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Foreword 

UJHERElJER business men gather for discussion of the 

problems of production and distribution, the talk will 

turn to the amazing development of the South. 

Startling as the growth of the South must seem to 
other sections, it is but the logical outcome of the grow .... 
ing realization of the overwhelming natural advantages that 

are here. qhe great trek Southward of Capital, lndustrl] 

and Population was inevitable. 

Here is a great and easill] accessible market for 
commodities of all kinds. Business is good in the South. 
People can and do but] . Automobile registrations gained 
23 per cent as against the national increase of 13 per cent 
during the past l]ear. Building in the South last t]ear m .... 

creased 45 per cent over the preceding l]ear. 

Here is Opportunitl] 1 How can l]OU best take ad .... 
vantage of it? 

lt is the l]Oung men and women of the South who 
must sooner or later face this question as an individual prob .... 

lem. Upon their shoulders will fall the responsibilitl] of 

leading this prosperous countrl] into the greater prosperitl] 

ahead. 

q o l]OU, Southern 1J outh, this Book of Business is 

dedicated in the firm conviction that it will aid l]OU as it has 

others in properll] meeting these issues of progress. 

Th ree 
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MISS CLARA MAY COULTER 
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.:/. dvanc ed Dictation 

MRS. MARY P. MACGURN 
Pri11ripal / n/roductory Sh orthand D rpa r/111t•nl 

MISS SAVAN NA H LEFFEL 
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RE V. W. C. CAMPBELL 
l'11stvr Emnitus, First Prrsbytrrirw Church 

LEVI B. DAVIS 

l'rt'.ridrn t 11l 1111 11t11i11 Trusl and B an/,· (.' o mf>a 11y 

J. TYLER MEADO \;<,TS 
( .' hairma11 of th r IJ 011rd. First 1\' 11tio11al 

Exrha1111 r /Jank 

HO N. J AS. P. vVOODS 
.-1ttornry 11/ Lrac 

Pr rsidru t B ordrrlaurl Coa l Corj>or11t1u11 

\ V. E. T HOM A S 
G1·n1Tal .lfa11af/rr, Tim r.1-IF urld r:orporalio11 

(J\'rqcspaprr Pu blish rrs ) 

H ON . C. A. W OODRUM 
Unitrd Siatts R rprt·s1•11 /at i·1• r from Sixl h U islrirt 

RE V. G . OTIS MEAD 
R rrlnr Christ Episcup11I ( .' /iur rh 

DAVID P. SITES 
/' i(I' l'r rs idrnt and C hair1111111 of the Board, i\tfo1111tni11 

Trus t and Bank Company 
SNrrtn ry-Tr ra surrr C:11ld'tc·rll-Sitl'J r: o111f>1111y 

MRS. L M. COU LT E R 
Chair man 

ADVISORY BOARD FOR GIRLS 

MRS. S. H ORT E NSE ROPP 
/ ,rr/11r rr 

MRS. M. M. CALD W ELL 
Prl'Ji .i !'l1 t of Ci·vi c Brlt l' rmrnt Cl uh 
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lVIA I N ENTRANCE-Thcsr Strps t1r f' S 11·P/>i111; S 1011 1·s lo S11 a1· .<.< 

CHOOSING YOUR SCHOOL 
"Don't Worry So Very Much About What People Think of You, but See to It That 

They Ought t o Think W e ll of You " 

~
ELECT I NG a . h I · . sc oo is a n im po rtant matter It 
marks a turni . . . l' f . ng point in eve ry yo ung person 's 

· 1 e. Bu ving ed · · . once in 1· £. . ucat10 11 is something yo u d o but 
a 1 en me J t · I' k . 

rnodities w hich · b is not 1 e buy ing oth e r com-
you may · 

1 
you _uy frequ ent ly a nd upon w hic h 

. w ise y expe rim ent S I . 
important to be d~n . · e ect ing_ a school is too 

T he R k e_ w ithout du e con siderati on. 
oa no e at1on I B . the best kno · . ~ usin ess Co ll ege is on e of 

d 
. w n 1nst1tut1ons f · k. . 

an 1s fr equent! . f · 0 i ts ·111d 111 th e So uth 
ne . II y I e erred to " h I . . ss co ege in R k as t at sp end1cl busi-

lt is _. o_a no ·e." 
. a p1 iv ate institut · I . 

and has no endo , · ion. t r ece ives no State a id 
entirely to its vment fu nd. Its s uccess h as b een clu e 

cl ow n merits N · · en owment fund s . h · · o 111 st1tut ion w itho ut 
trea su ry o r othe.-' '." 1t. out support from th e public 

'f 1 s imilar s year ~, t it did not . ources, cou ld ex ist forty 
T h e Roanoke Nge;i u111 ely m e ri t s uccess. 

estab li shed inst it t ' ationa l Busin ess Coll ege is an 
I I u ton-by fa . h I . t Paces the schola. b 1 t e a rges t 1n the St a te . 
are honest)' tho. t ah ove th e do ll a r . Its co rn e rston es 

. ' 1 oug ness · . . . · · 
p ros pect1 ve stud ent should , k v 11 t u_e a ~d Ju sti ce. The 
is rea ll y cheapest a nd 1 eep_ 111 mind th at th e best 

. b l t 1a t th f . poss 1 y ch ea pe r · d e 111 e n o r schoo l th oug h 
. ' is ea r at .· ' 

means nothing . What on e r. a ny p11ce . Mer e pri ce 
co11s1dered. g ets fo1 th e Pn ce 111 ust he 

Six 

The Roanok e Nat ion a l Busin ess Coll ege. has n o rh­
ing, a nd can hav e norhing, in co 111r11on with sc ho_o ls 
offe ring c he a p and inad equa~e cours es or_ study'. whi c h 
pro ve in th e e nd o nl y a de1r1rn e nr an~! di,;app o 1nr1~1ent 
to a ll co n ce rn e d. lt s co urs es provide 1h e suhJ~C~s 
esse ntial ro bu s in ess success r ega rd less of_ th e d1tli­
c ultie s to he ove rco me in rea c hin g. in asking you to 
att e nd th e R oa nok e Na tional Ht"' in_ess . Co ll ege . '~ e 
might urge on ly th e age of th e in s r~runc_in. for 1_t ~s 
fo rty y ears old; we might urg _e o nl y its si ze , _for 1t ts 

the larges t in th e State ; we might ur_g e on ly its r e 1_>11-
t a rion f o r it h as a n e n v i a bl e and u1irl\· aled r e p11U1t1on 
amon~ business m e n f o r hon es ry and integ rity ; w e 
mi g ht urge only its un equall e d faculty. e very_ member 
a s pecia li s t, w ith both busin ess and profe ssional ~x­
p e ri ence; we mi g ht_ urge on_ly it~ hu_ild1n g ?nd equip­
ment , for it is 1·he hn est of 11 s kind lfl the South; bur, 
exce ll e n t as th ese f e atur es are, our strongest appea l 
is for co ns id e rat ion o f the s up e rior s e rvi ces 'v e can 
re nd e r yo u . 

Roanoke, Virginia-Roa n oke is, of all th e n e w a nd 
o ld c it ies of t he South , the mo s t wond e rful. Ir is on e 
of th e m ost prog r ess ive ci ti es in th e Comrnonweath of 
V irg ini a . It h as a pd y bee n termed th e "Ma g ic City." 

S it uated in th e Va ll ev ot th e Roanok e Riv e r and 



CHOOSING YOUR SCHOOL 

Privat e Ofjicrs oj Prrs ideut and f'i cr Prrsidcu / 

sur rounded by mounta in s, Roanok e " not on ly beauti­
ful in se tting, but is hea lthful as we ll. Its breez es are 
from th e A ll eghani es on the west a nd t he Blue Rid ge 
on the eas t. I ts water su pp ly is from a natural spr ing 
tlowing tiv e million ga ll o ns a da y. Crysta l Sp rin g has 
no supe ri o r as a drinking wate r. 

A lth ough bu t fo rty- four yea r s of age, the city a nd 
su burbs h ave a pop ul atio n of 78,000. Indu striall y it 
is proud and s uccessfu l. Over eig hteen thousa nd 
people are empl oyed in its n inety va ried indu stries, 
inc luding railwa y shop s, furn aces, str uctur a l iron 
plants, mill s ancl othe r manufacturing enterprises. 
It s ann ua l pay ro ll is in excess of $22,250,000.00 . 

Roanoke is headq uarte rs for the Norfo lk and \ Vest­
e rn Railway and is the most importa nt city on the 
Virginian Railwa y w hi ch is opening the undev eloped 
coa l, ore and timbe r regions of this sec tion. 

Roanok e is the gateway th ro ug h w hich t he g r ea ter 
portion of th e output of t he coa l mines, i ro n mines 
and timb e r indu stries of Virginia and \Vest Virginia 
passes to the m a rk ets of the wo rld . 

Roanok e is an education a l ce nter. Fourteen thou­
sa nd childr en a tt end its public school s. Othe r educa­
t iona l in stituti ons a re n um e rous a nd promin ent. 

Roanok e h as tine ed itices for a ll reli g io us denomina­
tion s. Its moral and socia l conditions are of t he best. 

Roanok e has a comp lete sewe ra ge sys tem , w hi ch ha s 
elimin a ted a ll t r aces of ma lar ia and other f eve r s. It 
h as many mil es of paved stre ets; and its spl endid 
sidewa lk s, bot h in the city and s uburbs, are th e won­
d e r of v isitors, w ho comment on findin g so many 
good sidewa lks in a city so new. T h at it ma y be 
a good pl ace in w hi ch to li ve is the concern of its 
citi ze ns. 

Seven 

Roanok e ha s se\'en co mm ercia l banks, capita l, sur­
plus and undi v id ed profits $6,+70,878 .l+. Depos its 
$26,630,082.25; r esources $35,700,050.39. La st vear·s 
clearing of commercia l banks $308,763,720.86. Trust 
compan ies, building and loan associations, and indus­
tr ia l loan assoc iat ions ha ve a combined cap ita l and 
surplu s of $ 1,7 54,7 29.94 and r eso urces of $2.308 ,369.81. 
Total ba nking r esources $38,00S ,420.20. 

I n all of these banks can be found g r a duates a nd 
forme r stud ents of t he Ro a nok e >lat iona l Bus iness 
Co ll ege. 

T he No rfolk a nd \ Veste rn R ai lwa,· h as hundreds 
of fo rm er students in i ts ge neral oflic~s . 

The Virg inian Railway h as already a numbe r of 
our former students, located on its lin e a ll t he way 
from Deepw ate r to Tidewater, receiving good 
sa lar ies as clerk s, ste nog raph e rs a nd in va riou s other 
departments. 

ROANOKE is onl y forty-four yea rs old and th e 
third city of Virg ini a . It offers advantages to young 
peop le not approached by old es tablished cities, w here 
few changes are taki ng p lace a nd w here most of t he 
pos it ion s a re, an d h ave been, fill ed for yea rs by 
friend s a nd re lat ives or members of the va ri o us firms. 

ROANOKE is a young man\ town , a yo ung peo p le's 
tO\Vl1. 

ROANOKE is con sid e r ed the most wide-awa ke cit\' 
of its size in the South . I t is pu lsat ing w it h ene rgy . 
It is th e hom e of opportun ities for voung people. lt 
has t he v im an<l p ush of ~ weste rn city and th e 
advantages of a n ea stern locat io n. I t is the town of 
a ll tow ns for th e young man. IT IS THE HOME 
OF THE ROA NOKE NAT IONAL BUSINESS 
COLLEGE. 
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RECEPT/0 1\ · !-1 /1 /,/, ./IN IJ f ,(JBBY-f"isitors .·In· .1/cu·ays //" ,. / n ,,111· 

Compare the adva ntages of Roanoke w ith yo ur 
home tow n and community. Comp a r e the advantages 
of the Roanoke N ational Busin ess Co ll ege with the 
adv_antages of yo ur loca l school, hi g h school and th e 
various business and lite rary coll eges. 

Advantages of a Large School-The advantages 
of a large schoo l a re similar to the advantages offered 
by any . large ente rpr ise. Any one w ho will stop to 
rea son rntelli gently w ill r ecogni ze at once that a l a rge 
enterp ri se can do many things secu re many benefits 
and ff d ' a or many advantages not possess ed by a 
sma ll er conce rn. 

The large school attracts and secur es better teachers. 
The large sch 1 · · · . oo ma1nta1n s a better eq uipment. 
T_he la rge school is, beca use of its exte nsive 

quaintance ca ll ed u fi ll ac-
t ' . h ' . pon to more and better po si-
1on s Wit its g raduates. 

The la rge school can, for economi c . 
g reater value than a II r ea sons, g iv e 

T 
. . . ny sma school can poss ibl y g iv e. 

he 1nsp1 r at ion that f th .· comes rom numbers the en-us1asm that comes b . . ' 
ers th . . . y a ssoc1at1on w ith willing wor k-

.' e t1 ain1ng affo rd ed b .. 
of a va lue th Y compet1t1 ve effort, are 
do ll a rs. This a~a~a n~~t be. e~p re~se d or estimated in 
I . h · ua e t r a ining 1s onl y poss ibl e in a 
a 1ge sc oo l and a lo · . . A' . I . h 1 ne is su 1c1ent to recommend a 
a~~e sc oo to a ny inte lli gent pe rson. 

1 he_ R~ano k e N ati~nal Bu sin ess Co ll ege 1s one of 
t he la1 gest schoo ls of its kin d in the Sout h. 

S~ecia l Advantages of the Roanoke National 
Business Co ll ege-Th e R . 
Coll e e ha' h . oa nok e '.'l ~t 1 ona l Busin ess 

. g · t e. ad v antage of sufficient numbe rs to 
mak e actu a I bu sin ess practi ce wo r k pos si hie. . 

Eight 

I t has the confidence of hu,in e" and profess ional 
men wh o see k oflice h e lp. 

ft ha s the goo d wi ll and h ea rn· s upport of thousands 
of s uccess ful graduates. 

lt h as the advantage of a splendid n ew liuildin g ­
a model of ligh t and ve ntilation. 

I t has the advantage of separ::ite d e p:ntrn en ts and 
comp lete equipment. 

It ha s the advantage nf a strong united fa c ult_\". 

Roan o ke Nationa l Busin ess C ollege has 
o f forty yea r s of successfu l hi,..ton·. 

It has the ad ,·a ntage of an e n, · iahl e 
a mong bu si n ess houses for recomm e nding 
qualified to do c ler ical work satisfacto rih·. 

the pre~tige 

r e putation 
onh· thos e 

It has th e advantage 
co urse of study, that 
bu s iness s uccess , which 
possible time. 

of a comp le te, con c is e, >t«1ndard 
provide:-; e \·er\· r equi~it e for 

ca n lie acqu ir e d in the shortest 

It ha s th e advantage o f be ing abreast of rh e t im e,;. 
It does not teach its s tudents the m e thod s r equir e d fi, ·e 
vea rs ago, which ha ve b ee n di sca rJ ed, hut it teach es 
t he m ethod s required at th e pre,ent tim e a nd thos e 
which w ill he r equired in th e future. 

Discerning bus in ess m e n ha,·e co nfid e nc e in an in ­
stitution t h at for forty yea r s, most nf th e tim e under 
the same management, ha s gone forward on its own 
wo rth, that has edu cated and pla ce d in lu c ratiY e 
positions lite r a ll y thousands of y oun g men and women 
w ho are now not onl _v e mploye d in loc al busin ess firm~ . 
but dot the cou ntry from Maine rn llrego n and from 
M ichi ga n to Texas. 



CHOOSING YO U R SCHOOL 

ll r1-I• i11r1 l' trso 11" /ly Srlrrt rd fl Good Sc h ool Y o11 ili a )' 1'11rs11 1· Yo!lr C o11nr lf'i th E11th11siasm n11d Su rc l'Js 

Our Rel<.itions With the Public and Other 
Schools- \Ve wa llt ru emph as ize our positi on a s re­
ga rd s pupils in publi c and oth e r schoo ls. It is not ou r 
wish o r purp ose to influ ence o r a d v ise a pupil w ho is 
doing w ell in the publi c o r oth e r schoo ls to le a ve such 
in stituti ons until he fini shes hi s co urse o r f ee ls th a t it is 
t im e fo r him to ra ke a bu s in ess o r sho rthand course 
and beg in to ea rn a sa lary . If yo u are a tt ending 
,c110o l simpl y beca use vo ur fath e r o r mot he r in sists 
upon ,·o ur d~in g so a nd . yo u ar e not inte res ted in yo ur 
\vo rk a nd a re not n1 a king good u se o f y our tin1 e, th e 
' oon e r ,·o u ce a se ,·o ur a rt end a nce th e bette r it w ill he 
for all .co nce rn ed.· 

Th e stud ents of th e Ro anoke N ati on a l B usiness 
Coll ege find th e wo rk mos t in te r es ting and fa sc in a ting 
a nd se ld om do \\' e find a pupil wh o, afte r a f ew weeks, 
does not beco m e endrn si a sti c a nd g reatly inte res ted in 
hi s wo rk. \ Ve ha,·e in mind hundred s of bov s a nd 
g irl s wh o we re m a king Ji n le o r no prog ress in o th e r 
schoo ls, b ecau se of la ck of int e rest o r compul so r y at­
tendance, hut \\'h o found o ur wo rk so ag r eea bl e. th a t 
th ey heca 1n e good s tud e nts . It g i \'es us g re at sat i ~ ­
fanit1n 10 pl ace in d es ir a bl e positi ons pupil s o f thi s 
kind . 

Impartial , Just and Helpful Criticism- No stu­
d ent is co111plim e111 ed upon hi s wo rk if it is not d e­
se r\· in g of pr a ise. 'l'h e s tu de nt wh o i :-; indu st ri o u s 
a 11d puts forth th e ri g ht kind of e tfo rt w ill m e ri t our 
a pprohat it1n equ a ll _,. w ith th e stud em wh ose prog ress 
is g rea te r, hu t whose indu st r_y rnay he less . 

No stud ent is ke pt in sc hoo l one da y longe r th a n is 
11 ecessa 1T for him to d o hi s wo rk a s it sho uld he d on e. 

N ine 

No stud ent is g r a d ua ted until hi s exa min at ion s a r e 
passe d , a nd th e stud ent wh o secures a dipl o m a fro m 
th e Roa noke Na ti on a l Busin ess Co ll eg e kn ows th at h e 
ha s accompli sh ed som ething w o rth w hil e; he kno"'s 
th a t h e h as h a d to s tudy for it; h e knows th a t he h as 
had to put in a good m a ny hour s of h a rd wo rk ; and 
he knows f ur t h e r th a t h e h as accom pli sh ed t h at "· hi ch 
w ill en a bl e him to succeed. 

Enthusiasm- O n e of t he g reates t factors in d e­
, ·e loping a nd n1 a int a ining th e s uccess a n d s u p re rn acv 
of th e Roa noke Nat ion a l Bu sine» Co ll ege is t he u n·­
hound ed enthu s ia' m t h a t pre\·a il s in e,·e r)· d epartm ent. 
It is imposs ibl e f o r a sa n e a n d h ea lth ,- bo\· o r g i r l to 
ren1ain in our c la s~ r oo 1n w ith out ac~1uiri- ng tl~i s e n­
thu s ia,m , thi s spiri t of end ea\'o r , a nd it is a lwa \·s th e 
subj ect of co mm ent b,· \'i , ito rs, w ho frequent f, . r e­
m a rk: " ]-lo w indu srri o us , ·our pupil s see m to he. Do 
th e\' a lwa\·s w o rk a:-; 1 see. th e 1n n o w ?" One b u :-; in ess 
m a.n r ece nth- r em a r ked: " I f \ ' O ll di d n 't te ll m e t h i> 
wa s a scho0 1, I would a:-.:-1 urn ~ it \C1s the cou nting­
roo rn of so 1n e la rge b us in ess e nter pri se." 

F requ e ntl y n1 en a nd worn e n of 1n ar ur e years , in 
, -is itin .g th e Co ll e.ge a nd look ing th ro ug h it' >p lendid h · 
li g ht ed a nd eq uip ped roo m s, catch ing j us t a li tt le o.f 
1·h e a tm os ph e re. r em ar k: "I a m temp ted to ta ke a 
en :rse rn yse l f ." 

Co nfid e nce, en thu si a:-;111 a nd d e re nni na ti o n haY e 
tu rn ed 1n a n_,. a d e fea t· int o a ,-icto r\· ; and it is rhe 
co nfi de nce, t he enthu sias m a nd Li;e d eten n inat io n 
w hi ch is e, · e r ~ · w h e r e in rhi s in sti tu tio n that acco n1 -
pli sh es rh e spl en d id resu lts fro m \'ea r to _,·ear a mong 
our st ud em bod _, ._ 
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HOME ENDORSEMENT 

iii E Roanok e N at ion I B .· _ . f W congratu lated a_ usm ess Coll ege 1s to be may be sa id of a ll other enterpr i,; e" 
0 

th e c it,' ·· 
A dv isory Boa r~ p~n It s home end o rse ment. l ts The No rfolk a nd W e, t e rn Ce n e rcil OHice,, loc at e d 111 

of t hi s endor se ment ' T~uncl on page 5, is a lone proof thi s c itv, em pl oy hundred' of our ''"den". · 1. ' h e "c hn o l 
a mong the b b. . e membe rs of t hi s Board are not o nl y e nj oys th e patronage. hut th e c_ onhd e nc e , a' 

est us1ness cl f · I f t he City of Roanoke· an · . an p ro ess1on a l m e n of we ll , o f th e best bu sine" a nd profe,- ,;iona men o 
pect1ve stud ent th r' h d 15 amp l_e proof to the pros- Roanoke. 
claim s for it Ma t eh school is a ll th e ca tal oguf W e invite prospect i,·e s tud e nts tu writ e any hank or 

busine s~ h ouse in Ro a nok e aliout 0 ur ,-chool. Pastor s 
of the v arious churc h es ,·i s it th e sc hool and c llltiYate 
the sp iritu a l ime r ests of th e students, in,· iting th e m to 
th e ir churc h es and S uncla v Sc hools a nd gi,· in .f.!: th e m 
opportunit ies for loca l rec 1:e ation. 

· ore t an on h · cl f enro ll ment is com . d e- t ir o our a nnu a l 
of Roanoke w h · hpo~e 0~ students from th e C ity 
is unu sual \"eic f' 1

1
11\'. estilg atwn w ill clear ly show 

· ·v ee Ju st · d f ' 
patronage. Bank s of R · \ pi o_u o our Ro a no ke 
a ll t hei r cl erica l hel /ano e City sec ure practica lly 

P rom our school and the same 

Ten 
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BUSINESS EDUCATION AND ITS GROWTH 

" Education that Leads to Knowledge is Fine; Education that Leads to Action is Better" 

7Q lJ SI N ESS has grown to such an enormous size 
~ that it _ e mbrac~s pr~ ctically a ll othe r profess ions . 
. . A hu si ne" educa tion p laces a you ng man o r 

wor11 a n right at the hea rt of bi g bu siness. Pos iti ons 
as accou ntanh, s te nog raph e rs and pri va te sec retari es 
afford opportuniti es to lea rn a nd ana lyze busin ess 
m ethod s such as are affo rd ed by no o th e r profess io n. 
Bu s in ess att r acts not onl y capital but a lso th e brains, 
a bility , e ffo rt, energ y a nd str engt h of most of the bes t 
m en of th e n a tion .. 

Thi s g iga nti c d eYeloprne nt cou ld ha ve but on e n a t­
ur a l and logi ca l resu lt ; v iz., a n in c rease d d emand for 
ef fi c ienr ly train ed ass ista nts. T he abso lu te n eed of 
h elp is too gre at to admit of th e o ld s ty le a pprenti ce­
s hip . Bu sin ess m en n ee d train ed assi st a nts-ass ist a nts 
who know w h at to do a nd h ow to acco mpli sh r es ult s. 

It wa s thi s ove rpowe rin _g d emand for thoro ug hly 
tr a in ed b usi ness wo rk e rs, g rowing g re ate r a nd g rea te r 
eve ry ye ar , th a t gave birth to the fos te ring of bu sin ess 
co ll eges b \· bu sin ess m en. Bu sin ess m en have sa id for 
m a ny yea.rs a s the_,. say now to th e lea ding bu sin ess 
colleges : "\Ve n eed yo t1n g m en , but h ave n't th e tim e 
to tr a in th em . Cet th em, tr a in th em, a nd w e wi ll hir e 
th em al d o ubl e and treb le th e wages th ey ca n ea rn as 
un s kill ed wo rk e rs." 

T his cou ntrv's comm a nding po s1t ton in finan ce, 
m a nufa ct uring· a nd co mm e rce h as d on e much to a t­
tr act th e p ubli c's a tt e nt ion to th e g rea t n ee d for bu si-
11 ess edt1 ca fi on . 

E leven 

T hu s th e purpose a nd obj ect of th e h ono r ab le bu si ­
ness co ll eges we r e fix ed not h;- th e fanc,· o r w ish es of 
a ny one man or set of m en , 1»ut by t h e co nditi o ns s ur ­
r ounding th e comm e rcia l d e,·e lop m ent of th is co t1nrn· 

Opportun ities in th e South- In n o ot h e r pa r t of 
th e co untry is th e r e a t th e p rese nt t im e st1ch oppo rrt1n ­
iti e:-; be ing o pened for a 111 b it io us yo un g peop le a s in 
th e So uth. 

T he ph enom ena l comm e rci a l g row th of t h e Sot1th 
bri ngs to t1 s op po rtt1niti es unp ara ll e led in th e hi sto ry 
of th e co untry; but if we a re ro atta in a f t1 ll 111 e a s t1 re 
of success , we mu st eq uip o t1r se h ·es w ith ed ucat·ion 
a nd training . 

Ou r land is bristling w ith poss ib iliti es a nd a ll t hat 
is r equ ired is s uffi c ient co n fidenc e to take th e initiati,·e. 
H ence , we dedi cate thi s boo k to t he am bi t io us Yo ung 
man or yo ung woman w ho is w illing to se ize th e 
oppo rtunity we pr ese nr . 

Business, the Greatest Pl'Ofession - Business to ­
d ay is the g reates t of a ll professions. No one sl10 ul d 
expect to q u a lify fo r a successfu l ca ree r wit ho ut a 
bu sin ess ed ucat ion . It is imposs ibl e in a few wee ks 
or m onth s to ma ste r thoroug h ly th e s ubj ec ts wh ich 
pe rtain to co mm e rcia l li fe . T hir ty o r fon_,· vea rs ago, 
in th e ea rl v histo r \· of bu si ness co ll eges. t h ree mont hs ' 
attendanc e. co ,·e re;I the u su a l co urs~, b ut as business 
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requirements became more exacting, bu s in ess men 
demanded better and more thoroughly trained assist­
ants. Thi s exacti ng d ema nd necess itated better train­
ing for those enter ing bu sin ess l ife and to furni sh 
thi s training th e be st bu sin ess col leges lengthened and 
broad ened the ir cour ses, making the average time of 
attendance at least e ight to twelve month s and , in 
many ca ses, a longe r per iod. 

The d i ff e rence be t ween a man ea rning twenty to 
fifty doll a rs a month as a farm hand o r twenty to 
forty-five dollars a s a school teacher or 'fiftee n to forty 
?ollars a month a s a clerk, and th~ sa me man ear n­
ing from one hundred to two hundred and fifty dol­
lai s a .mon th a s a respon sib le bu siness as s ista n t is 
n?t a d i ffe rence in the man but s imply and entirely a 
d1 ff e r enc · · ·1·f . e in tra1n1n g . th e y oun g perso n is wi se , 
and if t he parent is w ise, both wi ll recogniz e th e 
v al.ue of a n in st itution where practical ed ucation and 
tra in ing go hand in h a nd. 

The Roanok e N ati onal Busi n ess Co ll ege is s uch an 
instituti vn. 

Incre ase Your E ar ning P owe •1. h 
cat ion is a fi h" r- o a ve an edu-. ne t I ll " · but d · money v I h "' an e ucat1on that ha s a a ue-t at w ill rea l! · . Powe· · h Y 111creas e your ean11ng 1 is w at you want s I d 
out of th . k f · uc 1 an e ucation takes )' OU e i a n s o the I . 
"well p ·d" I . poo r Y p a id and puts you in the 

a 1 ca . s, w it h eve r increas ing opportuniti es. 
Th · · 

B · i s is the kind of educ ation the Roanoke N ational 
u s in ess College g · ··r ive s yo u . . he o pportunity is yours. 

Education for Wome n p . , 
ed ucatio n f . ·] . . . - ra ct1c al , . money-e arning" 
d . . for g ll s 15 a s import a nt to-da y as a s imil ar 

e ucat1o n o r boys . 

The wo man who ha s a tho. h b . . 
ve ry mLch . I . i o ug usin ess tra rn1ng is 
'I'h .. 1 111 c emand a nd is practi ca lly ind epe nd ent. 

e1e is no more p leas ant n I . ·d 1 . . · ' ' o mo r e ucrat1ve 11 0 mor e 
i _ea . pos ition t h a n that of a fir st-c la ss > te~og r a 1Jhe r 
01 private sec retary . 

Twelve 

Jn rnany pos 1t1 un:-- :-- h e i :-- ex pec te d to h e ho1h :-- I L'l1og­

r aphe r and sec r e t a r_, .. for \\'h ic h , he· i , \\T ll paid a nd 
hi g hly r espected . 

We can s how you man\· Roanok e ~ationa l Busin ess 
Co ll ege st ud e n ts, w h o a r e n ow holdi ng c o 111111 :11Hl ing 
positions as ste n og raph e rs an d pri,· a 1e sec r e 1:1ri e s :11 

large s alari es, who, 11n· d e a r reader, \\' e r e, p e rhap s, 
no better prepa r e d to r ece i ,· e l>t"in eS> lrainin.'-' 1han 
y ou are at th is 1norn ent. 

The Secretaria l Co ur se , refe rr e d t o o n l' aµ:e -l- 1, i s 
part ic ularly adapted to y oung w o m e n who as pir e t o a 
pos iti o n of independ e n ce with ,ui>sl :llnial r e mun e ra­
t ion. The capab le stenog r ap h e 1 .. s or pri,· at e secre tan-'s 
pos ition is far super ior in r et ur ns an d th e nnture .of 
t h e work m o r e agreeab le an d p le a,:1n1 than th:-it of 
th e schoo l teacher , th e sa les lady or th e nur"''-

Sc h oo l teac hin g is not protitah le e mplo y 1n e 11t; nu r s­
in g h as its many di sa d va ntage s, w hil e .c lerking h as 
onl y limi ted opportunities a nd is n e ith e r p leasa nt n or 
p r ofi t ab le. T h e re r e mains to 1h e untr ained , ·o ung 
woman on ly the mill, 1he fa c tory , or hous e hold duti es . 
eit h e r at h o me or after an en rh·. and P<" s ii>h- , an llll­
\,v ise rna rri a g;e. 

...--l'o the \vo rnan \Vho, e ith e r frorll n e c es s ity u r a 
d es ir e to b e ind ependent \v is h e:-; tn e <l rn h e r O\Vll 

li v ing, a business cour se op e ns up ~1 \Vider fi e ld :111d 
far greater po ss ihiliti e:-1 t h an othe r lin es of e nd ea\·or. 

I f you are a y oung vvo rn a n vvit h :-.p iri1-, \v i t h e n e r g _\ -, 
w ith mind , w ith some e du c a1ion, and wi1h a w illin g­
ne ss to work and rh e d es ir e t«> h e gu id t' d lo\\· :11« 1 suc­
cess, we ca n h e lp yo u. 

Wri1e u s, s lai-ing vour plan s for 1h e f ll t ur e, :ind w e 
\.Y ill give you our ca ndid a nd hon e .... t op 1111011 ~.I:' to 
\Vhat course is h est to pur ~ u e . 
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To Public School Teachers-T h e re is no nobler or 
bette r ca lling th a n that of a school tea che r , bu t, un­
fo rtunate ly, t h e wor ld d oes not apprec iate the good he 
d oes and hi s tinanci a l returns a r e not comm ensurate 
w it h hi s labo rs. N o on e e ,· e r accumu lated any a mount 
o f t hi s wo rld "s goods as a schoo l teach er, unless he 
spec ia li zed and ro >e to th e h ea d of hi s profess ion in 
sorne on e br a nch of edu ca ti on. H e wi ll neve r earn 
anything m ore th a n a nom inal sa la ry as a te ach e r 
Df a publi c sc hoo l. A,; a teac he r of shorthand , type­
\\"r itin g, boo kk eepi ng or penmanship, s hould h e po,;se,;s 
p1 ono u nced t eachin g abi lity, his se rvice,; wi ll be in 
d emand a t a n at tra cti ve sa lary, with the added 
adYantage that thi ,; sa m e kno wl ~dge a nd protici ency­
co uld he im m edia te ly and co ntinu ously u,; ed in bu,;i-
11 ess at e,· en a great e r tin a ncia l return. See No rmal 
Train in ).!'. Co ur ,;e, pa ges +5 and 57. 

Why Young Men Should Study Shorthand and 
Typew1·iting-l r is d ec ideh- wron g to think that on ly 
\\"om e n a re de ,; i red as ,;te.nogra ph er,;. \ V hil e vou ng 
w omen make , ·e ry satisfa cto ry a nd success ful stenog­
ra ph e r;, th e re ar e many busin ess m en w ho pr efe r and 
w ill on ly e mploy men ste nog raphers. 

Thi > preference i,; pani c ularly t ru e of railro ad and 
ex press co n1p a ni es , n1ining co n1pa ni es, co nt racting 
tinn s a nd oth e r la rge co rpo rations wh e re a yo ung man 
is exp ecte d to d o m o re than stenog r a phi c w o rk. 

Y\' he n a vo un g man ente r> one of th ese large 
co r pora ti on,;.. it is usually w ith th e int ent ion of lea rn ­
i11 g th e mana ge ment of the hu ,;iness and ri ,; ing to 
hi id1 a nd respo ns ibl e pos iti o ns. 

\ \' h en large corp o rati ons hir e a voung m a n as 
s te nog raph er, t he\· hir e him as rnu ch. for th e poss i­
bili ti es 1'11at ar e in him a s for hi s know led ge of 
, 1enograph,-. T hev ma v ,; ee in hi m a futu re sup er­
int end em or mana.ge r , ~ nd the refore , th e position of 
s te nog raph e r or o f sec retary to t he pr e,; id ent , m a n age r 
or supe ri ntend ent is a ,·c ry clesirahle position. It 

WILL 

J AR E "I TS a nd ,·o un g peo p le so metim e,; debate w ith 
cn n,id e rab le ~e ri ousness th~ qu est ion of ~, wh eth e r 
11 pa,·s 10 ane 1d a com 1nerc1a l school. 1 here a re 

p le 11t1· of ~s rat i s t i cs tn IHOY C th at it d oes p ay. Ca refu l 
s un·~'" lllad e lw co mp ete nt aut horit ie,; lHove th a t 
th e cli tfer ence h~tw ee n th e a\·e r age ea rni ngs of th e 
pe r ,;o n who is edu cated for a ty pe of empl ovment 
r equirin g s pec ia l pre pa r at ion is $22,000.00 in excess 
of t ho se of th e pe rso n w ho ca n do only unskill ed la bo r. 
Thi s is u pon th e th eo ry t h a t the aye r age ea rning 
pe rio d 1 :-0 fo rt\" yea rs. C le ar ly, thi s 1n ea ns that a 
spec ia l edu ca t io n is worrh $22,000.00 and a nv hoy in 
th e e ig hth g r a d e ca n eas ih· d ete rmin e w h eth e r a n in ­
Yes11n enr in a c01n 111 e rci a l co ur se is profi t abl e. 

