lizab e t h , Roanok e. Va .. Rk . & Com. 
21 1 Newcomb, Kath lee n M:iri o n , C lif ton F o rg('. 

Va., S teno!!' r:iphic. 
2 1 2 Newton. Bessie V .. Nlo rga n to wn, N.C .. Ste n o~ . 
2r3 Newton, I\1a ri o n L ., R oanoke. V:i .. Co mmer' !. 
z q *Nolen, Robe rt. Martin sv ille . Va., Stcnog ra' ic. 
2 r 5 N o ll ey, Mrs. Cleo, Roa noke , Va., Ste no!! raphic. 
2 r6 OfTman, Pa u l, Ne w Market, Va., Com m crc i:d. 
2 17 O'B rya n, A n n ie, Roa no ke, Va . , Stenog raph ic. 
2 18 O li ve r, Ralph , Ma ri o n, Va .. Commc rc i:i. l. 
219 O liver, L ill ian P . , Roano ke , V::i., S cc rc t ari .3. 1. 
220 Orr, Tvfa ry Lo uise, Ric hl ands. Va. , Sec re tar ia l. 
22 1 Pa inte r, Mary, Radfo rd , Va. , Secretaria l. 
222 Panne ll , Jack, Parrott, Va ., Commercia l. 
223 Pannell, Ruth M ., B ig Ston e Gap, V:i., Sec ret' !. 
22.;. Pa rris h , Dcvot a, Christia nsburg, Va ., S t c nog. 
225 Patton, i\1abcl, Toms C reek , Va. , Stc nogra' ic. 
226 *Pcarson , Dori s, Rocky Mt., Va .. Stcnogr .1.phic . 
227 P ed igo, L eno re, V into n , Va ., Ste nog rap hi c. 
228 P edigo, Aure li a, Roa no ke, Va . . Stenographi c. 
229 Pentz, Bi sfi'OP:" Barbe r, Va . , Stenographic. 
230 Pe n tz, R obert, Barbe r, Va., Ste nog raphic. 
23 r P helps, He len, Trou tvi ll e. Va., Sec retaria l. 
232 Pinkard, G lad ys , Chri s t iansburg, V a .. Stc nog. 
233 Pri ce, Ka t he rin e, Shawsv ill c . Va., Stenog ra ' ic. 
23 ,;. P ri ce, Mary Frances , Bedford , V:1 . , St e nog r' ic. 
::!35 *Price , P age Nelso n , Roc k y Mt.. V:1., Stcnog' ic. 
216 Pritt, J ames E., U nio n, W . Va., Com . & Bkg. 
2)7 Puck ett, N i.ta M .. Sa le m. Va . , Secretaria l. 
238 Pull ey , Wi lliam H., W 0odsda le , N . C., C o m'!. 
239 Qu ee n, E lsie, H o t Springs, Va., Stc nog ra 'i c. 
2 .~o *Qu ee n, Mae, R oa no k e, Va .. Stenograph ic. 
24 r Rakes, Da vid M .. Spray, N. C .. Com . & Salsp. 
242 R onk, S. 0 .. R oa noke . Va .. Co m. & Bkf'. 
'2 .Jl R ec tor, Ra lp h , Anawa l t, \V. Va., Commercia l. 

/Vitho1ll pictures. 
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R ecent Graduates 
244 R ecd, A rl ene Oris. F loyd, Va., Scc rc tari :d. 
2 .~5 *Recd. Nelson, Check, Va . . Commercia l. 
246 Rey nolds, Ru ssell R .• Tro un· illc. V:-i .. Com'!. 
2.p Reynolds, \ V. Ward. Co ll ands. Va .. Bk. & So ls. 
248 R ichards, E lea nor, E lkton, Va. , Stenograph ic. 
249 Richardson. Edith, R oanoke, Va . , Stcnogra ' ic. 
25 0 Rings taff, Carl. Pound ing l'vli ll , Vn., Co mmer' !. 
25 r R ooc h , w Maude. L eo ks vill e. N. C., Secret' !. 
252 Roberts, -£. B., Abingdon, Va., Commercial. 
25:; R oberts, Lois, \ :V:dnut C ove, N. C., S tenog' ic. 
25+ *Robert son , F o rres t , Thcss:di c. Va ., Commer' !. 
25 5 R ob inso n, A u drey, Baltimore. Ivld., S t cnogr' ic. 
256 Roop, H e nri e tta, Roanoke. V:i. .. Stcnocraphic. 
257 Rorre r, Th eodo re R., M eadows of Dan, Va. , 

Secre taria l & Sa les man ship. 
:_;8*Ru lc, Harry, J od ie. \V. Va ., Secretaria l. 
259 Rust, Carl K. , Bristol, Va . . Secretaria l. 
260 Sodler. Thelm o Moc. Anawa lt. \V. Vo . , Secret. 
26 1 •Sau l. Ruth, Yorkvi ll e, 0 .. Sccrct:iria l. 
262 Saunders, Caroly n, Bo ns:ic k, V:i .. Sccretari:i.I. 
263 Saunde rs, Hom e r. lYor, V:t.. Com. & S:i. lcsm ' p. 
26+ Sco tt, Ethel. R ocky Mt..Vo .. F ull Crnb . . H.G.B. 
265 Scott, !vfargarc-t, SahYi ll c. V:i . , Sccrctari:tl. 
266 Shelton , V i rgin i a~Roanoke, Va ., S1enogra_phic. 
267 S hepard, Grace, K amp, \V. Va . . Sec rctana l. 
26s •Shcrrill, V irginia, Lincolnton, N. C .. Secret'!. 
269 Shivclcy, l\1y rtlc Mae. F crrum, Vil. , Banking. 
270 Showa lter, Vi rgin ia, R oanoke, Va., Stcnog'ic. 
27 1 Sh rc ,· c. Fra n ces, Rich lands, Va., Sccrcta ri:d . 
272 Shumate, Edgilr, Pearisburg, Va., Sec retarial. 
273 *Sisk, Eth el. M o n k, Va., St enog wph ic. 
274 *Sisk. Grace, l\1onk, Va., S t cnOfH:tp hi c. 
275 Sisso n. R cb:t , Otey, Va., Sec rct:trial. 
276 Slau,t!hte r, Freda, \V ill is. Va ., Secretaria l. 
277 Sl cboda. GazC:-Stotesbury, \V. Va . . Commer' !. 
278 *Smith , D o ra, Lexington. Va. , Secret. & S;i lsp. 
279 Smit h , Pau line, Paint Bank. Va .. Secretaria l. 
280 Sours. Be lva, L c:i. thcrwood. Va . . Stenographi c. 
2 8 1 Sparks. ViVia n. Pounding 1'vlill. \l;i .. Srcnog'ic. 
282 Spe ncer. R a}' mo nd. Critz, V.1. 1 Com mercia l. 
z83 St ee le. Ma cie. Shcnando :-t h . V:t .. Sec. & Sa lsp. 
284 Stewart, E,·e\ yn. R oa no ke, V:l., Stenographi c. 
285 Sti nnett, J . S .. Buchanan, Va ., Com. & Bkg. 
286 Sto_,· c r, D o rot hy , R oa no ke . Va. , Stcnogrnphic. 
287 Strick ler , Curus . R o:i no ke. Va .. Co m. & Bkg. 
288 Stump, Bub, R oa noke, Va., Scc r('tarial. 
289 Stuart, \V. R .. R o:t noke. V:i., Com m ercia l. 
290 T:i liaferro , R obe rt. Sakm. Va., Comfftercia l. 
29 1 Ta y lo r , Carl. \:\1yth c,·ill e. V :i.. St·enogr:iphi c. 
292 T ay lo r, Cha rlie V .. A n:iwa h, \V. Va., Co m' \. 
291 Ta ~· l o r. \ :V. F .. Bluff Cit~-. Va .. Secrc tari :d. 
:!.Q._i Tho mas. R yl:ind C. , Gladys, Va., B:inking. 

• lf" ith out p·frt urcs 
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R ecent Graduates 
295 Th o rnto n , F. D .. H c11r)'. V:i.. Banking . 
296 Thr:1i l ki ll. C___!];.lc. Sa lc.:ni. V :1.. Sc c r c1:1r i:il . 
297 Tin nell. Ora ~H.oa n nkr.: . Va .. S1L·11 og . & S:d cs'p. 
298 Ti nnel l. H aze l i'vl:t y , R n:i nokl'. Va . . S1c11ngr'ic . 
299*'l 'om li n son, Verno n \\' . , Bi g Is la nd. V:t. , 

Cornmcrc i.1 1 & Ba n ki ng. 
300 T r.:i.i nc r, J .B., Ba 1h, Va .. S:dcs mansb ip. 
30 1 'Tra vis, R. 13 ., R oa noke , V:1.. Co11 1111 c r c i :1l. 
302 Tro 11 t , Ire ne, \Vill ia m so n, \V . Va .. Scc. & Sa lsp. 
30 3 T u r ner, A lma, Stuarr. Va .. Stc n o_~raph i c . 
30.i Turnc r,Cath eri ne, Ch r ist ian shurg. Va .. S t e nng . 
30; Ttirn c r, J a ni e, B:1 ssett. Va . , Stc 11 og r:1phi L 
306 Turn e r, J. Newto n , F c rrn m, V:i .. _Comme rci:d . 
307 Turn e r , Sa11 1, A x ton, \1 :1., R:111k111 g . 
30~ .. ~urn c r , \V . J .. B:i ssc tt, Va., Co rn. & S :d csm ' p. 
JO')•Turpin, C:1r ric I.. . Bi g Is la nd. Va .. Slt'llOgr' ic 
) 10 Vass, i'vlahc l. Ga lax, V a., Sec re tar ia l. 
J 1 r Va111:d1an. L uci ll e. R oa 11 n kc. Va., Scc rc tari:tl. 
3 12 Vcrd c ry , iVJrs. Vio la. R oano ke. Va .. S1e 11 og r'ic. 
1 13 \Va !.! nc r , 1\.tl_d ic Marie. Spart:t , N. C ., Sccrc t ' I. 
J q. Wa lke r, A i""icen, Gos h e n , Va ., Secreta ri a l. 
3 r 5 'N a ish, Na 1liiic, Es m o nt, Va .. S te nog raph ic. 
1 r6 \Vatson, Marg aret , Big Is land , V:i. , Stc no g r'i c . 
J 17 \Vat so n, Ne llie . Good v i<:w. Va ., Sl'l.:ret a r ial. 
3 18 W eb b, J\d;i ly nc, R ocky Mr. . V;i.,Scc. & Sa ls p . 
l 19 W cbh, Bcriic r..1ae. I l il] s,· ill c, Va. , Sccrct:nia l. 
320 \Veh b, Co nn er, D 11 gs p1 1r, Va., Cn 111111 <:rc i:i l. 
32 r \Vcbh , Edna, R o :1no ke , Va .. Stc noµTap lii c . 
322 \ \lee ks, R u by, \Vi lli s, Va., S t cnoµra phi c . 
:P3 \Vhitc , Viola, L cxinl!t Oll. Va . . Sec re tarial. 
324 \ Vic kham, C lara , Sa lem , Va . , Ste nogra phi c. 
325 \Villi a m s, Li la , S:d c m. Va .. St c nnl! raplii c . 
-;26 \Villi ams , RC"ha. R edford , Va. , Stenogra phi c. 
'.P 7 \Vi ll iam s, \Vm . J .. Elk h o rn. Va . . Com . & S\ s p. 
J28 \ Villi am sn n, ;\ Iva J., R in e r, Va., f'1 11l Com-

bined, IL G. 11. 
329 \Vil\i ;1mso 11, L. A .. Rin er. Va .. Com. &. S:d es'p. 
31o*Wi ll iarn so 11 , 11. Ray. Clifton F o rge, Va .. Com . 
3J 1 *\Villi s, i\1ary C laihorr1e . Roa nok e . Va .. Stenog. 
332 \Vin d ield, \V : t rr~ Roa noke. Va., Sl'l.: r<:t ari:tl. 
33 1 \Vi ns te:id. l':dg:ir . \1ar1 i11 :> , · il le, _ V:1.. Com '!. 
314. \Vondruff , Grace, Ha ys. >! . C .. S t c n ng raphi c . 
3.l5*\.Voodrutf. ll cle11, R oa noke. V a .. Ste110).!r :1 p h ic. 
116 \Vr ii.:- h t , J. F .. E l:1m s\·il le, V:1., Com m e rcia l. 
J .17 \Vri.;lrt , J. :V! ., Vin to n. Vo ., Corn . & Bkg. 
1 ;R \Vri g-ht, N ina Lou ise . Sa n v ill e , Va., Stcnogr' ic. 
] Jo Yates, Bess. A nawal t . \V. Va ., Stenogr aphi c. 
3.io *Yatcs , Elh e r•·. Gn111d y, Va . , C o mmercia l. 
:H r Y a 1cs . H . \V .. M cJ\ lnhin , \V. Va., Co m nwrci:d. 
3.p Ya1 cs , I lc rhc rt, .\l[ill a rd, Va. , C ommercia l. 

*/J/ irho11 l pictu re)· 
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RECORDS OF SUCCESSFUL TRAINING 

GRADUATES LINE OF INDUSTRY 

GRADUATES of the R oa noke Nationa l Business College are now engaged in lucrative and 
responsibl e positions from th e States of Maine to Orego n a nd from Michigan to Texas. These 

graduates have been properly train ed and are now successfully engaged in business. Banks and 
business houses, m a nufacturing plants and institutions in the city of R oa noke a nd throughout 
o ur ow n State have in their ranks the grad uates of the National. In· every line of industry you 
will find National graduates . It is in showing some of these gradua tes, some of their work and 
accomplishments, what others think of them and the hiah mark that thev are a ll making in business 0 , 

life, that the fol lowing pages are ded ica ted. 

NJayor C. D. Fox, of Roanoke, endorses National Business 

College in a public address: 

I kno w there is no school in the State of 
Virginia , or an_v other State, whose curriculwn 
has done .10 m ucli for our State and its young 
p eople as tlie .Y ational Business College . 

l SI XTY - TH R EE} 
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RAILROADING 
T he economic development of Ameri ca has been ver y la rgely d u e to i ts wo nd e rful tran sp o rta ti o n 

sys tems. R ai lroads are offering many opportuniti es of lu crat ive e m p loy m e n t fo r y o un g m e n a nd 
women. 