A noth er se t of tig u res compil ed fo r th e purpose of 
sho w in _g th e ,·a lu e of specia l tr a ining seems to m ake 
it ,·e n · c lea r that a day in schoo l is wo r th $26.00 to 
th e st;1den t in added ea rning powe r. H owever, th e 
qu es t·ion of w h erh e r it is wo rth w hil e to go to sc hoo l 

IT 

AN D ITS G RO\\'TH 

Collrg1· Ofjicr-B oo kk rrprr and (.' 11shirr 

e nabl es a vo ung 111 a n to s tud v s uccessf ul hu :-o i ne:-o:-o 111 en 
a t cl ose ra.n ge b_,. da ih· con t a.ct with th em. He w rites 
their letter s, hand les th e ir m a il. hea r s th e i r co n ve r­
sat ions, sees b ig dea ls pu t through a nd lea rn s rhe 
m et hods of mod e rn bu s in ess m a_gna tes. 

PAY? 

is heing a ns w e red e,·e n · d a,· In· 1-he bus in ess wo rlrl 
w hi ch stead ii !· re fu ses to emp.loy ·m en a nd wome n w ho 
are untr a in ed, a nd it is un a bl e 10 sec ur e e no ug h \\" ho 
are tra in ed. · 

Th e t riu mp h of ,; kill ed han d s "'·e r th e un tr ai n ed 
beco m es mo r e appa re nt d ~l\· lw da,-. Be ,·o nd do ub t, 
the onh- rea l, pract ica l wa_,: of .gett i~ g a s t:a rt in busi ­
ness is to he pr ep a red to d o ,;orneth i ng u se fu I in a 
bu sin ess off ice . A kn o w led g e of accou n ts rngeth e r 
with a thorough un de rsra ndi ng of co1nm e rcia l la\\". 
bu s in ess a rith e 1n e t ic. s ho nh a nd and typewrit in .!:!. a nd 
th e abi li t,· to w rite long h and rap idh· a nd leg ibh· is 
a passpo rt to a pos i t ion in a n , · c i t~ · - (_) n th e oth e r 
h an <l 1 th e unt rai ne d \ 'Ollll!:! 1n a n or You n g \·vu 1n a n ­
t he o ne rhat ca n d o o.n h · ,·vhat a n1·bocl1· e l ~ e can d o­
find s it ex trem e!_,. difli cult to g et · e rnp.lon nenr at an1· 
t ime. a nd imposs ibl e ro get prntirab le emp lo_,.lll e n t. 

Th e d ifference het\\" een bein g t r a in ed a n d unrrain ed 
is rh e d iffe rence betwee n heing s uccessfu l and u n -
success fu I. ~ 

Thirt ee n 
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Aorfolk and !V estern G en eral Office Building wher e /-111 11drcds nf F"rmrr S t11 dr11/s ,,; t!t r 
Nali o11al are Employ ed 

A FEW RAILROAD OFFICIALS, CHIEF CLERKS AND PRIVATE SECRETARIES TO N . & W. OFFI­

CIALS, WHO HAVE ATTENDED THE NATIONAL BUSINESS COLLEGE 

J. B. P .\RRISH , Ge ne ral Ma nage r, C. & 0. Ra il way 
Company, R ichmond , Virg in ia. 

E. S. MOORE , Superintendent Transportation, N. & 
v\T. Ra il wa~· Compa ny, Roanok e, Virginia . 

CLYDE CocKE, Purcha sing Agent, N . & W. Railway 
Company, R oa noke, Virgi ni a. 

] . W. W.1nE, Gene ra l Sto rekee per, N . & W. Railw ay 
Company, Roa noke, Virg inia . 

D. W .. REED, Au dito r, Ove rcharge C laims, N. & W. 
. Railway Co mp a ny, R oa nok e, Vi rg in ia. 

I. V . ]F.SSE, Aud ito r, D isburseme nts, N. &. W. Rai l­
wav Companv Roanoke , Virg ini a. 

V\I. N . MONTGOMERY, Sta tioner, N . & \V. Rai lway 
Compa ny, Roanoke, Virgini a. 

A. C. TILLETT, T ie and T imbe r Represe ntat ive, Sea­
board Air Lrn e. 

E. 0 . KI NN IER, Comme rcial Age nt, Seaboard Air Lin e, 
West Pa lm Beach, F lo rid a. 

.f. E. PITMA N, C la im Ad j uste r, N. & W. Ra il way 
Company, Roanoke, Virg in ia. 

B. F. P ENCE, Ta x a nd 1nsur a nce Age nt, N. & W. Rai l­
way Compa ny, Roanoke, Virg ini a. 

J. H. GEA RH ART, C hi ef Clerk to A . C . Need les Pres i­
dent, N . & W. Ra il way Company, Roanoke, Va •. 

A. \ V. OBE NCHA IN, i \ "i' t ant Ch ie f C le r k to 1\ . C . 
>Jeedle s, P res id e nt, N. & \ V . Rail\\'a v Comp any, 
Roanoke, Virg inia. 

A . M. FLIPP EN , C hi e f C le rk to \ •\'. J. J e nk, , V icc­
Pres id ent, N . & \V. R a ihv'l\' Compan,·, Ro a n o ke, 
Vi rg ini a. 

T. H . FARMER , P ri va te Sec r e t:ir,· to 'vV. J . J e nk,, V ice ­
Pres ident, N. & \V. Railw ;1y Company . Ro:inok e, 
Virg ini a . 

J. F. F ARMER , Pr i, ·at e Sec retan· to J. T. Ca r ey, Ge n -
e r a l S up e rint en dent, >l. ,V, \\'. R:iilwav C'om p :i n y, 
Ro a no ke , Virgini a. 

]. H. FLIPPE N, Ch ief C le rk to A. S. l' :H n e S u p e rint en­
de n t, No rfolk Division. >l. & vv.· R :;ilwa y Com-
pany, Roanok e, Virg ini a. . 

D. L. AGEE, Sec r e tary to C. S. C hurc hill. V ice-P r e ,;1 -
d ent in C h arge of Purc ha ses , R e a l Estat e and 
Va lu at ion s, N . & W. Railwa y Col!lpany , Roanok e, 
Virgin ia . 

MI SS ACNES D ouc AN , C hi ef C le rk to S up e rint e nd e nt 
of Te legraph D epa rtm en t, '-i . & W . Rail w ::i y Co m ­
pany, Ro a nok e , Vi r g inia . 

H. 13. WADE, C hi e f C le rk , E lec tri c::i l Eng in ee r , N . & \V . 
Railwa y Co mp a n v, Ro a nok e, V irg inia. 

IN ANSWER T O THE Q UESTION , " WHY SHOULD YOUNG MEN STUDY SHORTHAND ?" ONE OF 

THE ABOVE OFFICIALS RECENTLY WROTE US: 

'" I have no ted w ith a g reat dea l of reg ret th at ve ry 
few young me n a r e stud y ing sho rthand at t hi s t im e 
and fi _nd_ it entire ly clu e to th e mi st a ken id ea s of the 
JJ0'51bd1t1 es in s to~·e for any yo ung m an that wants 
to advance with big co rpo ration s. 

"Fo r in,tance, in rai l road wo rk a ste nog ra ph e r 
come, in contact w it h office rs mo r ~ 'llli ckly t h rough 

t h e ste nog r aphi c rou te than thro ugh an y ot h e r rout e 
a n d if he h as a cl e,; ir e to wo rk a nd ali il i t v to abso r b , 
t h e r e is no limit to hi s oppo rtuniti e, . . 

" I h ave run ac ross fju it e a numb e r o f bi g r:iilroacl 
men in th e l a,; t f e w yea r , w h<> s t a rt e d n s s t e nog -
rap h e rs."' 

Fourteen 
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VISITORS 

Visitors are a lwa ys we lcome. \ Ve 
a re ·glad to show those interested 

through th e bui lding at a ny tim e. 
Dur ing sc hool hour:-;, howeyer, w hen 

tin stud ents are presenr, is a much 

bett e r time to ge t an id e a of the wo rk. 
Vi s ito r s wi ll see room a h e r room till ed 

w ith enthusiasti c, inte res ted young 

m e n and women, attending to th ei; 

st udi es and dut ies mo re lik e business 

m en and women than lik e s tud ents. 

AN ACCREDITED SCHOOL 

Th e Nat iona l As sociati on of Ac­

c r edited C ommercia l Sch oo ls, of which 
thi s sc hoo l is a member , is m a d e up of 

th ose institut io ns that h ave been f avo rab ly pa"ed 
upon lw th e bu sin e>s publi c and by th e ex amin ing 
bo a rd of th e Assoc ia tion . T here lrnYe bee n adm itt ed 
to members hi p on ly those sc hools th at h a ,·e fu lly 

lohh y aud El !"Valor from IV rs/ E 111ranc 1• 

Fifteen 

}Jl"O\·ed th e ir ri g ht to he r egar d ed in th e bes t ,ense uf 
lhe \\·ord as bus in ess t rai nin g in~titut i o n s-sc h oo l ~ that 
ha,·e hee n alert to meet present da _,. requirements a nd 

ha Ye been success fu l in their respect·iy e co mmuni t ies. 



National Enjoys Wide Popularity 

fa r north as Ma ss ac hu setts th ey came, a nd s uch 
popu la ri ty mu st be deserved . 

A la bama , Co lo r ado F lorida Mas sachusetts , 
Ohi o! ·_rexa s, Kentucky: Ten n e"e~ , Virginia, \.Vest 
V1q;rn1a , No rth Caro li na a nd Mex ico- a ll se nt so ns 
a nd d?ug hte rs to "! . B. C. for th eir commercial 
education. Virgin ia a n d a dj o in ing states 
natura lly stro ngest in numbe r . 

Eleven States and One Foreign Country Repre­
sented in the student body . 

T h at th e :\'at io n a l", distin c1i o n of 
Sout h 's L ead ing Co n11n e rc ial Co ll ege 

b e in g 
I :' h~· 

the 
no 

111 ea n ~ a n i 1naginar\· o r ad\·eri i :-- in g titl e 1:-;. :-:ho\vn 
hy it :-; co untry -\vid e . r ec o.l!: ni1i11n. 

For the pr e:-: en r ~c:-;:-- i4111, :-- l t t<icnt:-- ,,•ere artr::1 c te<l 

frorn el e \ ·e n diffe r e nt :-- tatc :-- ::ind one f 1lre i .l!n cou n­
tn·- fr o m Florida to T ex;1, and :\Ie x ico. and as 

. T he svstem of indi v idual instruct ion used b v t h e 
institution pe rm its ma t ricul ation of en - 1\" ortlt Carolina Sl'/1, /s th is F i111· U11111"lt oj T,11 · !! 1·rl s t o ,\ ·. n. C . 
tranrs a s we ll a s grad uati ons eye ry week. 
Each Monda y more yo ung men a nd 
'vomen start o n the N at iona l vva\· to a 
better day, re plac ing the on es w ho ·gradu­
a te ev ery Frida y . 

Th e summer sessio n s cont in ue in the ir 
g rowth and p o pu la ri ty . Each on e sur­
pa ss e_s th e one p recedi ng by a ,·en· ~ ub­
stant1al incr eas e in n umb er. Ev id ~nt l y 

- , 

T l1r S ltr11ll11dollft /la/f ry H as !\!Tore tit an 
Prrl/y Scr11 rry-G ood Busin rss Exern.­

l tvrs ll r r Produ crd Th ere. Th ey 

:lrr N atio11al/y Tra iu ed , of 

C ourse 

u ('Ii f ' 'V ( ' s i II t It(' 1\" at i Ii II(/ I. 
of Ro1111,,f.·r'!"s is E·1• i.! t"11u· 
for ! hr· .·l ssr rtion 

st ud e nts a nd 1·eac h e r :-. a lik e ~1 r e getti n g 
away from th e mi,tak e n idea th at Jun e. 
Jul y a nd A u .l!: u st , h o uld h e wa,;ted in 
id leness. More a nd 111or e ar e th e,· r e ali z ­
in g; th e oppo rtuniti e , for ad,· ancemen 1 
these ,·acation month , a nd are tak­
in g ad van t age of 

Su11 ilt 'V.:rsl f" irr;inia. In <' ., is l+'r' ll Rr·prnr 11tr" I !J y thi s Sp/1·11,/i,/ 
Cro11/; £11rirrli11r; 1-.'/m q_co,; ./ l .alu· 
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GENERAL INFORMATION 
" If The re Were No Difficulties There Would Be No Triumphs" 

l~egu l ar fall sess ion ope ns fir st Tuesday i11 
Se pt emb e r. 

\ \'i nte r session o pen ,; tir,;t Munda y i11 Ja11uary. 
S prin~ and surn 111 e r sess io n . J\ great rn any teach­

e r,, high sc hool and coll ege ,; tud cnts, who are unabl e 
to attend th e fall and wi nt e r ,;essiu ns, enroll during 
th e , pri11 g and "1111mer rn unth s. Th e regular ,;pring 
,c,., io11 open; the lir,;t J\ lo11day in April a nd th e sum-
111 cr ,css io11 t he first M o nd ay i11 Jun e. The school is 
i11 sess ion th e enti r e sun11 11 cr, thus c11ahling stud ents 
\\'ho enroll fur th e spring a nd summ e r sess ions to co n ­
tinu e th e ir co urs e> without i11t cr ruptiu11 until grad u­
ation. 

When to Enter--\V c recc i,·e ne w sluucnls each 
l\lo11da y. Our plan of con1hi11in).!; classes and pe rsonal 
in st ru ction 111ak es it pussih lc for us to acco1n 1nodatc 
beg innin g s tud e nts at a n y ti111 c. 1cw cla sses ar c 
>tart ed in shorth a nd ca cl; Monday . So if yo u :ire 
r ea d,· to ent e r schoo l, do it now. Dun"t wai t-pro­
c ra stination is th e ca use of mos t failur es . Th e ri!Jh l 
t i111r /11 .r l flrl l o srhoo l is 11 1Ft1.J. 

Entering Qualifications-Ordi na riJ .,-, a hoy or g irl 
\\'ho is o ld e nough to he away fro m home is old 
enou g h to tak e up th e suhj ccts c!llhr ac i11 µ; a busin ess 
edu cat io n. 

J\ pupil , Jwuld ha , ·c , al least , a co mmon fr ee sc hool 
edu c;i ti on . The curri culum and th e schedul e of classes 
arc so a rr ange d th at even those with a ,·c ry limited 
edu cati on can pur sue th e wo rk with success. \ Ve ha\'C 
had stud ents do we ll w ho ca me to us w ith no kn ow l­
ed ge o f adva nced ar ithm et ic and pr actica ll y no 
k11owl cd ge of Engli s h. I f th e pupil ha s the stud y 
hahit a nd is wi lling to lea rn , we can leach h illl , th ough 
h i, ed ucation he ex tr em ely limit ed . \Ve have pupib 
who>c edu ca t io n has hce n 11 cglected and others who 
a rc twrm a l sc hoo l and cull cl!e g ra duat es. The grad­
in i.:; is >uch '" tu gi,·c each of th e,e classes of pupil s 
C\ Cl'\' a1h· a11 la ge fu r a u \·a 11 ce m ent an d nu stu dent is 
retard ed i11 a ny wa\". 

Discipline and Supervision-P u p il s a rc ad mitt ed 
to Roanok e Nat io na l Bu si ness Co ll e.!!;c upon cxactl v th e 
,;1111 c co ndition s th a t th e \· ar c ad 111itt ed lo othe r lir,t­
c lass ed ucation a l ir1't itu.tion s o r we ll - reg ulated bu , i­
ll css huu 'e'. The ,· are recc i,·ed as ladi e, a nd !!;entl e­
lll Cll and tr eated ·a, ' uch. No i ronc lad o r a ri1itrar\' 
rul e, a rc la id d o \\'ll that a rc n ut ahso lut eh· n eccssan~. 
Th e di sc ip lin e is kind , hu t tin n, a nd ;, in cha rge ~f 
th e '.\a tion al Co u nc il of Sta11dar tk 

Ti me Required-\\' c a re of ten a,kcd ho \\' long it 
will tak e to crn 11pl ete a cou r,e. It d epend s ent ir ch• 
up o n th e qual ifica ti ons of th e stud elll , hi s app li ca tion 
to h is lc"o1is an d his power to g r as p th e princ ipl e, 
a nd cxp la11atio11 s as set fo rth in th e class room. 

"'' e n · op portunity is affo rd ed th e st ud ent lo 111 a kc 
th e g r e.a tes t poss ibl e progress. J\ hso lu1 e a ccura cy a nd 
a hi gh d e.g rce of nea rn ess a rc d elll a nd cd . Thoroug h­
ness a nd compl ete ni:·1'tcn· of eve ry , ubj ec t is requir ed . 
Sec !'ages 55 and 57 for de,c ripti o n of co urses and es­
ti111 a ted leng th of tim e. 

Abse nc e and E x t e nsion of Tuit ion- Stude nt' r e­
rema in i ng out of 'choo l for a week or more at a ti Ill e, 
ow ing to 'ick ness or othe r u n a ,·oida hl e ca us es, will be 
a ll o w ed to exte nd their tillle, t hu s pa y ing for on ly the 
actu a l nun1h e r nf n1 onrh , in schoo l. Per111it' fo r >uch 
ahse 11 ce' 111tis t he scrnr cd a t t he Co ll ege Oftice and in 
ad,·a 11ce w he n pu» ihl e. 

Tuition Not Transferable-T u iti on is n ot tr a ns­
fe r ah le a nd ;, red ee m ab le onl y in case uf d eath of t he 
hold e r in th e ea rl y part o f J{is cou rse, in which case 
monthly tuition ;, r eta in ed and ba lance remain ing is 
returned to the pa rents. 

Reports- !\ co mpl ete rccoru ;, kept uf eac h stuucnt , 
>howi ng hi s att end ance, effort a nd 
hr a nche, purs ued, stu di es co 111pl ctcd 
d r po rt111 cn t. 

progress in 
and ge nera l 

T h is r e port is 111 a il cd tu pa re nt > o r g uardi a n eac h 
lllonth. 

Home Study- U nc reaso n st ud ent , at th e Roanoke 
Na tion a l Bus in ess Co ll ege accu111p li sh "' muc h in "'ch 
a s ho rt tim e is th e amotllll of ho111 c stu dy requ ired . 
Lesso n s rcqu iring f ru in t\vo tu fo ur hours· st ud y a re 
ass ig ned eac h d av a nJ 111u >t be preparcJ by. 11i11c 
</ cluck n ex t 111ur11i11g. 

lndividllal Supervi sio n- In th e J{oa nokc 1\iat ion a l 
Busi ness College, each and e\'e n · ' t11 de nt"s work ;, 
caref ull y "'per\' i,ed , exami ned , c ;·i ti c i,ed and return­
ed fo r cor r ect ion. T he classes are so closely graded, 
a nd p ro m ot ions from one c lass to ano ther are mad e ,o 
freq uently, th at each p11pil"s ach·anceme nt dep end s 
en tire!.' · on hi ' o wn e ffort a nd indu st ry, a nd , at th e 
'a m c tim e, he de ri,·es th e enthu siasm and in spir a ti on 
of numb er' and th e co mp et it i ,·e 'p i rit of a w id e­
awa kc c lass of students. 

Amount in Money Nec essary t o Start- Do no• 
hes it a te tu s tart a course be ca use of lack of "1t+icie 11 t 
mon ey to pav expe n , es fur the e ntire cou rs e . Onh· a 
cu mp arati ,·ely , m a ll a m ou nt;, need ed tu he,l!; in , tu tli e, . 

Stud ents, of course. must h av ~· eno ul!h 1110 ne ,· to pa,· 
fo r hooks a nd 'tationen·, one n1 on1h·, tuiti o n ·and on.e 
11 10n1h· , ho ard, a ll of ,;·hi ch w ill alll ou nt lo le" than 
$75 .00 th e first month . .'\ fterwa rd s it need not c'ceed 
$55.00 a month. A stu d ent ' hould not po.•tpon e ent e r ­
in i-; 'c hoo l because of in suf'li cien t 11 10 nc ,· to d e fra,· th e 
ent i re co' t of th e co ur ,e. Mu ney 111 a.~ · be ,elll ·fro111 
home monthh-, as it is needed. 

Pupil , 111 a _,: at a ll tilll es d c po, it ;111 \· nwn e,· or , ·a lu ­
ahJe, in th e Co ll e)l:e safe a nd with ciraw it . wh en d e ­
, ; red. 

Bor rowi ng the Money-\\'c a rc often ask ed if it ;, 
ath · isah le to ho rro\\' the m one,· w ith "'hi r h to >ecur e a 
hu,i ness edu cation . To t hi ' .qu e,tion w e an " " e r- 1 f 
you, \·ounµ: man o r ,·o un g w om a n , ha,·e th e e lem e nt> 
of :-. uCcess in you an d heli e,·e th at a busin ess edu catio11 
;, a ll th a t you ne ed, 111 orc than .' ·ou !I O I\' po"c", In 
c nah lc vou tu ea rn '11ccess, and if \'OU Ji;l\·e nnt the 
monc.' · ;,.e """ " BURR O\ i\' IT." H;· th e elem e nt,; of 
success, we 111 ea 11 hea lth , honest_, .. w(ll ing ness tu \vork , 
an amb iti on to ' ucceed , a.!!; rcca hl e11 ess of mann e r a nd 
d ete r111in ation of purp ose. Hundr ed s of vo 1111 g peop le 
ha,·e ta ken o ur a dYi ce in t hi s matter a nd have neve r 
re~retted i t, re turnin g th e bor ru nre d n1oney withi n 
a few month' after g 1:aduation . 

Saturday Work an d E xa min a ti ons-Most e"xami ­
nations a rc held on Satu rdav to avoid confl icting in 
any "'"'' with th e regular ·sc hedu le of c la " es a nd 
t.ht" consid e r ab le time is ,a,·ed. The hui lding i,; a lso 
open on Saturda,· unt il noo n for th e co nv en ience of 
th ose stud ents \\:ho prefe r to ~ Lud y a t their ,;chool 
d esks rather than at hom e. · 
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ROANOKE NATIONAL BL S l NESS CO L L E C3 E 

MUNI C/PJ/ l BUIUJ I NG , RU.!/NUK I~· . f'IRGJ N l . .J 

11lany graduat es uf th e Roanok e Na tional Businrss Cu ll cvr ar r ho/din t/ r·xu·lln1! juuitiu11s /11.,., · 

Municipa l, co unty and state oAices we lcom e th e o pp ortu nity to 'ec ur e th e , e n · ice, of cu 111p e l l' lll , dlic ie 11t 

yo ung m en and wom en. Th e poss ib iliti es for adva ncem ent a r e exce ll e nt tu th e B1"ine" ( 'o ll ege g r:id11a1e. 

The fo ll owing 1s a li st of the Roanoke N ationa l Bu , in e ,:' Co ll ege ' tud e nt ' e 111pl u_,·ed i11 th e lie'111tif11l li11ildi11g 
pictured abov e: 

J. W . CoMER, Co uncilm a n . 

L. G . STI FF, Council man 

R. J. W ATSON, C lerk o f Cou r t 

W. H . CARR, D eputy Cle r k 

MRs. CLYDE M ATHERS, Deputy C lerk 

Miss R UTH LIGHT, Stenogra11h e r , C lerk 's Office 

M iss E otTH LIGHT, Sten ographe r, C lerk 's Office 

Miss E1.s1E Boo Nr: , Stenog raph e r, C lerk ' s Office 
C . M . SPESSilRD, D ep uty Se rge ant 

M iss J\N KA J\ 1.1.1 su N, S t e 11 oi.uap h e r , C le rk '> t>fticc 

H. R. YAT ES, D es k Se rgeant u 11d ( ' Je rk , Polic e P t> pl. 

Mis~ H AN N1IH H:11uu s , Secretan-. ('i1 , · Ma11C1ger 

MR S. ADA l'vf. SM ITH, Trea, ur e r °> lHlice 

]-[. C. STULTZ, D ep ut v Cor1'tulil e 

MI SS BERTHA T UCKER, Stenographer, Cit _, . Cl e r k and 
A uditor' , O ffi ce. 

MRS. MARY E. R 1\l .E lr;11 , ll e pul _\ l'it _, . Co 1111lti » io11 c r of 
Revenue 

T HE E_XA CTING REQUIREM ENTS OF A CITY SCHOOL BOARD ARE ADEQUATELY MET BY THE 

FOL LOW ING NATIONAL GRADUATES IN ROANOKE CITY SCHOOL SYSTEM 

N Et. J. IE E. D UNCAN , Sec re tary to Sc hoo l Boa rd 

MRS. ETH Ei. A . o .sBORNE, Sec ret a ry to Super intend e nt 
of R oa n o ke C ity Schoo ls 

MR S. CuIJ A SAU!>I DER S, Ass is tant Sec r et a ry to Sup e rin ­
tend ent 

M iss ET HEr, .W . W AI. KER, Secreta ry to Pri nc ip a l J e ff e r ­
>o n Senr o r H rg h Schoo l 

.J. D . AKER S, Jn , tnr c tor C o111111 e r c i;rl l )ep:.1rt11 1e11 1 J ef­
f e r so n Se ni o r High Sc hoo l 

MRS. M AUDE STO NE, 111 , tru c tor ( '0 111111 t> r c i ;r l Jl c p;rrI­
m ent J effe rso n Se ni o r Hi g h Sc hool 

Wil .l.IAM I. B ARTL ETT, Jn ,t nr cto r Engli , h l )epartrn e n t 

M iss WILMA CJ-I t\MllER S, S ec r e tan· 10 Pr in c ip a l of Lee 
Junior High Sc ho o l 
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GENERAL 

A1Tival of Students- Stud ents in-
1c nding to ent e r th e R oanoke N ati onal 
B1isin ess Coll ege should a lways notify 
!VL J\. Smy th e, Vice Pre sid ent and 
Ce n e r a l l\lanage r , a fe w days in ad­
,·an ce , sta tin g on w hat train th ey wi ll 
re a c h Roan o ke. 1-1 e wi ll th en be abl e 
to tll ce t rhe lll a t th e sta ti on . If h e 
, Jrnul d fa il to id enti fy th em, th ey 
, hn uld re port to th e Tra v ele rs ' A id , 
in th e w ai tin g roo m , and the lad y in 
c h a rge w ill no tify th e prope r p e rson . 
~tud c nt s a r r iv in g in R oan oke during 
th e d ay s ho u ld re po rt a t once at th e 
l'o ll ege o Hice . 

I f at night and 11 0 hoa rding pl ace 
ha , hcc n e ng a g ed a nd no fri end s no­
tifi e d , ~ p cc i a l arra11ge 111 ents h a \·e bee n 
111ad c fo r th e ir ent e rtainm ent at th e 
l'at r ick ll en n · ll o tcl. Thi s is Roa -
11 ok c's n e w t ;vu milli on do ll ar hote l, 
:llld a dj o ins th e Na ti o nal Bu siness 
l'o ll cgc h11ildi11 g . I t ts on e of t he 
fin est ho te ls in t he So uth . 

Books and · Statione ry-Th e boo ks 
a 11d s tati on e ry a re ke pt in stock a t th e 
l'11ll cge. Th.e cos t of th e hoo ks a nd 
:-- L1ti o 11 e n · fo r th e , · ~ iriou s co urs es tn ay 
h e fo urni 011 pages 55 a nd 57, li sted 
with th e tuiti o n fo r th e res pec tive 
cou r'e'. Th e im porwn ce of goo d 
t ext hooks ca nn o t he o ,·e r estim a ted. 
Th e te xts used in th e \la ti on a l h av e 
hee n ,·e r \· ca r e fulh· se lec ted fo r th eir 
a cc u:·a c ,·· a nd con;pl eten ess and will 
hcc11m e · ,· a lu a hl e r ef e rence hooks af te r 
th e , , 11<l cnts le:l\·e sc hoo l. 

I 

Lectures a nd E ntertainments-Jn th e sp ac io us 
a nd hc a111iful aud ito rium of th e R oa nok e Na ti on a l 
B u:-- in e ss C ollege a re ~ i\· e n e ve ry \' e a r int e re s t in g: 
lec tur e, and ent e rt a in111 ents . Ma n)· ~f these lec tu res 
a re ll\· lll en of nati on a l re put a ti on a nd occas ion a lly of 
i1u e r1 ;a ti un a l f a 111 e . In stea d o f the regul a r ch a pel 
ex e rc i:.. e in th e a udit or iurn , it is pla nn ed t o have sorn e -
1hing in th e na t ur e o f a n in teresting a nd inst r uc ti v e 
lec tur e :11 le ast on ce a w eek. 

Sho r t Courses - \ V e do not offe r sho rt co urses. Vle 
do nut he li e , ·e th a t thi nk ing young peop le w a nt sho rt 
co11r :-. e:-> . \ V e know th a t bu sin ess 1n en do not 'v a nt e 111 -

plo\·ees w h n ha,·e bee n poo r! ,· tr a in ed a nd it is nn­
i"".s ih le to prm ·id e a d equ a te I-raining , if co u rses ar e 
too 1n11 c h ahhr e, · iat ed . So ca lled " sho rt courses" a rc 
p rodu ct i,·c of nothin g hut di ssa ti s facti on, di sco ura ge -
1n e 11 t a nd fa ilure . 

\\ ' e int e nd t h a t ou r courses sha ll co nt a in onl v the 
' tudi es cs, e ntial t·o th e prop e r pr ep a r a ti on nf th e slll ­
d c11t for th e s e n · ice t h a t h e in tend s to ren d e r hu t w e 
r ecog ni ze th e fa ct that tilll e is a n imp o rta nt e lem ent 
in edu c a t ion an d a ll of o ur co urses are p la nn ed tu 
g i,·e t he stud ent a n ed uc a t io n th at w ill he Ya lu a hl e to 
hi1n a s lnn g a s h e Ji,·es. O f co ur se, a s t·ucl en t m av 
e nro ll fo r a hr ie f pe ri od should he d es i re a nd he wi ll 
he ah le to acco mp li sh as lll11 ch w ith us a s wo u ld he 
po :-. :-. ihl e w e re he tu a t1 encl a s h ort co u r:-; e sc hoo l fo r 
th e sa 111 e l eng th of 1i1ne-a nd 1no re. 

Postgra du a te vVork-M a n v stud ent s, w ho h a ,·e 
.gra d u a ted frolll o th e r sc hoo ls , ta ke ad,·a nr age of the 
hi g h d eg ree of e fli c ienc, · a nd lea rnin .g o f the R oa noke 
N at io n a l Bu , in ess C 11 ll ege to co minu e their stud ies. 

Thi s pn , 1gra d11 :11 e w ork is most· ,· a lu a hle as it 
t horo ug hh· p r e par es .' ·ou ng Jll e ll a nd wo men fo r a suc­
ce,s ful e 111r,· int o th e bu sin ess wo rld . 

I FOR MA TIO N 

Pa/r id· 1-f rnry 1-f ulr!-rirg in ia's Fin rst 

The Nat ion a l Bu sin ess Co ll eg e is a lwa .,·s a hr ea't u f 
th e tim es-up to th e 111i11ute in a ll m at te rs pe r rn inin.g 
to bus in ess ed ucation a nd svs tem,- t h e pos tg r a du a te 
w o r k inc r ea ses t h e stu de nt 's k now led ge a n d ca p a h il it,· 
a nd en a hl es him tu sec ur e be t te r pos it ion s a nd fu l fi ll 
hi s d ut ies w it h a bso lu te co nfi d ence . O u r r egu la r 
dip lom a w il l be iss ued to postg r adu a te stud en ts pro­
,· id ed th e,· sp end at least thr ee 111 on t h , in o ur , c huo l 
:i nd pass :ill exa min a ti on :-: . 

Graduation-lf th e you ng p eop le ~ • HI 1i1e i r i '~ r em , 
could re a li ze th e .g reat impo rt a nce ,.f com pl e t in g a 
co urse, the re wou ld he m a n \· mo r e s 1 . ~•e ss f ul m e n in 
th e wo rl d . . 

T he d em a n d to-d a,· is fo r t horo ug hh a nd l'Hi c ie ntl v 
!r ain ed hu sin e:-: :-- ass i; tant :-: . ' l 'he p n rti c~ ll y p re par e d t;r 
h a l f- p rep a r ed 111 en a re not wa nted . .'\ litt le rr :i in in.l! 
i, good , hu t a co 111 p le1e cou rse is " ' mu ch be tt e r t h a t 
e,·e n · e ffo rt a nd . i f n ece s:-:a n ·, 1n a 11 \ ' :-:a c r i ti ces :-: hou lcl 
he n; a d e ro complete a cou rse- once h~gu n a nd ro sec ur e 
,·our dipl om a, w hi ch is vo ur n ed enri a l thar ,·our wo r k 
h as been th orou g h a n d co m pl ete . -

\\' e d o not urge .' ."" to compl e te .' ·o u r cour se 111 e re lv 
t h at vou m a v ea r n a dip loma. hu t t he siud e n t wh o 
secu r ~ s hi s cl ip lon1a . sec u res wit h it confid e nce a nd ;J 

sense of inh eren1- a bili ty 1h at ~ i , · es hi11 1 .~ r eate r po \\' e r 
a n d ca rri es hi111 o n to g r eat e r succe:-:s . 

A ll stud ent:-: fi ni shin g a n.\- of ou r co u rse :-. ar e g ra du ­
a ted a t t he a sse m hh · exe rc ises . T h e re is ha rdl .' · a 
w eek p a :-: s e s that w e d o no t h n,·e a g r a d u at i 11 ~ c l a :-> s o f 
fr om one to fi fte en. O ur pla n o f co111h in ing c la ss e , 
a nd pe rso n a l in >tru cti on m a kes it possib le fo r s rud e n ts 
to en te r a m · w eek d a y a nd ll\· t h e sa lll e m ea ns t he ,· 
.ire en a bl ed to g r a d u~ t e in th .e s ho ri e,t t im e po"' ib i'e 
rn nsis te nL w ith th eir a h il i1 .' " i n d u ~ try a n d r du cati o 11 . 