Norfolk and W estern Railway Company- General Offices-Roanoke , V irgin ia 

A Few Railroad Officials , Chief Clerks and Private Secretaries Wiza H ave A ttended 

The N ational Business College 

] . B-J:.rri sh, General :v1.anagcr, Chesapea ke and Ohio Rail way, R ich mo nd , 

E. S. Moore, General Superintendent T ransportat ion, >:L o rfolk a nd \\ics tcrn 
Railway Compa ny, Roanoke, Va . 

Clyde Cook, Purchasing Agen t, !\orfolk and W estern R ailway Com pany 
Roanoke , Va. ' 

] . W. Wade, Gcncra l .Storckctpcr, l\orfolk and Weste rn Railway C001 _ 
pany, Roa noke, Va . 

D . W. Recd . Auditor Ove rcharge Cla ims, >lorfolk and Western Rai lway 
Company, Roanoke, Va. 

L V. J esse, Audi tor. Disbursements, >:"o rfolk an d \ Vestcrn Railwa y 
Compa ny. Roanoke, Va . 

W. :\. Montgome ry, Stationer, !\orfolk and \Vcstc rn Ra ilway Co:npanr . 
Roanoke, Va. 

A. C. T illett, T ie and T imber R1.:prcscnta t ivc, Seabo<l rd Air Linc. 

E OFl~.1n n 1 e r , Co mmercia l Agent, SeaboMd Air Lrnc, \ \ est P<dm Beach 

J. E. P itmnn, . Special Rcpr<:Scntati ve, \: o rfo lk and \Ves tcrn Rai lw:i.y 
Company. Roanoke, Va . 

B. F. Pence, T ax an d I nsurance Agcnr, i\orfolk a nd \\'cstern Rai lwa y 
Compan y, Roanokc. Va. 

J. H . . Gc<1rhart. Chief Clerk to A. C. :\ccdl cs , P resi dent, !\orfolk a nd 
\V estcrn Railway Company, Roci noke, Va . 

D11ig~1 id King. Purchasing- Agent. \ ' irg ini:1n R <li lroad Compa n y- . 

A. \\ : Obcnchain . . Assis1an 1. Ch id C lerk to A . C. :\ccd lcs, P res ident, 
\: o rfo lk and \\•es1crn R ailway Compa ny, Roanoke, Va . 

A .. \ L Flippen . Ch ief C!c rk to W. I. J enks, Vice- Pres ident, '.\orfolk and 
\.\ cs te rn Ra1h\·ay Compan y, Roanoke:. V<l . 

T . H. Fa rmer, P ri1·ate Secreta r ~ · to 11". J. J enks. Vice- P resident,'.\ ,rfc,lk 
a nd \ \ cstcrn Railw;1y Co:np:iny. Ro:111okc. V;:. 

l SI XT Y- FOU R ] 

J. F. f ;i rme r. P rivate Sec retary to J. ·r . Ca rey . Ge n e ra l S ·1p cri n te nd cnt 
:\'o rfo lk ·a nd \Vcs te rn R a il wa y Co mp a n y , R o ano ke , Va . 

]. H . F li ppen, C hief C lerk to A. S. P ay n e. S upe rinte nd e n t , N o r fo lk 
D iv isio n. '.\Jorfo lk a nd \Vcs tcr n R aihvay C o mpan y, R oa n o ke , Va. 

1\ !J iss Ag nes Do uga n, C hi ef C le r k to S u pe ri ntend e n t o f T elegra ph D e p a r t · 
mcnt, Norfo lk a nd \Vcs te r n R a ilw:ly Compan~-. R o a no ke , Va . 

H. B. \\lad e, C h ie f Clerk , E lec tri ca l En g in ee r, No rfo lk a nd W es tern 
R ai lway Co mpa n y , R oano ke, Va. 

C. B. Sho rt., Ge ne ra l M a nager, R o :i no kc R a ilway a n d E lec tri c C o m p:1n y . 

S. K. S ned i:ga r , C hi e f C lerk to Assis t an t Gew~·ra l M a n age r, N o rfo lk 
a nd \ \lestcrn Ra il wa )' C o mpany. Roa nok e. \ 'a . 

H . L. Cru mpeck e r. Accou nta nt. E n l'.{ in cc r in c: D ep:trtm !:: nt. N o rfo lk a nd 
\Vcstc rn R a il way C o m pany, Ro.J no k e. Va . 

c :1a rl cs C. Brown . F uel D is trib 11 1o r. \:o rfu lk a nd \:V cs t c rn R ai lw:1y 
Com pany, Ro a no ke, Va . 

j. \ \" . R ho des. A ud ito r· s A ge n t. \: o rfo \k :111 cl \Ves1cr 11 R :ti lway C o m p:t n }· . 
Roano ke, \l :.L 

K . V. Conrad. Ch ief C k r k. G ene ra l S .1pe r inte ncl ·.: n t T r :rn s po n a t io n 
>J"o rfo lk an d \Vcs te rn R ai lway C o :i1 pany. R o a no ke. Va . 

Cl ua de \V. P a rrish , P a sse nge r Tran soo rta t io n Cl e rk . >lur fo lk a nd \ Vcs tcrn 
R ailway Com pa ny, R o an o ke. Va . 

C. F. Keely, Co mm erce A,1.! e nt. N o r fo lk a nd \ \ics tc rn R :1i\ wa.v Co m p:1ny . 
Roano ke , Va . 

\\ '. E. Robin son, Travcl irw Age n t . T r;1nspo r t at io n D t: p .:irt mcn! . :\n rfolk 
a nd \Vcs tc rn R a ilwa y Co m pany . R nano kc. \ ·a . 

E . . \ 11. Dic kinson . Ch ief C a r D is t r ib ut or, '.\J o r fo lk a nd \.\ ·es tc rn R:1i\w.i y 
Com pa ny , Ro .:t 11 o k1.: , Va . 

T . C. P res to n, Co m me rc i:il A ~c n t, '.\'o rfo lk an d \\ 'cs 1c r11 R ai lw ay Co m· 
pa n y, Ro ano ke, \! ;1 . 
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GOVERNMENT 
l\IIunicipa l, county and State offices welcome the opportunity to secure the services of competent, 

efficient young men and women. The possibilities for advancement are excellent to the Business 

College graduate. 

The lvlun icipal B11i/di11g, ii;here are to 
be Jo 1111d the Cit_v 1Vlanager and other 

public ojjicials 

. h1other of l~ormoke' s fine o.fjice 
b11ildi11gs 

R oanoke has alwa)'S kepi pace with the 
d1•111and for 111odem ojj.-Ces 

The fo ll owing is a li s t of The R oa noke National Business Coll ege s tudents employell 111 th e 

bea utiful municipal building pictured above: 

J. \ V. C o 111 c r , Cot1 1K ilm a n . and President Hi x-Palmer Co., I nc., ~ nd 
R ex Iv£anufa c turi 11 g Co .. In c. 

I .. ( ;_ Stiff, Co urn:ilma11, ;111<l P n·sid<.:nt St iff's Pharmacy. 

IC J. \Vatso 11. C lerk nf Court. 
\\·. II. Car r, Deputy Clerk. 
\li ss Els ie Bov ill ', De puty Clerk. 
:vtiss Ruth Li gh t, Sl c nog rapher, Clerk's lHli ....:c. 
\lfi ~s l•'.d id1 Li ght, Stl'nogr:1phcr, Clt.:rk's OtlicL'. 
\.1 rs. J. H. Sh:dfer, Stcno~ r :1ph cr , C le rk' s Olli...:1·. 

C . i\ 1. S p essa rd, D e put y Sergeant. 

Pau l S. Bibb. D cp ut}' Se rgea nt. 
:Vlrs. Hel en Garland . Stc nog rnphcr, Buildinf! and Plumbing I nspct.:tor. 
\ 1Jiss N ita Schilling, Stenographer. City Pl a n ning and Zo ni ng Commission . 
i\ li ss Ann:i. Alliso n, Stenog rapher. C le rk's OA-lce. 
J·:dga r L. \Vinste.'.l d , Assistant C lerk Ci,·i\ :i nd Po lice Co urt. 
:\ l iss Eddie .tvfcCutchcon, Secretary. City 1\ l:rna!!'c r. 

,\lrs. Ada i\if. Smith, Treasu rer' s Office. 
\ l iss i\ifo ry Mu ddima n, Trcasun:r"s OHkc. 
\lrs. i'vfary E. R aleigh: Dcpu t~' Cily Cummiss iuncr uf Ren: nu c. 

II. R. Yates, C lerk C i,·il ottd Police Co urt. 

Th e exact ing r equirements of a city sc hool board are ad equately met by th e foll owing Nat ional 

g-radua t es in Roan oke Cit y School Sys te m: 

>J clli c E. Dunca n, Sct.: rcta ry to Sc hool Board. 

f\ l rs. Ethel A . Osbo rn e, Sec rc t nry to Superin te ndent o f R oa noke C ity 
Sc hoo ls. 

\ 1l rs. C l1ha Saunders. t\:;s ista nt Sccrct:1ry lO S u perintend ent. 

.Vli ss Etlic.:1 \V. \\":d ke r, St"c rcl.'.lry to Prin cipa l J efferso n Seni o r H igh 
Schon!. 

]. I) . Ak ers, Ins truclOr Cummcrcial D epart ment J efferso n Scniur lJ igh 

School. 

JVhs. ~1budc Stoner, I nstructo r, Comm ercia l D ep:trtmc n t . J efferso n Seni or 

High Sc hool. 

:\ l iss \\ ' ilm :t C h:i.m bcrs, Scc rct:tr y to P rincipal of Lcl' Junio r Hi gh School. 

[ SlXTY-FTYE\ 
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BANKING 
ROANOKE NA.T ION AL BUSINESS C 0 IJ J, E G E 

A F ew Bank Officials vVho Have Attended The Roanoke 
Nat ion al Business Co llege 

D.R. v\'ood, National Bank E xaminer, United States Gov­
ernment Offi cial , Clarksburg, W. Va. 

M. L. Barnette, National Bank Exam in er, United States 
Governm ent Official, Roanoke, Va. 

F. M. McLean, Assistant Cashier, Farmers Bank, E lk Creek, 
Va. 

John _Shumate, . Assist<fnt Cash ier, Bank of Ridgewar, 
R1 clgewav, Va. 

G. F. Craig, Assistant Cashier, Fi rst lational Bank, 
Bassett, Va. 

P. L. Comer, Cashier, Farm ers and Merchan ts Bank, R ic h 
Creek, Va. 

Zera Cannadar, Cashi er, Citizens and Marin e Bank, New­
port N ews, Va. 

C.R. Cheatham, Assista nt Cashier Bank of Chris ti-msbu rg 
Chri stiansburg, Va. ' ' ' 

J. R . Collins, Assistant Cashier, Bank of Marion , Marion, 
Va. 

Miss Ethel F . Ban e, Assista nt Cashi er, Bank of Mechani cs­
burg, Mechani csburg, Va. 

A. L. Farrier, Cashier, Si nking Creek Valley Bank, New­
port, Va. 

H . D. Vaughan, Cash ier, Firs t Nat ional Bank, K:eystonc, 
W. Va. 

Curtis J or<l an, Assistant Cashi er, Pul aski National Hank , 
Pulaski, Va. 

Miss B. F. Price, Secretary, F la t T op iationa l Bank, B l u ~­
fi elcl, W. Va. 

W. E. Beane, Assistant Cashi er Citizens Bank W·1r W V·1 

J. R . Goodman, Cashier, Willi~m son State B~nk: ~Vi ll.ia~~ 
son, W . Va. 

J . Stanford H argis, Cashi er and Manager, Bank of Russell 
County, Lebanon, Va. 

E. E. Smith, Cashi er, Bank of Grundy, Grundy, Va. 

N. B. J onas, Cashi er, Savi ngs and Loan Corpora tion 
Roanoke, Va. ' 

E. M. Brown, Cashi er, Axton Nationa l Bank Axton Va. 
Mi ss Virginia Boyer, Cashi er, Beneficia l Loa~ Societ~ In c. 

R oanoke, Va. ' ' 

W. G. Baugh, Assistant Cashier, Farm ers National Bank, 
Tazewell, Va. 

F. B. McConn ell , Cashier, P eoples National Bank, Abing­
don, Va. 

J. B. Wampler, President , Fi rst National Bank, Big Stone 
G ap, Va. 

J. 'vV. Bland, Cashi er, Farmers and Merchants Bank 
Blacks burg, Va. ' 

.'\. F.. Anderson, Vice-President , Domin ion ~ati o nal Bank, 
Bristol, Va. 

J. U. Hyde, Assistant Cashi er, Bu chanan Nat ional Bank, 
Buchanan, Va. 

.'\. B. Correll, Assistant Cashier First National Bank , 
Chris tians burg, Va. ' 

F . B. M cConn ell, Pres ident, Bank of Cl in chhurg, C lin ch­
hurg, Va. 

[S lXT Y-S JX j 

S. L. M ock, Presiden t , Bank o i Damascus, Damascus , Va. 
J . A. J ohn son, Cashier, P eop les Bank o f Gi les, Giles, Va. 
C. L. Ross, Cashi er, First N ati o na l Bank o f Ferrum , F~rru m, 

Va. 
B. C . Vaughan , Pres idcn r, Peop les State Bank, c-;a lax , \·a. 
T . G. Vaughan, Vice-Pres ident, Peoples Stat~ Bank, Ga la x, 

Va. 
B. D. Bea mer, Cashier, Peoples State Bank, c;atax, Va . 
\ \'. R. Gardner, Ass ista n t Cas h ie r, P eoples Stat~ Bank , 

Galax, Va. 
Ira E. Thompson, Cashi er , Firs t Nat io nal Bank, H onaker, 

Va. 
H. F. Perr :' , :\ ss is tant Cashi .:r, i\ lari on Na ti o nal Ban k, 

'[ari on, \'a. 
T. [. Greea r, Cashi er , Bank o i Riner, Rin er, Va. 
i\1: \1'11. Turn er, Presiden t, .A..mcri can "1:1tional Bank, R oa­

n ok ~ . \i a . 
G. C. Holco mb, Vice-Pres ident , Ameri can N ational Bank, 

Roanoke, Va. 
F. . G. Linn e:-, E. G . Linn ey & Co., Bon d s, Roanoke, Va. 
T. I.. Engleby, Assistant Cas hi ~r, t•irst N ati o nal Excha nge 