N inetccn 
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RO AN OK E 

FRED D AUG HERTY 

CH .I RLE L. O SBO RNE 

G. M. MORR ISON 

M. A. SMYTHE 

FRED REY NOLDS 
M.~R K CuLBERnoN 

H ARRY McCov 
M ,\ RY KI NZIE 

EDGAR S . SHUMATE 

G ILE S 

N ATIO NA L 

ROBERT L UCAS 

BESSI E H UGHES 

CLAY BOW i. ES 

FRED T 1\Y LOR 

Bl S I N ESS C 0 L L I·: GE 

G RAYSON AN D 
CA RR O LL 

c. c. S T .\ N l. E Y 

Z E l.l.1\ MAY U1 ; 1. E 

'J' . R . ]~ORI< L I< 

M ,1 RY V ,111. B1w11·N 
s. L. vV 1 N 1; ,1TE 

10 11-,1 G A !W N ER 

K ATll ER I N E P111/'J> S 

FoY U TT 

Ru nv Couc 11 

L EA H KIRK M AN 

l'l !. .'\ S K I 

f\]J NN ll·: f\ ] .\1( 1'1 :\ 

J .\ l' " 11 .11 , 1.11 · 
;\J .\ .'\ 1 :-.' E { I ~1 11 1 ·. /U ; / c / ( 

1. U Ul. E \' .1u 1; 11 :-.' 
J . j. J)UNl' .\ :\ 

i\i.I JUE 11 .ll<ll Y 

A FEW 

VIRGINIA COUNTY 

CLUBS IN THE 

NATIONAL FAMILY 

• 
The National's popu­

lar i ty is built on the 

merit of forty years' 

successful service in 

the Old Dominion. 

DIPLOMAS AND DEGREES 
A hand ,ome dip loma is iss ued to s tud e nts sat is fac­

tori ly comp leting eith e r of the fo ll ow ing courses : Com­
m e rc ial , B a nk ing, Sec retar ia l, Stenog r ap hi c, Comp let e 
Business, Sa l esm a n s h i~, Teache r T r a inin g, H igh e r 
Accounta ncy and B usin ess Adm ini strat io n. Ce niti ­
cates are .i ssued to those w ho co mp le te t h e wo r k in 
Pe,n,mansh1p a nd Typew r it in g. 

·, : he I-I-_ C. B. ( Honor G raduate in Bus iness) Deg r ee 

C
1 

con fe i 1 e el upo n. g rad uates of ou r Comp lete Bu s in ess 
Otll» e, w ho finish <i ll i-l1ei r ~ ubj ect> w it h g r a d e> 

Twenty 

ave r agin g 9(J '/r . Th e d eg r ee i , e , · id c 11 t'c d In· a , -e r\· 
beaut ifu l d ipl om a iss u e d h y th e '-Ja tio11 a l /\ ' ""·i a 1i"11 
of Acc r edit ed Con lln e rc i a f Sc h o ol s . In a dditi o n to 
th e dipl o m as t h a t a r e aw ard e d, e at'h g radu a t e " 
g ive n a n en g r ave d cer titi c;H e i11 a le a th e r t'a rd cas e 
in o r de r t h at hi s c r e d e n t ia ls m a 1· h e c n n , ·e ni e ntlv ca r-
ri ed w ith h im. . · 

A stud e n t a \·e ra g ill ,l! le" 1h a 11 on e point a Jllllllth 
a nd cu111pl e ting th e pr e>c rih e d cour 'e will he µ:r a du ­
ated afte r , j x 1110111h, 'a ti ,factury e 111pJo,·111 e 11t . 



/ 
/ 

/ 

R'"'" nl· r's mos/ sparious 
roof gardr11 tops N . B . 
( · This fa·v or rd .r f>ol 
i .~ · th r srr11 1· of .ru rh 
ror ·ial a ffair . .- as t/11• .'I 11-
~11111/ If' ati•r111 !' io11 Fr.r ti­
·vt1! and 1h r /Ja/lo 'tuf' 'r 11 
( .'ar11i·1't1l . 

/ 

.-1/i o·Vl' - T'tcO ·Vi l''WS nf 
thr g ardl' 11 'tuith sky ­
linr of city 111 hack­
gro1111d. 

R rlo'1.t'-i'i l' '<U of /! 1'a 11 t if11/ 
El11M.co od Park sho'tt' -
11/!f C ily Library B11ild ­
i11 r1 and Mill Mo 11 111ai11. 

BOARD AND LODGING 

PRIVATE HOMES 

Fro: 11 th e rnorn ent th e stud enr ste ps from th e train 
:i t f<oanok e, hi s or he r we lfar e heco 1n es a 111attn of 
1· i1:il inr e res t and conce rn to eYe rv membe r of th e 
J\ d111i11i s trati 1·e and F:1culry Boa rd s. 

For th e +O 1·e ar s during w hi c h th e scholll has bee n 
i11 s uccess ful ,-,p e ratio11. th ~ ,!!; r e at cs r car e in th e se lec-
1i1111 of hoarding hom es ha s a ss ur ed s tud ents o f 
co1nfort·'1 hle hom e surroundings :rn1on g rel'in ed peopl e 
:i 11 :I \Vith prop e r assoc iati o ns. 

S om r of lh 1· 
Brs l Rn i, 11' 11 -
tial S in'l'ls i11 
th rCityW hru 

ti l .ar!/ 1' 1\ ' 11111 /Jr r of Our 1' 011 11 11 l. adi n Boa r.I 
an.I Ru n 111 . 

)'0 11 11g 111 1'11 S N11 r r Boa rd and 1? 00 111 /11 Sn 111 r of 
Roa u ok r 's M o.r t S r/Pr / H o 111 rs 

T he r ec re ation a l act t\'ltt es o f th e schoo l a re ca r e· 
full y hut not a nn ov ing ly s up e n · ised . Each sn1d enr ;, 
urged to ra ke an acti\' e inte r es t in r e li g io u s wo rk of 
so m e natur e, a pe rsonal. co rdi a l in v irari o n I"' t he 
mini s te r of th e faith whi c h the stud en t p ro f esses .be in g 
extend ed . 

The uphuilding of th e ch arnc te r and se lf - re liance 
o f stud ents is d eem ed an esse nri"I p a r t o f t he c ur­
ri culum a nd ey e r y m embe r of rh e Fa c ul ty is a lwa l' s 
al'ail a hl e to act as a fri endh· ach · isor fo ;. a ny n ee~l s 
whi ch n1 ay a ri se. 

Board a nd furni sh ed room , inc luding li g h t a n d he at. 
ca n he h a d at $30 a month in p ri1·a re fa miil' an d 
in m a n.1· cases w he r e srud ents ha,·e hee n hoa rd i;1g fo r 
Ye:t r :-; . 
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ROA N OKE NATIONAL 

ThP B usinrss Col/pge Y Clu h - A Ci·vic, 

Soria/ and R elig ious Organizat ion Found­

ed hru i11 1926. I I is Ex pec!Pd to R ap idly 

Gain Natio11-wid e R Pcor111 iti o11 Li11 ki 11 g t hr. 

Y. 1\1[ . C. /{. lo Co111111nrial Schoo ls as it 

is Already J oined to Un i·versities, Co ll eges 

and High Srhoo ls-Thr Cluh l\lf eet s E ach 
Friday E'V e11i11g at the Y. M . C . A . 

B U SI NESS C OLLE GE 

Prof rsso r ( .'a ssr· I an.I Ii i.< ll ihlr· ( .'lfl ,·s-.1! fJ r al 

a n d S pirit11t1I 1\' rr.ls "/ t hr St 11.l r 11/,· .1 rr 
J\'" t U ·vrrlfJ1Jk r d. llihl r .\'tu .ly is U .ffru ·.I 

{/ f {/// 0 /l/i fJ lllll ( .'fJ ll /'.'' t' ' " . Ill 
S : 11. l 1·11/ .,· 

C H A RTER M E MB E R S 
L. B. T-II NDM.I N . . . . . .... . .. . .... . DirN t or a nd 
R. B. TRAV IS . . . . . . . . . . . . . . • . • . . . . . . . . . . . . . . . . Prt'.r i.lr·ut 
B. B. WORRE i. i.. . .... . ... • . .•.•..•.. •.. . . . • . .. f/ ia Prn i,/ 1•11t 
GA ITHER G LASS ....• . . . • · · · · • · • · · · · · · · Sr·rr r l t1ry 

'f' r1·as11r1•r 

1-lonERT SCOTT 

EDGAR S. SHUMATE 

j OHN R . MEYER S .... 

C. C. STAN LEY 

L 1I NAN J. M .IRSHA l. I. 

P ERRY G . T-loY E 

R. 0 . H AN K I NS 

\ \! ,\ l<ll / \ . I\. I F Y FI< 11 fl l·:F I· FR 

R .1 1. 1• 11 V . l' R \I . I ~ 

NEW M EM BER S 
C. F. DOYEi. 

E. 1-1 . FuKR 
0. M. DUFFEY 

. E. f.' J. ETCH ER 

S TUDENT 
fr is the po l' f h N . . icy o t e 1 at 1ona l B usrn ess Coll ege to 

~ n co ur age a ll student act ivit ies designed fo r t h e p ro­
rnot ion of student we lfare a nd the adva ncemen t of 
co l I ege Ii fe. 

'.\J umerous activities of th is natu re a re to be fo und 
here in the Sotith '- I 1· . s ea( rng comme rcia l co ll ege . T h ey 
he lp ca re for the . · I · · 1 soc1a , sp1n tua a nd p hys ica l n eed s 
of t he stud ent J·u ·t , I . . s as amp y a nd effic ient ly a s t h e 
sc hoo l itself meets hi s menta l r equ ir eme nts . 

. R:ce pt ion s and entertainments by loca l civic o rga n -
1za t1on s, churches, Su nda y Sch I I . oo c a sses, e tc., a ug-
men r·rng th e r egnlar co llege socia l program b ring a n 

\V. W . C'A:vt l'HEl. 1. 

E. M . Wll . l.I A ~l S 

A CT I V I T IE S 

R 11H l·'. RT I . l i t' \ :" 

]<',, y l ' r r 

:i1111os ph e r e of good fel lo ws h ip ' ' " ' " ' " " ;,. ,. 10 h :ipp \' , 

co n te nt ed s tu<l y . 

P asto r s o f a ll church e:-; of th e cit y c o 111 e lljlt)I\ 

in v ita ti o n o f t h e sc hoo l to ' p e ak :it ch :i p e l e xe rc ises 

a nd so li c it th e st u d e n t's a lii l i a rion " ·i1h th e d e no111i 11 :1 -

ti o n o f hi s p re f e r e n ce w hil e in th e !' il v . 

co nduc ted by P r o fessor Casse l a n d 
B il 1le "!"""'" 

J\, J r. 11 ind1n a 11 

a r e offe r ed as o p t io na l co u r se' w ith o 111 co s t . 

O ur co -op e r a t ive a r r a ngemt> nl' :< w i th 1h e \'. 1\.1. C . :\ . 

a nd Y. W . C. A . JH o \· id e th e h e , t of pll\·,- i1·:i l 1r :1lll ­
in g M :< m a l l ex p e n se. 
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STUDENT ACTIVITIES 

Nt.'W Y. W . C. IJ. B U ILDING 

(),,,. lilod· /ro111 N . B. C. B11ildi11g a11d 0 11 th e Sa111 e S!r N I 

Th e Y. \\ '. C. i\ . w ith its pr ese n t r e med quarter,; 

h :1, i1s C e n e ral :111d ll e alth I-:clu c a 1ion O Hices , and 

i1s Socia l and C lub Room s at 

102 C hurc h J\ ,·e nu e . \Vest. 

Th e G y 111nasi11111 being used 

" at the St. John's Parish 

I l1>11 se. The R esid e n ce qu ar ­

t e r s :1 r e loca ted at 32 Frank­

lin Road an d accommodate 

1ra11 :-1 i e 11t s, as well a s a lirnit­
e d n11111h e r of reg11lar hoar d ­

er s. 

The proposed n e w buildin g of the Y. \ V C . • \. 

w ill h e locate d at the Co rn e r of Franklin Road a nd 

Henry Stree t a n d it is hop e d 

that it wi ll be comp lete d by 

t h e Sp ring of 1927. T hi s 

w ill offer more adequate 

facilities for a ll th e d e pa rt-

111 e nts, and w ill haye th e ad­

ded advanta g e of an up-to ­

d ate Swimming Poo l - th e 

first a ll-y ear round poo l fo r 

wom e n in th e c ity . 

Th e Y. w . C. A. I S 

You n ,1.~ \vo rn e n :ine nding the 

Na ti u n :il Busin ess Co ll eg e wi ll 

:il ways find a we lcom e at the 

A ssociation , and the Secre-
So.vi111111i11g Pool wo rl d-w ide s isterhoo d 

helps to de,·e lo p eve r v 

whi c h 

s id e 

1ar i es in ch J rg e w ill he .~lad to g iv e infonn ation or 

:111,· oth e r assi s tance d esi r ed . Ma ny "1c ia l fe:irur es 

/ 
I ·' .' I(! 

I 

---- -------------- ---.. ... 

- :.... ==- ----.::-..:.-

/ 

/J p,/ Rou111 

of a g irl' s life and w hi c h se e ks to br ing li f e mo r e 

ab undant to its m emb e rs. friend,;, and a ll w ith w h om 

it coni es in contact. 

·--~---!'"-·_ - -- '' t§}._'~.!_~_] 
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ROANOKE NATIONAL B US INESS COLLEGE 

Sw immiug 

C" lislh ru irs 

Twenty -Fou r 

B :\ S J( F.T IL \ I.I. 

(' I I :\I\ 11 'I < l '-! S 

J 11,/11slri11/ l .1 '11!/llf' 

\ \' .\l!ll 1\ . J\. f EYERl lCl E FFER 

.1/ ( ///(If/,.,. 

C' .\l'T\1 1' : \I.B .\ N f{11 11 1-: 1c r ." 1N 

Fur·1t· t1r1! 

R .\Y i'vlI NNICII 

For q_ :..: ar,/ 

JJ1111· _\ R ll \\'JJJT ~ llll(E 

G11ar.I 

I·'.. F.. ('1u-: \ S \ ' 

r:11nr1/ 

(;1.i-:N IJ .\ ,, _'i N C:FI< 

<: ,.,,, {'/' 
Ell.ER Y .\ NCY 

C 11ar,/ 



STUDENT ACTIVITIES 

Y . Jl!f. C. A . 1111ildi 11 r1 

ATHLETICS 

T he f:iculty o f di e N ational Bu sin e:<s Coll ege ta kes 
a d ee p pe rs;inal int e r es t in th e we lfare of th e stu­
d ents . N ot alon e ar e th ey int e res ted in th e hi g h a t­
tainm ents o f th e ir pupils in schoo l, hu t al so encour age 
cl ean , whol es o111 e a thl eti cs a nd sports. 

Th rou !.'; h a s pec ia l coo pe rati ve arr a ngement with 
th e \'01°J1l.!.': M en's C hristian A ssoc iation , rep;ular 
C"l ~i sses a r e 1naintnin ed exclu s i,·e l~' fo r our youn g tn en. 
'J'h e re ::1 re exce ll e nt c l a:-;ses in ~y nHl3 s ti cs, c ali s th e nics , 
etc . Ba, ket ha ll an'1 othe r m·a nly g am es are full y 
indul ge d in and th e R. oa 110ke Na tional team has 
lirou 12: h1 rn a n\· honor ' to th e Coll ege . The Y. M. C. A. 
i, f;dh· eq11.ipp ed with locke rs. sho we rs, etc. Th e 
g\' 1t1ti a~ iu1t1 is compl ete in e \·e ry d etail and th e la rge 

swimmin g poo l is th e d eli g h t of a ll wh o u 'e it. 
Specia l sho rt te rm r a te' ha,·e bee n g r a nted lw th e 

Y. ivL C. A. fo r our stud e nts as fo Jl ,·iws: $2.50 fo r 
three: month s; $5. 00 fo r six m onth ,. T hese f ees m a_,. 
he pa id to th e Co ll ege al ong w ith othe r schoo l ex­
petbes. \Ve r ecomm end th at our stu dents jo in rh e'e 
c la sses a s soon ~s possi bl e a f te r h e_g innin ~ th e ir \\'Ork 
in th e Na ti ona l Busin ess Co ll ege. 

Te nni , co urt ' used hy o ur stt1d ents a re loca t ed in 
E lm wood P a rk , dia go n a l! ~ · ac ross rh e 't ree r fro m th e 
Co ll ege building . 

Such schoo l act iv iti es a re co nduc i\'e ro good heal th 
and bette r c it ize nshi p . 

S111 ,lr11t .r 
: I I !'lay 

"()j/' / 11 r r1 <7r11111•" .·II !hr T op of M i ll t1! 011 11 la i11 Sr rnr Nrar Ro1111ak c 
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ROANOKE NATIONAL B US I NESS COLLEGE 

THE FIRST N//TI ONllL EXC I-/ 1/NGE BA N K 
R oanok e, Vi rginia 

Capita l $ 1,000, 000.00 Surp lu s $ 1,000,000 .00 

OFFICERS AND EMPLOYEES OF THE FIRST NATIONAL EXCHANGE BANK WHO 

HAVE ATTENDED ROANOKE NATIONAL BUSINESS COLLEGE 

T . L. E NGi. EB Y, Ass ist a nt C a s hi e r 

W. E. A IRl-IE ART, Ass istant Ca s hi e r 

E . G RAY L INNEY, Ass ist a nt Ca shi e r 

P Au r. STo ESIFE R, Tru st Office 

E . E. W EST, J R., M a na ge r Bookk ee ping D e partm e nt: 

Et.AERT J. M ARTI N, Boo kkee per 

MRs. D. P . R AY, J R., B ookk eepe r 

E DWARD R. VV Arrs, B ookk ee pe r 

P. D. H ER ND0 1', Bookk ee p e r 

Miss C HRI STI NE M ARTIN, Boo kkee p e r 

W . R. D YER, B ookk ee p e r 

MI SS BLANCHE I-I Ull llA RD, . Book kee p e r 

D . C . B ROW N, B ook kee p e r 

M iss M AYSIE SrnoLD, B oo kkee p e r 

M iss W IL MA K EISTER, B ookk ee pe r 

M iss MABEL /\ . RICHARDSON, C le rk 

P Au r. A. DUDLEY, Au dirin g D e p a rtm e nt 

W . !3 . FELTON, A ud it in g D e p a rtm ent 

T wenty-Six 

MR S. ] RE NE PETTYJO H N , State111ents 

Mi ss M ARY G. D1CK SO'i, l"oreign D e par1111 e 111 

MI SS N EI.l.I E REY NOI.IJS, f<'u r e ign D e pa r1111 e nt 

M iss FRA NCES HELLER, Fo r e ign D e p a rlrll e lll 

1\ll1ss T HELMA YORK , Foreign D e partm e nt 

l\11ss MAR GARET PH il.I.ii' S, l"oreign D ep'1 r1111 e nl 

M rss J'vl MlY C. HARRt Nr;To N, Foreign l) e part111 t' lll 

Mi ss LUCII.E C ,\MUEN, sa,· in gs D e par1rn e 111 

lv11 ss TI-IEI.MA PAINTER, Sa,· ing, D e par111r e n1 

L. M . Prn rn' , I-lead T e ll e r 

l"RA NK DUFFU' , Tell e r 

ROBERT C . LEFFEi., T e llPr 

SoMRR S BAILEY, T e ll e r 

) AMES LOVE STO NE, T e ll e r 

(;EO . v. BOO NE, T e ll er 

M tss L!i . I. IAN l'vlADSEN, Sec r eta r y 

MR S. M ARY C. Bur ;r;ESS , S ec r e t a r v to l'r e,: id e n1 

MR S. J. E. CoMER, S t enogra ph e r 
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.1!. _./. Smythr, Vice Pr es ident and G eneral J1!la nag er, I nter-viewing Studen ts 

EMPLOYMENT 

'vVhether th e placing of g r:iduates in pos iti ons is 
properl y part uf th e work uf a schoo l is frequently d e­
bate d in educational circles. hut we ha,·e a lways fe lt 
th at th e int e r es t of th e schoo l in th e st ud ent oug ht to 
gu beyo nd th e 1n e r e 1natter of in struct ing hin1 1 and in 
lin e w ith thi s t h eu r>· the Nat ion a l B usine" Co ll ege h as 
s upported a free ernpl oyrnent b urea u eve r s ince it was 
orga ni zed. 

It is the purpos e of this bur ea u to bri ng together t he 
ca ndidate for a positi on a nd th e ri g ht position. Man­
ifes tl y, s uch a d epa rtm ent must he m a n aged with ca re 
a nd wis dom fo r t h e r e are a lr ead y, as somebody has 
s aid, too m any "ro un d pegs in sq uar e holes a nd sq uar e 
pegs in round hol es. " In locat ing g raduates a nd com­
p etent und e r g r aduates we g ive ve ry specia l co nsid e r­
a ti on to the qu es tion of w h et h e r th e em ployee is being 
put itHo a po;ition for w hi c h his training h as qualifi ed 
hi1n a nd in w hi ch h e 111a \" ex p ect to work out a worth­
w hil e caree r . 'v\le do not e xp ect our yo un g peopl e to 
r emain emplOl·ees. \Ve intend so to tra in th em as to 
g i ,·e th em a f;iundation upon wh ich to build hroad ly­
th e type of tr a ining that w ill qualify th em to grow 
int o exec uti \'es and propri eto rs . 

Man\· uf 11u1· s tu de nts do nnr expect us to secur e 
pos itio t:ts fo r th e 111. Some com e to us to be prepared ro 
fi ll plac es th a t h ;l\·e hee n otfe r ed to th em cond ition ed 
u pon th e i r getrin.c>: read,· for se n · ice-othe rs expect to 
gu into busin ess fn r th e rn se lY es, w hil e rn any others 
t a ke our co urs es pr e parato r \· to ente ring co ll ege, but 
tu tho se who do app ly fo r assistance, our emp loy ment 
bur ea u g iv e, etfec tiv e. int e lli ge nt, and chee rful 'e rv ice. 

Th e d elll a nd 111 ad e up on the Roan oke Nat ional Busi­
n ess Co ll ege for _c>; radu a tes to Iii! re; pons ible a nd lucra -

DEPARTMENT 

tive posit ions h as, for a number of yea rs , been g r eater 
th a n ca n be su pp li ed. 

'v\le not on ly locate ou r g r aduates in our ow n vic inity 
hut at distant points. 'vVe ha ve faci li ties for tak in ~ 
ca re of s uch requests through our membership in t h~ 
U ni ve rsa l E mploym ent Bureau of t h e Nat ional A"o­
ciation of Accred ited Comf)1ercia l Sc hoo ls to which 
Bureau our grad uates are r ecomme nded a nd through 
w h ich they a r e entit led to fr ee placeme nt in a n v part 
of the U nited States or Canada in wh ich a schoo l ac­
c redited by the Na tiona I Associat ion of A cc red i ted 
Comm ercial Schools is located. This feature in itse l f 
makes it worth th e w hil e to attend an accredited 
bu sin ess schoo l. 

\Ve g ive the sa m e ca r e to the maintenance and 
clirect io;1 of our empl oym ent bureau th at we d o to 
eve ry other • d epa rtm ent of our school, and st ud ents 
m ay i o1n us w ith the com pl ete assurance that th e i r 
inte rests and our s wi ll be id entica l, both whi le they 
are in school and after they have been introduced tu 
th e busin ess co mmunity . 

The success ful expe ri ences of t h e Roanoke Nat iona l 
Busi ness Coll ege fo r the pa.,t forty yea r s in pre p a ring 
y oung n1en and \<Von1 en for busin ess positions has 
g iven the instituti on a n envi ab le r ep utation amonc>: 
bu sin ess men. Letters a nd te leg ram s are recei,·ed ai­
mos t c\3 ily from o ut of town firm s. 

Ca ll s fo r help come to us from \1rnny lin es of bus i­
ness. \ Ve place ou r gra du ates in w holesa le hous es, 
manuf ac rnring p la nts, jobbi ng hou ses , bank>. mining 
compa ni es, department sto res, r a ilroad and insuranc.e 
oflices , corn me rc ia l hou ses a nd in pub li c oflices of a ll 

( l' o11tin11 ed llll l 'ag·e a l ) 
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\ .. f. \\ ' :111 1·11 h-. !·:. El ·rn il' k 
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EMPLOYMENT DEPARTMENT 
( Cu11ti nuec.l from Page 2 7) 

kin d,. Th e r e i, " :arcc h · a kind of business in th e 
countn· in which our , c.11001 is not c reditabl y re pre­
se nt cc( IH· \' OtHl _l!" n1 c n and YO lllli..!' w o 1n en who ~;r e e ith er 
ju st h e ~fr11.1ing th e ir career~ as ,e 1nployees or w ho ha ve 
J,c c 11 p ror11ot e ll int o I a rg e places of respo ns ibility o r 
h~ \·e gTn \vn int o pro pri eto r ship s. 

Busine" 111 e 11 know that !'res id en t Co ulte r and Mr. 
S111\·th c will n ot reco mrn cnd an y yo ung m a n o r wornan 
lo ~ po>itio11 who i> no t qualiti.eci to till sa me, a nd be­
ca u se of th e ir good jud gme nt in se lec ting th e ri g ht 
pupil for th e right p lace, busin ess houses usua lly 

lea ve th e se lectio n entirely tu th em and engage th o>e 
w hom the y recomm end. 

\\That 1jus iness needs a nd wants is more competent , 
earnest young men and yo ung women to ta ke t h e 
beginning pl aces in th e co mm e rcia l wo rl d a nd to 
g rad uate into executiYe pos itions. 

As a further assurance of our abi lity to pl ace g r a du­
at es in desir ab le position >, we not on ly g ive pupil > 
th e privil ege but urge those w ho h ave graduated to 
continu e their work entire ly fr ee uf ch a rge until a 
sat isfac tory position is secu r ed . 

"f' /i,, s r 11 ·/i,, 1,· 11w1.c 1\". Ii .<:. l.frsl -·/'h r ll ighrsl f11dor sc1111·11/ : l11 y Schuul Ct111 llt1 'Vl' is tu il l' .1 ccc pi l'd t111 ,/ 

l' t1 lr u11 iz ,.,{ /J y Th ou If/ hu K 11 u«u it 11 1'.<I 

Th rsr F1J11r Gn111 / •.< R r prnr11/ 1\"rar/Jy C"111111ti rs. /\'a t iu11al l'r rs ligi: is 
R rr111111iz l'.I 11/ !1 111111· and .·l hru11d 

FI.t>Yll 
t l.11 \\t' r l. C' ft) 

i\1 .11' \\' EEK S 

l' RICE 1'.t NS EY 

I. AN IN i\L\RSllAl.I. 

l' ERCY f.1<;r1T 

R .\l.1'11 (' ,\ NN .\ ll .\Y 

TR U ~t . \N S~ llTll 
T!I U R~IA N S~ llTll 
J OYCI·: 1-1 U Ft·' 

.'\ru.ENE RE Ei> 

R u ny vVEEK S 

i\ 1R s . BESSIE T11o ~ L\ S 
FR ED .\ S1..1 U ( ; JJT ER 

/ \ U l>REY l' .\RR 

"L\ZEWELL. 
( I .n\\'C I' H ig·h t ) 

R. S. M IN N ICK 

Et.MER E. i\1 c(;E E 
J. n . C 1wc KETT 

L. F. RI N C ST A F F 

C 11<11u.Es vv. D uNsFoRD 

S .-\M RoBI NSO N 

MA t; D REY NO I DS 

R. 0 . l-L1 :-IK I NS 

M AR Y ORR 

FRANCES SHREVE 

E. E. CREASE Y 

M .. IRJORIE McI .... \ Uf:H l.IN 

Si\l\TH - WASl-ll>J GTO>l 
( l'c11I er) 

Ct. .-\ RENCE l-I ASll 

S .\R A H SH ll'I' 
B. G. WRIGHT 

M ARY Scorr 
I-I .\Riff LEE 1-1 ESTER 

P .\ U I. C. R us1-1 

MARGARET H UGHES 

B ERTHA l-1 1\RDI N 

BETTY J-1 UG H ES 

G t. EN H .. 1ss1Ncrn 

Thirty-Ono 

\ ;\,I YTl-IE 
( L"pper H ight ) 

MRS. M ARG .. IRET S i·l.\FF ER 

\V. L. GR I NNELi. 

AUI A ETTER 

MURIEi. BA I. ES 



SEPTE1VIBER FIRST ENROLLMENT 
( LeSJ Than On e Half .4111111a/ St11dr11t ffody ) 

/11trud11ctury Typ ewriting Ut/Jt1r/111e11t 

Thirty-Two 
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Th i rty-F o~r 

BANK DIRECTOR ATTRIB-

UTES SUCCESS TO NA­

TIONAL TRAINING 

C . E . Richardson Made Rapid 

Strides to Success 

C. E. Rich a rd-oil, oll c of l'11la ,k i ' , 

hc:--L hu .... in c:-- ... 111 e 11. j ... proud of hi :-. 

dipl o11la fro111 1h l' Ballkinµ: a nd 

( 'n tnrn c r l' ial l) c p;i rllTll'llt :-- of thi:--

in:--1i1u1i o n. It ha :-. b ee n thl' C:-'tu :-. e, 

he :-.:iy:--. of hi :-- prl' :--e nl 'lll'l'C:--:-- :u1d 

prn~pcr it _, . . :\ hrn :Hi rl·\· i e\Y nf t\.lr. 
Rich;ird :-- on" ... :t<"ti, · itie ... :-. p e ;ik:-. fo1· 

th e rapid pro .~ rt':--:-- l1 l' h;1 ... r11:1dc. 

( i poll gr ad11 ;1ti11 g frn111 the ~- B. 
t'. hi :-. f·ir ... t po :-. ition \\';t .... th :1t of 
hook k eeper for a \\ 'c:-- 1 \ . i rgin ia 
('orpora1ioll. In It' ' > thall eig ht 
1nonth:-- th e 111 cr it of :--llpcrinr :--erY ­
icc ,,·a~ recogni ze d ;111d he h eca 111 e 
a pa r1 n e r. Thr ee , . ea r , l:i t er th C' 

n1~1n \\"ho had h e c n - fore111o~t in i11 -
cre a:-.i11 g th e :1nnual ,-nlu111c nf hu :-; i -
11 e" from :fSll,(1110 to :f l 511,tltl(l \\':l> 

111ad e Sec re tar y :tn d · rr c:1:-; ur cr of 
th e organi z ation. · 1·h ~1 t 111~11\ \Va:-. 

Ri c h an l,o n. 

1\ft er a di, :1> l 1'<>ll' lirt' 1h e ful -
Jo\vin g y e ar \\·hich :-.\vept a\\·ay 
e\·e r\'thing hu1 the t rainin .!.!: that 
h a d -b uilt th e fir111 . that ahili1_,. w:1' 

direc t ec l f(I l)ll:--in e:-':-- lll1il(ling in 
Virgini:·1. 

J\ , a r e, id e nl of l'11la,ki , h e ha ' 
111 et \Vith th e :--a111e <HJl:-'tanding ~uc­
ces,. There a"ociated with J o hn 
S. Di x h e orµ:aniz e d the Dix­
Ri c harcbon C'111npan\·, Inc . Toda\' 
h e i, Secrelan· anti · rr e a"tr e r of 
1hat hig \\'hole,ale r·ompan,-, Direc­
tor of the P eople', \:atio1ial Bank 
of Pula , ki, Trea, ur er of the Pulaski 
Veneer C'ompan\-, and ha ' num e r ­
clll :-' int ere~ t ~ in ~nuth\ve:-'t Virginia. 
Mr. Ri c harcbon i, a lea d e r worthy 
of irnitntiun. 

In co rnrn entin,l! 1111 hi :-' trainin g 
at th e '.\Jational. h e ,;l\">. " I h a'·"· 
a l\va\':-- tak e n pride in -:-- p eak ing of 
the :\J::i tion a l B11 , i11 e,.;' C.'olleµ:e, and 
look back lo Ill\- ~1 x 1nnnt h :-' th e r e 
a:-- 1-h e rno ~ t protitahl e :-'IX 1nonth :-­

of 111\· lif e. \-\ ' ithout the traininµ: 
an d ·,e lf -co 11fid e nc e that '"'u in ­
, 1ill e d in 1ll e, I \\'ould ha, _- e n e,· e r 
made th e 'ucce" 111 ht1'in es' th at 

ha,·e . I wi , h to furth e r a " ur e 
vou th a t I \\'ill al\\';l\-, take prid e 
in r eco 111111 en ding Your ~c ho o l t o 
an\· \ ·oung 1na11 11r \\' 11n1a11 \v ho d e­
:-- ir.e:--- t1J tak e a H11 ... in e~~ Cot1r se .' ' 



BUSINESS DEPARTMENTS 
i71l I I ~ \\« 1rk is_ g·i\ e n in four d epa rtm ents _; n am e l y~_Introduc to ry Co mm erc ia l ;_ Ac~ual Busi­
\,!;. 11 ess . . \ 11<11t111 .!.::· a nd . \ cct •t111ting: Ba11k111g a nd l~ 1na11 ce : Accountan cy and B u s m ess Ad-
111i11i s tratic111. The \\·urk is d e::; ig n ed to make n ot only g ood bookkeepers a nd effic ient office 

h e lp h11l s 1Kcc,.:;-;iul busin e ss m e n and hi g h-g rad e accountant s. Depa rtments of Bankin g a nd 
1: i11a11 u'. ~;d(:,.:111a11sli ip .. \ ccu untan cy and B u s i11 e::;s .-\clmini s tration a re exp la in ed on s ub s e ­

cp1c11t pa _'..!L'S ;111<! c 1utli11ed '111 p;1g-e::; 55 and 57. 

COMPLETE BUSINESS COURSE 
( Full Combined) 

() ur C n 111pl c· tf' Bu:-.ine:-.:-- C our:-. c i:-. ou tlin ed to rn ee t 

th e r cq11ir c rn e nt-.. nf qud e nt:-. who 3.re ~ee kin g th e 
he- : tech ni L"a l JH Cp:iration po"ihlc fo r hu >in e>> li fe, 
c i1h c r a:-- e 111plo_, ·cc:-- or upon lh eir O\VJl r e~ p o n:-'ihility. 

'J'h c '"' ' in c,, of th e ordi11an· otf ice i' diYid ed in to 
tw o d !"pa r1111 e 11i- ; t·orre,po1Hle11cc and acco unting , and 
nur 1·n n1pl c1e hu :-- in c:-.:-. cour:-;e i ~ d e~ ig;n e d to fit th e 
_e;radu::itc 10 11nd e r , ta1HI th e work of both of the:;e 
d C' pa rt111 cn t, and lo accept etnpl o_\'Jn elll in eith er or 
lioth of th e 111 . 

Ther e i- a co 11'ta11th· .l! row in g d ellland in Jllam· 
lin e' of l11"i11 e" for th e 'e n · ice' of Young peo pi'e 
who, e h11 , ine" e d11 ca 1i o n ex t end, heyound the tr a ining 
prn,· id ed In· th e bri e f e r cour'<'" that we list, and for 
1hi ~ and ~ 0111 e other r ca:-;n n~ \V e e~ p ec i a ll y reco 1nn1 e nd 
ou r con1 pl e t e hu:-.in e~' cu ur~c to ~tudent~ ":ho haY e had 
high ,chn o l work or i1' equi,·a lent o r who, through 
th e ir own effo rt:<, h:l\·e acquired a fairly broad fund::i­
J11 enra l edu cat io n and are anxiou' to ' mak e the bes t 
pr eparation po" ihl e fur ad,·ancement after they ha,·e 
beg un th e ir h11 s in es:; ca r ee r s. 

Thi , cour' e co,·e r :; practical ly a ll of th e phases 
of mod er n office work, for which rea,o n the new­
g r a d11at e is a bl e to coJ11mand a bette r initial ,a Ja ry 
th a n would he po" ihl e with le"" thorough t ra ining . 
Another ath·antage that thi s co 11r'e affords i' di:;­
cove r ed lat er in th e hu s in e"" ca r ee r of th e gra du ate 
w h e n promotion s a r e J11ad e, for th e employee who i:< 
not bigge r than hi:< po:< it ion can neve r hop e to be 
e Je,·a t ed to an ach·anc!"d po,ition . The graduate of 
our co m pl e t e 1111 ' i ne" co u r'e i" in 'choo l long enoug h 

not only to be thoroughlY trained fo r bu sin ess em ­
ployment but a lso to be broadly trained. 

\Ve especia lly recommend thi :< co urse to you ng 
men and yo ung women "·ho expect to go into busi­
ness for themselve" fo r w hil e it i, po"ible for o ne 
w ith limi ted tra ining to ea rn prom otion if he is wise­
Ir 'upe n ·ised , the one goi ng into busine" on hi, own 
account a nd who mu st necessar ih· ta ke a ll the risb 
of hi s venture without s up en· i s i ~ n , ca nnot a ffo rd to 
begin with less than th e be:<t preparation. To a ll of the 
fo rego in g rea sons for recommending our Comp lete 
Bu:<ine:;s Course is the fact that in m a ny busine" 
houses the ste nograph er mu st ha ve a knowledge of 
bookkeep ing in ord er to sec ure a nd hold a posttto n, 
w hil e th e bookk eeper is required to be ab le to do 
stenog raphi c wo rk . T hese r equ irements are m ade 
upon the theory that such a divi sion of r es ponsibili­
ties and duties as makes pr act ica l automaton s of em ­
ployees is not in the best in te rests of the bu sin ess. 

To summ a ri ze briefl v ; w e r ecomme nd ou r com­
pl ete bu sin ess co urse to ~ II students who a r e prepared 
to ta ke it beca use it pro,·i d es a superior type of 
ed ucat ion, becau se the bu siness public is demanding 
thi s type of ed ucat ion , becau se competition makes it 
impo rt a nt that the ad v enturer into bu sin ess li f e sha ll 
ha,·e the ,-e ry best equipm ent poss ible, becau se ad­
va ncement depends Yen· larg elv upon profic iencv, 
a nd becau se the protect ion of the inte rests of th e 
stud ent w ho maY embark in bu siness on hi s own 
responsibi lity den~ands the ,afe~ua rd s t hat t h is cour :;e 
a !fords. 

A comp lete outline of our Compl ete Bu :< in ess Cour' e 
and its cred it va lu e w ill be fo und on page 55. 

COMMERCIAL COURSE 

®U R Cu 1111n erc i:il l\iur,e i' practical a nd com­
pr e h e r1'i,·e. It g iYe' th e :<tudent not onlv 
thorough .£?: r o undin g in th e theon· and practic~ 

of acco unts, hut a t th e s;i.111e ti111e gi\·es hirn wide a nd 
practi ca l knowl edge of l111'in e"' lll ethod, and proced ­
ur e. Thi ' ,cience of accounting ha:; m ade rapid 
st rid e:-. in th e l ast f e \\' .\ ·ears, particul a rl.\· !-iince the pa s­
,age of thC' Fede r al Incom e Tax la w and silllilar 
m e a, ur e' not only In· th e ge neral go,·e rnm ent hut a J,o 
:-. tar-e and 111unicip a l itie~. \\·hi ch r equire reports ha se<l 
upon a cc ur a t e a nd :<y:<te lll at ic boo kk ee pin g. 

R ece ive r :; hip reports, not infrequ e ntly, lay at the 
d oo r of poor lrnnkke e ping the bl a m e f~r in.so lve ncy. 
a nd trad e co111mi ,,,. iot1" of yarious kind:< a re co n :< t a ntl y 
ca ll ing a tt en ti o n to hu :< in ess disa:;ter:<- th at a rise 
th rough lack o f knowl edge of accounting. 

So r a pid h a:< h ee n th e ex pa n :<io n of busin ess with­
in the Ja, t few n •a r :; that a n ent e rpri:< e w hich was 
once uwn e d liy a >in g le proprietor and man aged by 

hilll, has grow n into such proporti o n:< that it ha s 
th ou:;a nd ; of emplovees, a nd the sa me m ethod o f 
bookkeepi ng that wa·s or ig inalh· ad equa te h a:< g row n 
into a n invoh ·ed accounting system requiring t he ' er­
Yices of expert ly tr ai ned bookkeepe rs. 

Our Co mm ercia l C'our'e g i,·es th e stud ent th e 
techni ca l ski ll a nd the faci lit : necess ary fo r the pra c­
ti ce of hi s profession , but m<•re tha n t hat it g ive :; him 
a fundamenta l bu sin es ' ed u ~· at i o n that wi ll be of in ­
est im ab le ,-a lu e to him tc1rougho ut hi s life. Our 
co ur 'e i, rev ised co nsta 1c,:v to k-ee p it in tune and in 
tou ch with new bu sin es< cone. : ions and ne w d eve lop · 
lll ents, and the g raL:c1 are w ho ste ps from our A d­
\·anced Bookkee ping D epartm ent into a bu s ines' 
pos it ion goes without trepidation for he knows t hat 
the cond it ion s he w ill m ee t in bus in ess w ill not be 
esse nti a lly diffe rent from those und e r w hich he h as 
been wo rkin g w ith us. 

A comp l et~ outline of our Comme rcial Cou rse and 
irs c redit Ya lue 11·ill be fo un d on pag e 57. 
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BANKING AND FINANCE COURSE 
"Few Men Can Handle Money They Didn't Earn" 

71j I-IE :":.11ion:il College ILrnk ,~· a, urga r.1i zed und e r 
\?J- rh e >::1110nal Hanking .-\ c 1 w11h :i c:ip 1t:il stoc k of 

$ 15 11.t Hi! J.flfl, i h purpo :-. e hl'ill g 10 take care of 3JJ 
th e h:in k irv .!" l 1 ~ 1-.i11c :-- ... o ! 1hc :-tu cl L' n b of th e ;\ ctu :i l 
B :1:-.inc :-- ... J)cpart1J1l' ll i . 

\\ ' h e n the F t'd(' ral R1»l'r\"t: :\ c t ""'" pa"ed , this 
ha n k i n!' r e a ,l'd ii- !'a pi1al 111 :j; '.:011,111111 an:I c h a nged it s 
h <1ok:-. to co n f1H· 111 \\·ith thi .... :t el. 

Thl' Hook' kepi in 1hi , hank :11t:I th e lJl eth ods of 
h:.indlin g pape r ... :i r e tlH· :-..:1111c :h 1hu-. e u :-: ed in a ll 
tir :-. t -c l :1 ... :-- n:1 I io11:1 I hank:--. 
~ 1 cc h :1 11i c: il h :1 1 n lli11 .~ of fi ,!.!; ur e-.. 1:-: rapidly :-: up-

p la111i11 .i...!; tilt· ,iJd p e 11 - :1 11d - hr :1 i11 111t·thod :-: in 1n ode rn 
ha n k~ :111 d h 11 ... i11 l · :--:-- h11u ... e :--, and k ee ping pace with 
th e 1i111c :-- . \\' c h :1 \ · c :1dd L'J :a Burrough:-: to our teach­
in g: e quip111 c111. \\ 'c \\l' rt' the tir:--l', and prohJ.hlv th e 
f111J, · :--c h c,11 1 111 tl1L· -..1 :1tc. ti• ir1 ~ t :1ll ll11okk ee pinJ,!- rna-
ch iiH.::-. :1'."- p:1r1 of 1h e rc .!.!ll l:tr :--c hu u l cquiprn ent. 

1. e ciu r e ~ :1 re g 1\· L· 11 1111 li :1 11king :111d e x planation :.; 
111 :1d e of the 1: l' d l'1·:il RL·,1· n ·c :\ c t. 

"l'hi -.. h:111k li;1 .... r c: 1I L' 11r1T:--pu11dc11ts in \ · :1 ri nus c 111 es 

0 11 "' hil'i1 it dr :1"·' d raft, :i nd >e lld pap e rs fur coll ec -
1io11 and , , · itli " ·hil·li it k e ep~ it :-. r e:.;e r\·e fund:.;; n o te :-. 

are di , c1111ntl'd :ind 1:1 kc 11 f11r coll ec tion : di sco u111 ed 
not e :-. pre11c .... 1cd f11r 11011 - p:i ., ·111e11t: th e hoo ks a re bal ­
anced t:\ · c r .' ni g ht :111d d:1il .' · :-- t ate111e 1H s rn a d e a nrl 

Iii eel. 
A ll hook-.. 111u -.. 1 h e 111 p l' rf cct b a lan c e befo re the 

"p e 11i11 .1.:.: hour 11 ( til l.' lll_' :\ t d :1\·, tl1 er e ln· tra1n1n g our 
-.. 111d e 111 -.. " · h11 d (, 1hi-.. \\' ()rk 11 t1! onJ,· tu .h a ndl e a. large 
, ·ol11111 e of h11 , i11 l'" r:ipidl .' " ln11 11>.ha11dle it cu rr ec ti y . 
Th e hook, are !'111 , e d 111 o n1hh'. al \\'hich time they a r e 
ex a1ninecl, >11r p l11 ' >L' l ;i , id e , di,·id e nd s d eclared and 
p a id 10 , 1ock h o ld e r " 111:11n· of whom a re stud e nt s in 
11 11 r /\ c tu a l Hu,i11e" ll e par1111 e nt. 

U11h· 1h11 ,e , 1u d e 11 1, \\'h11 ha,·e sh own a bility in our 
.\c 1u ;1.I Bu-..ine:--:-. I ) e p :1 rt111 ent. 'vho h a , ·e g:ood c h aracte r 
a nd hali i1 , :ind h :l\' l' , lw\\'n th e ir qualificat ions fo r 
thi :-. high - .~r:1cll · \\·o rk . :ir e perinitted tu wo rk in thi s 
h :1nk. th cr e h ~ · i1buri11 .~ lo 1111r :\ ct u a l Bu:.;ines s stude nts 

Jl/OUNT.1 I N T RUST B.4 .\ ' 1'' 
Ror111ok t . f"irgi nia 

Resources 01· e r $+.000,000 .00 

th e hest atte nt ion, th e co r rec t handlin~ of th e ir '1 C­

cou nl > :inrl popers and th e rapid di spatc h of t he ir 
bu si nes s . 

\~' hil e in thi ~ department th e stud en t lw.lds a ll t h e 
posit ions from co ll ect ion clerk to t ha t of cashi e r . :\n,· 
student successfu ll v ha ndling th e w o rk in th is hank 
will ha,·e no ditfi~ulty in tilling s imi la r o.pe n ings in 
other banks of the co un t ry . 

A co m plete ou tlin e of our Banking and Fin a nce 
C ourse a nd it s c r edit valu e w ill he foun d o n p age 57. 

I .\ TLRIOR 11 .-1!\1'"/ i\'G IJEP.-1 R L \J £ 1\' T 
li11rr u 11 11h.r lloul.-A·n ·pi11r1 .1/ arhin r . /:'/{'(lrir /Jri ·Fr-.·lddi11!/ .1/arhin r an.I U p- T o- Dai r fi111i/n11 1'11I 
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Thirty-Eight 

1, 2 1 \\ ' . \\' :1'hi11 g 11111 _.\,·e . 

So11th B e 11d. l11di a 11:t , 

:\lar.-lt 2 +. 19 210. 

~' ationa l Bu :-. ilH-':-- :-. ( ' 11ll e g e, 

R 11 a 110 k e. \' i r g i 11 i :1. 

111 th e '""i11'" ' " ·"rid I ti11d that 
th e re 1:-. 110 :-.urer \\· a _, . to :-.u cc ess 

than through a <·our:-- e 1n th e 

~ :.i 1i u nal Bu:-.in e :-. s <.. 'ol l cge . Sin ce 

graduating fro111 th e Bookk ee pin g 

and Ba11ki11 g ( 'our' e' of th e N a ­
tiona l i11 19 211, I h:l\·e 111ad e ::tlmo't 

unh e li e , · alile ,tridt» tcll\':trd :i "'l'­
ct», ful goa l. 

110\\" hi.Id :t po:-.ition ~1 :-: (' h ief 

•
1\ ccou11ta111 a11d ; \uditor for a 

laq.~ e :--yndicall' of fi, · e Corpor ­

ations al a g ood :-.a l ar_\" . ' l'h e _, . ar e: 

Th e l'alace Theatr<' ( 'orporation, 

Colfax i\111u,ein e 111 Co., Th e \Va,h ­

ington ( 'olfax l{e :1lt\· ( ' 11., The 

Mi c higan -Colfax 

Th e Mutual Lif e 

patw of lllinui, 

onl y ). Th e tir>t 

Real!\· Co., a nd 

ln , uranc e Com-

( lll inu i, Ag e n c \' 

four ::ir e Indiana 

co r poration:-- \\' ith headqu a rt ers a~ 

South Be 11d; th e fifth ;, an lllin ui ' 

c Drpuratio11 with headquarte rs in 

C hicago. 

I. e t 111e tha11k ' " "' for th e g ood 
th e N u1i1111 ~ . .i1 h~J... done for rn e . 

\\'ithout duuht the '.\l;ition a l Bt1'i ­

n e» Coll e ge '' th e li e st Bu , ine" 
('ol leg e th e South ha, n ·er known. 

J-la, th e '.': orth b e tt e r ' NO . 

( Sign e d ) 

CL.-\Rl·: '.'\ C I·: 1\1 ILLER . 



ACCOUNTANCY AND BUSINESS ADMINISTRATION 

ID 
J-1 E \\'O r k in t h i, co ur se is d es ig ned to prov id e a 

so un d tr a inin g fo r executi ve lea d ers hip in bu si­
n es,-. It is he lie,·ed th a t th e p rinciples w hich 

w ill lea d to " 1cc6s in th e Acco unting Dep artm ent 
o f a ln" ine" e nt e rp r ise ll'ill he equ a lly Yit a i to th e 
:-iuccess of a yo un g rnn n wh o acce pt s a pos 1t1 on in 
t h e P urcha , in g , l' rodu ct ion , A d,·e ni :< ing, C redi t, 
P e r ,onn e l o r Sa le, De p a rtm e nt or w ho d es i res to 
e nr er P ubli c : \ cc uunting pra cti ce . Th e stud ent w ho 
accep ts a po, it ion in th e 1\ cco untin f!; De pa rtment will 
k no \\' \\'h at in fo rm a ti o n s ho uld he fo rni :< hed th e head :< 
of o th e r d c p :1rt111 e nt >, a nd he will kn ow th e fo rm 
in \\'hi c h th e in fur111 a ti on should he j>ro ,· ided to be 
111 0>t 11' ef ul. Th e s tud ent wh o accep t :< a pos iti on in 
a n \· uth er d e p art 111 e nt ll' ill kn o w ll'hat in fo rm a ti on 

may be obtained from the Accou nting D ep a rtm ent, 
and what use to m a ke of the in fo r ma tion furni shed . 
In othe r word s, the stud ent wi th a thoro ug h trai ning 
in th e opera tion a nd supe rv ision of acco unts m ay 
choose between two broa d pa th s of progress; na m elv. 
fi rst, Account ing as a n occupat ion in itse lf, w ith th e 
pros pects of steady a d \·a ncement to r esponsible a nd 
r emune ra tive pos it ions; seco nd, Executi ve a nd A d­
mini st ra ti ve wo rk , th e oppo rtuni t ies of w hich ar e 
grea tly inc reased to t he m a n w ho ca n ap ply a know l­
edge of accounting in th e co ntrol of th e act iv ities fo ;· 
w hi ch he is res ponsible. 

A co mpl ete outlin e of our Acco unting a nd Busi ­
ness Admini st ra ti on Course w ill be fo und on page 55. 

SALESMANSHIP COURSE 

m 111 S co11 r 'e g i ,.e, th e s t ud enr a clea r id ea of b usi­
'"' " ethic>. 11_ c learl y , how :< _that ch a r ~c t er i_n 
co 111hin a 111Jn ll'1th !>r a m s, e fi1 c1entl y tra111 ed, 1s 

th e hi g h e> t pri ce d , h e> t p ::i id produ ct in th e world ; 
th at c h a r ac te r is th e bas is o f all hu :< in es,; success ; 
th a t a 111an \\'hu a tt em pts to ta ke ach a nt age o f a n-
11th e r in :1 ln1 s in e:-.:-- t r a n s~1c ti u n is no t a s:d es n1 a n but n 
r o hli e r ; 1h :_1t a 111 a n \V h o r es ort s tu s h a rp pra cti ce is 
no t lllll \' di :-- li o n e:--t hut fooli sh , since su ch pr actice 
ine , · it :il;I _, . lea d , tu fa ilur e. 

·rh i :-. c ou r:--e h ~1 :-- a ro u sed i nte rn a ti o n nl e nthu sins tn 
hec a u >e it t e:1c hes an indi ,· idu a l how to d e,·e lop hi s 
pe 1-, 0 n a lit y a nd ho ll' LU stud y hum a n nature. It 
reac h es th e philosop hy of lea d e rs hip, m e nt a l a nd busi­
ne,,s e Hic ie n c,·. :Js \\' e ll as th e esse nti a ls a nd a rt of 
, ;il e, rn a n ship : Thi s ,; tu ch · r e:Jc hes do wn to th e ve ry 
d e pth ' of th e indi,·idu a.l' s lif e. reve al s him se lf to 

(,)U .11./ Fl/:· /J Sl'Fl .l . l:"!?S - T h r 
,111 a! i/yi 11 r1 1 ·11 1~ · 0 11 / J 1Jj th 1· S t r 11 "!1 ra p h1 t' 

/Ji•j> t1r /1111·11/ j ,, r pa r/1,ipa1i 11 11 111 1/11· 
, 111111u 1/ sp 1· ll i 11 _r1 r lt1.1 J1, · l o ,f r l l' r111 i 11 1· 

''" ' ,i,//1' /j(' ,-/111 111 1> 11111 . 

. · / t f t1 .f .\' /// .f a/1 ·.1 lllt lll.1/Ji f tl /l f'llt. f S II 

.111111/J/1· ,/ 1•1111111.1 / ri1/ 11111 ,,f 1/11· . .- a /1· of 11 

N oya / T y /J1'·1'.,-i f ,·1 h y " 1111 ·111 /Jr r 11/ //11· 
1 /11 ss. 

him se lf, a ro uses a nd in spi res him , a nd for th at reaso n 
g ives him a new v ision of l ife. 

T he a\·erage m a n is not acqua inted w ith him se lf 
a nd is hunger ing for se lf-kn ow ledge. In fa ct, the 
r eason he does not have confid ence in himse lf is be­
ca use he is not acqua inted w ith hi mse lf. T hi s course 
is doing mu ch to gi , ·e yo ung m en a nd w om en a san e r 
conce pti on of life , its need s a nd its idea ls. In a ve ry 
hum a n way it shows them how .they m ust co-o rdina t-e 
themselves w ith li fe a nd its prob lems in orde r to 
rend er the greatest se rv ice a nd win s uccess . I t 
t eac~ es th at a ll l eg ~ti mate achi eYemenrs are ba sed u po n 
se rv ice. ! he subi ec t of sa lesm a nshi p has been cor­
rela ted with oth e r p r acti ca l subj ects esse nri a l to th e 
success of th e m ode rn comme rcia l sal esm a n. 

A con:p_lete outlin e of our sa lesm a nshi p a nd B usi­
ness E ff1 c1ency Co urse and its c red it ,·a lu e is fou nd 
on page 57. 

Parlia111c11/ary La'l.c Cla.<.< 
011 r uf th e sp u ial IN­
lur r cours r s off Pr Pd 
!his yrar. '1.cith Mrs. 
l-fa111p1 011 Fir ming a/fi ­
r i a I parlir1111 1' 11l a r ia11 
f or th e Stal l' Frd rra ­
tio11 oj IV0 111 r11's (.'/ uhs 
and S ta/ 1' Par l'!1! - T N1-
,-/z rrs .~ss oc" ir1 tio 11 as 111-

slru clor. 
Th i rty-Nin o 
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WINS LAURELS IN LEGAL 

REPORTING 

Elsie Cannon Rapidly Climbs to 

Prominence in Profession 

·rhe '.'\;1ti1111:il h:1-.. r11 :111 y alu1nni 
of "·hich it j .._ ju ... 11:· pr11ud. :\1n o 11g 
th e:-.t' El :-- il · :\ . <.. ': 111111111. c• f thi:-. cit~· . 

:-. I :J nd :-- llll I p r11 111i11 l' ll Ii:· 

por:i11 g. ~hl' 1... :1 

leader 111 thi' ti"ld of 
end ea\· 11r . 

i11 ll·gal re­
recogn i ze d 

:-- tl'nngraphi c 

M i" C:111111J11 c:1111e tu th e >Ja­
tional fro111 l' e rtt. :\elirct,ka, wher e 
,he had lieen :tttl'nditl .l!; th e State 
>lorrnal School. Shl' pro\·ed :111 apt 
pupil and 111:1d e r:1pid pr11gr e:-::-: in 
th e Shorthand lh·p:trtm e nt. (l pon 
l ea,· in .~ :-:chool ~ he :1ccepted h e r 
lir:-;t l ~I\\ ' po:-.ition \vi1h Jack:-:on ....\:. 

H e tbon. Th e n follo\\· e d :t thr ee­
\·ear conn ec tio11 \\·ith th e firtn of 
.Morris <'\:. I I a rt iil'fore , h e became 
aHiliated IVith the L e.l!;:t l D e p:trt­
rn e nt of th e '\orfolk :llld \\' es t e rn 
Rail"' a'·-

Toda\· ,he 
U nit ed Stat e ' 
the \\' e, 1er 11 

" orlici :ii 
I) i :-- 1 r ict 

I l i ,t r i 1·t of 

report er, 
Cottrt for 

\' i rgi ni a, 
reporting i1 :-- :-.e ... :-. io1h t " · ic e yea rlv 
in l,,· 11 chliuq.;, ll :1rri:-.011hurg, ( ' h:11:­
lott e~' · ill e, ll :111,· illl', :\hi11gdo11, 
Bi .'-' Stone (; :1 p :111d Ro:11wke. She 
funher hold ... th e di ~i. inction of 
he in g th e on\, \\ ' t1lll~lll 1n e 111h e r uf 
th e >l:it io11:il .Sh11rth:i11:l R e pon e r," 
A :--~ 1H.:iatio11 fror11 thL· e ntir e ~ t~tt e 
of Virgi11i~1. 

Th e tllltt,u:il <jtt:ilit _,. of i\liss 
Ca1111 D 11 · ... work i ~ ... ho\\· 11 \i~ · th e e n ­

dor ,e 111e11t g i\ t' tl h (" r Iii· .Jud ge lfut-
11111, \\· ho ... ;1\· .... "~ h e j· ... ort t' of th e 

111oq ~llT1111;pli ... h e d ... 1e111•~rapher:-; 
that I ha,·e n ·e r 111 e 1 in th e prac ­
tice of 111\· pr11f e ...... io11 of 111or e th:in 
fort ·' - fi ,. (-' ,. e ;1 r ... . 

-- .'\'t1fiu11 r1/ 1V 1'-1l'.\'. 



STENOGRAPHIC DEPARTMENTS 
·•Tr yi ng to Succeed Without Much Reading and Studying Would be Like 

Trying to Build a House Without Hammer, and Saw" 

771111 ·: l.11111]' l1: tt- _:-; 1i"nlia11cl_ a11d Type \\Titin ~ Course of t h e Roan o k e Na tio nal Busi n ess 
W l o ll q . .:·v 1:-; <l l",.;1g·11L·d 1H•l 111r the purpuse uf pro ducing m ediocre stenogra ph e rs w h1 i ai·e 

c: pahlc "i 1·i11i 11g .. 111:, scL·"nchn· pu,- itiuns. but con~ r s s u ff icie nt knu\\·leclg·e a nd t ra ining t o 

111 ak e "i a11 i11tt · lli .~· L· 11t Jll'l":-'\111. a11 e ffici ent . th oro u g h. capa bl e s te nograph e r and lays t h e fo un ­

clati1111 "·liicli \\· itli l"X J> crie1 1L·e :t11d n •ntinued practice \\·ill cle\·el o p pri\·ate secre taries and co u rt 

r c p"rtcr :-'. Tl1t· ,-u· 11tJgraphit· \\· .. rk ui t h e Na ti o n a l B u s: n ess Coll ege 1s taught lll t hree 
,-e par;ll c ~ li11rtl1 ; l!1d ! )e p ;1rt111 u 1t ,- a11d t\\"tl sepa rate Type\\-ritin g- Depa rtm en ts. Teac h ers fo r 
th e:-'e clt']':trl111 c 11t ,.; ar L· :-'L'k l'led 11·ith the g r eat c,;t care in urcl e r that s tud ent ,; 111 a y h aYe ex­
pert i11 ,- tn1 c tici11 ;1t ; ti] ti111 v:-'. 

SHORTHAND COURSE 

§
IJ(Jl{Tll : \ \: I) i, an ufti ce ne ce,;,; it,·. Th e r e i> 

hard! \· an\· hu:-.int·:-.:-. co nce rn uf ~~Il_\' s ize th at 
do e:-. not e 111ploy o ne or 1n o r e st enogTaph e r s; 

\Vhil e in 1nan _\· l arge e 1H e rpri:-.es, hundr eds of s te n og­
rapher:-. 3 re to hl' found i11 ~• :-- in~ . .d e ottice. 

'J'h e :-. t e no .l!J aph e r 111 lh L· hu :-- i11 ess otlice occupies a 
s in g ularl y :-- tr a t eg ic po :-- iti on in that the tr a nsacti o ns 
uf th e e ntir e e nl er pri :--e:-- Ho\\' through s te nographi c 
chann e l,, anJ th e , J111nh :11d w rit e r who ha ,; am· 
ahilit,· whalc\'er, qui c kh- lea rn < a large numb e r o-f 
intim~1 e thin g,; aliou1 1i1 c hu ,; in e,;,; 1hat n e\'e r com e 
h e fore 1h e untrain e d c le rk. 

The good >l e n og raph e r 111u ,;t h e an exce ll e nt typi>t. 
:;he mu't h e ahl c t<> " · rit e rapidJ, ._ accurateh·, a nd 
s n1 ou thl y. ~he llllht kilo\\· h o \\' to :i rran ge he r le tt ers 
in plca:--ing forrn. sh e 1nust h e abl e to put co ntra cts 
a nd va riou :-- oth e r le.t;al pap e rs int o pr ope r fonn. a nd 
, b e t1ll1't h e aide to du all th e,;e thin.!!;> with ,; uf!i c ient 
rapidit .\' to e nabl e h e r tc1 turn out a d ay's \vork in a 
da y . 

' J'he good :--t e n og:r.ip her 11n1:--t kno\V so1nething of 
hu si n e:--:-- proce dur e ~1 11d hu s i n ess 111ethods, tnust \Vrite 
longhand " ·e ll , t11l1't un :ler,;1and tiling, dupli ca ting, 
hilling, e tc.: ill , hort. ''"' lllt1>l ha" e a general offi ce 

edu ca ti on in add iti on to her >pecial training in ,; hort­
hand and typewriting;. 

Co ntrar y to the pop ular notion, sho rth a nd "' not 
an ex tre rneh · diflicu lr subj ect. To be sure it ca nn ot 
he ma ,; tered- without etfo rr-if ir co ul d ir wo uld be 
wo rrhl e,;,;- -hut any yo ung per ,;o n h a ,-ing a fa i rl~· 
good gen e r:i l ed ucat io n , w ho is w ill ing to \vo rk a nd 
ha > a rea,;onahl e capacity for c lo>e app li cat ion w ill 
he abl e to lea rn >ho rth-and and it> a cco rnp a n~· ing 
subj ect s. 

I! ,; hould he noted in passi ng th at wh il e our co ur,; e 
in >ho rth a nd eq uip> a g rad uate to ho ld a remun era -
1i,·e po>ition imm edi ate ly upon th e com pl e tion of hi> 
co ur ,;e, it i> a b o a n accompli shm ent of great \'alu e ro 
the man or woman who mav not work as a n e mpl ovee . 
Thou,;and s of p rofess iona l - m en, student> in co ll ~ge,; 
and uni\·e rsiti es, bu s in ess n1en and worn e n \Vi th large 
,;ocia l dutie> m a ke dail y a nd protirahl e u,; e of >ho rr­
hand . 

But fo r th e yo un g pe rso n seekin g a n ach ·an tn geous 
start in bu sin es:-:, s ho rth a nd offers spec i al Cld\· ani-ages 
a nd ,; ho uld be in : lud ed if po,;,;ib le in e\·en· pla n for 
a business ed uca tion. 

i\ co 111pl ere outlin e of our Stenog raphi c C'our,;e a nd 
i:, c redit Ya lu e wil l he found on page 57. 

SECRET ARIAL COURSE 

ID 
llERE ha , h ee n an in , i ,; 1e nt d em a nd on 1h e part 

of hu s in e:--:-- 111 e 11 fur s te nogra ph e rs and secre­
tari e:-- \\'ith .i hro:id er business tr a ining th a n 

" u , ualh· acquir e d in a r egular Slwrthand and T_qie­
w riti11 g ( 'our :--e. ·rh e d e1n a nd h as r es ult ed in th e 
Roanoke \Ja 1ional Bu :-- in !:.' s:-- Col l ege in corp o r at ing: in 
its cour :--e:-- of in s truction a S ec re tarial Course. 

\Vhil e it do e :-. not Cu\·e r a:-- 111u c h \\'Ork as th e Co 1u ­
plete Bu , in e" Cour ,e, i1 i, thuruugh and co mpr e­
h e n , i , ·e . 11 i, lh t' id e al l'<>lll"><' for , ·oung lad ie,; and 
furni , h e' _,·01111 g p eopl e \\'i!h th e n.ece,;;ary 1raining 
!<> li ecu111 e e' per! ' l e nu .!!;raph e r ,; and ca p a bl e pri,·ate 
~cc r e tari e:--. 

\Ve h e li e,· e 1h ~11 t h e r e ar e numb e r,; of \'O ung m en 
and wo1n e n who h :l\· e th e c haract e r and ; mhi;i on to 
make of 1h e llh e h · t',; ca palil e hu>in e,;,; m en and women 
a nd for tho ,e who do not feel tinan c ialh· ab le to 
fini ~ h th e ( ' 0111p l e tt' Bu ... in ess Cuu r :-;e, this Secretaria l 
Cnu r :--e h e l·o1n e ... till~ id e;1l on e flH th e n1 to pur s ue. 

Thi , Secr etar ia l Co u1»e wi ll ma ke of th e bri g h t. a111-

hiti o u> ,; tud enr a fi1»t-cla». hig h-grade sreno_grapher 
with a ,; ufli cient knowl edge of Boo kk ee ping .. '\ri rhmetir 
Sec retaria l duti e,;. a nd assoc iated ,;uhj ec ts to qualif,· 
him for th e bett e r clas> position s a nd en a bl e,; him to 
>ec ure rap id adya ncement. 

Th e re i> an exce ll ent fi e ld for pri,·ate ,;ecreta ri e,;, 
hut it ,; hou ld nor he un de rstood tha t a grad u ate a l­
w ays st e ps direc tl y fro1n th e sc hoo l roo 11; into 3 sec­
re tar ia l pos iti o n . · .~s a us ual thing, p ri\· :ite s ecr e­
tar ie " a re stenograp h er s w ho, beca use of the ir e~i ­
c i e n ~y a s stenog r ap her> and heca u,;e of th eir exce l­
lent preparation fo r gener a l oAice em plo_nnent and 
heca u,;e of the ir in cl u ,;try, ha,·e been ach ·a nced fro111 
stenograp hi c ranks to po~ition,; of large r re ,;po n ,; ih il in· 
nnd large r r e1nune r at ion. 

.'\ compl ete outlin e of o ur Secre taria l C'n u r,; e :i nd 
!t,; c redit 1·alu e w ill he fo und 0 11 page 55. 

F o rty -On e 
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THE TYPEWRITING COURSE 
"To Earn More Learn More" 

(ll
OU LD )O ll 'J1t:nd one ho ur in th e T ) pew riting 

D epa r1111 t: nt uf th<· Ruanuke a tional Busines, 
Co ll ege \ou \\41uld d t::-- i1 e to .11 o nce beco rn e a 

ty p e\v rit e r up e ratc1r. 

Th e T y p e wri1i11 g l> e p :1nn1 e 111 i, locat ed in th e front 
of th e ht1ildin g a nd i, :1 drnir:1bh· a dapt ed to tvpe writ­
ing pra c ti ce . It " t: qt1ipp e d - with s uhsta n iia l oak 
d es k>, car n ·in g on e ht1ndr e d :111d 1w e111,·-fi,-e standard 
1y pe writ e 1». 

Touch Typewriting - Touc h ' J'ypewr iting 1:-' 

1n o d c rni ze d typ e,,· riting. 
In th e Roanok t: \:ation:il Bu , i11 e>S Co ll ege th e 

o p e ration of t h e t~ · p c:,vr i1 c r 1:-- taught exc lu :-; i,··-eiy hy 
th e to u c h ~_\''.' l t' Tll. 

Th e , hunhand ,tudenh 
the co ur:-- e. to 111 a~ 1er th e 
effi c ie nc , · 111u >t g o h :111d 
abilit y . · 

:ir e r equir ed , as a part of 
tv pew rit e r a nd t_q >ewrit ing 

111 h a nd with sho rthand 

\V h e n th e tq1ew rit e r wa s fir s t in trodu ced it was 
o pe r a ted in a ", Jow :111 d laboriou s mann e r. T he eves 
we r e u se d to ,e :irch out th e kt· _ _,, o n th e keyboa rd ~nd 
th e re \\' aS nu ~ _\' '.'IL'Tll : lti c JJl Cth o d of fin ~e ring . U~ u a lly 
n o r rn ore th a n t\Vo tinge r'.'- of e a c h hand . and , in so tne 
c a :-,C:'\ , onh· on e ti n ge r on th e right hand, \V as use d to 
ope r a t e tl~ e'."'e ke y ... . \:o ~1ttention ,,·as paid to unn ece~ ­
,a ry niov e m e llt > of th e hand , w hi c h wo uld tr ave l, in 
many c;:isc>, 111il <» in needl t»s up wa rd , d o wnward and 
s id e~vi'c rnoti o n s in th e \\· riting of :i sing le pa ge. 
U nder thi , m e thod. >pee d w:h obtained with th e 
grentest dif-liculf\ '. 