Bank, Roanoke, Va. 
l'aul Stonesifer, Trust Offi cer, l."irs t "lationa l E xc hange 

Ba nk , R oanoke, Va. 
:\ . C. H arris, Cashier, P eoples Bank, Inc., Vi nto n, Va. 
1-1. K. Harris, Assis tant to Act ive V ice-Pres id en t, F lat T op 

National Bank, Bluefi eld, \V . Va. 
E . H. Barn ard, Assistant Cashi er, Bank of Yadki n , Yadkin s­

vill e, N. C. 
C harles H. Echols, Assis tant C as hier, \ Vi ll iamso n Stat e 

Bank, Wi lli amson, \V. Va. 
J oe Martin, Cashi er, Citizens Ba nk of Carroll , Hi ll sv ill e, Va . 
C. S. T ell er, Cashi er, T o ms Broo k Bank, lnc., T o ms B rook , 

Va. 
Mrs. J.M. Sm yli e, Cas hi er, Ba nk of G lasgo w, G lasgow, Va . 
]. H. Pollard , Ass istant Cas hi er , Bedford C ou 1ir,· Bank, 

Montvale, Va. 
J. Lincoln K iser, Cas hi er, St. Paul National Bank , St. P aul, 

Va. 
W. B. Hi cks, Assistant Cashi er , F la t T o p N ational Bank , 

Blu efi eld, W. Va. 
L. M. Carper, Assistant Cas hi er , F lat T op "lationa l Ba nk , 

Bluefield, W. Va. 
J ohn C. Stin son, Cashi er, Bank of Ru ssell Cou n ty, L e bano n , 

Va. 
D ouglass S . Wi lson, Assista n t Cashi er, Bank o f Russe ll 

County, Lebanon, Va . 
E . \ V. Sum ner, Assistant Cashi er, F armers and i\!Tcrcha n ts 

Bank, Blacksburg, Va. 
W. C. Neikirk, Cashi er, B luefie ld Nationa l Trust Co mpa n,·, 

Bluefi eld, W. Va. 
Oouglas J.. Agee, Bond s and Suret ies , B alti m ore, i\1fd. 
\V. E. Airheart, Assis tant Cashi e r, First '\'at io nal Exc han ge 

Bank, Roanoke, Va . 
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T he First N fltionfll Exclu111ge Bank, R oanoke, Virgin ia. Capita l, $ 1 ,000,000.00; surplus , $ 1 ,000,000.00 

OFFICERS AND EMPLOYEES 

OF THE 

FIRST' NA.'fIONAL EXCHANGE BANK 
VVHO HAVE ATTENDED 

ROA.NOKE NATIONAL BUSINESS COLLEGE 

T. I .. Fngleb)', Assis tant C•shi er 
\ \" . F. 1\i rh eart, A. ssistan t Cashi er 
l'au l S ton esifer, Trust Office 
E . F . \ \"es t , Jr., Manager Bookkeeping D epartment 
Mrs. l\.1ar)' C. Boggess, Secre tary to Presid ent 
L. M. P erry, H ead T elkr 
Frank Duffey, T ell er 
Hol>L·rt C. l.cffel, Telkr 
Som ers Bai le )-, T eller 
.I a 1n es 1.nve Stone, T elkr 
(; co. V. Boone, T eller 
C larence Kenn ett, Tclkr 
Stuart Mi ller, T L·lkr 

Alton B. Kidd, T ell er 
B yron Pulrz, Nore T eller 
Pau l .'\. Dud le)-, Auditin g D epartment 

W. B. Fel ton, Audi ting Department 

Elbert J. Marri n, Bookkeeper 
Mrs. D. P. Hay, Jr. , Bookkeeper 
Edward R . Watrs, Bookkeeper 
Mrs. C. H. . Carlton, Bookkeeper 
Miss Blanche Hubbard, Bookkeeper 
M iss Ma vsie Sibold, Bookkeeper 
l\liss \ \'i lma Keister, Bookkeeper 
Mrs. Irene Pett yjohn , Bookkeeper 
Miss Mar \' G. D ickson, Stenograph er 
i\.I rs. J. F.· Comer, Stenogra pher 
iVl iss Nelli e R ey nolds, Statements 
Miss Frances H ell er, Discount D epar tm ent 
l\ liss Ma rga ret Phillips, Foreign D eparrmcn r 
M rs. S. B. Walker, Savi ngs D epartment 
l\ 'l iss Th elma Painrer, Savings Deparrm ent 
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REPRESEN1 AT IVE E N D 0 R S J~, l\1f Ii: N 'l' S 

I STX 'l' Y- F. JG HT I 

l),lt(CTO'I'; 

011!:.SG.t.lC 

[fl . JI)~ 

J W KU<IC. 

( ;IW. L =i'Ct;( 

C'llIA~.fBE:R o_...., Con:nERCE: 
OF' 

R<Ll.:XOKE , VI:RG.I::VL~ 

}fr. ll. A. Smythe, 
Roanoke Ua.tional Busines!l Collage, 
Roanoke, Virginia . 

Dear llr. Smythe: 

Uoy 23 , 192~. 

11 We deaire to congr atulate you and your splendid 
co ege on your plan11 tor enlargem.ent . 

w w . 11 0 •.L[l 
l D C• YrS 
"C U.L IO Tf 
JO$ r . CNC.lU• 

0 . 0 " Ull . J"· 
C [ WIC .. l [I. 

o , sncs 
c w ~l"[[ I) 

( ~ . l ~TO•• f 

C 'I W •Ll l& W ~ 

J•'· ~ '" ""'~\ 

Buisineaa CollRoano~ ~a always apprecio.ted the Roanoke Nat ional 
draws f'l"om th~~e c~~ ! ~ splendid gr oup ot studt::int o which it 

Y n a. large our r ounding territory . 

cr easing yourw:a~:i~B~~i:lly i nterested in your plans t or in­
enable you to draw yoy ne thousand atude nta because it will 
territory than hereto~~e ~en and young wom!ln from o. much largor 

There 1.5 a gr oat de nd 
equ i pped t or bui:i i ne,, and it 

1 
u for young people properly 

pe r for ming a splend id :s ~ fe lt he r o that your collegd io 
e rvl c'i i n t hi:s pnrt1cular . 

BFl!:B 
Dicte.ted 
May 21. 

Yours very truly , 

~ 

Nat ional Bus ines s Coll e ge 
Ro anoke, Virginia. ' 

Roanoke, Va., Ju l y 28 , 1928. 

Gentlemen: 
. Afte r four year s of very clos . 

Bus ine s s College , I should like th! associat i on with the Natio~~~ds in 
it s behalf and the opinions gi privilege of say i ng a few 
because t he "Nat i onal" happensv~n ~re based sole ly on me ri t and n o t 

. Two things have impressed m~ e a Roanoke ins t itut ion . t 
wi t h the faculty and the student bas I hav e come into c lose contac 
s cholarshi p which the faculty h ldo~y. First, the high ideal s of 
response in behalf of the stude~t efore the student body and the 
really trained gr aduates, and I fs.d The school ai ms to tu rn o u t than 
required b ecause they have caughti~h stud e n ts stay ing even longer 

Second : The high moral tone fe sp iri t of the ir faculty. 
g r e at s ource of s ati s faction to 0 the school. I t ought to be a t 
the "National 0 a r e encouraging tha~ents to know that the teac1:1e1:' s a 1 v a lues a s well a s intellectual v ~ir student s to cultivate sp1 : 1 ~ua 
coming to the. '11:iati onal " will be aw~~~ · I . feel s ure a b oy or g i r 

The s e opini ons are based on th t rai~ed. . a l 
graduates, of interviewi ng many t ~ exper i ence of emp l oying sever 
a nd happy fellowship both with t~ uf ents and of having a very clo s e 

e aculty and the s tudent body. 