\Vith th e tou c h >'» t e 111 . 1h e o pe r ator n eed not look 
a t the kcy lioa rd an« l hi, "·' ·es ca n lie kept co nst a ntly 
upo n hi, cop\'. Iii , h:ind s r e m a in a lmost stationary in 
3 ho ri z ont a l po~itio11 . ()nl y hi s fin ge r s nt o \' e ::i nd th e~e 
unl y , li g hth·. Th e kt-- _, ·boa r d i ' >111'111 a nd th e op e r­
a to r' :-. h nnd~ t'o\·e r it ... 11 t" asi lv th:it n o r eac hing for­
wa rd or hack\,·~1rd cir :-. ide\vi~·e is requir ed :ind._ on e 's 

speed is only limited by th e rapidity with w hi ch he 
ca n moYe hi s finge rs. 

A ll th e standard ma kes of ty pewriting machin es 
ha ,·e a sta nd l) rd keyboa rd a nd th e fir st thing in 
lea rning Touch T y pewriting is to learn th e locat ion 
of th e keys. T hi s is not a difficult thing to acco mpli sh 
and , once learned , is a lw ays a t your command. 

EYe ry perso n s hould be ab le to ope r ate a ty pewrite r , 
a s ou tsid e of purely person a l letter-wri ting, it is the 
sta nd ard mode rn method of condu ct ing co rres pond­
ence. Not only should eve ry person be ab le to operate 
th e typewr iter, but he should be ab le to operate it t he 
ri g ht w ay; the eas ie r, more rapid , more profitable 
wa y, '1.cith th e touch system. 

EYery stud ent in the Roanoke Na tional Bus in ess 
Coll ege, rega rdless of th e Department in w hi ch he 
may be en ro ll ed, is urged to lea rn touch typewrit ing. 
T her e is a minimum cha rge of $ 10.00 made for the 
use of th e ma chines to the students of th e Commercial 
Depa rtm ent . 

In connecti on w ith type writing th e st ud ent is ta ug ht 
how to m a ke ca rbon co pies, how to use th e Mu lti­
graph ; is in stru cted in Manifo lding, Tabu la ting , Let­
ter-Filing and Card -Ind ex ing . 

E, ·ery pi ece of typew nttng work do ne by th e 
stud ent is car eful ly corrected by the reacher. Abso lu te 
acc u ra c_,. a nd neatness a re required from the beg in­
ning. \ Vo rk conta in ing errors of a ny kin d or e r a sures 
is returned to th e student and r ewr itten. As a resu lt. 
th e stud ent is co nstantl y ma king an effor t to do hi , 
hest a nd accura cy a nd ,·peed a re d e,·e loped . Not onl Y 
ar e errors in typewriting co rr ected , b ut a lso in 
punctuation, ~ p e lli ng a nd th e t1' e of Engli ~ h . Th e 
st ud ent is a lso tau g ht th e mecha ni sm of the ty pew ri te r 
so that simp le repa ir s, cleaning, oi ling a nd chang ing 
uf r ibbon may be accompli shed w ith out cost. An 
ernpl ove r app rec iates thi s ability on the part of a 
steno.gra ph e r. · 

.-/ ur .-1 i\' ( .' EIJ TR .-l 1\'SCRI PT UEP.-1 RTi"1 E1Y T 

/'11/Ji/.1 l.·1·1·/• /> rrfrrt t 11111· 111 111 11 ..-1,- /r o 111 ri .-tr olt1. Th rough rltythmir pr11.-1i rr , st 11 d1•11/s 111!11i11 n •111 ad·t1 hlr spN, / 
T hi..- /J r j>11r/ 11101t i..- rq nip pNI q,·itlt iY,-'l t· Royal Sta 11d11r.I TyP i!·ll-ritas 
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TEACHER TRAINING COURSE 
' 'First know w h e re you wa nt to go. Then concentrate upon fitting yourself to make the journey" 

N 
UR\1 :\1. 1rai11i11 g Jia, 111 11 ,1.: lil'Cll a di , tin cti,·e 

p:1rt of lh l· >:"a1i 11 11:11"-.. :--er \ · icc 10 th e So uth , 
hut JH1 :--JHT it ic · cou r ..... l' in t h :1t branch of Bu~ine~:-: 

Ed u c:11in11 ha :-- pr l'\ · in u-. J, · h L' L'tl ntfcrcci hL' r L'. For 
..:c , · e r:1I .'· e;ir-.. 1h <: ~· : 11 i1 1n :1 l h :1 .... heL' ll :--u ppl y ing- lli : . .d1 

Sc h"'1J, :i11d C11 lkge- w i1h tt·:tchl'I"> for th e ir Com­
me rc i al D ep a r1111 c 111'. :1lld t he d c 111 a11 d for th e,:e he -

cam e so g rea t t h a t the esta bli sh ment of thi,: D e part­
m ent hecarne n eces,:a n· . Many wi ll ta ke ad,·antag;e 
of thi ~ n e w cour:-; e a~" it i ~ pfa nn e d to 1neet th e re­
q11ircrn ents of th e State Boa rd of E d11 ca tion for a 
spec ial High School teach e r",: ce rtificate. 

,\ compl ete ou tline of o ur Teach e r Trainin g Co ur se 
an :l i t,: c r ed it ,·a ll!e w ill h ~ fo :m:l o n page 57. 

CIVIL SERVICE EMPLOYMENT 

ID
llEl{ J·: :in· JlL· :1r\ _, . :Jl ,,· :1_\:-0 po :-- itiorb op e n for 

:-- 1e 11 Dg r :11iltt · r-.. :111 . I l11H1kkl'l'JH' r :-- \\' h n c:1re for 
( · j,· il ~l' r, · icc: ( ' 111pl11.\ rnc 111 . : \ g(l\· er 11111 e 1tt po~ i-

1io11 111:i \ · h e h t: ld durin l.! thl' t'1Hiti11u e d c nrnp e te ncy 
a nd goo~ I hc'1:1\ · ior 11f thl' l'lllplu : · l'l'. C \ . (' ll thou g h that 
he f o r a lif l'ti11 1t'. l 1 r1 111 1otin11 .... :ir e l':tr n e d l':t ~ ih-. and 
:-- hon \Vorki 11 g h11ur .... pr1l\ id l' L' :\l' l'ilent npport .uniti c~ 
for s par<: - tilll e '"''h·. Tlti, '' partintlarh· 1ru e in 
\ V:t:--h i11 g 1011 "hl'rl' 111~11J\ colll' gt· .... and u-ni,· e r~iti e~ 
off e r cour ~t''.'- 1h :11 11 1:1\ · ht.' 1:1k l' 11 :1f ter oHicc hour ~ . 

' l'o , ·01111 1! l'l'njdt' " .ho ' '° i '.'- h 111 \York for th e ( ~oycrn-
1n e n i-, - ,v c rt'«o111 111c·1HI f-ir .... t of :111 that the\· ~ec ur e ~ u ch 
an c du c ;i 1i1111 ;i .... " · ill 1·11:·1hl t· th t·1 11 to 111ak.e high 1n :irk~ 
in a n exa 111i11 :11in11 . f or 1hc ht·gin11i11g ~:ilarv :ind th e 
ru:-.iti o 11 '" \\·hi c h th e (';J n :lid:itt.' j .... :1 ppoint ~·d d e p end 
pr <: tt\· l aq,!c:J _, . upon lh l' L":\:11 11i11 ;1 tio11 , :i nd. of co: 1r ~e. 

~i n cc. pr,H1111:i.,11 1 .... 11:1 .... t·. I t1pc111 l'tfi c ien cy, th e \\" ell 
train e d c1 11plo \Tc " · ill ht · r·:ip idh· :llh· a11 e ed . 

In th e ~econ I pl ·1!' <.'. \\' (" rt· :..·o n 1111e 1HI thorou~h pr e p­

ara tion ' " th :11 1h c e 111 p l<1 \Te who ma\· d ec id e to 
c hange hi ' •HT<1p:11i<111 will .lie pr e par e d io und e rtak e 
oth er lin e~ nf ~e r\ ' ll'l' . 

'J'o ~ tud ent .... \\ ' '111 \\ j .... )t I P prl'p :trl' fur (;tl\·e r11111 ent 
pu~i1io11 ..... \\ ' t• nf-i"l'r ~pl'c i : il in ~tructin n 111 eo1111 ectio11 
wirh nur rl' g l11:1r cl :1 ........ l ..... -.. o that thl'\ ' 1n :1, · he titt ed 
\u p ;1 .... :-- cx;·1111i11:11i1111 .... \\· i1h hi .l!h g rad e~. -

,,,, 

1111iftl 

CS/TEU ST.-/Ti:::; C .-IPJTOL 
lf" ashi11 g t o11 , D. C. 

ADV ANT AGES .OF SUPERIOR INSTRUCTION 
~ 11 E t \\' o i11qH1r1 :1 111 f ;1ctnr .... 

/jl an\· l'duc:1 ti1111I i11 .... : ituti()11 

\i:i' :--ltldl' lll ..... 

Ill 
:1 r e 

!ht' ~ ll ('('l'~S of 
t l' arh e 1» :1 nd 

()ur f;.1c11l1, · i .... 111 :1d c ll!l (1f 111 e 11 ~1nJ \\"OllH.'ll who ar e 

1horo 11ghl _,. •i11 :1lili<'d h<1 1h e dueaiio11alh· and throu g h 
practi c:1l ex peri e ru 'l' t11 ~u id e ~tud e nt ~ alnn :! the p:ith­
wa\· of e d11c;1 t ii111:1l pr1 •.':..!.rt-'~~: l•ut 011r tea c her~ are se­

lccfe<l not :i lon c f11 r thl'ir cducatinn :il an ~i practi ca l ex­
peri e nc e. ' f ' ht·~ :1 rl' c!t1) ... ('1J ht' c au ~ l' of th e ir a hi lit~ · i o 

1 c a c h-heca1 1 ~(' lh l' _\ h ;1,·t· the f:1cul1 _, . of i111p :1rt in ·.?: :o 

th e :.. tud c 111 \int li i11 f11 rr11 at ion and t' ll!h t1~ia~ 111. \V e do 
no t h e .... it .--ite tn .... ;1 _, . th : 11 ;1 ti11t"r .l!: roup of i11 ...; tru c i1H~ 

ca nnot h e fou nd :tll\"\\· h ere. 

VV c are pr"11d 11f 0:1r ~ 1udt·11t hoch·. ()ur hoy ~ and 
~irl:-. are l'<-1 rlll', I, c· 11thu ~ i.--i ~ 1 ic. i1Ht"u ~ t rinu~ s t11d e n :s . 
Th e ,· ;ir e fair 111i11dt·d. Th e\· ar e alwa _, ., ''"illitt,I!: to 
pla y- th e ir pan i11 >c ho11l li fe. Th e _, . r ecogni ze th :1t 1he 
' c h o ol t:ik e ' 011 1h" >J'irit of th e st ud e ttt attd that rhe 
he> t. e 11,· iro11 111t'lll, '111d lh t' r efor e th e h e ,t co ndition > for 
rapid pro g r e ........ . prl'\· :·1il ,,· h e r e th e ~ 1ud e nt as~ t111it·~ hi s 
res prin :-. ihilit _,. a .... :1 l111it i11 1hl' or~:111i za 1ion :ind 111.'.111-

agernen1 11f 1h e ""h1111l ii.... e lf. 
A pri,· at e hu .... in e ........ "l" hool l':lllll11t proper! _,. qualify it ~ 

gradua t l'~ fn r the~ ht· .... 1 cl;1 ........ of h11 .... i11 e...;~ pn ~ ition ...; unl e:-o~ 

it ~ co1 1r .... c· .... of -..111 d ' :1rt" :1dC"qt1:1lt' 10 the n e ed~ of liu ~ i -

ne" . i\ lnre than this. th e\· tnll >I he w e ll a dll1ittist ered. 
Fff ec tiY e 1e ac hin !,! m ea n , · co mp ete ncy o n 1he parr of 
the ,: tud e nt , a nd in our >choo l co rnp e ren c,· m ea n ,: t h a t 
th e stud e nt must not o nh· kn ow th e t hin g~ t h at h e h as 
heen taught. hut that he .mu st a l,:o he ~ l ;l e to e a rn· hi , 
knowl edge into actua l pr ac ti ce . 

Th ro11ghour a II of o ur de pa nm e nr s 1 he r e i' 1 h e n ear­
est po~~i h le appro~ch to actua l h : 1 ~ in e~ s co n Jiti o1h. 
T o ward th e c lose of hi ,: rt1u rs e t he stud e nt i,: gi,·e n d e fi ­
nite o t!i ce r e,: po ns ihili1i e< a nd is r eq u ir ed to di scharge 
th e 11_1 >arisfacro rih·: H e is raughr rhro ug h pr acr ice ' to 
do 111 a husin ess ltk e m a nn e r t hi ngs that he w ill he 
ca ll ed upon 10 d o w he n he lea,·e s t he ,: c hool roortb. 

In additi o n to he in g 1ho roughh· prepar ed to qualifv 
the st ud e n I for e111plunn e n1. w e a re al so pr e par ed to 
g 1\ e 11'.111 a fa,·o rahl e 1n11:oducr io n rn 1he h us in e" pt1b­
lt r. l h e best hu <1 ne" h rm, i11 t hi s corn rn u ni1 v look 
up o n ou r E 111pl o_,·111 e nr D epa rtm e nt as t he l ogi c ~ ! . d e­
pendab le source of '11pp h · fo r w ell qua lifi ed oftice e m ­
plo,·ees of a ll ,,f th e hi g he r grad es . And w e ar e 
pr t; ud of th e facr that our g rad u a te' r e nd e r ,u c h ,: a t­
isfacto n · se n · ice th a t the_,. a re st eadily a n d rap idh· 
promot ed. T od a_,. m a n,· of th e 111 ar e he ,·on d th e e n{­
pl o_,·rn e nt ,:rage a nd are o pe r :ttin g hu,in ;' ''"" of th e ir 
on"n succes:-of ully. 

For t y -Five 



ROANOKE NATIONAL 

.-/ B 0 r E - This 
fjltclrt rl fr om th e 
f, a11 d o f th e 
Long L ea f Pin e 
.r ponso rs th e Uni ­
vrrsity of N orth 
Car o lina as 
alu11111i of t Ii a I 
institution . 

. 11 /jf"() C.-1 TES of h i!J hrr rducatiun rn ­
d orsr graduat r wo rlt in th e Na­
t i1J11al . Th e prrs encr of thrs r young 
111 r 11 and wo men of rollr!J e !ra ining 
s praks th eir approv al of N. B. C. in ­
slr ucti on . 

.'I S CH OO L EXPl~· R ! ENCE roveri11g 
011 r t o fo ur y ears of co llr!Jr rd 11 ca­
t io 11 prompt rd th is spl rndid r1rouf> 
to choose busin ess as a car rrr . The 
s11111 c .r ound rraso 11i11 !f led to the 
srlrct ion of N . B. C. for th eir 
training . 

Forty-Si x 

B U SINESS CO LL EGE 

. . ' 

Tf:". ·f( .' 11 !:· Rs of puhli r 
"11.I hi r1 h .r 1·h 11111 s '1.d10 
gli111jis 1·,/ fl ·v ision u/ a 
hrir1h t 1.,. f11t11rr and a 
hroad r r fir·!,/ of .ft'r·Vir1 · 

throu11h r·o111111rrrin l rd11-
rati1111 and lo o~· th r 1\'a ­
tio11al 'lc'flY lo a hr/Irr .lay. 

PUST GR.-/ l.J C.1 TL'» I N 
r:n .11 .11 F.'R(.'f:" - Grad­
untr·s nn , / 1111,ltT[Jr<1d11-

t1I 1· s o / r o 111 111 1· r c i u I 
Jt"11·111 · 1· in othrr schools 
'7..:.: h o 1· t11111· lo thr /Va­
tional lo .-<1111f>/ 1· / 1· th rir 
Ira i 11i11 !I. !'·:al i o nal qrad-
11<1/1•s arr /ini .r lu·d pro.I­
ll el s . 



COURSES OF STUDY 

Course 1- Bookkeepin g - Part A 
C redi t V a lu c- 1 P o int 

U ur ... 111d<"11f '- 1'•: 111 1 tlw p1i1 ll' ipl1 •:-. td l11\nkkL•c p i 11g- and a1 · ­
l 'Oun t intt hy 1·c 1·n1·· Ii n;..:- hu -..1 11t· .... -.. t 1 :111 ... :t C" f i•)IJ:--. I ' a rt . \ i:-; p ln 11n c d 
t o gi\e tlif> c,,; twl1·111 : 1 11 11111k1· ... t.1 1J d i 11u .. f 1li e 1 •11rpo~c o f d ou b le 
e n t r y boo !ok f'(_• 1111 1:..:. 1 11 1· 111, ·: 1, . .. 1 11i n ·1 ·•11• l i11 g- 11 ·:111 ~:u· t io 11 :-" i11 
book .. o f nr i J,!'i11 :ll l ·111n· . 1lw J• 1l lJ•11 -.. t· •ti 11n :-. ti11)!. tl1t> T rial l3 :1l ­
:1m.:c . H:tl:1111 ·e :--:i H·, ·t. i·1,. f1 1 .11 11 1 J. ., ..,.., ~t:ilt· 11 u · n t :111d i · l n:-"i llJ,: o f 
the ledg-er at 1 11t> • · 11<! .. 1 :1 ' "':ti p1·1· H 1d. 

Course 1- Bookkeeping - Pa r t B 
Crc rl1t V a l l• C- 1 P o int 

The> p11r p •1 :-- P .,f tli1· \\ •111.. ir1 1!11-.. di,i .... i1111 j .... tn g-iH• furth f'r 
pr~H · ti (' C i11 1 11~· 1·1 · • ··1 1·d i 11L: ,,f 11 :111-..: 11 · 1 i1111 -.. :-. o 1\iat lh f' ~ 1 u d C' 11I 
rn:ty learn 1n°11·c> 11f 1'11· t11r1 d .1111t·111;il prit w iJd l':-: 11f a 1·1·11t111t ini.:­
.1nd l1c t · o1111 • 11 111 1·., . 1• ·· •11 :11 1· i 11 .tJ •l'l .' i1 1t: tlif • ... l· p1 · i 111 · il'l e:-:. 1 11 :ld -
• I i t i r, 11 1 1 J I <'; 1 1· 1 1 i 1 1 ;..:- r 1 1 • ' 1 1 • • • 1 t l 1 • • 1 • 1· i r 1 • · i I ' I ~ · ... . 1 I 1 c :-.. 1 11 1 I L· 11 t i :-.. t : 1 11 ;.: l 1 1 
~0111c of 1lir ... 1110 11 1· 111 1111 ·1!111.t-.. 11 ... ... .i i11 1·1111 11t.:c 111111 w itl1 tli( • 
r e , .,,rd i 11t: 0 1 11·:111 -.. a· ·1 i 11 11-... \ 11 · ·1 1·111 11p l 1· 1i11;.: tlii :-: :-- P1·1i1111 1111 · 
.. tu d c 111 w ill 11 11d1·1 -.. 1:111 °I 1 !1 •· : r1• 1ol11 ·:it i,,1 1 1.J ;11 ·1 ·1111 11 1i11;.: pn11i · ipl r:-: 
t i J t ! 1f' hn nh kt•t·1 d11i.: l"t ' ll Hd 11 1· \\ ill l-. 1111 \\ t l1t• purpo :-:C' pf rt · · 

.,en ·c!-- :1 11.f 1l 1(' i 1· n·l :1 1 i1111 ' " ' '" ' " : 1 .. :-..1 · 1-..; t h1• 111 f' til11d 11 f k (•(' 11i11 ;.: 
a t' .\" :-; t c 111:11 ii" rt ·1· .. r d ,., i11-..111:11w1· 1•11 li1 ·i 1·:-.. :111.\ ad j u :-.. t 11 1;.: ti n· 
lo )o, .. es: tl 1,.. di -..1 1r ll' l i•H1 l11•l \\ f·1·11 .. f11·i:..:- ! 11 i11' a11d .. f rc it!'ii l out .. 

a11d the clft· i · t tlw ... " l 1. 1q· " ' 1 11111c-l 1: 1-.. 1· _... :111d :--: d C' :--; th e. rela tiP11 
o f p11rd1a s c ...: d i-.. 1· 11 1111 1 1 .. 1111rd1;1 ... , · ... .. 111.J :--:tit• :-: di:-: 1·11u111 to :-::d e:-:: 
the d i ~ 1 i 1wl i r11 1 l wl \ \1·t· 11 :!"t ' llt' 1:d :1d111ill i :-.. 11 :1li\ t' c• :q1 (•11 :-:f' and 
· a le .. c•\ p c- 11 '-f' :i11 d 1111· n·l.1 1 i1 11 1 " ' 1 111·-...l' 111 1111 · ;.!l' l lt'ra l 11p t:.' r:it i 11 ).! 
,., , .... , qf 1 l1l· l 111 -.. 11 1t ·........ c 111 1 i.:·1:id11.11 , ..... u·., 11 110 1111 · 1 11 1 .... inC' :-::-- wo rl d 
H itli 1·1,11hd1 · 111 ·c· in Tl1t ·i 1· :il1ili 1.' 111 ,j,, 111( · w u rJ... r e q uire d of 
tlie 111 l1eca u :-.c · " '' 11: 1\1· 1:11q!l11 1 !11· 111 n 11T1 'c l 11ri 1wiplr :-: :111d 1·01· 
1c 1 t. p ra 1· li t"e . 

Course !-Book keep ing-Pa rt C 
C r edi t Va l u c- 1 Point 

T l1e J•ll1J 10 -.. 1· 111 1 Jw \\ •H k i11 tl i i :-.. di , i :-: iu11 i :-: t11 ;...:·iH• fur th er 
p r:w iif·C i 11 1lw =t1'1•l i 1·: 11 11111 11 f :-.. l 111 r t -1·1 11 111l't l1 o d :-: a11d ti1(• pri11 · 
1·i 1dcs 11f : 1 r T•111nti11~ i1 1 1·••11 11v1 ·1i 111 1 \\ itl 1 l ilt• Unukkce pi1q..r r e1·11rd 
1A :1 1·11rp 11r:11 i11ll. Tlit · -... 111 d1•1 11 d ti t' :-- tltt' w11rk nf 11t e h ead 
IHJ11hh.ec f1 l•r. :-: l r 1di1 ·:-- 1111· \ 1 1i 1wi 1.k-.: ,. f :-: Jlt 't' ia l rult>d book :-: a :-: a n 
.ti d t n g' r (' a ft•r 1·:·1i1 · i111·i '.\ :1 11d 1 i 1111 · :--: 1\i11 ;...:- . :111d th e \·:d u e nf 1·tJ11 · 
t n 1lli 11g- ; 11· r ·11t111 f ...; i1 1 11 11· ;...:-1·1wr:il ! t" h .. ::1·r. .\ft( ·r 1·11 111 pl c 1i11g- t h f' 
\\ o r k i11 th ! .... d i, i -- i1 •11. 1l 11· ... 111 °11 · 111 ''ill 11 111 n • t 1 1n ru11~lih· u 11 d r r -
..., ta 11d fll f! f l ll ll h ll 1( • l 1f ; 1] J •l"i l H" i) d( •.._ of : lt Tll\l llli l l ;.!' ;l:-.. . ;lj ;J,]i(' d i11 
1·0 11 11 c 1·1i1J11 \\ i th tlH· \\ 1111, 111 !lit · l11111l,\-t ·c ·1 •( ' \" . I l l• wi ll und C' r · 
-., ta 11rl 1li r 111 l·:11 1i 11 g· : 1r 1d 1>111·1•11 -.. 1· 11f 1l1t · 111'1t' -"" 1·c_• ('f' i , ·ab l e di s· 
1·1>11 111ed :1« c 1111111. tl1" 11. ... 1· 11f tra . 11· :l• '" t'pl : lti l"L':O:, l hL' a1 ·c·n 1111 t:l n l· :-: 

w rirki 11 g- ~ l 1 t·t· I . :-- 1·J 11· 0 l11 l t· ..... . ;111 :1 l\ 1 ; 1·:1 ! ...; tat1 · 1 t1 t'lll :-: . :11 ·1·111111 1 :-: w i t l 1 

:1.i;c 11t s , J, r :111 1·li .... 1 .. r1 • 111 \ 1·111 .11· i (-... 1•1·11.' 1 · : 1 ~ 1i f1111d a nd 1 11:111~ · 
w«·o 11 11 1 i 11 ,t..;' I 1:r:11 ... \\ it 11 " l ii1· l 1 '"' "i !! 1 111 111 • i 11 1·0 111:1c1 wh C' n ii l' 
~IJ C S in l <J ; 11 1 11ff11 ·1 · . 

Course !-Bookk eepin g-Pa rt D 
C r edi\ Va lu e- l P oin t 

· 11 11 ~ i"' ;111 ;11·111al in1 :-.. i1 11 •:--:-- 1·1H \ 1" -"" t ' i 11 \\l1it·l1 11 11 l 1110\..:k ee pi1 q.!· 
tex t i!-' U:--(.'1:. 1'1 11· ... 111 d t· 11 1 l 1('C '•H 11 1· :-.. :1 l r:td l' r 11 11 hi :-: HWll :ll'('(l lllll 

;11 1d 11111. ... t 11rig: i11at1· Iii :-.. l1 : 1 11 :-.. :11 · 1i1>11 -... ;1 ... \\"f' ll a ::; prope r !.'· e 11t e r 
t!J c 1n i11 l1 n ol\ o..; of r c· 1·11r d Tl ; 1· " ·11.-I\ i :-: d idded inltl t h r ee 
dh·i s io 11 s ,if 1 \\·o w 1·t· k.... 1•:11 ·\1 :111d IH• i :-: e:x p cc lt•d to condu c t· 
lli s l1 u:-- i 11 f•~:-.. i 11 :1 i 11 ·11tit : tl ol1 • :111d l n1 -- i111· _..._.,.. . Jik e 11ia1 111 e r. firs t' a :-: 
:111 indi \' id 11 :11. 1114•11 ;1 ...... :1 \1:1r l1 1t· r-.: l1il' :111 '1 ti 11a ll y a s :1 f'O rpnra · 
ti q 11 . T h<· \ \ ·11 1· k i 11 1111:-. 1l 1· 11;1 n 111 t · 11 1 i . ...: 1\~111 <> i n ('O ll ll CCti011 "l;\·it li 
l hc :'\a li 11 11 :1 l ( ' 1d l1 •:..!1 ' l t; 111l,, ... 1111 ltt 11 :-.. : 1 ct11a l \~ · w r iting· a ll p:tp e r:-:. 
doi r1 g- :111 :lf· t11 ·.I l 1a11l,i r1 ;..:. l 111....; i 111 ...... :-: :1 11 d \\illi 1l1 e 11 :::: u:ll oppor· 
t1111i 1ie s for ~; 1 i1 1 i 11 ;...:- 01 · ]11 :-.. i tq .. ~:. l' 1·:11· 1 i<":1 l ex p e r i e 1we i11 audit in g· 
--t 11rce :-:f•I .., 11 f l1 1 n1k ~ lll!J-.. 1 \11· :111 d itt •d li v t h e s t11 d e nt i n thi ~ 
1le 11art1 1w11 : . 11 1. 1:-.. J..!" i \i1 1:-:· ar·t1 1;1\ 1·, 1wri t> 111 ·e. in th e> :-:·c n e ra l nw l il -
i11 g- .. f :H·1·111 11i1 :--: . 11 1 1Jii :-.. d i,i:-..i1111 :1 ~ 1 11de11 1 · :-: :1lii l i1y i ~ dC' · 
n~ l1q. ed :1l!d g·a u :..:-(·d. Tl 11· :--: t11dt ·11 1 i 11 1!1i:-.. d L'p:1r1 111 e 111 i :-: g·i , e 11 
l l1 e n J1 p11rtu 11 it y 111 :q q.J .' i11 111 ·:11 · ti 1·: 1 l l 11 1okke c pi11g· 11 11d c r tli f' 
l.! !lid:1 111·f" 1d r·:t 1• :1l dt • i 11 ... t n 11 · t1 •r :-: 1l 1t· 1• 1· i 11 1· i 1d1 •:-.. lt·; 1n 1e o\ i11 l ' . \H T~ 
.\ , H a11 d C . 

Course 2-Banking a nd Finance­
P ar t A 

C r ed it Valu e- ! Po i nt 

'1' 111· 1111·11 1.\ ,\111"k i r 1 tl1 L' H:1 11 l, i rif.! ll t• J 1:1rt111 P 11I i:-. d es ig·nt•d t o 

; . .d\ <.: 1J1f · -... 11 1olr-•r1 1 k r 11 1\\ 11· •!<...:· 1· 11f 1li f' p 11rp11 :--:(' 11f lia11ki 11 g· in 
1-!"C IH.: r :d. 111<' d i11 1·n·11 1 1·\; 1 ...... . ..... 11t" h :1 11 k ....... 11 1e ir qrg-. rni z :tii11 11 :i nd 
IJ)l eral i1111 . t 111 · 1~ · 1lt · 1 · :1 I 1·1·:-.. t·n t ' -..\ -- 1 f• 111 ; t 111l it _... 1·li il•f f tlllt ' l in n :-: . 
!li e :-:1111r1·P s o f l1 :11d,i t1;.!," J>111Ji 1 ..... \; 1-.:...:p_... _ :111 d o p e r:1ti11g· 1· 0s t s . tli r 
':t rir111 ~ f1 111 11 s 111 1·!1p1 ·k ..... tlraf 1 ..... 1 1 •1ll· ~ . 1111111 1:-: . ;1111! o tl 1f• r :-: p f' l'i:il 
fo n 11 ;-; uf 11eg·11 1 1;1 l d1· i11 ..... 1111111t• r 11 ..... a111 \ sP1·11 r i t i c•:-:. T h e ::: t11d e 11 t 
:1rr- rl ..; tl1i -.. i11 f111 111 :1ti 11 11 ii 111· i ...... ! 11 11111 l f' r -"" 1:1nd t li P r e ht tiu n o f 
l11 1 .. i1 1l· ~:-.. f11r11i--. '" 1 11 1· " ''ii' "' 1l1t · l1 :11d" tlif' di 1J' e r e n1 d e p:1r t -
1n e J1I :-. uf t l1t · 1, :1.111, 1 11 1·; 11 · 11 11!li1·1. :11 1d l1 :11d, ;-: tl 1P 111 .... eh<' :-: t u Pa d 1 
u L/ 1er a1 i• I 1 l il' ! 111 ... i111· ~ :-. 1·11 11 1111 111111 .' :11 l :1rg·f' . 

Course 2-Banking and Finance­
Part B 

Credi t Va lue--1 P oi nt 

In t ile IJ:111;.;. ing- pra c lice work t.h e stu dent l.J eco 111 es famil iar 
\\ it ii the opcr:i. 1io 11 of t. h e ledg e r posting and add ing mac h ines 
\\ith whi <' h t h e :\ational Coll ege Bank is eq ui pped . Eac h stu ­
d e n1 :t<' tualh· hanrll es t h e nn-i ous t ran sact io ns m et" in t h e bank · 
i11 g- h11:-:; in e s S. H e "learn s by d o ing ." Ent e ring t lt e ba11k a s 
hook k ce pcr, th e s tude nt if.: a <h ·a n ced fro m department to d ep a r t-
111 e 11t until h e has a c tua lly d one t h e work req uired oi book· 
kee p e r :-:; . te ll e r ::: . and o ffi cers in well o rga ni zed bank s . Il e 
learn s i o k eep ih e 1·u:-: l o m ers' :H·f·o unl :-: . Jia 11 dl e d e po:-: ils. rece i ve 
:i nd pa~· 1·:1s h . i s~u c d rnft :-: . ~r:lni lna11 ::: . disc·o unt no t e:-;, mak e 
1·o lled ion~. and mak e the daily p roof::: ;rnd :-:tate 111 e 11t s r equired 
in :ill d e pa rtm f: nt :-:. For lhree week:-- he is in c hurge of ili f' 
f'lliire :ic1·ot111tinµ" :-:_, ·:-: f e m o f th e li:111 k :111d i~ required to su bmit 
ll11 :u wia l a nd profi t :111d lo :-::-: s iat e 111 e1d :::: :1t th e end of Iii ~ t e rm 
nf offi<'e . 

Course 3-Shorthand-Par t A 
Cre dit Va lue--4 Poi nts 

FIRST GRADE 
Con.$0 11 :111 !:-.: jo in in).!' o i con son a11t~ : --:vo wel :-:: " ·o rd build ing: 

\\U ni s ig-11-.:: phr;1 ~ in g-: s impl e prefixe::-: and s uffi xes; s e n ten ce 
huil d in ,!!". 111 th i ~ g- rad e are drill s in wo rd ~ound i n g . wo rd bui lcl­
ing . r e ading- a n d w riting exe1·c is es 1 an tl s e nt ence Uictat io n . 
l-: \ :1111 i11;1t iun:-: a re ~ \ C l\ 011 word l'i g-n:-: an d th eory. 

SECOND GRA DE 
C'u mul a t i\·e prin c ip le:-- in wo rrl b uildi11 g : phra~ in g : word 

:-: i;..r11 ::: : t·om lC'cted m atter. ln th is grade a re dr ills in wo rd d i c­
ta t i llll . s e11tenC'e di c tnti o n. n ew and old ma tter d iC'ia ti o n , and 
r C' :1d i 11 ;..r n f die t a t e d m a tt e r. and of m odel notes . 

THIRD GRA DE 
C' u m u 13 ti , ·e p h ra s i ng; w ord !: ig- n s : s pecia l C'o n t ra c t ions; s pe­

l' i:i I p li ra ::: in;..r: diffe r f' 11t i;1t ed ou 1li11 e~ : deri, ati ,·e fol'm ~ : loite r :-:. 
and r·ott rt wor k . l n t hi ~ la ss i s de \·e l operl quicker thinking 
in w ord drill s , 1:1king- of d ieb ti on o n both old :in cl n ew mail e r. 
anti t ransrr ipt ion of e lem e n tary d ic t u ti o n from s li o r tlta ncl no te :=- . 
rl li :-: g-ra dP com µ le t es t h e t ext i n bo th word f'igns and theory . 
~r1 1 ; r e quire d. 

Course 3-Shorthand-Par t B 
Cred it Va lue- 1 Po int 

l'o 11 ~ ta11t· rc\·iew o f ba s ic prinr· ipl e s : additi o nal phra ~e :=- ; o ld 
matt er di f'fa ti o n: n e w m nt·t e r d ictati on: r ead ing ;111 d <'Opy ing­
t 1f m nd r l ::; h ort lta nd n o t e s : typogni pl! ica l a c.:c u ra I e t ra 11~c ri pt ion 
11f all :=- h nrtha11d dictati o n. In t hi s course are m or1thl.r exa111i -
11 ati o n s i n word sig ns n nd phra ses ; a m o n th ly rh eory examina ­
t ion o n :111 articl e o f 700 word s . with a grade requirem en t o f 
~ ~< ( . :rnd :1 ro11t c 111plated s peed of i tl words pe r minute from 
11e"· matte r. 

Course 3-Shorthand-Par t C 
C redi t Va l ue----1 P oin t 

l 1 ra<"li1 ·:1 l di cl ati o 11 r e q u iring· la rge r ,·oenlnilarJ: i1 11 ·rea:-:l•d 
:1111 1J1111i of tra n ~<"ript"ion work: inc rea s ed am nm1t of r epetit i on 
wu r k rro111 .... e l l -fo rm e d o u t lin es. I n t·hi :=- c·o11r:-:e i::.: a month ly 
1lieu r.\· ex :1m i11 a tio11 011 an arti e lc of 100 wo rd :-:. " ·i fli a µ-rude 
r e q11ire 1n e 11 t o f !l:2f"/r : m o n t hly ex11mi11111i u11 s in word :-..ig n :-: a nd 
phra :-:e:o:; : l'1)11t e 111 pla i etl ;;. p eed 100 words p er 111i11111 e fro m new 
m att e r . w it h titn ed lransl' ripf"i on. 

Course 3-Shorthan d-Part D 
Credit Va lue--2 Poin t s 

_\ th a IH'Pd l.Ju ::: i11 e~s d id at io n :i 11d s ePrei a ri a I wo r k . r e pre:-: c11 1 · 
i11g· .11· 111 :1 1 u ffke di (' t ;1t io 11 i n Y:lried line ::: of bt1 s i11 e :-::-.. : s et·rP ­
t:1 r ia l ::- tudi es ; la w and court work : serm on s ; l ec·t urc~: e di t o rial 
m :11 1e r. ek .. 1111d t'n111 scrip t ion of thes e in :ipprm e d hu--=ine::::-: 
lo \'ltt. In I Ji is cours e a re rn onrh ly f"X: l m ina i ions in word s ig- 11 :-: 
and plt 1·:11'- CS . nnd :i month!~· lh eory e x:1111in :1tio11 011 a11 11rticle o[ 
-;no words w ith 11 g; rnrlc r eq uire m e nt 1lf n~ r; . 

\ :1 1·0 11 n e<' tio11 wit h ~ hLu· tlrnnd B. ( ' :111d \ ) i :-: a re ,·ie w class . 
in " ·h ie h word drill s are c:h ·en . i1ll•ludin g- 1·iti e :-:. ~b t es . proper 
llll\ 11('~ . !'!I HI :l :.!CllC'\':11 \ l~L«t hu l:i r,v; :I>' \\"Cll II ~ phrn :-'CS . wo rd 
:-: i i..:·11 s ;111d rft e ir ~deri\'ath·e ::; . h n nd ll HW Clll Clll. Cll'. HC" q uirernenl 
fo~· (·nmpl C'i i o11 o f ~h0 rtlta 11d IJ i::; ·1 '.! ."1 \\1H"tl ~ per 111 in t1IC' fro m 
llf'\\ 111 :1t ter wi1h ti 111 r ri tra n :-:1Ti ptio 11 . 

Fo rt y-Seven 



R OAN OK E NA TIO N AL B US J N FSS COLLE G E 

E 1\"G LIS H D E P.·IR T i\!I EN T - ,J th orough co1irs1' in Eng /i; h hr. 11:1 )1n is 1J i·v n 1 /11r t /111 .•·1· '1.,· h 11 n n·.! it 

JJl11rl.·/;u 11rd l1l riti11 11hy 1W . . 1 . S 111 yth1>, ri rr l'rnid r 111 11 11,/ G n 1n "I .\/ 111111110· 

Fort y-Ei g ht 



COURSES OF STUDY 

C o u r s e 4-To u ch T y pew riting-Part A 
Cr edit V a l ue-2 P o in t s 

SEC T ION 1 

l ';1r t-.. r .f Ill ll' l iit1l · ; )111-..i fi 11 11 11f li :111ds :111d l 1111 l v: 1·orrcc1 fi ll· 
::1·;i 11;..:· · •·1•1 11•1·1 f, 11111: '•• •nl :-. 11 ··.:in;.: fi r:-. ! ro\\" or" ke,·::;: won ls 
!1-.: 111 :..: ' 1·1: 1111 d I'" ' ' ,.f k«_, .. ; \\ ords 11 :-. i1 q . .:· fi n-I ;1n d Sl'c·o 1.1 d rows 11f 
·-~·_, .... : d1JIJ ... 1i-..i11;.: t liP 1·011 q .J e 1e alp li a l1 e 1: se 11 1e1wes: dr ill :-> i11 
~ 111:111 ' ' 11 t d · 111 1 · 11 11 11111111 11:-:i•.,:-f•; \\Ti li 11 ;.: 11f para '..!r:1ph!'-: ti;.:u r es: 
ll'lil'I' . 

SECTIO N 2 
\l !d 1:1l• t: I ic· :1l ··d·11 1 1·111· 1· 111 a 1·t i1·<._•; le t l ers 11 f \; tr ied ie 11 ;.: tll : 

•· · · 11 1 ~ · n11 ~ , ,f IL·l 1<• 1:-.. 11 11 pag·L·: 4·e 11t e ri11 g· u f h c>a di 11 g-s: left h 1111d 
''" Id 1• r:11 ·1i_1·p ; ri .:..:·h 1 li- 111d \\ u n i p rac-t i1·e: tiiird a11d fo 11ri il ling-er 
\\." 'd J1Lt1 ·tw1...': d1111l il< IL· l ll' l" " " rd 111:11 ·1it ·e: pr:1d ice u11 l1c:; i11 · 
111 11;.: -. ;111d lt·1 ·111 i11a1i1111-. 111 \\ unls: ti:-. (' 11i 111 a q .d11 a l :--. t ops: a d · 
•.li ·('-.-.111!.!· t •t1-t•l1q1e...: : J>1ar · ti1·t: 11 11 111at t C'r t·11 111 :1i 11i 11 ;..r ti ;:1t r cs: l 1i l l · 
I ll;.!, 1· !1 » 

SECT I ON 3 
\ \ . ri l i11 :...!· i1rdi1 1: 1 1w ~·:-. . l' l•:-.11l111i1 111s . t· rnit r :i c-ls . s p C<' if i<" ali1111 s . 

· ft·t· il.... J •l·I i i i11 11 ...: . lt.'~: 1 I 1 0 1 · 11 1 ~. :trt i1 ·les . 1·11 11 :-. t i t u l ion s and Ji,·. 
l: t\\:-. , i 11u·11 1 11 1 i• s . s p,·Pd ... l' 11 1e 111· (· . ...: : r C' p e 1i1i n 11 wo rk fo r a 1·{·11ra;·_\· 
·111 d :-. )•t •t· d . t 1·; 11 1:-. 1T i J1 I io11 1d' l (• l 1c 1·s . a rl i ('](' ... :111 d s t nr ies fro m 
-..1 14 11 ·1h a11• I 111 1f t- ...: : if•l 1<·1· f11r 111 :-.: 1'1ai 11 ' '' IJ"' \\ork. 

111 I ' \ l: T \ :1n· d t'11111 t c· IC' :-....:1111 ;1:-.:-. i ~ 11111 e 11ts . ~ t 11d e 11 t s a r C' 
Liu;..:· li~ 11 11· 1·a r •· 11f 1l1t• 111 :11·l1 i 11t• ( o il i11;....:·.' d11 ~ 1i 1q:. <' leani 11 ;.r type. 
d i:111;..:·111;..:· 11 i' r ilil•111 1...: . P t 1·. I .\l 1:-.o l11t e a1·1· 11r2 1·\· i s rcqu in~d . :111d 
' l 1t·c i: il <'111pli:1...:i...: i...: pl:wt·d 011 (·011ce 11 1 r:i ti ~rn . 11e;d 11e:::s a nd 
ri•, 11 111 1. Thi :-. 1·111 1rs1· 1·1111111 111d :11 cs :1 s JI C(•d o f :~ o n e t \\· o ~·d :-: 11cr 
111 i 1111 1t., l 11 l c r 11: 1 ti11 11 : 1l B u lt•:-. . for w hi c h t in.' s t11 d e 11t rccc i res :1 
• . ,. rt i Ii 1 ·: 1 I (. i 11 I ·' ] I(' \ \ r i I i 11:...!'. 

Cou:se 4-To u ch T y pew r iting-Part B 
C r ed i t Val uc-1 P o in t 

T1:11i-.. , ·1 i 111i1111 •1f IM t t· 1·s. a rt i1 !es . lc;.:·:11 fo r1 11 s . scn 11 1111s. lei·-
111 11· ...... . l'di: 11 ri: 1l 111:1ll C' r . <• It '.. 1i111 e d tr:1 11 :-w r ipt in11. i11(·re:1 :'ed 
n· 11<: l 1l 1•11 1 \\ 11rk. 1:1\•11 1:11 i 11 ;.:. :11l1lress i11 ;..r c· 11 \ 'C l1 111e s: :11l1ire:-:s i11 i: 
11·0

.111. ~ · :ird ..... ,:111 ·1 l .\·p 1•\\J" i t1 t•11 \i s l :-., fo ldin g· u f l t• tt e 1·s :111d pape r s . 
~' nt 1 1 1 ;..:· ., , 111 1111 l<·tt t· r -.. l 1il li 11g". 1 ·~ 1 rl 11111 1·11 pi es. t e l e ;:r:1 1 11 ~. 1 ·0 11 ~ .. 
11 11!' l ro 111 r" 11 ;.tli il1 ;1f 1. "'"· 0 1a· ,,.(•pk of 1·\ CI'\' rn nn th is d ewHed 
l·llt ii ·t· l.' · J q 1'1 1,,· 1 111 11 . d11 1· i 11 ;: \\ lii 1 11 ii111!.: :1 r l' ·;.!" i \"l! ll exe n ·isc:-. for 
. w ,·ur; 11 ·.' . an d -..J1l•t•d. s l n · 11 ;.:·1li c 11 i 11g· \\t-;tk li 11 µ; e rs a n d s li if ti11 ;.: . 
al 1d1 .1l i(· l 11·:1I • l r i l L-... :1i1d 1:rl1t· l i c a l sc 11 1t•11 t·e ~l ri \ 1 :-:. :t lp ha lie lie:t l 
" .l.' 11 11 ll• ·t· .111 d p;11 :1;..:T: t pl t dr ill ~. :111d d t1 11hl t• le tl ('r d ri ll s. .\ll 
1111 ' 't' t·\ t•r 1· i s 1· s an• l o r r li\"li1 111 :1 11d :i re :11-v111 11 p:111i ed ))\· m u s i l' . 
. '~Hll lh l .' · ' ·' \ll' \\ ;· i1i11:.:· :-. p l't: d l t'SI:-. :ire ;: i , e 11 a11d l 11 te ;·11at itrn :d 
l .' J•l ·\\ 1· i1i t1'..! Hul t'...: ;.! O\t·rr 1 t li t' c11 1TC' l· l i1111 o f 1il ese l e s t :-: . Th i:-: 

" 01 '. •--- t· 1· i11 1 1 P 11qd ; 1 t1 · ~ :1 s Ji C'e d o f 1:1 11 e 1 \\o rd s p e r 111 i 11 ut e for 
" 1111 ·!1 11 11• :-. t 11d t• 11 1 rf'1·t.· iH• ... :1 ;:ol d pin .-..n i1.ihJ ,,· in se rihed . 

Co u rse 4-To u ch Typewriting-Par t C 
CrEd it V al ue-2 P oi n t s 

l 1; 111 ... 1 ·1i 1 o1 i. ~11 11f l t..' ll l·1·:-.. a1 1i1· le:-.. leµ·a l fon11s . e l l'.. frCl lll 
-- !11 11 Tli:1 11d 1111 t t•-... l 111" 1ea sf'd :1 11 10 111 11 of r P )1 C' l i li t1 11 work fro m a ll 
l r11• · ... •ii 11:1:-- i ll " :-. :-. T l"' 1·\ 1•1 T i-. · ·s a 11d d ril l,...: Ht lll i11 Pd i11 11.\HT H 
;in · 1·11 111i111 1t" I 11 1 ]' \H T ( ' \\ ilh i 1i1Tf':t:-:e d t.' lnpha :-: is p l:tl'Cd 11 p o11 

:14 ·i · t1 r ;11 '.' :11 1d -.1 1et:d . Th i ~ 1·11 111 :-.f' t·1 H1l e 111p l: tt es :i s peed of 1iO 
111 ·1 \\o 1d .. p 1•r 111 i 111 1t t.•. l 11l t.·r11:1t i11 11nl Hui e:-:. l\ 1r wh ich s t 11 le 111 s 
Jt•i·t·i\t' a 1·:1rd 1·:1 :-.t.• 1t• 1ti lica t e <·11 1i 1l i 11 ;....:- ihP 11 1 111 lll Clll b e r :-:h ip in 
ll w. l·: 11 q 0l 11.n 11t·111 ll t~ 11 :1 rt 1 11 t• 1 1 1 11 ! 1h r le:1di11g- l,q 1ewr iter 1·11 111 -
1•:11111 · ... \\ i l lt 11fl1 1·t• :-. i11 t\ 11 · \ :1r io11 ' c· iti es of t h e l ·1ii t cd :0-: 11Itc:-:. 
1': 111 pli:1:-.i s is pl:w 1-•d 11po 11 t \1t• c; l lT of li ll' 111 :11 ·ili 11 e :1 11d :l 1·n lll -
1'l l' I " l tll•..\ 1:111 i1·; 1] 1l l' l'l • lll -. l l:l l i 1111 i :-. ;.! i \{' 11 Ii,\· :I l l l'X p t' \'i (.' ll ('(' d 

l .\ J 11' \\ 1 i11 · 1 t1 1f' c· l 1;tt1i r · . 

C o u r se 5-0ff ice Tra inin g-Part A 
C red i t V a lue-1 P oin t 

T in· 11l 1j 1·1'1 111 1l1i ... 1·11 111" :-. I' is 10 g- i n~ l hL' :-:: t11dc11I:-. of tltt • 
~- l t' 1 11 1 :.:.1.1p l 1 i 1 · . ~t'i " l l' l :1 1 i;1l. t ' 11 111 pl e tt• H 11:-. i11 es:-:: t "n1 r:-.c :111.J 

I i·; 11 · l1 (·1 T 1:.i 11 111!.:: l."11 11 r :-.1.• ;11 · t11: il 11 f fi('<' l':\ l' l'l' it• rH·l'. Tiu~ \\Ork 
1" 111 -.. i -.. 1-.. 11f r.tl, i11 µ· ; 1111 ] t 1:111:-.1·r i lii !ll.!. 1or 111:1il i11 )! . lp tt l' r s . 
;1r1i _1· ic·-.. :1• l \c •r1i :--: 1' 111t ' 11I :-. ;11 HI tl' l e gT:t n i :-.: :11 ·1· 11 r ;1c·.\' in re:1ci111 ;....:- :1 11 d 
ly J> 1r11 • .:· ! 1" 0 111 11t1 1t ' :-. : t \i 4• 111 ··1 1•t· r :11T; 111 g-e 111 e 111 of lc t t P1·::: Hll f h P 

1••1.1.!·1·. 11 11· l1a 11d Ii 11 :...!· o l 1·111·n·...: p 1111 d e 11 vt.'. ndd ress inµ; Cll\ ·e lo p l':-i. 
111 '" -.. 1•:11 1('1' " ' ' '111 11'1:-. . :111d 1· irt ·11 l: 1rs t'r1111 1 c·: 11 ·d tile~ a11d fru 11 1 l is t s 
:111d 1l1P 1•1·:-- 1 111 0 11111~ 1 :-:: 01 hl i t 1g· tlic 111 : 1ill i11g· in 11 :1111 es . a d dres :--: cs 
.11 1d -.; d 11 1:1l io1 1-. 0 11 fnn11 l<'ll f'1 ·:-.: 1·11 t t i11J.! :-. l (' 11 1·ils :in d t h e 11 ...:C' 
•If 1111 · 111 i :n ( · 11~ 1 :i pl1 : -.Ptli11µ· 111 1 le t ters 0 11 the 111ui 1i)!ra pli an d 
1111 · 11-. (· o f ! I ll' 111 al'l1i11 P. l11 ld i11µ·. sea li 11;..r :111 11 d s l :11 11pi11g· let t e rs: 
111 a i li 11 :.:.· 1 .. 11 · J.: ;1 :..:r· s . ~ · :1 n · 111" :-0 1a1io 11 er.'· · t y p e wri t e rs ;111d o t h e r 
•ol lir- 1· 111; 1« l1 i111· ... : 11 ..; i1 1~· 111 1· t Pl1·pli 1111<> :111d t P le;..rr: 1pli II• h cs t :1 d ­
\ :11 11:1µ·1-•-..: t l1l' 1111 11•c·r \\ ;I\ l o l t· ll' pii 11 11 c: 110 \\ ' 11.1 1·: 111 : t 11 11111he r: 
ln1 \\ 111 :1:1-.\\ 1• 1· liiP l l' l~ pli o 1 1 P: ;1 11 swe r i11 µ: (•:1\ \:-: fur your e 111 · 
1'1 11 .H·r : 110\\ 111 \\ ri l t.• ;1 1t>ll'gTa 11 1: offil'C r e fe re 11 1·c l11111k :-.: l h l' 
1·i 1.' d irc·('101\ .1 111 1 111 . \, 11 1 11 se i i : ho\\ Ill ll :O:(' ! he 1e l e p li o11P 
d i rP1·T11r.' : 11 1.(• I 11i l Pd ~ 1 : 111 ·:-. posL1l g·t ii 1lt- : nnre1·t dr<>::-:-.. 11Hil'~ 
t· t i • 111 (' 1 I l ' , ; 111 I , I~ ' I" 1 r 1 1111· 111 . 

Course 5-0ffi ce Training-Part B 
Credi t V a l ue-1 P o int 

T h e wor k in 1\ 1 i ~ dep:1 r tm e n1 go i \·es t h e s 111de 11 i uf t h e (.'0 111 -
111 e n ·i:1l Dcpartn1e11 t :1 1· iu :1l ex p e ri e1we in Ji:1111 lli11 1:!· i·li e , · : 1 r i o 11 ~ 
d e par1111 e 11t s uf .1 laru:e :ind well :-:: \·s ie m ;llized uffir·e . Th e " ·ork 
e 111 l1raC" e...: I lia! o f t"h e s l oC'k c-le.r k w ith perp e t ual i11\·e 11 to ry 
r C'c ·nrd s. r e c·e i \'i 11 ;.:- :111d s il i ppin g- of merc- ha 11 d i :-. e : 1 li a t of 1 h e 
r·a s li ier li :111d li 11 u· c:as li ref' e ipt s . c· 11 :-:: t0111 er s· l e tlg-e r :111d ~1hst 1 · ;1 ct s: 
1h:1t of i!tt~ p 11rc· \iasi n:: d epa r l rn en t" in makinµ- p11 rd1a s e:;.. li :1 11 d ­
l i11 ;.: purf'1 1:1 se reco rds: 1hat of th e co 111 111 i .-..::' io 11 an d real e1' l <llC 
d er:1 r t 111 e 11l : co 1 1 :-. i ;....:- 11i 11~ 111 e r l' li a 11 dise. J1J an11 e r: t h at of t il e ~e n · 
c 1 n l hook k eep e r i 11 hr i n g- i 11 ;....:- t li e wor k of t hc \ ' : t r iou s dep :1 r t · 
rn eni s t og~ f l 1er i 11 th e µ;e n e ra l l e d ~e r . lit e 1·ln s i11µ; o f th e l1 uoks 
fo r a li s 1·:1l p e 1iod . i h e p re pa ration nf ~ t a 1· em e 11 t s of lus ::' a 11d 
g-:1i11 ;111d th e ac ·1·01111 i:111 t" s \\or ki ng" s li eei. \'o l ex thoo k i=' 11 :-.ed 
in 1 1ti ~ d e p:1rt111 c 11 t . lnll· ti1e \\·ork is 11nd e r th e s 11pe n ·i sio11 11 f a 11 
P~pe r t oftir·e 111 :111 a nd r it e tr:111:-.nPtiu 11 s o r ig-i11ate with t he s lu · 
d e11ts i 11 li ·1okkecp i11 ).!. 1•ar t n. Th is ofti f· e also li :IS f'O rresp o n d · 
e 11 ls in l h e p r it 1<' ipa l c·iti es of th e l ·11it e d :0-: ta t es ;1111 1 hu:-:i 11 es:-:: 
i:-. ca rri ed 0 11 hy m a il. Th e \\Ork in th is d e p;1rt 111 e n t s i11111 h1t e:-: 
t'1 :1 t of t he \\el l or:!;a n ized li t1 ~ i 11 e~:-. o flit-e ;111 d s t ud e n t s lll :t\· 

s 1e p fro 111 o n e to tli e o ili e r w it li u ur :111.\· m:i t er ial e han ;;e i;1 
11 1e 1 h o d :-:. 

Course 6-Business Arithmetic-Par t A 
C redit V al u t -1 P oi n t 

\1 1 effol'l i...: rna d e to pre:-:e11i th e :-::uhjer·t ol Hu~ i ne~::; .\r it h -
11 1e 1i1 · in s t lC'h a 111:11 111 c r t h:tt a st11de11r s li:tll h e able ro ua.in ;t 

k11u w lc d g·e u f 1li e pri11 c-i p le:-: g·o\·enii 11 :..:· l111si11e:-::-: utl ~ u iat i ons 
to;:et h c r w i t h ...:11ce d :i nd ;1pc· 11 r;H·~· i11 th e use of th ese p rinc ip les. 
I ' .\ HT .\ ~ :-· d en He d 10 t li e rea di11µ; ;tnd wri ti ng of 1rnrnl 1e n• . 
dri ll" i n :1.l di tiv11. stt l '1r:1P1io11. rn11 lti pl ic:a 1io11 ;111<1 d iYis io 11. :1. 11d 

met h o d s n;· p rcn i11 g- C': ti c·ul:1t"i1111s: ra p id e; ll r· 11 l:iti on dri lls i11 
.il iq1101 part s :111 d s im pl e int e r st : c·o 111 111 0 11 :111d d el' irnal fr:.11·· 
tio ns treated i11 terc· li :111;....:-e:i ld.'· :1:-: th e~ · are u sed in busines:-:: : 
prepa r:1tin11 uf p:1.'· roi l :-. . s al es rc> por1 ~: :1\·e ra;:ing . ra t in a111l 
prnport in11. fac ·tori11g-. e l <·. 

Course 6-Bus iness Arithmetic- Par t B 
C red it V a lue-1 Po int 

Tl tis d i\i-. i11 11 t a k e:-. 11p 1lr e :-:: 1d1j ec· 1 of de1111 111i11a1 e 11un1her:-:: 
:11\ol11tio 11 :111d e \ol11tio11: 111 e 11 s u ra1i1111: praC'ti1 ·al 111 e a:-.u1·em e nt :-: 
11f ]l:ti11ti11g-. p l:is1 e 1 · i 11 ~. p~1 p e ri n g-. 1·:1r11e111cri11g·. roofing-. p:l\·i11 g . 
l1nok mak i nJ.!. l11111l1e r. 1·:1 p a1 · i1 .'· : .!.!Tapi1:-.: p c 1·c·_e 111 :q.: e: billi11:.r and 
!1:1 d e disl'nt111 t :-: : p roti1 a n d lo:-:s lia...:ed 011 ho1h 1he sale p ric·e 
:111 d 1·u--=t pric·e of ~·ood ,..; 111 :111 t1fa (·t 11ri11g· 1·us t s a n d p roti t :-0 : 111;.1.rk · 
i11;: ~ond ...: ; ro rn 111i :-::s i011 a11d li rok e rag-e. H;1pid «ak11latio1t drill :-. 
nnd i11 :-: 1r11C'i in 11 in sliorl <·ut ::; are ('011ri11 u ed in thb 1 · la~s. 

Course 6-Business Arithmetic- P art C 
MA THE MATI CS OF ACCOUNTS 

Credit V a lue-1 Po int 
T hi :-. did :'iu 11 tl e;ll s w i1h th P 111:1!lic111:1til's of a <·<.·trnn t ~. 11 

i1wl11dcs s1w h -..11hje(' t s :J. :-: 1' impl e :111d :1C·«u nu e i11t e re.s1: :1111111:11 

a nd 1·0 111 p n11 11d int er e' t a:-. rt•la l t. d t1) s in ki ng- funds. :11111uitie>:-.. 
l 1011d (·: il c- u l:11 i 11 11 s. rea l es ta l e :ind i11s 11 1:11 wt• i11\ e :-. 1111 e11r:-. : l1 :111k 
:1 11d t r u e d isf'O tlll l : p;1rti:1l p:1 y 111 e>1il:-.: propert,\· and iiwnlllC' 
!;1:\es: li f<' ;111d tire i11 ...: u ra 11 c·e: 1•\1stal and s:t \ill)!S hank :-:: s to1· k:-­
;1 11d l1111 Hl:o:: do m esti c· a nd fo re i;.tn C'Xc· il:111g·~: 1· ni 1e d :0-: ta t e:-: 1·11s · 
10111:-.: eq u :1 1io 11 s of :1e1·u u 11 t s : t ·:i sli l 1;1 la1we:-.: par t 11er:-.hip adjus1 -
111 e 11 1:-:: : l111il d i11g- :111d l t): lll a ss1l<' ia1in11 s. IL1pid l':1kulati1 111 
dri l l...: ;111d :-:hnrt "u1· rn e ! liod:-:: i 11 liu ...: in e:-.:-: 1·:1h-11l:1ti1111 . ..: an~ t•111 · 
ph:1 ...: i zC'd i11 all p :lrt s Pf tlii:-. l'tl\ll'~e . 

Course 7- Business Eng lish 
Credit V a lue-1 Po in t 

H 11-..i11 es~ Eng·li:-: li h:i:-. l1ee 11 d c linL•d :1:-.. "Th <' art ld. t• 111p\11,\ 

in~ \\ r i11 en E1 1gli:..: h tc> :1r11 11 se i11 u l hC' r :-: s u1 ·li l ee li11µ·:-. a nti i d e :t:-. 
;1s s i:all 1 ·~111 ,e :wtiutt tll:tl r esui 1:-. i n li11si11 e s::- pro fil. :111d to d 11 
...:11 w nh th e lens1 w:ts t e 1)1 1i 111 e . efl"11 rt. :111d 111 0 11 e.,·.·· 

Th e 111:ii11 d i ffere n<'e he1 .ween L iterar_,. ('0111pv:-0i1 iu11 :111d 
H11 ... i11l•s:-. l·:11µ·li :-:: li i:-: !lt l~ pu r po:-:t:-. 111 111os1 fo r111 ::- of l. ilerar.' 
l ·o11 q H1si 1i1111 th e \\r it er e 11d e: l\ <.1rs t o ex pn.•:-. s Iii :-: ilio 11;....:-h t s \\ i t li 
1· ]p;1111 e:-.s .111d preci s ion fnr I h e Jiii rpu:-:e ol ;.!'i \"i Il g' i 11 ftirma I ioll 
In n 1· e 11 t e rt :1 i11 i 11;,..:· i h e rC':H le 1. 111 H u:..:in e :-.:-. 1':11g·\ i :-; h. h owe H .'r. 
1 h e pu r po:-:e is pn•ti l . :--: i1 we Hus i nf's' 1·:11 .i.d i sli p ruduc ·e:.: prulit. 

it 111 11 s i 11n ; 111 e rPI.'· pl ea:-. c 0 1· i11 s tn11 ·1 1h e rrad e r: it 111 u s1 l':111 s 1· 
liilll 10 ihi 11k . i t 111 11 :-. t 111;ike lii 111 rc> s p1111 d. 

T h e H 11:111 oke :\;11i1111al B11:-.i11es:-:: l ' ulll'!.!'t' fuJh· rc>alize s til t· 
:.:re :ti i11q •11 rt:11ll'C of 11ti ... s 11lijec·1. I t s re.p1 11a tio.n t'11r :-:e 11di11 ·~· 
.. n t \\P l1 -11 :1i ncd s 1e 11t1gT:1pli e r :-. i:-. l:t q.!· 1...~ Jy due i11 1'1 e 1horn 11;.rh 
1, e :-...: 1lf it ...: in...: t n1< ·1io11 i n 1·: 1q . .;·1i:-.lt. In 1·h is st ud.' th<.· ll':wh1•1 
~oes dirp1 ·1l.\' in iile l111111d:t1i o11 pri rwip l cs 11i' 1:111µ-u:t;..:"t• ;111 d 11.\ 
s li o r :. i 11 1e:-<•s 1i11 :.:-. tlirt:'t'i les:-; 011 :-: rP:t« h e:-: :111d c· L1\t' I":-. n pr;1t'li1 ·nl 
\\'n r k illg· kn o wl edJ.!'C of i li e s11hj~ ( ' I . 

Th e c·our:-;r <·011si:::1s of :1 prn1·tiC":1l :-.t lld .' · 11 1 tl1 e c~se 111 i:1 l :-. 
t1f t hf' :-:111Jjed; (':1refll l ill11:-: t r:1 1io11s 11f the u :-: c ul t lt e ~ente Jll' {' 
and lh C' pn r t :-: nf ..:pe cl'l1: :--C' llf flll( ·(' ~ tnwtu re thn111g-h infon11al 
:111:1f., · ~d $: s.\11 1:1\ : 11u1w111:11hn1 : di .:'1·ri 111i 11:1 1h•11 1. 1f (·0111m o 11l .' 
111i s 1::-.t•d \\ 11rd :-: : 111 1• 1t111d:-. 111 \\ 1iti11~ t·h ·arl ,\. 

F orty-N ine 



ROANOKE NATIONAL B US l NESS 

(}--~ 

~~-+R~ 
CL ~ C- J9 £ if ~-# Y- #'"R- L :/7L 
Pl-- 8 -P CL R_ -1 'J 2L- z/ -z_g- X--;Y /-

? G £--R_~/-K_A-- /- -;/ £ 
!- ~ .A- _;;(;, y_, (/ -u-- ~ 

J :2-. 5 ll!Jk7f1'?~ 

C{ '/'3 (3 .LJ-6 CJ _,.Lt J¥: td7 p /( ~ ~ 
"J( 0-ff ~J/C__d ft{ O 11-Z ~ ~ 
CL/ --L C/ c£ ~ --f r 1 -A/ r---ll --b/Y}/(_/ 
~ 0-~ r~--4/~~~~ /Z,/rr 

l~-...3¥ s07ir 70 

PROGRESSIVE PENMANSHIP 

F ran k H . A ll e n subm itt ed th e r eq uired s pecim en of hi s penm a n ship fo r 
g r a du a ti o n. H e r e it is compar ed with hi s writ ing wh en he ente r ed N. 13. C.-a 
g ood ex a mpl e o f N ati on a l p rog ress . It wa s th is good bu sin ess penmansh ip that 
a rt r acted a n e mp loye r and brought him to Roanoke for t he inte r view w h ich r e ­
s u lted in hi s be ing s ig ned up a w eek before grad uat ion for the pos iti on of hi s 
c ho ice. FRANK H . A LLEN 

MANAGEMENT 
17rH E m a na gem e nt o f th e Roanok e N ationa l Bu. sin ess 
W C o ll ege is in charge of M. A. Smythe. In Mr. 

Sm y t he , w e fi nd a man ri chl y endo wed by nature, 
t e m p e r a m e n t a nd t r a in ing to g u id e th e d es tini es of an 
in st i t uti on of t hi s kind . Mr. Smyth e is a nati ve of Vir­
g in ia a nd is a tv pe of th e yo unge r ge ne ration of pro­
.~ r e~ ~ i \· e. e ne rge ti c . co nse rv at i v e, fait·hfu} bu s iness 1r. :- n. 

I n a ddi ti on to hi s n i netee n ve ars' ex pe r ie nce in t he 
Roa n ok e \! a t io n a l B us ine" Co ll eg e, he has th e add ed 
ad ,·a mage o ve r many bu s iness co ll ege m en of ha v ing 
had a nu mbe r of yea r >° ex pe ri ence in bu s in ess and is 
e nab led t h e r eby to com bin e t heo ry and pra ct ice wh e re 
it w ill b e m os t e ff ect i ,·e. 

M r . S m,nh e h a s in augur ated for a tl ~tnb ~ r 9f the 

Fi fly 

larges t firm s in Roanok e, nut u ni v t h ei r , _,» t t· 111 , 11i 
bookkeeping, but t he i r en t i r e otti ce <HTo u nt i n _g :1 nd 
fi lin g sys tem s. Hi s s tud e nts . r ecngn iz in _g hi s alii lit , · 
in th is lin e a nd th e co nfid e nce Roatwk e ' s liu s in t·s s 111 e 11 

repo se in him , a r e f u rt h e r in sp i r e d In· hi, lea d e r s hip . 
l'vfr. Smy th e is a man wi th w h11111 .' ."" " ·" p eo pl e 

, hn uld a ssoc ia te. He is a n e xec uti,·e nf excep tion;il 
· a bili ty , posse" ing unqu est io nabl e lrn11 6 t_,. of purpos e . 

comb in ed w ith d eterm in at ion, ca ndor a nd :tn appreci;i ­
t ion of fairn es ~ , whi c h th e s tud e nr , of ;i ll d e p:1 rt111 e nt , 
soon learn to app rec ia te. I-l e kn o,,·, th e 111 an,· 111 al! nif ­
ice nt oppo rluni ties th at are daih· h e iw~ d ·C' , · e lo.p ed ; 
a nd yo ung men an d wom e n ca n find no on e li e 11 e r 
qua lifi ed to ad,· ise, e ncou r age an d in st ru c t the1 11 than 
M r . Smy th e. 



COURSES OF STUDY 
Course 8-Business Correspondence 

Credit V a lue-1 P oi nt 
.. 1.~ 11 .s i 11 e .s s l ' •1r r e:-: p o 11 •l e 11 c c c 1d <: rs la rg e ly in t o comm er<.:ia l :11 '-

1 ~ ' II le:-: . l_' o l>u :-: in r s s <·our.sc wn u ld h e com p let e wi tl1 u ut. {·11 11 · 
:-: Hl e.ra ld c 111 .st n wf io11 0 11 t h i s s u hjeL" t . Th e Hoanok c );a t i o 11a l 
H 1 1 ~ 1 11 c :-: s C o ll c;..:-c . i 11 t ea (' lti11 g thi s s nli j cc t g oe:-: 11n1<·h f nrlh er 
.1 ! 1 :1_ 1~ Ill e rn e ~ · c 111 c 1·l1a 11 i r·: 1l a rra 11 g-e m c 11t o f a le tt e r 0 11 a p ag-e. 
I l11 s 1 · 11 11 r :-:c 11 1 1·o rre s 111111 d c 11 cc i ::-: of immca ~ ura lJ \ c va l11 e i_ (_1 th e 

. ' · 0 1~11 ~ p e r~o 11 :1l1n1 11 t o e nt e r l111 .... i:1c s:-: . I t g h ·es t h e s t ud e n t 
l ra 111111 ;: a11d c x p c ri e 11 1· c w lii c l1 u tli e r m e n li :i\'C l1ad to o-et in 
11 1a11_y, 1·:1 :-:cs . at 1·1111 .s id e rahl e ex p e n s e i f 11 n t al'f_ua l loss . 