Ve ry s incere ly yours 
(Signe d) L . B'. Hind.man, 

General Se cretar y Y. M. c. A . 
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R EP R ESEN'I'A'TI VE EN D ORSE}\![ ENTS 

STATE TEACHERS COLLEG E 
H ARRISON BU RG, VIRG I N I A 

DEPARTMENT OF HISTORY AND SOC I AL SCIENCE 

JOH N W. WAYLAND. PH. D . 

RAYMOND C . OI NGLE O INE. M . 5. 

JOHN N . MclLWRA\TH. M . A . 

RAUS M . HANSON . M A . 

February 22, 1929. 
TO WHOM IT MAY CONCERN: 

It gives me pleasur e to state that I have known of the National 
Business Col l ege for a number of years and that my good opinion of it 
has been strengthened during the past session or two in which my son 
has been a student there . All facts that have come to my notice 
ind i cate that good work i s done in the courses of instruction , that 
the life of the schoo l is wholesome, making for good c i tizenship , . and 
that the various memb ers of the facu l ty are men and women of ab i li ty 
and character who take a personal interest in the progress and general . 
we l fare of the students. 

Very respectful ly, 
(S i gned) John W. Wayland. 

D r . \Va,·L1nd is aut hor of t he "History of Virginia" used in o ur public schools. 

Mr . M. A. Smythe, 
,Nat i onal Business Co l lege, 
Roanoke, Va. 

Dear Mr . Smythe: 

Shaws vill e, Va., Februa ry 21, 1929. 

I just wi sh to state a few facts and try to express to you my 
app r eciation for what your college has done toward the development of 
my two g i r l s. 

. When these girl s completed their high school course , we began to 
discuss in the family c i rc l e what cou rse could be pursued to further 
their education and to t r ain them for mastering the prob l ems of this 
l ife . After some t i me, it was decided that the g irls should take a 
course at the National Business Col lege, partly because it would take 
less time and l ess f inancing to compl ete your courses t han other 
coll eges, but mai nly because of "The National's" eff i c i en cy. . 

After the girl s entered the National , I was deli ghted to_ f ind 
that you combined with the intellectual training a daily routine of 
l ectures by good men and time l y advice by the facu l ty that develops 
character and personal ity i n the l ife of the student. . . 

Since the further i ng of my acquaintance with this ins t i tut ion , I 
find that the man agement and faculty are men and women of great minds 
and nob l e char acters, who are worthy to be in t rusted with the t raining 
and development of any boy or g i r l . 

. _During the stay of my g irls at The National there h as grown 
within me a strong social tie for the above management and faculty, 
which I fee l shal l l ast as long as I live. I wish I had words to 
really express my appreciation , but al l I know to say i s, "I am 
satisf i ed." 

Yours very truly, 
(S i gned) W. W. Likins. 
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Office of the President 

HOME ENDORSEMENT 

T H E OLD ADAGE that "A prophet is not without h o nor save in 
hi s ow n country" is one unknown to the Roanoke National 

Busin ess College. From those years of the small beginning to th e 
outs tanding position that it no w occupies, this col lege has received th e 
praise and th e backing of its own people. 

It is with a true sense of appreciati on and pride that we can point 
to t he members of our Advisory Board , in whose names you will 
recogni ze outs tand ing leaders in th e cit y of Roanoke. It is with 
pride a lso that we can point to th e fact that more than o ne-third of 
our an nu al enrollm ent is co mposed o f s tud ents from Roan o ke 

Not onl y do th e peopl e of R oa noke patronize th e college as a 
source of securing busin ess tra inin g, but busin ess co ncerns g iv e us 
t heir endorse ment in askin g for busi ness ass is ta nce fro m a mo ng our 
graduates. T he ba nks of R oa noke sec ure practica ll y a ll of th e ir 
cleri ca l help from th e co ll ege and th e sa me ma y be sa id o f all other 
enterpri ses of t he cit y. Th e Norfolk and Wes tern Railwa y G e neral 
Offi ces empl oy hundreds of our s tud ents, a nd we invite p;·ospectivc 
stud ents or t heir pa rents to wri te an y hu sin ess house o r !Jank in th e 
city abo ut th e sc hool. 
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THAT A.L \Y.'\ YS \'\'ELCO MES CO M PARISON 
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Lobb)'· Visitors are always welcome 

CHOOSING YOUR SCHOOL 
Tl-IF TRA I N I NG, associati o n and e nviro n-

m e nt experi enced during sc hool yea rs la y 
the foundations for su ccess or failure in future 
life. The selec ti o n o f the school bes t suited to 
d eve lop ea ch in d ividual, th erefore, should be a 
matter of thought a nd t horough inves ti ga tio n, 
rega rdl ess o f what kind of sc hool you m ay be 
co ns idering. . 

Y o u d es ire to attend a school of professional 
grade, o fferin g distinctive preparation for 
de finit e bus in ess e mploy ment. You have 
so lved part o f your problem b~- read ing this 
catalogue. 

In se lect in g your sc hool you are in reality 
purchasing ed ucat io n. It is so met hin g you are 
ca ll ed upo n to do pro babl y o nl y o nce in your 
life. It is no t like purchasing other commodi­
ti es which you do freq ue ntl y and upon which 
you may wiselv experime nt. Purchasing an 
edu ca tio n is too importan t no t to be considered 
fro m ever y angle . You desire to get th e hes t 

value for the money expended on your educa­
tion, and will no doubt co mpare what t he 
R oa noke National Business College has to offer 
with that of o ther simil a r schools. T hat is t he 
proper procedure on your part a nd wi ll aid vou 
in reaching a correc t decision. 'vVe t herefore 
des ire to ask a few impor ta nt questions before 
you reach such a dec ision: 

First : \Vhere wi ll you fin d a nother business 
co ll ege that ow ns a nd occupies i ts own build­
ing, valued at more than $300,000? Our 
building is especially planned fo r our purposes 
and is full y equipped with modern busin ess and 
offi ce m achin ery, ten separate and distinct 
departments, adequ ate ad mini st ratio n, execu­
t ive offi ces, club rooms, etc . 

Second: What other business college offers 
vou su ch a complete range of courses as t hose 
enumerated in ot her pages of t hi s cata log; these 
courses a nd busin ess subj ects so div ided in to 
uni ts that a course of a ny length ma y be p la nn ed 

( SE\"ENT Y-ONE j 
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A MODERN EDUCATION IN BUSINESS 
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Right: Reception Room 

Below: Entrance Foy er 

to meet your individual needs and requirements? 
These courses range from E lementary Book­
keeping and Shorthand to Advanced Accoun t­
i ng,Busi ness Adm i ni stra tion,Secretaria l Science 
Law, a nd Banking and F inan ce o f co ll eg~ 
grade. 