0 
' 

I li e cp 11 r :-: c i ~ 11 111 lin ed :i s f ollo w s : 
Tl 1t ·_ fo 1111 and 111 <> d 1:11ti 1·al 111 :11\ c up of l c lt e rs; fo ld i11 ::,:- a11d 

=
1: ld n · . ..;s 111 g- ; t y p e s of liu :-: i1 1l'ss le l t e rs . appli 1·a ti u 11 s. re <· n11m~e 11d : 1 -
! " ' ' .' s : sa l: s . 1·o l l f.! d i1 111 !'- , 1· 11 ·.: d t•\ e lo p111 e 1d 11 f st y l e, ! 0 11 e a 11d 
111.J1 , 11l11al1t .\· : t c·k).!' 1:111 1:-: ; p :11·a fr.,:' r a plii11 g·; 1·n 111pos iti n 11 : l! ll · 
c lo .... n n •:-. : 11 -.. c• o \ :d .ln ·L· \i :t1i 11 11 s a rid w ord s : !'- .\'ll a \Ji ealiu 11 : 1i t l c :.: . 

Cours e 9-Spelling 
Credit V a lu c-1 P o int 

. '!'Iii :-.. l'o li r .-..1' a i111 s .11 ll H_• d P \ P l11p111 c 11t o f a 111 u r c 1·11111pre li e 11 -
l"- l \t·. l111 s iu e :-: :-: '. 1wal11i\ ;1r_, . l hrou g-1 1 lli e :-: 1111! ~ - a nd u ~e uf cu t11111 u 11 
.1._u :-.. 11 1c:--s \\ 111 ··_1:-.. a s '' ' ' 11 a s th e 1·11rrl' l'I s pe lliug- o f th e ,,·o rd :.: . 
I l1 l' 1 • 1 n1r ." i..' 1w· l11d e -.. pr11 1111 1ic- i:1 1 i11 11 . sy llabi 1·a 1 i n n . d e li 1ii t iu 11 :-- , 

"" ·' · 11q11.' I Il l"- , I 1111111 111 ,, · ru s . :i I ii .i ·p, ia 1i1111 s . 1 .1pit a I1 z.i t 1u 11 , 1· i ti e :-- . 
... 1. 11 e s 1 c1111 1111 P -.. . 11 \t l s .11 Jt l s 11 e 1 1.1I l111 -.. 111 e-.. ~ \ 0 1a liul.1 rics . 
. 11111 • 111:~_, . lit· :1ld1· : . 1 :-.. 11 e ll :ill fli t' w1 1nJ :-: o rally fru 111 a di f· 

111'1 _11~ s p e l l 111 ; ... :: 110111, , 11111 ii l tl' c a1111 o t :-. p e ll th e m 1·u r r c 1·t lv i11 
\\T1t111 g·, h is s p l' lli11 ;: i l"- of 11 0 :11 h ·a11L q;c lu 11i111. :\ II spei'li11g­
l 1•:-. ..., 111 1s a r e . tli fl r efon·. w rilt e 11 . 

Course IO-Penmanship-Part A 
Cred it V a lu e-1 Point 

. '_I Ii i:-. p e r1111a11 s l1ip (·0 11rs e is t o d c \·el n p a n ea sy , leg ib le . h a11 d ­
\\' l ~ ll 11 1g-. Th e 1·1111rs c i1wl11d e s 111 u , ·e 1u e 11 i. drill ; ; c a p it al Jetter 
dnl\ s ; ..... 111. il l lc 1t e r d r ill :-; : lig- 11rc:-; : w o rd and sent e 11 1.: e w ri ti ll "'. 
.\11 l'a :-:y a111I we ll co11tro ll e d m o\'c 111 e n l i :-o esse n t ia l t o t he d~­
' e lqp111 c 11 t o f p1·u p e r :-o l1 or1 lia11d s p eed . a s we ll a s r a pi d and 
:ic· 1 ·11ra t e l11 11 g- l1 :t 11 <l, s11i1ahl c fo r c o mm e r c ial wo rk . 

Course IO-Penmanship-Part B 
Credit V a lue-1 Point 

4:uod 1Jc 11111a11 :-; liip is a 11 a c1.: 0 111p\i :-; l11n e n t n nd a ln1 s i11 ess 
a s:-.l' ~ . . \\"li c 11 lili11 ~ a le t1 e r o i a pplil ·at io n i t is t he pe r s o na l 
rc prc~ l · 11l ; 1ti \ ' C of tl1 c a pp l i l'an L I t. m a kes a. goo d o r b a d im · 
Jll 'l' !--;"'.' 0 11 a1·l·ord i 11 1 ... ~: l o it :-.: qua l ity . 

I li e a d ,·an 1·c d p c 11111 :111 :-; l ti p work e mbra ces a r e re ie w o f t h e 
L· lc 11 1f1 1d a ry cx r rl' ises; a Lli o ro u g h st udy a nd p ra c tice of c a pi t :i.l 
a 11 d s 111al.l le tt e r fo rm s ; w o r d. S tc~ H t en c.: e, a nd full page p ra c t ice ; 
fig·u n• drill s . and a p ra(' t i1 ·a l siyle o f s ing l e s t roke le tte rin g- . 

Course IO-Penmanship-Part C 
.\ c 1111 r :-.e in profe:-; .... i n 11 a l ' 'T it in g- . in t:lu din o- b u s iness and 

l1n1 :u11 e 11t a l p e 11111a11 s Li p. le tt e r i n g- a 11 d e 11 gro;~ i 11g . Hec om · 
111 e 11 1led fo r l ea1· l1e r s a 11 1I o t h e r s inte res t ed in t hi s Uea u tiful a r t. 

. ~ l 1 ~ 1 · i:il l ' e 11111an s liip L' c r t if"ic.:a i es a re i ssu ed t o t hose q 11a li ­
f.~ · 111 ~· 111 _ex " e l\ e n f' c and e fti1 ·ie 11 r·y . Stud e nt s d es iro u s of co11 -
t 1~111111. g- l 1e 1111J a 11 s ltip wo rk al o ng art ist ic a nd en g-r o ssitt "' lines 
\\ ' 111 tind in l'rofe s :-: n r !--\111 y tlt e and Presid e n t Coul t e r ev:ry en · 
4·• 111 rag-c 111 c 11t ;P1d a ss i:-; lan l'e. l 'l11b1Ji11 g- rates of s ubscri p t io n 
<1 1 ~ f> l 'C llr c d f o r our s t 11 d e 11t :-; lo a 11u111lie r o f exce ll en t P e n111 a 11 -
.... 111p p e rin d i1 ·:1\ s . wli il'i 1 a r e pu b l i shed rn o nllll y . 

Course 11-Salesmanship and Business 
Efficiency 

Credit Value-2 Points 
Th i:-. (·q11 rse i :-; 11 h nn r d fo r m en :i nd w o m e n w h o a s pi re t o 

111 a s t e ~· ~ Ii _< · a rt tif s t1 c 1·e ,..; s ful :-;e llin g· . Salesm anshi p a 11 d B u s i­
n ess l·. ffw1 e:11 cy is g- i,·e n und e r ihree li Pa dill g- s : 

l'EH S o :\ .\J. J>J ·: l"l ·: J.Ol ' \IJ ·::\ T .\ :\ \) l ' \\ .-\ IL\l" l'J.:11 AN ·\ LY­
SI ~: '\'\ii ..; (•111 !1rn <· e:-:: s 1wli s u l1 j e 1"1 s a s th e qu a lili es o f J e~tcl e r ­
s l111• , d 1:1r:td e r h11ilding. , ,.Ju e of ti111 e . lll Pn ta l a naly s is a nd 
1111111 ;! 11 11 ;1 t 11 r e a 11al y s i :::; . 

S :\l , l·::-.\1.\ \'S llll' : .D e li nit io n . la w s uf s e lling . app roa l"l 1, 
a r q 11 :-.. 111 g- 1111 c r e s 1-. produ ci ng· c o 11 \ idi o 11 . 1Teati 11g des i r e . c los i 11 g-
1l1 e s :t le . 1--a Jes p sy c h o l ogy . 

\l _\ \'Al ~E.\11 ·'. \' T : nui\1li 11g· ..; :1l es o rg-a11i za1 io 11 s, a n a l y~ i s of 
111 a 11 :q ... ~·c 111 e nt. pla11 11 i1 q.:;. 111 :1 11 ag:r r i :1l s t rat·eg·y, b ra n c h o rgani za· 
I i 1 111 111 a 11a gc 111 e 11t . :s e leC' I i11 ,!.!' <·umpe1 e n t :1s :;.; i:;.; ia11c ·e a nd s cn ·ice. 

Course I2-Commercial Law 
Credit V a \u e- 11 /2 Points 

-'' 0 •ni t· l'a 11 lie s 111 ·(·ess fful i11 b u s in ess w ithout a w o r k ing 
1 ~_11 1 1\\ l<·1l g·t• 1d· tl H· f 1111 .J:i rn t 11t :1\ la ws g-o ,·e rn i n g b u s iness tran sa c- -
11 u 11 s. U u: · l ' 0 111111 e r1· i:1 I I .;1 w <'f iu rs e i i' a (·0 11 ~_pl e t· e stu dy of c or ­
~ · e 1 ·1 l11 1s i1 11 :->s p r it1 ('i1 .\ r ~ a11 d 1·11:-.. i L1m s an d i11el 11d e ::; s uc h s 11h ­
J e<" 1 ~ n. s l'ru pe rt y. C'utdral'i s . Sa l e~ o f P e rso na l Prope r t.' ·· 
.\ g·e rw y , \' f' g·o ti a ld e l11 s t r u 111 e n 1s . 1:uar:1 111 ,,- a nd S u retys h ip , Ba il -
11.1e 11 t, l11 :-: 11ra 11('e , l{ e :il l·::-0 1al"P. F i :d ures, Pa r t nersh i ps, C o r porn · 
t 10 11 s . B a 11 k r up 11·y, t'o 1 1r1 ~ an d 1h e i r . luri s cl ic i.ion. 

Course 13-Rapid Calculation 
Credit Value-Y2 Point 

:h :cura cy i11 a ll ope ra t io ns i!'.' lit e fi rs t co ns ide ra li o n . 'l' li e 
<· 0 11 n:.e i11,.J11d e s rap id add i t i on ; s ho rt c u l s , b illing; d iscounts 
a nd int er est; pay ro ll: a liq uot 11:1 rt s : s p ec ial m et l1 o d s u f cli eck ­
in g t h e <Il 'C: lll':t cy of c· :1'4-u ia1 io n :-. . \ \' e rel'og- n ize t h:.ll t h e co r­
rect a11 s we r is esseu t ial in lrn :-: ine :o.;::-: a 11d t ha t t ime is th e im ­
po rt a. 11 t fa r·to r . 

Course I4-Accountancy-Part A 
Credit Value-1 Point 

Til e \\ctrk i11 t hi s di ,·i:..: io 11 r e l:1tes t o cost accuu 11 t i11g. Tli c 
prilwiples of "ost a c1· u11 11 t i11 !! :1ppli ed i11 th i:-: d i,·i:·d on a re l1 1use 
reg·;Hd ed ·1:-. 1·orre l'l. h_r prar·ti « i11 g- l'n sl :i cco 11 11l :111 l s . 'l'he wo rk 
j ..; i11t e11 se h i 11 t e restiw.!· l1e (·:t 11s l' ii :-; h U\\"S Ill e st ud e n t. how th e 
rn :11111fa 1·l 11 i·e r lea r ns t h'e (·ost u f t il e prod ut.:t li e se ll s t hroug h t he 
pro p er di .~! 1 · ih1 it i o 11 o :' o ,·e rh ea d ex1Je 11 se in coun ec t- io n w i t h t il e 
111 atc ri a l s :111 d labo r l'os t s. T iu• s t ud e n t becom es t ho ro ug h Jy 
fa mi l ia r h' i t-11 s u c h su bj ec t s a s Cost :\ c c o un t i11 g . Metho d s of 
t •os t in g._ 1-:le 111 <' 11i s of ('u :-o t. Ha \\· ~ l n ter i a l. l.a Lo r. i\ l a11ufac t uring 
Ex pens e . ;'.Ja<·hin e l1 011 r H ates. Al'<.: OU ll t ::> fo r a ~l a 11 u fac tu r i11g 
Bus ines s . B11 ~ i11 e:-o:-: Fo rm s . B o uk :-o o i Acco u n t . Di s tribu t io n 

:--l h cet and Fl on r 1' 1:! 11. S f'l 1ed n le:-; .\ «1·011 1pa 11y ing B:il an f'e S hee t 
:111d :--lta t e 111 e 11 t of t h r Hu s in es~: - Our ,!!rad uates a re s Uf' i·essfu l 
he('a us e \\"e t e: 11 •li tl1 t.: 11 1 c o rrect a ceounling p ri11 <.: i pl es a nd t he 
he s t p ra c t i (· e i11 1-li e ir a p pl if'a t in11 . Our IJookk ee pi n·g· course 
l liro ug h o11t i .... n pp ro \·ed lJy n <·co 111tla 11l s a nd 11Ja11y u f o ur g rad ­
ua t es :ire nuw e 11 g-a ge· I as p ra c1 ic ing acC'u u11i a 11ts . 

Course 14-Accountancy-Part B 
Credit Va\ue-4 Units 

Thi s i ~ :111 a th ·a1 1l'ed 1·u 11rse in l-l ig-h e r :\ t:<.:ountancy , :ind Lite 
regu lar H11 s i 11 e s s Co urse of 1 7 un i t s o r it- s equival ent is a pre­
r eq u i :-o i t e . It em br:1 ces s u c h :-:ubjec t s a s Ac cou nti n g- a nd Ac ­
r·ou 11ia 11 c- ,-. t he Acc·o 1111 ti 11 g l ' rocess , t he B a lan r e .Sheet. t he 
S L1t'Pm e 1; t o f P ro fit 'l nd -Loss. Th e 'J'r ia l Bn l:111c e. _\ c.;co 11 11 t s . 
.-\ccoun t i n ~ Hec o rd s . P e r io d ic ' Vo rk, th e W o rk ing Shee t. S un ­
dry .\ cc-nun t ing M e t h o d :-:, .Acco; m t ing for D eprec iaUon . P ar t ner ­
s.hi p :\ ccou 11!·ing . t h e Co r pora t e Organ iza t ion . :\ cco un t ing for 
C ap i t n l S i·ock , A ccot:ntin.!! fo r D i,·iclen d s . :\ cco uut in,!! for Affi l ­
ia t ed Co mpan: es, .-\ C' C' Otm ti ng fo r ~ec u r i ii es l ssued. l~ ece i \" e r­
shi p .\ f'C':.rn nting , Cost A CC'Ot~n t in ~ . and A<'c:o un ting ' l1 e rmi ­
n ol og-y . 

Course 15-Auditing 
Credit Value-1 Poi nt 

'!'h e (·oti rse iu Au d it ing em!J ra ces s uch subject s a s Purposes 
:llld :\i\ r:i ntag·es of a •1 Au d it. <.~ u al i fka l ion s of an Au d itor. Re­
:-o p o n ;;; i bi li Ues o f an :\ t:d it'o r , Beginni ng a11 A ud i t. Vn.l u e of a ' 
_\ ud 1t. I\ inds o f Aud it s . P rocedure in Aud iting. ]l o w t o End au 
.\ udi t. t he Au d it o1" s '\Vo rk s h eei . l-1 1P .\ ud iro1"s Hepo rt . S tate · 
m e11 t~ . C o m m e n t s . :1 n l! Cerh fl c:t t e~ . 

Course I6-Income Tax Accounting 
Credi t Value-1 Point 

Thi s cou rs~ i nc lucics s u c h :..: u bjects a s lnf'om e T a x Leg is la ­
ti o n . i he lneom e Ta x on l 11dir i du ~tl s . H eporting 0 11 l'aslt o r 
.-\ l'c rua l Ba~ i s , Inc o m e T ax " ' o !'k ing S heet-. l11c o m e T ax on C o r ­
po nll io ns , n et.u rn s f o.1· Co rpo rati ons . and Con so l i date~ Betun: :=.: . 
E ve ry phasP. of I nco m e Ta x .-\ cPo un ting is g iven care rn1 constcl · 
era lion . 

Course 17-Business Administration 
Credit Value-1 Poi nt 

Tl 1e fu:1d io n o f Bu s in e~s Ad m inist ration i ~ to contro l awl 
d irc 1· I h 11 s i11 ess 11e t·i,·itie::. . Thi s C' on t ro l a nd direc l'i on ma y Uc 
th o u g- Jd· o f :1:": inc lud ing t hree U1i 11 g-s : ( 1) t he establi s hme 11 t 
co l pl~ li (' i e s ; ( ~) f·he p l:1n11 ing- n11 d F-: ef ting up o f :111 o_rg ani za ti on 
for ca rry ing o u t t h e::-e p oli c ies ; a nd ( :3 I t h e o perat m;:r o r r un · 
n ing· of t h e o rga n i za ti o n w hi f'h i1w o h ·e s th e es t a bl i:-:\1111 t 11t and 
e n fo rce m en t o f operat ing pror·ecl u res . 

T hi s c ourse d ea ls w it·h B us in ess .\ dm ini ::: tra t ion ;i ~ r e lated 
l o Org·:in iza t io n : l ' u r c h n. s in i:r a nd !\l ::trketin~: Produd ion ;111d 
F inance : S t :111cla rd s :11 1d H ec u rd s ; re laf·ion h e1\\' eC 11 1he e m ­
pl oye r ~111 i e mp1oyec ; Traffic . Ei C' . ' l' li ei::e and 11 u111 .\· :-: im i la r 
:-: 11 bj ed s i1rc cons id e r ed in i h is c o u rs e . 

Course IS-Methods 
Credi t Value-2 Poin t s 

T h is C(l u r :-:e de: il ~ p ri m nri l~' \\' it h orga n iza tion o f classes . 
l' h e c k in g of wor k . 11 ec e s s :l r _v r eeord keeping . standa rd s fo r 
L" l:i sscs a nd in di,·i cl u:l ls , tes t·s a nd ho w t o use t he m and prn c t i ­
r·a l 1· ea c hi~1 g- ex per i en ce. 

tl' o 11 1i 11 ued un \';q;e .·1 ~ ) 
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ROANOKE I ATIONAL B U S NESS C() l , LEGE 
"!\ho,· wi t h a poo r handwriting is out of tun e w ith ho pe . li e p la,·s di scord 011 lht' '' r in g - of "l'J>"r11 111i t_, ._ 

/ . / / 

/ 

__,// -· ,_ /, / . / 

/ 

I 

I _/: / 

.-/ Spf'(i 111 r 11 of Ur11a111 r11 tal l' r11111a11 slii/' lf"ri/1 1· 11 hy /,-_ .\/ . C:o11 /tn-, l 'r1 ·_.i , / n 1/ 

BUSINESS WRITING 
Ju d g e a S c hool by its W ork-Onl y School in 

S ta te W he re Students are Inspired by Work of 
P r ofess iona l Penm e n-Good penman s h ip is m o re 

C>->e ntia l tha n a ny oth e r o n e subjec t taug ht in a bu s i­
n ess co ll ege . It is a p asspo rt to a good pos iti o n. It 
h as secu r ed a nd he ld m o re good pos ition s th a n a n y 
oth e r o ne acco m p lis hm ent. B a d h a nd w riting has se nt· 
mo re letters of a p p li cat io n to th e was te-bask et than 
a m · ot h e r on e fa iling. 

Th e Penma1h hi p C la sses in t he Roa nok e '\! ati o nal 
Bu,i n ess Col lege rec it e d a i lv . T he c lass d r ill s, to­
_gerh e r with t he ho m e l ess~ n s, p rodu ce, 111 few 

rnonths' ti 111 e, a 11 e xc e ll e ncl' i11 p\;1i 11 . r:1pid. u11:--had e d 
hu s in e ... s p e n1n a nship. 

~l' h rough t h e b e autiful c opic :-- of p t· n1n a11 s hip gi,· e 11 
h y th e t e a c hers, s tudents h ec"""' fo11d of th e ir pra c ti ce . 
'"~ hi c h ha s h e r e tofor e , p e r h ap:--, h e e 11 ull :--lll'C e ssf ul ''°h e n 
ane rnpte d und e r un s kill e d in ~t r l1c ·1io11. 

Th e sta nd a rd of e xc e ll e n <'e l!lai11t:1i11 e d in 11 th e r de ­
partm e nt s of th e scho11 l i , in ke e pin .l!: " · ith that of th e 
P e nmanship D e p art1 11 e nt. 

Mam· s tud e rtl> a r e w i, e J, i11H11 e 11c e d a nd .'2:uid e d in 
the s el ec ti on of a h 11 ,in e " ·co ll ege I" · th e p et 11n a n s hip. 
fo r t h ey fe e l 1ha1 1i_,. thi, , 1a11dard tl~n · 111:1\· judge th e 
e n ti r e sc hool. . 

COURSES OF STUDY 
(('011 t i r111 erl fro n 1 1 ' •11-~· p .-. 1 ) 

Course 19-Machine Courses 
Tlt e .\l(Jden1 B usi11 e:...:-- qffke nw ke:-i use of m a ll \' offke ap-

1•l ia1wes :111rl 111 u«h of the \\Ork i s <1 0 11 e b v machines·. T o t l1 osc 
\\ 110 "'· i ~ lt lo :-- ;Je<-iul izc i 11 nw r·hine 011er:it ion we offer t he f ol ­
/ 11 \\ i!Jj!: 

H:i11k l'o -.. 1 in .:: 1:.: Jioint 
\ J i 1111 •11J,tra)Jltitq.! ·11 r1i11 t 

\ddi 11 g- a 11 d l , is ti11;_! 1:.: ]11Ji 11 I 
T .\"f H:\\' r i1 irig- ·> p oi11t :... 
(\1l1 ·11Li1i11g- \ l ;1d1 i1 1e .\ .. .. . .. . . .. . . .. po in t ~ 
( ':1!r·ul;1ti11i.r :'\ L1 d1i11 e H poi 111 :-; 
\ l u lti:..rrn p lti r1g· .. .... . . , .. p 11 i11 1 

.. T Jic....,t• 1·ourses 1·1111tem pl ate ;1 i ltoroug-h m a s t ery o f I lic 111 a ­
«lt 111 e t hr,Jtad1 pr;1di1·c hy f11llr1 w i11 i,r ~1 pre~ 1 -r il 1 e d se r i e ~ o f l ei-;-
'( ill !--. 111 thi :-- \\"<1.\' ;r l ii ~h d el!n:e of e ftic·ierw\· is ar·qui rcd. 

,._,i11der11 s enrnl li11µ" fo1 rn : t ~ hi ri e <·rrnrseS arc requ i red to 
r; 1 1~1y s 11ffic it r11 <·01re la t c d "nh j•:< ·t s frn SC\"CJ1 p o in t s (·rcd it .r\11 
l 1

.
1

i11 1h :i1e .eh .·1: ti\·p ;1/!d :111 ,\· s C\'l' IJ 111;1 y be :-:. c led cd. f liw; p c rm il · 
1111g· 1·<11n h 1ia 1 111 11 :-; t1 1 "! Oi l i 11d i\· id 11al need :-. . 

C o urse 20-Lecture Course 

T i ii .... t i iu r :-.c 1·11 11:..:i:-. t :-- 1d :1 11 1 11 11 1 , l~ r H I l 1· i · l 111 t · ... \\i ol Pl ,\ \;1ril'd i 11 
:-; u l 1J e r·1 111 a 1 1e: 1· i 1lf' l 11di11 :.!' ...; 1w l1 1111•i 1 .... : 1 .... \1h1 · rl i:-.i 11 ;..:· . ~<1IP :-- 1 n;1 1 1 -
.... hip. H a 11 k i 11!!·. l ' r c 1l i1:-- . F i r1 ; 111 1·e . l t 11 · i i1c"'...: -.. l·: tl 1i1 · ... . l ' 1111111 1t• r 1·i: 1I 
Si·i erw e a 11il n1i....;1· t l l :11H:: ot1 -.. :-- 1111.i(.· E·T-.. u t' i11 11 · 1·p-.. 1 ;111 ol p n it·11 Tli P 
di f.; 1· 11 :-. .-., i., 11:-; ;1re ;!' i \ ·e 11 l iy :-: J1 C:' a kt·· r .-.. 1d 11111( · \\ i tl 1 ;1 \\ t •: 1l 1l 1 o f l ' '\ 
11erie 111 ·e ;i :-: ;1 l>:tr · lq !T t HJJ1 d fo r t l1 1· 111 ;111 i1 ·;1] ;111.! l1{· IJ'f11 l i11 f 11r111 :1-
l iu t1 :111d :11h· i1 ·c 1\iey g- i 1·p. 

111 a dd i 1 i111 1 l o lltt· lt·• · l t111 ·-.. . ;i -.. t·1 i l' ' .. 1 11111 -..i 1·;1I 111( 1; ... ~: 1 : 1111 ...; i-.. 
11r< ·"'P1t f ed 11.\ 1 l1t· (·i ry ·:-. 11t .. ..... 1 1:111·· 111 ;1111! , j .... i 1 111 !.!· ;1r1i -.. 1 -- . H1 ·:-: i1 l l':-: 
i !w il 11 l l:1r -:1111 l -1· e 111 :-; \; !111~· i. f 1l : i-.. 4 · 011 1 · -.. {~ 1 11 11 11. :-. 11 11 l t· 11 1 i n i11 · 

•· r e ;1sed k 111 1\\' l t dg·c: . c:t l1 1· iP 111 ·.\ ;111d , · ;1 111i 1i _:.!· 1111 \\ (·· 1· . tl 1c· r e i:-. :1 1" 11 1 

1u r~ll lJe n e lit. 1 ltc · \; tl t H· q f \d1 i1·!1 ,.,111 1J! .t l w (·..., 1 i 111 ;1t t ·1L ~11 dt ; t 

r·1H 1rse th e .\a ti o 11 :il 1: 1:u .. :-- ;1 j 11 .-.. 1 111 id1 · i 11 ,. J( t · 1 i 11!! ;1:-. 11r 1e Pf tli f' 
1 · ~ r · l u :.: i \l: f e;1 1 11n~ ..... .,f Jl-.. -..1· 1 \i 1·1· 111 1 r;1 ~11i11 ':.! .\ 01 11i; . .!· r1 1t · 11 Jn 111t'P l 
1 lie i rw n· ;1 ... i 1q.! ·h· 111: 11 1• I " 1 l 111 -..i 11 1·:-- .... 1 .. 1 11 ... :..:. t ;1, I 11 ;11 ~ ·=--
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NIJfl !lOl.' (' 0

J o:r.:.:n hiq/1 srlu1oi , .l1·jj f' J"J(J/l s,·niur ll ir; h, r;.: .. :ith till ([ /l/llltt! graJua t i11r1 dass nj /[('([l"fy thrr•r· ltu n./r f'.I 

. .-01tf_.· m11rr 11/ i t..- a/11111ni In 1\" . B. r: . th11n lo any othrr rnl/r1; 1· 

.1 .1!o.lrl l! Jjiu· Forrr- Thl' SI' six tlyn1111111.r ,,j 
ln1si111·ss urr· ty/ii(a/ of //11· r1rat!ualin[J rlas.l'r·s 
,n,·11r.lr.I ,/ip/011111.< r 11 r h Fri.lay. ( ri ght ) 

I. I·. I II h.11! K ;II I'-. 

.I L' l>I n1 I l 111 ·,;" "- I 111 eda l ) 
( ·1 .. ll! l l .E S ll E I ' llW 

I. EN I \\ .<lo l >l. EY 

(;I .\Ill :-i :\ ~ I <>::-

Sf>!'//,.,. .•. ui S11ffr.rs- T lu· . .- r . .- / rn oqrr1plu·r . .- "'·i ll 
111"1.'IT ·7.c rar ~111/ !hr 1J //it'1 ' dirtiona ry . . T hi').' an· lh1 · 
cnu·k ..-f> r!l l'r ... nf thr ~'t r n,,1; raphir iJ1•f>ar/11;n 1/. 'tcin ­
nrrs ni lfi l' (." ,,l/,•t;r (: fu11npiun . .-/1ip S/J1'/lin1/ f1111rr f.<. 
( left) . 

BFR TH .I H.-1RDI N 

1011· 1 C .IRDNER 

ETHEi. Cu1.1. 1:-: :; 

FRA NC ES S!-I REl. E 

I-L EI.E N C.-IRTER 

Fi f ty-Three 

(;R .-ICE SHEP .l lrn ( lll t'dal ) 
STE l.1. .-1 \~ ' 1 1.1. s 

j OYCE 1-1 LTF 

Hon .. 1RT Scorr 
C.-IRROl.l. D OVEi 



ROANOKE NATIONAL 

T /11• C o111111ncial D Ppar/111 e11/ s havr 
i h<' ir Pirt1ir1' 111ad1' lo o. Th esr /r11sl­
"c orlhy a rro 1111/a 11 /s prPpare f or co ming 
Pro.<pn·ity in t!t r So11th's l. rad i11g (.° 0111-
m rrria! C ol/ rgr . 

T h P f) ppar /111 r 11/ of Ban king and Fi11a11 ce­
F11t ure F i11a11 rirr.r m ast rr !hr pri11cip/ ps of 
hrwkinr1 hy doin (I ha11 ki11(1 in a r ra l han k. 

BUSINESS COLLEGE 

T!t r S!tortlu111,/ /.J1·par/1111·11t p,,s n f ur !h r 
ram l' ra. /11 .Sh urth1111,/ thr·s r i11,/11 slriu11s 
'l.:.:ritrrs fl({·<'f' f1J1111d tlu· 1.- r y /IJ tlt r t;a/ rqcay 
o/ of>J>or/1111ity au ,/ thr· h ir1h~ ::ay lu s11n ·1·ss. 

{),, it t!t oro11r1ftly i..- tlt r lu·li1·/ of tlti..- f>ro-
9rrssi·11 !' (/J"fJttjJ so th,· y f' 11rol/1·,/ /tJr //11· nJ111 -
pl r t1· /111Ji111 'Js ( oursr. 

Srl'l' t'/11ri11/ /J r /•r1r/111 1· 11t - .1 J!'IT1'/r1ry ­
s!tip is !h r first st1·p 011 t/11· sh ort r sl rou/ r• 
lo 11 pr rs id r 11ry. 

Ill/ gro ups r r jn·1's1:11/ i !' ss tha11 fJ11 r- !ta/f of t!t 1' m11111rt! 11// P11 ,/1111 n ' 
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GRADUATE COURSES-TUITION PAYABLE IN ADVANCE 
" T rue E co n omy Somet imes C a lls for Co urageou s Spe nd ing a s W el l as for 

Courageous S avi ng" 

T u it ion i , pa _, ·ali le i n e ith e r of th e fol lo wing way s : 

I. .\lO " TIILY l' : \Y M E Y I'S-in whi c h mann e r you 
pa _,. e:1c h 1nnnth :i :-: y ou tak e th e course~ . 

2 . Tl 11·: S( ' i IUL.-\RSI-1 11' !'LA'\- whi c h g iY es you a 
l ibera l di ,co unt for c a s h. 

B l' l11 w i ' gi , ·e 11 a c u111plete li , t uf all pa , ·m e nt s that 
:ire 111 he 111 :1d e lo 1h e L'oll eg e. 

Tuiti1111 i , li :1,ed 011 th e c al e ndar month a n d s t ud e nt s 
:t r t: p e nnitt l' d :lit l' ~ t e n , i on of tim e for appro·<•r .I ab­
..., c:ll l'l'..., uf f·l y e or 11111r e c un sec uti\·e day s . 

\ \ "hl'r e t h e , tud e nt graduates hefor e th e end of th e 
1t· ri 11 l·o111r :1c t e d for. u11 e :irn ed tu i tion is ref und e d. O ur 
pril' l':-- ar l· :1:-. lo \ V a ~ c an he 111 J d e and at th e sa 1n e tintt:· 
111:1 i11t:1i11 th t: high , tandard that has p la ced t h e Roa -
11 111, .._. \:ation :il Bu:--in es :-; Coll e.~e in it s po si1io11 o f lead­
l' r .-hip in th e fi e ld 11f '" " ine" edu ca tion . 

Y"un :~ pl'opl e acquiring :i n edu c41ti1111 will r e111 e1nher 
•1 l 1;1l i1 _, . l 1t1l J.!: :1f.t e r ('o:--1 i s fo r go t t e n. 

N o. 
I. 
3. 
+. 
5. 
( ,_ 

7. 
S . 

9 . 
Ill . 
f 3 . 

Sec retarial C o urse 
201 2 P oin ts R equired 

E stima t ed T im e. 10 t o 14 Month s 

S ubj ec t 
Buok kl'c.: pi 11 _:.!; 

~ hnr1ha11d 

· 1·." J> L' \Y r i1 in g 
( ) Hi c l' . r r ~ I i fl i 11 ,L!: 

:\ r it h 111 l' t il' 
f{ ll ... i 11 t' :-.:-. I ·~ 11 ,t! I i:-. 11 
Bu :-- i11t· :-.:-- l 'orre :-. pond ence 
Spt·llin g 
l' e 1111t a n,hip 
Rap id C a ku l a ti1111 
·l'y pt'\Yr i ting (' 111 :1.'· he 

h :111d I l. 

Parts 
.'\ B 

:\ B C !) 

:\ B 
f\ 
}\ 

Culllpl e t e 
( ' ompl e re 
Comp le t e 

A B 
Comp le t e 

, uhstitut ed f o r 

' J'u it in n h \· 1 he 111111 11 Ii . .... . .... . . 
Scho l :ir:--hip

1 
good f11r tell 111unth :-; . . . ... . .. . 

Book:-- for 1hi :-- ( 'our ... e co~t 3hout 

Points 
2 
s 

I 
2 
0 

Sh o rt -

:j; 20 .00 
16Ll .Oll 

17 .5ll 

~tud e n 1 :.. hu , · ing ~ 1 te n tnonth s' ~chu l a r :-; hip will h e 
cl1:1rg t' d :j;l ? .111.1 a 1111i11th if additiona l tim e i' r eq uir ed . 

Accountanc y and Business 
Ad minis tra ti o n 

Tra ining Juni or an d Senior Accountants 
C oac hing Appli cants fo r th e C. P. A. Deg ree 

Prepa ri ng for Exec utive a nd Administrativ e P os ition s 
Op en t o H igh Schoo l Gradua t es Only 

28 1 2 P oin ts R equ ired 
No . S u bje c t Pa rt s Points 

( ' n111111<: r c ial ( 'nu r :- t' 11 r it:- equi,· a l e 111 
I •re r t· q 11 i :-i t t' I 7 I c 

2. ll:i11ki 11 g a11d Fi11:11ll"<' :\ B 2 
I -! . :\cc111111t i11 .L!; :\ B 
15. :\udi1i11 g Co111p lete 
lf1. l 1H · 1• 1tH'" ' l' ax : \ tTOlilllill ,!..!: Cornpl et e 
17 . Bu ~ in e .... :-- .1\d1ni11i ~ tratiu11 l ' 1>111p le te 2 

S L'nd fur de1:ti le d Bulleti ll 1111 : \<Tou11tanc , · and 
Bt1 ~ i 11 t· :-- .... :\ d1 11 i11i ~ 1 r a l i n n . 

l ' uit i u11 "-' thl' 11111nth :j; 20.00 
Sch11lar,hip , /-( '"'" f11 r t' ig ht 1llo1ttlb 130 .0Ll 
Book ~ fo r 1hi .... l't>lll' .... t' co ... 1 a ho u t 18.75 

S t 11d e 11t ' li u \ i11L!; :111 t' ight 1llu1Hh s' sc hol a r , hip will h e 
1· li:1r g Pd :J; 17 _11 11 :i . 1111>1ith . if :tdditinn :tl lilll e is r equire d . 

Complete B u s iness Course 
( F UL L COMBINED) 

T hCJ grea tes t D emand is for Gradua t es of t h is Course 

Points offered 
P o ints r equired fo r g r adu a t io n ... 
Points o pti onal ( see o pt io n a l s ub ject • 

be lo w ) 9 

Estimat ed Ti me . 14 t o 18 Mon th s 
COUR3ES Or FERED 

No. Subject Parts Po ints 
1. Bookk ee ping !\ B c !) + 
2. Banking and Fin :rn :·e A B 2 
3. Sho rth a nd .'\ B c !) s 
+. T y p e writing A B c 5 
5. Utli ce 'l'rainin.L! .'\ B 2 
6. A rithm eti c and i\ I "t h e lll a t ic , 11f 

Accounts .-\ B c 
7. Bus in ess E ng l ish Co 111pl e te 
x. Busin ess Co r r e , p11nd e n r e C o mpl e te 
9. S pe ll ing C o mpl e te 

10. Penmans hip :\. B c 
11. S a le;; m a n s hip a nd Bu s in ess 

E ffi c ien cy C o m p le te 2 
12. C omm e rc ial Law C o mpl e te 2 
13. Rapid C al c ulation Compl e t e y; 
I+. Acco untin~ .-\ l 

T o tal 35 _0 

OPT IONA L WOR K 

\Vhil e a smd e nt m ay tak e a ll rh e w o rk as o u t­
lin ed abo ,·e if h e so d es ir es , h e m ay e lect to M AJOR 
in S h o rthand or in Boo kk eep ing a nd no t t ak e rn o r e 
than 26 _!/, p o ints r equi r ed fo r g ra d u atio n . 

If a s tud e nt e lecis to MA J O R in Sho rt h a nd, t h e fo l­
lowing course s or part ' of co urses m a v h e omi 1t ed i f 
d es ired: 

No. Subj ec t 
!. O ffi ce Training 
2. B a nking and Fin a nce 
+. T_q 1ewri t ing 

10 . Penm a n s hip 
11. Sa les m a n sh ip a11d Tl u si n e' ' 

E flic i e n c~· 
1+. ;\ cco unting 

Par t s 
B 

:\ B 
c 
(' 

.'\ 

Po int s 
1 
2 
2 

2 

P o ints Opti o n a l 9 

O r if a m td ent e lects to M .-\jllR 1t1 Boo kk ee pi ng, 
ih e fo llowing co urse :-; o r pa n s o f cou rse ' ma\ he 
om irr ed if d es i red : 
No. Subject Parts P oi nts 

2. B 2 :1 king a nd Fin a nce :\ B 2 
3. Sh o :·th a ncl fl 2 
+. T\ pe\\·ritin _g (' 2 

10. P enm a n ship (' 

11. ~a l esm a n s hip and Bu si 11 rs :- E Hiei ~ IH' \ 2 

P o ints Option a l 9 

\V e s t ro ng ly recom1n e nd t h at •lll e or :ti! ,,f 1lw 
option a l co urses he ta ke n w h e n t1111 e wi ll pe rlllit. 

Tuiti o n b,· th e m o nth . . . . . . . . . . :j; 2Ll.Llll 
Sc ho l a rs h i"12_, good for fo urt ee n lll o nr h ' 2 10 .tlll 
Bo o ks fo r thi s Co u r se cost a ho ut 2+.SS 

S tud e nt ' h uv ing a fo u rt ee n 1ll o n th , · sch n lar, h ip w i ll 
he c h arged :j; 17.00 a m o11th i f add i t io nal t im e i' re ­
quir ed . 
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THE EMBLEM OF EFFICIENCY 

STANDARDS OF PRACTICE 
Adopted by the National Association of Accredited 

Commercial Schools 

T l-IE memb ers of this Asrnciatio n are d efi'11itely pl edy eJ fr; th l' h l' ll l' r111 e11/ o/ 
the individ 11 al sc h ools of th e Association, to th e end that th e 'l.c hol t' systl'111 

of private com m ercia l edu ca tion in th e l rnited S tal es nu1y h e i111prr1Te rl , r111rl 
rnay become an eff ec tive part of th e educa tional rn achin ery o f 0 111· n..1 1111/ry. 

For th e p11rpos e of accom plishin g th ese objer:ts, eru:lz 111 e 111h er o/ r.1 11r o rr; r111 -
iz atio11 w ill: 

l. :'l l ai ntain 111 hi . 0 1\·n in stitution such pract ice,; a,; 11·i ll r eflect ,· rl'clit upt111 tli,· c 111"l' t •f 
husin es,; educa ti on . 

2. Pay hi s legitimat e debt,; pr()]n p tly an d in a 1Ju ,; i11 e,;,; Jik e 111 a 1rn er. 
3. F(i ll o11· in hi s relat io ns 11· it h h is s t11cl e11h and th \.' ge n era l pu i> lic tJi ,,,;l· ,; t ;1111 L1rcl ,; t•l 

hus in r:: s ,; prncedu rc and hon (J r that pre1·ai l in the l> c,;t IJti,;i n e,;,; hu u ,;L",; . 
-+ . l-' ro1·icle th e ve ry best quarters an rl equipm e nt f<>r hi,; ,;ch111 >l t h at Iii ,; i11 «t• llll' 11·ill :t! -

lu11·. ()r th a t th e educati on co mmittee of thi s .\ s ,;ociatio11 may require . 
5. In s tall and ,; upport s tanda rd cm1rses of ,;t u cly a,; prc,;c riL ccl li.1 · thi ,; . \,;,.,t1,·i;1 ti1111 . 
6. Selec t a nd teach tex t s that a re inclu ded in th e acc redit ed li,;t 11f thi ,; . \,;,;t1,·i:1 tit1 11 . 
7. . \ 1·c1id exag·ge rati on o f e1·e ry kind in e1·e ry forlll (If <t<h·crt i,;i11g·. 
8. :\ lake nu mi s lead ing ,;tat em cnts cir 111i,; repre,;e nt;1tit1J1" ,,f a11 1· ki11d. L· i tlw r 111 pcr ,;(1 11 

o r th niugh a ny agency . -
9. Jl ea l fa irh· a nd in a dignif ied ma nn er 11·i th all c la ,.,,;e,; 11i u1 111p,·ti ti1111. 

10. C ult ivate with in th e ,;c hool it se lf and in ih cc 11111111nil\· til l' lii_g lw,; t p11 ,;,; il>k 111 tl r ;1J 
s ta nd a rd s . 

ll. J<.cfuse dir ec th· o r indirectl1· t() g· uarant ce ]" '"iti1111,; lt1 l'r""J>l'l"li1·l· ,; t11tll·1 1t:-- :i1Hl t ll 
ma k e llfJ ,; tat e rn e nts reg-;trding· pn1s1'i ecti1'.e e111pl1>y 111 en t th at a r e ll tJt iull.1· (.'<1 1-rt il i1 1r:1t,· d !1_1· tli L' 
ex pe ri ence of th e sc hoo l. 

12. l< eport p rn mpt J_, . t(I th e prt•per ufi-icc r (Ji th v .\,.,,.,,,ciatit1 11 a11 _1 · 1· it1!:1ti1111 ,,f the ,·tl1il· ,; 
uf the pro fess i"n. as und er ,; t(J( >d by th L" .\s ,;11 c iatit1n. whl'l l1 vr tli L",;c 1·i., Jatitn1 ,; • •L·u1r 11·itl1i11 11 r 
w it hu u t th e m e mbe rsh ip of th e _\ss1Jc iati1Jll. 

1.3 . T ,, s ubmit ttJ a boa rd o f a r liitrat i<>11 (t1 lie ap JH> i1 1t\.'d l>y the 11rl',; id l·11 t ;1 11.1 · dif1·1 ,· 1ilt , . 
or disagreement that 111 ay a ri se a ,.; be tw ee n hini,; e lf and a ny t> t he r 111 l· 111l il'r ,,f t il l· . \ ,;,., t1L·i:1tit111 : 
<1 !J ir!e liy ,; uch dcci,;iu n a nd ca rry into e ff ect such r<'qu in· 11 1,·11 t ,; ;t:.: 111 ;11· 1, ,. ,;; 1i d !H1 ;1rd IH1;1rd !)(' 
pre ,;c r ihed . - . 

14. :\'!e mbe rs of th is .\ss(Jc ia ti(Jn s ha ll he th11se 11·hosc d1aradcr ;1 11!! rvp11t: 1t i11 11 :1 r 1· ;1l >t11·L· 
rep ruach. a nd 11· hu sha ll StJ o rd er th eir g ene ral c1J nd uct ;i ,., t11 e11ti t k tlH·111 t11 lw re g-: 1rcl\.'d ;1,; 
'> lll tah le pers()ns to direct the ed ucation and m"ral d e1·e l"p1 11t·nt ()f .1-.1111 1.g· ]'C" j> lc . 
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GRADUATE COURSES 

No. 
I. 
+. 
5. 
(,, 

7. 
X. 

Ill . 
9. 

12. 
I 3. 

Commercial Course 
17' 2 P o ints Requi red 

Es tim a ted 
S u bjec t 

Bookk e epi n g 
' l 'y p e\\· r itin .u: 
lHlice T r;i inin g 
:\rithm e ti c and 
: \ cc11u 11t :--

T ime. 8 to 10 Months 
P a rt s 

H11:-.illl':--:-. Fngl i :-. h 
Bu,ine" ( " •rre,po nd e nn· 
Pen 11 1a11 , hip 
Sp e llin g 
( ' 01111 11 e rc i a l 1. J\\' 

Rapid Calcu l a ti u ll 

:\ B C' D 
:\ 
B 

:\ B (' 
Co1npl e te 
C'o 111pl e re 

.·\ B 
Comp l e t e 
Comp let e 
Com pl e t e 

S: 1l c :-. 111 ~1n :-. hip and 
111 a _, . he :-- uh :--t i ru1 ed 
: \ct·11l111t in ~ : \ 111 :1' 

lllli l' e Tr ~ i11i11 .g B'. 

Bu , ine" l·: tii l'i e ric,· 
fo r ·1·_, ·pe writing 1\ . 
he :-. uh :-; ti t ut ed fo r 

Tuiti o n I" · rh e 1111111th 
::-:cholar :-- h ip. good for eig h t 11H111th s 

· r _,· p e ,\'r i1i11 g, goo d fo r l'nur:-. e ... .. 

Book' fn r t llt: Bu'i n e" ('0 :11"e . a h11 u t 

P oi nt s 

+ 
2 

2 
I 
2 

:j; 20 .00 
13 0 .00 

10 .00 
19. XU 

S1ud l' 11J , 1>u, ·i11g a11 e ight 111011th >' ,c Jwl a r , hip \\' ill he 
l' h:1 r g(' d :\: 17 .tl!I a 1111l11th if :1dditiona l t i 111 e i , r equir e d . 

Banking Course 
1 i' 1 

2 Point s Requir ed 
Es t ima ted Tim e. S to 10 Months 

N ::> . Sub j ec t Parts Po int s 
I . Book kl•c pi11g :\ B D 
'- · Bankin .g a nd F in :11H·e :\ B 2 
+. ' J' ~ · pe,\'ritin~ 

!,, : \rith111 e til' :111'1 i\la th e 111 a t il', of 
: \tTtHlllb 

i . Bu:-.in e:--:-. En~li .... h 
~ . B11:-.i11 L' :-.:-. l'orre:-.po11dl'lll'e 

~-. Sp e l Ii 11 ,c;; 
I O. I' e 111 n :111 :-. hi p 
12. ( '0 11111 u:· r c i a l 1. ~ 1 "· 
13. Rapid ( ':1k"lati u n 

.-\ 

:\ B C 
( ' o m p l e re 
( '0111p le1e 
( ' 11 1np le1e 

A B 
( ' ornpler e 
( ' omp le t e 

" 

T11itin11 I"· th l' ""'"th :j; 20.00 
Sc h nl:r ,- , hi p. g uud f u r e ig h t 111011ih > 130 .0 0 
Tqi e \\'riti11g, goud for Cm11" e 10 .0 ll 
Bt~ok :-. for !{a n.k in .!; t'lHlr :-. e. a ho llt 2 5. 30 

St ud e nt , h 11Y in g an e i,c;; ht n10111h >' ' c h o la r»h ip \\'ill h e 
" h .11',!.(e d :\: 17 .1111 :1 1111111t h i f :rddi ti o n a l r iml' i, r equire d . 

Stenographic Course 

No. 
3. 
+. 
s. 
/ . 
S . 
9. 

111. 
I 3. 

1 6 ' 2 P o ints Required 
Es tim ated Tim e. 8 to 10 Months 

Subj ec t Parts 
Sho rth and :\ B (' I) 

T -"P'" ' · rit i11 g .-\ B 
( >f'ii l' e Tr a in i 11 g :\ 
B11 , i11 e, , Engli,h Cu111pl e t e 
Bu:-.i11 e:-.:-- ( 'orr e :--po 11d e 11 ct· l 'o111plet e 
Spe llin g Co rn pl e re 
l ,e 11111a11:-.hip :\ 
Rapid t'alcu l:11i1111 Co111 pl e te 
' 1'_, ·p l:' \\' rit in g l ' 111 ~ 1 , · lw :-. uh:-.titul e d for 

h a nd I l. 
' l' l 1i tio11 hy lh t• 111u111h 

Sc h11la r ..... hi1 1 . . 12:oo d fur ei.!.! ht 111 on 1h :-. 
H1111k , fur th e S hurtha11d a nd ·1\ ·pe\\'riri11 g 

Points 
s 

:j; 2il .t)il 
1311 .llll 

C111 11"e . a I mo t 11 .711 
Stude 11t , liul' i11 g a ll e i)! ht 111011th , ' >r h u lar» hi p \\· ill h e 

t' h a r g e d :\: 17 .111 1 a 111onth i f add iti onal tilltt' i ' requ i r ed . 
l\'n t'X tra ch a r .~ e for ll' E' of ry p e \\'r ite r. 

Salesmanship Course 
1 5~ 2 Points Requir ed 

Es ti ma ted T i me. 6 to 8 Months 
No. Subjec t Pa rts P oin ts 
I I. S :i le>rna ri>hi p and Bo >in e" 

E llic iency Co mplete 
I. Boo kk ee ping A B 
+. Type\\' ri ting A. 
6. Ar ithm e ti c A. B 
7. Bu >in e " Engli,h 
S. Bu,in(''s C'orre :< po nd e nce 
9. Sp e lling 

Co rn p lere 
C omp lete 
Complete 

2 
2 
z 
2 

I 0. P e nman,hip .'\ B 2 
12. C o mm ercia l L a\\' Co mp I e re 2 
13. Rapid Ca lc u lati o n C omp lete Y.! 

~ e nd fo r ,pec i:r l Bu ll et in > on 
Tuiti o n I" · th e m onth 

S a Je,man>hip. 

Sc ho lar, hip . good fo r >i x 1110 n1h ' 
' l '\' p e writin~~: . good for C uu r :-:e 
B :;ob for r'hi" Co 11r>e. n hou t 

:j; 20.0tl 
I 00.0 IJ 
I O.Oil 
16 .70 

~ tud e nt ~ buy in g a :-; i x n10 1Hh ~· :-:c hol a r :-: hip n·ill he 
"harg, e d $ 17.ilO a 111 o n t h i f a ddi t in 11 a l tim e i> r equired. 

Teacher Training Course 
FOR COMM ER CIA L DEP AR TMENTS OF HIG H SCHOOLS 

AN D COLLEGES 
25 ' 2 P oints Requ ired 

Ent ran ce Requirements, 4 Yea r Hi g h School 
Es tim a t ed T i 'llt , 12 to 14 Mon ths 

r< J . Subj ec t Pa rt s Poin ts 
1. B oo kk ee p i11 g .'\ B C 
3. S h o rth and A B C 6 
+. T y p e \\'r ir in g A 13 
5. llftice T r :rinin .l! B 
6. :\ri t h rn e tic :\ B C 
7. B11 >in e» Engli>h 
~ - H u :-: i n e:-::-: Corr e:-: po nd enee 
S'. Sp e lli11 g 

JL;. P e 11111 a n >hip 
12. La w 
13. Rapid C' a lc ul:rri o n 
I X. M ethod > 

Teaci1er~ des iring to specia l ize in 
a nd Acco unting May : 

S UBSTITUTE 
Subj ect 

Bon k kee pi ng 
Banking a n d F in an ce 
U Hi ce Training 
.'\ cco unranc_, . 
In com e T a x :\ cc o1111 1:111 c_, . 
P e 11 111 an , hip 

Total 

Subj ec t 
~ h o rrha n d 
Oftice Tra inin )! 

T o t a l 

FOR 

Co 111 p le re 
Co rn p le re 
Co m p lete 

:\ B 

C'o 111pl e te 
Com p lete 
Boo kk eep ing 

Parts 
I) 

.-\ B 
; \ 
.'\ 

( '1 11 11pl e re 
(' 

Parts 
.•\ H l' 

B 

:? 
2 

2 

P oints 
I 
l 

7 

P oints 
6 
I 

T eac herG des ir ing to spec ia l ize in S ho d •rn:1d mny omi t t he 
fol low ing C ou rses if d .2 sired : 

I. a w 2 
Boo kk ee ping !\ B C 
,.\ r irhm et ic :\ B C 3 
R :1pid Ca lc ul a 1i u 11 C o mpl e te 1 

' J' h u :-- l ea , · ing I i po in t:-- r eq ui r ed f or µ:radu~ t i o n 
:in d r edu c in .~ th e e:-: t i rna red 1i 1n e 2 10 3 111 u nth:-- . 

T11i1ion ll\· rh e 11wnth :j; 20 .(H I 
Sc ho la r , h i.p , )!ood for 1\\·e l1·e nr u n t h , I SU .\i(I 
Houk> fo r thi' Cu111» e. a ho ur 20.S 

Srud e n1' hU\·ing a re n rn onth >' >c h o l ~11 · , h ip \\' il l h e 
c h argt' d ~ I i .O U a m nnrh i f ad d ir io n J I r im e i> r equired . 

'.\'~ t'x l"r a c h a rge fo r 11> <' nf rq w \\' rir e r . 
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ROANOKE NATIONAL B US INESS COLLEGE 

Fifty-Eight 

Council o f Stanc!a r ds 

.\k<:r:-. . S. \ .. H o;1 11nld! . \' :1. S t: «Tl•l :tr i:d 
2 • .\11 s t in •• /11hr1 \\" .. i"ir lf': 1:-: t IC'. \ ":1. . Co11 11111·r1 · i;d 
:: >j.. \ n 11 e :-: . I> .. Jca11e11e. l 'ed:1r Hl11tr. \'a .. Slior l il:tll d 
-t .\lli t·c. \ ' inl et. ".\lor 1e1a. \ ' :1. . S l1on l1 :111d 

. \ _\'l'i'8 . \\ ' . Ji., 1: 11 !-- lil'll. \ ' ;1, , ( 't lllllll l' ITi:tJ :t tlt) 

!::111 1\illl! 

1; .\ ppl e, l. c 11.1 ley, ·.\la.\·11 d :1 rt, .\. l · ( ·0111111en 1:1 I 
.\l t i c·c. Frank. \\' irtz. \'a. Sli11r1lia11d 

~ .\ll e 11 . Fran k JI.. Ji n · F 11rk . \:1.. ( ' 11111111l·11·ial 

!J .\11d e r ... u 11 . Hat e. \\ '.~· ti1e\il h:. \':1 ., S ecre1:1ri:tl 
10 B111 c: iicr. Et h e l. H11a11nk e . \ ·a . . St•1 T t' l :1ri:1I 
1 ·1 H oot!J . l'a11 F.y. Hl: t< ·k s ford. \ n . Sl1111·1 l1:111d 
1~ Bri f' key . Hay1111J11d . . '\cw t ' a s l le. \ ·a .. l ' 11111111t·n · i:d 
l~ Ho w rn :1 11. <:ar11 c i1. Hornu.! .\ l ill. \ ":t .• ( ' •1111111 l•r1· i :1l 
1 -1 B c 1111 c 11, .Justi( ·f' . ( 'mi11 : ... ::1011. \ ":1 .. t ' 11111111t· 1T i: 1I 
1 r, B o ley, .\!a lJe l, S;1 le 111. \ :a .. :--: c1·n· t:1ri:d 
Jl i '" Beard. O rrin. H o11111 c .\Iii!. \ ' :1 .. ( ' rn11 1n t·n ·i :1l 
J/ * lhn111111 c r. .\ la e, \ ' i111011. \ "a. S el"re tarial 
n ; Howles . ll a n y H. , 1;1a :-:g-o ,,· ./c ·1.. h:_,· .. H:11d.; i 11;..:· 
I ~J Ho " ·.,·e r . . \1111i e . \ "i11!011. \' :1 . . :--iL•1-re t :1ri :1 I 
211 How11int1 , H111l1. Hoa 11 ul\e. \ :1., :--ilH11·1l1;111.J 
2 1 1:a1 c 1111111, ll a r ry, Hu;rnokc. \ "a .. t ' i111 11111•n ·i:d 
22 Brya nt . \\·. I. .. . \ l a 111;1ka. \\ ". \ ·a . l ' o111 111(· r 1·i:il 
2 :1 Hees u 11 , l' . !. ., S. \\' ilke :-: IJoro . . \. C . . l '111111r1t·n ·i:1I 

a11d Ha1il.; ing-
~I Beard. l rc 11 e . H n:111ok c , \ ·a., S!111r t li: 111d 
2 :, lho \\" 11, l ·~\ e lt ) ! ., ScTU;!;! :O-: . Ya. , H :111k i 11 µ: 
~Ii B u t k i11 ~. Bu:-:sc l • . \ I t. .l :u·k :-.or1. \ ' a . ( ' 1nn1 11 L'J"<"i: 1l 

a11d H;111ki11 g-
:!i Bran1111 e r. IJ . Fr:11wt"~ . \ i11io11 . \ ·a . . S t' t ·n · l :iri :tl 
~,.., Ha le:-: , .\ l11ri e l, Hnral H c l n•at. \ "a .. :--: 11or1 l1:111d 
2 ~' H<.i111 e r, l ' . I·: .. \\ ' :1n11 ;o-;prit1'. .. ~: :-: . \ ":1 .. Hn 1il .; i 1q .. ~; 
: ~ o H e,i11:-., Jl 11! .. d1 I' . . \ \l i :-: P. \ ":1 .. t ' o111111en·i:1 i 
:~ I B e1·kc1t, .\ l ;1y . 1: 0:1 1101\t-. \ 'n . . :--;J1411·1l1:1 11ol 
:{:! Bud1 :1 ~ 1an. Hoy !-' ., ~ : 1 II \"i l l e . \ ' a . . ( ' 0 111111 C' r1 · i:1 I 
:{:{~ t' o 111 p10 11 , ll e le n. \ ' i11trn1. \ ·u . . ~l1t11 · 1 l1n11d 
3 -1 C ul1Je r1 :-; 1111. B . J) .. :'\ i1 · lo~ l ;-; ,i ll <' . \ ' :1 .. H a 11 k ir1 i: 
:):, C ra ddri<"k, E s ther, Ho:11111ke. \ ' ;i . S li o rlli a111 I 
:;1; l 'rca sy , l·: lni e r , lh :dh ird , \ 'a., ~l·L· r ela rial 
:{ j 11 ( 'u rlii11 , Etl1e l , H o:1 11 11id:: . \ ' :1., S l~<· r e l a ri a l 
J8 Co ll ey , 'I' .. I .. 'J'i,i s . \ ' a .. ( ' 011111H~ n·i: 1l 
:{'.J ( 'a 11 1d c11. J. w ·ill e , Bi g- l:-- l:1 11d . \ ·a ., :--;J1or1l 1a11d 
-10 Cald we ll . T . \\' .. H 111 ·l.;y 1:ap . \ :i .. (' u11 111H.:0 1Ti al 
1·1 L'a 1np l1c ll . S t ai ·e l. Hoa1111id : , \ :1 . . :--il1orll 1n111I 
·12 Carter , L. ('., S l~ li11a. \ a . ( '1J111 11 1e rc· i :1l 

-1:1 Ca rd we ll. .\1111 ie l·:. 1 l< 11: 11 1fll\ l '. \ ·a .. :--:l'1 ·n· 1ari :1 l 

4 4 Crews, Eliz:1l1l'jl1 . \l :111 i 11 :-.\i l l1·. \ :1 .. :--:I H1r1l 1;111.t 
·l ."1 ( ' rCg-,(!ar. S. r: .. \\' . Hadford . \a .. ( ' o w1111 ·; ·1 i:d 
-l fi l ' li11g-r·11p 1;: e l. II. .\ . , Ho~ntt· ~ I i i!. \ a .. lb1il\ i11g· 
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LI ST 0 F 

EMMA G . H AG E R. Second Pres id en t 
Coun c i l of Stand ard s 

.1 7 l · 1n1 l lL'I' , l 1t n ·11f li.'· · Bo:i n nk e . \ ":1 .• C'o 111111 e1·1· i :1 l 

. 1 .~ l ' ;1ss i1b· . l \ e r11 :1nl i 11 f' . H l lt L•l ie l d . \ \ . . \ . :1 . . S e<T Cl:l r i a l 
l!I ( ' l 1:111 q ; i . 111. l. L•l:1. \.a\\ IHl: i\ (' , \ . (' .. Sl 1o r1h all d 
;-d i ( '1 w k . l ' t•.\· t o ll ( ' . . l ' i z :1nu. \ ' :1. , :--\ e c r e t:i rial 
; , ·1 l ' o \i11 g·tn 11. 1-: 111111 .i I. .. l h i d J,.!,'t'W:1t e r. ) i:l ss ., ( ' 0 m -

111 e 1·1· i:1 l :11111 lb 11 ki 11 ;: 
:, '!. ( ' l 1ea 11i :1 11 1. H . . \ . . \ \' ir l z . \'a .• S e<' re Lt ria l 
;1 : ~ ( ':i n . . \udre , · .\ i{ n;111oke . \' a .. :--: e(' ret ar i:il 
;, _, l ' :irl e r. ll e l<; 11 \ · .. ~ tw i rl. \ ":1 . , ~h o r t. ha 1 11 l 
r1r1 t'r:1i g·. l '< 1rrol l. H:tsse t t. \ · a . . l'o rn ' l :1 11d Hank inµ: 
:11 ; (' le e k . I: . t: . Ha 1·or:1. \'a . . H a 11 ki ng-

( ' 1d li 11 :-. . 1-:1ii e l I. H e.-::-:e 111 e r ( ' it _, . • ~- - C . • ~ eC' r e tar i :d 
;, 7 .A • l ' a1 Jt d t•11 . . l t' ssie . Hi ;.: l ...; \and . \ "" :1. . S h 111 tii:1 11d 
r1 ~~· l )i , r1 11. ( ' \; 1111 [ L• \ I. , l l:l ll\i \\ e . \ "" a. l' t1J ll l ll C r l' i a J 

r, ! I l >odg·i (ll l . 11 :11.L' l. \Yy1li e \i l lc . \ "" a .. S C'1T e t ari :1l 
t i ll l >os :-- , T l 1e l 111 a . l {1 1:11 1t1 k e . \ ·a .. S el 'l'Cl a ri :d 
l i l l> i d .; :-- 111 1 . .\Li n · . \ i111 11 11 , \ ' :1.. S ('lT Ch1 r i: il 
i i:! D e 1111 \· . tl s •· :1r·. l 'i 1111a c· \ (' . :\ .. ( ' . , l' o 11 1111 e n · i : tl 

1; :{ 11r :111 e r . .. \ l e 11 l '. B o :1nnk e . \ ·a . S e (-re t a r i:1\ 
! i -l 1111 11C':111 . . I . T .. . Fi 1w:1s 1\e. \ "" :1 .• l 'LHJ1 111 e n ·i :1\ :111d 

H:111 k i 11 ~ .. :: 
Ii .-, l h i\ e l. (' ;1r;·ol F .. ~ l e plu." n s ( ' i ty, \"a .. l ' 11 m111 er-

1· i;il a n d H:111ki 11 g-
1; 1; ]lo\ l e. I·:. I I . . F ig·s l u1ro. \ ·a .. ( 'Olllll ll' IT ia l 
fij J l 11 ~ 1J c \ · , .. 1. H . . l ~ e d f 11 rd. \ ·a .. l 'o 1u 111 e n ·i: 1l 
lii"i 1>:1\·is : t ' \i ;1r l ie . ll ay s i . \"":1 ... t ' n1 111 11 e n ·ial 
t i !I l l r 1:.' \\ I"\· , l ' :1 t l 1e ri11 e . l {oan nl.; L'. \ ' :t .. S li't' r e ta r i a l 
~ u 11e lli 11 .. g·e r. .I . \\' . . . \1 1 .. l;i d ;s11 11 . \ "" :1 .. l \1 1n111 en ·ia l 

:1t1d H:1 1t l\ i 11g-
; I Ila ,,sll 11. .1 u il it Ii . _\ f t1111. \ ":t. :--iltnr t h a nd 
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R OANO K E N AT I ONAL B US I NESS COLLEG E 
"The Man Who Dares Does" 

Action • • 
" Don't Sit Dow n and Take What Comes; Go 

After What You Want' ' 

An o unce o f ac ti o n is wo rth a to n o f h es it a ti o n. 
Two thing s yo u h ave d one. F ir st, yo u h ave rece ived th e ca ta­

log ue. Seco nd, yo u h ave rea d th e ca ta log ue. The third ste p , a n d 
th e m os! impo rt ant, rem a in s fo r yo u to ta ke . 

F ill o ut th e A ppli ca ti o n B lank a nd m a il it to th e R eg istr a ti o n 
De p ar tmen t today. 

T h e onl y pe rson w ho dues som ething is th e p e rson w ho beg in s 

so m e thing . 
Begin by fi lling o ut th e Enro llment B lank . 
T hi s ac t io n wi ll de te rmin e yo ur des ti ny. 
T h is ac ti o n w ill keep yo u fro m d ru dgery. 
T hi s ac t io n w ill pl ace yo u in a good pos iti on . 

I t is YOCR futur e we a re co nside rin g . It 1s Y OL'R f uture 

th a t is at stake. 
Don 't de lay. 
Don't hesi ta te. 
~o la rge amount is needed at th e sta rt. No good ca n co me fr o m 

wa it ing . 
Yo u ca n be a successfu l g rad ua te. 
\'lake yo u r rese rva ti o ns now . 

. \DD RESS 

M. /\..SMYT H F, f//ce P Fesirlent cmrl G en eut! Ma11r!J(el" 
R EG IST RAT IO N DFPA RT\1 E N T 

ROANOKE NA TIO NA L Bl lS I N E SS CO LLF CJF 

ROA NO KE, V IR G I N IA 

Sixty-Four 
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APPLICATION FOR ADMITTANCE 

TO THE 

ROANOKE NATIONAL BUSINESS COLLEGE 
ROANOKE, VIRGINIA 

I hereby apply for admission as a student at the Roanoke National Business College for the 

___ _____________________ course in accordance with the terms and conditions 

set forth in the Catalog. 

Signature of Applicant ______________________________ Age ____ _ 

Address _________________________________________ _ 

Signature of Parent or Guardian _______________________________ _ 

Address _________________________________________ _ 

APPLICANTS for adm ission are requested to fill out the following blank so that we may analyze thei r i n­
divi dual needs and requirements, plan their work for the part icular type of pos ition desired and make 
arrangements for a desk and board: . 

To what executive position do you aspire-Banker, Accountant, Auditor, Bookkeeper, Credit Manager, 
Salesman, Sales Manager, Office Manager, Advertising Manager, Purchasing Agent, Stenographer, Sec-

retary, Civil Service? __________________________ ____ ____ _ 

School last attended _____________________________________ _ 

VVhat grade have you finished ? ________________________________ _ 

If you have ever studied commercial subjects · please state what subjects, in what school and how long? 

VVhen do you expect to start? ____________________ ________ _______ _ 
(Date) 

Do you wish us to meet you at the station ? _________________ _ Train No. _____ _ 

Do you wish us to assist you in securing boa.rd and room? ___________ Pri ce, $ _ ___ __ _ 

Do you wish us to secure position for you after graduation ? _________________ ___ _ 

Give three character references: 

Name_~----------------
Address ___ _ ___________ ___ _ 

Name _____________________ Address _________ _ ___ _ _____ _ 

Name _____________________ Address ____ ____ _ _ ____ _ ____ _ 

Please give below the names and add r esses of other young people of you r acquaintance who will be 
int erested in our courses of study. 

NAME POST OFFICE ADDRESS COUNTY I ST ATE 

~ -

' 



ROANOKE, VIRGINIA 

What it Means to the Stu~~nt to Attend an 
Accredited Commercial School 

STATEMENT AUTHORIZED BY BOARD 
OF GOVERNORS 

1. The opportun ity to study standard, accredited courses. 

2. The use of modern, approved text books. 

3. The opportun ity to ea r n the H . G. B. degree-Honor Graduate in Business. 
This degree is conferred only by accredited schools . 

4. The benefit of membersh ip in a nat ion-wi de employment bureau. 

5. The pri vilege of having grades m ade in one school transferred to another 
school. 

6. De fi n it e knowledge that the school i n which he is registe r ed maint . 
. . . a1ns high 

business and educational standards, and that i t s advertisin . 
t d d . . t t " g is never exaggera e an never contains m1srepresen a ions. 

IT PAYS TO ATTEND A SCHOOL THAT IS FULLY ACCREDITE 
BY THE NATIONAL ASSOCIATION OF ACCREDITED D 

COMMERCIAL SCHOOLS. LOOK FOR THE TRADE-MARK 
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