Third: Where else can you fin d such a n ideal 
location as Roanoke, Virgini a? I t li es in a 
na tural amphitheater between the ranges of 
the Blue Ridge and the Allegha ny Mountain s 
with one of t he highes t health records of any 
cit y in t he United States. It has an i d e~ I 
climate in both summ er and wi nter. Roanoke 
has more than one hundred in dust ri es operat in g 
successful ly. It is se rved directly by two rail ­
roads, being the headquarters of the Norfolk 
and Weste rn Ra il way Compa ny, and at the same 
t i me it is t he most impor tant di vision po in t wit h 
Eas t, West, Nor t h, and So uth conn ections. 

[ s EVEN T Y - T \\ ' O I 

Fourth : ·w here else will you find suc h co m­
fortable li vin g q uarters as in R oanoke, and at 
such reasonable rates ? l\!Ian y of the bes t h om es 
in the city anxiou sly seek th e students of th e 
R oanoke Natio na l Bu sin ess Coll ege whil e in 
our cit~· . These homes ha ve every mod ern 
co nve nience and are hom es in t he full es t sense 
of th e wo rd , for youn g men and wo me n while 
in t he cit y. 

Fifth: In what ot her bus in ess co ll ege will 
you find a dail y lec ture program give n by busi­
ness a nd professional men of loca l, n at io nal 
and int er nati o n a l importance ? These lec­

tures and entertainments are both practical 

and cul tura l, and many stud ents cons ider 

t hese lec tures a lone worth th e entire cost o f 
tuition. 

Sixth: In what other busi ness coll ege will be 
found a co mp lete program o f student act iv iti es 
for the cultural a nd physical d evelopment o f 
the student body? These a ctiviti es are p lan ned 
by the Associated Students of th e R oanoke 
National Busin ess Coll ege, and come und er t he 
direc t cont rol of th e Stude nt Council. Unde r 
the supervision of thi s assoc iation will be found 
the fo llow ing orga ni za tions : The B . C. Y. C lu b 
for men, the B. C. Y. Club for women, t he 
Na tional News Staff, t he Lite rar y C lub , the 
Orchestra, the G lee C lu b, F ratern it ies, Ph ys ical 

- I 
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Education for both me n a nd 
wo m e n, Bas ket ball , Baseba ll , 
T e nni s, a nd o th er ath le ti c 
sports. 

Seventh : vVh e r e e ls e 
will you fi nd su ch a n ef­
f i c i e n t e m p 1 o y m e n t d e­
p art me n t t hat is co nsta n t ly 
seek ing sat isfa cto r y e m­
p loy ment fo r graduates and 
qua lifi ed st udent s in th e 
various busin ess act i v i­
ti es of Vi rg in ia and the adjoining States? 

Eight/1: W h e re e l se wi ll you find the 
churc hes, soc ial o rga nizations and indi vidual 
citize ns so vitall y interes ted in the welfare 
of th e young people in t heir midst as in R oa­
nok e ? A n a ct ive interest is take n by each 
o ne in the soc ial a nd moral welfare of th e 
stud ent s o f th is Coll ege . 

Th ese are a few of th e tangibl e things that 
you get immed iately upon enrolli ng in th e 
R oanoke Natio nal Busin ess Coll ege . But 
th e re are man y ot her things of intangible benefit 
t hat cann o t be me nti oned individua ll y, but that 
have a las ting influ ence ih shap ing th e futur e 

u f t he s tud ents of t hi s Institution. 
Th e facult y of th e Roanoke Natio na l Busi ­

n ess Coll ege is un dertak in g to ma in ta in a n 

Left: Ojfire of the Secretm:l' 

Below: Office of Vice-President and 
General .Manager 

ideal Institution for the busin ess and social 
development of its s tudents, a nd no expense 
and no troub le is being spa red to carry out th e 
poli cies t hat have ma rked the co ntinu ed growth 
and develop ment of this Institu t ion for th e 
past forty-three years . On ly co mpete nt and 
experi enced teachers are on our staff. T hey 
are men a nd women who are ma king teaching 
t heir life work, with a n average teac hing expe­
ri ence of fo urtee n years. T hese teachers have 
al l bee n chose n because of their specia l fitn ess 
fo r the subj ec ts t hey are teac hing. 

The large number of teac hers emp loyed 
makes it possib le for eac h to specia lize in one 
or two subjects, whi ch is a d ecided advantage 
ove r a small school where one teacher must give 

inst ru c t ion in many subj ec ts. 

[ SEVENTY-THREE) 
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A n elegance and completeness of building and equipment seldom seen in an institution of this kind 

YOU R CH OICE 
THE S~HOOL you choose is t he one in whi ch yo u fi r m ly belie ve 

you will be the mos t co mfo rtab le and sec ure t he la rges t re t u rn s 
from t he money in ves ted, consis tent with receivi ng so und , safe a nd 
thorough ed uca ti on along busin ess topi cs . 

In askin g you to a ttend th e R oa noke N ati onal Busin ess Co ll ege , 
we might have urged only t he age of the ins t ituti on, for it is forty ­
three yea rs old; we might ha ve urged onl y the size, for it is t he larges t 
in the State ; we mi ght have urged only its reputation, for it has an 
en viable a nd unri va led reputation a mong business men for ho nes t y 
a nd integrit y; we might have urged only its uneq ualed facu lt y , for 
every member is a spec ialist with bot h busin ess and pro fess io na l 
experience ; we mi ght ha ve urged only its bu il d ing and eq uipm e n t, for 
it is th e fin es t of its kind in the Sou th . 

Excellent as these fea tures are, our strongest appea l is for co nsid­
eration of the superior ser vices we can render you. 

In this ca talog you have had t hese se rvi ces out lin ed in fu ll. You 
have seen step by s tep wha t you ma y expect from th e mo men t you 
leave you r home to enroll with us, unti l after your gradu a ti o n yo u 
visualize yourself in a prominent busin ess con nec ti on . T he work 
that can Le accomplished by t he R oa noke N a tiona l Business Coll ege 
is before yo u. It is now your task to choose this or so me o th er I ns t it u­
tion. Weigh well th e ad va ntages of each, and we feel assured th a t yo u 
will shortly be nu mbered a mong our th ousa nds of co mp le te ly sa ti s fi ed 
pa t ra ns. 

The attached app li cation is fo r your use. M ail it today. 

[SEVENTY-FOUR j 
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APPLICATION FOR ADMITTANCE 

TO THE 

ROANOKE NATIONAL BUSINESS COLLEGE 
ROANOKE, VIRGINIA 

Date __ _________ : ____ ___ ___________________ ____ __ ___ ___________ _____________ _ 

I hereby apply for admission as a student at the Roanoke National Business College for the 

-- --- ------ -- ------ ----------------- ------------------ --------------------- ---------course in accordance with the terms and conditions 

set forth in the Catalog. 

Signature of Applicant_ ______ ________ ______ __ __ ____ ~- ---- - -- --- - --------- - ------ - --- - ----- - ------- - --------- - -------- - --- - ---- - -----Age ___ ____ ___ ______ _ _ 

Address--------------------------- -------------------- --- -------------------------------------------------------- ---------------------------------- --- --------

Signature of Parent or Guardian·--------------------- ---- -------------------------------------------------------------------·-- -- ------------------

Address _____________ ____ ____ ___________________ _ --------- ------ ------ ------------- -- ---------------------· ---------------------------------------------------

Occupation of Parent or Guardian_ __ _ ···-------·----·----·· -·---------··-··----·---------· ------------------------------- ---------·- --- _. _______ ___ _ 
APPLICANTS for admission are) equested to fill out the following blank so that we may analyze 

their individual needs and requirements, plan their work for the particular type of position 
desired and make arrangements for a desk and board: 

To what executive position do you aspire-Banker, Accountant, Auditor, Bookkeeper, Credit 
Manager, Salesman, Sales Manager, Office Manager, Advertising Manager, Purchasing Agent, 

Stenographer, Secretary, Civil Service? _____ ______ __________________ __ _______________ ___ _____________ ____ ______ ____ __________ ____ ___ ____ _ 

School last attended·-------------------------·------------- ---·------------------- ------------------------- ---------------- ----- --- ---- --------- ------ ------ -
What grade have you finished? _______ ___________________________ _____ _________ ________________________ ______ ___ _________ ____ _______ ____ _____ _____ ____ _ 

If you have ever studied commercial subjects, please state what subjects, in what school and 

how long _______ __________ ___ _________ __ ____________ _____ ____ ____ __ ___ ___ _________ ___ ___ __ _____ ______ ___ ___ ___ ___ ____ __ ____ _____ ________ ______ ____ ____________ _ 

When do you expect to start? ____ ··------------------------------------------ ------- ------- ----- --- ---- --- ----------- ------------ ------ --------- -------
(Dat e) 

Do you wish us to meet you at the station? ____ ____ __ ___ ______ ____ ____ ______________________ ____ _____ ____ T rain N o. __ ___ ____ __________ _ 

Do you wish us to assist you in securing board and room? __ ___ ____ ___ __ ______________ ______ _ Price , $ _______ ___ ________ ____ _ 

Do you wish us to secure position for you after graduation? ____ ___ ___ __ ___ __ _______ ________ __ _____ ____________ ______ ________ ___ _ _ 

Give three character references: 
Name ____ ______ _ : ______ ______ ___ __ ________ ___ ______ _____ __ ______ ____ ______ _____ ___ ___ Address ___ ________ __ _____ ____________ ________ __ _______ __________________ ____ _ 

Name _________ ___ ____ __________ ___________ ___________ ________ ____________ ___ _________ Address _____ ___ __________ ________ ____ ______ _____ ______ __ _____________ __ _____ _ 

N:ame _____________________________________ ________________ ___________________________ Address ______ ____ __ ___ __ _____ ___ _____ __________ _____ ______ ___ _____________ __ _ 

Please give below the names and addresses of other young people of your acquaintance who 
will be interested in our courses of study. 

NAME POST-OFFICE ADDRESS COUNTY STATE 

------· -----·--- -- ·---------------------------------- --- ---- -- -------- ------ ------ ----------------- --- -- ----1•-- ------ -- ---------- ---- ------ - ------ -- -·- --- --- -- ----- -------

------------------------------ ------ ------------------- - -------- ----- -- ---- ---------- ---- ---- -- --- -- ----- --- ------------ -------------- -- --- ·---------- ------ -- -------------



ROANOKE, VIRGINIA 

What it Means to the Student to Attend an 
Accredited Commercial School 

STATEMENT AUTHORIZED BY BOARD 
OF GOVERNORS 

1. The opportunity to study standard, accredited courses. 

2 . The use of modem, approved text books. 

3. The opportunity to earn the H. G. B. degree-Honor Graduate in Business. This 
degree is conferred only by accredited schools. 

4. The benefit of membership in a nation-wide employment bureau. 

5. The privilege of having grades made in one school transferred to another school. 

6. Definite knowledge that the school in which he is registered maintains high business 
and educational standards, and that its advertising is never exaggerated and never 
contains misrepresentations. 

IT PAYS TO ATTEND A SCHOOL THAT IS FULLY ACCREDITED BY 
THE NATIONAL ASSOCIATION OF ACCREDITED COMMERCIAL 

SCHOOLS. LOOK FOR THE TRADE-MARK 

~eembtem 
g,rae 

@fticienf 5choo1 

! 
l 
• 

~ . 

. . . . 
l . 
. . 
• . 
: . 
• . 
• . . . . 
. .. 
• • • . 
• • • . 
• • .. . . . 
• • . 
• . 
• r . . 
• • .. 
• 
) . 
. . 
• 
• . 
' . . . 
~ . . . . 
c . . 

. 
• . . . 
• . . 
. . 
• . 





·------~·· __ ,.. ---.--------~----------


	National Business College 1929 (1)
	National Business College 1929 (2)
	National Business College 1929 (3)
	National Business College 1929 (4)
	National Business College 1929 (5)
	National Business College 1929 (6)
	National Business College 1929 (7)
	National Business College 1929 (8)
	National Business College 1929 (9)
	National Business College 1929 (10)
	National Business College 1929 (11)
	National Business College 1929 (12)
	National Business College 1929 (13)
	National Business College 1929 (14)
	National Business College 1929 (15)
	National Business College 1929 (16)
	National Business College 1929 (17)
	National Business College 1929 (18)
	National Business College 1929 (19)
	National Business College 1929 (20)
	National Business College 1929 (21)
	National Business College 1929 (22)
	National Business College 1929 (23)
	National Business College 1929 (24)
	National Business College 1929 (25)
	National Business College 1929 (26)
	National Business College 1929 (27)
	National Business College 1929 (28)
	National Business College 1929 (29)
	National Business College 1929 (30)
	National Business College 1929 (31)
	National Business College 1929 (32)
	National Business College 1929 (33)
	National Business College 1929 (34)
	National Business College 1929 (35)
	National Business College 1929 (36)
	National Business College 1929 (37)
	National Business College 1929 (38)
	National Business College 1929 (39)
	National Business College 1929 (40)
	National Business College 1929 (41)
	National Business College 1929 (42)
	National Business College 1929 (43)
	National Business College 1929 (44)
	National Business College 1929 (45)
	National Business College 1929 (46)
	National Business College 1929 (47)
	National Business College 1929 (48)
	National Business College 1929 (49)
	National Business College 1929 (50)
	National Business College 1929 (51)
	National Business College 1929 (52)
	National Business College 1929 (53)
	National Business College 1929 (54)
	National Business College 1929 (55)
	National Business College 1929 (56)
	National Business College 1929 (57)
	National Business College 1929 (58)
	National Business College 1929 (59)
	National Business College 1929 (60)
	National Business College 1929 (61)
	National Business College 1929 (62)
	National Business College 1929 (63)
	National Business College 1929 (64)
	National Business College 1929 (65)
	National Business College 1929 (66)
	National Business College 1929 (67)
	National Business College 1929 (68)
	National Business College 1929 (69)
	National Business College 1929 (70)
	National Business College 1929 (71)
	National Business College 1929 (72)
	National Business College 1929 (73)
	National Business College 1929 (74)
	National Business College 1929 (75)
	National Business College 1929 (76)
	National Business College 1929 (77)
	National Business College 1929 (78)
	National Business College 1929 (79)
	National Business College 1929 (80)

